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TEAL (TEA Login) Is the security gateway to TEA web resources. To access your Educator Account, you will need a TEAL profile that is
set up with access to your profile in the Educator Certification Online System (ECOS).

TEA Systems

TEAL

TEA Login: Gateway 10
Secured Educator Profile

ECOS _ ) Educator Account
Educator Certification | (g Your information within

at TEA B Online system ECOS

ETS

Educational Testing
Service

{Independent company)

IMPORTANT!!! Your name is used to connect all your records and is transmitted to ETS. If your name does not match EXACTLY on
your Texas Driver's License/State 1D card and on your Educator Certification profile, you will not be able to log in to your Educator
Account or register for tests at the Educator Testing Service (ETS). If your name has changed or differs between these sources,
STOP, and follow the Name Change Information at the end of this document.
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Setting Up Your TEAL Educator Profile

STEP 1:

Upon admittance into the Teacher Education program, you should have received two emails in your
Eagleconnect account from TEA/TEAL Support containing your username and a temporary password to
access the TEAL system. Please retrieve the information from these emails in order to log into the TEAL
system. Hint: When you log into your Eagleconnect email account, type the word “TEAL” into the search.

If you no longer have these emails, or did not receive them when you were admitted to the program,
please call TEAL Support at 512-936-8400 (Option 2) and request your TEAL username and password.
You can also create a ticket online at https://txeduagency.zendesk.com.

STEP 2:

To log into your account, go to https://pryor.tea.state.tx.us/.

You can also access this link from the TEA main page by clicking TEAL Login.

Popular Applications: ECOS For Educators  EGRANTS  TSDS/PEIMS  Secure Application Information  TEAL Login  TEASE Login

TEA e .

{ome \-7 Ind g Up for Uodates anta
Texns Cdueation Ageney home  A-L Index ign Up for Updates Contact

iy | — [] f L L
< T L8 oot
< I 11 i | Lt 1880

About TIA (urrioiam & Instructional Fanance & Grants fiwports & Data Student Testing & Texas [dacatorn Texis Schools
Ihatenals Accoumtability

NOTE: The TEAL web application is currently only fully compatible with IE 8, IE 9 and IE 10. If you are
using a different web browser, you may experience errors while entering passwords, clicking buttons, or
navigating pages. The site is not compatible with mobile phones or the Safari browser used on the iPAD.
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STEP 3:

Enter the user name and password you received from TEAL emails or TEAL Administrator.
Click Login.

NOTE: It is suggested that you copy and paste the temporary password into the password box.

TEXAS EDUCATION AGENCY

TEA Login (TEAL)

NOTICE: TEA Web Applications will not be available each Sunday morning from 5:00am to
2:00pm due to routine maintenance. Please do not access your applications during this time
period. You could lose data.

Don’t have an account? Request New User Account

Username: 1jane.doe I

Password: |eesesesss | [show Password]

[ Login | -«

Forgot your password?
Forgot your username?

To log in, type your username and password and then click "Login".
Please refer to the help documentation for more information.
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STEP 4:

When you log in for the first time, you will need to create a new password.

Before setting the new password, consider the password guidelines:

Must be 8-30 characters

Must contain the following character types: letters, numbers, and special characters
(for example - #, *, $, or @)

Must not include your username

Must not contain variations of the word "password"

Must not contain a character repeated more than 2 times

Must not be the same as your previous ten passwords

Click in the Current Password text box to enter the password you received by e-mail or from the
TEAL Administrator.

Type and retype a new password in the New Password and Confirm New Password fields.

Click the Submit button.

NOTE: If you receive a message that the password has been rejected for policy reasons, it means
that you did not follow the guidelines for the password. Improve your password, and try again.

TEXAS EDUCATION AGENCY

Please create a new password

Username:  ed texan

Current Pessword: |, ..0000e

New Password: |00 oee

Confirm New Password: [ cceeeee o | Show §

WARNING
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STEP 5:

After your password has been changed, a Statement for Assurance of security provisions will appear.
You must agree to these provisions to continue. The same provisions will appear at login every 30 days.

Read the assurance provisions and click the | Agree button at the bottom of the page.

If you do not agree to the security provisions, click Cancel to exit the application. However, you will be
unable to access your educator profile in the TEAL system.

Texas Education Agency

User and Access Management 41 Logout

An assurance s required every 30 days.

A The user understands that any user name and password assgned by TEA is to be consdered private and confidential and that shanng usermnames and/or
passwaords & prohibaed.

The user is responsiile for any comguter transactions perfonmed as a result of access authorzed throwgh his usermname(s) and password(s).
The user ts responsblke for changing his password If he suspects that it has been compromised,
The user wil not knowingly or mtentonally enter any unauthonzed data, or change any data without autharization,

moe NP

The user agrees 1o notfy the TEA Computer Access Control when ther job responsbiitses no longer require access to the requested information, or they
terminate employment with thesr current entity,

F.  The usar understands that confidential information is any information that has the potential to identify a student, induding aggregates with Tewer than five
members; socl secunty numbers for students or staff; and o-mall addresses of members of the publc,

G. The user agrees that access to confidentisl gata wil be lmited to the purpose intended by the appication. and agrees to limit the data viewed to that
necessary for that purpose,

H.  The user sgress to have procedures in place Lo montor and protect confidential information,

1. The user understands that any unauthorized disciosure of confidential student information ts egal a5 provided in the Famdy Educational Rights and Privacy
At of 1974 (FERPA) and implementing federad reguiations found in 34 CFR, Part 99. FERPA is specally incorporated into the Texas Open Records ACt as an
exception to records that are subject to disclosures to the public (Government Code, Section 552.026),

1. The user understands that any dota sets or output reports that he, or hes authorzed representative, may generate using confidentss data are to be
protected. The user wil not distribute to any unauthonzed person any data sets or reports that he has access to or may generate contaming confidential
data. -

TEA Home Page | Web Policy and Accessibility
1f you have any questors, please send emai to TEAL Support at TEALSupporisieastate. o us.
Copynght © 2012 The Texas Education Agency, 1701 North Congress Ave, Austin, TX 78701-14394
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STEP 6:

After you agree to the assurance provisions, the security questions page should appear. If it does not,
please skip to Step 7 in order to establish your security questions.

The answers to these three questions will be used to recover your password if you forget or lose it. The
answers are confidential and will not be used for any other purpose. Be sure to note the exact answer
because the computer needs the exact response. For example, suppose you use the question “In what
city did you meet your spouse/significant other?” and type the answer Ft. Davis, Texas. If, you type the
answer Fort Davis, Texas or Ft. Davis, TX, the computer will not recognize that answer as correct.

Texas Education Agency

User and Access Management

* Queston 1! Select from kst befow -
22 was your childhood herc?
favonte place to vist as a chid?
S the name of your | eL?
* Queston 2, [In what dty did you meet your spouse/significant aother?
What street did you dve on in first grade?
Who is your favonte catoon character?
What was the last name of your third grade teacher?
s the naome of a college you appled to but didn't attend?
» Quastion 3¢ | WhaT 8 your favanite restaurant?
: Which foresgn country would you Ike to visit?
* Questan I Answer. |What is the first name of your dasest chighood friend?

Was you

After you select and answer all three security questions, click the Save Changes button.

A message appears at the top of the page security questions have been updated. After 5
seconds, the page should refresh and you can move on to Step 8. You can also click the ‘X’ in the upper
right corner to close the confirmation message and return to the main menu.
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STEP 7:

If you were not prompted to set up security questions, you will need to do so now.

Click on the My Security Questions link under the Self-Service menu on the left hand side of the
screen.

¢ A “r L .
Aand ACCess Management

Texas Education Agency

Self-Sorvice Apnlesralinns My To-Do Nams  »
o Acoees & "

x™ \

-0 - oS 2 e

& Shange My Fasswaord ECOS for Educators

t&ucator Cartficaton Onlee System for exterrdl educaicor ysers

t My Frolie fducator

Select and answer the three security questions on the next screen. The answers are confidential and will
not be used for any other purpose. Be sure to note the exact answer because the computer needs the
exact response. For example, suppose you use the question “In what city did you meet your
spouse/significant other?” and type the answer Ft. Davis, Texas. If, you type the answer Fort Davis,
Texas or Ft. Davis, TX, the computer will not recognize that answer as correct.

Texas Education Agency

User and Access Management

* Question 1! Select from kst below... -
* Question 1 Answer: [EanIIoIN Lol
- | Who was your chidhood hero?
What was your favorite place to visit as a chixi?
|What 15 the name of your st pet?
* Question 2: |In what city did you meet your spouse/signficant other?
|What street & you Ive on in first grade?
IWho IS your favorité cartoon character?
| What was the last name of your third grade teacher?
|What Is the name of a college you appliad to but didn’t attend?
¢ Ouestion 3: | WU IS your favorRe restaurant?
x “Wht:'l foreign country would you like to visit?
* Question 3 Answer: |What is the first name of your dosest chidhood friend?

* Question 2 Answer:

After you select and answer all three security questions, click the Save Changes button.

A message should appear at the top of the page after security questions have been updated.
After 5 seconds, the page should refresh and you can move on to Step 8. You can also click the ‘X" in
the upper right corner to close the confirmation message and return to the main menu.
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STEP 8:

The page should refresh after 5 seconds and display the Texas Education Agency’s User and Access
Management portal (the TEXES Advising Office refers to this screen as “The White Screen”).

NOTE: The White Screen is the portal that will take you to your TEA profile. Using the Self-Service menu
on the left hand side of the White Screen, you can update your personal information (address, phone
number, email) by clicking on Edit My Profile. You can also utilize the Change My Password and My
Security Questions features if you need to change or update any of your login information.

If the page does not refresh, click on the Access Applications link under the Self-Service menu.

Texas Education Agency

Sel - Service

When you first see the White Screen, you will see one of two options.

OPTION 1: Under the Access Applications tab, you will see a blue link that says Educator with your
TEA ID number beneath it. If you do not see this, go to OPTION 2 on page 9.

Texas Education Agency
Self-Sorvice Apnl | My To-Do Nams
ECOS for Educators

- . . Educator
, < —
A ' M- A5Y 4

If you see the educator link, write down your TEA ID number in a secure place. You will need this
number throughout your program.

Proceed to the next section of this guide, Accessing Your TEA Educator Profile, on page 12.

Updated: October 19, 2017 8




OPTION 2: Under the Access Applications tab you will see a blue link that says Apply for Access.

Texas Education Agency

Welco

S—
Applications

2 My Te
Ca Requests I've Submitted

I’ Change My Password
You do not have access to any applications at this ime,

B My Secunty Questians
8. ir Apphetion Arcounts Apply for Access | The Access Applications page appears
S Edit My Profile

If you see this link, click on Apply for Access.

The next screen is the Application Accounts which allows you to request access to your educator profile.

1. Click Request New Account button (B).
2. Click on ECOS for Educators row in the list of available applications (C).
3. Click Go to Account Details Form button at bottom of page (D).

lexas Education Agency

JsEr and ALcess Management o \saont

s R

o A Ayt

Applcatan 1D Aopbcaton Nama Contact Cetal
cones aranemers Syt T ond Damule SESTACON Game Lang (512-483-M14) 4
caorrs CREOITS Snidevi Ranginant ($34-317%) -
(== Charter Schosl - Scbool MRST €00 Chane ($55-2434) ¢ ) I
cs1s Chater Schocls Trackng System - P
e R e Toaayving My (555-1313) e
ECOSEnttes 2005 o Entites Waagyng My (355-5555) i
ECOSNCF? 2008 NOFP Xaa0ywng My b
ey Shuod Meore Dshorde Lfﬁ,mmm;_m (512483 a
15050 Texas Studest Oata Gyeen Sorsl Ranhs Kokiy )
we Webdchare Portal BOY 4
Wavert wvveny Lasren Chen -
"ot SharePort TEAL Irtegraten doh Ledmchy &

~
Q ‘qz To Acgopet Detess Form
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You will see a screen that will ask for your personal information, such as Social Security Number and birth
year.

e Provide the requested information.

e Under the Organization Type, select Educator.

e If you do not know your TEA ID number, leave it blank.

e Click the Create button.

When setting op o TEAL account, you must use the name that appears on your Texas educator certificate, 11 the Hiest and lasl neme does nt
match exactly in TEAL with the name In your edocator account, you will not be able ta access your educator account

A message will be displayed indicating your credentials were successfully created and TEAL
will create a new Educator account.

A RED error message means the attempt to create a new account failed.

NOTE: Please contact TEAL Support at 512-936-8400 (Option 2) regarding any error messages, or
submit a ticket at https://txeduagency.zendesk.com.
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Once your Educator account has been successfully created, you should now see the following screen
when clicking on Access Applications.

Texas Education Agency

Self-Sorvice Apnler alion My Yo-Do Nams

- 2

-

-

-0

’ ECOS for Educators

S LSucator Carthicaton Onlee System for extermdyl educsicor ysers

o

“- . B volile fducator
o s Teall: 653279

If you do not see the blue Educator link, call TEAL Support at 512-936-8400 (Option 2) for assistance.

If you see the blue Educator link, write down your TEA ID number in a secure place. You will need this
number throughout your program.

Proceed to the next section of this guide, Accessing Your TEA Educator Profile, on page 12.
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Accessing Your TEA Educator Profile

STEP 1:

Click on the Educator link above your TEA ID number on the Texas Education Agency User and Access
Management screen (White Screen).

Texas Education Agency

&r and ACCess Manggement

Self-Sorvice Apnlsalinns My To-Do Nams
@ Ao A¢
™
~° Reques I've 54
~ > W h Ea N
’ POON-TY ECOS for Educators
(§* Mr Securty Questior
‘ Sy ADohastian A t&ucator Cartficaton Cnlee System for exterrdl educsicor ysers

¥ 20t My Frolie fducator

.
.‘ &k TEASE . TealD: 653279 ~]

STEP 2:

You will be directed to the State Board for Educator Certification screen. The TEXES Advising Office calls
this the “Blue Screen.” When you access the Blue Screen, you will see a screen requesting you to update
your personal information.

Educator Certification Online System

Weicome,

TEA ID Number: _______

Main Menu Educator Profile Setup

fApplication/Fee Status _Tﬁﬁ-

3

o i i “First Name @D *Gender. Female »
Applicatians uicdle Name (EENEEED "Date ot Bitn: 1ont QD 0o @D voo GHED-
View Certificates “Lasttame (D *Phone Number. =
View Examinations
Maiden Name: *EthnicityRace:
Approved Programs e EthnicityRace 3 1
Change Address Elhnicity
Suffix . *Driver License #—
Satisfaction Survey o
DL State: GREND) =

Your name must appear exactly as it appears on your valid state 1D. The way your name appears in your profile is how your certificate will read

You will need to fill in any field that has a RED asterisk (*) next to it. If you fail to fill out the profile,
you will not be able to create a testing account for your exams. Fields that are greyed out can only be
changed by a TEAL administrator.

Make sure that every field has been filled in, then click Continue at the bottom of the page.

Updated: October 19, 2017 12



STEP 3:

After you have successfully filled in all the biographical fields, your screen should look like the following:

SBEC State Board for Educator Certification

NEED HELP? - FA0s ———— senrnite )

Main Meng
Applicatiom Status

Appicutions

To apply for o cortificate, click on “Apphcations™ of Bie left and select the type of cortificate you are
View Cortilicute appiyang for.

Educater Mam Meim
Whats Avallable at SBEC Online?

View Exsmunastioea

To pay for am applicatien of senice online A1 apehane (01w sdlng SE0ACE, (1 oss the Applcation
Appraved Proagrams Status banton 10 1he et and click en "Pay Online Now™.

Clurgs Address SEEC accapts Flocti onke Cliechs amd Credit Cinds for paysnent

Change Passwurd

Batistaction Survey :‘}m -’ D

Current Applic sbors and ofver capobiites sl SBEC Onboe sre

o Payfor sonices onding usng Crealt Cards or an Elecironi Check

You will only use the Blue Screen to apply for certifications, view issued certificates, and view which

TEXES exams you have been approved for by navigating the menu on the left hand side of the page. You
will not use the Blue Screen to register for your exams.

You are now ready to obtain your TEA ID number and create your ETS Testing Account to register for
certification exams.

Proceed to the Obtaining Your TEA ID Number section on page 14 of this guide.

Updated: October 19, 2017 13



Obtaining Your TEA ID Number

STEP 1:

You can access your TEA ID Number on either the User and Access Management (White Screen) portal,
or the State Board for Educator Certification (Blue Screen) page.

Your TEA ID Number is assigned to you upon acceptance into the Teacher Education Program. Like your
Social Security Number, you should take time to memorize this number, as it will follow you throughout the
rest of your career as an educator.

To view your TEA ID Number through the White Screen, click on the on the Access Applications tab.

Your TEA ID Number will be listed under the blue Educator link

Texas Education Agency

INd ACCess Manggement

Self-Sorvice Apnlsr alinns My To-Do Nams  »
™
-o Leqots '
- »
‘ ’ ECOS for Educators
[
‘ ot t&ucator Carticaton Onlee System for exterrdyl educaior ysers
e e fducator
. Teall: 653279 _l

To view your TEA ID Number through the Blue Screen, click on the on the blue Educator link from the
User and Access Management (White Screen) portal.

Your TEA ID Number will be in the center of the screen at the top of the page, next to your name.

-SBEC State Board for Educator Certification

NEED HELP? - FAGs Weicame, Juio NI ss*cc) (TEA 10 Number TR @U‘

Main Menu

Educator Mam Meno

Applioation Status
» e Whats Avallable at SBEC Online?

Applicatinns
To apply fee o cartificate, CBck on "Applications™ af e i and sefect the fype of carmmicato you ue
View Certificstes appiyineg Tor,

et To pay for an application or service eoline giter appiving o o onlme senAce. press the Applcation
Approved Programa Status batton 10 the loft and click es "Pay Onlise Now™.

Cuanye bddress SUEC acompts Eloct o Checks and Crodit Cards Tor pasanait

Change Passwoed :} w -_’ D 5

Satintaction Survey
Cutnard Applic atknrs sevd Other Capabilies: ot BSEC Onles sre

o Fayfor sermices online using Crede Cards or an Eloctronic Check
o Temporary Catfication
o Semakamem: At

You are now ready to create your ETS testing account for your certification exams.
Proceed to the Creating Your ETS Account section on page 15 of this guide.
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Creating Your ETS Account

STEP 1:

Before you begin, please make sure you have completed all steps of Accessing your TEA Educator
Profile on pages 12-13. If you have not completed your profile, you will not be able to create your testing
account.

Once you have completed your TEA Educator Profile and obtained your TEA ID Number, go to the ETS
Testing company’s website at http://www.texes.ets.org. You will use this website to register for all TEXES
certification exams.

Click on Your Account located along the top of the page above “Welcome”.

W..o rarem Copergsams : Tpase Ppme: prme Ampwes
; <7 Negery . w | Test Outes
—
Mo it YR TEeEn
o wabeite Get
fwin o0 ot 4
Rg—
ehont howte ool hoet
g o ol S "-
p— oo Srenatue ool
" epant revedd - " " >
ol - e Important Updates Test Center Info
e B Awes ~eailiy setiwie @ 2P (Pe PPURTAMY TERT CENTES

- PR e VORGP CRA TN
. .ow e

. g e TS
= 1800 JO% MR e

STEP 2:

Scroll to the bottom of the page and click on New User.

grirk (or reprint) yrur sdmasoon tokatis)

place coders Mor servioes. SUh 85 SC0E TV

heck the stanus of prewousy places orders

VN YOuUr BOONe reponT

hange ysur pesswerd

chengs sptisms f3r recenng tact /smm! best prap messspes
retum 12 yaor scsount at any e

I you 40 A0t have a5 ETS Testing 3CCount set (g, sesect “New User” befow ta Deste one
See the an ie for tiem Uiset 3 YR it

€& —

Ta

TEC Mome | Comtact § Termm of Use | Site Meo | sorgre § BEa by Teat B agamr, A5 gt maseen e Seeme
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STEP 3:

You will then be directed to the New User account setup page (all information must match what was
entered in your TEA account).

e Enter your TEA ID#
First Name

Middle Initial (optional)
Last Name

Date of Birth

Email Address

New User
progress map TAST A TASCASL

o~ TEA 1D

TEA ID

Flame 91w e ATWng IS

24 omemed M oy 0z n0t

Click Next when all information is entered. You will be directed to the Personal Information screen.

Verify that all of your Personal Information (name, address, etc.) is correct and answer the language
guestions at the bottom of the page. You may also opt to receive updates by email or text message. After
you make your selections, click Next.

Stte Frovimce Fexn
Postal/Zlp
Country Littstes] Ntate { Americn

Dy tisne 240)) BU1.25%07

Phonev

Eveoning
Phone

Gender Female

Fthabehy White (not of Hispanic ongit

The following questions are optional and oaly used for the
purpose of evaluatnug test questions. They are not maintained as
part of your educator certification records

LoWhnt b your best longuage of communication?

=

2, Wikdeh languageds) dit you Dest learm an o child?

« Hgissh O
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STEP 4:

You will need to create a personal Username, Password and Password Reminder. The Password
Reminder may be a single word or phrase that will help you remember your password. You may use the
same username and password as your TEAL login if it helps keep things simple, or you may create one
that is easier to remember.

Once you have your desired username and password, Click Create.

New User

o

Create Au Account

+

Al wlectromic correspomdence will be sonf % e evmad! nddrews

. you lndicate. LTS cansor acgeps responsibnlin for svmal)
addresses Sal are icoeroet, 17 you do st have s e-nmi]

oexom, yom way sign up wilk ose of the fallowing free serviees

pavenord Tt he 830
Retvpe Pasanand lettors, tmdeers. o1

wyubols, with wi least one

manber or sywbael

Wrmimder

Once you have successfully created your ETS username and password, you will be directed back to a
Welcome screen, with you information in the middle of the page and a menu bar to the left.

') 1 )

Saars Boann vou Epvearom Cumrto arion / Tixan Kovearnon Aousey

&z
‘-\"m EDUCATOR CERTIFICATION
M y Home Pa 2 TRWIACHT 1or THAMAT TANC & TAUCAUL
register for a test

modity your we ' come

registration v/

cancel a test

TEAID y
scores " ‘ -
additional services Date Of

nccount activity Birth

admission ticket You currently have no active registrations

request an alternative

n Register for o tost »
lesting I\l'l'i“lﬂ(‘nl(‘ll'

edit your profile
Updating Your SHEC Fdueator Prafile
change password
| : If you need to update your mailing address, phone number or
Ogon §
e=mail address you must do so through your Educator Profile

on the SBEC website,

You are now ready to begin registering for your TEXES exams, as demonstrated in the
Registering for Certification Exams section of this guide on page 18.
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Registering for Certification Exams

STEP 1:

You will need to access the ETS Testing website (http://texes.ets.org) each time you need to register for a

TEXES exam. If you are not already logged into your ETS account, go ahead and log in now by clicking

on Your Account at the top of the page, and then clicking on Go to Login.

Enter the username and password you created for your testing account.

, TEXASEDUCATION AGENCY
w TEXAS EDUCATOR CERTIFICATION
TEXES TExMaT

Login

Important Updates

Each time you visit this site be sure to
check the ETS TExES Home Page for
recently posted Imporisnt Updstes.

welcome

please login

Candidates needing sssistance with this Usemame
website, including the registration process, l

are encoursged to contact ETS Customer Password
Service st 1-800-205-2626 (Mondsay- T

Friday, 8 am.-5 p.m. Central time} or via

email st texes-excet inguines@ets org. m

New User?
Forgot Password?
Forgot Username?

Before registering you must review the current, sppropniste
Registration Bulletin that contains important instructions, rules,

policies, and other terms and conditions that spply to your registration
and test administration.

STEP 2:

TASC/TASC-ASL

To register for your certification exams click Register for a Test (located in the middle of the screen as

well as on the left-hand side).

L e I T Ll AT TT] T CE PR
7 TEXAS EOUCATOR

o Thetae

My Home Pag

ﬁ. register for a test
modify your we I come

registiation v

1A & WAL AN

cancel a test

TEAID -
sCores ’ "
additional services Date Of ‘
account activity Bilrth

admission ucket You currontly have no active registrations
request an alternative Reglster for a test » . <(e—
testing arrangement
edit your profile
Cpltating Your ANTC Fanvatnr Frolile

change password

If you need to update your mailing address, phone number ot
logout : .
e-mail addross vou must do so through vour Educator Profile

on the SBEC webaiw
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STEP 3:

Each time you register for an exam, you will see the Online Registration, Cell Phone Policy, and
Alternative Testing Arrangements informational page. Read and review this page, then click
Register at the bottom of the screen.

internet ;s
registration

hefore you hegin

Welcome to Online Registration

Online registrution s available for both
Paper-Based Tests (PBT) and Computer-
Administered Tests (CAT) Before
registering you must review the current
appropriate  Registration  Bulletin  that
contains  important  instructions,  rules,
policies, and other terms and conditions that
apply to  your registration and test

administranon.

Onlies reglivalive Roquirsmants

Servii e nmme #§BNG IHS 2620 e

eratum titse s wud and v hat e s quos e

togerding (he tales of rews reglimating

Alternate Terting Arrangementy

Nensrantand teremg ac commumedattons Mamtay sestmg vl be mranged for
mr skl for veat vabery wah thume whose religheus convomn
Szabdties who meet ETY clghls prevent them Sam temng oo
el IF Yau Mr reguestsg Y Satadar @ Bese whe we senders
eondtasdand oo omamedaame o o af e U S wmed frces and have
veghter by mal Fow more suformation Dms oMb e e §om
W cepavermyg T Csomitmdant weg g o Sanwdie 1F v we
sccompnodema refer o the corress requesmnyg Slorabaey testmsg Yo
Lo ame= Bulerm and he curves ey by mad Rater v S currern
Sugplonira fur Tazr Taker) with Regurarem Bulav i move
Dusdiras wlamany

oD ¢ |

N

Updated: October 19, 2017 19



STEP 4:

Read the Compliance with Rules information and check all boxes to indicate your acceptance to comply
with the testing rules. You cannot proceed to the registration screen until all boxes have been checked.

Click Next after all boxes are checked.

TE “ Texas Education Agency
o 1exas Educator Certification

TExES TExMaT TASC/TASC-ASL

registration

progress map

®— compliance

Compliance with Rules
By submitting your registration for & Texas Educator Certification Program test. you are sgreeing fo abide by all
procedures and policies contained in the current Registration Bulletin, on the ETS TEXES website andior

communicated to you at the test sdministration for which you are registering.

The Registration Bulletin, the ETS TEXES website and all other applicable rules of the State Board for Educator
Certification (Texas Administrative Code, Title 18, Part 7) govemn your participation in the Texas Educator Certification

Program.

D 1 am the person who will be taking the Texas Educator Certification Program test.

D | acknowledge that | have had adequate opportunity to review the insfructions, rules,
policies and all other terms and conditions that apply to my test registration and
administration that are contained in the current Registration Bulletin and on the ETS

TEXES website.

| understand and agree that ETS and TEA may collect my photograph, fingerprints and
other types of personal information regarding my identification document{s).

O

1 acknowledge that | am limited to five attempts to take a certification test. The five
lude the first pt to pass the examination and four retakes. The five

e

attempts include any of the test approval methods (PACT, EPP, out of state, charter, and
CBE). All attempts taken before September 1, 2015 count as one attempt. If | choose to
register again for the same test after completion of my fifth testing attempt, my scores
will not be counted towards certification and | will assume responsibility for test fees

paid.

(¢ bach ] [+ your account +o) D |
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STEP 5:

You will now be asked to locate your desired testing center. A pop up window may appear asking if you

would like the website to identify your current location. You can either accept or deny based on your
preference.

Choose if you would like to keep a narrow search within 100 miles of your desired center (or current

location, if you chose to allow the website to identify your location) or by any distance by selecting the
appropriate radio button.

TE " Texas Education Agency
registration A,Texas Educator Certification

progvass map TEXES TExMaT TASC/TASC-ASL

= compliance
[ " < Find atest ooR ™=

schedule a test

‘,f' @ Search within 100 miles O Search any distance

Legend:

ASL = American Sign Language

CAT = Computer Administered Test

PBT = Paper Based Test Tests any distance from location

TASC = Texas Assessment of Sign
Communication

Not finding a test?

Updated: October 19, 2017

21



STEP 6:

Under Step 1: Test Location, if you have not allowed the website to identify your current
location, select the city/state you want to be closest to by clicking on the drop down arrow,
then clicking on the appropriate city/state.

For instance, if you want to take the exam at the Denton, Texas center, select DENTON TX USA

from the drop down list.

NOTE: You may test anywhere you would like, so if you live in Tulsa, Oklahoma and you want
to take the exam at a center close to where you live, select the city closest to you.

registration

progress map

[ compliance
schedule a test

» Texas Education Agency

» Texas Educator Certification

< Find atest

@ Search within 100 miles

TExMaT

O Search any distance

TASC/TASC-ASL

(S 7 I Ol 1

Step 1: Test location *

Lenend: default default A
egend:
ASL = American Sign Language
CAT = Computer Administered Test default default, default
PBT = Paper Based Test
TASC = Texas Assessment of Sign
Communication POTTSBORO TX USA
TULSA OK USA
KINGSVILLE TX USA
SAN MARCOS TX USA
TYLER TX USA
DENTON TX USA
v
watar Learning Platform ™ 7.12.0-140915. 1998-2017. Alchemy Systems, LP
‘opyright ® 2017 by the Texas Education Agency. All rights reserved. The Texas Education Agency logo and TEA are registered trademarks of the Texas
ducation Agency.
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STEP 7:

After you have selected the test location, move on to Step 2: Tests by clicking the drop down
arrow next to that selection and clicking on the name of the exam you would like to take.

NOTE: You may only take certification exams that are related to your program, so you will
only see the exams that the State of Texas requires for certification within your chosen field.
You will not be able to take additional certification exams until after you hold your initial
teaching certificate. This means that if English as a Second Language is not part of your
certification program at UNT, you will not be able to take the ESL Supplemental exam until
AFTER you complete your program and are certified. There are no exceptions to this rule.

h TE Texas Education Agency
registration A.Texas Educator Certification

TExMaT TASC/TASC-ASL

progress map

compliance
[ : < Find atest e 0 R

schedule a test

@ Search within 100 miles O Search any distance

Denton, TX, USA X

Legend. Step 2: Tests*

ASL = American Sign Language ) - -.._ I
red Test - DRIV

CAT = Computer

AG, FOOD AND NATURAL RESOURCES 6-12 (CAT 272) A
TASC = :
Communication

AMERICAN SIGN LANGUAGE (ASL) (CAT 184)

ART EC-12 (CAT 178)
BILINGUAL EDUCATION SUPPLEMENTAL (CAT 164)
BTLPT - SPANISH (CAT 190)

BUSINESS AND FINANCE 6-12 (CAT 276)
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STEP 8:

After you have selected the exam you would like to take, click the arrow for the drop down box
next to Step 3: Test Date.

Texas Education Agency

registration e 1©XAS Educator Certification
progress map TExES TEXMaT TASC/TASC-ASL

p— compliance
[ ' < Find a test 0 0R Y

schodule a test

‘ @ Search within 100 miles O Search any distance
Denton, TX, USA X
Legend: = >
ASL = American Sign 1 e
o = ATeruar SIn Longuege ARTEC-12 (CAT 178) (D) x
CAT = Computer Administered Test
PBT = Paper Based Test Tests within 100 miles of location

TASC = Texas Assessment of Sign
Communication

SEARCH

Not finding a test?
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STEP 9:

A pop-up calendar will appear for you to select a test date. Dates that are greyed out cannot be
selected, as there are no testing sites available for your selected criteria.

Scroll through the available dates and select the date you wish to test. Click OK when finished
if selection does not automatically populate in Step 3 box.

December 2017

CANCEL OK
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STEP 10:

Click Search once all selection criteria for Steps 1 — 3 have been made.

‘ TE ” Texas Education Agency
registration A.Texas Educator Certification

progress map TEXES TExMaT TASC/TASC-ASL

= compliance
I: ’ < Find atest oeorR =

schedule a test

* | ' ’ @ Search within 100 miles O Search any distance
Denton, TX, USA X
Legend: y
= American Si guage
AS = American Sigh L angungé ART EC-12 (CAT 178) (@) x
CAT = Computer Adminisiered Test
PBT = Paper Based Test Tests within 100 miles of location
TASC = Texas Assessment of Sign
Communication Stan 2 Toct dAat
T SLEf 2S1 e
Dec. 6, 2017

l  QEADR

| CH Re—r

- SEAR

Not finding a test?
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STEP 11:

Your search criteria will generate several testing options based on what you chose.

You may see several testing site locations, but not the location you originally chose. This is

because the search is looking within 100 miles and your ideal location may not have any seating

available for that particular day. Sites closest to your desired location will display first, and

will show an option (if available) of a morning or afternoon session. You may view other dates

for additional testing options (i.e. location or time of day) by selecting a date on the calendar

bar if you do not see an agreeable time or location.

PIVHIVES Ry

[ compliance
— schedule a test

Legend:

ASL = Amencan Sign Lang

CAT = Computer Administere

PBT = Paper Based

TASC = Texas Assessment of Sign

Communication

< Choose a session

Your search

Denton, TX, USA ART EC-12 (CAT 178) €3 x

Tests within 100 miles of location

WEVISWEN Thursday | Friday | Saturday |

DEC DEC DEC | DEC =
3 7 8 9

Resuits for Dec 6. Select a session to add to your cart.

Dallas-Bedford (APCN-5302) Q MaP
2300 Airport Freeway, Clock-tower Walkway Suite 235, BEDFORD TX 76022, USA ~ 26.2 miles

ART EC-12 (CAT 178)

§ + AFTERNOON
Price $131.00 + Fees

Dallas-Bedford (APCN-5303) Q maP
2300 Airport Freeway, Clock-tower Walkway Suite 235, BEDFORD TX 76022, USA  26.2 miles

Business Communication Solutions - Plano (STN13549A) Q map
520 Central Parkway East, Building 100, Ste 117, PLANO TX 75074, USA 27.9 miles

+MORNING

ART EC-12 (CAT 178)
Price $131.00 + Fees

ART EC-12 (CAT 178)
Price $131.00 + Fees

Updated: October 19, 2017
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STEP 12:

If you see a location and time of day you like, click on the green time slot to make that
selection.

pIVgIVER iRp

compliance
[ < Choose a session

schedule a test

Your search

Denton, TX, USA ARTEC-12 (CAT 178) €3 X

Tests within 100 miles of location

IS Thursday | Friday | Saturday |

Legend

ASL = American Sign Language

CAT = Computer Administered Test DE= | BEk | BES s
PBT = Paper Based Test | 7 8 9

TASC = Texas Assessment of Sign
Communication

Results for Dec 6. Select a session to add to your cart.
Dallas-Bedford (APCN-5302) Q MmaP

2300 Airport Freeway, Clock-tower Walkway Suite 235, BEDFORD TX 76022, USA  26.2 miles

ART EC-12 (CAT 178) e .
Price $131.00 + Fees ot avaiab + AFTERNOON G |

Dallas-Bedford (APCN-5303) Q maP
2300 Airport Freeway, Clock-tower Walkway Suite 235, BEDFORD TX 76022, USA  26.2 miles

ART EC-12 (CAT 178) + MORNING + AFTERNOON
Price $131.00 + Fees

Business Communication Solutions - Plano (STN13549A) Q map
520 Central Parkway East, Building 100, Ste 117, PLANO TX 75074, USA 27.9 miles

ART EC-12 (CAT 178)
Price $131.00 + Fees FIURC
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STEP 13:

If you do not wish to register for any other exams (meaning you are only scheduling the one
exam at this time), click either the Complete Checkout link or the Cart icon.

If you do wish to register for an additional exam, you will click on the drop down arrow next to
Step 2: Tests and select the next exam, then continue the process as before until you are ready
to check out.

TExMaT TASC/TASC-ASL

TE » Texas Education Agency :
registration A,Texas Educator Certification
Y TEXES

progress map

=~ compliance
[ < Choose a session O 0R =

schedule a test

Tests are in your cart. Complete Checkout » _'
)

|

: ‘ Your search

Denton, TX, USA v

Tests within 100 miles of location

Legend:

ASL = American Sign Language
CAT = Computer Administered Test
PBT = Paper Based Test

TASC = Texas Assessment of Sign
Communication ‘

Use the calendar above to choose a date.

\wvatar Learning Platform ™ 7.12.0-140915. 1998-2017. Alchemy Systems, LP
Jopyright % 2017 by the Texas Education Agency. All rights reserved. The Texas Education Agency logo and TEA are registered trademarks of the Texas
‘ducation Agency.
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STEP 14:

Once you click Complete Checkout, you will be able to review the selections you made. The
screen will show you the name of exam you have selected, the location of the testing center,
the date, the specific time of the exam, and the cost for the exam. If any of the options are
problematic, click edit to change them. If the selections are good, scroll down and check the
box to be notified by email when your scores are available.

NOTE: All centers have different exam start times, so please be certain that the time shown is
agreeable. TEXES exams are 5 hours in length, so if you choose a session that starts at 3pm,
you should plan to be there until 8pm. It is imperative that you arrive 30 minutes before your
scheduled start time. If your start time is 12pm, be there by 11:30am.

T VB Texas Education Agency
A,Texas Educator Certification
TExES

TExMaT TASC/TASC-ASL

review selections
—»' ART EC-12 (CAT) Test Code 178 edit | remove | < umm——
—' 2300 Airport Freeway 12/06/17 \,__l
). |ock-tower Walkway Suite 235 afternoon session - 3:00 pm . m— |
—- BEDFORD, TX 76022 $131.00
total | $131.00 ~ G— |

You will need an sdmission ticket for each test that you register for. Your admission ticket will be svsilable to view and

print upon completion of this regisiration and until the test date.

NOTE: You will be limited to five attempts to take a certificstion test. The five asttempts include the first attempt to pass
the examination and four retakes. The five attempis include any of the test approvs! methods (FACT, EPP. out of state,
charter, and CBE). All attempts taken before September 1, 2015 count as one sttempt. If you choose to register agsin
for the same test sfter completion of the fifth testing attempt, your scores will not be counted towsards certification and

you will assume responsibility for test fees paid.

ﬁ‘f [] Please Notify Me Via E-Mail When My Scores Are Available.
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STEP 15:

Scroll further down the page and check the boxes for test prep message if you would like to
receive them. If you don’t, leave them unchecked.

Read the test cancellation policy and check the box to acknowledge you understand, then click
Next.

test preparation messages

Preparation is crucial when it comes to successful test taking. ETS offers information and tips via free weekly
messages to help you prepare for your TEXEE™ test and keep you on track to becoming a better-prepared test taker.

Messages can be sent via email or text to your cell phone.

Complete the fislds below to opt in to this service.
. By selecting "receive nofifications via email," you are giving ETS permission to send messages

related to the TEXES test you registered for to the email address you provided when you
registered.

. By selecting "receive nofifications via text,” you are giving ETS permiszion to send text meszages

related to the TExES test you registered for to the cell phone number you provide.
“fou can opt out of this service at any time through your ETS testing account.
/. [] Receive Notifications Via Email

‘ D Receive Motifications Via Text Message

—_—

Cell Phone Number [ |

Carrier | Select One v

Test Cancellation Policy

“ou may cancel a test for which you hawve registered through your sccount on this website. You may also cancel by
completing and submitting the Test Cancellation form. The Test Cancellation form is available in the download library
for the fest you are taking.

If you are registered for Monday testing, military testing. or nonstandard accommedations, you cannot cancel from
your festing account. You may only cancel using the Test Cancellation form.

Refund fees will be assessed besed upon when the cancellation is processed online or received in the mail. See the
current Regizfrafion Bulletin for the test you are taking for cancellation deadlines and refund information. Regiztration
Bullefing can be downloaded free of charge from this website

ﬁp‘/‘ |:|I acknowledge that | hawe had adequate opportunity to review, to my satisfaction, the test cancellation policy above and

the cancellation deadlines and refund information in the appropriate Regiztration Bulietin.

o+ your account +« SN next ) ISl
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STEP 16:

You will see a final screen confirming your choices. You will also see the registration fee for the exam,
and the total purchase price after convenience fees to Texas.gov.

Click Next to proceed to the payment screen.

NOTE: You must pay for your exam to complete registration and reserve your testing spot.

Texas Education Agency

registration o 1exas Educator Certification
progress map TExMaT TASC/TASC-ASL

compliance

Proceed to Checkout

schedule a test

‘You must complete your registration within 15 minutes. After 15 minutes, the system may time out which will end your
review selections registration session. Please call Cust Service immedistely st 1-800-205-2826 if the system times out and you

have sny questions about the successful status of your registration
proceed to checkout
NOTE: You will be iimited to five attempts to tske a certification test. The five aitempts include the first attempt to pass

the ination and four L The five sttempts include any of the test approvs! methods (FACT. EPP. out of state,
charter, and CBE). All attempts tzken before September 1, 2015 count as one sttempt. If you choose to register sgain

for the same test sfter completion of the fifth testing attempt, your scores will not be counted towards certification and
you wall assume responsibility for test fees paid.

Cart Details

ART EC-12 (CAT) Test Code 178

2300 Airport Freeway 12/06/117

Clock-tower Walkway Suite 235 afternoon session - 3:00 pm
BEDFORD, TX 76022 $131.00

Test Registration Fee: $131.00
Y Test fee refunds wil be based on this amount and are subject to 3 cancellation fee)
Texas.gov Price: $134.20 *
* This servics is provided by Texas gow, the official website of Texas. The price of this servicz. which is not refundable, nciudes funds that

support the ongoing operations and enhancements of Texas.gov, which is provided by a third party m partnership with the State.

am oD oD
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STEP 17:

Once in your Shopping Cart, you will see the exam(s) you have registered for with all exam details (date,
time, and test center location). You will also see the exam cost, the fees, and the total price. You can
edit or remove any test you have registered for, or you can click on Checkout to continue to the
payment screen.

NOTE: These screens may be different than shown due to changes in the Texas.gov payment system.
Follow the onscreen instructions to complete payment. You must pay for your exam to complete
registration.

! cart

My Shopping Cart

hia tempiate s "promot _ :'*'.“'h.‘p:-‘m:".‘r' !
Cart Detils

1 rOwS in Search et

SOCIAL STUDIES @-8 (1118 $131.00 §£0.00 $ 13100 td
BOL/2016 1 10:00 AM
NG 133, Blue Mark, Jersey street
Test Registration Fee $131.00
st fme rebinds will be based on this amount and are subjecs t= & canrsllstion fee
loxas.gov Price: S$14.20
This scrce 3 the offick cbst i 1 VICe

Updated: October 19, 2017 33



STEP 18:

Click on the Pay Now button. You will be taken to the Texas.gov website to complete the transaction.

Hintory

Online Payment Methods

Ihis termplote is "prompt_script_payment_methoad. mpi*

You can pay for you css/service using any of the followlng methods, Seleding your gayment smothod will Lake you to the page W eoler sy
necassary afoemation

Faydow.] | Cuocd

fom

1 rowe in search result

| SocTAL STUDITS 4.3 (1118) $13100 4000
| 8/00/2016 & 10:00 AM
No 133, Slue Fork, Jersey atroet

$131.00
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STEP 19:

Enter all information that is denoted by an asterisk (*), as well as your email address. Use an email
address that you will actually check. Click Next.

NOTE: This information may automatically populate based on information stored in your educator

account. If the information is incorrect, change it.

Credit Card
Transaction Summary
Customer Information
Test Reqistration Fee = 5131.00. {Test
Comple 3l equirad fsids [ *] fee reunds will be bass=d on ths amount £124.20
Coumtry and ars subject to @ cancellation fes).  ©
Texas gov Proe:
United Statea Ed
Texas.gov Price (@ 5134.20
Firat Hame * Last Hame ™
Address * Need Help?
_ _ | Please compleie the Customer Information Seclion
Aidress 2
ity * Stata *
. I v  —
ZIPPosial Coce ™
"‘-\J_ll
Phane Email {§
[ \H‘_

Payment Info

Cancel
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STEP 20:

Enter or verify the information in the Address and Email Address boxes, then enter your payment
information and click Next.

"o peopio
DaRinG
aGoverament®
From

¥

e

Customer Information

Phone

.

Country Eil Address

Uritzd Siales G— |
Payment Info
Compiew = requirse fads | *]
sredit Card Number * @8 Credit Card Type *

) | @ VA
—_—

Expiration Manth * Expiration Year*

—
4 | M| @ (| Mo
-~

Sacurity Coce *

Il o9
Namea on Crecit Card *

— x

Cancel
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STEP 21:

Verify all information you have entered. Enter the CAPTCHA/Verification code. Click Submit Payment.

Payment
Payment Type v
Credit Card
Customer Information V
Address Phone
- |
Country Email Address ;
United Statas _ G |
Payment info o

Namc on Credit Card

Credit Card
‘ . —

02

-

Cancel
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STEP 22.

Your Admission Ticket is confirmation that your payment was successful and that your test has been
scheduled. At the top of your ticket, you will see the test information, reporting time, exam time, test
date, and center location.

Texas Education Agency

l m.Tcxes Educator Certification

TEaMIaY

registration

prograss map TASC/TASC.ASL

camplinnce

order confirmation
ADMISSION TICKET

sehnduls & ent

teview selectiony
Kame  Footi Seghal Date Of Sirth  ODVOVES

procoed to shechout Address  hixsifjksdiyd TEA ID Number 3016497
ohipnfn. N 08540

order confirmation

Test Code { Title: 11€ SCIENCE 4.8 (CAT)

Test Canter # STN13302A8 Teat Date: 07720116

Test Tuntnr Name: STN133024 Tont Start Time: 10:00 am
Reporting Time: 8:00 am

Reporting Address:

No. 134, Blue Park, Jersey Street importart Report Time Notice
itis required to report § hour prnor
PRINCETON, NJ 45612 1o the test start time

At the bottom of your ticket, you will see the test cancellation policy and your payment information and
exam/fees total.

TEST CANCELLATION POLICY

Yor mary cancel a et Sor which you have negisterad thiough your leaing oo on is mitale

1 you aes registenad Sor Norday PET Wating for mdliay or refghous recsam| or milllary lesting oF you and segquestiog
teeting accommadatens, you camnst cancs ankne. Yoo moy cady cancel By phens

Test lew ffunds ara based ugoy whan the cancelison & processad aino of by phone See "Cancadng a T
Fagsiiaon " b D Ausstadion Budatn v Lescadatu puticies ] i iefand ko

CORRECTION INSTRUCTIONS
DO NOT RETURN YOUR TICKET
¢ If yoor dentificaton niormason printad on the ront of fis admission Ucked & not accurale, you need 10
UPOSNE YoM ECUCHO! PIOTHe 1 e TEA S50 ol mww fed te1as Qo By REEPEYG yUUl TEA COuCator
Profie carent, you wil automancaly keep the nlomtion n your testing sccount in the ETS TEXES
regisraNon Sysiem up-o.dae

* Ifthe regetration nitematon pantsd oo the ront of this admssion tcket 5 not accusale of  you hiave
quesaons about vour fest center assignment, call ETS immeadiately at 10002002626

payment information

Item
SCERGE &5 [1115)

T TS 5enn0s 15 peonded by Texas gov, e ofical website of Texas The pnoe of T8 senioe. which
ot ssfundable indudes funds that =upoort the anguing cperabions and emhancements of Texas gov
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STEP 23:

Print your Admission Ticket by clicking Print in the upper right-hand corner of the
Admission Ticket. You must have your admission ticket with you to check in for your exam at the
testing center.

If you registered for multiple exams print the Admission Ticket for each one. If you do not have access to

a printer at the time of registration, you will be able to log into your ETS account at a later time and print
your admission ticket.

NOTE: We recommend that you print your Admission Ticket now and re-print it the day before your
scheduled exam. Should ETS (testing company) or the testing center you selected need share
information with you it will be listed on the Admission Ticket.

You will be able to modify, cancel and reschedule your exam before the day of your test. View the ETS
Registration Bulletin for canceling and rescheduling policies, as you will incur fees for any changes you
make to your registration. All fees for changing/cancelling exam, score reviews, and late fees will be
process through the ETS website.

Please direct questions regarding the test registration process to the ETS Customer Service
center at 1-800-205-2626.

Updated: October 19, 2017
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Changing Your Name with TEA

The new process to submit a change or correction of name, gender or date of birth requires individuals to
email the following required documents along with a daytime telephone number:

Current state driver’s license or state ID

Last four digits of social security number

Previous name

Out-of-Country educators who do not hold a state-issued driver’s license may submit a copy of a
current passport

5. A current email address and valid daytime telephone number.

el

Individuals should scan documents and email them to: namechange@tea.state.tx.us
OR
Mail the documents to

TEA-CRT, 5th Floor
1701 North Congress Avenue,
Austin, TX 78701.

Please allow 7 to 10 business days for processing.

It is advisable that test takers request and receive verification that name changes have been processed
prior to test registration. If names on ID documents, admission tickets and the test center roster do not
match, test takers may not be able to test.
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