Budget Basics Cheat Sheet

Chart of Accounts
e Chart of Accounts refers to the individual fields that make up a chartstring and their corresponding tree-roll ups.
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e Organization Department: represents the academic or operating unit responsible for the transaction
e Fund Category: identifies the “bucket” of money
e Fund: identifies the different types of money within that bucket
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e Function: designates the purpose of the expense. Required for federal, state, and other reporting. Determined
by NACUBO

e Project: used to track sponsored (grants), capital, other non-capital internal, and faculty discretionary activity

0 When using a project code, the chartstring will include two other fields: PC Business Unit & Activity

e Program: used to account for formal institutional programs and initiatives including public service activities, and
cross disciplinary centers

e Purpose: used to account for informal activities

e Site: identifies the physical location at which a transaction is occurring
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