United States Department of the Interior

MINERALS MANAGEMENT SERVICE
ROYALTY MANAGEMENT PROGRAM

P.0O. BOX 25165

IN REPLY DENVER, COLORADO 80225
REFER TO:

RFD/ RB
Mail Stop 3132

JUL {10 9%

Dear Reporter:

The M neral s Managenent Service (MVB) w Il conduct reporter
training in Denver, Colorado, on various subjects related to

royalty and production reporting.

The encl osed agenda will give you a brief description of the
various topics to be covered. You are cordially invited to
attend this training. The location and dates are shown bel ow

M neral s Managenent Service
Denver Federal Center

6th and Kipling

Bui Il ding 85, Auditorium
Denver, Colorado 80225

August 13 & 14, 1996 Report of Sales and Royalty Rem ttance
(Form MVB- 2014)

August 15, 1996 Monthly Report of Operations
(For m MVs- 3160)

Training will begin at 8:30 a.m and end at approximtely 4 p.m
each day. Except for your own travel and rel ated expenses, this
training is provided to you at no charge.

The training is designed for those reporters who are new to our
reporting systens, those who have reported for sone tine but need
a refresher course, or those who nmay be having difficulty and
woul d |i ke sonme assistance. These sessions are informal and
designed to provide as much information as possible in a short
amount of tine.

Additionally, MVS will neet with reporters to discuss any

specific issues or problens they may be encountering. I f you
wi sh to schedule an appointnent, you nust call the reservation
nunber |isted bel ow. Pl ease indicate the subject matter you w sh

to discuss and a MVB representative will return your call.
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To register for training and/or schedule a separate appointnent,
pl ease call 800-525-0306 or (303) 231-3301 no later than
Wednesday, August 7, 1996.

If you have any questions, please ask when you | eave your nessage
and we will return your call. Pl ease indicate any specia
accommodations or auxiliary aids you or other attendees may
require at the time you nake your reservation

Si ncerely,

0L

Chief, Reports and
Financial Division

Encl osure



M NERALS MANAGEMENT SERVI CE
OL AND GAS REPORTER TRAI NI NG SEM NAR
REPORT OF SALES AND ROYALTY REM TTANCE
( FORM MVB- 2014)

Est abl i shing Your Data Base

Expl ains how to prepare the Payor Information Form (PIF) which
is used to establish your conpany as a payor. Provides an
expl anation of revenue source types and their inportance in
proper reporting.

Reporting Principles and Basic Form Preparation

How and when to report and pay royalties will be covered in
this segnment of the training. Also includes information on who
reports and pays, paynent requirenments, due dates, and report
acceptance. Each section of the Report of Sales and Royalty
Rem ttance (Form MVB-2014) will be reviewed and expl ai ned.

Commonly Used Transaction Codes

Explains the coding and specific reporting requirenents relating
to the nore commonly used transaction codes: royalty due;
royalty-in-kind; rent; mninum royalty and estinmated royalty
payment s.

Adj ustnents, Refunds, and Recoupnents

This session will discuss how to properly report adjustnents and
how to recoup overpaid Federal royalties. Also included is the
proper nethod of establishing a balance to recoup Indian triba
and allotted overpaynent.

Billing and Appeal s

Each nonth MVB generates bills for a variety of exception
processing routines. This session explains each type of bil
(i.e., ABIL, CBIL, IBIL, @GBIL, TBIL, etc.) and the conditions
that create them Al so includes an explanation of the appea
process.

PAAS/ AFS Conpar.i son

This session will discuss how exceptions are generated when there
is a discrepancy between the sales/transfer volunes reported by
the operator on the production report and the sales quantity
reported by the payor on the royalty report.

Pr oduct Val uati on

An overview of MV nethod of determning product value wth
enphasis on comonly encountered valuation issues. Basi c

al  onance regul ati ons and exceptions under the regul ations. Thi s
does not include an explanation of allowance form preparation



M NERALS MANAGEMENT SERVI CE
AGENDA AND OVERVI EW
ONSHORE OPERATOR TRAI NI NG SEM NAR
(Form MVSB- 3160)

Overvi ew

This session explains the organization of M nerals Managenent
Service (MVB). Al so explained is the Production Accounting and
Auditing System (PAAS) and MVS and surface managenent agency
responsi bilities.

Reporting Principles

Who nust report, when to report, where to report, and production
reporting nmethods will be covered in this section. Subj ect s
covered will include: who reports, authorized reporting formats,
mai | i ng addresses, due dates, editing, and report acceptance.

Form MVB-3160 Preparation

This session wal ks through a field by field explanation of the
preparation of the Mnthly Report of Qperations, Form MV5-3160.
By reviewi ng and expl aining each section of the form MB wll
relate the technical, mechanical details as well as giving
attendees ideas where they can save tinme and energy with work
saving tips. This section is the heart of the production
reporting requirenents.

Anended Reports

The MVS receives thousands of anended reports each nonth. Thi s
session will aid the reporter in determning how to properly
prepare and submt anended reports.

Confirmati on Reports

Each nonth MMS sends to the operator confirmation of changes to
wel | data and changes or additions made to the Form MVS-3160.
This session will, hopefully, renove sonme of the nystery about
the Well and MVB-3160 confirmation reports received by operators.

Assessnent/ Order _to Report/Appeal Overview

Each nonth MMS generates |iquidated damage assessnents for |ate
or erroneous production reporting. Thi s session explains why
assessnents are generated and what the reporter can do so that
none are received. Also included is an explanation of the O der
to Report and Appeal s process.

AFS/ PAAS Conpar.i son

This session will discuss how exceptions are generated when there
is a discrepancy between the sales/transfer volumes reported by
the operator on the production report and the sales quantity
reported by the payor on the royalty report.



Map iis not to scale n
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FAST WAY {As long as it is not rush hour - NOT rec;
Instructions on bottom)

Take Pena Blvd. to I-70 West to I-25 (not 225) South, 6th Avenue West to Kipling Street exit. Take
Kipling south . After you are on Kipling, Gate 1 is the second right. The first right is Gate 2, which is

only for employees. After entering Federal Center, follow attached map to Bldg. 85.
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Take Pena Blvd. to |-70 West to Kipling Street exit. Take Kipling south (left) approximately 42
biocks to Sixth Avenue. After you pass under 6th Avenue, Gate 1 is the second right, The first
right is Gate 2, which is only for employees. After entering Federal Ceniter, follow attached

map to Bldg. 85.
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