Development

Committed to the future of rural communities.

GUS Lender User Guide
December 2010

)S;

Guaranteed Underwriting System



/ »GUS User Guide<

Guaranteed Underwriting System

TABLE OF CONTENTS

] O I 1 N RS 4
GUS PAGE ORIENTATION ...oitiititittttieteeteeeeeeeeeeeeseeeeesessassesassssssssssssssssssssssssssssssssrsssssrsrsrsrsrsrsreres 5
] O I T N P 12
ENTERING APURCHASE LOAN ... oo, 13

o o 1 o PSPPSR 13
0= I =T 10 PP PP UPPPPPPPRPR 19

10 (01T TSP PP PPSPPPPRPRRRPN 21
=001 0] (0170 L= 0| SRR PRRP TR 23
INCOME AN EXPENSES .. .ttt et e e e e e e e et e e e e e e e e ae b eeeeeeeestabaseeeeeesssbanns 24
ASSELS AN LIGDIITIES .. .vvveiei ettt e e e e e e e e e e e e e et eeeeeeeeabaaas 27
TranSaCtioN DELAIIS.........uiii i e e e e e e e e e e e e e e e e e e e e e e aearaaas 32

Yo o1 1 o] g T | I = L= OO UPPPPUPPR 37
Credit / UNAEIWIITING . .....eveiiiie e e e e e ettt e e e e e e e e et it e e e e e e eesaaba s eeeeeesssbasnaaaaeeanes 42
VIBW FINAINGS .eveeeeeeiiiiitiete e e ettt e e e e e et e e e e e et e e e e e e e e e assstaeeeeeeeesaannnbaaneeeeeeanannstnneneeeens 48
L= LS T0] o] 4T ET YT o SRR 62

] O T N P 66
ENTERING AREFINANCE LOAN ..., 67
[0 T= T I =T 10 PP UPPPPPPPRP 67
ASSELS AN LIBDIIIIES ....veeeieeeeiitiie it e e e e e e e e e e e aee s 68
TranSaCHION DELAIIS........uuiiieiieeeetcee ettt et e e e e e e e et e e e e e e e eaa e e e e eeeeearanas 70

Yo o[ 11 o] a T | I B = | v O RPPPUPPR 71

] L O 1 N P 73
ENTERING A NEW CONSTRUCTION LOAN ..o 74
[0 =T I =T 110 S PPPPPPPTP 74
RE D .. ————————————————— 74
Assets and LiabilitieS ..........oooivii i 75
Transaction DELallS...........oooeeiiiiiiie 76
AditioNal Data .........ccooeeiiiiiieee 77

] =L O I T N 78
[ISSUING CREDIT ..ottt e e e e 79
Request NeW Credit REPOIT ......uuieii e e et e e e e e e et e e e e e e e eeaabae e e e e eeeesebanes 79
Reguest ReiSSUEd Credit REPOM . ........oevuiiiiiie ettt e e e e e e e et e e e e e e eeeaaaas 82

P e o [1i o] a T 1 I @1 (=To [1 Al T 0TSSP PPRPPR 82
POtential CreQIit EITOIS ...ttt e e e e e e et e e e e e e e e e a e b e e e eeeessnaaans 83
GUS Lender User Guide Table of Contents

December 2010



T =L O [ N B PP OO U PR PPPPRR PRSP 85

ENTERING REO PROPERTIES ....oeeiiiiei ittt ettt e e e et aen e e e e e e e ennanaeeeee s 86
REQO Property INfOrMAatiON ........oiieiiiiiiiee ettt et e e e e e e e st e e e e e e e e enneeneees 86
Property Disposition of Pending Sal..........c..uuuiiiiiiiiiiiiiiiiiie et 88
Property Disposition of Rental Properties ............ueeeuiiiiiiiiieeeieiiiiieeee e 89
Property Disposition Of REIAINE...........cuuuuiiiiiiiiiiiiee e eeeeaaaas 90
Property DiSPOSItION Of SOIA .........oiiiiiiiiiiiii e e e e e eebaaas 90
REO Property with a Mortgage Liability ..........cooovviiiiiieiieeeeie e 91
REOQO Property without a Mortgage Liability ..............eiiiiiiiiiiiiiii e 92

Y = O 1 [ N I 2SR 93
IMPORTING A LOAN INTO GUS ... ..ttt 94
GUS Lender User Guide Table of Contents

December 2010



GUS

Guaranteed Underwriting System > G U S U Ser G u | d e 4

Section 1 = GUS Page Orientation

GUS Lender User Guide Section 1=
December 2010 GUS Page Orientation



GUS PAGE ORIENTATION

Each GUS page contains features that assist the user in navigating through an application with ease. Navigation buttons
specific to each page, scroll bars, and system messages are available to provide a user friendly experience.

THE OPTIMAL SCREEN RESOLUTION FOR VIEWING GUS IS 1024 x 768
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Page Frames:
Each page includes a primary frame (bars above

and around the screen). The header, footer, and
left navigation menu bars remain fixed while
scrolling through pages.

Scroll Bars:

GUS pages feature a scroll bar on the right side
of the application page to view entire application
pages from top to bottom.

Users should scroll through each GUS
application page to ensure all data fields are
completed before advancing to a new page.

Some pages feature a scroll bar at the bottom of
the application page which allows the user to
view the entire page from left to right, as some
data fields extend across the application page.

Page Header:
The page header will appear at the top of each

GUS application page.

“Borrower Name” will display the primary
borrower, Lender Loan Number, and
Application ID Number once the “Borrower”
page has been saved.

“Lender Loan Number” populates from the loan
number entered by the user on the “Loan Terms”

page.

“Application ID Number” is a unique number
assigned to the GUS application, NOT the
borrower. It will populate a random number
assigned by GUS once the “Borrower” page is
saved.

Section 12>
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Navigation Bookmarks:

____________ “Page Navigation Bookmarks” allow the user to
Eigibangy | navigate to sections within a specific application
Property Information

Froperty Adess* (105 Lo ee D page. This can eliminate the need to utilize the
vertical scroll bar to advance through a page.

[ Bomemwer Mang [Lender Laan Hmber [ Appliation 10 Mambar
A GETEI00 19046

cy Ca

State/CountyMEAZID " Niungis e | Saling County | By

(el Frvpaiy iy ) (Dl Fropedy Moo The example displays three page navigation
RS CHeSkiTg Oy Sy B bookmarks. The user may click on “Property,”
ey e “ hold,” or “Income” to quickly advance to
Househald Member Information House 0_ 1 q. A y

Narger of Prapie n Hausenol* @ i these portions of the GUS application page.

Is Loan Agplicant or Co-Applicant age 62 or okder? No %

Annual Medic ey @

Rumer of R s Under 18 Years Olo, Disabled, or Full Time Students 18 0
‘Years of age of greater

Anrual Chid Care Bpenses @

Navigation Links:
The GUS Navigation Bar is located on the left
side of the GUS application page.

Sratramtead Underrising Sishem

When a user selects New Application from the
Eligibility GUS home page, the “Eligibility” screen will be
the first accessible screen. Users must complete

Loan Terms the “Eligibility,” “Loan Terms,” and “Borrower”
. | pages before they may enter data onto other
Borrower application pages. Until the “Borrower” page is
saved, access to remaining pages will be
blocked.

Once the first three GUS pages have been
completed and saved, the user may click on any
GUS page to view and/or complete.

The GUS Navigation Bar appears on all GUS
application pages.

GUS User Guide
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Activating Additional Navigation Links:
Once the first three GUS application pages have
been saved, the GUS Navigation Bar will allow
additional application pages to be selected.

Action Buttons:

Buttons in the left navigation bar and on pages
within the application perform a function
specific to that page. Accessibility to certain
action buttons is affected by the user role and
status of the application.

“Validate Application” is an example of an
action button located on the navigation bar and
can optionally be utilized by a user. Itis
recommended the user choose the “Validate
Application” function prior to a final
underwriting submission. It will return any
errors found, for user correction, prior to
requesting a final underwriting determination
from GUS.

“Check Property Eligibility” is an example of
an action button located within the GUS
application page and can optionally be utilized
by a user. When this action button is selected on
the “Eligibility” application page, GUS will
determine whether the address entered is eligible
for the Guarantee Loan Program.

Section 12>
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“Request Forms” allows the user to print two
origination forms populated with data entered in
GUS:
o Uniform Residential Loan Application
e Form RD 1980-21, “Request For Single
Family Housing Loan Guarantee”

“Loan List” will display a list of active loans for
the previous seven days. Users may modify the
date to capture applications entered prior to the
past seven day list default.

“GUS User Guide” is a valuable resource
designed to assist users with GUS applications.

Required Fields:
The system message at the left alerts the user of

data fields that must be completed to save an
application page, or submit preliminary or final
underwriting submissions. The symbols
represent:

* Required to Save Page
P Required for Preliminary Submission

F Required for Final Submission

Inaccessible Fields:

Some data fields on GUS application pages will
be inaccessible to the user or “grayed out.” Data
fields are dynamically accessible or inaccessible
based upon data entered throughout GUS, and
whether or not the information is necessary per
USDA Rural Development guidelines.

In this example, under “Requirements Checks”
on the “Additional Data” application page, the
question “Are all RHS thermal and site
standards in compliance?” is inaccessible;
therefore this information is not necessary for
this GUS application.
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GUS provides four types of messages regarding
the condition of data entered by the user. A user
may receive informational, processing, warning,
or error messages to assist in navigating the
system and completing the task.

Messages are displayed at the top of the frame.
Warning and error messages also identify the
relevant data field.

Processing messages indicate the system is
processing a task and the response has not been
received.

“Warning” messages alert the user the
application is incomplete but may be saved and
completed later. Warning messages are
displayed in black text and aqua background.

Users should scroll through the GUS application
page to locate the warning and its accompanying
message which identifies the data field(s) that
requires correction.
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“Error” messages indicate problems exist with
the data that will prevent the system from saving
the GUS application page. Errors will display
with red text and yellow background.

Users should scroll through the GUS application
page to locate the error and its accompanying
message which identifies the data field(s) that
requires correction.

Informational Messages provide general
information or task confirmation.

An example of an information message is: “The
loan application has been successfully
added.”

“Data successfully saved” system message.

Users receive confirmation data has been saved.

“You are about to lose your last changes, do
you wish to proceed?” system message.

GUS will alert users if recent changes will be
lost if they proceed with the current action. To
ensure recent changes are not lost users should
click “Cancel” and then click the “Save” footer
button located at the bottom of the GUS page.

If the user does not wish to retain the recent
changes, click on “OK.”
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Footer Buttons:

“Footer Buttons” represent possible navigation
from the current page. If the user clicks on any
button other than the “Cancel” button, the
system will edit and save the data on that page
before moving to another page. Footer button
examples include:

Previous
Next
Save
Close
Cancel

Section 12>
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ENTERING A PURCHASE LOAN

ELIGIBILITY

The Eligibility page will be the first page of GUS to display for a New Application. The Eligibility page is a scrolling page.
The user may access the scroll bar located on the right side of the page to view the entire page. The goal of the Eligibility
page is to determine property and income eligibility for the Guaranteed Loan Program.

Property Information
Property Address * |1UE Lori Ann Drive
|
City * [Carrier Mills
State/Zip * [ linais =l [62917 [ Zip Code Lookup
County/M3A, * ISeIect One j |Select One ﬂ
Check Property Eligibility | Display Property Map |

UMITED STATES
Bl POSTAL SERVICE.

USPS Home | FAQs

@‘g ZIP Code Lookup
= ¥

Scarch By City

Scarch By Address Search By Company

Find a ZIP Code by entering an address.

(You can also search for a partial address, such as "Main Street, Fairfax, VA")

ZIP Code Lookup

Find All Cities in a ZIP Code™

GUS Lender User Guide
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Hold !
* Required Fields Lea\fing for
* Address 1 |1DE Lori Ann Drive a while?
Address 2 Apt, floor, suite, ste Hold your
* City ICamel Mills Mas cnkne>
* State [IL Fing state sbbreviation
ZIP Code |62917

1. Enter the “Property Address” for the
subject loan.

e If the borrower(s) has not selected
an exact property address enter
“TBD” (To Be Determined) in the
property address field.

e Entering “TBD” will resultin a
“Property Eligibility” finding of
“Unable to Determine”; however
TBD will not affect GUS’s ability

to render a preliminary
underwriting recommendation.

The property address field must be updated
prior to a “Final”” submission.

2. Enter the “City.”

3. Select the “State.”

4. Enter the nine digit “Zip Code.” If the user
does not know the correct “+4 zip code
extension,” click on the “Zip Code
Lookup™ hyperlink. If the address does not
have a +4 zip code extension then leave this
field blank.

“Zip Code Lookup”

When the “Zip Code Lookup” hyperlink is
selected, a pop up box will appear from the
United States Postal Service (USPS).

Enter the street address, city, and state. Click
on “Submit.”

Section 2 2
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UNITED STATES
POSTAL SERVICE.

USPS Home | FAQs

ZIP Code Lookup
Find a ZIP + 48 Code By Address Results
You Gave Us

106 LORI ANM DRIVE
CARRIER MILLS IL 62917

Lookup Anather ZIP Code™

Full Address in Standard Fnrmale

106 LORIANN DR
CARRIER MILLS IL §2017-1138

IMailing Industry Information

Property Information

Property Address * |1CII3 Lori Ann Drive
City * |Carrier Mills
State/Zip * | lllinois

LI |525'1-T |1138 Zip Code Looku
~| [Saline County |

Check Property Eligibility |

County/MSA *

Display FProperty Map i

Property Information
Property Address *

106 Lori Ann Drive
City ™ Carrier Mills

o L L L
r [ Check Property Eligibility ] [

~ | Saline ~ | 62917

~ || Saline County

Display Property Map ]

[ ——
Results from Checking Property Eligibility

Property Eligibility is ELIGIBLE

GUS Lender User Guide
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The full address will appear including the four
digit zip code extension. In this example the
“zip + 47 is “62917-1138.”

Close the pop up window to return to the
“Eligibility” page. Enter the “+4 zip code
extension.”

5. Select the “County” from the drop down
box. When the county has been chosen the
“MSA” will dynamically pre-fill.

Some counties may fall under more than one
MSA. Ensure the correct MSA has been
selected.

6. Click on “Check Property Eligibility.”
GUS will display the property eligibility
determination.

There are 3 property eligibility determinations
returned by the system:

ELIGIBLE: The property is located in an
eligible rural area.

INELIGIBLE: The property is not located
in an eligible rural area.

UNABLE TO DETERMINE: The
property could not be located. This can
occur when:

e New construction address may not
yet be mapped into the geocode
system.

e The eligibility website is
temporarily offline.

e The address is misspelled.

e TBD was used for the property
address.

Contact USDA Rural Development if there
are questions regarding a property eligibility
determination.

Section 2 2
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Property Information

Check Property Eligibility | Display Property Map

Property Address * 106 Lori Ann Drive

City * [Carrier Mills

State/Zip * llinais 1162917 [1138 | 25 code Lookup
County/MSA * | Saline | |Saline County |

IMlinois Property Eligibility

GUS Lender User Guide
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o Logend
Q );?‘ Railroads
=~ a7 Maior Interstates
/ Interstates and Highways

{"5 ” Other Major Roads
T B escom sy o
‘ /\/ Arterial Roads
: s Collector Roads

{0RITCRITANN] i ekt oty Roace
[ E Extra Roads
Rivers and Streams

Counties
= § - Lakes and Rivers
=] ] SFH Inaligible Areas
v siTREERD
USDA Property Elgituisty Man. o a2t
This address IS eligible.
Household Member Information
Humber of Peaple in Househaold = @
15 Loan Applicant or Co-Applicant age 62 or older? Mo
Annual Medical Expenses @
Number of Residents Under 158 Years OId, Disabled, or Full Time Students 18
‘Years of age or greater @
Annual Child Care Expenses @
Are there any Disabled Persons living in the househald? No v
Annual Disability Expenses @
15

7.

8.

Click on “Display Property Map” to view
the mapped address.

Click on “Close” to return to the GUS
“Eligibility” page.

Certain fields within the “Household Member
Information” section will be dynamically
created based upon information provided by the
user.

9.

10.

11.

12.

13.

14,

15.

Enter the “Number of People in the
Household.”

“Is the Loan Applicant or Co-Applicant age
62 or older?” Select “No” or “Yes.”

Enter “Annual Medical Expenses.” This
field will only be accessible if the loan
applicant or co-applicant is age 62 or older.
Enter the “Number of Residents Under 18
Years Old, Disabled, Or Full Time Students
18 Years of age or greater.”

Enter “Annual Child Care Expenses.” This
field will only be accessible if the user
indicates there are residents under 18 years
old.

“Are there any Disabled Persons living in
the household?” Select “No” or “Yes.”
Enter “Annual Disability Expenses.” This
field will only be accessible if the user
indicates there are disabled persons living
in the household.
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Monthly Gross Income For All Household Members !
Atleast one applicant must have seme monthly income;

Applicant(Borrower  Other Household
with highest income) Members

Base Employment [eoo
Income:

[0.00

Overtime [0.00 [s0.00
Bonuses [s0.00 [s0.00
Commissions [0.00 [0.00

Dividends/nterest [50.00

[s0.00

Income Category

I Check Income Eligibility I

Other [s0.00 [s0.00
Net Rental [0.00 [s0.00
All Other Monthly Income Received by Adult Members of the Household 5000

Select One x Income Category Lookup

hich Income Category should | choose? NOTE: Income Category may determine the percentage used for Guarantee Fee calculation. 2]

Results from Checking Income Eligibility

I Income Eligibility is

ELIGIBLE I

Total Household Incame
Allowable Adjustments

Adjusted Household Income
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The “Monthly Gross Income For All Household
Members” records Guaranteed Loan Program
adjusted annual income (program qualifying
income) which may differ from repayment
income. Repayment Income will be recorded
later on the “Income and Expenses” page.

16. Enter the gross monthly income for each
applicant and adult household member who
will occupy the household in the ensuing
12 months.

17. “Other” or “All Other Monthly Income
Received by Adult Members of the
Household” received by adult members of
the household can include but is not limited
to; child support, social security benefits,
alimony, part-time employment, etc.

GUS will dynamically display monthly income
columns for each eligible household member
based upon information provided in the
“Household Member Information” section.
Enter the highest gross monthly income first.
Co-applicants that do not earn wages may be
left blank.

GUS provides many income types for data
accuracy and convenience. Child Support,
Social Security benefits, etc. should be placed
under “Other.”

Net rental income cannot be entered as a
negative number. GUS will calculate negative
rental income in the “REQO Property
Information” section of the “Assets and
Liabilities” page later in the application.

“Income Category” will be addressed below.
Users must first view the sum of all total
household income before making an income
category determination.

18. Click on “Check Income Eligibility.”

19. “Results from Checking Income
Eligibility” will appear.

Below the results, GUS will list the total
household income, which is the sum of all
income reported for each eligible household
member. Allowable adjustments are calculated
based upon information provided. GUS will
calculate the “Adjusted Household Income.”
The adjusted household income is utilized for
Guaranteed Loan Program eligibility.

Section 2 2
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Income Category ~ Moderate v

Income Category Lookup
Which Income Category sheuld | choose? NOTE: Incame Category may determing the percentage used for Guarantee Fee calculation, @

ISe\ect Onej
[ Select One

Income Cateqgory Lookup
Rine the percentage used for Guarantes Fee calculation. @

Income Category ~

ihich Income Categery should | choose? NOTE: Income Ca)

Check Income Eligibility

“ou are hers: Home [ SFH Guarantesd Income Limits

GUARANTEED HOUSING PROGREM INCOME LIMITS

STATE: ILLINOIS —-- ADJUSTED INCOME LIMITS ---

PROGRAM 1-4 PERSON 5-8 PERSON
Richland County, IL

RHS LOW INCOME 43700 57700

RHE- MOD-INC~-CUAR- LOAN 74050 S7IED.
Saline County, IL

RHE LOW INCOME 43700 57700

RHS MOD.INC-GUAR.LORN T4050 37750
Sebuyles County —IL

BHS LOW INCOME 43700 57700

RHS MOD.INC-GUAR.LOAN T4050 87750
Scott County, IL

RHS LOW INCOME 43700 57700

RHS MOD.INC-CUAR.LORN T4050 87750
Shelby County, IL

RHE LOW INCOME 45050 59450

RHS MOD.INC-GUAR.LORN T4050 37750
Stephenson County, IL

BHS LOW INCOME 47300 63250

RHS MOD.INC-GUAR.LOAN T4050 87750
Union County, IL

BHS LOW INCOME 43700 57700

RHS MOD . THC-GUAR.LOAN 74050 87750
Wabash County, IL

RHE LOW INCOME 43700 57700

RHS MOD.INC-GUAR.LORN T4050 37750
Warren County, IL

BHS LOW INCOME 43700 57700

Search RD
] Housing and Community Assistance
Browse by Audience Select 3 state from the list below for Single Family Housing Guaranteed Loan
Income Limits.
Infermation For: | msa pefintions Al States
Browse by Subject Alabama Indiana Nebraska Rhede Island
Zlaska Iowa Nevada South Carolina
© Business
0 Arizona Kansas Mew Hampshire South Dakota
b
pm Zrkansas Kentucky New Jersey Tennessee
> BT California Louisiana New Mexico Texas
v Ene
ey Celorado Maine New York Utah
» Housing ) )
Connecticut Maryland Nerth Carelina Verment
b Utilities
Delaware Massachusetts North Gakota Virgin Islands
v Loans
» Grants Flerida Michigan Chic Virginia
+ Technical Assistance Georgia Minnesota Oklahoma Washington
©+ Forms & Publications Hawaii Mississippi Cregon West Virginia
, Regulations and Idahc Missouri Pennsylvania Wiscensin
Guidance i
- Wy
& Online Services Mentana Rica sming
RD INSTRUCTION 1980-D, EXHIBIT C DAGE 45
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Before an “Income Category” can be selected,
read the red message:

“Which Income Category should I choose?
NOTE: Income Category may determine the
percentage used for Guarantee Fee calculation.”

20. Select the “Income Category.” Options
include:
e Low
e Moderate
e VeryLow

If users need assistance to determine the proper
selection click on the “Income Category
Lookup™ hyperlink.

A pop up box will appear that provides links to
state income limits.

Select the appropriate state. In this example
“Illinois” is selected.

Locate the MSA or County where the property
is located.

If the total household income is at or below the
“RHS Low Income” amount for the applicable
number of household members, select “Low” as
the “Income Category.”

If the total household income is at or below the
“RHS Mod. Inc-Guar Loan” amount but above
the “RHS Low Income” amount select
“Moderate” as the “Income Category.”

To determine if the household is “Very Low”
please contact Rural Development.

Section 2 2
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Results from Checking Income Eligibility
Inceme Eligibility is

Total Household Incame

Allowable Adjustments

Adjusted Household Income

ELIGIBLE

#] Address Notification - Microsoft Interne... Q

GEOCode Service Property Address Verification Result:

Exact or Near Match Found

Match Type 1: Block Face - Match is an exact house number match within a
single side of a single street block OR 15 a unique intersection

GEOCode Service Address:
106 LORI ANN DR
CARRIER MLS IL 62917 1138

Entered Property Address:
106 Lori Ann Drive
Canrnier Malls I 62917

Accept GEOCode Address ] [ Keep Entered Address ] [ Cancel ]

Results from Checking Income Eligibility

Income Eligibility is ELIGIBLE
Total Household Income
Allowable Adjustments
Adjusted Household Income
| —

MEXT
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21. Click on “Next” to advance to the “Loan
Terms” page.

Users that wish to exit a GUS application may
click on “Close.” The GUS application will
close and data entered will not be saved.

Once the “Next” button is selected a pop up
“Address Notification” box will appear.

It will contain two versions of the property
address entered by the user on this page. A
GEOCode Service Address will be compared to
the user Entered Property Address. Users must
select to “Accept GEOCode Address”, “Keep
Entered Address”, or “Cancel”. If the user
notices the address was entered wrong they
should select “Cancel” to return to the Eligiblity
page and make corrections (in this instance the
user will again select “Next” at the bottom of
the Eligibility page after correcting address.)
The “Address Notification” popup box will
again appear and the user should select the
option which displays the most accurate
rendering of the property address.

DO YOU NEED TO CANCEL THIS
APPLICATION?

If the user determines the property or income is
ineligible for a Guaranteed loan and wishes to
terminate this application, click on “Cancel.”

The application data entered will not be saved.

Section 2 2
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LOAN TERMS

The Loan Terms page outlines the total loan amount, interest rate, and additional property information. This example will

be a Purchase loan.

pe of Mortgage and Terms of Loan

Mortgage Applied for

Loan Amount = @

5111,395.96

Interest Rate(%) 6.0000%

No. of Months
Amortization Type

Lender Information

Lender Loan Number © 123456

USDA Assigned Branch Nor

Lender Mame

Property Information and Purpose of Loan

Property Address * 106 Lori Ann Drive

City * Carrier Mills

State/Zip * linois v| [62917 |[1138 Zip Code Lookup

County/MSA * Saline v| [saline County [v]
19
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1. “Mortgage Applied for” will default to
“RHS.”
2. Enter the total “Loan Amount.”

The total loan amount should reflect the
inclusion of any portion of the guarantee fee
that may be financed (total loan amount cannot
exceed the market value of the property plus the
financed portion of the GRH guarantee fee).

Example:

$105,000 purchase price

+ $2500 closing costs

+ 3.5% guarantee fee
$107,500 base loan amount

$107,500 +.965 = $111,398.96

$111,398.96 is the total loan amount
including the guarantee fee.

$111,398.96 X .035 = $3,898.96 guarantee fee

3. Enter the “Interest Rate.”

4. “No. of Months” will default to “360.”

5. “Amortization Type” will default to
“Fixed.”

6. Enter the “Lender Loan Number.” If not
known, the user may return to this field and
complete prior to a final submission.

7. “USDA Assigned Branch Nbr”: Users who
are designated by their Security
Administrator (SA) as a “Lender
Representative” or “Lender Representative
with Final Submit Authority” may modify
the branch displayed by selecting the
“Branch List” action button, then selecting
the appropriate branch.

8. “Lender Name” will pre-fill.

9. “Property Information” will populate with
property address, city, state, county, MSA,
and zip entered on the “Eligibility” page.
The “Zip Code Lookup” link is available if
the “zip +4” is unknown. Any update to
the property address field will also be
reflected on the “Eligibility” page of the
application.

Section 2 2
Entering a Purchase Loan



10. “Number of Units” will default to “1.”

Mumnber of Units I:I 11. Enter the “Year Built”; the year the
_ property was built.
wear Built EI 12. Select the “Purpose of Loan,” options
) include:
Purpose of Loan |F'urchase
Purpose of Refinancing e  Construction Only
e Purchase

Refinancing Type .
g TR e Refinance

Dcocupancy

- 13. “Occupancy” will default to “Primary
Estate Held In Leasehald » Residence.”
Expiration Date |:| i 14. Select the “Estate Held In.” Options
include.

e Fee Simple
e Leasehold

If the property is held in Leasehold, enter the
expiration date of the lease. A calendar icon is
available to assist with determining the future
expiration date. Click on the calendar icon to
activate.

15. Click on “Next” to advance to the
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BORROWER

The Borrower page captures name, identifying characteristics, as well as current and previous housing history. This screen
is dynamic, displaying only the number of “Borrower” fields indicated by the user on the “Eligibility” page.

Borrower 1. This screen is dynamic, displaying only the
fyou e sheady ordsred acreditropot o i oan and yeu edi e st nams, st name, midls i, 551, o date of it for i borowst (o1 o number of “Borrower” fields as selected
e e e et e e by the user on the “Eligibility” page.
TE’IDO’::D‘V'.\IErﬂlgliugr;r:iegwnogac’olj\'?;t;dR?'ql:;DtAF;V;I*grerm\Ihe Forrn 1980-21, "Request for Sinale Family Housing Loan Guarantes”, The form may be accessed Important messages |n red shown a_t the
st wame rermaten- (et e e o1 Information ~—————————"=""" top of the Borrower page caution the user
Wil Name Ml Narme to enter borrower data exactly as it appears
Last Name ~ Aoscammen Last Hame - Aaacammon on any valid credit report(s) previously
S s issued for this borrower.
Bl 291-44-5250 s8N 529-47-4757
Fy arrie v F1 artie v . . . . .
!:tﬂetjrséii:s‘” Enunﬂgm. . g:gz‘f;i;in ::nnndgss Failure to mpUt matChlng information could
Ne. of Deperdents |g Mo. of Dependents g result in requiring the user to order NEW
ot listed by co-borrower() (notlisted b bormower o other co-horrowen(s) credit in GUS.
2. Enter the “First Name,” “Middle Name” (if
applicable), and “Last Name” of the
Borrower/Co-borrower(s).
3. Enter the “Suffix” of the Borrower/Co-
Borrower(s), as applicable.
4. Enter the “SSN” for each borrower.
5. Select the “Marital Status” for each
borrower. Options include:
e  Married
e Unmarried
e Separated
6. Enter the “Date of Birth” for each
borrower in xx/xx/xxxx format.
Enter the “Number of Dependents.”
Dependents for the household are to be listed in
only one borrower field.
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- Present Address
Present Address ™ [1408 Whitefield

|

|

|
— .

City i |Nurmal
State/Zip
Yearsios. at

Present Addr *!

- Present Address
Present Address 1408 Whitefield

|
| |

|
o elers ||

City 7 [Mormal
state/zip @
vearsiMas. at

Present Adcr

Same as Primary [
Borrower Address

- Present Address
Present Address © 1406 Whitefield |
Ciby Fa |N0rmal |
State/Zip © | linois ~||e1781 || |
Cwin/Fent | Select One Vl
Years/Mos. at 5 o
-
Present Addr
Same as Primary E1
Borrower Address
- Mailing Address if Different from Present Address — - Mailing Address if Different from Present Address —
railing Address ‘ Mailing Address
\ | \ |
i \ | e \ \
Same as Primary O
Borrower Mailing

PREVIOUS MEXT

| BAVE CLOSE CAMCEL

Borrower

The loan application has been successfully added.

GUS Lender User Guide
December 2010

o =k m -

7. Enter the “Present Address” for each
borrower.

8. Enter the “City.”

9. Select the “State.”

10. Enter the “Zip code.”

11. Select the appropriate status for
“Own/Rent.” Options include:

e Live Rent Free
e Own
e Rent

12. Enter the “Years/Months at Present
Address.”

13. If the Co-Borrower shares the same
primary address as the Borrower, check the
indicator box, “Same as Primary Borrower
Address.” The information from the
primary borrower will carry over to the co-
borrower.

14. For each borrower the user will complete
“Years/Months at Present Address” and
“Own/Rent.”

If the Co-Borrower’s address differs from the
primary borrower, enter the correct information.

15. Enter the “Mailing Address” if different
from “Present Address.”

16. Click on “Insert More Co-Borrowers” or
“Delete Co-Borrower” if either action is
desired.

17. Click on “Save” to successfully save the
GUS application.

18. When a GUS application has been
successfully saved, a confirmation message
will appear at the_top of the “Borrower”
page confirming “The loan application has
been successfully added.”

19. Click on “Next” to advance to the
“Employment page.

Once the “Borrower” page has been
successfully saved the user may randomly
move between the GUS application pages by
selecting a desired page from the GUS
Navigation Menu.
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EMPLOYMENT

The Employment page captures data related to the borrower(s) current and previous employment history. Lenders should

verify a two year job history for each borrower.

Current Employment Information

Years Months Yearsin
onhdJob ondJob Profession

Eradley Law Firm Mo »| |4 9 7

Borrower Name Employer Name Self-Emp

Aoacomrmon, Joan

Apaccomon, Vinnie  |[Kroger Mo »| |9 3 12

Secondary/Previous Employment Information

Borrower Name Status

Select One v
Select One v
Select One | [Select One @ No v
L0l (Seen oe o] [SeeiCne Mo v

[ Insert More Prev Employment Information ]

Employer Name Self-Emp  From Date

Select One v Mo '+

Select One v Mo v

1 I
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11.

12.

Enter the “Employer Name” for each
Borrower.

“Self-Employed”, select “No” or “Yes.”
Enter the “Years on Job.”

Enter the “Months on Job.”

Enter the “Years in Profession.”

If the current position has been held for less
than 2 years or a borrower currently holds
more than one position, complete the
“Secondary/Previous Employment
Information” section. Select the
appropriate “Borrower Name.”

Select the “Status” of employment.

Options include:

e Previous
e Secondary

Enter the “Employer Name.”
“Self-Employed”, select “No” or “Yes.”

. Enter the date employment began in

xx/xx/xxxx format in “From Date.” A
calendar icon is available to assist the user
in determining a start date. Select the icon
to activate the calendar.

Click on “Insert More Prev Employment
Information” if additional fields are
required.

Click on “Next” to advance to the “Income
and Expenses” page. Data will
automatically be saved as the user advances
from page to page.

Section 2 2
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INCOME AND EXPENSES

The Income and Expenses page will capture the repayment income of the borrower(s). The Expenses portion of this page
will list the current rent or housing expenses compared to the proposed loan.

GUS Lender User Guide
December 2010

Gross Monthly Income '™
(At least one applicant must have monthly incorme)
Acacommon,  Aoaccomon,
Joan Vinnie Total
Base Employment §2,200.00 §1,750.00
Income
Overtime §0.00 §0.00
Bonuses §0.00 30.00
Commissions $0.00 $0.00
Dividends/nterest §0.00 §0.00
Other
(enter details below)
Subtotal
Met Rental
Total
QOther Income
Borrower Description Meonthly Amount Describe Other Income
Apacomman, Joan ¥ | Child Suppart v §500.00)  |net child support
Select One v [Select One v $0.00
Select One v| [Select One v $0.00
Select One v Select One v $0.00
24

Columns will display with Borrower/Co-
borrower(s) names based upon information
completed on the “Borrower” page.

1. Enter the “Gross Monthly Income” for each
borrower that will be used for repayment of
the loan. Other income and net rental
income will populate from data collected
on other application pages following the
“Gross Monthly Income” section.

The Repayment income may differ from the
adjusted annual income entered on the
“Eligibility” page. The “Eligibility” page
records all income for eligible household
members to determine adjusted annual income
based on household size. The eligibility income
is utilized for program eligibility, regardless of
whether the household member is a party to the
note.

Repayment income is the stable and dependable
income of the borrowers that are party to the
note.

2. To enter “Other” non-employment type
income, such as child support, social
security benefits, alimony, etc., follow the
next step below.

3. Enter “Other Income”; non-employment
type income of each borrower if applicable.
The amount(s) entered will populate to
“Other” under “Gross Monthly Income.”

4. Select the “Borrower.”

5. Select the “Description” of the other
income. (The dropdown box of available
options is below).

6. Enter the “Monthly Amount.”

Users may enter a description in the “Describe
Other Income” data field to document the file.

Section 2 2
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7. The drop down box under “Description” is

Description shown to the left. Select the appropriate
Select One v type of “Other Income.”
oelect One i

Alimony Child Support
Automohile Expense Account
Foster Care

Military Baze Pay

Military Clothes Allowance
Military Combat Pay
Military Flight Pay

Military Hazard Pay
Military Housing Allowance
Military Owverseas Pay
Military Prop Pay

Military CQuarters Allowance
Military Rations Allowance
Mortgage Differential

Motes Heceivable Income
Fensian

Fublic Assistance

social Security

Subject Praperty Met Cash
Trust

Unemplayment

WA, Benefits Mon Educational
Cither

8. Enter the “Combined Monthly Housing

Combined Monthly Housing Expense Expense.” If the borrower(s) currently pays

Current Current Preposed rent enter the total rent payment as “Rent.”
Agacamman, AQaccoman,
doan vinnie Do not enter $1.00 for “Rent Free”
Rent $350.00 $0.00 borrowers.
First tMartgage (P&l $0.00 $0.00 )
9. If the borrower(s) currently owns a primary
Other Financing (P&l $0.00 $0.00 $0.00 residence enter the “First Mortgage P&I.”
This figure should not include hazard
Hazard Insurance . ,
iproperty and flood $0.00 $0.00 $50.00 insurance, real estate taxes, homepwne_r S
insurance) association dues, and secondary financing
Real Estate Taxes §0.00 §0.00 §250.00 ifapplicable. _ _
10. Enter “Other Financing P&I” if applicable.
Homeowner Asn. $0.00 $0.00 $0.00 11. Enter the monthly “Hazard Insurance”
premium.
Other $0.00 $0.00 $0.00 12. Enter the monthly “Real Estate Taxes”
ayment.
Total pay

13. Enter the monthly “Homeowner
Association Dues” if applicable.

14. Enter “Other” monthly housing liability
expenses if applicable.
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Combined Monthly Housing Expense
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current current Proposed

Agacamman, AQaccoman,

Joan Winnie
Rent $850.00 | [s000
First Mortgage (P&l)  |$0.00 | [s0.00 |
Other Financing (P&} $0.00 | |s0.00 1$0.00
Hazard Insurance
(property and flood |$D.DEI | |$D.EIEI |$5EI.DD
Insurance)
Real Estate Taxes 180.00 | [s0.00 1$250.00
Homeowner Assn. |$D.DD | |$D.DD |$D.DD
Oues
Other $0.00 | [s0.00 1$0.00
Total | | | |
EETED EETID EEEID
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15.

16.
17.

18.

19.

20.

21.

Under “Proposed” housing expenses, “First
Mortgage P&I” will automatically populate
for the user based upon the total loan
amount and interest rate entered on the
“Loan Terms” page.

Enter “Other Financing P&I” if applicable.
Enter the monthly “Hazard Insurance”
premium.

Enter the monthly “Real Estate Taxes”
payment.

Enter the monthly “Homeowner
Association Dues” if applicable.

Enter “Other” monthly housing liability
expenses if applicable.

Click on “Next” to advance to the “Assets
and Liabilities” page.
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ASSETS AND LIABILITIES

The Assets and Liabilities page will capture assets. Verified assets could offset risks associated with the underwriting
recommendation. Liabilities recorded will determine debt ratios.

Assets

Account Owner

Agacomrmon, Joan
Apacommon, Joan
Agaccomon, Vinnie
Select One
Select One

Cloo oo
Insert Ware Assets

Asset Type Cash Value If Net Equity, Select Property ® Description

~ | | Checking Account $850.00 checking

~| | Money Market Fund $2,000.00

~ | | Savings Account $2,500.00

< < < <

~| | Select One $0.00

<

~ | | Select One $0.00

<

Select One §0.00

Asset Type
Select One

T
Bond

Bridge Loan Mat Deposited
Cash on Hand

Certificate of Deposit
Checking Account

Earnest Maoney Cash Deposit
Gifts Mot Deposited

Gifts Tatal

Mnneg.r Market Fund

Mutual Fund

{Met Equity

Met YWorth of Business Cwned
Relocation Money

| Fetirement Fund

=ale Other Asgets

Davings Account

Secured Funds Mot Deposited
stock

Trust Account

Other Asget

Cther Liguid Assets
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1. Under Assets, select the “Account Owner.”

2. Select the “Asset Type.” To view the
available options, please see below.

3. Enter the “Cash Value” of the asset.

4. If this asset is “Net Equity” from the sale of
a property, this field will not be available
until the REO section of this page has been
properly completed.

5. Enter notes in “Description” to document
the file.

6. Click on “Insert More Assets” if additional
asset fields are needed.

7. The options for “Asset Type” are listed,
select the appropriate type.

Retirement accounts may be utilized as an
asset at 60%o of the vested balance.

Enter the cash value of life insurance as
“Other Liquid Asset” if converted to cash
prior to settlement.

To prevent duplicate entry of assets (which
would result in misrepresentation to GUS),
users should only enter the following asset
types on the “Asset and Liabilities” page or
the “Other Credits” section of the
“Transaction Details” page:

e Earnest Money Cash Deposit
e Gifts Not Deposited
e Gifts Total
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8. If the borrower(s) currently owns any
properties, the “REO Property Information
section must be completed.

REQ Property Information

Users manually enter REO properties into GUS.
Please refer to “Entering REO Properties” for
additional guidance.

REDQ FProperty Infarmation

REO Properties Example of “REO Property Information” data
Property Chwner [=elect one ~ fields.
Property Indicator [ select One ~ |
FProperty Disposition | Select One ~
Property Type [ select ane ~|

— Property Address
Street Address

ity
StatesZip

Select One V” || |

9. Liabilities may be auto populated from the
“Credit/Underwriting” page.

It is recommended that users choose the copy
function of GUS when populating the liability
portion of the GUS application. Users are
encouraged to utilize the auto populate
liabilities feature on the “Credit / Underwriting”

page.

Lenders have the option of copying liabilities
directly from the credit report to the
liabilities section of the GUS application.
This does not relieve the lender of the
obligation to obtain full disclosure from all
borrower(s) and their existing credit
obligations. Any liabilities that do not
appear on the credit report should be
disclosed prior to final submission to GUS.
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Paid
omit by Account Owner
Close
O Agacomman, Joan %
F Apacommon, Joan v
O O Select One v
F B\ Select One v

Mortgage Liabilities {(HELOC, Mortgage)

Liability Type Balance m;;t:m Creditor Name
Mortgage Loan v | [$38306.00 $61200 | [CTIMORTGAGE
Mortgage Loan v | [§38 30600 $61200 | [CITIMORTGE
Select One | |§0.00 $0.00

Select One | | §0.00 $0.00

[

Insert More Mortgage Liabilities

| [

Delete All Mortgage Liabilities ]

current mig

duplicate acct.

Motes

Select Property @

12 Miller Street | Carrier Mills, llinois B2917

Select One

Select One

Select One

Paid
Omit by Account Owner
Close
[ Apacommon, Joan v
O Aoacommon, Joan %
O O Select One v
o 0O Select One v

Mortgage Liabilities (HELOC, Mortgage)

Liability Type Balance Iﬂ;::;l'l‘: Creditor Name
Martyage Loan v | |$38 306.00 $512.00 CITIMORTGAGE
Mortgage Loan | | 538 306.00 $612.00 CITIMORTGE
Select One ~ | |§0.00 50.00

Select One | [$0.00 $0.00

[

Insert More Mortgage Liabilities

] [

Delete All Mortgage Liabilities ]
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“Mortgage Liabilities” includes Home Equity
Lines of Credit (HELOC’s) and Mortgages.

10.

11.
12.

13.
14.
15.

Select “Omit” or “Paid by Close” if

applicable.

e  “Sold” properties listed in the
REO section should be marked
“Omit” if mortgage liabilities
appear on the credit report.

e  “Pending Sale” properties listed
in the REO section should be
marked “Paid by Close” if
mortgage liabilities appear on the
credit report.

Select the “Account Owner.”
Select the “Liability Type.” Options
include:

e HELOC
e Mortgage Loan

Enter the “Balance.”
Enter the “Monthly Payment.”
Enter the “Creditor Name.”

Users may employ the scroll bar located at
the bottom of the GUS page in order to
complete all data fields for “Mortgage
Liabilities.”

16.
17.

18.

19.

Enter “Notes” to document the file.

Select the REO property for the mortgage
liability from the “Select Property”
dropdown box. Properties will not be
available for selection until entered in the
“REO Property Information” section of this
application page.

Click on “Insert More Mortgage
Liabilities” if additional data fields are
needed.

Click on “Delete All Mortgage Liabilities”
if the user chooses to clear all mortgage
debts.

Section 2 2
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Other Liabilities
Paid
Omit by Account Owner Liability Type Balance
Close
O O Aoacomrmon, Joan ¥ | | Revolving $5,109.00
O O Aoacommon, Joan ¥ | | Revolving §5,053.00
O O Aoacomrmon, Joan ¥ | | Revolving §1,257.00
O Aoacomrmon, Joan ¥ | | Revolving $1,257.00
FH H Aoacomrmon, Yinnie ¥ | | Revolving §1.213.00
FH H Apacommon, Vinnie % | | Revoling §200.00
H Apacommon, Yinnie % | | Revoling §44.00
O Aoacommon, Yinnie ¥ | | Revolving §3.00
Liability Type

=elect On

e

Collection Judgments and Liens

Installment

Lease Payments

Open 30 Day Charge Accounts

FHevolving

Taxes

Dther Liahility
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“Other Liabilities” captures monthly debts and
obligations manually entered by the user, or
auto populated from the credit report.

20. Select “Omit” or “Paid by Close” as
appropriate for each liability. Examples of
correct use of these options are below.

“Omit” examples include but are not limited to:

e Duplicate account that appears
twice on the credit report.

e  Collection account(s)/Non-
federal judgments/Tax liens that
are not going to be paid by close.

e Installment loans with 6 months
or less remaining to pay off the
loan balance. (This does not
apply to deferred student loans.)

e Accounts in a justifiable dispute,
retain documentation in file.

“Paid By Close” examples include but are not
limited to:

e Any debts the borrower(s) will
pay in full at or before loan
closing.

21. Select the “Account Owner.”
22. Select the “Liability Type.”
23. Enter the “Loan Balance.”

“Liability Type” options are displayed at left.

Section 2 2
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24. Enter the “Monthly Payment.” Liabilities

Monthly creditor Name that do not have monthly payments listed

Payment on the credit report must have an estimated
payment entered in GUS. Users may
determine this amount per a recent
statement or underwriter discretion.

25. Enter “Creditor Name.”

$141.00 ADWANTA MNATIOMAL E

$134.00 FLEET CC

£25.00 FIRST CARD 26. Enter “Notes” to document the file. The
example shows an account marked as
2500 FLISA BAMK duplicate “Omit” because it is a duplicate. The other
two accounts marked “Paid by Close”
§124.00 JUP--MCCEG include user remarks to pay the balance in
full. The amounts needed to pay these
$10.00 CBUSASEARS accounts will be included in the borrower’s

“Funds Needed” calculation located on the

$10.00 FASHION BUG pay bal. in full “GUS Underwriting Findings Report.”

$3.00 CHERRY&WEEBEB pay bal in full

27. Click on “Insert More Other Liabilities” if
additional data fields are needed.

28. Click on “Delete All Other Liabilities” if
the user wants to clear all currently listed

[ Insert More Other Liabilities | [ Delete All Other Liabilties |

monthly debts.
Additional Expenses “Additional Expenses” captures other monthly
Months debts reported by the borrower(s).
omit  Account Owner Expense Type PT;I:;TL Left to Notes
Pay ; ) :

[ | Aocacommon, Vinnie | | Child Support ~ | §200.00 120 child is & = 29 Se|ECt “Omlt” |f appllcable

O |Select One v | [=elect One ~| [s0.00 0 = 30. Select “Account Owner.”
[ Insert Mare Additional Expenses ] 31 Se|eCt "EXpenSG Type"

32. Enter “Monthly Payments.”

33. Enter “Months Left To Pay.”

34. Enter “Notes” to document the file.

35. Click on “Insert More Additional
Expenses” if additional data fields are
needed.

“Expense Type” options displayed at the left.
Expense Type

Select One

Alirmony

Child Support

Childcare

Job Related Expenses
Separate Maintenance Expense
Other Expenses

36. Click on “Next” to advance to the

G e gy “Transaction Details” page.

I
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TRANSACTION DETAILS

The Transaction Details mirrors the Good Faith Estimate. Each portion associated with the loan is identified and
automatically totaled. This page also captures the borrower(s) responses to the “Declarations” listed on the Uniform
Residential Loan Application Report, borrower demographic information for government monitoring purposes, and loan

interviewer information.

a. Purchase Price 5105.000.00
b. Alterations, improvements, repairs 50.00
¢ Land (if acquired separately) 5000

d. Refinance Amount

e. Estimated prepaid items %1 500,00
f Estimated closing costs 5100000
g. Funding Fee, Guarantee Fee

h. Discount (if Borrower will pay) 5000

i. Total Costs (add items a through h)

|- Subordinate Financing 5000

k. Borrower's closing costs paid by seller 5000

I. Other Credits (sum of Other Credits below)

m. Loan Amount (exclude Funding Fee, Guarantee Fee financed)

n. Funding Fee, Guarantee Fee financed @ 53 598 96
0. Loan Amount (add m & n)

p. Cash from/to Borrower (Subtractj kK | & o from i)
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Enter the “Purchase Price,” “a.”

Enter the cost of any eligible “Alterations,
Improvements, Repairs,” “b.” If these will
be completed post closing an escrow
account must be established per RD
Instruction 1980-D, Section 1980.315.
Enter the cost of “Land,” “c” if acquired
separately.

Enter “Estimated prepaid items,” “e.”
Enter “Estimated closing costs,” “f.”

The one time “Funding Fee, Guarantee
Fee,” “g,” will automatically populate
based upon the “Loan Amount” entered on
the “Loan Terms” page. This field can not
be changed as it is locked.

Enter “Discount” points the borrower may
pay, “h.”

Total costs will calculate based upon the entries
in fields a through h.

8.

9.

10.

11.

12.

13.

14.

Enter “Subordinate Financing” if
applicable, “j.”

Enter “Borrowers closing costs paid by the
seller,” “k.” Do not duplicate costs
recorded under “Other Credits” following
the “Details of Transaction.”

“Other Credits,” “l,” will populate if any
additional credits are entered below the
“Details of Transaction” section in the
“Other Credits” section.

“Loan Amount,” “m,” is populated and
protected.

If any portion of the guarantee fee will be
financed into the loan, enter that portion,
“n.” If the entire guarantee fee will be
financed the entry for “n” should match

‘g

oan Amount,” “o0,” will populate and be
protected based upon information entered
on the “Loan Terms” page.

“Cash from/to Borrower” will populate and
be protected.
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QOther Credits

Description of Other Credits Amount
Cash Deposit on Sales Contract | |$500.00

Select One ~|[30.00
Select One ~|/80.00
Select One ~|/50.00
Select One ~ | 50.00
| Insert More Other Credits Infarmation |

To prevent duplicate entry of funds, do not enter interested party contributions in both Assets and Other Credits.

Describe Source

verified deposit frorm checking

Description of Other Credits

Select One

Elnrrnwr Faid Fees
Cash Deposit an Sales Contract

Lease Furchase Funds
Lender Credit

Man Parent Relative
Felocation Funds
Seller Credit

Dther

Employer Assisted Housing

W

Declarations

explanation in the space provided )
Applicant's
Name
a. Are there any outstanding judgments against  Anacommon, o ®
youz ® Joan Yes = ho
Apaccomon,
vinnie
h. Have you been declared bankruptwithinthe  Anacommon, o) ®
past 7 years? ™ Joan e =

Apaccomon,
vinnie

Oves @ng

Oves @ng
¢. Have you had property foreclosed upon or

given t\t\f or deed in lieu thereof in the last 7 j—\;:ﬂcommon‘ Oyes @ g
years? ™

Anaccomon,

vinnie Oves Ono

Anacommaon
d. Are you a party to a lawsuit? @ Joan " Oves @no

Aoaccomon,
vinnie Oves O

Response

(Answerthe questions below for the borrower and co-borrowerds) (if any). If you answer "Yes" to any of the guestions "a" through "i", please provide an

If Yes, Explanation
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15.

16.

Under “Other Credits” enter any other
credits that may be applicable. The list of
options from which to select is below.
Click on “Insert More Other Credits
Information” if additional data fields are
needed.

Notice: Do not enter duplicate information
under “Other Credits” that have been
entered under “Assets.”

Example: If the user entered “Gifts Not
Deposited” under “Assets”, do not enter the
same credit under “Other Credits.” This
would result in a misrepresentation of assets.

17.

18.

19.

The “Description of Other Credits” options
are displayed.

At the “Declarations” section, record
borrower(s) responses to each of the
Declarations “a through m.”

If the answer to any of the Declarations “a
through i and/or k" is “Yes,” enter a brief
explanation to document the file under the
“If Yes, Explanation” section. Failure to
enter an explanation will prevent the user
from submitting the GUS application for an
underwriting recommendation.

Based upon the “Yes” or “No” responses GUS
will dynamically open or protect data fields
applicable to the responses selected.

Section 2 2
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e. Have you directly or indirectly been obligated i i
on any loan which resulted in foreclosure, transfer A;:;Ummun' OYEE ®Nn DeCIaratlonS Contlnued
of title in liew of foreclosure or judgment? "
(R Oves 1o
. Are you presently delinquent or in default an
any federal debt or any other loan, mortgage, JAUD:;Dmmnn, Oves @ng
financial obligation bond, or [oan guarantee? ®
(I Oxes G
0. Are you obligated to pay alimony, child support, Aoacomman,
or separate maintenance? ® Joan Oves Ono
(R Oxes Oro
. Is any part of the down payment borrowed? ?Duaaé:ummun, Ovyes @ g
(R Oxes G
i. Are you a co-maker or endorser on a nate? " ?Dujé:ummun, Oves @no
R Oves Ono
P SE———— AQZCOMION, @\ Oy Declarations continued.
Anacommaon,
vinnie @ves Cnio . .
©  eommon, o g If the borrower(s) is not a US Citizen,
k. Are you @ permanent resident alien? Joan ves No oA o q o . .
poccommon, o verification of their current immigration status
vinnie Yes = No - T
0 you ntend o cucupy he propety asyour must be provided to ensure eligibility for a
PGy Jesience? I YEs?, omplete Quesion ™ pan " Oves Ono Guaranteed loan. Based upon a borrower’s
poscommon, . oy, response to these declarations, an “Immigration
m. Have you had an ownership interest in a Aoacomman, o ® CheCk" may appeal’ on the “Addltlonal Data"
property in the last 3 years? A Joan ves ®Na age
Apacomman, o ® p g .
vinnie Yes ®No
(1) What type of property did you own? ?\DD;;DmmDﬂ.
Apacomman,
vinnie
(2] How did you hold title ta the hame? f‘;;;”mmm'
Aoacommaon,
vinrie
_
Information for Government Monitoring Purpose 20. Complete the “Information for Government
Demegraphic Information 1 1 ”
L8 !Jurrung’;ues notwigh to furnizh Race and Ethnicity dats, Lender i required to complete hased on visual obeervation) Mon Itorl ng Purposes'
S e o S i _ _
D everican nian If the borrower(s) does not wish to furnish
okan e . this information, the lender must make a
Slan Hispanic / - - -
seacommon, D arean Lo Feray Bl g visual observation. GUS will not render an
e ean Hon Hispan underwriting recommendation if these fields
Hawaiian / Pacific Latina
Istancer are not completed.
Flwnite
Dlanerican indian ¢
Alaskan Native
Hasian O Hisparic /
Aoaccoman, 0 O Black 7 African Lating Male ] =
Winnie American ©non Hispanic #
Ul Hawaiian ¢ Parific Latino
Islander
Muyyhite
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Loan Originator Information

Application Taken By :
Interview Date

Face-to-Face [

06/12/2008 =

“ [No J

Ilid a third party originate this loan?
Lender D ©
USDA Assigned Branch Nbr ~

oOriginator Name ©
Originator NMLS Identifier

Originator Phone Number

Company Name :
Company NMLS |dentifier

Company Address :

City ©
state/zip ©

John Doe

Bank ABC
14 Unnamed Road

S omewhere

W T Zio Code Looku
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21. Complete the first three data fields in the
“Loan Originator Information” section:

e Application Taken By
e Interview Date
o Did athird party originate this loan

Based upon the user’s response to the question,
“Did a third party originate this loan,” the page
will dynamically display applicable fields.

When “No” is selected for third party
origination the user should complete the
following fields for the loan origination person
within their organization:

e Originator Name. This is the person
responsible for loan origination
(required)

e Originator NMLS Identifier (when
known)

e  Originator Phone Number (when
known)

e Company NMLS Identifier (when
known)

The “Branch List” action button can be chosen
to indicate the specific branch of the same
organization that was responsible for the
origination of the loan application (if the
originating and underwriting locations differ).
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Loan Originator Information

Application Taken By :
Interview Date

Facetoace 3]

06/12/2008 Fees

Did a third party criginate this loan?

F) |Yes [V“

Tax ID Number
Originator Name :
Criginator NMLS |dentifier
Originator Phone Number
Company Name :

Company NMLS Identifier

Company Address ©

city ©
State/zip ©

1234567539

John Doe
1111111
Mortgage Broker
222222222272
123 Over Rainbow

Somewhere

1111 1111 | 7p code Lookup

PREVIOUS MEXT
S ——

m CE e
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If “Yes” is selected for third party origination
the user should complete the following fields
for the person and company responsible for loan
origination:

e  Tax ID number of the third party
originator. This is the third party
originating organization’s nine digit
Federal Tax 1D number (required)

e Originator Name. This is the person
responsible for loan origination
(required)

e Originator NMLS Identifier (when
known)

e Originator Phone Number (when
known)

e Third Party Originator Company Name
(required)

e Third Party Originator Company
NMLS Identifier (when known)

e Third Party Company Street Address,
City, State, and Zip Code. The four
digit zip code extension is mandatory
and the “Zip Code Lookup™” hyperlink
is available to retrieve it when
unknown (required)

22. Click on “Next” to advance to the
“Additional Data” page.
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ADDITIONAL DATA

The Additional Data page will capture appraisal and dwelling information; (thermal standards for new dwellings, HUD
Handbook results for existing properties), special financing (mortgage credit certificates, buydowns, etc.), and borrower
information specific to Form RD 1980-21 “Request for Single Family Housing Guarantee.”

Additional Data

Sales Price

Froperty Appraised value © @

Estimated Site value ©' @
(Mot required for Condominium?

Dweelling Type )
Mortgage Credit Cerification (MCC)

Project Type

Structure Type
[}

Purchase is

Property is 1ess than 12 months old and
newver occupied

GUS Lender User Guide
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$110,000.00
$18,000.00

On Site
f0.00
Select One

Detached Housing +

Existing
L

W

b
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At the “Additional Data” page, the “Sales
Price” will populate based upon the data
entered on the “Transaction Details” page.
Enter the “Property Appraised Value”
from the appraisal report. If an appraisal is
not yet available the user may estimate a
value. Users must change estimate when
a final value is available.

Enter the “Estimated Site Value” listed on
the appraisal report. If an appraisal is not
yet available the user my estimate a value.
Users must change estimate when a final
value is available.

Select the “Dwelling Type.” Options
include:

e  Manufactured
e Modular/Panelized
e OnSite

If a “Mortgage Credit Certificate (MCC)”
is being utilized enter the monthly benefit
amount.

Select the “Project Type,” if applicable.
Options include:

e Condominium
e PUD

Select the “Structure Type.” Options
include:

e Attached Housing
e Detached Housing

Select the “Purchase is.” Options include:

e Existing
e New
e Repair

An existing dwelling has been previously
occupied, or has been completed for more than
one year as evidenced by an occupancy permit
or similar document.
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Temporary Buydown Example

Buydown
(Interest Rate of lastvear of Buydown must equal Mote Rate)

Third Farty Contributor Seller
Start Rate Percent (vear 1) 4 5000%

Interest Fate Year 2 5 5000%,

Interest Rate Year 3 B 5000%,

[ Insert Mare Buydown Years

Dwuration Months

Buydown Permanent Indicator
Check if applies)

Permanent Buydown Example

Buydown
{Interest Rate of last year of Buydown must equal Mote Rate)

Third Party Contributor Builder

Start Rate Percent (vWear 1) 5 0000%,
Interest Rate Year 2 £.0000%,
Interest Rate Year 3 5 0000%

[ Insert More Buydown Years

Dwration Months

EIU‘;,-‘UDWFI Fermanent Indicator
(Check if applies)
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A new dwelling has never been occupied, nor
has it been completed for more than one year.

9. If the property is less than 12 months old
and has never been occupied check the
indicator box, “Property is less than 12
months old and never occupied.”

10. If the proposed loan includes a buydown
(only applicable to purchase loans), select
the “Third Party Contributor.” Options

include:
e Builder
e Lender Premium
e  Other
e Seller

e Third Party Contributor: For
temporary buydowns funds cannot
come from the borrower.

e Start Rate Percent (Year 1): Enter
the first year interest rate.

e Interest Rate Year 2: Enter the
second year interest rate. This rate
can not increase more than 1% above
the first year rate.

e Interest Rate Year 3: Enter the third
year interest rate. This rate can not
increase more than 1% above the
second year rate.

Click on “Insert More Buydown Years” if
applicable.

Enter the “Duration Months.” If a 2-1-0
temporary buydown is utilized the duration
would be “36.”

Note: GUS will qualify a mortgage loan
request with a temporary buydown at the
full note rate.

Permanent Buydowns

e Third Party Contributor: The
applicant(s) may pay for their own
permanent buydown. RD Instruction
1980.310(d) states for low income
applicants only, loan discount points
to reduce the note interest rate from
the rate authorized in RD Instruction
1980-D, section 1980.320 is allowed.
Discount points may not exceed 2% of
the loan amount.

e Start Rate Percent (Year 1): Enter

Section 2 2
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the permanently bought down interest
rate.

e Interest Rate Year 2: Enter the same
interest rate as year one.

e Interest Rate Year 3: Enter the same
interest rate as year one.

Enter the “Duration Months” as “360.”

Select the “Buydown Permanent Indicator” if
the buydown is permanent.

Requirements Checks 11. The “Requirements Checks” will dlsplay
s dynamically according to data entered in
various fields throughout GUS.

Are 3ll RHS thermal and site standards in compliance? ©

For existing cwellings, are current requirements of HUD Handbook 4150.2 and 4305.1 Standards met? ® Yes A

In this example the borrower(s) is purchasing
an existing home, therefore thermal
requirements are not applicable and are
inaccessible (grayed out) to the user. The
thermal requirements for existing homes (more
than 12 months old), were removed January 10,
2008.

12. “Are all RHS thermal and site standards in
compliance?” When the purchase is new
or less than 12 months old and never
occupied the data field will be active.
Select the appropriate response, options

include:
e By Closing
e Escrow
e No
e Yes

13. “For existing dwellings, are current
requirements of HUD Handbook 4150.2
and 4905.1 standards met?” This data
field will not be active for purchases that
are new or less than 12 months old and
never occupied. Select the appropriate
response, options include:

By Closing
Escrow

No

Yes
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MOTE: Ifthe CAIVRS senvice is available the nurmber returned will be auto populated and protected once the Borrower page is saved. [fthe
CAIVRS service is unavailahle when the Borrower application page is saved, you can retrieve the CAIVRS number utilizing one of the following options|
13 Call the CAIVRS service through GUS by clicking on the "Get CAIVRS Number” buttan for each horrower.
2 Access the HUD CAIVRE website directly by selecting "Access CAIVRE Website" hyperlink. The CAIVRS number retrieved in this manner must be
manugzlly entered in the CAVRS Mumber block below.

Borrower Name CAIVRS Number ¥ Access CAIVRS Website

Apnacommaon, Joan

Apacommon, Winnie

Additional Borrower Information
(Check all that apply)

Applicant's Name Response

Do you have a relationship with amy Rural Development employee? ™ Agacommon, Joan | Mo Relationship [ |

Aoacommon, Vinnie | Ma Relationship |~

Are you a veteran? 7 Aoacomman, Joan O yes @ pp
Aoacommon, Vinnie O yes @ g
Are you disabled? Aoacommon, Joan O yes @ pp

Anzcommon, Vinnie O ves @ wo
O ves @ np

Aoacommon, Vinnie O yes @ ng

Are you debarred from daing business with the federal government? ™ Aoacommon, Joan

Immigration f Maturalization Check
(The applicant indicated they are not a LLS. citizen. ImmigrationdMaturalization information must be pravided.)

Apacommaon, J04‘\ [ Ingert Immigration Info ]

Agacommaon, Yinnie [ Insert Imrmigration Info ]

Immigration Forms

The Single Family Housing Guaranteed Loan Program may not permit Ioans to be guaranteed unless the non-permanent alien is
deemed to be a qualified alien. Lenders must secure proof of identity and evidence that non-citizens who apply for a guaranteed
Ioan are gualified aliens. The lender should obtain documentation described helow. Alternately, the lender may oitain the non-
citizen's alien identification number and communicate it to the Agency office servicing their area. Agency staff will then submit the
alier's identification nurber to SAVE and, in most cases, wil be able to prompthy INform the lender of the applicant's eligibility status
based on the aliens Class of Admission (COA)

Borrower: Aoacommon, Joan
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14. A CAIVRS Number for each borrower
should be populated based upon an
automatic call to the CAIVRS service that
occurred when the Borrower page of the
application was completed. The call was
based upon the user entered SSN for each
borrower. If the call was unsuccessful an
appropriate message will be displayed such
as “CAIVRS number not retrieved - there
is an issue with the borrower’s SSN.”
Please return to the Borrower page of the
GUS application to adjust SSN if needed.

There may be times when the service is not
available. Users are provided the ability to
utilize one of two options to obtain the
CAIVRS number automatically. Users can
utilize the “Get CAIVRS Number” action
button to call the CAIVRS service that was
unavailable at the time of application
initiation. Secondly, the user can utilize
the “Access CAIVRS Website” hyperlink
to connect directly to the FHA Connection
website to retrieve a valid CAIVRS
number. The user must then manually
input the CAIVRS number into GUS.

15. Record the borrower(s) response for each
guestion under “Additional Borrower
Information.” The responses automatically
populate to RD Form 1980-21, “Request
for Single Family Housing Guarantee,” on
the “Request Forms” page.

If the borrower(s) reported that they are not a
US Citizen under “Declarations” on the
“Transaction Details” page, the
“Immigration/Naturalization Check” will
dynamically appear for each borrower to which
it applies.

16. Click on “Insert Immigration Info.”

Users should review the information provided
at the top of the “Immigration Forms” page.
Lenders must secure proof of identity and
evidence that non-citizens are qualified aliens.
Lenders may also submit the borrower’s nine
digit alien identification number to Rural
Development for verification through SAVE.
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(Check all that apply)

[ CIS Form 1-551
[] CIS Form I-6888
[] CIS Form 1-6888
[] CIS Form I-6888
[J CIS Form |-6885
[J CIS Form |-6886
[ CIS Form 1-6888
[ CIS Form |-768
[ CIS Form 1-768
[] CIS Form |-768
[] CIS Form 1-571
[] CIS Farm |-94
[J CIS Form -94
[J CIS Forrm -94

Documentation that a Non-Citizen is a Qualified Alien

"Alien Registration Receipt Card" (for permanent OR conditional resident aliens)
"Employment Authorization Card", which must be annotated "Provision of Law" 274a.12(c)(11)
"Employment Authorization Card", which must be annotated "Provision of Law" 274a.12(a)(1)
"Ernployment Authorization Card", which must be annotated "Provision of Law" 274a.12{a)(3)
"Employment Authorization Card”, which must be annotated "Provision of Law" 274a.12(a)(4)
"Emplayment Authorization Gard®, which must be annotated "Provision of Law" 274a.12(a)(5)
"Employment Authorization Card®, which must be annotated "Provision of Law" 274a.12(a)(10)
"Employment Authorization Document”, with annotation A3

"Employment Authorization Document”, with annotation A%

"Employment Authorization Document”, with annotation A10

"Refugee Travel Document”

Arrival-Departure Record, with the annotation "Admitted as Refugee Pursuant to Section 207"
Arrival-Departure Record, with the annotation "Section 208" or "Asylum®

Arrival-Departure Record, with the annatation "Section 243(h)" or "Deportation stayed by Attormey
General"

[ cCIS Form 1-94
[] CIS Form |-84
[] Form 1-84

[ Form 1-94

[ Form 1-94
[] Form I-84

[ Receipt

[ SAVE

[ Jay Treaty

[ Mone

Arrival-Departure Record, with the annotation "Paroled Pursuant to Section 212(d)(8) of the INA"
Arrival-Departure Record, with the annotation "Admitted Under Section 203(a)(7) of the INA"

Arrival-Departure Record, with no annotation, accompanied by a final court decision granting
asylum {providing no appeal taken)

Arrival-Ceparture Record, with no annotation, accompanied by a letter from a CIS asylum officer
granting asylum (if application is filed on or after October 1, 1990) or from a CIS district directar
granting asylum (if application is filed on or before October 1, 1990)

Arrival-Departure Record, with no annotation, accompanied by a court decision granting withholding
of deportation

Arrival-Departure Record, with no annotation, accompanied by a letter fram an asylumn officer
granting withholding of deportation (if application filed on or after Cctober 1, 1850)

A TECEIipt issued by the CIS indicating that an application for issuance of a replacement document in
one of the above-listed categories has been made and the applicant's entitement to the document
has been verified

Lender has confirmed with a USOA Rural Development office through their Systematic Alien
verification for Entitiements (SAVE) program that the applicant s a gualified alen.

Docurmentation in accordance with RD Instruction 1980-D, 1980-346 for Mative Americans in the
United States under the Jay Treaty.

None of the above documents

“ . .

GUS Lender

| .
L —
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17. Check the box beside the appropriate
selection. Users must secure evidence of
all documentation for retention in the
permanent loan file.

Immigration/Naturalization selections
continued.

18. Click on “Back” to return to the
“Additional Data” page.

19. Click on “Next” to advance to the
“Credit/Underwriting” page.
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CREDIT / UNDERWRITING

The Credit and Underwriting page allows users to order a new or reissued credit report(s) for underwriting purposes. The
user may also perform a preliminary or final underwriting submission.

T T T | 1 At the “Request Credit/Underwriting” page

select from the options available. The user
5;'|e°t§eq“est You Would Like to Submit: selected option dynamically opens a data
t w ) q q
= page with required fields for data entry.

BUBMIT

2. The options available to request are
displayed at the left. The options include:

Select Reguest You Would Like to Submit:

Request Credit Report Request Credit Report: A new or reissued

Request Credit Report and Undenariting Only (Preliminary Underwriting for pre-approval) credit report may be requested
Request Underwriting Only (Preliminary Underwriting for pre-approval) '
Request Final Underwriting and Submission to Rural Development

Request Credit Report and Underwriting
Only (Preliminary Underwriting for pre-
approval): Users may request a new or reissued
credit report and receive a preliminary GUS
Underwriting Recommendation simultaneously.

Request Underwriting Only (Preliminary
Underwriting for pre-approval): Once credit
has been issued in GUS users may submit the
application for a preliminary GUS Underwriting
Recommendation.

Request Final Underwriting and Submission
to Rural Development: This option is
available to a user who has been delegate the
role of “Representative with Final Submit
Authority” by the lender’s Security
Administrator (SA). Users that have
successfully completed credit and have finalized
the GUS application can perform a final
submission to USDA Rural Development to
request conditional commitment for loan note
guarantee. The final submission action will
protect all user data entered, and lock the user
from modifying data on the application (user
will still have “view” capability of the
application). If, after a final submission is
performed, data changes (i.e. loan amount
increases, interest rate increases, etc.), contact
the USDA Rural Development office and
request that the GUS application be released.
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Select Request You Would Like to Submit: 3. Once the user selects the request type GUS
e will dynamically display the appropriate
Complete items Below Before Submitting the Request for Credit Report data fields based upon the users request.

O Check to auto populate the liabilities from the credit report.
To order new credit, select"Mew". To reissus credit, enter the reference number.

Joint @ Borrower Mew  Reference Number @  Credit Status
O Apacommon, Joan O | | complete
O Apaccaman, Vinnie [ | | Complete
Service Provider * |Crgdco Bieta (3047 V|
AEERURELMAEr ™ | ‘ Password * I:l

I_'—'———I. _ . 4. GUS can copy liabilities directly from the
O Check to auto populate the liabilities from the credit report. credit report to e R A Liability”

page. Check the indicator box “Check to
auto populate the liabilities from the credit
report.” to auto populate the liabilities into
the liabilities portion of the “Assets and
Liabilities” page.

The auto populate feature reduces data entry
errors and ensures accurate data is submitted to
GUS and represented by the lender.

Lenders must apply due diligence when
entering and reviewing the documentation in
the loan file, any potentially derogatory or
contradictory information that is not part of
the data submitted to GUS or any erroneous
information in the data submitted to GUS
would justify additional investigation by the
lender and the lender’s underwriter.

Misrepresentation of loan data will ultimately
adversely affect lender program eligibility,
lender compliance reviews, lender review
ratings, and potential future loss claim
payments.
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Complete items Below Before Submitting the Regquest for Credit Report

Check to aute populate the liabilities from the credit report.

To order new credit, select"Mew”. To reissue credit, enter the reference number.

Joint @ Borrower New  Reference Number @  Credit Status
Apacommon, Joan | | Complete
Apaccomon, Yinnie | | Complete

Service Provider ™ | AAA Credt, Inc. (135) |

Account Number * ‘200820082008 |

suBMIT

Passwrd *

Your credit report request is being processed, please wait...
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5. To order a new joint credit report, select
the “Joint” and “New” boxes for each
borrower.

6. Once credit is issued, the “Credit Status”
indicator is “Complete.”

Only two borrowers may be selected for a
joint request.

Reissued credit must be ordered exactly as
the original report (i.e. joint report/joint
reissue).

A joint report may not be processed if “New”
is selected for one borrower, and a
“Reference Number” is entered for a reissued
credit report for the other borrower.

7. Select the “Service Provider” from the
dropdown box. The Service Provider list
mirrors the providers noted at Fannie Mae’s
website:

https://www.efanniemae.com/sf/refmaterials/cre
ditproviders/index.jsp

8. Enter the “Account Number.”
9. Enter the “Password.”

GUS utilizes the Fannie Mae Credit Interface
Service to retrieve credit reports. Account
numbers and passwords are issued by the
credit provider.

Error messages returned in the request for
credit displayed represents an error from the
service provider. NOT GUS. The user must
contact their service provider for assistance.

10. Click on “Submit” to process the credit
report request.

11. A message will display at the top of the
“Credit/Underwriting” page alerting the
user that the request is being processed.
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CREDIT REPORT

foacommon, Joan

Credit Report Status

Provider MameMumber of Reguest

Credit Report Type
Reference RMumber
Date lzsued

Date Last Updated

Ta Wiew Print credit report click here:

Complete
clBMs 051
Jaint  f o Rlew
15442252
a7maq /20038
Q7o £2005
CREDIT REPORT

hoaccomon, Yinnie

Credit Report Status

Provider MamaeMumber of Reguest

Credit Report Type
FReference RNumber
Date Issued

Date Last Updated

To “iew Print credit report click here:

Complete
clBmM=E 5051
Jaint 0 Rlews
15442252
Oyl 22005
o7 522003
CREDIT REFORET

[st=21]

600 3AW MILL RD.

WEST HAVEM, CT 06516
TEL. (203) 931-2050

REPORT ID: 18442282 Page 1 of 5

ISSUED: 07/01/08

Merged Report

Prepared for: TSDAL
USDL MISMO TEST CODE
600 ZAW MILL RD

WEST HAVEM, CT 06516

|Date: O07/01/03

| Loan MNurber:

| Reguested By: Analyst:

| Repository Source: TU, EXP, EQX

t Co-Borrower - ———-———-———————

777777777777777 Borrower
Name: JOLN LQACOMMON
Address: 1406 WHITEFIELD
MORMAL, IL 61761
Since: Jtatus:
So#: 291-44-9255 Age:
Narital Status:
Employer: TEST 4

|Wame: WINNIE AOLCCOMON

| Address: 1406 WHITEFIELD

| MORMAL, IL 61761
|Since: Status:
| S5#: 529-47-4757 boge:
|Marical Status:

| Employer: TEST A

|

Position: A TESTER | Position: i TESTER
Hired: Sep: | Hired: Sep:
Verified: N On: |Verified: I On:
Conmment : | Comment :
7777777777777777 Former + Former
Address: | Address:

|
Frorm: To: | From: To:
Employer: TEST A |Employer: ARGO DATA

| DALLAT, TX
Position: A TEITER | Po=ition: PROGRLMMER
Hired: Sep: |Hired: Sep:
Verified: N On: |Verified: I On:
Conmment: | Corment :

CREDIT HISTORY
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12.

13.

14,

15.

Once the report is complete, GUS will
automatically display confirmation that the
credit report(s) was successfully retrieved.
To view or print the report, click on the
“CREDIT REPORT” link.

A sample credit report is displayed at the
left.

Users who chose the auto populate feature
are encouraged to return to the liability
section of the “Assets and Liabilities” page
to reconcile the credit issued and the
populated liabilities.
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GUS/,

steramieed [hdenvrfing Syslem

Eliikility
Loan Terms
Borrower

Emplovment

Transaction Details
Additional Data
Validate Application

Credit f Underwriting

Wiew Findings

Fequest Forms
Loan List

Data Modified
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16. Once the liability data is confirmed, return to the
“Credit/Underwriting” page to request
underwriting. Click on “Credit/Underwriting.”
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Request Credit / Underwriting

Select Request You Would Like to Submit:
|Request Underwriting Only (Preliminary Underwriting far pre-approval) v|

BUBMIT

Your preliminary underwriting request is being processed, please wait...

GUS UNDERWRITING FINDINGS REPORT

UNDERWRITING SUMMARY
Underwriting Recommendation: ACCEPT / ELIGIBLE

Property Eligikility Eligibile Primary Borrower  Aocacommon, Joan

Incame Eligibility Eligitale:

Loan Eligikility ELIGIBLE Submisszion Type  Preliminary
Boarroweer Eligikility for: Submiszion Date 070152005
Aoacommon, Joan ELIGIBLE Submitted By Daetweyler, Dean
Aoaccomaon, Vinnie ELIZIBLE Loan Status Peniding
Loan Risk Evaluation ACCERT
Barroweer Risk Evaluation
A0aCOmmon, Joan ACCEPT
Aoaccomon, Vinnie ACCERT
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17.

18.

19.

20.
21.

22.

To obtain preliminary underwriting from the
dropdown box select “Request Underwriting Only
(Preliminary Underwriting for pre-approval).”
Click on “Submit.”

A confirmation message will appear at the top of
the page, “Your preliminary underwriting request
is being processed, please wait.”

The “Underwriting Findings Report” will display.
The GUS Underwriting Report confirms whether
GUS has successfully performed a preliminary
underwriting of the application.

The GUS Underwriting Report is comprised of
three sections:

e Underwriting Findings Report
e Underwriting Analysis Report
e  Credit Report Summary Report

Section 2 2
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VIEW FINDINGS

REVIEW THE ENTIRE “GUS UNDERWRITING FINDINGS REPORT”
The GUS Underwriting Findings Report is a roadmap to reviewing the loan data entered for accuracy. It also serves as a
guide to understanding the “Loan Recommendation” and the “Required Conditions” necessary prior to submitting the
request to USDA Rural Development for a Loan Note Guarantee. Lenders should review all sections of this report.

GUS UNDERWRITING FINDINGS REPORT

UNDERWRITING SUMMARY

Underwriting Recommendation:

ACCEPT/

ELIGIBLE

Property Eligikility Eligiible Primaty Borrower

Income Eligibility Eligibile

Loan Eligibility ELIGIBLE Submission Type

Barrower Eligikility for: Submisszion Date
Aoacamman, Joan ELIGIBLE Submitted By
Anaccoman, Yinnie ELIGIBLE Loan Status

Loan Risk Evaluation ACCEPT

Borroweer Risk Evaluation
A0acommon, Joan ACCEPT
Aoaccomaon, Yinnie ACCERT

Lender Mame

Lender Tax Id

UzD&, Azsigned Branch Nbr 001

Lender Loan Mumber USER GUIDE 2
Application D Mumber 19834

GUS Lender User Guide
December 2010

Aoacammon, Joan

Preliminary
0701 /2005
Daetweyler, Dean

Pending
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The first section of the Underwriting Findings
Report is the “Underwriting Summary”. This
report provides the underwriting
recommendation for the mortgage loan request,
a detailed list of findings, and the steps
necessary to complete the processing of the loan
file.

The lender must ensure the loan complies
with the requirements stated in the GUS
findings report that has been generated.
Lenders must apply due diligence when
reviewing the documentation in the loan file
to determine if there are any potentially
derogatory or contradictory information that
is not part of the data analyzed by GUS.
Lenders should also review the credit report
to confirm the data GUS evaluated with
respect to the borrower’s credit history was
accurate and complete.

1. Determine the “Underwriting
Recommendation”. In this example the
recommendation is “ACCEPT /
ELIGIBLE.” If GUS rates the mortgage
loan application as an “ACCEPT /
ELIGIBLE”, based on the analysis the loan
is eligible for USDA Rural Development.

The GUS underwriting recommendation
confirms through analysis of data
entered/retrieved if the mortgage loan
application meets credit and capacity to repay
and is eligible for USDA Rural Development.

The credit risk assessment, which includes
credit, capacity, and collateral, will arrive at one
of the underwriting recommendations described
below.

* ACCEPT: The data entered meets
acceptable credit, capacity, and
collateral requirements of GUS and is
eligible for delivery to a Rural
Development office with only three
items:

Section 2 2
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e RD Form 1980-21

e  Appraisal
e FEMA Flood Determination
Certificate

An underwriter should verify all data
entered into GUS is correct.
Supporting documentation must be
retained in the lender’s origination file.

* REFER: Loans that receive a
REFER recommendation require a
manual underwrite of the file prior to
submitting a full documentation
origination file to Rural Development.
REFER does not indicate the file is
unacceptable. Underwriters may
approve the loan file upon review and
confirmation the loan application meets
Rural Development guidelines. The
Underwriting Findings Report is a
tremendous asset to the underwriter
during file review.

* REFER WITH CAUTION: Loans
that receive a recommendation of
REFER WITH CAUTION require a
manual underwrite. These files
indicate a combination of risk factors
(i.e. total expense ratio, credit history,
etc.) are present. A recommendation of
REFER WITH CAUTION requires a
manual underwrite of the origination
file prior to submitting a full
documentation file to Rural
Development. Underwriters may
approve the loan file upon review and
confirmation the file meets Rural
Development guidelines. Submit a full
documentation file to Rural
Development. The Underwriting
Findings Report will assist the
underwriter during the manual review.

Regardless of Underwriting
Recommendation, lenders should Final
Submit GUS applications to obtain a Rural
Development conditional commitment for
loan note guarantee.
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The second portion displayed of the

GUS UNDERWRITING FINDINGS REPORT “Underwriting Recommendation” summarizes

Rural Development’s requirements (property,
UNDERWRITING SUMMARY income, loan, and borrower) for eligibility.

Underwriting Recommendation: ACCEPY/ELIGIBLE
Property Eligikility Eligiible Primaty Borrowver  Aoacommon, Joan

Inzome Elicililty Eligible * ELIGIBLE: The loan meets all

Laan Eligikility ELIGIBLE Submizzion Type  Preliminary Rural Deve|0pment Guarantee Loan

Borroweer Eligibility for: Submiszion Date 070172008 Program guidelines. The lender must
Apacommon, Joan ELIGIBLE Submitted By Disetweyler, Dean insure the accuracy of all data used to
Aoaccomon, Yinnie ELIGIBLE Loan Status Pending render the GUS decision.

There are three options:

Loan Rizk Evalustion ACCERT

Borroweer Risk Evalustion * INELIGIBLE: Loans receiving this
Aoacomman, Joan ACCEPT recommendation do not meet certain
Apaccomon, Yinnie ACCEPT Rural Development eligibility

requirements. Reasons for an ineligible

recommendation may include but are
not limited to:

Lender Mame

Lender Tax Id

UzD&, Azsigned Branch Mbr 001
Lender Loan Mumber

Application D Mumber 19834

e Input data states the
borrower(s) will not occupy
the home as their primary
residence (Declarations)

e Lack of documentation noted
under the Permanent Resident
Alien page

e The property is located in a
mapped ineligible area.
Nationwide, various
designations exist in areas
affected by hurricanes and/or
areas delegated by
congressional authority.

* UNABLE TO DETERMINE: One
or more of the property, income, loan,
or borrower determinations were
unable to be determined. Typical
reasons for this recommendation
include but are not limited to:

e Insufficient address
information to determine the
property is in an eligible area.

e New Construction properties
have a higher occurrence of
“Unable to Determine” due to
electronically unmapped areas.

e The public property and
income website is offline.

MESSAGES DELIVERED BY GUS DIFFER
FROM THAT OF OTHER AUTOMATED
UNDERWRITING SYSTEMS.

50
GUS Lender User Guide Section 2 2
December 2010 Entering a Purchase Loan



GUS UNDERWRITING FINDINGS REPORT

UNDERWRITING SUMMARY

Underwriting Recommenda
Property Eligikilty Eligjille

Income Eligikility Eligiible
Loan Eligibility ELIGIBLE
Borroweer Eligibility for:
A0acommon, Joan ELIGIBLE
Aoaccomaon, Yinnie ELIGIBLE
Loan Risk Evaluation ACCEPT
Barraweer Risk Evaluation
Aoacommon, Joan ACCERT
Aoaccomoan, Yinnie ACCEPT

Lender Matne

Lender Tax Id

USDA Azsigned Branch Mbr - 004
Lendetr Loan Mumber

Application 1D Mumber 19554

GUS Lender User Guide
December 2010

Primary Borrower

Submizzion Type
Submizsion Date
Submitted By
Loan Status

tion:  ACCEPT / ELIGIBLE

Aoacommaon, Joan

Preliminary

07401 /2008
Daetweyler, Dean
Pending

51

Loans that receive a recommendation of
“ACCEPT/INELIGIBLE” may still be
eligible for USDA Rural Development. To
achieve eligibility status, the lender must
analyze the findings report and determine the
reason(s) for the ineligibility. Next the lender
can determine if it can be resolved in a
manner complying with USDA Rural
Development requirements.

If the income portion of the property and
income eligibility interface is offline, the user
will be unable to do a final underwriting
submission and transfer the file to USDA
Rural Development, until the site returns
online.

The cumulative recommendation of Property,
Income, Loan, and Borrower Eligibility
represents the second portion of the
“Underwriting Recommendation.”

2. “Property Eligibility” confirms if the
property submitted as collateral for the loan
request falls within an eligible lending area.

Users are encouraged to contact their local
USDA Rural Development representative
when property determinations are
INELIGIBLE or UNABLE TO
DETERMINE. When determined to be
eligible, both of the recommendations can be
overwritten during the approval process by
Rural Development.

3. “Income Eligibility” confirms the income
recorded for the borrower(s) meets USDA
Rural Development guidelines.

4. *“Loan Eligibility” confirms if the loan
request meets USDA Rural Development
criteria.

5. “Borrower Eligibility” will be listed
separately for each borrower. Borrower
eligibility confirms if each borrower meets
USDA Rural Development criteria.

6. “Loan Risk Evaluation” confirms that the
data submitted to GUS appears to satisfy
USDA Rural Development’s credit risk and
capacity assessment criteria.

7. *“Borrower Risk Evaluation” is determined
separately for each borrower. GUS will
evaluate each borrower(s) based upon the
data submitted and determine if each
borrower satisfies the credit risk assessment
criteria.
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It is not uncommon to see the “Borrower Risk
Evaluation” of more than one applicant vary.
One Borrower may be “Accept” and one may
be “Refer.” GUS will consider these
individual risk evaluations for the
“Underwriting Recommendation.”

8. “Primary Borrower” is listed.

GUS UNDERWRITING FINDINGS REPORT 9. *“Submission Type” listed may be one of

two types:
UNDERWRITING SUMMARY
o _— * Preliminary: The Underwriting
Underwriting Recommendation: ACCEPT /ELIGIBLE Recommendation is preliminary. The GUS
Property Eligikility Eliggible Primary Borrowwer  Aoacommon, Joan application has @been submitted to Rural
Income Bligibilty Eligible Development for Loan Note Guarantee
Loan Eligikility ELIGIBLE Submizzion Type  Preliminary consideration. The lender maintains full
Borroweer Eligikility for: Submiszion Date 0701 72005 access and control of the GUS app]ication_
Aoacommon, Joan ELIGIHLE Submitted By Draetyweyler, Dean Rural Deve|0pment may 0n|y view the data
Aogccoman, Yinnie ELIGIBLE Loan Status Pending input by the lender.
Loan Risk Evalustion ACCERT
Barrower Risk Evaluation * Final: The lender has successfully
Aoacomman, Josn ACCERT submitted the GUS application to Rural
Apaccomon, Yinnie ACCEPT Development and is requesting a
conditional commitment for loan note
Lender Mama guarantee prior to closing the loan. The
Lender Tax Id lender is locked out of the GUS application,
USDA Assigned Branch Mor and no changes may be made to a final

submission. USDA Rural Development can
process the lender’s request for conditional
commitment for loan note guarantee.
USDA Rural Development may only view
the GUS application pages completed by
the lender and are unable to change any of
the lender certified data.

Lendetr Loan Mumber
Application D Mumber 19834

10. “Submission Date” reflects the last date the
application was submitted to GUS.

11. “Submitted By” identifies who performed
the most recent submission.

12. “Loan Status” will remain “Pending.”
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GUS UNDERWRITING FINDINGS REPORT

UNDERWRITING SUMMARY

Underwriting Recommendation:

Property Eligikility

Incame Eligikility

Laan Eligikility

Barrower Eligikility for:
Aoacommon, Joan
Aoaccomoan, Yinnie

Loan Risk Evaluation

Borroweer Risk Evaluation

A0acommon, Joan

Aoaccomaon, Yinnie

Eligible
Eligible
ELIGIBLE

ELIGIBLE
ELIGIBLE
ACCEPT

ACCEPT
ACCEPT

Primaty Borrower

Submission Type
Submisszion Date
Submitted By
Loan Status

Lender Wame
Lender Tax 1d

Lender Loan Mumber
Application D Mumber

UzD&, Azsigned Branch Nbr - 0m

195834

Preliminary
0701 /2005
Daetweyler, Dean
Pending

ACCEFT / ELIGIBLE

Aoacommon, Joan

IMORTGAGE INFORMATION

LT 99.717%
PITI Ratio 21.5207%

T Ratio
Loan Amaunt

26.1945%
§109,693.55
Sales Price $105,000.00
Appraized Yalue  $110,000.00
tdanthly MCC $0.00
2-1 Buy Down Mo

tdanthly PITI
Cther Monthly Debt
Total Maonthly Debt

$1,16567

Mote Rate
$957 67 Loan Type
F203.00 Loan Term
Amartization Type
Loan Purpose
Refinance Purpoze
Payment Shock

Cash Reserves

Moriths of Cash Reserves

6.0%

RHS

360

Fixed
Purchaze
M,

12 6671%
$25.541.00
26
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13.
14,
15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

“Lender Name” will be listed.

“Lender Tax ID” will be listed.

“USDA Assigned Branch Nbr” will display
based upon the information entered by the
user.

“Lender Loan Number” will be assigned by
the lender prior to a Final submission.
“Application ID Number” is randomly
assigned by GUS.

“LTV” is populated based upon the loan
amount and appraised value data input into
GUS.

“PITI Ratio” (Principal, Interest, Taxes, and
Insurance), is calculated based on loan
request. The calculated PITI appears under
“Monthly PITL.”

“TD Ratio” (Total Debt), is calculated
based upon loan amount and liabilities to be
included in the underwriting
recommendation. The total of all monthly
debts (excluding PITI) is listed under
“Other Monthly Debt.” The PITI and other
monthly debts are combined to calculate the
“Total Monthly Debt.” These figures can
quickly assist lenders and underwriters to
confirm calculations to ensure data is true,
accurate, and complete.

“Loan Amount” confirms the loan requested
on the “Loan Terms” page.

“Sales Price” confirms the sales price as
captured on the “Transaction Details” page.
“Appraised Value” represents the appraised
value taken from the “Additional Data”
page.

“2-1 Buy Down” confirms if a buydown
exists, as recorded on the “Additional Data”

page.
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IMORTGAGE INFORMATION

LT 99.7217% Maote Rate 6.0%
PITI Ratio 21 .5207% tdanthly PITI $957 67 Loan Type RHS

Cther Monthly Debt F205.00 Loan Term 360
TD Ratio 26.1945% Tatal Morthly Dekt  $1 16567 Amortization Type Fixed
Loan Amount §109,693.55 Loan Purpose Purchaze
Sales Price $105,000.00 Refinance Purpose [ra,
Appraized Yalue  $110,000.00 Payment Shock 12 6671%
haonthly MCC $0.00 Cazh Reserves F25,541.00
2-1 Buy Dowwn Mo Months of Cash Reserves 26

=

PROFPERTY INFORMATION

Propetty Address 106 Lori Ann Drive, Carrier Millz, IL 62917

Subject property is located in an eligible area.

PROPERTY ELIGIBILITY FINDINGS

1. There were no property eligibilty findings issued.
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25.
26.
217.
28.
29.

30.

31.

32.

33.

34.

35.

“Note Rate” captures the data input on the
“Loan Terms” page.

“Loan Type” will default to “RHS.”

“Loan Term” will default to “360.”
“Amortization Type” will default to
“Fixed.”

“Loan Purpose” confirms data input on the
“Loan Terms” page.

“Refinance Purpose” will populate if the
“Loan Purpose” is “Refinance”, and the
proper purpose is selected on the “Loan
Terms” page. This example is for a
“Purchase.”

“Payment Shock” is calculated based on the
current rent or housing expenses compared
to the proposed PITI. Payment shock in
excess of 100% and an underwriting
recommendation other than ACCEPT, will
represent a risk layer in GUS.

“Cash Reserves” are calculated based on the
funds needed to close less assets available.
“Months of Cash Reserves” are calculated
based on the amount of assets available
after considering funds to close, divided by
the monthly proposed PITI. Cash reserves
can represent a strong compensating factor
in the credit and risk evaluation by GUS.

The “Property Information” section
confirms the property address and notes the
appropriate property eligibility
determination message. There are three
possible determinations:

e  Subject property is located in an
eligible area.

e Subject property is located in an
ineligible area.

e  System unable to determine
property eligibility based on
current property information.

“Property Eligibility Findings” will display
a message appropriate to the determination.

ELIGIBLE:
“There was no property eligibility findings
issued.”

INELIGIBLE:

“The property is not located in a designated rural
area. Please contact your local Rural
Development Office on property eligibility
issues.”
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INCOME ELIGIBILITY

Courty Saline
Metropolitan Area (MSA) Saline Courty
Mumber of People in Househald 4

|z Loan Applicant or Co-Spplicant age 62 or older? Mo

Annual Medical Expenzes $0.00
Medical Care Deductions $0.00

Mumber of Residents Under 15 Years Old, Disabled, or Full Time Students 18 Years of age or greater 2

Annual Child Care Expenses $:5,200.00
Annual Allovwakble Child Deduction 96000
Are there any Disabled Persons living in the househald? Mo

Annual Disability Expenses $0.00

Taotal Household Income $51,000.00
Allowwable Sdiustments $6,160.00
Adjusted Household Income (Round to nearest $10) F44 540,00
Maximum Allowable Adusted Household Income §70,750.00

Applicants are eligible based on income criteria.

INCOME ELIGIBILITY FINDINGS

1. There were no household income eligibility findings issued.

LOANIAPFPLICANT ELIGIBILITY

Loan Eligibility Finding(s)
ELIZIBLE
1. There were no loan eligikility findings izsued.

Eligibility Finding(s) For Acacommon, Joan
ELIZIBELE
1. There iz no eligikility finding for Acacommon, Joan

Eligikility Finding(s) For Acaccomen, Vinhie
ELIZIBLE
1. There is no eligikility finding for Acaccomon, Yinnie
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UNABLE TO DETERMINE:

“GUS is not able to determine property
eligibility based on the address input in the
system. Please contact your local Rural
Development Office for assistance with property
eligibility determinations.”

36. The “Income Eligibility” section confirms
data from the “Eligibility” page. Lenders
should review the data outlined to ensure
accurate data entry.

37. An income eligibility determination
message will be listed at the bottom of this
section. There are two potential messages:

o Applicants are eligible based on
income criteria.

e Applicants are ineligible based on
income criteria.

If the income eligibility site is temporarily
unavailable, GUS will default to the
“Underwriting Findings Report” without a
recommendation. A new preliminary
underwriting submission must be attempted
when the eligibility website returns online.

38. The “Income Eligibility Findings” section
will display the appropriate message. There
are two potential messages:

ELIGIBLE:
“There were no household income eligibility
findings issued.”

INELIGIBLE:

“The applicant’s Adjusted Household Income
exceeds the maximum limit for the family size
indicated in the County and State where the
property is located.”

39. The “Loan/Applicant Eligibility” section of
GUS will display findings that confirm
overall program eligibility specific to:

e The loan parameters
e Each individual applicant

Lenders should review this section carefully
as it may list specific eligibility factors
identified by GUS that directly contributed to
the “Underwriting Recommendation”
message portion regarding eligibility
(Eligible, Ineligible, or Unable to Determine.)
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LOAN/APPLICANT ELIGIBILITY
Lean Eligibility Finding(s)

ELIGIELE
1. There were o loan sligibilty fincings issusd

Eligibility Finding(s) For Firstimer, Alice
INELIGIBLE

1. 103 - The borrower Firstimer, Alice is not a US citizen and the application doss not indicate that the borrower is a permanent resident alien or that the borrower has
provided any of the aeceptable immigration documents. Barrower may not be eligible for assistance.

2. 102- The sublect property will not be the primary residence for borrower Firstimer, Alice. Regulstions require that the property be the primary residence of sl
borrowers on the loan.

3. 101 - The borrower Firstimer, Alice indicated by declaration on their application that they are: debarred from conducting business with the federal government. (Contact
your local Rural Development office for mors etals)

LOAMNIAFPPLICANT RISK
Loean Risk Findingis)

1. There were no loan risk findings issued.

RisK Findingis) For Agsacommon, Joan
1. There iz no risk finding for Aocacommon, Joan

Risk Finding{s} For Aocaccomon, VYinnie
1. There iz no risk finding for LAoaccomon, Winnie

LOANJAPPLICANT RISK ke
Loan Risk Finding(s)

1. 30291 - Loanis not able to ke scored by the scorecard. Loan must ke fully undervritten for credit and capacity accorcing to RD guidslines:

2. 207 - Borroweer has very high payment shock because there are no current howsing expenses listed on the application. Appication has other layered risks identified by
GUS. Loan should be manually underwritten to determine risk acosptance due to extremely high payment shock and multiple risks

3. 701 - Loan is unable to be underwritten by GUS because the horrower Clacomman, Patrick has insufficient crecit data avaiiable o evaluste through autamation. &
Werged, Tri-Merged, or Multi-Merged (MMCR) or a Residential Mortgage Crecit Report (RMCR) an the orrower must be obtsined, & Mon-Tractionsl Mortgage Credt Report
(NTMCR) may be ussdl as & subsstitute for borrowers without & cred history with tracitional credit grantors, o to supplement  RMCR or MWCR, I an in-file ks from only one
vepastary, an RMCR or NTMCR s requiredd Loan must be manuslly underwritten

Risk Finding(s) For Cfacommon, Patrick
1. 311 - Borrower Cfacommon, Patrick has insufficient credit data available to evaluate through automstion. A Merged, Tri-Merged, or Muli-Merged (MWCR) or
Residential Wortgage Credit Report (RMCR) on the barrower must be obtsined. & Non-Traritionsl Mortgage Crecit Report (NTMCR) may be used as & substitute for

horrowers without a credit histary vith traditional credi grantors, or to supplement @ RMCR or MMCR. If an in-file is from only one repository, an RMCR or NTMCR is
verired. This Inan must be manusly underwritten

LENDER'S REQUIRED CONDITIONS

Prior Te Final Submission

1. 624 - Lender must obtein dacumentation to suppart income for elighilty and repayment purposes. All sources of income must ke vaiidated by the underwriter. Refer to
1980.353 (e) and spplicable Administrative Notices for further guidance. Make certain that the eligibiity incame for the housshold is updsted in the Eligibiity section of GUS

10 retlect veritied tamily housshold income. Eligiilty income may ke difterst than repayment income entered in the sppication.

56

This example displays a “Loan/Applicant
Eligibility” result that lists various potential
Eligibility findings.

Results will vary per applicant.

40. The “Loan/Applicant Risk” section of GUS
will list any risk findings specific to:

e The loan parameters
e Each individual applicant

Lenders should review this section carefully
as it may list specific risk factors identified by
GUS that directly contributed to the
“Underwriting Recommendation.”

The example displays a “Loan/Applicant Risk”
result that lists potential Risk findings.

Results will vary per applicant.

41. The “Lender’s Required Conditions”
specifically state what steps the lender must
take to complete the file “Prior To™:

Final Submission
Conditional Commitment
Closing

Guarantee

The “Lender’s Required Conditions” encompass
any “findings” identified during the loan
evaluation analysis performed by GUS,
regarding the credit, capacity, and collateral of
the loan application. Lenders should carefully
review each finding requirement to ensure true,
accurate, and complete data. Each condition
should be addressed in the lender’s permanent
loan file.
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Prior Te Clesing

1. B0 - Certify that the loan's interest rete does not exceed the meximum linits s defined in RD nstruction 1980-D, Section 1980.320.

2. B02 - Certify loan is in a first lien postion unless the loan is for & subsequert loan 1o an existing borrawer or there is & transfer and assumption of an existing loan.
3. BOE - Certify water and walerhvaste disposal systems it applicable, have heen approved by a State or local agency

4. 506 - Certify thet inspection requirements of 1980.341(b)(1) are met.

Prior To Guarantee

1. 522 - Document evidence of sals of the real property being sold and the amaunt of the Net Equity the borrower received from the sale of the real property.

2. B10 - Certify that all the requirements of RD Instruction 1980 -D have been met and that all the requirements listed on the: Conclitional Commitment (Form RD 1980418 and
the Attachment to Form RD 1980-18) have been satisfied.

RURAL DEVELOPMENT'S REQUIRED CONDITIONS

Priotr To Final Submissien
1. There are no USDA renuired concitions prior to final submission

Prior To Conditional Commitment
1. 507 - Take appropriste action in accordance with RD Instruction 1900-D based on the declared refationship of Aoacommon, Joan in order ta mitigate the potential
confiict of interest, if possible
2. B25- Agency must complets review of the appraisal of the subjsct property and ensurs compliance to Agency guidelines
3. B26- Agency must revisw propsrty slighiity and verity property is Iocated in an sligible rural area
4. B29- Agency must complets Enviranmental review in accordance with RD Instruction 1340-G
5. B27 - Ensure Lender providsd efther a Faxed, Imaged, copy, o Original RD Form 1380-21 with &ll Borrowers signatures

Prior To Closing
1. Thers are no USDA required concitions prior to closing.

Prior To Guarantee
1. B28- Ensure that lender has provided an original o copy of exectted RD Form 1980-21 signed by all borrowers,
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42. Lender messages identify the components
of GUS results. Lenders can review these
results to learn how to process, restructure,
and validate the loan. Lenders can quickly
complete the documentation of their loan
file by using the findings report messages
appropriately.

43. Each condition message has a sequential
number assigned, followed by the
designated message number. In the
example there are 9 conditions that need to
be addressed “Prior to Conditional
Commitment.”

44. Each condition message has a unique
number assigned to it. For example,
condition “555” corresponds to the message
“One or more liabilities was/were marked
as Paid by Close in the application, Lender
must obtain documentation that the
account(s) was/were paid in full at or before
loan closing. The liability may not be paid
with loan funds. This message also
identified the accounts that correspond to
this message.

Lenders are responsible for documenting
and/or certifying in their permanent lender
casefile, that all conditions have been met.
Approved lender status, compliance review
results, and potential future loss claims could
be compromised with misrepresentation of
data.

Example of potential “Prior to Closing”
messages.

Example of potential “Prior to Guarantee”
messages.

45. “Rural Development’s Required
Conditions” displays the conditions that
USDA Rural Development must document
and/or execute to process the GUS
conditional commitment for loan note
guarantee.
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GUS UNDERWRITING ANALYSIS REFORT

PROPERTY INFORMATION

Property Address 106 Lori &nn Drive, Carrier Mills, IL 62917
Property Appraised Value  §110000.00

$105,000.00

Existing

$18,000.00

0n Site

Sales Price
Purchase iz

Site Value

Type of Construction

Estate Held In

RHS Thermal Inclicator
HUD Compliance Indicator  Yes

Property Type Detached Housing

Fee Simple

PROPERTY INFORMATION

Property Address 106 Lori &nn Drive, Carrier Mills, IL 62917
Property Sppraised value  $110,000.00

$103,000.00

Ezisting

§16,000.00

0n Site

Sales Price
Purchaze is

Site Value

Type of Construction

REPAYMENT INCOME

Estate Held In
RH= Thermal Indicatar
HUD Compliance Indicator Yes

Fee Simple

Property Type Detached Housing

Aoacommon, Joan Aocaccomon, Vinnie

Basze Employment Income

F2,200.00

Owettitme
Bonuses
Commission

Dividendsinterest

Cther Income

Met Rental Income

otal Repayment Income

F0.00
$0.00
$0.00
F0.00
Fa00.00
$0.00

$4,450.00
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$1.,750.00
F0.00
$0.00
$0.00
F0.00
F0.00
$0.00
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46. The second portion of the “Underwriting
Report” is the “GUS Underwriting Analysis
Report.” This report contains key
information used in determining the
recommendation including property, loan,
borrower information, as well as
calculations.

The “Property Information” section reviews data
entry fields that were entered into GUS.

47. “Property Address” captures data from the
“Eligibility” page.

48. “Property Appraised Value” comes from the
“Additional Data” page.

49. “Sales Price” is from the “Transaction
Details” page.

50. “Purchase (type) is” from the “Loan Terms”
page.

51. “Site Value” is from the “Additional Data”
page.

52. “Type of Construction” is from the
“Additional Data” page.

53. “Estate Held In” is from the “Loan Terms”
page.

54. “RHS Thermal Indicator” will auto populate
if this field is required from data entered on
the “Additional Data” page.

55. “HUD Compliance Indicator” will auto
populate if this field is required from data
entered on the “Additional Data” page.

56. “Property Type” is from the “Additional
Data” page.

If upon review, any of these fields indicate
incorrect data, return to the GUS application
pages, correct the necessary fields and
resubmit to GUS for an updated
Underwriting Recommendation.

57. “Repayment Income” details data input
from the “Income and Expenses” page.

Repayment income may vary from eligibility
income.
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EXPENSES
Housing Expanses

Current
Rerit F5:50.00
First Mortgage (PED F0.00
Cther Financing (P& F0.00
Hazard Insurance F0.00
Real Estate Taxes F0.00
Haomeowner Aszociation Dues F0.00
Cther F0.00
Less Monthly Morgage Credit Cer.

Total Houging Expenses Fas0.00

Other Expenses

Additional Expenzes

Alterations, Improvements, Repairs (included in loan amount)

Liakiltie=
Lizkility Payments

FUNDS

$3.00
$0.00
$25 544 .00
$0.00

Funds Required
Subordinate Financing
Available

Caszh Back

GUS Lender User Guide
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Debts to Be Paid by Close
Met Cash to Borrower
Cash Reserves

Proposed

$657 BT
$0.00
$50.00
$250.00
$0.00
$0.00
($0.00)
$957 57

$0.00
$0.00
$46,073.00
$520.00

$3.00
$0.00
$25541.00

worths of Cash Reserves 26
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The “Expenses” section outlines the total
“Housing Expenses” and “Other Expenses.”

58.

59.

“Housing Expenses” are from the “Income
and Expenses” page.

“Other Expenses” are calculated from the
data entered manually or auto populated
from the credit report on the “Asset and
Liabilities” page. The outstanding balance
of all liabilities is calculated, and the total
amount of monthly payments for the
liabilities.

The “Funds” section will calculate the funds
needed to close as well as the funds available, as
entered into GUS.

60.

61.

62.

63.

64.

“Funds Required” calculates the amount of
funds needed at closing based upon the data
entered on the loan application.
“Subordinate Financing” will confirm any
financing, subordinate to the guaranteed
loan, if entered on the “Transaction Details”
page.

“Available” is the sum of all eligible assets
entered into GUS on the “Asset and
Liabilities” and “Other Credits” section of
the “Transaction Details” page, or the sum
of Net Equity listed in the “REO Properties”
section of the “Assets and Liabilities” page.
“Cash Back™” is calculated on the
“Transaction Details” page. Any portion of
loan funds is not eligible as cash back to the
borrower(s). Borrower(s) may be returned
any fees paid outside of closing (POC)(i.e.
credit report fee, application fee, appraisal
fee, first year of homeowner’s insurance
premium, earnest money deposits, etc.)
which are representative of an eligible loan
purpose.

“Debts to Be Paid by Close” is the sum of
all liabilities marked “Paid by Close” on the
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CREDIT REPORT

Acacommon, Joan

Credit Report Status

Provider Mamemumber of Request
Credit Report Type

Reference Numkber

Date lzsued

Date Last Updated

To Yiew Print credit report click here:

Aocaccomon, Yinnie

Credit Feport Status

Provider Mamemumber of Reguest
Credit Report Type

Reference MNumber

Date lzsued

Date Last Updated

To Yiew Print credit report click here: I CREDIT HEF"DHTI

GUS Lender User Guide
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Complete
clEms 5 051
Jaint  §F Pew
184422582
07 r2005
070 2005
CREDIT REPORET

Complete
clBEm= 5 051
Jaint  F 0 Rewy
15442252
07 2005
a7 01 /2005
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“Assets and Liabilities” page.

65. “Net Cash to Borrower” represents the total
costs less loan amount. Refer to “Cash
Back” above, to confirm if net cash is
eligible to be returned to borrower(s).

66. “Cash Reserves” represents the cash
available, less funds required.

67. “Months of Cash Reserves” is the amount
of cash reserves available divided by the
proposed PITI.

The third section of the “Underwriting Report”
is the “Credit Report” section. This report
summarizes key statistics from the issued credit
report.

68. A “Credit Report Status” of “Complete”
signifies a complete credit report is
associated with the borrower(s) loan
application. “Error” or “Out of Scope”
would indicate an error occurred in the
credit request or critical data within the
application has been modified since the last
underwriting request, thereby requiring a
new credit request.

69. “Provider Name” lists the credit provider
and their assigned branch number.

70. “Credit Report Type” confirms if the report
is an “Individual,” “Joint,” “New” or
“Reissued” report.

71. “Reference Number” displays the credit file
number associated with the request. For
reissued credit, the reference number of the
initial credit report will be utilized to reissue
the report.

72. “Date Issued” reports the date of the credit
report.

73. “Date Last Updated” displays an updated
date, if any changes had been made to this
credit report.

74. “To View/Print credit report click here”
offers a link to view and print the credit
report.

75. Click on “CREDIT REPORT” to access
the credit report.
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cen REFORT ID: 18442282  Page 1 of & Example of the credit report is displayed.
600 SAW MILL RD. IS3UED: 07/01/05
WEST HAVEM, CT 06516
TEL. {203) 931-z2050 Merged Report
Prepared for: UIDAL |Date: 07/01/08
USDL MISMO TEST CODE | Loan Number:
600 SAW MILL RD | Reguested By: Analyst:
WEST HAVEN, CT 06516 | Repository Source: TU, EXP, EQX
777777777777777 Borrower t Co-Borrower - ———-———-———————
Name: JOLN LQACOMMON |Wame: WINNIE AOLCCOMON
Address: 1406 WHITEFIELD | Address: 1406 WHITEFIELD
MORMAL, IL 61761 | MORMAL, IL 61761
Since: Status: |Since: Status:
So#: 291-44-9255 Age: | S5#: 529-47-4757 boge:
Narital Status: |Marital Status:
Employer: TEIT 4 |Employer: TE3T 4
|
Position: A TESTER | Position: i TESTER
Hired: Sep: | Hired: Sep:
Verified: N On: |Verified: I On:
Conmment : | Comment :
7777777777777777 Former + Former
iddress: | Address:
|
From: To: | From: To:
Employer: TEST L | Employer: ARGO DATL
| DALLAT, TX
Position: A TEITER | Po=ition: PROGRLMMER
Hired: Sep: |Hired: Sep:
Verified: N On: |Verified: I On:
Conmment: | Corment :
CREDIT HISTORY
The following credit score, as obtained by the credit agency selected by the user, was used as the indicator score: 76 The F I CO |ndlcat0r scores that W?re
i ) . utilized in the GUS recommendation and
Borrower Credit Score  Credit Repository R . R
moscommon, Joan 648 EQUIF the associated Credit Repository are
Agaccomon, Vinne 603 TRANS UNION disp|ayed for each borrower.

77. At the footer of the “Findings Report” the

—_— s ) following options are available:

e  “Return” to the previous GUS
page.

o “Next” to advance to the “Request
Forms” page.

e  “Print” the GUS Findings and
Underwriting Report.

e  “Close” to exit the findings report.

Lenders are required to print the Final “GUS
Underwriting Findings Report” and retain in
their permanent lender casefile for future
compliance reviews.
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FINAL SUBMISSION

Once the underwriter has verified all loan documentation, GUS data, and the Underwriting Findings Report, they may

complete a final underwriting and loan submission to Rural Development.

srarrerleed Duderorifing Xysfem
Eligibility

Loan Terms

Borrower

Employment

Income and Expens
and Liahilities

Transaction Details

Additional Data

Walidate Application

Credit F Underwriting

v Findings
Regquest Forms

Loan List

Submit Application Errors

Errors Associated with Specific Pages:
No Errors Found
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Once an underwriter has reviewed and
confirmed the data entered into GUS and is
ready to make a final underwriting submission
to USDA Rural Development for a conditional
commitment for loan note guarantee, the lender
may utilize the “Validate Application” feature
to confirm all required data elements are
complete.

1. Click on “Validate Application.”

2. A “Submit Application Errors” pop up box
will appear. This example confirms no
errors are found and a final underwriting
submission may occur.
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(e e | [T data is incomplete, a “Submit Application

(Gima) (Pet) Error” page will display defining incomplete
Errors Assoclated with Specific Pages: data |tems
Page Association Borrower PREUIM FNL Description of Error

Subimit Apphcation Jones, Samantria ¥ ¥  Gurrent Gredit Report required. The errors associated with the Specific page
Incomme and Fxpenses ¥ ALbeast one barrower f co-bosrowse must have Some income location will be displayed and if the error is
Transaction Detaits Y ¥ Purchase Price mist be enteren when PUrpose of LOan is not refnance app I i Cab Ie to a prel i m | nary SuU bm iSSi on an d/or

| Sum of (Estimated Prepaid e + Extimated Closing Costs + Funding 1 ..

FRE, GUAFANER F8e + DIOUNT) MUSt Be & [east 2 0% 0f LOAn Amount final submission.

¥ Apphcation Taken By must be selected

¥ Date of Intendew must be entered

¥ Interviewer Name must be entered . . . . .

¥ Nt ofrsenview's oy mus g e GUS will indicate the application page where

the error is located. Users can print the “Submit
Application Errors” page to review and correct
each error.

3. Click on “Credit / Underwriting” to request

J ! -V a “Final Underwriting” submission.

reatrarileed ndercrifing Syefem

Eligikility

Loan Terms

Employiment

tion Details
Additional Data
Validate application

creditf Underwriting

n Findir

Beauest Credit Undarermitine 4. Select_ Request Final Underwrltmg!,and
Submission to Rural Development.

5. Click on “Submit.”

Select Reguest You Would Like to Submit:
| Request Final Underwriting and Submission to Rural Development v|

BUBMIT
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Microsoft Internet Explorer

‘ou requested a final submission of the application to US0aA,
Please werify the contact information is correct.,

If correck, press Ok,

If contact information needs carrection, press the Cancel button,

Ok Cancel

2l Confirm Submission -- Web Page Dialog

| l understand | am providing all information included on forms and attachments to
the United States Department of Agriculture {(USDA) for review and processing.

My statements on any submitted forms and attachments are true, and correct to

the best of my knowledge and belief and are made in good faith. | understand that

a knowing and willing false statement can be punished by a fine or imprisonment
or hoth. {See Title 18, Section 1001, of the United States Code.)

Are you sure you want to Submit the package?

T 1T T T

Request Credit / Underwriting s

Your final underwriting request and submission to Rural D

it is being pri d, please wait...

GUS UNDERWRITING FINDINGS REPORT

The underwriting findings fer the final submission sheuld be printed by the lender and are the efficial findings that the
lender must cenform to. Your [oan application has been submitted to the Rural Development Office for review. You
are now locked out of the loan application and have view enly capability of the application. Rural Development will
contact you concerning the status of your loan. If you have questions, please contact your local office.

UNDERWRITING SUMMARY

Underwriting Recommendation:
Property Eigibilty Elgible

ACCEPT / ELIGIBLE

Frimary Borrower  Cuscommon, Darlene
Income Elgisiity Elgible

Loan Eigikilty ELIGBLE  Submission Typs  Final
0710772008
Dactuvyler, Dean

Pencing

Subimission Date
Subrmitted By
Loan Status

Borrawer Eligibilty for
ELIGBLE
ELIGELE
ACCEPT

Cuscammon, Darlens
Cugcommon, Jenifer

Loan Risk Evaluation

Borrower Risk Evaluation
Cuacommon, Darlene
Cugcomimon, Jenifer

ACCEPT
ACCEPT

GUS Lender User Guide
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A verification pop up will appear
requesting the user to confirm the final
submission is the action requested and the
contact information provided is correct.
Click on“OK” to proceed with the final
submission.

The “Confirm Submission” pop up will
appear to request that the user confirm and
certify that the GUS application is true and
accurate.

Misrepresentation of GUS application data
can lead to serious consequences.

8.

10.

Click on “YES” to proceed with the final
submission.

A confirmation message will appear at the
top of the “Request Credit / Underwriting”
page to alert the user that the final
underwriting request and submission to
Rural Development is in process.

The “GUS Underwriting Findings Report”
confirms that a final underwriting request
and submission have been successfully
completed.
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GUS UNDERWRITING FINDINGS REPORT

The underwriting findings for the final submission should be printed by the lender and are the official findings that the
lender must conform te. Your loan application has been submitted to the Rural Development Office for review. You
are now locked out of the loan application and have view only capability of the application. Rural Development will
contact you concerning the status of your loan. If you have questions, please contact your local office.

65
GUS Lender User Guide
December 2010

11. Verbiage appears at the top of a Final
Submission which alerts the user to print
and utilize these findings in preparing the
lender permanent casefile. The application
is locked from modification by the user
with a final submission.

If changes need to be made to a final submit
GUS loan application, lenders can contact
their Rural Development representatives and
request that the loan be released back to the
lender. The lender can make
corrections/updates and perform a new final
underwriting request and submission to
Rural Development.
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GUS

Guaranteed Underwriting System > G U S U Ser G u | d e 4

Section 3 = Entering a Refinance Loan
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ENTERING A REFINANCE LOAN

The following guidance demonstrates how to create a refinance loan in GUS, specifically the data fields associated with a
refinance loan. Users should follow the GUS guide “Entering a Purchase Loan” to complete all remaining data fields.

LOAN TERMS: REFINANCE

I 4 [ Cewstn Loan Mumbir T Aggiication i Fumber #
USDA n—-".d'-‘é
Landat Indormetion | Propesty informaiior, SRR Corelss e
Labemimien F = Bagaiwd fer Firal Submissian "
pe of Mortg d Terms of Loan
’

Loan amoure ™ @ $101 55330
B (irterest Rater) 6 0000%

Mo of Marihs "
Acnietization Type

Lender Information

an Numer 907ESATR1

o Branch Nor
Property Information and Purpose of Loan
Praperty Adoress ™ 106 Lori Aines Diive
City * Caerinr Mils
LauntyMSAT * insis ~| [Saiine ~ |Ssina Coumy v [y
Murriber of Units

pe of Mortgage and Terms of Loan

Mortgage Applied for

Loan Amount ' @

102,373.74

Interest Rate(%) 5.0000%
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Streamline Refinance transactions are not
eligible to be processed through GUS. Please
submit a full manual case file to your local
Rural Development office when requesting this
type of refinance transaction in order to secure
a Conditional Commitment from Rural
Development.

1. Atthe “Loan Terms” page enter the total
“Loan Amount.”

“Loan Amount” for a No Cash Out Other
refinance may include the principal balance of
the loan, the refinance guarantee fee, accrued
interest, lender closing costs, and lender fees.
With this option a new appraisal will be
required to confirm the refinance loan request
is fully secured. No existing home inspections
are required.

The example displays a total loan amount of
$102,373.74. This represents a principal loan
balance of $99,822.10, the Guarantee Fee of
$1,023.74, and eligible closing costs of
$1,527.90.

2. Enter the “Interest Rate.” The interest rate
cannot exceed the interest rate of the loan
being refinanced.
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Lender Loan humaer ™ 12345678

USDA Assigned Branch Nar Branch List
Dormewar Lender Name
nploy Property Information and Purpose of Loan

SN Froperty Address © 106 Lari Anes Drivs

City * Carmier Mils

State/CountyMEATR * Innais »| | Ssline | | Saling County
Numiber of Unts

M| 207

ear Buil

Refinance ]

Mo Cash Out Other (]

e
Guarartond Loan s

Rennancing Type

Qeeupanty

Estate Held in ™'
Expiration Date

Fee Smple [ |

-F | Borower Mame: | Lender Loan Huméer | Appication I umber | ]
/ Bracurrenun, Lisa 12345870 w02 __S.QA_ LT |
= =
e Litbet Infeemation | Progertyitoumatise ST | oot

|3

=
Purpose of Loan
Purpose of Refinancin

P o Mo Cash Out Other [ | (Streamined refinance transactions can no longer be pracessed in GUS. When reguesting tiis

type of assistance please submit a ful case file to your local Rural Development office for review.)

Guaranteed Loan

Refinancing Type

5.

Select “Refinance” for the “Purpose of
Loan.”

The “Purpose of Refinancing” field will
be auto-populated to “No Cash Out Other”
and is not accessible for change.
Streamlined refinance requests are not
accepted through Gus.

e No Cash Out Other: Accrued
interest, the refinance guarantee
fee, lender closing costs and fees
can be included in the loan in
addition to the principal loan
balance.

Select the “Refinancing Type.” Options
include:

o Direct to Guaranteed Loan
(Refinancing a Rural
Development Section 502 Direct
Loan with a Guaranteed Loan).

e Guaranteed Loan (Refinancing
an existing Guaranteed Loan with
a Guaranteed Loan)

ASSETS AND LIABILITIES: REFINANCE

[ Laniar Lo renbar
[anrasazn

Assets and Liabilities

Assets

Account Owner Asset Type If Net Equity. Select Property &

[0#l] | Bracommen, Lisa »| | Chacking Account $3.50000

Cash Value

[D#1] | Bracommen, Lisa = | Savings Account $4.50000
Saluct Ong Saluct One )
Saluct Ong Saluct One )

Saluct Ore Saluct Do s0.00

Mortgage Liabilities (HELOC, Mortgage)
Paid

REO Property Information

RED Property Information
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From the “Assets and Liabilities” page,
click on “REO Property Information” to
enter the property information regarding
the borrower’s current residence.
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— REO Properties
Property Owner

Property Indicator

Property Type

street Address

City
State/Zip

- Property Address

|Eirau:nmmnn, Lisa V‘

|Reﬁnance of Current Residence V|

Property Disposition [Retained v

|Sing|e Family

3

106 Lori Ann Drive

|Carrier hills

llinais

v 62917 ||

“ iy =

Barrewir Rami
Rracommon, Lisa

Lunger Loan Nurmiber [ Application 10 Humber
GRTES4 31 1884

& Liabiities may be auto-p

RED Praperly inforimalson

apulated rom the Creds Lindenwiting page

USDA manis

=

[T p—— [

Fald

Close

Omit by  Account Owner Liability Type Balance

Mortgage Liabllities (HELOC, Mortgage)

Manthly
Payment

Bl [0 | Bracommon, Lisa [w] | Morgage Loan [»] [$101 85930 s205.00

Creditor Name

XVT Meorgage

curend mig

<]

[0 [0 | Beacomnon, Lisa [%] |mstalimant v [s12.41800

Payment

50000 TOYOTA MOTOR CRED

O O | Select One (] [Selectone  [w] [s000 $0.00 ~E
O O | Select One (x| [SelectOne [] [s000 $0.00 E
(e e —)
Other Liabilities
omit P:'d Monthly

¥ Account Owner Liapility Type Ealance Craditor Name N

Paid

Mortgage Liabilities (HELOC, Mortgage)

GUS Lender User Guide
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omit by  AccountOwner  Liability Type Balance ;"'“"“"V Creditor Name Notes
ayment
Close
O [ [Bracommon, Lisa [v| [Morgage Loan || [$101859.30 | 390500 | [xVZ Mortgage cumentmtg. =] [ 10

2. Atthe “REO Property Information” page,
select the “Property Owner.”

3. Select “Refinance of Current Residence”
at the “Property Indicator.”

4. Select “Retained” at “Property
Disposition.”

5. Select the “Property Type.” Options
include:

Commercial Non Residential
Condominium

Cooperative

Farm

Home and Business

Land

Manufactured Mobile Home
Mixed Use Residential
Multifamily More than Four
Single Family

Townhouse

Two to Four Unit Property

6. Enter the “Property Address.”

7. Click on “Back” to return to the “Asset
and Liabilities” page.

At the “Asset and Liabilities” page the
“Mortgage Liabilities” data fields extend
beyond the users viewable screen. Users
should utilize the scroll bar located at the
bottom of the GUS page to access all data
fields beyond the viewable screen.

Once the REO page is populated, the following
steps display each portion of the “Mortgage
Liabilities” section.

Section 3 2
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Mortgage Liabilities (HELOC, Mortgage) 8. Check “Omit” beside the mortgage
Paid liability, since this is the subject of the

omit by | AccountOwner  Liability Type Balance g:;‘:r']{ Creditor Name Notes ;
Close refinance.
] Bracommon, Lisa | v | | Mortgage Loan | v | |§101,859.30 $905.00 YT Martgage current mig. =1 9 Select the “ACCOunt Owner 33
10. Select the “Liability Type.” Options
include:
e HELOC
e Mortgage Loan
11. Enter the “Balance.”
12. Enter the “Monthly Payment.”
) 13. Enter the “Creditor Name.”
Creditor Name Notes Select Property @

14. Enter “Notes” to document the loan file

X¥Z Mortgage curent mtg. | | 106 Lari Ann Drive , Carrier Mills, llinois 62917 (optional field for the lender).

15. Select the property for this liability from
“Select Property.” Properties are available
for selection once entered in “REO
Property Information.”

TRANSACTION DETAILS: REFINANCE

a. Purchase Price 1. On the “Transaction Details” page, enter
the “Refinance Amount,” “d.”

b. Alterations, improvements. repairs

¢ Land (Ifacquired separately) The example displays only the principal

d. Refinance Amount 599.522.10 balance. Other refinance transactions may
e Estimated prepaid items 50.00 include accrued interest in this data field.
f. Estimated closing costs £1 527.90

2. Enter “Estimated prepaid items,” “e.”

Funding Fee, Guarantee Fee q a
. J 3. Enter “Estimated closing costs,” “f.”

h. Discount {if Borrower will pay) 5000 4. “Funding Fee, Guarantee Fee,” “g,” will
i. Total Costs (add items a through h) automatically populate based upon the
j. Subordinate Financing 50.00 “Loan Amount” entered on the “Loan

Terms” page and is a protected field.
5. Enter “Discount” points the borrower may
pay “h.” Low-income applicants are

k- Borrower's closing costs paid by seller 50.00

|. Other Credits (sum of Other Credits below)

m. Loan Amount (exclude Funding Fee, Guarantee Fee financed) eligible to finance discount points not to
n. Funding Fee. Guarantee Fee financed @ 5102374 exceed two percentage points of the loan
o Loan Amount {(add m & n) amount.

6. Enter “Subordinate Financing” if
applicable “j.”

7. Item “k” is not applicable to refinance
transactions.

8. Enter any portion of the “Funding Fee,
Guarantee Fee financed” into the loan,
“n.” If the entire guarantee fee is included
in the loan, the entry for “n” should match
“q.

9. “Loan Amount,” “o” will populate and be
protected based on information entered on
the “Loan Terms” page.

10. “Cash from/to borrower” will populate
and be protected.

p. Cash from/to Borrower (Subtract |, k. | & o from i)
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| Landsr Loan Humser

| Appiicaaon I Numer

07854321

19843

| USDA -..L|

-L*r | nnmmamn
b= [oconn o Lisa

financial obligation bond, or lan guarantee? ™

g. Ane you obligated to pay almony, chid support, Bracommon,
or separate mantanance? Lisa

.1 any part of the down payment barrowed? s oM.

R I'ﬂ
[T —— |
et el €0 ‘am. 1y0U answerVas" 10 any of he ouesbons " hrough T, slease provde an
Applicant's
A Response It Yes, Explanation

3, Are there sy outstanding judgments against Bracommon, - &

e Jves @nn
you?
b, Have you teen declared bankrupt within the  Bracommon, O @

* 5 Oves @no
past 7 years? Usa
©. Have you had property fareciased upon or
given filie or deed in ew hereaf in the last 7 EracOmmEn:  Oves Onig
yeears? " -
» Gra-aomnou.

. Are you a party to 3 lawsur? © Oves Dno
& Hin yiu direclly or indirectly been obigated
o0 ariy 163N Which resuted In fareciosure, Iransfes Bracommon. 0 ves Ono
of title In liau of foraciosure or judgment?
. AT you gresenty Geinquent of n defaulton
any federal debs or any oeher loan, mortgage. 52 ' Oves g

® e

Oves Bng

m. Have you had an ownership interest in a
property in the last 3 years? P

(11 What type of property did you own?

(23 How did vou hold title to the home?

Bracomrman,

Lisa

Eracommon,

Lisa

Bracomman,

Lisa

®ves O

Principal Residence +

|Sulely By ‘fourself V|

| Bnmewr Mame | Larser Loan Humser

| Appiicsaon ID Numter

| Bracommon, Lisa | aaresaan

Riaquined far Pisliniagey Susmissan, | e

" = Ruguises 1o Gave Page. T
Additional Data

(15

Faquiid fos Fingl Sivbnimsan

Additional Data

Biles Price

Property Appraised Vaue " @ $101,350.00
Estmated Ste vane T @ $12 0000
(Mot resguired foo Condominium]

Cweting Type ™ On Ste
Martgage Credit Certhication (MG o0
Project Type Selset On

it Undervil

Structun: I\vﬂu "
Find Purchase ™" Ewssting

Property is less than 12 months ald snd [
REVEr BECupied

Buydown

(ntrrest Rate of kst ymar of Suown must equal Moie Fate)

Third Party Contributor Seect One
Start Rate Percent (vear 1)

“

Detachad Housing +

! USDA -q’.|

Property Appraised value e

Estimated Site value © @
(Mot required for Condominium)

$12 000.00

'ID1 350.00 ‘
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11. At “Declarations” on the “Transaction

Details” page, select the correct response
for each “Declaration” question.
Declaration question “m” should be
completed for the current residence.

ADDITIONAL DATA: REFINANCE

At the “Additional Data” page, enter
“Property Appraised Value.” Enter the
appraised value from the new appraisal.
Enter the “Estimated Site Value.” Enter
the site value listed on the appraisal.
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3. “Requirement Checks” data fields that are
] I ‘%‘_ﬂ-_ég active require completion.

Borrewsr ame CANRS Number
Guste Use

Additional Bomrower Information

AppueinTsame  Respeass
D00 you e 8 eSO W [

Gusde. User

any Foural Devaicpment ampioyee?

A you & vetoran? "

Gusoe. Unar Ciyes ©nn
Are you asatied? Cuson v B
st User Yo T

Requirements Checks
{Enter any that apphy)

Are all RHS thermal and site standards in compliance? ©

For existing cwelings, are current requirements of HUD Handbook 4150.2 and 4905.1 Standards met? | Yes &’
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Section 4 =» Entering a New Construction Loan
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ENTERING A NEW CONSTRUCTION LOAN

The following guidance demonstrates how to input a new construction loan utilizing GUS. New construction, as defined by
Rural Development, involves the granting of a long term mortgage to replace an interim land purchase contract/loan or the
funding to complete the construction of a new residence. The purchase of a completed spec home is considered a
purchase loan/new. This guidance is not for purchase new loans. It is intended to assist the user in completing the
necessary data items involving a “to be built” construction proposal. Users should follow the GUS guide “Entering a
Purchase Loan” to complete the remaining data fields.

LOAN TERMS: NEW CONSTRUCTION
1. Atthe Loan Terms page, enter the total
“Loan Amount.”

Mortgage Applied far Example total loan amount $112,500:

e $97,500 new construction costs
Loan Amount ™ @ %112 500,00 e $15,000 land cost payoff
Interest Rate(%) £.0000% 2. Enter the “Interest Rate.”

3. Select “Construction Only” for “Loan
Furpose of Loan (F Construction Only Purpose.”

REO: NEW CONSTRUCTION

NOTE: Complete the REO portion when the
REQ Property Information loan request involves the previous ownership of
property involved in the new construction loan
request.

REOD Praperty Infarmation

1. Atthe “Assets and Liabilities” page, select
the “REQO Property Information” button if
the borrower(s) currently own real estate.

Land utilized for the new construction on a
separate loan must be included.

2. Select “Property Owner.”

— REO Properties 3. Select “Subject of the Loan” for Property
Property Cwhner Cyacommon, Lolly Indicator.”

Property Indicator Subject of the Loan 4. Select “Retained” for “Property

. iy Disposition.”
Property Disposition | Retained w 5. Selgct “Land” for “Property Type.”
Froperty Type Land
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6. Enter the “Property Address” of the REO
property.

- Property Address
Street Address 106 Loti Ann Drive

City Carrier Mills
stateddip llinois v [B2317

=

Enter the “Present Market Value.”
- Finhancial Information 8. Enter the “Amount of Mortgage Liens.”
Present Market Yalue $15,000.00

Amt of Mortgage Liens  |g15 noo.on

[e= D G W | ° Sk s o
ASSETS AND LIABILITIES: NEW CONSTRUCTION

1. Asapplicable, if a REO Property is
baid identified and will be included in the new
_oral N Monthly construction guaranteed loan request, or will
Omit CIt:;};e Account Owner Liability Type Balance Payment o paid by C|OS€, e T SO e
O [Cyacommon, Lolly »| [Mortgage Loan | [$1500000 | [5250.00 Users can document the omission of this
type of liability through the HUD-1
Settlement Statement provided at closing or
similar supporting documentation.
Select the “Account Owner.”
3. Select the “Liability Type,” options include:
e HELOC
e Mortgage Loan
Enter the “Balance.”
Enter the “Monthly Payment.”

Mortgage Liabilities (HELOC, Mortgage)

S

o s

&»

Enter the “Creditor Name.”
Enter “Notes” to document the file.

8. Select the property associated with this
XY I Mortgage lot loan = 106 Lori Ann Drive |, Carrier Mills, lllinois 62917 mortgage ||ab|||ty properties WI” be
available for selection once entered in “REO
Property Information.”

=

creditor Name Notes Select Property ©
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TRANSACTION DETAILS: NEW CONSTRUCTION

a. Purchase Price %95 500.00

b. Alterations. improvements, repairs 5000

c. Land (if acquired separately) %15 000.00

d. Refinance Amount

e. Estimated prepaid items 3000

f. Estimated closing costs 50.00

g. Funding Fee, Guarantee Fee

h. Discount (if Borrower will pay) 5000

i. Total Costs (add items a through h)

|- Subordinate Financing 3000

k. Borrower's closing costs paid by seller 5000

|. Other Credits (sum of Gther Credits below)

m. Loan Amount (exclude Funding Fee Guarantee Fee financed)

n. Funding Fee Guarantee Fee financed @ 53 895.96

0. Loan Amount {add m & n)

p. Cash from/to Borrower (Subtract |, k. | & o from i)

m. Hawe ynu had an Dwnersh(ﬁj) interestin a AMACOMMon, ®ves Ono

property in the last 3 years? Louis
(1) WWhat type of property did you own? elﬁ_kgnuailgummon, Inwestment Property +
(2) How did yau hold title to the home? ﬁgnuailgummon, Solely By Yourself b
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er

IL TP 1]

Enter the “Purchase Price,” “a.
Enter the cost of “Alterations,
improvements, repairs” if applicable, “b.”
Enter the cost of “Land” if acquired
separately, “c.”

Enter “Estimated prepaid items,” “e.”

Enter “Estimated closing costs,” “f.”

The “Funding Fee, Guarantee Fee,” “g,” will
be automatically populated based on the
“Loan Amount” entered on the “Loan
Terms” page. This field can not be changed
as it is locked.

Enter “Discount” points the borrower may be

paying, “h.”

Total costs will calculate based upon the entries
in fields a through h.

9.

10.

11.

12.

13.

14.

15.

16.

Enter “Subordinate Financing” if applicable,
o

Enter “Borrowers closing costs paid by the
seller,” “k.” Do not duplicate costs recorded
under “Other Credits” following the “Details
of Transaction.”

“Other Credits,” “l,” will populate if any
additional credits are entered below the
“Details of Transaction” section in the
“Other Credits” section.

“Loan Amount,” “m,” is populated and
protected.

If any portion of the guarantee fee will be
financed into the loan, enter that portion,
“n.” If the entire guarantee fee will be
financed the entry for “n” should match “g.”
“Loan Amount,” “o0,” will populate and be
protected based upon information entered on
the “Loan Terms” page.

“Cash from/to Borrower” will populate and
be protected.

As applicable, at the “Declarations” section
users must complete item “m” to reflect
ownership of land or other property
previously owned, including type of property
and title.
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ADDITIONAL DATA: NEW CONSTRUCTION
" formucrase e e

. 2. Select the indicator box for “Property is less
Additional Data than 12 months old and never occupied.”

Sales Price

Froperty Appraised “alue "o $120,000.00

Estimated Site value ' @ $10,000.00
(Mot required for Condarminium)

Cweelling Type = On Site
Mortgage Credit Certification (MCC) £0.00

Froject Type Select One  w

Structure Type ® Detached Housing

Purchase iz "

Froperty is 1ess than 12 months old and
never occupied

|Requirements checks 3. “Are a_II RHS thermal and site sta_ndards in
(Entar anythat ape) compliance?” Select the appropriate
Are all RHS thermal and site standards in compliance? © Yes v response' Options include:
For EX\SUHQ E!WEHIHQS, are current requlrements of HUD Handbook 4150.2 and 4905.1 Standards met? ° By Closing
e Escrow
e No
e Yes
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Section 5 =» Issuing Credit
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ISSUING CREDI'T

A credit report must be available within GUS for each borrower and co-borrower on a loan that is submitted for an
underwriting recommendation. Users may order a new credit report or reissue an existing credit report. When entering a
new application, users must complete the “Eligibility,” “Loan Terms,” and “Borrower” pages to successfully save the
application prior to requesting a credit report. Once a credit report is retrieved in GUS it remains available except
when the following occurs: 1.) When overwritten by a subsequent credit request. 2.) The user changes critical
borrower data, such as borrower’s name (including middle initials) or Social Security Number.

Reauest Credit / Underwriting 5. Select “Credit / Underwriting” from the

GUS Navigation Menu.

Select Request You Would Like to Submit: 6. The options available display. The

Select One v “Credit/Underwriting” page has two
available options to retrieve credit reports.

Request Credit Report q A i

Request Credit Repart and Underwriting Only (Preliminary Underwriting for pre-appraval) Optlons include:

Heguest Underwriting Only (Preliminary Underwriting for pre-appraval] ° Request Credit Report: A new
Request Final Undereriting and Submission to Rural Development

or reissued credit report may be
requested.

e Request Credit Report and
Underwriting Only (Preliminary
Underwriting for pre-approval):
Users may request a new or
reissued credit report and retrieve a
preliminary GUS Underwriting
Recommendation.

REQUEST NEW CREDIT REPORT

Reauest Credit 7 Underwriting ; To request a new credit report, once the user
selects the request type, GUS will dynamically
Select Request You Would Like to Submit:

Request Credit Report 3 display the appropriate data fields necessary to
complete the request.

Complete items Below Before Submitting the Request for Credit Report
O Check to auto populate the liabilities from the credit report.

To order new credil, select "Mew”. To reissue credil, enter the reference number. A user may order new credit or reissued credit
Joint @ Borrower Mew  Reference Number @  Credit Status from this screen.
. Bracommon, Lisa [ Unknown
Service Provider [ cigmMs [51) 1~
Account Mumber * Pasaward *

7. GUS can copy liabilities directly from the
credit report to the “Assets and Liability”
page. Check the indicator box “Check to
auto populate the liabilities from the credit
report.” to auto populate the liabilities into
the liabilities portion of the “Assets and
Liabilities” page.

O Check to aute populate the liabilities from the credit report. I

The auto populate feature reduces data entry
errors and ensures accurate data is submitted to
GUS and represented by the lender.
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Joint Example

To order new credit, select"Mew”. To reissue credit, enter the reference number.
Joint @
Anacomman, Joan ‘ ‘

Borrower New Reference Number @ Credit Status

Aoacomman, Vinnig ‘ ‘

Service Provider * ‘ FIS_TransChicago Test (905) "|
Account Number = ‘200520082008 |

suBmIT

Password

Individual Example

Lenders must apply due diligence when
entering and reviewing the documentation in
the loan file. Potentially derogatory or
contradictory information that is NOt part of
the data submitted to GUS or any erroneous
information in the data submitted to GUS
would justify additional investigation by the
lender and the lender’s underwriter.

Misrepresentation of loan data may adversely
affect lender eligibility, lender compliance
reviews, and potential future loss claims.

8. Check “Joint” for each borrower to order a
joint credit report. No more than two
borrowers may be selected for a joint credit
report. (See “Additional Credit Tips” for
more information.)

9. Check “New” for each borrower to order a
new credit report.

10. Select a credit provider from the “Service
Provider” dropdown box. The Service
Provider list mirrors the providers noted at

FannieMae.com:
https://www.efanniemae.com/sf/refmaterials/creditproviders/index.jsp

To arder new credit, select "New!. To reissue credit, enter the reference number.
Joint @
O Bracomman, Lisa [ |

Borrower New Reference Number 0 Credit Status

Service Provider ™ ‘ FIS_TransChicago Test (J05) "‘
Account Number = ‘QDDBQDDBQDDB ‘ Password *

Your credit report request is being processed, please wait...
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11. Enter the user “Account Number.”
12. Enter the user “Password.”
13. Click on “Submit.”

If users do not know their credit account
number and password, they should contact
the credit provider.

Error messages returned in the request for
credit displayed represents an error from the
service provider. NOT GUS. The user must
contact their service provider for assistance.

14. A processing message will display at the top
of the “Credit/Underwriting” page to
confirm the credit report request is being
processed.
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CREDIT REPORT

Aocacommeon, Joan

Credit Report Status

Provider MameMumber of Reguest
Credit Report Type

Reference Mumber

Date lssued

Date Last Updated

To View Print credi report click here:

Aocacommon, Yinnie

Credit Report Status

Provider MameMumber of Reguest
Credit Report Type

Reference Mumber

Date lszued

Date Last Updated

To View Print credi report click here:

Complete
ClBMS F 051
Jairt  F o Rew
18372553
06M 252008
O6M 252005

CREDIT REPORT

Complete

CIBMS § 051
Joint f Mew
18372553

0B 242008

06M 242003
ICREDIT REFORT |

~
5D REPORT ID: 18372553 Page 1 of §
600 SAW MILL RD. ISSUED: 06/12/08
VEST HAVEN, CT 06516
TEL. (203} 931-2050 Merged Report
Prepered for: USDLL |Date: 06/12/08
USDA HISNO TEST CODE |Loan Murber:
600 SAW MILL RD | Recuested By: Analyst:
WEST HAVEN, CT 06516 |Repository Source: TU, EXP, EQX

Borrower Co-BOrrower -—------—-————
Neme: JOIN LOACOMMON |Neme: VINNIE ROLCOMMON
Address: 12 CHARM | kddress: 12 CHARI

FANTAST ISLAND, IL 60750 | FANTAST ISLAND, IL 60750
Since: Status: |Since: Status:
S5#: 291-44-0258 Age: |88#: 529-47-4757  Age:
Merital Status: |Marital Status:
Ewployer: TEST & |Exployer: FAKE JOB
|

Position: A TESTER | Fosition:
Hired: Sep: | Hired: sep:
Verified: N on: |Verified: N on:
Coument : | Comment:

Former Former
hddress: | hddress:
From: Ta: | From: Ta:
Ewployer: INTERSTATE BATTERIES |Exployer: TEST 4

DALLAS, TX 1
Position: PRESIDENT |Fosition: A& TESTER
Hired: Sep: | Hired: sep:
Verified: N on: |Verified: N on:
Comment : | Comment :
CREDIT HISTORY
E|W|Creditor Name |Date |bate |High |Presemt Status | Historical |€ &
clH| |Opened  |Rprtd |Credic | | =T
| MO5130160190 IH & b

Q10| | Balance | Aut
—_——
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15.

16.

GUS will display confirmation that the
credit report(s) was successfully retrieved.
Click on “CREDIT REPORT” to view
and/or print the credit report(s).

Example of displayed credit report.
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REQUEST REISSUED CREDIT REPORT

Users that previously obtained a three-in-file merged credit report for a loan can request a re-issue of the credit report in
GUS. Users must ensure that the borrower’s name(s) and Social Security Number (SSN) entered the “Borrower” page of
the GUS application is an exact match of what is listed on the current credit report. Failure to input matching
information will result in the need for a NEW credit report in GUS.

Joint Example 1. To reissue an existing credit report, enter
To order new credit, select"Mew”. To reissue credit, enter the reference numhber. the r?ference numb_er that appears on the
Joint @ Borrower New | Reference Number & redit Status existing report. This number can be listed

aAvacommon, Joan [ |152008EF509 as a reissue number, reference number, or
Aoacommon, vinnie (] |1620098G608 order number on the original credit report.
Service Provider ™ | FI5_ TransChicago Test (305) A g H
Account Number *  3no5an0ans N Frerrreree If users need to reissue separate credit reports
i for the borrower and co-borrower, enter both
reference numbers.

To reissue, the user must verify the requested
report type matches that of original report.

Individual Example Validate the report type (joint or individual).
To order new credit, select"MNew". To reissue credit enter the refarence number.
Joint®@ B N Ref Number @ | Credit Stat -
o orrower  Tew J neterence TIRer™ | e 2. The remaining process follows Steps #6 -

O Bracommon, Lisa [ | G304FT809

#10 of ordering new credit.

Service Provider * | FIS_TransChicago Test (905) v
Account Number * - |anngzo082008

susmIT

Password = ["e®evess

ADDITIONAL CREDIT TIPS
T LT | 1 The “Credit Status” message alerts users to

the status of their credit request. Credit

Select Request You Would Like to Submit: 5 a a
Request Credit Report and Underariting Only (Preliminary Underwriting for pre-approval) Status may dlSp|ay various meSSﬁgES
including:
Complete items Below Before Submitting the Request for Credit Report i . .
O Check to auto populate the liabilities from the credit report. L Unknown: No credit repOl‘t(S) IS
To mde;ew credit, select"Mew”. To reissue credit, enter the referenceoﬂumher aval Iable tO GUS
Joint B N Ref Numb Credit Stat - .
Eln orrower ew eference Number redit Status N Complete: Credit report(S) is
Bracommaon, Lisa O Complete .
available to GUS.
e e oS Eel - e Error: No credit report(s) is
Password * available to GUS, error has
occurred, attempt to retrieve credit
again.
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i —~ 2. Warning pop-up message may appear when

wicrosoft Internet Explorer

the user checks the auto populate liabilities
:‘:# ﬂ:;nbiggatéils!itt‘isli slrrﬁ:‘tj:li};t;);ist far this loan application, IF you continue with the auto-population of liabilties thers indicator bOX. TWO ScenariOS may trigger
this warning:

e  Users have manually entered
liabilities or additional expenses on
the “Assets and Liabilities” page.

e An earlier credit report had been
retrieved and liabilities were auto
populated from that report.

Users should click on “Cancel” if they do not
want to auto populate the liabilities again.

If liabilities exist, by selecting “OK” liabilities
on the “Assets and Liabilities” page may be

duplicated.

To order new credit, select"Mew”. Ta reissue credit, enter the reference number. 3. Toordera jOint credit report, check “Joint”
Joint @ Borrower New | Reference Number®  Credit Status for both borrowers when ordering new or

Anacommon, Jaan [ reissuing credit reports.

Aoacommon, Vinnie [ 4. Check “New” for all borrowers when
Senvce Provicer* | ciams os1) 3 ordering new credit reports.
ACCOUNE NUMDET ™ [0 ooo Pasoward * [¥o 5. Enter “Reference Numbers” for all
borrowers when reissuing credit reports.

No more than two borrowers may be selected
for a joint request.

Reissued credit must be ordered exactly as
the original report (i.e. joint report/joint
reissue).

A joint report may not be processed if “New”
is selected for one borrower, and a
“Reference Number” is entered for a reissued
credit report for the other borrower.

6. Inthe “Credit Report” section of the “GUS
Underwriting Report,” information

The following credit score, as obtained by the credit agency selected by the user, was used as the indicator scaore:

Borrower Credit Score  Credit Repository 3 )
Boacommon, Joan 645 EQUIF X regarding the borrower(s) credit score and
Aoacommen, Vinnis 603 TRAHNS LINION credit repository utilized in the underwriting

recommendation is displayed.

POTENTIAL CREDIT ERRORS

GUS utilizes Fannie Mae’s Credit Interface Service (CIS) to retrieve tri-merged credit reports to arrive at an underwriting
recommendation. This service is only utilized as a vehicle. Credit reports are not viewable by users external to GUS.
Errors experienced when retrieving credit are returned from the CIS. When credit report errors occur users should contact
their credit providers as the error was not reported by GUS, but by the credit provider. GUS will report the Fannie Mae
error code (111XXX format). Users should contact their credit providers with this Fannie Mae error code to expedite a
resolution to the issue.

Common errors: The account number and password users received from their credit provider are invalid.
The borrower(s) name and /or SSN# do not match data retrieved by the credit provider.
Reissued credit report requests cannot be fulfilled due to discrepancies in borrower(s) name, SSN#, etc.
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Lenats Loan Numeer

| I0083008 l :::"::wnn S I E_-lsm

e =
rw———— T —

| E‘V e

Request Credit / Underwriting
Errerish raturnad from the credit bureaw:

Error (111962) Cradit Agancy Errer: Unspacified.. Pleass rasubmit. For Suppert, sontact FIS_TRANECHICAGO TEST.

Selact Request You Would Like te Submit:
Request Credit Repor e

Complete items Below Before Submitting the Request for Credit Report
[ Check to auta populate the lisbilities from the credit repart.

To order new credil, select"New”. To reissue creds derence nurnber
Joint®  Borrower  New  Reference Number @ | Credit Status
(@] Cxacommon_Erel [ Errar
Sendce Provider® | FIS_TransChicage Test ©05) -
Accourit Number *  [snanom [

Passward *

Contact Information

Lender Contact Name

Disetwyler, Daan

Request Credit / Underwriting

Erroris) returned from the credit bureau:

Error: (111352) Credit Agency Error: Unspecified.. Please resubmit. For support, contact FIS_TRANSCHICAGO TEST.

| Apgiicaion ID Numbsr
19850

USDA manla
] Anasis | Crodt Reoor SRR (oo

GUS UNDERWRITING FINDINGS REPORT

Peaze from Creat

GUS UNDERWRITING ANALYSIS REPORT

Anshrsiz Reper

CREDIT REPORT

Cuacemmen, Darlene

Urarrem
Fienne crder new Credt f1om Credt | UnderwTng page.

Cracit Fongeet St

Cuacemmen, Jenifer

Urasrem
Flense order new redt from Credt | Underwring page.

Credt firgeet St

) [ o=
CREDIT REPORT I
Cuacommon, Darlene
Credit Report Status Unknoeeen

There are no credit reports associsted with the borrower. Please order newy credit from Crecdit / Underweriting page.
Cuacommon, Jenifer

Credit Report Status
There are no credit reports associsted with the borrower. Please order newy credit from Crecdit / Underweriting page.

Unknowen
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Example error message which appears at the top
of the “Credit/Underwriting” page.

The “Credit Status” is “Error.”

Notice Fannie Mae error number 111352 is
listed. The user is advised to resubmit or contact
the credit provider for assistance.

Once retrieved, credit reports are available to
view and/or print on the “View Findings” page.

The example displays a credit report message
when the “Credit Status” or “Credit Report
Status” is “Unknown.”

“There are no credit reports associated with the
borrower. Please order new credit from the
“Credit/Underwriting” page.

This message may appear if:

e Issued credit reports have expired (most
credit reports expire within 180 days of
the date issued.)

e Critical data has been changed, such as
the borrower’s name, middle initial,
Date of Birth, or Social Security
Number.

For joint credit reports:

If this message appears for one borrower, the
user will need to re-order credit in GUS exactly
as the first report was issued.

Example: A joint credit report was issued. The
user changed critical data for Borrower 1. A
new joint credit report must be ordered for both
borrowers, as credit can not be updated for only
one.

Section 5 2
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ENTERING REO PROPERTIES

The REO (Real Estate Owned) Property Information portion of the “Assets and Liabilities” page captures real estate owned data
that is associated with the application request. It is important that all housing expenses are accurately accounted for in the risk

analysis and validity of the GUS underwriting recommendation.

REO PROPERTY INFORMATION

The following general data fields will be completed for all REO Property. Following the general data information, this guide will

.

expand upon guidance for each Property Disposition type.

™ - [ Durmeer Mame

GUS = _

o pr—r— Assuts | Lishities | Exvenses S
& Assets and Liabilities

Assets

['Lendar Lasn Numbar
D

5

I
g

A

Account Owner

[Del] [Brac
[Del] | Brac
[Bel] [Satact One
[Ds1] | Select Dne
[D#1] | Setect One | | Select One < [somo

Ingort Mare Assets

REQ Property Information

Aszat Type
isa w | Chacking Account > PE0m

Cash Valus If Mot Equity, Select Property & Desc

a % | Savings Account v [s4.50000
[ Salact One ¥ sm

¥ | Select One ~| $0.00

RED Propary Information

Mertgage Liabkilities [HELOC, Mortgage)
Fald

REOQ Property Information

|[ REOQ Property Information

— REO Properties

Property Cwner Amacomman, Louis #

Froperty Indicator | Select One

Property Disposition |
Property Type
- Property Address Subject of the Loan

Current Residence
Refinance of Current Residence

REDQO Properties

Property Owner Amacommon, Laouis

Property Indicator Current Residence ~

Froperty Disposition | Salect One e

Property Type Select One P
Fending Sale
- Property Address |Qgantal
Street Address FRetained F
Sold
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1.

When real estate property is owned, click on “REO
Property Information” located on the “Assets and
Liabilities” page.

Select the “Property Owner” from the drop down
box. When jointly owned, select the primary
borrower.

Select the “Property Indicator” from the options
displayed.

Select the “Property Disposition” from the options
displayed.

Section 6 2
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— REO Preperties
Froperty COwner

|Amacnmmnn, Louis V|

Froperty Indicator

| Current Residence

Property Disposition | gl v|

Property Type Select One
- Property Address [i=
Street Address Commercial Mon Residential
Condarminium
Cooperative
] Farm
ity Home and Business

. Land
Statelzip Manufactured Mohbile Home
Mixed Use Residential
- Financial Informat| Multifarmily More Than Faur
Present Market Walug Single Family
Townhouse
Armt of Mortgade Lien|Two to Four Unit Property

REO Properties
Property Cwher

|Amacnmmnn, Louis V|

Property Indicator | Current Residence
Property Disposition | Sold v/

Property Type

|Sing|e Family

- Property Address

Street Address 1100 E Main Street

City |Harrishurg |

State/Zip | inais

v | 62946 ||

T

- Financial Information
FPresent Market »alue

Am of Mortgage Liens 100

To override Calculated Met Equity, enter amount in second columin.

Met Equity | ||

[ooo |
[ooo ]
[ooo ]

(To override Calculated MHet Rental Income, enter armount in second
columnd.

Met Rental Incarme | ||

Sross Rental Incame
Wortgage Payvments

Insur Maint Taxes

Insert More REOQ Properties ]

87
GUS Lender User Guide
December 2010

5. Select the “Property Type” from the options
displayed.

6. Enter the “Property Address” of the property.

7. “Financial Information” is dynamically populated
based upon the “Property Disposition” type
selected. Users should refer to the individual REO
property disposition selections provided in this
guide for clarification.

Section 6 2
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8. Click the “Back” footer button to return to the
D ST | o S oo

PROPERTY DISPOSITION: PENDING SALE

1. Select “Pending Sale” as the “Property
REOQ Properties Disposition.”
Froperty Owner |Amacnmmnn, Lauis V|

Users may select “Pending Sale” if the property is

Property Indicatar | Current Fesidence under contract at the time of the loan application and it
Property Disposition |F'ending Sala v|
Froperty Type | Single Family

will close on or before the closing of the subject
property.

On the “Assets/Liabilities” page users should select
“Paid By Close” for mortgage liabilities defined as
“Pending Sale”; otherwise GUS will include the
monthly payments in the total expense ratio.

2. Enter the “Present Market Value” of the subject

- Financial Information property.
Present MarketValue  'gaeponon | 3. Enter the “Amount of Mortgage Liens.”

_ 4.  “Net Equity” will automatically calculate and be
Amt of Mortgage Liens |$35 000,00 | protected.

To override Calculated Met Equity, enter amount in second column). . .
GUS calculates net equity on pending sales based on

Net Equity | |$0.00 | the following formula:

(Present Market Value X 90%) — Amt. of Mortgage
Liens = net equity

GUS will calculate the net equity from the REO
property information and include it in the
borrower’s available funds.

— 5. If “Net Equity” differs from the amount calculated
i(Tooverride Calculated Met Equity, enter amogadin second collrmn). by GUS, users may override the GUS calculation
Met Equi by entering the correct amount in the data field

Aty | |$3D £00.00 provided. Calculation of borrower’s available
funds will be based upon the amended “Net

Equity.”

Users should retain documentation to support the
override calculation in their permanent loan file.
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PROPERTY DISPOSITION: RENTAL PROPERTIES

REO Properties

Property Cwher

|Amau:u:ummu:un, Louis V|

Property Indicator

|Current Residence

Property Disposition | Rental

FProperty Type

|Sing|e Farmily

- Financial Information

Present Market walue |

Amt of Mortgage Liens |

Mo override Calculated Met Equity, enter amaount in secand columin.

et Eouity I

Sross Rental Income

$750.00

wortgage Payments

1$320.00

nsur Maint Taxes

$180.00

o override Calculated Met Fental Incorme, enter amount in second
colurmimn.

Met Rental Incame

'[$0.00

GUS Lender User Guide
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1. Select “Rental” as the “Property Disposition.”

Repayment Income Calculation:

2. If there is a 24 month history of rental income enter
the “Gross Rental Income.”

3. Regardless of rental history enter the “Mortgage
Payments” if applicable.

4. Regardless of rental history enter the “Insurance,
Maintenance, and Real Estate Taxes.”

5. “Net Rental Income” will automatically calculate
and be protected. If less than a 24 month history of
rental income is present then Net Rental Income
will not be considered repayment income and
should always be a negative number because even
when no mortgage liability is associated with the
property there will be tax and insurance
assessments.

When a documented history of 24 months of rental
income exists and the user completes the REO page,
GUS calculates net rental income or loss based on the
following formula:

(Gross Rental Income X 75%) — Mortgage payments
- Insurance, Maintenance, Taxes = Net Rental
Income (or loss)

Annual Income Calculation:

Regardless of rental history any positive net rental
income (using the above calculation) must be
manually added to the borrower(s) eligibility income
on the “Eligibility” page in the “Net Rental” data
field. Negative net rental income would be
considered zero on the “Eligibility” page. When
there is a 24 month history of rental income, positive
or negative net rental income will automatically
populate to the “Income and Expenses” page under
“Net Rental” data field of the “Gross Monthly
Income” section.

Note: Although negative net rental income is
displayed on the “Income and Expenses” page of the
GUS application it is treated as a recurring liability
in the underwriting evaluation. Negative net rental
income will not be displayed in the “Repayment
Income” subsection of the GUS Underwriting

Section 6 2
Entering REO Properties



(To override Calculated Met Rental Income, enter amount in second
colurmm).

Met Rental Income

$100.00

Findings Report but will be included in the
“Mortgage Information” subsection as part of the
“Other Monthly Debt” figure. The user does not
need to manually enter negative net rental amounts
as a liability on the “Assets and Liabilities” page.

6. Users may override the GUS calculation of “Net
Rental Income” by entering a different amount in
the available data field. If the user intends the
amount to be zero, utilize $0.01.

Users should retain documentation to support the
override calculation in their permanent loan file.

PROPERTY DISPOSITION: RETAINED

REOQ Properties

Property Owner Amacommaon, Louig

Property Indicator Current Residence

Property Disposition | Retained v
Froperty Type Single Family

1. Select “Retained” as the “Property Disposition.”

“Retained” is selected if the borrower(s) will retain
ownership of the property after the closing of the loan.
“Retained” may be selected if the purpose of the loan is
“refinance.” A retained property would also apply to a
second home already owned by the borrowers.

Refer to RD Instruction 1980-D, Section 1980.346 to
verify regulation regarding retained home(s) eligibility.
RD Instruction 1980-D is available at:
http://www.rurdev.usda.gov/regs/regs/doc/1980d.doc

PROPERTY DISPOSITION: SOLD

— REO Properties

Froperty Disposition | ga)4d w
Froperty Type Single Family

GUS Lender User Guide
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Froperty Cwner Amacomman, Louis w

Property Indicatar | Current Residence

1. Select “Sold” as the “Property Disposition.”

“Sold” applies to property that, at the time of
application, has already been sold.

Any sale proceeds would be reflected on the “Asset and
Liabilities” page.

GUS will not calculate net equity for sold properties.

A mortgage(s) associated with the sold property
should be omitted on the “Mortgage Liabilities”
section of the “Asset and Liabilities” page unless the
debt(s) remains owed after the sale of the property.

Section 6 2
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REO PROPERTY WITH A MORTGAGE LIABILITY

When a “Retained” or “Pending Sale” property has an
associated mortgage liability, users must ensure all

Mortgage Liabilities (HELOC, Mortgage)

Paid R . @
omit by  Account Owner Liability Type Balance ;ﬂonthl;; current _m(?,nthly_debts are ‘l‘ncluded in the_: _ l\/!f)rtgage
Close aymen Liabilities” section of the “Assets/Liabilities” page.
O O [amacommon, Louis | [Mortgage Loan | [$85,000.00 §756.00 Account for present housing expenses under the current

column of the “Combined Monthly Housing Expense”
of the “Income and Expenses” page.

Liabilities may be auto populated from the credit report
on the “Credit / Underwriting” page or manually
entered by the user on the “Asset and Liabilities” page.

Mortgage Liabilities has nine data fields available to
the user. To view all data fields, users may utilize
the scroll bar located at the footer of the GUS page
to view all data fields left to right. Mortgage
Liabilities fields include:

1. If the mortgage liability is not applicable to the
loan application, select the “Omit” check box.

2. If the mortgage liability will be paid by closing,
select the “Paid By Close” check box.

3. Select the “Account Owner.” If jointly owned,
utilize the primary borrower.

4.  Select the “Liability Type,” options include
“Mortgage Loan” or “HELOC.”

5. Enter the “Balance” of this liability.

6. Enter the “Monthly Payment.” If the mortgage
liability does not include escrows for real estate
taxes, insurance, or homeowners association fees,
etc. enter these manually under “Other Liabilities”
(example is provided under “REO Properties
without mortgage liabilities” in screens following.)

=

_ Enter the “Creditor Name.”
Creditor Name Notes Select Property © 8. Enter “Notes” to document the file. (optional field
for the lender)

XY Z Mortgage on market =| [100 E Main Street , Harrisburg, lllinois 62546+ Senaie appropriate property TR mortgage
liability in the dropdown box “Select Property.”
Properties available are those properties entered on
the “REQ Property Information” page.
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REO PROPERTY WITHOUT A MORTGAGE LIABILITY

Other Liabilities For propert_les_ qwned that do not have an associated
mortgage liability but real estate taxes, hazard
Paid A A
Oomit by Account Owner Liability Type Balance msu_re_u)ce, _and other _fees contln_ue_a_s monthly
Close liabilities, include this type of liability manually under
O O Amacommon, Louis ¥ | | Revolving | |52 036.00 “Other Liabilities” on the “Assets and Liabilities” page.
A Louis +|[[T | [81,800.00 .
=00 macommn, Loui ¥ [Taxes . Users may utilize the GUS scroll bar located at the
00 O [Amacommon, Louis ||| Other Liabilty | 542000 footer of the GUS page to view all data fields left to

right.

1. Select the “Account Owner.”

2. Select the “Liability Type,” to record taxes,
insurance, homeowner fees, etc. associated with the
liability free property, options include “Taxes” and
“Other Liability.”

3. Properties without a mortgage liability would not
reflect a balance. In the balance field when the
borrower incurs additional monthly expense for
taxes, insurance, etc. enter the annual amount.

In the example the annual balance for taxes is
$1800. “Balance” is not a required field.

4. Enter “Monthly Payment.” In this example for
Monthly . taxes $1800 + 12 = $150.00 monthly payment.
Creditor N
Payment reditor Name 5. Enter “Creditor Name”; this is a required field
when a monthly payment is entered.
6. Enter “Notes” to document the file. (optional field

$1,600.00 $15000 | |Saline Co. Taxes re. taxes : for lender)

Balance

§2,036.00 F42.00 CITI

420.00 [$35.DD Allstate Home Ins. hazard ins.
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IMPORTING A LOAN INTO GUS

Users may import a loan file from their loan origination system (LOS) into GUS for preliminary and final underwriting

submission.

IMPORTAHE; Pog-up SIocknrs must b umed oF or coefigursd 1o STow pop-ups Yo st us ohmes Eglooes 6 0 or ighr
freen this she. OUS uses & Pop-up sereen & display ermor metsages. and you mu 1 browser to “javascript
enabled” in order fo wse this ste.

Suthniation Welcome to Rural Development's Guaranteed Underwriting System (GUS).
Lot What's Naw: You can now import joan data directy ko GUS. Check wilh your local Rural Devetopment ofice or the User
LIS g Guida WEW- Guide for file compatibily

Maw Usar: To learn GUS, access valuable on-ling training at. bilps Mugd:

» Sielett Rural Housing Service, Training and Resource Library, then scrol 1o Guaranteed Underwriting System
[GUs)

To Begin:
@

itk On “New Application” to enter data for @ new applicabon. AppIcalions previowsty entered may oe
o "Existing Application,” UULze U "Impert Application” fealuse Lo mport dita Trom & lender's Luan
Crigination System (LOS)
Learn more about GUS: iew or dowriaad th
bry-step instructions for pestorming & vasiety o

User Guide. In addition 10 page orientation, the guide provides step-

> Enber data 10r @ purchase 1oan, rennance Kan, of new canstruction

= Guidanci: reganding issuing criedil and cbtaining an underwiting recommendation

= Instructions far capturing data on the REO page
Reminder: Some companents of uaderwriling are not considered in the GUS evalustion, Lenders are responsibile for
ENsLring 31 FEGuUIrEMENts of RD Nstruction 19600, supalemented by 3n AMINITEVE Nobce (AN) 3re met

[ Mark chackbox if you do not wish the Welcoma Page to be displayed sach tima you sign inte Cuaranteed
Underwriting Systam -

| Lensdér Loan Mumbear | Aggiication I Mumber

GUS ==

ol e e

Import New Application

GUE User Guide

Request Import of New Application
Duplicate application may be established if user attempts to import file multiple times.

GUS supports sithar MISMO AUS Yersien 2.2.1 or Fannie Mas ROL Version 2.2 file formats. Import file must ba
in one of these formats.

Enter Me flename or select Drowse” o cate the fiename of the 2ppicaion you would ke to import
Filename Hrcrwsiay

Enter the filename or select "orowse" to locate the filename of the application you would ke to import.

|[Browse..

Filename |

SUBMIT
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Select “Import New Application” from the GUS
Welcome Page / Home Page.

The “Import New Application” screen will appear.

User should review the warning messages that
appear in red.

“Duplicate application may be established if
user attempts to import file multiple times.”

Once a loan file has been successfully imported,
any changes must be made to the file in GUS.
Changes made in the user’s loan origination system
(LOS) will not reflect in GUS. Therefore, if the
user attempts to import an updated LOS file into
GUS the result will be two separate loan files
appearing on the GUS Loan List. This practice is
discouraged and incorrect.

“GUS supports either MISMO AUS Version
3.2.1 or Fannie Mae RDL Version 3.2 file
formats. Import file must be in one of these
formats.”

Lenders may only import LOS files that meet one
of the acceptable formats.

Users may locate the LOS file they wish to import
by selecting the “Browse” function.

Section 7 2
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Enter the filename or select "browse" to locate the filename of the application you would like to import

Filename |C'\Dncuments and Semndl Browse ]

3 Guaranteed Undeswritiog System | bnpart New Application - Mieressit bnlernel Explarer ]
Fe EOL vew Fevorles Tods hep &

e 7l [onaee Lot e [ Apsicason 10 Fesmber USDA *
Sy flirn I - a0y __ 3
re——r— -
Import New Application

Requestimport of New Application
Fluase wait while your request 1o IMport 3 I0an application is processed.

kY

Microsoft Internet Explorer

AN

Import Successful - Press OK - You will be taken ko the Eligibility Page with the Submit Application Errors Page
presenting required data For preliminary | final submission,

A Guarantesd Undermwriting System | Data Modified by GUS during Import - Microsoft Inte... |Z||E|E‘

[ Barrower Name

[ Lender Loan Mumber
| Customer,_Ken

[ Application 1D Mumber|
| kzimpontod

| 20065

Data Modified by GUS during Import

COne or more attributes were initizlized in GUS database because the imported value was not
compatible with GUS format, valid values or amount ranges. Data modified is list below.

Correction may e made directly in GUS- see Page Associstion/ Mame of Attribute Changed for

location of figld in GUS.

Change Associated With Specific Pages:

Borrower Pager Name of Attribute Data Req'd Changed Reason forthe
Association Changed Import File .TO Change
#Ems Ccoupancy Investar Egzggw fDDarthDSrmat Il
#Ems Amortization Type  AdjustableRate  Fixed fDDartgLDSrmat el
#gms 10, @F IEIRE e Bl I;J;J;gzr[;cs \ngJUSEIim\ts
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When the LOS file has been selected and appears in
the “Filename” data field, click on “Submit.”

“Please wait while your request to import a loan
application is processed” message will display.

“Import Successful” message will display
following a successful file import.

The “Data Modified by GUS during Import” pop

up box will appear if any data attributes contained
in the imported file were modified in order to meet
the parameters of the GUS system.

The user should review the data fields that were
changed.
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) Guaranteed Underwriting System | Data Modified by GUS during Import - Micresoft Internet Explorer, E|@\E|
File Edt View Favorites Took Help "

€] ) \ﬂ E" I\J /'f\lsEarch 'f:/Favurites Z) - = _I el 3

Address | €] hbtpsyjgus-phix.test sc.gov.usda.qovfausfborroner.d v | B G ke ¥ @ - @ snegtt B

[ Barrawer Mame [ Lender Loan Number [ Application ID Mumber
Custormer, Ken | kzimporo | 20085

Data Modified by GUS during Import

One or mare attributes were initialized in GUS database because the imported value was not compatible with GUS
format, valid values or amount ranges. Data modified is list below

Correction may he made directly in GUS- see Page Associations Name of Attribute Changed for location of field in
Gus

Page Name of Attribute  Data Rec'd Import Changed Reason for the
Association Changed File TO Change

Primary R Data format invalid for

Change Associated With Specific Pages:
Borrower

Loan Terms ~ Occupancy Investor el i) Gl
Loan Terms  Amortization Type AdjustableRate Fixed gata format invalld for
Loan Terms Mo, of Manths 480 360 VB VD EEEEEs

GUS lirmits

A Guaranteed Underwriting System | Data Modified by GUS during Import - Microsoft Internet Explorer, E\@|E\
File Edt Wew Favortes Tooks Help w

€] ] d Iﬂ .\ -\J Search '“/Favor\tes <) - — QJ ﬁ ‘ii

”
Address | 8] https:/jgus-plix.test sc.egov usda.govfausfborronerdc v | (3 sa  Liks @ - @ snagt |
| Barrower Name | Lender Loan Number | Application ID Numhe
| Customer, Ken | kzimparto1 | 20085

Data Modified by GUS during Import

One or more attributes were initialized in GUS database because the imparted value was not compatible with GUS
format, valid values or amount ranges. Data modified is list below

Carrection may he made directly in GUS- see Page Association/ Name of Aftribute Changed for location of figld in
GUs

Change Associated With Specific Pages:

Borrewer Page Name of Attribute  Data Rec'd Import Changed Reason for the
A iation Changed File TO Change
Primary R Data format invalid for
Loan Terms ~ Occupancy Investor esiderte GUS
Loan Terms  Amartization Type AdlustableRate Fived Dtz format invalid for
Mumeric value exceeds
Loan Terms  MNo. of Months 480 360 SUS fimits
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“Change Associated With Specific Pages”
identifies:

e Borrower: When there are multiple
applicants the correct borrower name will
display in this column.

e Page Association: ldentifies the GUS
application page where the data was
modified.

e Name of Attribute Changed: Lists the
exact data field that was modified.

e Data Rec’d Import File: Original data
that GUS received during file import.

e Changed TO: Identifies all imported data
that has been modified by GUS.

e Reason for the Change: Explanation as
to why imported data was modified.

Example of a modified data element.

Ken Customer is a single applicant therefore all
“Borrower” references will apply to Ken Customer.
If multiple applicants are on an application the
individual borrower would be identified for each
modification.

On the “Loan Terms” page in GUS, the
“Occupancy” was imported as “Investor” from the
users LOS. “Investor” has been changed to
“Primary Residence” in GUS because “Investor” is
not a valid selection for GUS.

The pop up box can be printed for user reference.

Section 7 2
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A Guaranteed Underwriting System | Submit Application Errors - Microsoft Internet Explorer E|@\E|

[ Barrower Name [ Lender Loan Number [ Application ID Mumber
| Custamer, Ken | kzimportD1 | 20065

Submit Application Errors .

Errors Associated with Specific Pages:

Page o
Association Borrower PRELIM FNL Description of Error
Subimit Customer, Ken hd Y  Current Credit Report required
Application ' .
Eligibility hd Y County must be selected
Y Y MSA must be selected.
Derived Number af Peagle in Household
must be greater than zero.
v v At least one applicant must have some
manthly incame
v s Gross income should be greater than $0.49.
Income eligibility cannot be determined.
Borrower Custamer, ken Y Marital Status must be selected.

Years andfor Manths at Present Address
must be entered.

A Guaranteed Underwriting System | Submit Application Errors - Microsoft Internet Explorer E|@|E|

[ Barrower Name [ Lender Loan Mumber [ Application 1D Number|
| Customer, Ken | kzimpaorto1 | 20085

Submit Application Errors 2

Errors Associated with Specific Pages:

Page

Association Borrower PRELIM FNL Description of Error
suamit Customer, Ken A ¥  Current Credit Report required
Application ' :
Eligibility b Y County must be selected.

N ¥ MSA must be selected.
Derived Murmber of People in Household
must be greater than zero.

v v Al least one applicant must have some
monthly income

v v Gross income should be greater than $0.49
Income eligibility cannot be determined..

Barrower Customer, Ken Y Marital Status must be selected

“ears andfor Months at Present Address
must be entered
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A second pop up box will appear which identifies
data fields that must be completed prior to a
“Preliminary” or “Final” underwriting request.

The pop up box can be printed for user reference.

The missing data fields are identified by:

e Page Association: ldentifies which GUS
application page the data field is located.

e Borrower: The borrower for each
deficient attribute will be identified.

e PRELIM/FNL: Ifa“Y” meaning “Yes”
is listed, the data fields must be completed
prior to a “Preliminary” or “Final”
underwriting submission. Failure to
complete the necessary data fields for
either submission type will result in the
“Submit Application Errors” pop up box
to appear again when a “Preliminary” or
“Final” underwriting submission fails.

e Description of Error: The error will be
identified in order to assist the user in
correction of data fields.
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<} Guaranteed Underwriting System | Submit Application Errors - Microsoft Internet Explorer |z||§|g|

[ Barrower Name [ Lender Loan Mumber [ Application 1D Number]
| Homeaowner, Jahn [ kzimport 12 16 | 20184

Submit Application Errors -

Errors Associated with Specific Pages:

Page

Association Borrower PRELIM FNL Description of Error

Submit Homeowner, . ,
Appiication Jahn Current Credit Report required.

Homeowner,

Mary Current Credit Report required.

Eligibility County must be selected.
WSA must be selected
Derived Number of People in Household
must be greater than zero
At least one applicant must have some
monthly income.
Gross income should be greater than $0.49
Income eligibility cannot be determined..

Borrower Tgmauwner, Marital Status must be selected.

IS4
swaranteed nderoriiing System
Eligibility
Loan Terms
Borrower
Ermployment
Income and E:

s and Liahilities

Loan List

Drata Modified
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Example of an application error.

On the GUS “Eligibility” application page the
following data fields must be corrected prior to a
preliminary or final underwriting submission:

County

MSA

Number of People in the Household
Gross Monthly Income

The GUS Navigation Menu will appear on each
GUS Application Page.

The “Data Modified” page will only display if
imported data from the LOS system was modified
by GUS.
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| Lemvdes Loan Humbar
Renpordd]

| Bomower Hame

| Apgiication K humbar
Cushorner, Ken 20085

e —— |
= Rural n
e ppT———— T —

e 8 Kagaisad tee Fina) Submvissian

2 errors found. Please correct
Property Information

Froperty Adgress © 2000 Exmily Lane

City * Masion

SRECOUNtYMEAT0 * [jiingis | Setact One ~ | Salact Ore Py

County must be selected,
MSA must be selectad.

[[_Check Propenty Engibity ] Disghay Property Map__|

Results from Checking Property Eligibility
Property Eligibility is UNKNOWN
Household Member Information

Numaer of Peogle in Housenold * @ 1

s Loan Appiicant or Co-Appilcant age 62 or alder? Mo =

Annual Medcal Expenses @

|

[ Lerser Loan Murnber
[ kzenportil

[Borrower Hame
[ Cugtorner, ¥en

.m-:m:bnnnbmnnsr Q&D__& iﬁ

[Ereseppr——— R
a

"= Buguited tn Sava P

o, # = Baguisad far Pasliminary Sabmismien, F = Bagaied fer Final Submssion,

2 errors found. Please correct.
Property Information

Froperty Aoress © 2000 Emily Lane
City ™ Masicn
SER/COUNYMSAZE " [llinois v ISr'rc( One ~ Saloct Ore Bl =]
County must be se!ected_._____...-—-'
MSA must be selected.
| Disptay Prapeny Mg
Results from Checking Property Eligibility
Property Ellgibliity Is UNKNOWN
Household Member Information
Numer of Feople in Housenald * @ 1
I3 Lpan Appieant or Co-Appiicant 398 62 o alger? Mo
Annusl Medieal Expenses @
— —_— e e
[ q_‘-/ : f"fm.’.":ﬂ' | m.‘.ﬁ" Humber : gggjml::unmmnr USDA AI
E——TE—— Proporny | Housenokd | ingoms: SRR 2o
Household Member Information &
Numaer of Peogle in Housenold * @ 1
Is Loan Appiicant or Co-Appilcant age 62 or alger? Mo =
Annual Medcal Expenses @
Mumiber of Residents Under 18 Years Old, Disabled, or Ful Time Students 18 o
iears of age or greater @
Annual Child Care Expenses @
Are there any Disaoled Persons ving in the housenok? No %
Annusl Disabiity Expenses @

Monthly Gross Income For All Household Members ™'
& SEElicant misst har o

P Ipast s dee SERav S5Mma manthiy Incanm

ApplicantiBorrower

with highest income)
Base Employment 2m

Income

Orvertime $0.00

Bormises 0.0

Commissions $000

99
GUS Lender User Guide
December 2010

GUS will dynamically direct the user to the
“Eligibility” page for completion and review.

The application warning and error messages noted
in the “Submit Application Errors” pop up box will
be highlighted to assist the user in completing all
necessary data fields.

Error messages appear in red font with yellow
background. Users will not be able to navigate
from an application page until the errors are
corrected.

Warning messages appear in black font with aqua
background. Warning messages do not have to be
corrected for a “Preliminary” underwriting
submission, but must be corrected prior to a “Final”
submission. Warning messages will not restrict the
user from viewing additional GUS application
pages.

The example to the left displays the “Eligibility”
application page. Users should review each data
field to ensure accuracy.

Example of two errors that must be completed
before the user may advance to additional GUS
application pages.

GUS will alert the user to “Errors” and “Warning”
messages at the top of the applicable GUS
application page.

GUS will highlight each “Error” or “Warning” by
the applicable data field.

Users must review the “Household Member
Information” to ensure accuracy.

The import data retrieved from the users LOS file
does not include the specific information necessary
to complete the “Eligibility” page.

The “Eligibility” page determines if the applicant(s)
are eligible for the Guaranteed Loan Program.

Section 7 2
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kzrnpor01 | 20085 —_—
Rural

e ey s oo sl 22| Members” refers to eligibility income for the

Eu g_-?/lm.m, = R USDA mama| “Monthly Gross Income For All Household

oo st e Guaranteed Loan Program. This income
o Figsat meome] calculation may differ from repayment income that

uwm was imported to the “Income and Expenses”
0 application page.

Cammigsions 0.0

Lnvisenssmoerest 1000 Users must include all income received by all
W household members per RD Instruction 1980-D,
NetRemal (5000 section 1980.347.

| CHREr Marittit MEOmE RECened By Asull MEmBbers af the Housenald 0o

Gross intome $hould be greater than $0.49. Income elgibiliy cannot be determined..

Results from Checking Income Eligibility
Incame Eligibiliy is UNKNOWHN =

[Boawurvirs [Comstomne [ esicaon ot USDA mae| When the “Eligibility” page is complete the user

| Cusseentr, Kan | kzenpadil -

I . s | s | oo i 2| may click on “Next” to advance to the “Loan

overme 0w wm Terms” page.

Boruses 0m w0m

Commmissions ] S000
Divdendsarterest |$0.00 $0m
Other 0.0 000

et Rental 0.00 $0.00

201 CAPEr MOnIly INCOm: RECEnE by Amull Members of i Househoid 000

Results from Checking Income Eligibility

Inceme Eligibility is ELIGIBLE
Total Househoid Incomes

Alowatle Agustments

Adjusted Household Income

Custeener, an | kzenportil

Gl E_’V et o — i USDA &.“* Review the “Loan Terms” application page.
g e Landar information | Progsety information Cevelopment

-

Fotcraise fer Final Submissian

pe of Mortgage and Terms of Loan

ortgage Appled for

oan Amourt ™ @ $108 207 76
riterast Rata(%) * & 000%

. of Martts ™
Amertzation Type
Lender Infermation

Lencder Loan Nurnter " kaimponii

UISDA Assigned Branch Nor Beanch List

Lender Name:
Property Information and Purpose of Loan
Property Aoress © 2000 Ermily Lane

City * Marion

State/CountyMEAZY * [ | willismson = | Wilismaon County ]
MU of Units
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Type of Mortgage and Terms of Loan

tortgage Applied for

Loan Amount ! @
Interest Rate(%)

No. of Months &
Amortization Type

109 358776

= Baguinate Savi
Borrower

2warmings exdst

q

q*r [ Borrower Hamw [ Lerer Loan Mumber
b [ Cusponer, Kin [ kernportit
o i
*s Baguingte 5, . Patiminat Sab

First Mame *
Migdle Name

Last Hame * Custam i

55N~ S00-50-7000

Mantal Status " Select One »

Mankal Stus must be seected,

Date of Birth 121001974

USDA manls

Development

[E3
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“Mortgage Applied for” will always default to
“RHS,” regardless of the type of loan selected in
the user’s LOS system.

If the “Mortgage Applied For” data field
imported from the users LOS system was
“Conventional,” the “Data Modified” pop-up
box will identify GUS changed “Conventional”
to “RHS” on the “Loan Terms” application

page.

“Loan Amount” should include the guaranteed fee
if it is financed as part of the loan amount.

User Note: The “Loan Amount” data field in
some LOS systems states guarantee fees should
not be included in the loan amount. Users must
update the “Loan Amount” field with the
correct total loan amount for the Guaranteed
loan request. The total loan amount may not
exceed 100% of the appraised value plus the one
time guarantee fee. The “Loan Amount” in
GUS may include purchase price, closing costs,
prepaid items, eligible repairs, eligible fees, and
the guarantee fee.

Verify the “Interest Rate.” If the loan file has a
temporary buydown associated the interest rate
should reflect the full note rate.

“No. of Months” and “Amortization Type” are both
protected data fields that default to GUS
specifications.

When the review of the “Loan Terms” page is
complete, users may click on “Next” to advance to
the “Borrower” application page.

Review the “Borrower” page to ensure accuracy of
imported data and to correct any “Error” or
“Warning” messages that appear.

As evidenced by the “Warning” message, “Marital
Status” must be completed prior to a “Final”
underwriting loan submission.

When the review of the “Borrower” application
page is complete, users may click on “Next” to
advance to the “Employment” page.
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-~ | Borrowar Hame | Lander Loan Numbar | Aggiication © Numbar ] SDA

) b Custemnu, ¥an Keenpurtd| 20085 LA ld__
_—

oo Curerd | Prinvios B oment

Current Employment Information

Years Menths Yearsin

Borrower Name Employer Name seEmp UL andob Protession
Customer, ken  [McDonalds Mo w| 12 E 15
Borrower Name Status Employer Name Self-Emp  From Date
[Del] [Selectone | Select One ¥ No =
[Del] [Selocione = [Select One v No =
[00l] |Swlectone % | Sulect One w Mo w = |
Del Salect One - Salect One » Ho j
N Insert More Frev Employment Infomsthon 1
Barmowor Hame T Lervaer Loan Mumbar Apglitation IO Humbor ] -é
S de—t— - ] USDA
= Fousrs
Monthiy | Other | Comane Dol

= Baguiad ts Sava Fage. P = Baguisd i P
Income and Expenses

Total
Incoma and Expanses Base Employmenk

ncome

Cvertime

Bonuses

Commissions

Onigengunterest 0,00

tner

{onter detals bolow

Subitatal

et Rental

Total
Other Income

Borrower Description Monthiy Ameunt Describe Other Income
[Nall_€alart fina s | Calaet fina. o sl | _
— ) ) —_— e ) )
--*/ T iz i T4
) & L Cusseener, ¥ian Thawnpornt | 300
"
Assets
Account Owner Asset Type Cash Value If Net Equity, Select Proparty @  Deseription

Do) [ Customer, Kan ' | Chacking Account ~| [seo0 00 :
[D0] [Customer, Kon = | Savings Account =| [s280000

[Dol] [Saieer one % | Seleer One | |soon

[Dol] [Sulect One = [Sulwet Ona | [soon

Dol| |Saleet One | Saleet One | [m

REOQ Property Information

RED Froperty éarmation

FOTE LiBtits iy b sulo-populate Credns

Mortgage Liabilities (HELOE, Mortgage)

e Ot bemirn et Manthiy Belec

<

RED Property Information

REOQ FProperty Information
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Review the “Employment” application page for
accuracy and completeness.

Click on “Next” to advance to the “Income and
Expenses” application page.

Review the “Income and Expenses” application
page.

User Note: This application page captures the
repayment income of each loan applicant.
Repayment income may vary from the
“Eligibility Income” that was entered on the
“Eligibility” application page. Repayment
income must meet RD Instruction 1980-D,
section 1980.345(c) (2).

Click on “Next” to advance to the “Assets and
Liabilities” page.

Review the “Assets and Liabilities” application
page.

Users must verify and document all assets entered
into GUS.

If a REO property was imported from the users
LOS system it can be accessed by clicking on
“REO Property Information.”

Review the data imported and complete any
necessary corrections. Some data fields may have
been modified to GUS specifications.
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o, # = Fiaguisad fsr Fagliminary Sabs

10 wamings exist.

a Purchase Price

page.

IS7Il&==2 T USDA 'il Review the liabilities section of the “Assets and
s asses | s | Enenses sl 20, Liabilities” application page.
Worigage Libilies (HELOC Morigagel |
e o~ -~ User Note: If the user has already ordered a
Omit by Account Owner  Liability Type Balance Payment Creditor Name Notes Propert . . .
gL S <o | creditreportin their LOS and completed the
O] [ |SelectOne v | SelectOne % $000 000 2] | Select O “Mortgage Liab”ities" and “cher Liabilities”
(o s g G ) (Dol A Nigegs D accurately, the user must verify these accounts
for accuracy and decline the auto-populate
omit F;;Ifd Account Ownar Liability Type Balancs m‘:‘g Craditer Name Notas Ilablllt_les fUﬂCtIOﬂ_ (_)ffered on the
Close. _ “Credit/Underwriting” page.
O O |Selectane | Select One ¥ S0 S0
O [0 |SelectOne % | Select One »| s .
0 O [Siedon 9 [Soecone ¥ [ e If “Mortgage Liabilities” and “Other
Liabilities” have not been completed, the user
Additional Expenses <] should select the auto-populate function when
im p— ——— *| ordering credit in GUS on the
“Credit/Underwriting” page.
Click on “Next” to advance to the “Transaction of
Details” page.
IS {5 T USDA mala| Review the “Details of Transaction” application
re—r—— Dot | Daciacation | Goveromant R P2l

User Note: Some loan origination systems may

R, R exclude the guaranteed fee from the total loan
. ., Mg . - -
€ Larns ¢ scuavers separstey) 0 amount and/or details of transaction. Therefore,
TR — when importing a loan application into GUS,
. Esimated ciosing cost s20000 users must verify the accuracy of each data field.
aq J_I.ﬂﬂﬂg Fee, Guarantes Fes
i DASEaUnt (IF Borewer will fry) .00
1 Total Casts fauk tems 2 througn n) In GUS the total loan amount may not exceed
e s st o 100% of the appraised value plus the one time
1 Gtner Greats (sun o Otr Creats below) guarantee fee. The loan amount may also
Srern srram— include purchase price, closing costs, prepaid
e = ) A A = | items, ellglble lender feeS, ellglble repairs, and
the guarantee fee. These items must be
calculated and entered on the “Loan Terms”
application page under “Loan Amount.”
The “Details of Transaction” application page
will detail each individual loan fee/cost.
e USDA maala| The “Other Credits” section should be reviewed to
AL | Gaclraion | Gemment ®%. ensure that credits listed do not duplicate assets that
TG iy o, 4 et s 8183188 3ty conlbuBons I DO ASS48s 4nd Other Creats were already entered on the “Assets and Liabilities”
cription of Other Credits Amount Describe Source
Dl | Select One ~ $000 page.
(0] | ebect ne | [som
B e i Example: “Cash deposit on sales contract” should
(6] [Sesct ne +ls000 not be listed on the “Assets and Liabilities” page
I Insert Mare Geher Gredis Infomation ] and on the “Details Of TransaCtiOﬂ” page-
E“Iamtlons
appliants — ves, Expanston Review the “Declarations” section to ensure each
Customr, question has been answered by the applicant(s).

@, Are T any ousTanding judgmEnts against
your ®
Outstanding Judgments must be ertered

e Crves O

b ¥ B8 within the past 3
o SR GO ey O

£
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| 20085

0 Fumber

for ing Purpose

Check if Applicant Does nat

sk Feacn and DAty Gt Lender

" "
Borrower WIahs o Furmieh Race Gender signea”
Elamerican man ¢
Alagkan Nathe
Lasian  rrspanic ¢
Customer, ) C mack ¢ african Latino Male - =
fen Amancan @ pion Hspanic £
Dl karwaican # Pacine Latino
tusander
Elwnite
Dt Application Signed must be entered
Interview Information
Agpheation Taken iy Faceto-face Inbenview
Dte of Irterview 7 2oaz0e | =
Iritervewers Name © Bsis Tahe
Mame aof Interdewer's Employer ' | Cardinal Loans

Date Appiisation

12 wamings exst
Additional Data
Sales Price

Property Appratsed Vale "8 $108,000.00
L8N AMOUNt RNt exceed Appraisal Vake

Addtional Bats stimated Ste value ”' @ #0.00

3 foe Condominium

Ste Value must be entered
DCweling Type ™ Saluet Ora -
Cweling Type must be selected
Mortgage Credit Centification (MCC) 000
Project Type: Select One w0
Saructure Type © Soloct One -
Saructune Type must be selected

[Dorrower Hame T Lerwats Loan Fumber

Cugterner, Fan arnpurd1

ApEliCation 0 Mumber
20085

Buyd
(rearesy b of |39t yeae of Bupdown must squsl Nots Rate)
Third Party Contributor

St Rate Percend (Year 1)

Select One

Interast Rate Year 2
Irerest ate vear 3
Indert Mooe Buydown Years
Curatan Montns o

Buydown Permanent incicatar (m]

(G appie
Requirements Checks
(Enter any a1 apphy)

RHE thermal and site standards must be selected.

HUD regquirements must be selected

Berrowsr Name CAIVRS Number '

A all RHS Mienmal and ste standans in compiance? "

Far exisbrg wellngs, are CUment requinemants of HUD Handbacok 4150.2 and 4906 1 Standards mer? ™

2

Adaional Dta | Gustiown | ARouinemants | Bocowes

=

Salact One

Salact One w0

Temporary Buydown Example

Buydown

{Interest Rate of last yvear of Buydown must equal Mote Rate)

Third Party Contributor
Start Rate Percent (vear 1)
Interest Rate “wear 2

Interest Rate “wear 3

|Se|ler

5.5000%

B.5000%:

[ Insert hore Buydown Years

Duration MMonths

Buydown Permanent Indicator
(Check if applies)
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“Information for Government Monitoring
Purposes” may import from the user’s LOS,
however the “Date Application Signed” data field
will need to be completed.

Click on “Next” to advance to the “Additional
Data” application page.

Review the “Additional Data” page.

If a buydown is associated with the application the
user must complete the “Buydown” section.

Temporary Buydowns

e Third Party Contributor: For temporary
buydowns funds cannot come from the
borrower.

e Start Rate Percent (Year 1): Enter the
first year interest rate.

e Interest Rate Year 2: Enter the second
year interest rate. This rate can not
increase more than 1% above the first year
rate.

e Interest Rate Year 3: Enter the third
year interest rate. This rate can not
increase more than 1% above the second
year rate.

Click on “Insert More Buydown Years” if
applicable.

Enter the “Duration Months.” If a 2-1-0 temporary
buydown is utilized the duration would be “36.”

Note: GUS will qualify a mortgage loan request
with a temporary buydown at the full note rate.
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Permanent Buydown Example

Buydown
(Interest Rate of lastvear of Buydown must equal Mote Rate)

Third Party Contributor Builder

Start Rate Percent (Year 1) 0000%,

Interest Rate Year 2

Interest Rate Year 3 0000%,

[ Insert More Buydown Years

Cwuration Months

Buydown Permanent Indicatar
iCheck if applies)

[Borrower Hame [ Lerser Loan Murnber Application 1D Mumber
[ Cusseener, Kan [ kzenportil [ 008s

"= Baguited tn Save Fage, & i for Praliminary Sxbmiarion, F = Baguind for Fira Submissian

agu,# = Bvguine
Request Credit / Underwriting

Select Request You Would Like to Submit:
Selact Cne -

Contact Information

Lender Contact Mame ™' Diantwyler Dioan
Lender Contact Fone humber [ROZE00514 o
Lender Coritact Fax Humber ™ Z205-2476

Lender Cortact B-mail Adoress " dean dagtwylenZusda gov
Lender Contadt Lender 10

Lender Contact SDA Assigned Branch No.

fe—]
Contact information, SRR

[Request Credt Rapor
[Frequest Crede Fapor and U
[Fraquest Underwriting Cinly (P

a

Froquest Finat

g Only [Predmanary Undarwiling for gre-apgeoval)
Uinderariting for pre-approval)
o Frural D

Lender Cornact Name Diatwyber D

Lender Cortact Prone Number (202200514 ok
Lender Contact Fax Humber (OZE 2876

Lender Cartact E-mall Adoress duan. desteyleiusda gov
Lender Cortact Lender I0

Lender Cortact LSO Assigned Branch No
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Permanent Buydowns

e Third Party Contributor: The
applicant(s) may pay for their own
permanent buydown. RD Instruction
1980-D, section 1980.310(d) states for low
income applicants only, loan discount
points to reduce the note interest rate from
the rate authorized in RD Instruction
1980-D, section 1980.320 is allowed.
Discount points may not exceed 2% of the
loan amount.

e Start Rate Percent (Year 1): Enter the
permanently bought down interest rate.

o Interest Rate Year 2: Enter the same
interest rate as year one.

e Interest Rate Year 3: Enter the same
interest rate as year one.

Enter the “Duration Months” as “360.”
Click on the “Buydown Permanent Indicator.”

Click on “Next” to advance to the
“Credit/Underwriting” application page.

Users may choose to order a new credit report or
re-issue a current credit report for the applicant(s).

Select the appropriate credit report and/or
underwriting option from the drop down box.
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This example displays “Request Credit Report and
Underwriting Only (Preliminary Underwriting for
pre-approval).”

[Bormawer fearme vt Loan Mumber Aggicanon 1 Pumber ﬂ_
| Custanor, Kin | kzenpori | 0085 USDA =

—_—

Contact inrmation, SR

® m Baguirad te Sava Fage, © = Baguised far Prsliminary Submismien, F = Buguied fer Final Submission,

Select Request You Would Like to Submit:
Fisqquest Credi Rispor and Undarwaiting Only [Prebmraey Undseatifing far pra-spgenval)

Complete items Below Before Submitting the Request for Credit Report Additional data fields Wi" dynamica“y appear

chc i e A o R 00 T R based upon the user’s credit/underwriting selection.
57" commmaiin B o) e

envce PrOMEr [ Equten Tot 813 3 Users should click the box next to “Check to auto-
eeounttmeer” [z Fasswora- [statasne populate liabilities from the credit report” if they
'E wish to have the liabilities from the credit report

Contact Information

transferred to the “Asset and Liabilities” page.

Lender Coritact Name "' Daslwyber Dean

Lender Cortact FRone Numeies (ROZEO-0514 ot

et Coriait s e L7 If the user has already populated the

Lender Cartact E-mail Adoress ™ doan, dataylonGusda ao >

P D SIS SIS “Liabil_ities" section from the imported loan file,
they will not want to select the “auto-populate”

function. If the “auto-populate” function is
selected it will result in duplicate liabilities. This
duplication will lead to a misrepresentation of
debt obligations in GUS, and may adversely
affect underwriting recommendations.

Click “Joint” for each applicant if there are two
applicants and a joint credit report is needed.

Click “New” for each applicant if the credit report
requested will be a new credit report.

If a re-issue of a current credit report is desired, the
user must enter the “Reference Number” for each
applicant.

The “Credit Status” will display “Unknown” until a
credit report is successfully retrieved. Once the
credit is retrieved the “Credit Status” will state
“Complete.” “Error” will appear if credit can not
be retrieved. “Out of Date” will be listed if the
credit retrieved is no longer valid.

Enter the “Service Provider.”

Enter the “Account Number.”

Enter the “Password.”

User Note: Account numbers and passwords

are issued by the user’s credit provider, not by
Rural Development.

Borrower Name ILenderLuan Number IAupHEahun\D Humber I USDA dl “YOUI’ Credit report and pr€|lminary UnderWl’itlng
Custamer, Ken kzimport(1 20065 — = - - - ”

contactmrormation s P ] request is being processed, please wait...” message
‘q.ueSe ea.rv Submission, F = Required for Final Submission -] Wi I I dlsplay.

Your credit report and prelimihary underwriting request is being processed, please wait...
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—
[ Lerser Loan Murnber [ Apgiication I Runber
ED

(503 nee

UNDERWRITING SUMMARY
Underwriting Racemmandation:
Progerty Bighbily Bigbic.
s Figtalty Figtan
Loan Digity LG

Borréreeer Expiity for
Cuastomes, Ken

Lo Rish Evassbion

Borréreer Risk Evabiatin
Customes, Ken

REFER / ELIGIBLE
Frimaey Borrowesr  Cuasborner, Hisny
Submizzion Type
Subrmission Dite
Submitied By
Loan Tobus

Fretinary
vanonm
LKL Custeryier, Gean
Pendng

AOEPT

Liwclar Nwrm

Lender Tax i

DA Assigred Branch b 001
Lendsr Loan Maner iy
Apebeation D bumber 20085

MORTGAGE INFORMATION

[ oF T
FiMifato AT

Pictn it
Marthiy BT $79080  Loan Type
Cther Morthiy Dbl $284.00

SUOPASIL  Amediation v

Loan Term
ETr

GUS UNDERWRITING FINDINGS REFORT s

s
Rits
0

Anysis. | CH Develapmant

IhRatia

i
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If the action is successful the “GUS Underwriting
Findings Report” will be displayed.

Users must review the findings to verify accurate
data entry into GUS and examine the “Lender’s
Required Conditions” listed prior to submitting the
loan to Rural Development for a conditional
commitment for loan note guarantee.

User Note: GUS renders an underwriting
recommendation. Underwriters must review all
documentation, verify accuracy, completeness,
and determine final loan approval. GUS does

not take the place of prudent underwriting
judgment.
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