Automated Classification System (ACS) Specialty Descriptors

What is a Specialty Descriptor?

Specialty descriptors are used to further distinguish positions in the same occupational series. They generally describe a specific type of work in an occupation, and are intended to be representative of a group of positions, rather than provide specific details on an individual position.

Although specialty descriptors are generally written at the full-performance level, they may be used for positions above or below the full-performance level. 

Development of New Specialty Descriptors

Users may prepare and recommend new specialty descriptors to their servicing Workforce Management Office as needed.  
A specialty descriptor should be written in two or more sentences, the first sentence to reflect the Duties and Responsibilities factor and the second sentence to reflect the Knowledge, Skills and Abilities factor.  The following are examples of specialty descriptors composed with the required information:

Series 810 – Civil Engineer

081001, Hydraulic Studies

Designs and analyzes the design of fish passages and protective facilities to develop appropriate troubleshooting methods and solutions;  maintains level of expertise on matters pertinent to the functional aspects of fish protective devices;  conducts hydraulic studies to develop functional designs for fish ways, fish screens, traps, production facilities, monitoring, and other properties to be constructed. Requires knowledge of fish behavior involved in propagation of passages, including the migratory instincts of anadromous fish.

Series 525 - Accounting Technician

052501, Accounts Processing

Processes accounting data for an organization; records and classifies transactions; verifies the accuracy and completeness of data and supporting documents; reconciles records and ledgers; and prepares financial and accounting reports.  Requires knowledge and understanding of established accounting procedures and techniques.

Proposed specialty descriptors should be submitted to the user’s servicing Human Resources Advisor for review, using the Request for New Series, Title, and/or Specialty Descriptor for the CAPS Automated Classification System (ACS) Data Base form found at the WFM website under Commerce Alternative Personnel System, Automated Classification System.  The request should include the occupational series and title of the position.  Reference next page for a sample completed form.

SAMPLE

Request for New Series, Title, and/or Specialty Descriptor for the Automated Classification System (ACS) Data Base

Occupational Series:  ZA-018, Safety and Occupational Health Management 

Series Definition:  Manages, administers, or operates a safety and occupational health program or performs administrative work concerned with safety and occupational health activities that includes the development, implementation, and evaluation of related program functions.  The primary objective of this work is the elimination or minimization of human injury and property and productivity losses, caused by harmful contact incidents, through the design of effective management policies, programs, or practices. 

Proposed Title:  

ZA-018-01   Safety and Occupational Health Manager 

(Title covers positions at the Pay Band IV and Pay Band V level.)  Plans, organizes, directs, operates and evaluates a safety and occupational health program for an entire agency or subordinate level such as a bureau, command, regional or district office or installation.  A manager may or may not supervise a subordinate staff.    

ZA-018-02   Safety and Occupational Health Specialist
(Title covers positions at the Pay Band III level and below.)  Performs duties that involve developing, administering, evaluating or advising on safety and occupational health programs.  

Supervisory Safety and Occupational Health Specialist 

Title of positions which meet or exceed the criteria for evaluation as a supervisor. 

Proposed Specialty Descriptor: 
001801 – Manages all aspects of a safety, health and environmental compliance program including hazardous materials; air and water pollution control; hazardous, solid and biohazardous waste disposal; and asbestos management.  Ensures facilities are in compliance with all applicable environmental, safety, and health regulations at the federal, state and local levels.  Requires knowledge of: (a) safety and occupational health principles, methods, and techniques; and (b) pertinent elements of engineering, physical science, ergonomics, psychology, industrial hygiene, physiology, sociology, and other scientific and technological fields which contribute to the achievement of comprehensive safety and occupational health objectives.  Skill in recognizing hazardous or potentially hazardous conditions, developing measures to eliminate or control these conditions and effectively communicating the appropriate measures to resolve these problems. 
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