
UTILITY 

Submit to BPA:  Upload Template 

Maintain in Files:  Documenta on  

Requirements per Implementa on 
Manual (i.e.,  DHP forms, PTCS Duct 
Sealing forms, Prescrip ve Duct Sealing 
forms, pre/post condi ons  

BPA via IS2  

CUSTOMER PORTAL 

CAP AGENCY 

Submit to U lity:  Agreed upon docu‐
menta on 

Maintain in Files: Agreed upon documen‐
ta on (i.e. , household occupants and in‐
come verifica on, pre/post condi ons, 
contractor, etc.) 

COTR Reviews the Invoice 

Invoice is 
generated 
by IS2 

$$$   
Payment will be made on 
the 30th day from when 
the invoice was received in 
IS2. 

WHO DOES WHAT? 

COTR 
Approval 
Email to 
U lity 



MEASURE FUNDING WORKSHEET

Last updated:  4/1/2015
C:\Users\SGG3986\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\2RVZHOWR\MFW example EEI with 

docs (2)

JOB# NAME AUD JD 1950
YR BUILT

MNO SIR AMNT FUND CONTRACTOR Issue Date To Finance
2 3.1 $388.00 066 Attic Insulation Lowes 1 Roof Cap
7 1.0 $35.00 065 Door Sweep Lowes 2 Ceiling Insulation
7 1.0 $80.00 065 Door Weatherstrip Lowes 3 Floor Insulation
8 0.9 $875.00 066 Window labor Lowes 4 Wall Insulation
8 0.9 $462.80 066 Window materials Cascade 5 Duct Insulation

10 H&S $2,345.70 065 Elec panel replacement Oregon Electric 6 Duct Sealing
10 H&S $300.00 065 Lead Safe for windows Lowes 7 Air Infiltration

8 Windows
11 H&S $609.05 265 Ashrae fan Oregon Electric 9 Door Repl
11 H&S $80.00 065 Repair electrical short Oregon Electric 10 H&S - Other
16 0.6 $2,900.00 066 DHP install Associated Heating 11 H&S-ASHRAE

12 Incidental Repair
13 Client Edu
14 Baseload
15 Furnace Rep 1.0+
16 Furnace Replace 
17 Furnace Repair 
18 Other

12-S-#1 NW MH Service
12-S-ARRTT's
12-S-Associated Heat
12-S-Cloudcap

  064 DOE Grant $0.00 12-S-Dean Shultz
065 LIHEAP Grant $2,840.70 12-M Emerald d & G
066 Utility 66 $4,625.80 12-R-Emerald Valley Wx
067 000 $0.00 12-S-Gerard Electric
068 000 $0.00 12-S-Home Comfort
072 000 $0.00 12-S-Hull Home Eff.
073 000 $0.00 13-R-Lowes Wx
074 NWN $0.00 12-S-Oregon Electric
078 SHOW $0.00 12-S-Premium - Ducts
080 000 $0.00 12-S-Premium - Air
083 ECHO / PP $0.00 12-S-Sears Appliances
265 BPA Grant $609.05 13-R-Emerald Valley Wx

$8,075.55 13-R-#1 NW Roofing
13-R-Cascade Windows

$8,075.55 << TOTALS SHOULD MATCH >>

NOTES:

MEASURE

CONTRACT #

3456 Sample 



















PROPOSED UPLOAD TEMPLATE
Draft 3/6/12

CONTAINER NAME FUNDING SOURCE
REFERENCE 

NUMBER    
QUANTITY

COMPLETION 
DATE

FEDERAL 
FACILITY

UNIQUE  SITE ID SITE NAME STREET CITY STATE ZIP
 LOW INCOME 

MEASURE COSTS 
 LOW INCOME REPAIR 

COSTS 

Optional entry.  Future systems may 
use this field to allow users to build 

containers before invoicing. 

Indicates which type of funds 
paid for the referenced 

measure. (Dropdown box 
below)

Reference number for the 
corresponding measure. 

Number of units claimed 
using the unit definition in 

the Implementation 
Manual.

Date when measure (or 
group of measures) was 

installed and all 
requirements were 

achieved. (mm/dd/yyyy)  

Was measure installed in 
a federal facility? 

(Dropdown box below)

Utility assigned end user account or 
member number.  Maximum length 50 

characters.

Descriptive name of end user (i.e., Safeway) where measure 
was installed. Never collected for residential measures; do 
not include personally identification information.  Include 

building name if multiple buildings at a single location.

 Project cost of the the low-income 
measure.                                  

 Cost of repair work performed to 
ensure the efficacy of installed measure. 

Example Row - no entry 
here EEI RWBHO11090 1.00 04/02/2012 NO 554654654654 Example with all inputs Test Street Test ID 55555 151                                       101                                              

EEI LHVEN10055 400 22-Nov-14 NO 11503 123 NW Irvine McMinnville OR 97128 388                               
EEI LHVEN10167 61.37 22-Nov-14 NO 11503 123 NW Irvine McMinnville OR 97128 1,227                             
EEI LHVHS12036 1 30-Sep-14 NO 11503 123 NW Irvine McMinnville OR 97128 2,900                             

 (if claiming dollar-for-dollar reimbursement) 
REQUIRED FOR ALL MEASURES                                                                                                                                                                OPTIONAL

REQUIRED FOR SOME MEASURES  LOW-INCOME WEATHERIZATION MEASURES               

Physical address where the measure was installed. (Dropdown box below for State).  Zip field allows for zip+4 format.                                              

Consult IM for specific measure requirements. Most equipment requires unique IDs and address information.  Residential exceptions include CFLs, showerheads, appliances, 
pipe insulation, and thermostats. Non-residential/multi-sector exceptions include traffic signals, exit signs, appliances, kitchen equipment, network power management, power 

strips, showerheads, water heaters  and ag stock tanks.



COTR  IS2 INVOICE REVIEW: 

1.  Inves gates IS2 errors/warnings. 

2.  Adequate budget for the funding 
source. 

3.  Qty/comple on date are reasonable. 

4.  Proper caps are being applied by IS2.0 

5.  Repair costs are added to the measure 
rebate. 

6.  Mul ple measures at one address are 
all low income. 

7.  PTCS Measure IDs are in the registry 

COTR OVERSIGHT (FILE REVIEW): 

1.  Do invoices support the claimed measure/repair costs, comple‐
on dates, units claimed and specifica on requirements for each 

measure? 

2.  Does home type in the file match what was claimed?  

3.  Since this was a CAP job, we know it meets criteria for household 
occupants per level of income.  If it wasn’t done through a CAP 
agency, COTR will need to review something from the u lity indi‐
ca ng that they  had verified the income/occupants from a verifi‐
able source. 

4.  Does paperwork support insula on square feet and pre/post R 
values? 

 

COTR IS2 INVOICE AND OVERSIGHT FILE REVIEWS 



 

 
Documentation Description 

Retention/Submittal Locations   

BPA Energy 
Efficiency   
Reporting 

System 

eedocs@
bpa.gov 

Custom-
er File 

 
or fax   
1‐866‐

535‐7955   

End-user identifying information including unique site ID and address  X     X  *On Upload Template ‐ both Unique Site ID and address 

Equipment/contractor invoice showing (a) measure requirements have been 
met (e.g., manufacturer, model number, type, size and quantity of equip-
ment or product installed/used), (b) the order/purchase date and (c) cost of 
installed measures, and (d) cost of any related repairs 

      X 

*See invoice descrip ons below 

Description of home type (single-family, multifamily or manufactured)        X  *Only contained in the DHP form, not provided in other docu‐
menta on. 

Insulation (if installed): square feet and pre/post R-value documentation        X 

*Invoice from Josh Lowe’s showing 400 sq   of R20 and $388 
total cost of materials and installa on. 

*Invoice from HACSA showing 400 sq   and pre/post and $388 

*Sketch of house footprint with a c insula on pre/post 

 

Prime window/Patio door: (a) number and square footage of windows or 
patio doors replaced, (b) pre-condition (frame type/ ie. Wood, metal, single/
double pan) and (c) NFRC stickers or other verification of U-values. 

      X 

*Invoice from Cascade Windows showing dimensions of win‐
dows, which I calculated out to equal 61.3 sq  , and $462.80, 
and U‐values of .30. 

*Invoice from Josh Lowe’s showing $875 labor to install the six 
windows on the Cascade invoice. 

*Invoice from HACSA for $875 and $462.80  

*Sketch of house footprint with window pre/post 

 
Exterior insulated doors: Documentation of number of doors replaced and 
pre and post conditions.        X   

Ductless Heat Pumps: DHP Installation form        X 

*Invoice from Associated Hea ng & Air Condi oning with date 
of $2,900 cost and Model numbers.  

*DHP form with install date, model number 

*AHRI Cer ficate with date and model number 

 
PTCS/Prescriptive Duct Sealing: PTCS/Prescriptive Duct Sealing form and 
information entered into the PTCS Site Registry        X   
Form that documents review and approval of: income eligibility using verifia-
ble documentation of household income and number of individuals for the 
entire household 

      X 
*CAP agency cer fica on of eligibility is adequate, since they 
have to see the actual documents. (or proof that u lity laid eyes 
on verifiable documenta on) 

         

WHAT DO YOU NEED TO KEEP IN YOUR FILES FOR OVERSIGHT? 

mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�
mailto:eedocs@bpa.gov�


Home Type 
Low Income 

Qualifying Measure 
 Installed Measure Cost Payment ‐ dollar for 

dollar (except as noted) 

 

Repair Cost Payment ‐ dollar for dollar (examples provided) 

Single‐family 

Attic Insulation (up to R49) Dollar for dollar  Examples include: repair roof leak, re‐build external entrance covering, 
fix hole in siding Floor Insula on (up to R30)  Dollar for dollar 

Wall Insula on (up to R11)  Dollar for dollar 
Prime Window  Dollar for dollar, not to exceed $20.00/square foot  Examples include: address  dry‐rot in window framing, replace ro en 

threshold, repair cracked header Pa o Door  Dollar for dollar, not to exceed $20.00/square foot 
Exterior Insulated Door  Dollar for dollar, not to exceed $400.00/door 
Whole House Air sealing  Dollar for dollar  Examples include: re‐frame a c access hatch, repair pull‐down stair 

Prescrip ve Air Sealing  Dollar for dollar 
PTCS duct Sealing Dollar for dollar  Examples include: replace rusted duct work, repair broken filter slot 
Prescriptive Duct Sealing Dollar for dollar 
Ductless Heat Pump Dollar for dollar, not to exceed $3,800.00  Examples include: improve structural support for interior head 

Mul family 

A c Insula on (up to R49)  Dollar for dollar  Examples include: repair roof leak, re‐build external entrance covering, 
fix hole in siding Floor Insula on (up to R30)  Dollar for dollar 

Wall Insula on (up to R11)  Dollar for dollar 
Prime Window  Dollar for dollar, not to exceed $20.00/square foot  Examples include: address  dry‐rot in window framing, replace ro en 

threshold, repair cracked header Pa o Door  Dollar for dollar, not to exceed $20.00/square foot 

Manufactured 

A c Insula on (up to R30)  Dollar for dollar  Examples include: repair roof leak, re‐build external entrance covering 
Floor Insula on (up to R22)  Dollar for dollar 
Prime Window  Dollar for dollar, not to exceed $20.00/square foot  Examples include: address  dry‐rot in window framing, replace ro en 

threshold, repair cracked header Pa o Door  Dollar for dollar, not to exceed $20.00/square foot 
Exterior Insulated Door  Dollar for dollar, not to exceed $400.00/door 
Whole House Air sealing  Dollar for dollar  Examples include: install whole‐house ven la on fan 
      Examples include: replace rusted duct work, repair broken filter slot 
PTCS Duct Sealing  Dollar for dollar 
Prescrip ve Duct Sealing  Dollar for dollar 
Ductless Heat Pump  Dollar for dollar, not to exceed $3,800.00/DHP  Examples include: improve structural support for interior head 

HOW MUCH IS THE REBATE PAYMENT? 
BPA allows customers to report costs directly attributable to the installation of the measure as eligible for dollar-for-dollar payment 
This includes any cost incurred for meeting requirements and specifications (e.g. verification of income, attic and crawl space ventila-
tion, removal of knob & tube wiring, underfloor moisture barriers).    

Customers may also report costs related to repair work directly associated with the installation of the measure that is required for 
health and safety or to ensure the efficacy of the measure (e.g. replace rotting wood in window frame, repair hole in roof). Repair 
costs must be documented on contractor invoices and reported separately.  



LOW INCOME ELIGIBILITY: 
Customers shall retain documentation of the total number of individuals in the 
household and proof that the end user’s income eligibility was reviewed from a verifi-
able source.  
“Verifiable” refers to any documenta on that can be verified by another source (e.g. pay 
stub, copies of IRS form 1040, Sec on 8 eligibility, CAP approval, etc.) 
 
 
THIRD PARTY IMPLEMENTORS: 
Customers may use the eligible measures listed below to run low-income weatheri-
zation programs themselves, through an implementation firm or Community Action 
Program agency, but must retain responsibility for and control over the program.  
 
 
MULTIPLE FUNDING SOURCES: 
Customers may combine funding sources within a residence, but may not combine 
funding from multiple BPA sources for the same measure. 
 
 

THINGS TO KEEP IN MIND 



Some examples of how CAPs might split funding 



MEASURE FUNDING WORKSHEET

Last updated:  4/1/2015
C:\Users\SGG3986\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\2RVZHOWR\MFW example EEI #1

NAME: AUD JD

MNO SIR AMNT FUND ISSUED FINANCE MEASURE CONTRACTOR

2 1.4 $1,250.00 066 Ceiling insulation lowes 1 Roof Cap

2 NA $350.00 066 Repair roof leak lowes 2 Ceiling Insulation

6 2.5 $450.00 064 Seal Ducts lowes 3 Floor Insulation

7 1.0 $250.00 064 Air infiltratiion lowes 4 Wall Insulation

8 0.9 $2,240.00 066 Replace windows lowes 5 Duct Insulation

8 NA $400.00 265 LSWP for windows lowes 6 Duct Sealing

10 NA $39.50 265 CO alarm HACSA 7 Air Infiltration

10 NA $29.95 265 Smoke Detector HACSA 8 Windows

11 NA $650.00 265 ASHRE fan lowes 9 Door Repl

16 NA $1,800.00 065 Replace electric furnace Home Comfort 10 H&S - Other

11 H&S-ASHRAE

12 Incidental Repair

13 Client Edu

14 Base load

15 Furnace Rep 1.0

16 Furnace Replace 

17 Furnace Repair 

18 Other

#1 NW MH Service

  064 DOE Grant $700.00 ARRTT's

065 LIHEAP Grant $1,800.00 Associated Heat

066 local utility 66 $3,840.00 Cloudcap

067 local utility 67 $0.00 Dean Shultz

068 local utility 68 $0.00 Emerald d & G

072 Future utility partner $0.00 Dr. Energy Saver

073 Future utility partner $0.00 Gerard Electric

074 Future utility partner $0.00 Home Comfort

078 SHOW Grant $0.00 Hull Home Eff.

080 NWN $0.00 Lowes Wx

083 ECHO / PP $0.00 Oregon Electric

265 BPA Grant $1,119.45 Priority One Heating

<< TOTALS SHOULD MATCH >> $7,459.45 Dean Shultz/HVAC

Heat Pump Store

Emerald Valley Wx

NOTES: #1 NW Roofing
Cascade Windows

13-R-0067
13-R-0068
13-M-0069

1969

13-R-0016

12-S-0065

15-M-0007

15-M-0008

15-M-0009

JOB#: 23456 EEI example #1
YR

BUL

$7,459.45

12-S-0069

12-S-0075

15-M-0006

12-S-0068

12-S-0073

14-S-0056

15-M-0011

12-S-0064

15-M-0010

12-S-0067



MEASURE FUNDING WORKSHEET

Last updated:  4/1/2015
C:\Users\SGG3986\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\2RVZHOWR\MFW example EEI #2

NAME: AUD JD

MNO SIR AMNT FUND ISSUED FINANCE MEASURE CONTRACTOR

2 1.5 $1,250.00 064 Ceiling insulation 1 Roof Cap

3 1.2 $1,195.00 064 Floor insulation 2 Ceiling Insulation

3 1.2 $250.00 064 Repair floor for insulation 3 Floor Insulation

8 1.2 $2,000.00 066 Replace windows 4 Wall Insulation

8 1.2 $350.00 064 Balance window with DOE 5 Duct Insulation

9 0.4 $400.00 066 Replace door 6 Duct Sealing

9 0.4 $225.00 065 Replace door balance 7 Air Infiltration

11 NA $675.00 265 ASHRE fan 8 Windows

14 1.0 $500.00 265 Washing Machine 9 Door Repl

15 0.6 $3,150.00 066 DHP 10 H&S - Other

11 H&S-ASHRAE

12 Incidental Repair

13 Client Edu

14 Baseload

15 Furnace Rep 1.0

16 Furnace Replace 

17 Furnace Repair 

18 Other

#1 NW MH Service

  064 DOE Grant $3,045.00 ARRTT's

065 LIHEAP Grant $225.00 Associated Heat

066 local utility 66 $5,550.00 Cloudcap

067 local utility 67 $0.00 Dean Shultz

068 local utility 68 $0.00 Emerald d & G

072 Future utility partner $0.00 Dr. Energy Saver

073 Future utility partner $0.00 Gerard Electric

074 Future utility partner $0.00 Home Comfort

078 SHOW $0.00 Hull Home Eff.

080 Future utility partner $0.00 Lowes Wx

083 ECHO / PP $0.00 Oregon Electric

265 BPA Grant $1,175.00 Priority One Heating

<< TOTALS SHOULD MATCH >> $9,995.00 Dean Shultz/HVAC

Heat Pump Store

Emerald Valley Wx

NOTES: #1 NW Roofing
Cascade Windows

JOB#: 23456 EEI example #2
YR

BUL

$9,995.00

12-S-0069

12-S-0075

15-M-0006

12-S-0068

12-S-0073

14-S-0056

15-M-0011

12-S-0064

15-M-0010

12-S-0067

13-R-0067
13-R-0068
13-M-0069

1979

13-R-0016

12-S-0065

15-M-0007

15-M-0008

15-M-0009



MEASURE FUNDING WORKSHEET

Last updated:  4/1/2015
C:\Users\SGG3986\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\2RVZHOWR\MFW example EEI #3

NAME: AUD JD

MNO SIR AMNT FUND ISSUED FINANCE MEASURE CONTRACTOR

2 1.5 $1,250.00 265 Ceiling insulation 1 Roof Cap

3 1.2 $1,195.00 265 Floor insulation 2 Ceiling Insulation

3 1.2 $250.00 265 Repair floor for insulation 3 Floor Insulation

8 0.9 $2,000.00 066 Replace windows 4 Wall Insulation

8 0.9 $350.00 065 Leverage LIHEAP 5 Duct Insulation

9 0.3 $400.00 066 Replace door 6 Duct Sealing

9 0.3 $225.00 065 Replace door balance 7 Air Infiltration

11 NA $675.00 265 ASHRE fan 8 Windows

14 1.0 $500.00 265 Washing Machine 9 Door Repl

15 0.6 $3,150.00 066 DHP 10 H&S - Other

11 H&S-ASHRAE

12 Incidental Repair

13 Client Edu

14 Baseload

15 Furnace Rep 1.0

16 Furnace Replace 

17 Furnace Repair 

18 Other

#1 NW MH Service

  064 DOE Grant $0.00 ARRTT's

065 LIHEAP Grant $575.00 Associated Heat

066 local utility 66 $5,550.00 Cloudcap

067 local utility 67 $0.00 Dean Shultz

068 local utility 68 $0.00 Emerald d & G

072 Future utility partner $0.00 Dr. Energy Saver

073 Future utility partner $0.00 Gerard Electric

074 Future utility partner $0.00 Home Comfort

078 SHOW $0.00 Hull Home Eff.

080 Future utility partner $0.00 Lowes Wx

083 ECHO / PP $0.00 Oregon Electric

265 BPA Grant $3,870.00 Priority One Heating

<< TOTALS SHOULD MATCH >> $9,995.00 Dean Shultz/HVAC

Heat Pump Store

Emerald Valley Wx

NOTES: #1 NW Roofing
Cascade Windows

JOB#: 23456 EEI example #3
YR

BUL

$9,995.00

12-S-0069

12-S-0075

15-M-0006

12-S-0068

12-S-0073

14-S-0056

15-M-0011

12-S-0064

15-M-0010

12-S-0067

13-R-0067
13-R-0068
13-M-0069

1979

13-R-0016

12-S-0065

15-M-0007

15-M-0008

15-M-0009
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