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Click on “Meeting” 
Click on “Audio Setup Wizard” 

Click on the “Next” button 

Click on the “Play Sound” 
button and you should hear 
some music 

Click on the “Next” button 
Click on the drop down arrow 
and select input device 

Click on the “Record” button 

Click on the “Next” button 

Click on “Allow” 
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That’s it.  If you’ve completed these steps, you should be good to go.  Enjoy your webinar. 

Read the line of text 
then click on “Stop” 

Click on “Play Recording” 

Click on “Next” 

Click on “Test Silence” 

Click “Next” 
Click “Finish” 

Sound indicator is 
green, audio is good. Click on microphone 

button to activate 

Your mic is active.  Mute it by 
clicking on the microphone 


