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1.0 INTRODUCTION

The Portfolio Analysis and Management System (PAMS) is a Web-based system for managing Proposals
and Reviews submitted to the DOE Office of Science. The PAMS experience is role- and user-sensitive,
meaning that each user will see only information and action options that are pertinent to him orher.
This customized approach minimizes errors in processing, simplifies the application process, and ensures
sensitive information stays protected.

This document is a comprehensive guide to PAMS for financial Award applicants and reviewers. It
includes step-by-step directions for registering, applying for financial Awards, reviewing Proposals,
tracking Proposals, and taking action on any Proposal or Review assigned to you.

The PAMS External User Guide comprises the following sections:

e Section 2.0, Getting Started, is a high-level system overview, whichincludes:
Getting familiar with PAMS

Log-in information

Supported browsers

Navigation through the system

System conventions

Search fields

Pending tasks.

©O O 0O 0 o0 o0 O

e Section 3.0, What Can | Do in PAMS?, provides instructions for system actions that users are
apt to employ every time they are in PAMS. These actionsinclude:

Registering to PAMS
Managing Institutions

Managing submissions
Viewing Proposal reviews
Tasks to complete after submission

O O O 0O O O

Reviewing Proposals.

e APPENDIX A, Glossary, provides definitions for the acronyms and potentially unfamiliar terms
in the User Guide.

e APPENDIX B, PAMS Helpdesk Contact Information, provides telephone numbers and
email addresses of the PAMS Helpdesk, which is ready to assist you with using the system.

e APPENDIX C, Proposal Process Flow in PAMS, is a high-level flow diagram of the phases that
a Proposal goes through in PAMS.
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2.1 GETTING STARTED

In this section, you will find information on the business processes supported by PAMS, the user roles
that support those processes, how to log in and navigate through PAMS, and what you can expect to see
while using PAMS.

2.2 Getting Familiar with the PAMS UserInterface

The following sections introduce you to the various ways you will interact withPAMS.

2.3 LoggingIn
Follow the steps below to log into PAMS:

1. Open your Internet browser.

2. Inyour browser window, enter the Website address https://pamspublic.science.energy.gov/
for DOE PAMS and press the Enter button. If reading this user guide online, merelyclick the
hyperlinked Website address above to go toPAMS.

3. Enter your user name and password.
Click the Log In button.

™~ I|
‘m\e":j PAMS will time out after 30 minutes of inactivity, at which point you will have to log in

— again.

2.2.1 PAMS Account Is Locked

PAMS locks your account if you try to log in three times with an incorrect password. You will have to
wait 30 minutes before attempting to log in again.

2.2.2 Forgot PAMS Password
To reset your password:

1. Click the Forgot Password link on the login page (Figure1l).

2. Answer the security question you set up. You will then receive an email from PAMS with
a temporary password. Try logging inagain.

3. If you have forgotten the answer to your security question, or are still having login
problems, please contact the PAMS Help Desk for assistance (see AppendixB).
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Figure 1. PAMS Existing User Login: Forgot Password Link

i Existing User Login

Username
New User Registration
* Search Solicitations
Password o Create New PAMS Account

Other Links

Recommended Settings

Contact Us

Forgot Password External User Guide

2.3 Supported Browsers

Table 1 lists the supported browsers that are recommended for access to the complete set of features
available in PAMS.

Table 1. Recommended Browsers for PAMS Access

Browser Version
Internet Explorer 9.0 and above (11.0 is recommended) PLEASE
NOTE: Internet Explorer 10.0 is not supported.
Firefox 3.6 and above (3.6 is recommended)
Safari 5.1 and above (5.1 is recommended)
Chrome 20.0 and above (20.0 is recommended)

2.4 System Navigation

As with many other Web-based systems, your primary input tools are your keyboard and mouse.
Additionally, most PAMS pages support keyboard navigation:

e Use the Tab key to move the cursor to the next data-entry field orlink.

e Use the Enter key to open alink.
e Use Shift+Tab to move in reverse order through fields and links.

Figure 2 and its accompanying table show and describe the primary navigation features inPAMS.
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Figure 2. PAMS NavigationFeatures

PARYMENT OF

——
[ | o [ oo
Guide Me Respond to Sciicifations

General

2 My Proposals
LOWPreproposals The existing Propasais accessibie to
My Letters of intent

My Preproposals

Portfolio Analysis And Management System

ALL PROPOSALS Bl You are here: Heme » Proposals » Guide Me » General [ =]

you are listed below. To fiter, enfer the data E

webb1208 » | Logoul |

Wednestay 27™ hugust 2014 1125 54 AM ET

s below the column headings and chick the filter icon. To search, (s Vew More)

1 Detalled View | Jg Search | [l Saved Searches

Proposals
o WOa[1n W pagesse s ~ G0 20e .
Submitied Grants.gov Proposal 1D Title Institution Name Proposal Type Proposal Status Proposal Source Opl
Fioppsl (g (4 T All - [ o [ Al -
» 0000214753 Lab Proposal submission Ames Laboratory, Ames, A New Withdrawn Lab Proposal Actions/Views w
b 0000212194 :ﬂﬂm" u:'_‘m"::::: g:;‘;‘;:’;:;::"’;r:"" Supplemantal Awarded Grants Gov ActionsiViews v
Mol (1| kN Pagesize: 15 + Go 2 items in 1 page(s)
Acceptabls Use Policy  Viewers And Players. Contact Us- PAMS Extemal User Guida 8 Product: PAMS | Platform #: 2 193 | Builld # 1 3.0 | Environment: Imogration
Last Login: DE726/14 8:26.00 AM ET
Gl elE S =
Ref. # Element Description
1 Account Refer to Section 2.9, View/Update Your PAMS Profile, for more
(username) information on the account dropdown.
Dropdown, Logout . . . . . .
i kp g Click the Logout link to exit PAMS. To log into PAMS again, you will have
n to provide your login credentials.

2 Click the Home icon to go to the PAMS Welcome page. Once there, click
the Recommended Settings link to see the browser and system settings
that provide optimal viewing of PAMS.

3 Tabs At the top of most PAMS pages are tabs to help you navigate through

different modules in the system. The tabs shownhere are , Tasks,
Proposals, Awards, and Institutions.

The tabs bar, DOE logo, and Account/Logout links can be hidden
temporarily by clicking the double-arrows up button at the far right end
of the tabs bar. To make these page features re-appear, click the
double-arrows down button at the top right of the page.
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Ref. # Element

Description

4 Left Menu

Within each module, the main menu is often found at the left-
hand side of the page. The main menu can be hidden by clicking

the double-arrow button at the top-left corner of themenu.

To make the left menu re-appear, click the double-arrows button
Bt the top left of the page.

5 Grid

A table, or grid, is used when multiple records must be displayed.

The left-most column mayhave arrows  to indicate that the
rows are expandable. Click an arrow to expand a row and view
detailed information about the record. You can also click the
Detailed View link above the grid to expand allrows.

The rows may be filtered by entering information in any one of
the textbox fields immediately below the grid’s column headings,
and clicking the filter icon next to it.

Most grids also have a Search feature. The search pane is accessed
by clicking the Search link above the grid.

The Page Size fields enable you to adjust the height of the grid by
indicating the greatest number of [collapsed] rows that may
appear on a page. Arrow buttons next to the page number allow
you to page through when there are multiple pages.

6 Context Menu
Dropdown (also
called Options
column dropdown)

The right-most column in a grid is the Options column. Available
options will vary from record to record. Click the dropdown arrow
next to the link to reveal the options.

7 Breadcrumb Each PAMS page displays the navigation path you followed to
Navigation reach the current page. If the navigation path is too long, it is
summarized by the application. Hover over the [=licon to view
the summarized path details.
8 Floating Toolbar PAMS has a floating toolbar at the bottom of the page that

enables easy access to key functions. Options in the floating
toolbar often include Search, Favorites, Recently Accessed, Print,
and so on.
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2.5 System Conventions

Table 2 lists the conventions for messages generated by PAMS. Symbols used as part of these
conventions are designed to convey system messages consistently and to provide you with a richer user
experience.

Table 2. Types of Messages Generated by PAMS

Symbol Denotes

Critical Error: This kind of error must be corrected in order for the system to save your
= information. If one or more errors of this kind appear on the page and are not corrected, the
@ system will not save the data entered after the last successful save.
Example: Entering “two” in a field where “2” is called for produces a Critical Error.

Exception: This symbol denotes either a discrepancy or inconsistency in the information entered.
Such errors must be corrected orjustified.

Information: This symbol designates a note containing important information regarding your
— document or report.

Regular Error: This kind of error will let you save the information entered. However, if one or more
errors of this kind appear on a page and are not corrected, the system will not change the status of
the page to “Completed.” If these errors occur while updating the budget sheet on a Proposal, for

v instance, the budget sheet will not be marked as complete and you will not be able to submit the
Proposal.
Example: Entering no information in a field where data entry is required may produce a Regular
Error.

@ Success Message: This symbol appears when a particular process has been executed successfully,

such as when information is saved orsubmitted.

Tool Tip: This icon is often located near data fields. Hover your mouse over the icon to read a
description of the data field. Example:

T
[mmn

Country (i)

The foreign country where funds were

spent.

2.6 SearchFields
In this user guide, some search fields have a search requirement similar to the following:
e Institution Name like: Enter the Institution Name or at least a part of it.

The word like, as used here, means that if you are uncertain of the exact name of the Institution (or
whatever entity you are searching for), you can enter a part of the name of the Institution you are
searching for. For example, if you know that “Water” is part of the Institution name (as in Waterfield
Company or Waterman University), enter “water” in the search field and click the Search button. The
system searches for and pulls up all Institutions with “water” as part of the Institution name.

This search method also works for numbers if like is a search option. For example, if you know that part
of a Solicitation number includes “FOA,” enter “FOA” only in the search field and click the Search button.
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2.7 Access Tasks

Tasks are action items that are in your queue. They are usually pending actions that are time sensitive
and require your immediate attention. You can access all the tasksassigned to you as follows:

1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 4).

Figure 3. PAMS Home Page - Tasks Tab

E mﬁ” O‘Y eﬂ—'ce f Portfolio Analysis And Management System
wcience

"

Welcome  Recenfly Accessed | Input Registration Code:

Getting Started with PAMS

» Recommended Settings

Welcome to the DOE Portfolio Analysis and Manag: it System h

PAMS is a web based icati i to meet the i ' grants mar needs.
Use the tabs available above to navigate to varicus sections of the application and to view and perform the functionalities supported by PAMS.

Figure 4. Pending Tasks - List Page

You are here: Home » Tasks » Browse » Tasks [ =]
2 Pending Tasks - List
Not Completed Recently Completed
[ Detailed View | JijSearch | [l Saved Searches v

M 4 [1|» M Ppagesize: 15 +* Go 6 items in 1 page(s)

Deadline (Due) Task Category Tracking # Task Entity Organization Options
H v A ~ || v v v Al |/

p el Review 1ier09032013 Panels N/A RE| Systems ») Start Review ¥
(101 Days)

» ML ) Review Panel08282013 Panels N/A REI Systems ») Start Review ¥
(87 Days)

» it Review Tier12333 Panels N/A REI| Systems ») Start Review ¥
(86 Days)

M B Review Panel Tier-1b - 2a Panels N/A RE| Systems i Start Review. ¥
(4 Days)

» AT Review Panel Tier-1b - 2b Panels N/A REI Systems ») Start Review ¥
(4 Days)

p s Review Panel for regression Panels N/A RE| Systems ») Start Review ¥
(4 Days)

LORE B R RLARE. Pagesize: 15 ~ Go 6 items in 1 page(s)

2. By default, the Pending Tasks — List page displays all the tasks currently assigned to you that
need your prompt attention. Click the Start link, under the Options column, to begin working on
a task.

3. The Pending Tasks - List page has two tabs: Not Completed and Recently Completed. Tasks
assigned to you and awaiting action by you are under the Not Completed tab. The Recently
Completed tab enables you to see tasks that have beenprocessed.

4. Alternatively, you can click the task name in the left navigation menu (Figure 5) to view the list
of documents requiring that task.
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Figure 5. Left Navigation for Tasks

You are here: Home » Tasks » Browse » Reviewer [ =] ? ‘
Tasks - - . : )
[ Mail In Reviews - List { .
* .

Tasks WiSearch | gl Saved Searches v

Pending Tasks %

M1 e Pagesize: 15 v Go \ 1 items in 1 page(s)
Applicant/Grantee - ’ -
Review Deadline .

Proposals Due In Date Proposal ID Pl f! \ Options

Complete Revised Budget = ;

omplele Revised uage! ¢ 7 / o 7
Submit Revised Budget \
5 Days 06/30/2013 0000202007 Watt, David Actions ¥ -
Reviewer - L 4 N
M oal1]» [N Pagesize: 15 ~ Go % 1 items in 1 page(s)

Review '\

Mail In 7«

Panel Review f T.

Proposal Scoring L d N

5. Click the Actions link in the Options column to view and complete thetask.

Once the task has been completed, the task moves to the Recently Completedtab.

2.8 How to Attach a File in PAMS

Some PAMS activities, such as submitting Proposals, Preproposals, Letters of Intent (LOI), and Revised
Budgets, enable you to attach one or more document files from your personal computer or network.
Attaching a file can be either an option or a requirement, depending on the task you are performing.

The following steps explain how to attach document files in PAMS. The Submit Letter of Intent (LOI)
screens are used as an example for this procedure.

r \61', Attaching a document file is usually the last step in a procedure. For that reason, the Attach

\*?__ . File button could be grayed-out when you first come to a page, as it is in Figure 6. Fill in all
the other mandatory fields first before attempting to attachfiles.

1. Expose the attach-file fields, if they not already visible, by clicking either the Attach File

button at the far right of the page of the section title or the * arrow at the far left of the
section title (Figure 6).
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Figure 6. Attach File:
Screen 1

'You are here: Home » Proposals » Guide Me » General | = | » My Letters of Intent

< Submit Letter of Intent (LOI)

Complete the ferm balow to submit 3 Letter of Intent (LO1). Search for and add ondy ona PI. If the Pl is not registered. send an invitation 10 the PI 1o ragister 10 the {+ vies Meee)
Solicitation information

Solicitation Number

DE-FOA-D000801: SBIR-STTR FY 2013 Phasa | Release 2
* Institution

Northeastern University, Boston, MA

* Pl information () Select PI
Name NIA
P A . it P s, .. gttt oo b [ g i g AP il i I s i P AT i s ]
T e e Wy N ¥ e N e e R Ry e e T e e Y e ——————
Project Information
* Latter of Intent Title ABCV Submission

11 - BUILDINGS — SOLAR JOINT TOPIC
* Topic/Subtopic

Low-Cost Solar Cogeneration Systems for Residential and Commercial Building™ Populate Sublopic l
‘ b | Letter of intent (Minkmum 1) (Maximum 1)

Attach File

2. Click the Browse button (Figure 7) to select a file from your computer or network (Figure 8)

Figure 7. Attach File:
Screen 2

w Letter of Intent (Minimum 1) (Maximum 1)

* Document

Attach File

Approximately 1/4 page (Max 500 Characters): 500 Characters left.
Description

Upload | Cancel

—

No documents attached l l
— 1\
l 0\6 |

. The Documents library page shown in Figure 8 is only a sample. Your document files will
" look different.
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Figure 8. Attach File: Screen 3

Documents library

QRGs Internal

I RSS l

Eﬂ QRG for Reviewer (Iteration 4)

%) QRG for PM (Iteration 4)

w‘;]j Backup of QRG for PM (Iteration 4)

Eﬂ QRG for RSS (Iteration 4) (3)

w‘:]j Backup of QRG for RSS (Iteration 4) with create edit reviewers
%9 QRG for PM (Iteration 4)d_with deadline info

%) Create_Edit Reviewers

¥ QRG for RSS (Iteration 4)
WA "R far A Mharatinn M

Name

5
N
)
\
\

Date modified

7/1/2013 12:20 PM

6/19/2013 11:56 AM
6/19/2013 11:44 AM
6/19/2013 11:40 AM
3/10/2013 12:31 PM
3/10/2013 12:29 PM
3/10/2013 10:42 AM
3/10/2013 10:27 AM
2/21/2013 10:14 AM

D/M1Q//INT2 11-11 AkA

Arrange by: Folder ~

N

Type 5

1l

File folder

Microsoft Word Docu...
Microsoft Word Docu...
Microsoft Word Backup
Microsoft Word Docu...
Microsoft Word Backup
Microsoft Word Docu...
Microsoft Word Docu...
Microsoft Word Docu...

KAimraca HAMArd DA

+

4 | 3

~ |All Files v

\
;
$y

e QRG for Reviewer (Iteration 4)

Cancel

R SRR L P T W T W W N Y

jf‘

3. Highlight the file you wish to attach in PAMS and click the Open button.

4. Click the Upload button (Figure 7) to attach the document file in PAMS, as shown in Figure 9.

(Max 1 Allowed means that PAMS only accepts one file attachment for thisfunctionality.)

Figure 9. Attach File: Screen 4

w Lettor of Intent (Minimum 1) (Maximum 1} Max 1 Allowed

Document Name Size Date Attached Description Options

CQRG for Reviewer (Htaration 4) decx §7kB 07012013 Actinne ¥

Action

& Update Description
¥ | Detete anache

If you wish, enter an optional document summary in the Description field (Figure 7).

In the Options column, click the Actions dropdown (Figure 9). If necessary, click eitherthe
Update Description link or the Delete Attachment link to perform the respectiveaction.

Click the Save button (Figure 7) to retain yourwork.
Click the Submit to DOE button if your work is complete and ready to send to DOE.
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2.9 View/Update Your PAMS Profile

The View/Update Profile page (Figure 11) enables PAMS users to view and update their personal PAMS
information.

2.9.1 How to View Your Profile

1. From any PAMS page, click the account name drop-down list located in the green bar at the top-
right corner of the page (Figure 10).

Figure 10. Account Name Drop-Down List l

8§, DEPARTMENT OF
ENERGY Dfice of Portfolio Analysis And Management System
Science

Y e | e

Buide Me Respond to Solickations

Thurscay 268%™ Auguss 2014 07 $ 20 AM ET

You are here: Home » Proposals » Guide Me

What would you like 1o do?

Solicitations Letters of Intent/Preproposals Proposals

View | Respond to Funding Opportunity View My Existing Letters of intent (&)
Announcements (i
View | Respond to DOE Nalional Laboratory
Announcemeants (i

View My Existing Proposals ()
View My Existing Prepropesals (1) Access Praviously Submitted Grants.gov

Propesal (b

2. Click the View/Update Profile link from the drop-down list to go to theView/Update Profile page
(Figure 11).

Figure 11. View/Update Profile Page

You are here: Home » Welcome

[Z View/Update Profile

Update information within the three sub-tabs below: Profile Information tab. Background Infermation tab and Resume’CV 1ab. Add/update Degres Information within the {« vies iom)
Wy MNote{s): Required fields are marked with an asterisk. When finished, sefact the appropriate Save option from the Choose Action dropdown list at the bottom right of the (« v Mace)

Profile 1

Flelds with * are required
User Information
User Name webb1208

Position Title
o Project Direcior, Direchor

Prefix y =
* First Name Robert
Middle Initial (=

* Last Name Webd

| Suffix

st e stadr e P il Ut s ettt it o P PV o el T P it ¥l
R e one A o I B (T i e i S e SR S e At G e i T
* Zip Code (Lockupd ) - {Regquired it City is not specified)

Congressional District (Exampia 01)

Choose Action

292 How to Update Your Profile
1. The View/Update Profile page has three sub-tabs: Profile Information, Background Information,

PAMS External User Guide July 2016 11



and Resume/CV.

2. Click the tab labels to view the information contained on those pages. If required, update the
information in the fields on the page.

3. Alternatively, you may select Save and Continue from the Choose Action drop-down list at the
bottom right corner of the page. Click the Go button and proceed to the nexttab.

4. You may also select Save and Return Home from the drop-down list to save your changes and
return to the PAMS home page.
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3.1 HOW DO I REGISTER TO PAMS?

The following sections explain the process of registering to PAMS.

3.2 Registration

Registering to PAMS is a two-step process:
1. Register to PAMS.
2. Register to an Institution.

Registering to PAMS ensures that you have authorized access to PAMS, whereas registering to an
Institution ensures that you are associated to an Institution. Based on your role, you may be able to
manage Institutions and/or users within the Institution. Once you have registered to PAMS, you will be
able to view/update your profile as well.

311 How Do I Register to PAMS?

1. Go tothe PAMS Website (https://pamspublic.science.energy.gov/).
2. Click the Create New PAMS Account link at the far right of the page (Figure 12).

Figure 12. PAMS Login: Create New Account Link

U.S. DEPARTMENT OF 1
ENERGY Office of Portfolio Analysis And Management System
Science

Login

Existing User

{4 Existing User Login

/Error:
‘You must be logged in to access this page

Username
New User Registration

»_Search Solicitations
Password « Create New PAMS Account

Other Links

Recommended Settings

Contact Us

Forgot Password PAMS External User Guide

3. Onthe Having Trouble Logging In page (Figure 13), click the No, | have never had anaccount link,
which expands. Then click the Create an Accountbutton.
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Figure 13. Having Trouble Logging In Page

£ Having Trouble Logging In?

Click on the appropriate option below to troubleshoot login issues.

' Note(s):
If you have been invited to register to PAMS, please follow the instructions in the invitation email.

Do you have a PAMS account?

P No, | have never had an account

-

P No, | have never had an account but | have a registration code.

A

g s U Lgpmt coppleigpagisypittmn prome gt 'y o g

hd

Registration within PAMS is a two step process:

No, | have never had an account

Create an Account

« Create an individual account for yourself. This account should not be shared with any other user.
« Affiliate the account to your institution record if it already exists and affiliate your account to it. Each account can be associated with one or more institutions.

[E—

4. This takes you to the Create Account page (Figure 14). Complete the form. Note that fields
marked by a red star %) are mandatory.

5. Click the Save and Continue button when you are finished, and the page expands further to
enable you to enter more account information (Figure15).

Figure 14. Create Account Page

E

[} Create Account

Fields with * are required

nter required information as shown below. When finished, click Save and Confinue.

Personal Infermation

Prefix

None =
(Example: Mr., Ms., Dr.)
* First Name
Middle Initial
* Last Name
Suffix
(Example: Jr., Sr., lll)
* uUsername
Password Instructions
Passwords must be at least eight characters in length and contain the folowing
. + Atleast one lowercase leter (a-2)
Password « Atleast one uppercase letter (A-Z)
+ Atleast one number (0-9)
+ Atleastone of these five special characters: ~! @ #*
(+ View More)
*
Retype Password
* Security Question Select One -

* Security Answer
(Securty Answer is case sensitive)

* Email

Y G T T T e S TV N e T Y Y

i SRV e TR R X ¥ PO WL N Wi T YR
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—

—
oL I'._ In the Mailing Address fields (Figure 15), you will enter information for ONLY ONE of the

L following: a Street Address, a Post Office (PO) Box, or a Rural Route:

The Street Number field is for the number of your dwelling; e.g., if you live at 123 21
Street, 123 is entered in the Street Number field, not 21°. You would enter 215t Street
in the Street Name field.

Use the Select One drop-down to specify your specific dwelling type, if that
designation is part of your address, e.g., APT for apartment, BLDG for building, etc.
The Number field next to the Select One drop-down is to enter a number for your
specific dwelling type, e.g., APT 3, BLDG 5A, etc.

Figure 15. Create Account Page Expanded

Fax Number

Website

Routing)

Company

Urbanization

* State

Contact Information

* Email Address

* Phone Number

* Mailing Address (Required)

Mailstop Code (Internal

Division / Department Name

Address Type

Specify Domestic Address (Street Address or PO Box Only or Rural Route)

Street Number * Street Name
* Address
Select One - Number
* PO Box Only Number
* Rural Route Type Select Route i Number Box
o City (Required if Zip is not specified)

Y

pkeefe@reisystems.com  (username@domain.com) 9 Preferred ;

'

(username@domain.com) Preferred L3

>

(username@domain.com) Preferred “

\

L 8

Select Typ™ - Ext. 9 Preferred .
Select Typ™ = Ext Preferred
Select Typ™ - Ext. ) Preferred

9 Domestic Address International Address | Refresh

(Used only for Puerto Rico(PR))

¥ (Required if City is specified)

w Zip Code (Lookup ) - (Required if City is not specified)

Congressional District

Specify Domestic Address

} Click here to enter physical location address if different from mailing address. (Providing this address is optional.)

(Example: 01)

LY W P O T B S S o L L L W W PR i W e e e WUl WOl = L TR L L e

B o Bl it i AT ol T S o N e AR & Al A T aat I L o o

Create Account
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6. Continue to complete all required fields. When finished, click the Create Account button in the
bottom-right corner of the page.

7. Next, you must read the PAMS Rules of Behavior Agreement that appears (Figure 16). Clickthe
Accept button to complete the PAMS registration process.

Figure 16. PAMS Rules of Behavior Agreement

[} Agreement

Fields with * are required.

[li] Note(s):

Please read this information carefully and accept by clicking on the 'Accept’ button to proceed. You may decline it by clicking on the 'Decline’ button, and you will not be
able to log in.

PORTFOLIO ANALYSIS AND MANAGEMENT SYSTEM (PAMS)

NOTICE TO USERS

This is a U.S. Government, Department of Energy (DOE) system and it is for the use of authorized users only. The system is to be used for official Government business
pertaining to the inquiring, applying, and managing of proposals and awards. Unauthorized access or use of this system may subject violators to criminal, civil, and/or
administrative action. It is protected by various provisions of Title 18, U.S. Code. Violations of Title 18 are subject to criminal prosecution in Federal court.

PRIVACY NOTICE

The system contains personal information protected under the provisions of the Privacy Act of 1974, 5 U.S.C. § 552(a), as amended. Violations of 5 U.S.C. § 552(a) may
subject the offender to criminal penalties.

In the event it is suspected that you have not complied with these Rules of Behavior, your account will be frozen, you will be denied any access to the site, and criminal,
civil, and/or administrative action may also be taken.

The Privacy Act generally prohibits government agencies from revealing personal information by any means of communication to any person without the prior written
P amtnncgpt gl iid o ol e imi gy diope aEtaicl™ " F willmaint#a e abidestiait e T Y e T L
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reports. Persons who are provided information in PAMS are subject to the same statutory criteria applicable to DOE employees under the Privacy Act

RULES OF BEHAVIOR
1. | consent to having my activities on the system monitored and understand that if such monitoring reveals possible evidence of criminal activity, system personnel may

provide the evidence obtained by such monitoring to law enforcement officials

1 will not make unauthorized attempts to view or change information, or otherwise cause damage to the system and system data. Unauthorized attempts to upload

information, change or access information on this service are strictly prohibited and may be punishable under the Computer Fraud and Abuse Act of 1986.

Information | provide in the course of using this system, and activities | perform in this system, shall not be false, inaccurate or misleading; violate any law, statute,

ordinance or regulation, contain any viruses or any malicious code that may damage, detrimentally interfere with, surreptitiously intercept, or expropriate any system,
data, or personal information.

. | agree to protect my access codes from disclosure.
. | agree to report security incidents and vulnerabilities to the DOE.
| will comply with the provisions of copyrighted software by not infringing upon or compromising (copy, distribute, manipulate, etc.) software of this system
| agree to use the PAMS system in accordance with the DOE’s policies and procedures.
| understand that all conditions and obligations imposed upon me by these rules apply during the time | am granted access to this system regardless of location.

| understand that the DOE reserves the right to terminate or suspend my access and use of PAMS, without notice, if there is a violation or suspected violation of
these Rules of Behavior.

&)

© ®m®~NOO s

By submitting this page, | am consenting to the above stipulations.

| acknowledge and understand my responsibilities and agree to comply with the rules of behavior for PAMS.

-\; You are now registered to PAMS and are logged in. You can browse through solicitations
‘;o

J and view other information in PAMS, but you will need to register to an institution before
you can submit proposals or work with previoussubmissions.
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3.1.2 How Do I Register to PAMS Using a Unique Registration Code?

If a task has been assigned to you in PAMS and you are not registered to PAMS, you will receive an email
relevant to the task. This email will also provide information about registering with PAMS.

The email will provide a PAMS URL and a unique registration code that are needed to complete the
registration process. Figure 17 is a sample email, with a PAMS URL and a unique registration code

included.
Figure 17. Registration Code Email

URL: PAMS
Registration Code: wsXGVB8kXb

1. Click the PAMS URL in the email. This will take you to the Verify PAMS User page (Figure18).
2. Enterthe registration code and click the Verify button. This takes you to the Create Account page

(Figure 14).
Figure 18. Verify PAMS User Page

[£} Verify PAMS User

User Registration

* Registration Code

The First Name, Last Name, and Email fields on the Create Account page are prepopulated
and not editable. Once you have completed your profile and are registered to PAMS, you
can update these fields from your profile. Edit your profile by choosing View/Update Profile
LINK from the account dropdown in the top right corner of any PAMS page (refer to Section

2.9).
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3. Enter all mandatory information on the Create Account page.
4. Click the Save and Continue button when you are finished, and the page expands further
to enable you to enter more account information (Figure 15).

5. Continue with the account creation process as described in Section 3.1.1, How Do | Register
to PAMS?

3.1.3 How Do I Register to an Institution inPAMS?

After you have created an account in PAMS, you can register to an Institution in PAMS if you wish to
submit Letters of Intent, Preproposals, certain types of Proposals, or work with previous submissions. As
soon as you register to an institution in PAMS, an email is sent from PAMS to the institution’s
Administrative SRO/BO/AO (see below) letting that person know that you have joined the institution. If
the Administrative SRO/BO/AO does not believe you are authorized to be registered to the institution,
he/she may remove you.

Registering to an Institution is performed using one of the followingoptions:

1. Register using Grants.gov Proposallnformation.
2. Register using Institution Information.

3.1.3.1 Register Using Grants.Gov Proposallnformation

— al

@ | If you are already registered to an Institution—or you do not want to register to an
WO j Institution for any other reason—click the Cancel button on this page. Upon doing so, you
will be registered to PAMS but will not registered to any Institution.

1. To register to an Institution using Grants.Gov Proposal information, click the My Institution has
submitted a Proposal in Grants.gov. | am here to register as an SRO, Pl,or POC link (Figure 19).

Figure 19. Register to Institution Page

You are here: Home » Institutions » Browse
[} Register to Institution
Choose one of the options below to register to an institution within PAMS. This will associate you with an institution and provide access to submissions from the (+ view nere)

Fields with * are required

Register to Grants.Gov Proposal

Option 1: My institution has submitted a proposal in Grants.gov. | am here to register as an SRO, PI, or POC {Sponsored Research Officer, Principal Investigator, or Point of Contact)

Select the most appropriate option for you to find your Institution

o Option 2: | know my institution and | am here to register to the institution

2. The form shown in Figure 20 appears. The next sections discuss the different roles available
to you in PAMS and their respective requirements. Please review them before clicking the
Save and Continue button.
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Figure 20. Register to Institution - Grants.gov ProposalPage

£l Register to Institution - Grants.gov Proposal
Enter proposal ID, email and choose a role to register to the institution and getview access to the proposal. Ifyou are an SRO/BO/AO(Sponsored Research

Officer/Business (+ View More)

Fields with * are required

Institution Details
* Proposal ID
* Email{as entered in Grants.gov proposal)

©) SROBOIKG (Sponsored Research Officer/Business Officer/Administrative Officer)

# * Choose Role © PI {Principal Investigator)

(©) Other (Point of Contact)

3.1.3.2 | Want to Register as a PI for thelnstitution
The Principal Investigator (Pl) is responsible for:

e Composing and possibly submitting LOIls, Preproposals, and certain types of Proposals
in response to Solicitations.
e Qverseeing the research activities supported by DOE Office of Science

Awards. Follow these steps to register as aPlI:

1. Enter the PAMS Proposal ID and Emailaddress.
2. Select the Pl role on the Register to Institution page (Figure 21). Click the Save andContinue
button.

Figure 21. Register to Institution as Principal Investigator(PI)

You are here: Home » Welcome ;
¥ Register to Institution - Grants.gov Proposal »
Enter proposal ID, email and choose a role to register to the institution and get view access to the proposal. If you are an SRO/BO/AO(Sponsored Re: jlo provide more information

Fields with * are required
Institution Details

b Proposal ID

* Email(as entered in Grants_gov proposal)

() SRO/BOIAD (Sponsored Research Officer/Business Officer/Administrative Officer)

* Choose Role | (@] (Principal Investigator)

O other (Point of Contact)

TS e % %

H

L PN = W L T N Wl

( ‘&0\6 I"-. The Proposal ID and email address should match the Proposal ID and email address listed in

" the automated email sent by PAMS upon receiving the SF-424 (R&R) Proposal, which was
submitted via Grants.gov. Only one Pl can register to the Institution using the Grants.gov
Proposal information.

3. You are taken to the Institutions tab (Figure 22), where a Success message provides
registration verification.
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Figure 22. Institutions List - PI Registration Success Message

Youl ane hine: Home = Inaubions
|= Institutions - List
' Success:
You have been succassiully regestiered to e insibuticn
&) Rogistor o Angher instiuSon Ciatalled Wi
M a[1]e M) pagesicelts ~||[Ge L e
Nama City State DN S Typa Options
'3 i ' g i
" = . o i Private insttuSion of Highes
b Abdienie Christian Unhersity Abdlene T i ara ] 3 B s . Vg -
ESudabor
¢ Adplphd Linbrarsity Long 1sland WY Mis Vil w
¢ Advancsd Enetgy Sysbems, Inc Mediord MY 042903026 Srmall Busing s Vitw v

r \
;\\\O\e’ \ At this point, you are registered as a Pl for your specific Institution. Additionally, you have

. been granted access to view the Proposal that was used to register to the Institution.

3.1.3.3 | Want To Register as an SRO/BO/AO to thelnstitution

The Sponsored Research Officer/Business Officer/Administrative Officer (SRO/BO/AO) role is
usually held by an administrative representative responsible for submitting Proposals to DOE
Funding Opportunity Announcements (FOA) and/or managing Institution information and users in
PAMS.

Follow these steps to register as an SRO/BO/AO:

1. Enter Proposal ID and Email address.

2. Select the SRO/BO/AO role on the Register to Institution page (Figure 23). Click the Save
and Continue button.

Figure 23. Register to Institution as an SRO/B0O/AO

You are here: Home » Welcome

[%} Register to Institution - Grants.gov Proposal

Enter proposal ID, email and choose a role to register to the institution and get view access to the proposal. If you are an SRO/BO/AO(Sponsored R
before confirming your registration. (- Visw ess)

©

provide more information

Fields with * are required

Institution Details
* Proposal ID

* Email(as entered in Grants.gov proposal)

O SROBOIAO (Sponsored Research Officer/Business Officer/Administrative Officer) |

* Choose Role Opl (Principal Investigator)
O other (Point of Contact)

WY e W I TSl Y T

L N S WS 1 T W VO
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—
EF;O\?» "., The Proposal ID and email address should match the Proposal ID and email address listed in
. the automated email sent by PAMS upon receiving the SF-424 (R&R) Proposal, which was
submitted via Grants.gov. Only one SRO/BO/AO can register to the Institution using the
Grants.gov Proposal information.

3. If the Institution you wish to register to does not have an Administrative SRO/BO/AQ in PAMS
yet, you will be prompted to register as an Administrative SRO/BO/AO for the Institution
(Figure 24). The Administrative SRO/BO/AO is responsible for managing users and the
institution profile in PAMS.

Figure 24. Register to Institution as Administrative SRO/BO/AO

You are here: Home = Welcome

<«

£} Register to Institution

o Success:

Congratulations. You are registered as an SRO/BOAO (Sponsored Research Officer/Business Officer/Administrative Officer) for this
institution

Institution Name:Morth Dakota State University

EIN: 45-6002439

DUNS: 803882299

- Are you the administrator for this institution? Do you wish to have the access to manage this institution in PAMS?
@ Yes. Please grant me the administrator privileges for this institution

©) Mo. | want to send an invitation to the appropriate administrator to register with PAMS.

© No.

At this point, you will be presented with
the following three options:

e Register to the Institution as

_
an Administrative SRO/BO/AO

Invite another user from the institution to register ® Invite another user from the
as an Administrative SRO/BO/AO Institution to register as an

Administrative SRO/BO/AO
IlContinue with registration and get registered as an
SRO

Register as an SRO

e Continue with the
registration process and only
register as an Administrative
SRO/BO/AO.

4. If you choose to register as an Administrative SRO/BO/AO, click the check box to accept
the agreement and click the Save and Continue button (Figure 25). This will take you to
the Institutions tab.
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Figure 25. Register to Institution as DesignatedAdministrator

You are here: Home » Welcome

o

E} Register to Institution
Grant Administrative Privileges

1 am the designated administrator to manage this institution in PAMS. | certify that all the information provided by me on this form is true and

carrect.

5. If you choose to invite another user to register as an Administrative SRO/BO/AO to the
Institution (Figure 26), provide all mandatory inputs on page (all fields marked by a red star are
mandatory) and click the Send Email button. This will send an email to the person you
identified and take you to the Institutionstab.

Figure 26. Register to Institution - Invite Another User to Register asAdministrator

You are here: Home = Welcome M

Er Register to Institution

Please invite the administrator for your institution to register with PAMS.

* EmailID
* First Name
* LastName

Approximately 1 page (Max 2000 Characters): 2000 Characters left.

Comments

)

6. If yousimply want to register to the Institution, you are taken to the Institutions tab, wherea
Success message provides registration verification (Figure 27).
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Figure 27. Institutions List - SRO/BO/AO Registration Success Message

U.S. DEPARTMENT OF Office of

ENERGY Science
ﬂ Institutions

Browse Guide Me

You are here: Home = Institutions = Browse

{= Institutions - List

o Success:
You have been successfully registered to the institution.

@ Register to Another Institution

Portfolio Analysis And Management System

youssef *  Logout

Tuesday 22™ May 2012 03:12:07 P.M. ET x

= Detailed View

M 4 |T| b M Pagesize: 15 ~+  Go 14 items in 1 page(s)
Name City State DUNS Type Options
W 'd 'd 'l e
»  Abilene Christian University Abilene ™ 073171951 vate Instiution of Higher View
Education
»  Adelphi University Long Island MY MIA View w
»  Advanced Energy Systems, Inc. Medford MY 042903026 Small Business View w

I !

r \\\0\6 ".__ At this point, you will be registered to the Institution as an SRO. Depending on whether you

" chose to be the Administrative SRO/BO/AO, you will also have the Manage Institution and
Manage Users privileges. Once you are registered as an SRO/BO/AO to the Institution, you
will have View and Manage Peer Access privileges to the Grants.gov Proposal.

3.1.3.4
Follow these steps to register as a POC:

1. Enter Proposal ID and Email address.

| Want To Register as a Point of Contact (POC) to the Institution

2. Select the Other (Point of Contact) option on the Register to Institution page (Figure 28).

Click the Save and Continue button.

Figure 28. Register to Institution - as Point of Contact(POC)

You are here: Home » Welcome

[} Register to Institution - Grants.gov Proposal

Fields with * are required

Institution Details
* Proposal ID

* Email(as entered in Grants.gov proposal)

* Choose Role

Enter proposal ID, email and choose a role to register to the institution and get view access to the proposal. If you are an SRO/BO/AO(Sponsored

O sROBOAO (Sponsored Research Officer/Business Officer/Administrative Officer)

O P (Principal Investigator
O other (Point of Contact)

Rs

@

LR W Wt U T Wl U

provide more information
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- 1

‘\0\6 The Proposal ID and email address should match the Proposal ID and email address listed in
" the automated email sent by PAMS upon receiving the SF-424 (R&R) Proposal, which was
submitted via Grants.gov. Only one POC can register to the Institution using the Grants.gov
Proposal information.

r

3. Upon successful registration, you are taken to the Institutions tab, where aSuccess
message provides registration verification (Figure 29).

Figure 29. Institutions List -Point of Contact Registration Success Message

You are herg: Home = InsSulions
I= Institutions - List
o SUCCESS:
¥ou have been succassiully regesbened to e ing it
+ B all
Ho4[1]® 0 pagasie/1s ~=| Ge 4 1
Namea City State DiFN S Typa Options
'y i ' 'y
Privale mstision of Highes
b Abfiene Christian University Abdiene T OTSTTINGL. | o W
[ ] Adilnbd Lifnrdddad Ladg 1$1and MY HiA i
r  Advanced Eneegy Systerns, Inc Medord WY 042903026 Srall Busingss W -

1

I 1
‘:xd"-e:; At this point, you are registered to the Institution as a POC. Additionally you will also be
— able to view the Proposal.

3.1.3.5 Register Using InstitutionInformation
This section covers two ways to register using Institution information.
3.1.3.5.1 | Want to Register as a Pl/Other User to the Institution, Using Institutioninformation

1. Toregister to an Institution using Institution information, click the I know my institution and
I am here to register to the institution link (Figure 30).

Figure 30. Register to an Institution, Using Institution Information Page

You are here: Home » Institutions » Browse

[%} Register to Institution

Choose one of the options below to register to an institution within PAMS_ This will associate you with an institution and provide access to submissions from the (+ View More)

Fields with * are required
Register to Grants.Gov Proposal

Option 1: My institution has submitted a proposal in Grants gov. | am here to register as an SRO, PI, or POC (Sponsored Research Officer, Principal Investigator, or Point of Contact)

Select the most appropriate option for you to find your Institution

¢ |Option 2: 1 know my institution and | am here to register to the institution

2. Enter all mandatory information on the page and click the Search button (Figure 31). Note
that fields marked by a red star are mandatory. Choose the P/ or Otherrole.
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If you are a Reviewer or a POC for any proposal from the institution, please select the

— “Other” option. You may also select the “Other” option if you are not associated with any

proposal from the institution.

The first bullet below states “Institution Name like.” The word “like,” as used here, means

— that if you are uncertain of the exact name of the Institution you are searching for, you can

enter a term that is similar to the name you want. For example, if you know that “Water” is
part of the Institution name (as in Waterfield Company or Waterman University), enter
“water” in the search field and click the Search button. The system searches for and pulls up
all Institutions with “water” as part of the Institutionname.

Institution Name like: Enter the Institution Name or at least a part ofit
EIN: Enter the Employer Identification Number(optional)
DUNS: Enter the DUNS number (optional).

Figure 31. Registering to an Institution - Search Button

Select the most appropriate option for you to find your Institution

¢ | know my institution and | am here to register to the institution.
* Institution Name like EIN
DUNS
) BRO/BOIAD (Sponsored Research Officer/Business Officer/Administrative Officer)
* Choose Role @ Pl (Principal Investigatar)

7 Other

==

3.

If you find your Institution listed in the grid, click the Action link and then click the Add me
to this Institution link (Figure 32).

Figure 32. Registering to an Institution - Adding Self

7 Register to Institution
T Detailed view | A9 Search | []IJ.' Sreed Searchnos -
W 4/ 1|23456T88 10 ..+ MW Page size: 30 - GO 862 ilems in 20 pageis)
Institution oums ElH Type Options:
¢ ¢ ¥ -
F  A3lborg Uneversity, Aalborge. Denmars Achons v
3 i ¥ N : & Provaly Ingtitutan of Higher
¥ Abilene Chnstian Universsy, Abdens, TX QF3T1981 TEAE51200 = rhnnzow
Educalicn Aeran
F  Acadha Uniersits, Woitwlle, Tanada i
»  Afam lecidewicz Unsersity. Foman, Foland 2
»  Afeiph Unressdy. Long Island, MY
b AGH UNNERSITY KR&XOW Paland Adions w
4. If you do not find your Institution, search again until you find it. If you suspect your
institution is not in the system, click the Cannot Find My Institution button (Figure 33).
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Figure 33. Registering to an Institution —-Cannot Find My Institution

Button
»  Brock University, St. Catharines, Canada Actions -
»  Brown University, Providence, RI 001785542 050258808 Actions -
M 41|22 345678910 . * H Page size: 50 ~ | Go 962 iterns in 20 page(s)

———

5. Enter mandatory inputs to create the Institution and click the Create Institution button
to create a new Institution in PAMS on the Create Institution page (Figure 34). Note that
fields marked by a red star are mandatory.

[\l -II
‘&3\6 | In the Mailing Address fields (Figure 34), you will enter information for ONLY ONE of the
" following: a Street Address, a Post Office (PO) Box, or a Rural Route:

e The Street Number field is for the number of your dwelling; e.g., if you live at 123 21*
Street, 123 is entered in the Street Number field, not 21°. You would enter 215t Street
in the Street Name field.

e Use the Select One drop-down to specify your specific dwelling type, if that
designation is part of your address, e.g., APT for apartment, BLDG for building, etc.

e The Number field next to the Select One drop-down is to enter a number for your
specific dwelling type, e.g., APT 3, BLDG 5A, etc.
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Figure 34. Create Institution Page

[ Create Institution
Institution Information
* Institution Name

Institution Website
* |nstitution Type
Sub Type

EIN/TIN

DUNS

* Mailing address (Required)
Mailstop Code (Internal Routing)

Division / Department Name

Address Type

* Address

* PO Box Only
* Rural Route

* City

Urbanization

* State

* 2i »
ip Code (Lookup £ )

Congressional District

Physical Location Address (Optional)
Address Type

Specify Domestic Address

* Address

* city
Urbanization
* State

* Zip Code (Lookup 4 )

Congressional District

6.

Select One - If Other, please specify

Women Owned Socially And Economically Disadvantaged

(Example: 123456789 or 123456789INDV)

® Domestic Address International Address  Refresh

Specify Domestic Address (Street Address or PO Box Only or Rural Route)

Street Number * Street Name

Select One v Number
Number
Type [Select Route “v|  Number Box

(Required if Zip is not specified)
(Used only for Puerto Rico(PR))
v| (Required if City is specified)
- (Required if City is not specified)

(Example: 01)

Providing the address information below is optional. If you decide to provide the address then all fields marked with an ® are required

® Domestic Address ) International Address | Refresh

Street Number * Street Name

Select One v Number
(Required if Zip is not specified)
(Used only for Puerto Rico(PR))
V| (Required if City is specified)
(Required if City is not specified)

(Example: 01)

[—

Upon successful registration, you are taken to the Institutions tab, where aSuccess
message confirms registration verification.

|
L

- -
I-I ‘&0’\

-

|
e |
_+ At this point, you are registered to the Institution as a Pl/Other Userrole.
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3.1.3.5.2 | Want to Register as an SRO/BO/AO User to the Institution Using Institution Information

1. To register to an Institution using Institution information, click the | know my institution and
I am here to register to the institution link (Figure 35).

Figure 35. Register to an Institution as an SRO/BO/AO

E} Register to Institution
Choose one of the options to register to an institution within PAMS. This will associate you with an institution and provide access to
submissions from the institution as (+ view Mor=)
Fields with * are required
Reqgister to Grants.Gov Proposal
My institution has submitted a proposal in Grants.gov. | am here to register as an SRO, Pl, or POC (Sponsored Research Officer,
Principal Investigator, or Point of Contact).

Select the most appropriate option for you to find your Institution

- +¢ | know my institution and | am here to register to the institution.

2. Input all mandatory information on the page and click the Search button. Note that
fields marked by a red star are mandatory. Choose the role as SRO/BO/AO (Figure36).

rﬁo\

— that if you are uncertain of the exact name of the Institution you are searching for, you can
enter a term that is similar to the name you want. For example, if you know that “Water” is
part of the Institution name (as in Waterfield Company or Waterman University), enter
“water” in the search field and click the Search button. The system searches for and pulls up

all Institutions with “water” as part of the Institutionname.

e\ The first bullet below states “Institution Name like.” The word “like,” as used here, means

e |Institution Name like: Enter the Institution Name or at least a part of it
e EIN: Enter the Employer Identification Number(optional)
e DUNS: Enter the DUNS number (optional).

Figure 36. Register to an Institution - Selections

Select the most appropriate option for you to find your Institution

¢ | know my institution and | am here to register to the institution.

* Institution Name like EIN
DUNS
_' SROBOIAO (Sponsored Research Officer/Business Officer/Administrative Officer)
* Choose Role @ Pl (Principal Investigator)

~ Other

D

3. If you find your Institution listed in the grid, click the Action link and then click the Add me
to this Institution link (Figure 37).
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Figure 37. Register to an Institution - Add Me to ThisInstitution

E} Register to Institution

[= Detailed View | /= Search | E] Saved Searches +

»  Abilene Christian University, Abilene, TX

»  Acadia University, Wolfville, Canada
»  Adam Mickiewicz University, Poznan, Poland

»  Adelphi University, Long Island, MY

¥ AGH UNIVERSITY, KRAKOW, Poland

M 4[1/234567891 . » M Pagesize: 50 v Go 962 items in 20 page(s)
Institution DUNS EIN Type Options
W W i All YW
»  Aalborg University, Aalborgo, Denmark Actions w

Private Institution of Higher

073171951 750851900 A
Education

Artinnerwe

Action

Add me to this institution

- FCuons v

Actions w

Actions w

4. If the Institution you wish to register to does not have an Administrative SRO/BO/AQ in PAMS,
you will be prompted to register as an Administrative SRO/BO/AO for the Institution (Figure

38).

Figure 38. Register to an Institution - as an Administrative SRO/BO/AO

You are here: Home = Welcome

E} Register to Institution

o Success:

institution

Institution Name:Morth Dakota State University
EIN: 45-6002439

DUNS: 803852299

© No.

Congratulations. You are registered as an SROBOAC (Sponsored Research Officer/Business Officer/Administrative Officer) for this

Are you the administrator for this institution? Do you wish to have the access to manage this institution in PAMS?
@ Yes. Please grant me the administrator privileges for this institution

@ Mo. | want to send an invitation to the appropriate administrator to register with PAMS.

£«

Register as an Administrative SRO/BO/AD
Invite another user from the institution to register
as an Administrative SRO/BO/AO
ontinue with registration and get registered as an
SRO

Register as an SRO

At this point, you are presented with the following
three options:

e Register to the Institution as an Administrative
SRO/BO/AO

e Invite another user from the Institution to
register as an Administrative SRO/BO/AO

e Continue with the registration process and
only register as an SRO.

5. If you choose to register as an Administrative SRO/BO/AO, click the check box to accept the
agreement and click the Save and Continue button (Figure 39). This will take youto the Register
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to Institution page (Figure 40).
Figure 39. Register to Institution as an Administrative SRO/BO/AO

You are here: Home s Welcome
[ Register to Institution

Grant Administrative Privileges

1 am the designated admanistrator to manage this instilution in PANS. | cedify that all the infarmation provided by me an this Tarm is rue and
carract.

o

6. If you choose to invite another user to register as an Administrative SRO/BO/AQO to the
Institution, provide all mandatory inputs on the Email page and click the Send Email button.
Note that fields marked by a red star are mandatory. This will take you to the Register to
Institution page (Figure 40).

Figure 40. Register to Institution - Invitation to Administrator

You are here: Home = Welcome

<«

EJ Register to Institution

Please invite the administrator for your institution to register with PAMS.

* EmailID
* FirstName
* LastName

Approximately 1 page (Max 2000 Characters): 2000 Characters left.

Comments
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7. Upon successful registration, you are taken to the Institutions tab, where aSuccess
message provides registration verification (Figure 41).

Figure 41. Register to Institution Success Message

Yiodi &fe adio: He
1= Institutions - List

o SUCCEeSss:
You have been successhully registered to the insbibulic

} F

Hi A1l e 0 pagesisis ~||Ge 14 1
Hamsa Clity Siake DAFNS Typa ipdicns

L] L] "’ ]
¥ Abdene Christian University AbdlEne T gFii7igsr.  Lrvale Insimason of Hegher W -
Educat
b Adeiphi Universit Leng lsland Y & oW -
v Advanced Enetgy Systemns, Inc Meaord Y 042903026 Srrall Busingss W -

8. If you do not find your Institution, search again until you find it. If you suspect your institution
is not in the system, click the Cannot Find My Institution button (Figure 33).

9. On the Create Institution page (Figure 34), provide mandatory inputs to create the Institution
and click the Submit button to create a new Institution in PAMS. Note that fields marked by a
red star are mandatory.

-

r‘@\e | Inthe Mailing Address fields (Figure 34), you will enter information for ONLY ONE of the
__—— following: a Street Address, a Post Office (PO) Box, or a Rural Route:

e The Street Number field is for the number of your dwelling; e.g., if you live at 123 21*
Street, 123 is entered in the Street Number field, not 21°. You would enter 215 Street
in the Street Name field.

e Use the Select One drop-down to specify your specific dwelling type, if that
designation is part of your address, e.g., APT for apartment, BLDG for building, etc.

e The Number field next to the Select One drop-down is to enter a number for your
specific dwelling type, e.g., APT 3, BLDG 5A, etc.

10. Upon successful registration, you are taken to the Institutions tab, where aSuccess
message provides registration verification.

-

r - 1
@0"‘?’ | At this point, you are registered to the Institution as an SRO/BO/AO user. Based on your
— search results, you may or may not have created a new Institution in PAMS.
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3.1.3.6 Registering to Multiple Institutions

If you are associated with more than one Institution, go to the Institutions tab (Figure 42). Click the
Register to Another Institution link, above the grid, to search for your Institution and register to it in
PAMS. Such action might be required when a user is associated with an Institution and has a small

business, or when a user is associated with a lab and with a university, etc.

Figure 42. Institutions List - Registering to Multiple Institutions

ﬂ Proposals ] Awards Institutions 7 !
Browse Guide Me f f Tuesday 2™ September 2|
You are here: Home » Institutions » Browse L g ¥
|= Institutions - List ¢ »
|e) Register to Another Institution : a
-~
M| |4 |T LR Pagesize: 15 ~ | Go j ;
N Ci Stat; ’ Opti
ame ity 4 ptions
= e f =
p Lawrence Livermore National Laboratory (LLNL) Livermore CA * pratory View w
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4.1 HOW DO I MANAGE INSTITUTIONS INPAMS?

This section explains the PAMS Manage Institution functionality.

4.2 Who Can Become an Administrator for anInstitution?

e When you register as an SRO/BO/AO to an Institution that does not yet have an
Administrative SRO/BO/AO, you are presented with the option to become an Administrative
SRO/BO/AO for that Institution. Upon selecting this option, you are granted administrative
privileges for that Institution. These privileges include Manage Users and Manage Institution
Profile.

e All other users have to be granted administrative privileges by users who already havethem.

4.3 What Are Administrative Privileges? What Can I Do withThem?
The two types of administrative privileges are:

e Manage Institution Profile: Users with this privilege can edit Institution profile information
in PAMS.

e Manage Users: Users with this privilege can grant or revoke privileges and peer access for other
users registered to the Institution. These users can also remove other registered users from the
Institution.

4.4 How Can I Manage Privileges?

e Manage Privileges is the concept of allowing select users to manage the Institution Profile
and users registered to theInstitution.

e Privileges can be managed at an Institution level forusers.

e Privileges can be managed only for users who are registered to the same Institution.

e SRO users who have registered to PAMS via a Grants.gov Proposal receive these privileges
by default. Other users can be granted these privileges by users who already have the
Manage Users privilege.

4.5 WhatIs Peer Access? How Does It Work?

e Peer Access is the concept of allowing select users, who are registered to the Institution,
to access submissions in PAMS.

e Peer Access can be managed at a submission level, by the users who create the submissions,
from the My Proposals, My Preproposals, and My Letters of Intent pages. For more
information, refer to Section. 4.5.3.2

e Peer access can also be managed at an Institution level, from the Institution Folder, by
users who have administrative privileges. For more information, refer to Section4.5.2.

e Peer Access can be extended only to users who are registered to the same Institution.
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4.5 Institution Folder

The Institution Folder is a one-stop site for all activities associated with the Institution. Depending on
assigned privileges, a user can:

e Manage the Institution Profile
e Manage Users from the Institution
e Manage Submissions (i.e., proposals, preproposals, and LOls).

Follow the steps below to access the InstitutionFolder:
1. Loginto PAMS and click the Institutions tab on the Guide Me page (Figure43).
Figure 43. Guide Me Page

L]

Guide Me Respond to Solicitations

You are here: Home » Proposals » Guide Me

What would you like to do?

?
b
7

--\w e W v-""\

Solicitations Letters of Proposals
View / Respond to Funding Opportunity Announcements (i) View My Exg 3 View My Existing Proposals ()
View / Respond to DOE National Laboratory Announcements View My Exg. - Access Previously Submitted Grants.gov Proposal (3)
6] < > -
& °n

2. This takes you to the Institutions - List page (Figure 44), which displays the Institutions to which

you are registered. Your assigned privileges determine whether the Options column dropdown
link for the Institution is labeled View or Actions/Views.

a. If the dropdown link is View, you can read all contents of the Institution Folder.

b. If the dropdown link is Actions/Views, you can both read and take actions on the contents of
the Institution Folder.

'-.\AO\G ".__ If the institution you want is not listed, click the Register to Another Institution link above

" the grid. For more information, refer to Section 3.1.3, How Do | Register to an Institution in
PAMS?
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Figure 44. Institutions List - Page

You are here: Home » Institutions » Browse

I Institutions - List

&) Register to Another Institution

H o4 |l|‘ L Page size: 15 ~ Go

Name

»  Argonne National Laboratory (ANL)

»  Board of Regents of the University of Wisconsin Syste

Ll WG W ST

AR A A A A
g
§‘.

[~ WY

N

View

- | Institution Folder

View Profile

v

-

Action
Manage Users
(@ Update Profile
(@ Update Communication Contact
View

Institution Folder

3. Choose the Institution you want and click the View link or the Actions/Views link and then the
Institution Folder link to go to the Institution Folder home page (Figure 45, Figure 46, or Figure

47).

-

o
R

| The Awards link is always under Documents on the Institution Folder home page (Figure
45). Click this link to go to the Institution Awards — List page (Figure 48), which shows all the
- awards the Institution has received. From this page, users can see award Status and
whether or not an award has been added to their Portfolios. Users can also click the Award
Folder link under Options and go to the Award Folder homepage.
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Figure 45. Institution Folder Home Page (View Privilege Only)

You are here: Home » Institutions » Browse » General [ = ]

& Institution Folder

¥ Argonne National Laboratory (ANL), Lemont, IL

DUNS: 624449968
Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Crowley, Richard; Hart, Diane

Institutions

Institutions Submissions Documents

View Profile Letters of Intent - Awards

Preproposals

Proposals

Figure 46. Institution Folder Home Page (Admin Privileges for non-SBIRInstitution)

You are here: Home » Institutions » Browse » General [ =
& Institution Folder

¥ Board of Regents of the University of Wisconsin System, operating as University of Wisconsin-Madison,
Madison, Wi

DUNS: 161202122 EIN: 396006402 Institution Type: Public/State Controlled Iy

Primary SRO/BO/AD o Ot Officar): Egan, Brenda; Novak, Nicholas

Institutions

Users Institutions Submissions Documents
Manage Users Update Profile Letrers of Intent Bovards !
Preproposals
Proposals

Figure 47. Institution Folder Home Page (Admin Privilege for SBIRInstitution)

You are hare: Home » Insttutions » Browse » Genenal [ =]
2 Institution Folder
~ Afingen, Inc., San Mateo, CA

DUMNS: 078675292 EIN: 460805066 Instiwtion Type: Smal
Primary SROBOJAD o ini: ive Officer): Shelander, William

Institutions

Users Institutions Submissions Documents

Manage Users. Update Profile Awrards

‘ Commescialzation

—
'r-.;\d"e' I'.,. The Institution Folder home page for an SBIR Institution (Figure 47) includes the
" Commercialization Surveys link under the Documents column. Click this link to go to the
Commercialization Surveys — List page (Figure 49). From this page, users can read a PDF
version of any survey (Figure 50) submitted by the Institution by clicking the View
Commercialization Survey link under Options.
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Figure 48. Institution Awards - List Page

You are here: Home = Instiutions » Browse = Genersl | (5] 1
2 Institution Awards - List
¥ Board of Reg of the Uni ity of Wi in Sy , Op ing as University of Wisconsin-Madison,
Madison, Wi
DUNS: 161202122 EIN: itution Type: Public/State Controlled Institution of Higher Educatian
Primary o Research Of o Officer): Egan, Brenda; Novak, Nicholas
Jigsearch | el Saved si
W oa[1]23486 0 W Pagesze 15 v | Go T4 items i
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'd v Al g Al il
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DE-5C0010474 PIPER Performance Irsight for Programmes and Exascale Runtime Active Yes
DE-SCO010463 The Electran Diffuzion Fagion Dunng Magnatic Racannaction n MPDX at UW.Madaan Actve Yeg Viun: W
DE-SC0010379 Application of Next-Generation Sequencing 1o Engineering mRNA Tumaver in Bacteria Active Yes Views T 1
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Figure 49. Commercialization Survey - List Page

You are hare: Homa s Insteuticns s Browse 3 G

4 Commercialization Surveys - List
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DUNS: B26528809 EIN: 200737236 Institution Type: Small Business.

Primary Offie Officery: Atanasolf, Georpe, Streetsasdip, Jonathan
Tracking Number Submission Deadiine Created On Submited On Subemitted By Optioak
Lf . i’ W s (4 B
COM-0000000028 CROW2014 1200 AMET 0TR32014 OTR2ARMA Atanascll, George
Figure 50. Commercialization Survey, PDF Version
Tracking Number: COM-0000000028 COMMERCIALIZATION SURVEY OMB Number: 1910-5166

Expiration Date: April 10, 2015

GENERAL INFORMATION

SMALL BUSINESS CONCERN (SBC) INFORMATION

Institution Name: Accustrata, Inc.

DUNS Number: 826528809

Institution Address: 5000 College Avenue
College Park, MD 20740-3809

Website: www.google.com

Year Founded: 2000 Number of Employees: 20
Submission Deadline: 8/9/2014 12:00 AM ET Created on: 07/23/2014
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451 Manage Institution Profile

Depending your assigned privileges, you can view only or view and update an Institution Profile in
PAMS. To update the profile, a user must have the Manage Institution privileges for the Institution. If
you registered to PAMS as the Administrative SRO/BO/AO, you are assigned Manage Institution
privileges by default. If you do not have the manage privileges, you can only view the Institution profile.

Follow the steps below to view or update the Institution profile:

1. LogintoPAMS.

2. On the Guide Me page (Figure 43), click the Institutions tab to go to the Institutions —List
page (Figure 44).

3. Toview the Institution Profile:
a. Choose the institution you want on the Institutions — Listpage.

b. Inthe Options column for that institution, click the Views link and the View Profile link to
go to the View Institution Profile page (Figure51).

c. Click the Cancel button when done to return to the Institutions — List page.
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Figure 51. View Institution Profile Page

You are here: Home » Institutions » Browse » General [ =]

[} View Institution Profile

¥ Argonne National Laboratory (ANL), Lemont, IL
DUNS: 624449968

Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Crowley, Richard; Hart, Diane
Fields with * are required.

Institution Information

* Institution Name Argonne National Laboratory (ANL)

Institution Website www.anl.gov

* Institution Type If Other, please

Sub Type Women Owned Socially And Economically Disadvantaged
EIN/TIN 362177139
DUNS £24449968 (Example: 123456789 or 123456789INDV)

Mailing address (Required)

Mailstop Code (Internal Routing)

Division / Department Name

Specify Domestic Address (Street Address or PO Box Only or Rural Route)
L 2 o il

Providing the address information below is optional. If you decide to provide the address then all fields marked with an * are required

Physical Location Address (Optional)

Your physical address will not be saved into the database.

4. To update the Institution Profile:
a. Choose the institution you want on the Institutions — Listpage.

b. Inthe Options column for that institution, click the Actions/Views link and the Update
Profile link to go to the Update Institution Profile page (Figure52).

OR

c. Ifyouare on the Institution Folder home page (Figure 46 or Figure 47), click the Update
Profile link under the Institutions column.
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Figure 52. Update Institution Profile Page

You are here: Home » Institutions » Browse » General [ =]

[%} Update Institution Profile

YY YN

¥ Afingen, Inc., San Mateo, CA

DUNS: 078679892 : Small Business

Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Shelander, William
Fields with * are required

Institution Information

* |nstitution Name Afingen, Inc.

Institution Website

L T TN P W e Y
ey

\
s
)

* |nstitution Type Small Business A If Other, pl
Sub Type [Jwomen Owned O Socially And Economically Disadvantaged

EIN/TIN 460909096

DUNS 078679892 (Example: 123456789 or 123456789INDV)

* Mailing address (Required)
Mailstop Code (Internal Routing)

Division / Department Name

Address Type ® Domestic Address O International Address

L”‘M‘\“'\‘\

\

& ¥ ool Okt o oGl el ol ivatf's vree, gl W g g - il ¥

Congressional District 14 (Example: 01)

Providing the address information below is optional_ If you decide to provide the address then all fields marked with an * are requi

} Click here to enter physical location address if different from mailing address. (Providing this address is optional.)

l\“tﬂ»ﬂ\'m
- T ey T

[T

5. Update the institution information, as necessary, and click the Save and Continue button
when finished. A Success message on the Institutions — List page informs you that the profile
was updated successfully.

4.5.2 Manage Users at the Institution Level

If you have the Manage Users privilege, you can add users to the Institution, edit their peer access and
privileges, or remove them from the Institution. PAMS users can be managed at the Institution Level (By
Users) and the Submission Level (By Letters of Intent, By Preproposals, and ByProposals).

Follow the steps below to manage users at the Institution level:

1. From the Institution Folder home page (Figure 46 or Figure 47) or the Institutions - Listpage
Actions/Views link (Figure 44), click the Manage Users link.

2. This takes you to the Manage Users page (Figure53).

PAMS External User Guide July 2016 40



Figure 53. Manage Users Page - Institution Level

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search figlds)
«% By Letter of Intent

«% By Preproposal

«% By Proposal

+¢ By Award

+¢ BylUser

—
r‘m\e, | To manage an Institution user’s privileges at the Institution level, you first have to search
_+  for that user.

3. Click the “#icon next to By Users. This expands the page adding two name fields (Figure54) as
available searchparameters.

Figure 54. Search “By Users” Name Fields

You are here: Home » Institutions » Browse » General [ =]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)

% By Letter of Intent
#% By Preproposal
/% By Proposal

7% By Users

Last Name like —
<G

First Name like

([
[ ]

a. Enter data for the Last Name like and First Name like fields. If you are not sure of any
part of the user’s name, leave the fields blank to return all possible search results. Click
the Cancel button under the First Name like field to stop any further searchaction.

PAMS External User Guide July 2016 41



— . 8 P .
[ | The word “like,” as used for the search name fields in Figure 54, means that if you are
Ol
N . uncertain of the exact name of the user you are searching for, you can enter part of the
i name. For example, if you know that the user’s first name begins with “A” and the last
name begins with “D,” enter “A” and “D” in the appropriatefield.
b. Click the Search button, and the search results are displayed on the Manage Users —List page
(Figure 55).
Figure 55. Manage Users - List Page
You are here: Home » Institutions » Browse » General [ 7= ] » Manage Users - )
Zl Manage Users - List f r
~ Board of Regents of the University of Wisconsin System, operating as University f [
Madison, Wi 4
DUNS: 161202122 » "ed Institution of Higher Education
s ¥
Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Egan, Brenda; Novak, Ni\} »
-
4 :’ JESearch|
' 4
H |J\2 3456789 » M Pagesize: 15 ~| Go r I) 128 items in 9 page(s)
Name User Name Email ( ' Options
v v { ; v
5K k5 reitester17226273 Fa Actions w
Abbaott, Nichaolas DOEabbott reitester&BEQQS% /
Anderson, Marc nanopor reitester10312645% t Act Momdiee :
E ction
Anderson, David dtanders reitester104349; ) » l/anage Privileges
Anderson, Mark manderson@engr.wisc reitestermSSESﬁf = Remove from Institution
Andrew, Trisha trishalandrew reitester841925¥ ; Actions
Ape lean Michel iman, reitects rQA']dﬂ']f«‘ Action h 4

4.5.3 Manage Privileges for Institution User

To manage privileges for an Institution user:

1. Onthe Manage Users — List page (Figure 55), click the Actions link and clickthe
Manage Privileges link to go to the Manage User Privileges page (Figure 56).

2. Inthe Update Privileges section, select or unselect the available privilegescheckboxes.

When finished, click the Save and Continue button. A Success message on the Manage Users
— List page informs you that user privileges were successfully updated.
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Figure 56. Manage User Privileges Page

#l Manage User Privileges

Madison, Wi
DUNS: 161202122

User Information
Name

Role

Update Privileges

You are here: Home » Institutions » Browse » General [ 7 ] » Manage Users

~ Board of Regents of the University of Wisconsin System, operating as

Marc Anderson

Pl

O Manage Institution Profile
O Manage Users
[ submit to DOE

R
-

(

Primary SRO/BO/AQ (Sponsored Research Officer/Business Officer/Administrative Officer): Egan, Bref

P et W ¥ PP T PN
- --v""\_.‘r Y% ww Y

|

e WY

igher Education

W

4.5.3.1 Remove User fromInstitution

To remove a user from the Institution:

1. Onthe Manage Users — List page (Figure 55), click the Actions link and click the Remove from

Institution link.

2. Onthe Manage Users — Confirm Remove User From Institution page (Figure 57), you can enter a

reason for user removal in the Commentfield.
3. Click the Confirm button. A Success message informs you that the user was successfully

removed from the Institution.

Figure 57. Manage Users - Confirm Remove User From Institution Page

&) Confirmation:

Madison, Wi

DUNS: 161202122

R User From Institution

Comment

You are here: Home » Institutions » Browse » General [ =] » Manage Users

#l Manage Users - Confirm Remove User From Institution

Are you sure you want to remove Mark Anderson (manderson@engr.wisc.) from the Institution?

Approximately 1/4 page () (Max 500 Characters): 500 Charact

~ Board of Regents of the University of Wisconsin System, operating as Univer:

Primary SRO/BO/AQ (Sponsored Research Officer/Business Officer/Administrative Officer): Egan, Brenda; Nowv

s 5 Tand T

A SR T et s Wt Wi onaad i WAL N

1

L

ol

=

~ NI

N~y
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4.5.3.2 Manage Users at the SubmissionLevel

If you have the Manage Users privilege, you can assign peer access and privileges at the Submission
Level.

Follow the steps below to manage users at the Submission level:

1. From the Institution Folder home page (Figure 46 or Figure 47) or the Institutions - Listpage
Actions/Views link (Figure 44), click the Manage Users link.

2. This takes you to the Manage Users page (Figure 58). Note the three options for managing
users at the Submission level: By Letter of Intent, By Preproposals, and By Proposals.

Figure 58. Manage Users Page - Submission Level

You are here: Home » Institutions » Browse » General [ =]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)
% By Letter of Intent

‘% By Preproposal <—
% By Proposal i

% By Users

| To manage an Institution user’s peer access and privileges at the Submission level, you first
_+ have to search for that user by LOI, by preproposal, or byproposal.

4.5.3.2.1 Manage Users by Letter of Intent

ﬁo\e’ | You cannot manage peer access or privileges for yourself. You can only manage other users
— in PAMS if you have the assigned privileges to do so.

On the Manage Users page (Figure 58), click the “#icon next to By Letter ofintent.
This expands the page, adding three fields as available search parameters (Figure59).

Enter data for any or all of the fields. If you are not sure what to enter in any field, leave
the fields blank to return all possible search results. Click the Cancel button to stop any
further search action.
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The word “like,” as used for the search name fields in Figure 59, means that if you are
uncertain of the exact title or number you are searching for, you can enter part of the title
or number. For example, if you know that “FOA” or “DX” is part of the Solicitation Number
(as in FOA-2-05172012 or DX-999888777), you could enter “FOA” or “DX” in the search field.

4, Click the Search button. Search results are displayed on the Manage Users — Letter of
Intent page (Figure 60).

Figure 59. Manage Users “By Letter of Intent” Search Fields

You are here: Home » Institutions » Browse » General [ [ ]

& Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)

/% By Letter of Intent

Tracking Number
Project Title like

Solicitation Number like

Figure 60. Manage Users - Letter of Intent Page

2l Manage Users - Letters of Intent

You are here: Home » Institutions » Browse » General [ =] » Manage Users { ;

¥ Board of Regents of the University of Wisconsin System, operag
Madison, WI }

DUNS: 161202122

=4

itution Type: Public/State Controlled Institution of Hi
Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer]

[=] Detailed View | 4 Sea

K ‘|1|2| H Page size: 15 + Go

s S WIRE Ve S

gl o S B R

Tracking Number Title Status Options
v e All Ml £ i
» LOI-0000007625 Exploration of extensions to a 3D transport model for the edge unw Submitted to DOE Actions

influence of resonant magnetic perturbations

I . {
» LOI-0000007623 IMicroscopic-turbulence cascades in magnetized plasmas & Sut';‘ T e Antiomal ’
ction
¢
» LOI-0000007616  Neoclassical Theory and Its Applications { Sut Manage Peer Access |:
F:
» LOI-0000007597 Turbulence and Transport in Toroidal Plasmas ; ¥ Submitted to DOE Actions w
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5. Inthe Options column for the LOI of choice, click the Actions link and click the Manage Peer
Access link to go to the Manage Peer Access — User List page (Figure 61). Here, you can view a
list of all users who have access to the LOI. In addition, you can add a new person to the LOI,
manage a user’s peer access, or remove a user from thelLOlI.

Figure 61. Manage Peer Access - User List Page

< Manage Peer Access - User List

link above the grid to add a new person.

& Add New Person

You are here: Home » Proposals » Guide Me » General [ =] » My Letters of Intent

The users with access to this LOI are listed below. To filter, enter the data in the textboxes below th

1 4
~

7

> LOI-0000007623: Microscopic-turbulence cascades in magnetizg,

ns column to see all available actions. Click the Ad

Status: Submitted tq

Wo[al[1]» [ Pagesize: 15 + Go 0 et
Name User Name Options
7 7
Boldyrev, Stanislav boldyrev o]
Action
) |ad ‘l| ) Pagesize: 15 ~ | Go Manage Peer Access sl

’\\_, 1‘;4‘\0‘4&*'\"\.

Remove From LOI

TNY ey T N Yy

6. To add a new person:

a. Onthe Manage Peer Access — User List page (Figure 61), click the Add New Person link to go
to the Manage Peer Access — Add User page (Figure 62). To search for a user in the list, go to

Step b; otherwise, go to Stepc.

Figure 62. Manage Peer Access - Add User Page

You are here: Home » Proposals » Guide Me » General [ =] » My Letters of Intent

# Manage Peer Access - Add User

» LOI-0000007623: Microscopic-turbulence cascades in magnetized plasmas

TNy W

Status: Submitted to DOE

i
-
- v
f
J »
?' —Pp i Search|
MW «|1/234567809» M pagesee 15 | Go ( r 126 items in 9 page(s)
— ’
Name User Name Email > Options
¥
v v
5K k5 reitester172: A Actions  w
Abbott, Nicholas DOEabbott reitesters } net AR -
ion
Anderson, Marc nanopor reitestert ; "Add User s v
Anderson, David dtanders renestenﬂ‘j \ s v
Anderson, Mark manderson@engr wisc. rewlesterm$ ' Actions
e eI I e, a— WIS ST |

b. If you know the first name, last name, or PAMS username of the new person, click the
Search link above the grid. Enter search parameters and click the Search button. Go to

Step c.
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c. Forthe user you want to add, click the Actions link and click the Add User link (Figure
62). This takes you to the Manage Peer Access — User page (Figure 63).

Figure 63. Manage Peer Access - User Page

You are here: Home » Proposals » Guide Me » General [ (=] » My Letters of Intent -

i
¥l Manage Peer Access - User ¥ }
» LOI-0000007623: Microscopic-turbulence cascades in magnetized plasmas o ' Status: Submitted to DOE
{4
User Information 3 )
Name Nicholas Abbott a é
0 2 i
View r 4
Cedit r
§ - b
Update Peer Access  suom ] J
e Cpelete ‘
Clwithdraw ( d
Dl‘danage Peer Access ? z’
) »~

(==}

d. Inthe User Information section, select the appropriate peer access options for the user
by clicking the checkboxes.

e. When finished, click the Save and Continue button. A Success message informs you
that peer access privileges were successfullyupdated.

7. To manage peer access:

a. Onthe Manage Peer Access — User List page (Figure 61), for the user you want, click the
Actions link and the Manage Peer Access link to go to the Manage Peer Access —User
page (Figure 63).

b. Select the appropriate peer access options for the user by clicking thecheckboxes.

c. When finished, click the Save and Continue button. A Success message informs you
that peer access privileges were successfullyupdated.

8. To remove a user from the LOI:

r ,@:', Once a user has been removed from an Institution, that user cannot be re-instated through
‘:‘0__ . PAMS. The user needs to contact the PAMS Helpdesk to be re-instated to an Institution. Call
(855) 818-1846 (toll free), (301) 903-9610, or email sc.pams-helpdesk@science.doe.gov .

a. Onthe Manage Peer Access — User List page (Figure 61), for the user you want, clickthe
Actions link and the Remove From LOI link.

b. Onthe Manage Peer Access —Confirm Remove User From Letter of Intent page (Figure
64), click the Confirm button. A Success message informs you that the user was
successfully removed from the LOI.
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Figure 64. Manage Peer Access - Confirm Remove User from Letter of Intent Page

You are here: Home » Proposals » Guide Me » General [ =] » My Letters of Intent

Y W

<1 Manage Peer Access - Confirm Remove User From Letter of Intent

& Confirmation:
Are you sure you want to remove Wesley Smith (wsmith) from the Letter of Intent?

BV, W

» LOI-0000003855: Wisconsin - HEP Experimental &amp; Theoretical to DOE

Remove User From Letter of Intent

Approximately 1/4 page ‘&) (Max 500 Charact:
Comment:

YW Ny by

[

SN 2 PN oY DN

4.5.3.2.2 Manage Users by Preproposal

1. Onthe Manage Users page (Figure 58), click the “#icon next to By Preproposal.

2. All further actions for managing a user by preproposals are identical to those in Section
4.,5.3.2.1, Manage Users by Letter of Intent.

4.5.3.2.3 Manage Users by Proposal

On the Manage Users page (Figure 58), click the “#icon next to By Proposal.
This expands the page, adding four fields as available search parameters (Figure65).

All further actions for managing a user by proposals are identical to those in Section 4.5.3.2.1,
Manage Users by Letter of Intent.

Figure 65. Manage Users “By Proposal” Search Fields

You are here: Home » Institutions » Browse » General [ =]

& Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)

% By Letter of Intent
#% By Preproposal

#% By Proposal

Agency Tracking Number Grants.gov Tracking Number

Project Title like

Solicitation Number like

4.5.3.3 Manage Users at the Award Level

If you have the Manage Users privilege, you can assign peer access and privileges at the Award Level.

Follow the steps below to manage users at the Award level:

1. From the Institution Folder home page (Figure 46 or Figure 47) or the Institutions - List page
Actions/Views link (Figure 44), click the Manage Userslink.
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2.

This takes you to the Manage Users page (Figure 66). Note the option for managing users at the

Award level.

Figure 66. Manage Users “By Award”

You are here: Home » Institutions » Browse » General [ =]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)
#& By Letter of Intent

#% By Preproposal

% By Proposal

7% By Award lf—

% By Users

Click the “#icon next to By Award.
This expands the page, adding two fields as available search parameters (Figure67).

Figure 67. Manage Users “By Award” Search Fields

You are here: Home » Institutions » Browse » General [ =]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fislds)
#% By Letter of Intent

#% By Preproposal

*¢ By Proposal

#% By Award

{ed Mg Award Title like:

like:

5. Enter data for either or both of the fields. If you are not sure what to enter in any field, leave the
fields blank to return all possible search results. Click the Cancel button to stop any further search
action.

e \6-'" The word “like,” as used for the search fields in Figure 67, means that if you are uncertain
\*0__4} of the exact Award Number or Award Title you are searching for, you can enter part of the

number or title. For example, if you know that “4607” is part of the Award Number (as in

ER46076), you could enter “4607” or just “46” in the search field.
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6. Click the Search button. Search results are displayed on the Manage Users — Awards page (Figure
68).

Figure 68. Manage Users - Awards Page
You are here: Home » Institutions » Browse » General [ =] » Manage Users

2 Manage Users - Awards

All awards matching your search criteria are listed below. To grant access to an award, click the arrow in the “Options” column and select the “Manage
Peer Access” link. (= view Mare)

» Massachusetts Institute of Technology, Cambridge, MA

=) Detailed View | Jgj Search| [l Saved Searches

H 4 |T| 2 |k | M Page size: 15 | Go 25 items in 2 page(s)
Award = " Most Recent Award >
A Project Title ot Award Status Options
v v B 7 A - ||

NONLINEAR MATERIALS
SPECTROSCOPIES PROBED BY 03/31/2015 Active Actions =
ULTRAFAST X-RAYS BEAMS

DEFGOZ-  Mearfield Thermal Radiation Between

DE-FG02-
*  00ER15087

¥ 02ER459TT Two Objects at Extreme Separations 042712015 Active i
STRONGLY CORRELATED
DE-FGO2- ELECTRONIC SYSTEMS: LOCAL 111172014 R Ts T

¥ 03ER46076 MOMENTS AND CONDUCTION

PP, Sl At . ittt s LD BN P gttt s ™ b P

7. Inthe Options column for the Award of choice, click the Actions link and click the Manage Peer
Access link to go to the Manage Peer Access — User List page (Figure 69). Here, you can view a list
of all users who have access to the Award. In addition, you can add a new person to the Award,
update a user’s peer access, or remove a user from the Award.

Figure 69. Users - List Page

You are here: Home » Institutions » Browse » General [[5 ] » Manage Users

@ Users - List
This page lists all of the users who have access to the Award. To add a new user, click the Add New User link on the left side of the screen and aboue the grid. To change (e wors)

» DE-FC02-93ER54186: FUSION DEVELOPMENT AND TECHNOLOGY Award Status: Active
} Resources

Jiasearch| kel Saved Searches

M [1]» M Pagesze1s v|[Go 6 items in 1 page(s)

Name Email Phone Number Award Access Role ‘Options

L4 i v A - || v

Powderly, Gai R T e I b Approved Other
Minervini, Joseph S ama A AR Approved Pl
McGonagle, Mary “wwrer MECTA T bt Approved SRO/BOAO
Helden, Amy Sama A g Approved Otfer
. ’)
Goldberg, Jamie wwer BB S Approved Other Current Access Of
1 Action Histery

DeNutte, Kara Sama Rt I 1 Approved Other -

K4 [1]» | Pegesee:is ~||Go 6 items in 1 page(s)
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5.1 HOW DO I MANAGE SUBMISSIONS INPAMS?
Submissions in PAMS include the following:

e Proposals
e Preproposals
e Letters of Intent.

You can use PAMS to manage submissions as follows:
e Create/Edit/Delete/SubmitSubmissions
e View Submissions created by other users of the Institution (provided you have access).

5.2 How Do I Respond to aSolicitation?

Responding to a Solicitation could be through a Letter of Intent, Preproposal, or a formal DOE National
Laboratory Proposal. Figure 70 summarizes the process for responding to a Solicitation:

Figure 70. Responding to a Solicitation

4 N\ e
s Search the Funding

Opportunity Announcement
or Lab Announcement

* You do not need to login to
PAMS to view Solicitations

* Create a submission
torespondtoa
solicitation

* You need to loginto
PAMS to create a

Create
S 4 )
Sme|SS|On * Send the submission to DOE to

continue with the grants
management process
* You may have an optional step of
submitting the application/pre-
applicationto the SRO before you
submititDOE

submission
\

Search
bl Solicitation Submit to DOE g

5.3 How Do I Search Solicitations?

The first step in managing submissions is to identify the Solicitation. Once the Solicitation is identified,
you can respond with the appropriate submission requested.

5.4 1 Am Not Logged in to PAMS

1. Onthe login page of PAMS, click the Search Solicitations link (Figure 71). The link is
located under New User Registration on the right side of thepage.
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Figure 71. Existing User Login

U.5. DEPARTMENT OF Omce Of

ENERGY Science Portfolio Analysis And Management System

Login

Existing User Wednesday 23™ May 2012 10:50:58 A.M. ET

£ Existing User Login

Username New User Registration
Search Solicitations
w PAMS A

Password Create Mew PAMS Account

Other Links

Recommended Seftings
Contact Us

Forgot Password

2. Choose an appropriate Solicitation list. You can view the Funding Opportunity Announcements
by clicking the View a list of Funding Opportunity Announcements link, or you can view Lab
Announcements by clicking the View a list of DOE National Laboratory Announcements (Figure
72).

Figure 72. Proposals Tab - Select a Solicitation List

—

Guide Me Search Solicitations Wednesday 23° May 2012 10:52;:24 AM, ET 2

You are here: Proposals = Search Solicitations
=/ Select a Solicitation List

Which would you like to view?
Wiew a list of Funding Opportunity Announcements

Yiew a list of DOE Mational Laboratory Announcements
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5.5 I Am Logged in to PAMS
1. Click the Proposals tab and then click the Search Solicitations link (Figure73).

Figure 73. Proposals Tab - Search Solicitations Link

SBAuser ¥  Logout

U.5. DEPARTMENT OF ofﬁce Of

ENERGY RiErioy Portfolio Analysis And Management System

n Proposals Institutions
Guide Me Search Solicitations Fridey 127 May 2012 05:08:28 PM.ET 2

You are here: Home = Proposals = Guide Me

What would you like to do?

Solicitations Letters of Intent/Preproposals Proposals
View Funding Opportunity Announcements View My Letters of Intent @ View My Proposals 3
s View My Preproposals @ Access Previously Submitted Grants.gov

View DOE Mational Laboratory

Proposal (3
Announcements (&)

2. Choose the Solicitation list. You can view the Funding Opportunity Announcements by clicking
the View Funding Opportunity Announcements link, or you can view Lab Announcements by
clicking the View DOE National Laboratory Announcements (Figure 74).

Figure 74. Proposals Tab - Choosing a Solicitation List

Proposals Institutions

Guide Me Search Solicitations Wednesday 23" May 2012 10:52:24 AM, ET @

You are here: Proposals = Search Solicitations
=/ Select a Solicitation List

VWhich would you like to view?
l “Wiew a list of Funding Qpportunity Announcements

View a list of DOE Mational Laboratory Announcements

Once you have identified the Solicitation of interest, you can create a submission to respond to it.
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54.1 Create and Submit a Preproposal
Follow the steps below to create and submit a Preproposal:

1. Click the Actions/Views link and then click the Submit Preproposal link (Figure 75).

Figure 75. Funding Opportunity Announcements List - Submit Preproposal Link

{=/ Funding Opportunity Announcements - List

The existing FOAs are listed below. Tofilter, enter the data in the textboxes below the column headings and click the filter icon. To search, click the Search link above (+ view Merz)

= Detailed View | S5 Search

W 4« 123456[7)8 » M pagesize:15 -  Go 119 items in & page(s)
Solicitation Number Solicitation Title LOUPreproposal Due Date Proposal Due Date Options
v s & v & v
» DE-FOA-PPTestd576 High Energy Density Laboratory Plasmas 1212112012 11:59:59 PM 121312012 11:59 59 P Actinnsffiewswe
» DE-FOA-PPTest0932 Thermo Muclear Research 9M12/2012 11:59:59 PM 12M19/2012 11:59 Action
Submit Preproposal
» DE-FOA-PPTest2012 Wind Energy Scientific Research 4/9/2012 4:15:00 PM 121252012 11:59
View
» DE-FOA-PPTest1989 Physical Chemistry Advanced Research Ti2712012 11:59:59 PM 121312012 11:59 Solicitation
Solicitation
» DE-FOA-PPTest0873 Advanced Research in Biological Systems 9/4/2012 11:59:59 PM 123172012 11:59 -

»  DE-FOA-XZ0011230 Combined Fusion Energy Science 2/28/2013 5:00:00 FM Views w

2. Provide the required information on the Submit Preproposal page. Note that fields marked by a
red star are mandatory. To choose a PI, click the Select Pl button (Figure 76).

Figure 76. Submit Preproposal Page - Select PI Link

& Submit Preproposal

Complete the form below to submit a Preproposal. Search for and add only one Pl If the Plis not registered, send an invitation to the Pl to registerto
the Institution (+ View Mor=)

Solicitation Information

Solicitation Number DE-FOA-PPTestd576: High Energy Density Laboratory Plasmas

* Institution Select One -

* Pl information ()
Name MNIA

Email Address MIA

Phone Number MIA

Address MNIA

Project Information

* Preproposal Title

* Program Manager Select One -

w Preproposal (Maximum 1} Attach File

Mo documents attached

3. Search for the Pl using the search criteria. Click the Action link against the Pl record and then
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click the Select PI link (Figure 77). If the Pl is not registered to the Institution in PAMS, click the
Invite PI link.

Figure 77. Select PI Page - Invite PI Link

Z Select PI
sE Search | H] Saved Searches
M 4 [1]» M Ppagesize:1s ~ Go 5 items in 1 page(s)
Name User Hame Email Phone Options
W W W '
Ennaciri, cbahia  cbahia cbahia@amail.com 703-729-7654 Artinnerw
Ennacii Elias  elias ennaciri01@gmail.com 703-999-8767 AC“&—D
Select PI
Smith, Jane extuser2 reitester2@amail.com 546-546-4564 B
Arias, Lynette larias larias@agmail.com 476-457-8907 BExt: 67980 Actions -
Ennaciri, Youssef  youssef yennaciri1@agmail.com 202-555-6545 Actions -
"R |T| > M Page size: |15 =+ | Go 5items in 1 page(s)

4. Complete the form by entering the required information. Note that fields marked by a red star
are mandatory (Figure 78).

Figure 78. Submit Preproposal - Attach File and Submit to DOELinks

& Submit Preproposal

Complete the form below to submit a Preproposal. Search for and add only one Pl Ifthe Plis not registered, send an invitation to the
Pl to register to the Institution (+ view Mor=)

Solicitation Information

Solicitation Number DE-FOA-PPTest4576: High Energy Density Laboratory Plasmas

* |nstitution Abilene Christian University, Abilene, TX hd

* Plinformation () Change Pl
Name Ennaciri, cbahia

Email Address cbahia@agmail.com

Phone Number 703-729-7654

Address 12345 chahia street, Ashburn, VA 20147

Project Information

* pPreproposal Title

* Program Manager Select One -

* Preproposal (Maximum 1)

Mo documents attached
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Click the Attach File button and select a file from yourcomputer.
Click the Attach button to attach the Preproposaldocument.

Click the Save button to save the document in the My Preproposals list page for later
completion.

8. Click the Submit to DOE button to submit thePreproposal.
9. PAMS will send an email acknowledging receipt of the submission to thePl.

542 Create and Submit a Letter of Intent
Follow the steps below to create and submit a Letter of Intent:
1. Click the Actions/Views link and then click the Submit Letter of Intent link (Figure 79).

Figure 79. Funding Opportunity Announcements List - Submit Letter of Intent Link

= Funding Opportunity Announcements - List
The existing FOAs are listed below. To filter, enter the data in the textboxes below the column headings and click the filter icon. To search, click the Search link above (+ view

[= Detailed view | #E Search

1 Filters Applied (x Clear)

My [nd |T| La (ot Page size: 15 ~ Go 1items in 1 page(s)
Solicitation Number Solicitation Title LOlPreproposal Due Date Proposal Due Date Options
DE-FOA-LOITest789 | 7 i'g E |7 E=ETA

» DE-FOA-LOITest729 Low Solar research 513112012 11:58:59 PM 9/28/2012 11:59:59 PM ArtinneMiswe—w

- Action
K < [1]»n pagesize:/15 v Go
View

Solicitation of
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2. Provide the required information on the Submit Letter of Intent page. To choose a Pl clickthe

Select PI button (Figure 80).

Figure 80. Submit Letter of Intent (LOI) Page - Select PILink

& Submit Letter of Intent (LOI)

Complete the form below to submit a Letter of Intent (LQI). Search for and add only one PI. Ifthe Plis not registered, send an invitation to the
Pl to register to the (+ view Maors)

Solicitation Information

Solicitation Number DE-FOA-LOITest789: Low Solar research

* |nstitution Adelphi University, Long Island, NY -

* Plinformation (7
Name NIA

Email Address NIA

Phone Number MNIA

Address MNIA

Project Information

* | etter of Intent Title

* Program Manager Select One -

w |Letter of Intent (Maximum 1) Attach File

No documents attached
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3. Search for the Pl using the search criteria. Click the Action link against the Pl record and then
click Select PI. If the Pl is not registered to the Institution in PAMS, click the Invite PI link (Figure

81).
Figure 81. Select PI Page - Select PI Link
& Select PI
& Invite PI +H Search | E] Saved Searches =

H o4 |z|' H Page size: 15 =« | Go

4 items in 1 page(s)

LA |z|’ H Page size: 15 ~  Go

Hame User Hame Email Phone Options
7 7 7 i
Smith, Karen extuser reitester155@amail.com T03-222-2222 Artinn s
Bennani, Kawtar  kbennani bennani@gmail.com 202-204-7654 Action
User, REI REIUser reitester3@gmail.com 703-480-9678
Ennaciri, Youssef  youssef yennaciri1@agmail.com 202-555-6545 Actions

4 items in 1 page(s)
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4. Complete the form by entering the required information (Figure 82). Note that fields marked by
a red star are mandatory. Click Attach File and select your file. Click the Attach button to attach
the Letter of Intent document. Click Save to save the document in the My Letters of Intent list
page for later completion. Click Submit to DOE to submit the Letter of Intent.

5. PAMS will send an email acknowledging receipt of the submission to thePI.

Figure 82. Submit Letter of Intent (LOI) Page - Submit to DOE Link

& Submit Letter of Intent (LOI)

Complete the form below to submit a Letter of Intent (LOI). Search for and add only one PI. Ifthe Plis not registered, send
an invitation to the Pl to register to the (+ view More)

Solicitation Information

Solicitation Number ~ DE-FOA-LOITest789: Low Solar research

* |nstitution Adelphi University, Long Island, NY -

* Pl Information (z) Change PI
Name Smith, Karen

Email Address reitester155@amail.com

Phone Number T03-222-2222

Address PO BOX 12345 20151

Project Information

* Letter of Intent Title

* program Manager Select One -
w Letter of Intent (Maximum 1) Attach File

Mo documents attached

S—

54.3 Create and Submit a Proposal

You can submit a Proposal in PAMS only in response to DOE National Laboratory Announcements. For
Funding Opportunity Announcements, Proposals must be submitted through Grants.gov only.

Follow the steps below to create and submit a Proposal in response to a DOE National Laboratory
Announcement:

1. Search for DOE National Laboratory Announcements from the Search Solicitations tab. Click the
Actions/Views link for a Solicitation and then click the Submit Proposal link (Figure 83).
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Figure 83. DOE National Laboratory Announcements List - Submit Proposal Link

{=/ DOE National Laboratory Announcements - List

= Detailed View | g Search

~¢ Filters Applied (x Clear)

] |2 Ill bal [t Page size: 15 « | G0 1items in 1 page(s)
Solicitation Number Solicitation Title LDrfPrep[-;;); BELIELE Proposal Due Date Options
LAB 09-24 'd T ”g: T *E e
b LABO09-24 e e 4001243600 DR VROIZTIRIBY s -
Muclear Theory PN 2
Action
Wi[4]1]»[[M] Pagesize:|15 +|| G0
View

Lab Announcement of

2. Provide the required input information on the Cover Page (Figure 84). Note that fields marked
by a red star are mandatory.

Figure 84. Cover Page - Top

+ CoverPage & Budget « Subawards (optional} 4% Attachments
Fields with  are required
Solicitation Information
Solicitation Number TA-50l-L0OI-223451: TA-Sol-LOI-223451

* Institution Select One ¥
* Principal Investigator Information (2) | Change PI |
Name Rick, Helle

Position/Title of PI

Phone Number 123-456-7897
Email Address reitester1120211@gmail.com

=
Address HC 908 BOX 1235, Herndon, VA 20175 (&

Project Information

* Proposal Title test
* Program Manager Select One -
* Proposal Type MNew ¥

FVUP Information (£

FWP Number Target Year

1 555665666655 2013

3. From the Choose Action drop-down, select the save option of choice and click the Go button to
start working on the Budget section.
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Figure 85. Cover Page - Research and Other Related Projectinformation

Research and Other Related Project Information

* 1. Are Human Subjects Involved?
@ Yes @ No
1a. If Yes, is the project exempt from Federal regulations? [Reguired only if the answer to question 1 iz "Yes')
D ves O nNo © nia
If Yes, check appropriate exemption number. (Reguired only if the answer to guestion 1z is "Yes')
0102020405060 NA
If Mo, is the IRB review pending? (Reguired only if the answer to guestion 1a is No’)
@ ¥es © Mo © NA
IRB Approval Date: 6
Human Subject Assurance Number,
* 2. Are vertebrate animals used?
@ Yes @ No
2a. If Yes, is the IACUC review pending ? [Reguired only if the answer to question 2 is 'Yes')
Dves © No @ NiA
IACUC Approval Date: =

Animal Welfare Assurance Number:

Choose Action

[=]

4

4. On the Budget page (Figure 86), provide the necessary information for each year (fields marked

by a red star are mandatory). Complete each section by clicking the “Zicon against each section

(Figure 87, Figure 88).

Figure 86. Budget Tab - Top Section

@k CoverPage o Budget < Subawards joptionzll @& Aftachments

(@ Add Budget Period

Budget Period Start Date End Date Delete Period
i Mot Provided Mot Provided
2 Not Provided Not Provided [Delete |

Period1 | Period2  Budget Summary

Budget Period Information (£ -

(6]

' Budget Tab Instructions

.. Copy from Previous PEI'IUCII.

* Budget Period Start Date Mot Provided
* Budget Period End Date Mot Provided
A
A. Senior/Key Person (¢ -
# Name Project Role Months Remuesicd Ssiary, m Fringe Benefits ($)(2) Funds Requested ($}

Total Senior/Key Person Mot Provided
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-

- } |

o | When entering budget information for multiple budget periods, you may enter the first budget
__— period’s information and click the Copy From Previous Period link (which appears in the
screenshot immediately above) to copy data over from the previous period. This will eliminate

you having to duplicate budget information for every year; you will merely have to edit the

information after copying it over.

Figure 87. Budget Tab - Middle Section

B. Other Personnel (&

#of

personnel Project Role Months (z) Requested Salary($) (2 Fringe Benefits ($)(3)

Total Other Personnel

Total Salary, Wages and Fringe Benefits (A+B)

C. Equipment Description (2

# Equipment ltem
Total Equipment
D.Travel@
# Item
1. Domestic Travel Costs (Incl. Canada, Mexico, and U.5. Possessions)
2. Foreign Travel Costs

Total Travel

E. ParticipantTrainee Support Costs @

Funds Requested ($)

Mot Provided

$0.00

Funds Requested ($)

Mot Provided

Funds Requested ($)
Mot Provided
Mot Provided

$0.00

# Item Funds Requested ($)
1. Tuition/Fees/Health Insurance Mot Provided
2. Stipends Mot Provided
3 Travel Mot Provided
4. Subsistence Mot Provided
5. Other Mot Provided
Mumber of ParticipantTrainees (Mot Provided)

Total Participant/Trainee Support Costs $0.00

F. Other Direct Costs (&

# Item
1. Materials and Supplies
2 FPublication Costs

[

Consultant Services

4. ADP/Computer Services

o

Subawards/Consortium/Contractual Costs

. Equipment or Facility Rental/User Fees
7. Alterations and Renovations
8. Other

Total Other Direct Costs

Funds Requested ($)
Mot Provided
Mot Provided
Mot Provided
Mot Provided
Mot Provided
Mot Provided
Mot Provided
Mot Provided

$0.00
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5. From the Choose Action drop-down, select the save option of choice and click the Go button to
continue to the next section (Figure 88).

Figure 88. Budget Tab - Bottom Section

Total Other Direct Costs $0.00

G. Direct Costs
# Item Funds Requested ($)

1. Total Direct Costs (A thru F) $0.00

H. Other Indirect Costs [ &

# Item Funds Requested ($)
Total Indirect Costs Mot Provided

I. Total Directand Indirect Costs

# Item Funds Requested ($)

1: Total Direct and Indirect Costs (G+H) $0.00

Choose Action E‘ F

6. Use the Subawards tab only if you are submitting separate budgets for subawards. If not,
please ignore this section and leave it blank. To provide subaward budgets:

a. Go tothe Subawards tab and click the Add Subaward link (Figure 89).
b. Provide budget information (similar to the Budget page information in Step 4
above) for each subaward you wish.

¢. When you have finished providing the necessary information, choose the appropriate
save option from the Choose Action drop-down. Click the Go button to continue to
the next section.

Figure 89. Subawards Tab - Add Subaward Link

« CoverPage @« Budget «" Subawards (optionsl) & Attachments

Institution Options
Mo Subawards found

Choose Action

7. Onthe Attachments tab (Figure 90), upload any necessary attachments (for more
information on attaching files in PAMS, refer to Section 2.8, How to Attach a File in
PAMS). Choose Save Attachments to do so. Once all sections are complete, choose
Submit to DOE from the Choose Action drop-down.

"~ -II
3 | The Proposal Summary/Abstract and the Budget Justification attachments are mandatory for
_—— you to attach along with the Proposal.

8. Click the Go button to submit the Proposal toDOE.
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Figure 90. Attachments
Tab

dmabrams v | Logout

EﬁEﬁEFY Qfncs of Portfolio Analysis And Management System
Science

Guide Me Respond to Solicitations

ALL PROPOSALS A You are here: Home » Proposals » Guide Me » General [(=]] » My Proposals

General

Monday 187 March 2013 10:2108 AM.ET R

2 DOE National Laboratory Announcements - Submit Proposal
LOUPreproposals

R R Complete the form below to submit a propesal. There are four components to the proposal, each represented by a tab—the Cover Page, Budget, Subawards, and Attachments. The (+ view
My Led

Wy Preproposals
Proposals

My Proposals
by FYope: o CoverPage of Budget «F Subawards (optional) & Attachments
Access Previously

Submitted Grants. gov = =
> Project Summar 1 1 Attach File
Proposal ) ) -

No decuments attached

~ Budget Justi imum 1) 1) Attach File

No documents attached

¥ Proposal Attachment (Minimum 1) (Maximum 1) Attach File

Mo documents attached

¥ Other Attachments (Maximum 5) Attach File

Choose Action  [=] h
Choose Action

Save Atachments |

No documents attached

o] e Slmaleal |

544  Reopen and Resubmit a Submission

e | Once you have reopened a submission, you can modify and resubmit it to DOE. Please note,
" however, that once reopened, a submission will no longer be considered by DOE until you
resubmit it.

In addition, once the due date has passed, you WILL NOT be able to make the resubmission to
DOE.

You can reopen a submitted Preproposal, Letter of Intent, or Proposal (only for lab and interagency
Proposals submitted in PAMS); modify it; and resubmit it before the due date ofthe original submission.
Follow the steps below to reopen a submission:

1. Click the Proposals tab (Figure 91).

2. Click the View My Letters of Intent, View My Preproposals, or View My Proposals link
to navigate to the respective list.
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Figure 91. Proposals Tab

U.S. DEPARTMENT OF Office of

ENERGY Science
[ I e

Guide Me Search Solicitations

You are here: Home = Proposals » Guide Me

What would you like to do?

Solicitations

@
View DOE Mational Laboratory
Announcements (&

View Funding Opportunity Announcements

SBAuser ¥  Logout

Portfolio Analysis And Management System

Fridey 187 May 2012 05:08:28 P.M.ET A

Letters of Intent/Preproposals Proposals

of Intent @ View My Proposals @

v My Preproposals (3

Access Previously Submitted Grants.gov
Froposal (@

3. From the My Letters of Intent, My Preproposals, or My Proposals page, click the Actionlink.

4. Click the Reopen Preproposal, Reopen Letter of Intent, or Reopen Proposal link to reopen
a submission that has already been submitted to DOE (Figure 92).

Figure 92. Reopen Proposal Link

& My Preproposals

= Detailed View | #&Search | Hﬂ Saved Searches »

2itemsin 1 page(s)

LIS E" M Pagesize: 15 ~

M d |?| » M Pagesize: 15~
Tracking Insitution Status Options
Number

v 7 ¥ Al -

» PRE- testing preproposal email Ames Laboratory, Fairfax, VA InProgress  ActionsiViews «
0000000062 g preprop - I, : g ActionsiVizu
PRE- } ; ; Submitted to ; )

A Mgy
» 0000000053 Irina testing preproposal email Ames Laboratory, Fairfax, VA 0OE Actionsiewsw

Action

Reopen Preproposal

Manage Peer Access
View

Preproposal i

Drochict DANC | Dicts 2040 48 Dogitd w4 Y

ro fipd Digugre Contort 1o

5. Edit the Preproposal, Letter of Intent, or Proposal, as required, and resubmit it to DOE using

the options at the bottom of the page.

54.5

I Have Received an Invitation from DOE to Submit a Proposal in PAMS

—
5@ |

—
W _.  This applies to National Labs and other federal agenciesonly.

DOE can send invitations to National Labs and other federal agencies to submit Proposals. These

invitations are sent as emails, and recipients must be registered to both the Institution and to PAMS to

submit a Proposal.
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[\l I|
‘:\0\6 |\ Ifyou are not registered to PAMS, please follow the instructions provided in How Do |

~*  Register to PAMS Using a Unique Registration Code? The email also providesinstructions on
how to register to PAMS. If another associate will create the proposal on your behalf,
please forward this email to thatperson.

A link in the email enables you to submit a Proposal. Clicking this link will 1) ask you to login to PAMS,
2) automatically create a Proposal, and 3) take you to the My Proposals page. Then proceed as follows:

1. Once you are on your My Proposals page, edit the “In Progress” Proposal with the title Invite
to Submit to the DOE Office of Science.

2. To edit the Proposal, select Edit Proposal under Actions/Views. To allow another person to
edit the Proposal, you must give that person peer access by selecting Manage Peer Access
under Actions/Views.

3. Refer to the Create and Submit a Proposal section of this document for detailed instructions
on how to submit a Proposal in PAMS.

r - 1

< The proposal created will be assigned to the user who first clicks on the link in theemail.

54.6 [ Want To View Submissions from My Institutions

Follow the steps below to view any submissions associated with an Institution. You can view a
submission if you are the Pl on the submission, if you are the submitter, or if an individual with accessto
the submission grants you access via the Manage Peer Access functions.

1. Click the Proposals tab

2. Click View My Preproposals, View My Letters of Intent, or View My Proposals to see the list
of submissions.

3. Click Actions and then click the View link to view the submission.

547 I Want To Manage Peer Access for aSubmission

Peer Access is the concept of allowing select users to access submissions in PAMS. Peer Access can be
managed at a submission level, by the users who created the submissions, from the My Proposals, My
Preproposals, and My Letters of Intent pages.

Peer access can also be managed at an Institution level, from the Institution Folder, by users who have
Administrative privileges. Peer Access can be extended only to users who are registered to the same
Institution. Follow the steps below to manage peer access for asubmission:

1. Click the Proposals tab after logging in to PAMS. Click the appropriate View links (Figure 93).
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Figure 93. Links for View My Letters of Intent, View My Preproposals, View My Proposals

U.S. DEPARTMENT OF Ofﬂce Of

ENERGY Science

Guide Me Search Solicitations

You are here: Home = Proposals » Guide Me

What would you like to do?

Solicitations entiPreproposals

View My Letters of Intent (@

Wiew Funding Opportunity Announcements
Wiew DOE National Laboratory
Announcements @

View My Preproposals (3

Portfolio Analysis And Management System

SBAuser ¥  Logout

Friday 187 May 2012 05:08:28 P.M.ET A

Proposals

Wiew My Proposals (@)
Access Previously Submitted Grants.gov
Proposal (8

2. This will take you to the My Preproposals, My Letters of Intent, or the My Proposals page.
Choose a submission record, click the Action link, and then click the Manage Peer Access link

(Figure 94).

Figure 94. Manage Peer Access Link

Z My Preproposals

More)

L] <|l|23 L. Page size: 15 ~  Go

The existing Preproposals accessible to you are listed below. To filter, enter the data in the textboxes below the column headings and click the filter icon. To search, (+ view

= Detailed View | #sESearch| E] Saved Searches =

35 items in 3 page(s)

Preproposal .\ Institution Status Options
Number
'l 'l 'l All |
FRE- Preproposal for climate science . At Y P——
» 0000000345  solicitation Ames Laboratory, Ames, |A Submitted to DOE I_nnq o
Action
PRE- . . Mundiapolis Institutions, Casablanca, .
Manage Peer Access
» 0000000336 Mundiapolis preproposal e Submitted to DOE
View
PRE- . . Mundiapolis Institutions, Casablanca, .
-
» 0000000334 Mundiapolis Proposal Morocco Submitted to DOE Preproposal Cf

3. You will now be taken to the Manage Peer Access - User List page (Figure 95). Click the Add New
Person link to add a new user registered to the Institution to the submission. Click Manage Peer

Access to manage existing useraccess.
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Figure 95. Add New Person/Manage Peer Access Links

LEAR E|' H Page size: 15 ~  Go

~ESearch

2 items in 1 page(s)

H o4 E|' H Page size: |15 ~ | Go

Name User Hame Email Phone Number Role Options
i i i i i
Bacha, Lina lina bacha2@gmail.com 702-222-2343 P, Point of Gontact, Artinns
Actiol
Ennaciri, Youssef youssef yennaciril@gmail.com 202-555-6545 EL
Remaove rrom Preproposal

4. Select check boxes to update peer access for users (Figure96).

Figure 96. User Information

User information

Name Lina Bacha

Update Peer

AcCCess |¥|Manage Peer Access '

5. When you click Add User, you are taken to list page of existing users from your institution.
Choose a user record, click the Action link, and then click Add User (Figure 97).

Figure 97. Existing Users Page: Add User Link

HoA |E|' H Page size: 15 + GO

+E Search

2 items in 1 page(s)

oA |E|' H Page size: 15 - GO

Name User Name Email Phone Humber Role Options
7 v 7 v 'd
Hartnet, Mike mharnet test@reisys.com 455-678-6788 Bxt PI, SROEN rfinne -
56308 .
Action
User, Bahia abahia users@agmail.com 703-729-2232 SRO/E

2 items in 1 page(s)

6. Onthe Manage Peer Access — User page, choose the privileges to be assigned to the user and

click the Save and Continue button (Figure98).
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Figure 98. Manage Peer Access - User Page: Save and Continue Button

User Information

Mame Mike Hartnet

Tl view
Update Peer Access

"I Manage Peer Access

S—

7. You are taken to the View Users — List page, where you will see a Success message. The new
user will be displayed in the page’sgrid.

[ \e_'-, For submissions with the status “Submitted to DOE,” the only privileges that can be
‘-“\0__,;- managed are View and Manage Peer Access. For “In Progress” submissions, the following

privileges can be managed:

o \View
e [Edit
e Delete

e Submit to DOE
e Manage Peer Access.

r‘:\d@ | Any users with the Edit, Delete, Submit to DOE, or Manage Peer Access privilege will, by

L default, be assigned the View privilege. If you are the submission creator, you will be
assigned all submission-level privileges by default. If you are the PI, but someone else
submitted on your behalf, you will be assigned View privilege bydefault.
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5.5 How Do I Withdraw a Proposal?

® Quick Summary e

Who can withdraw aproposal?

0 Any user with View and Withdraw privileges.

How does a user get those privileges?
0 On the proposal, anyone with the Manage Peer Access privilege (usually a PI or an
SRO/B0O/AO) can grant users Withdrawprivilege.
* Onthe My Proposals page, for the proposal you want, click theActions/Views
link and click the Manage Peer Access link.
= For an existing user, click the Manage Peer Access link and assignthe
Withdraw privilege. For a new user, assign both View and Withdrawprivileges.
0 For the institution, the Admin SRO can grant user privileges for all institution
proposals.
= Within the Institutions Folder, click the Proposals link in left navigationmenu.
= For the proposal you want, click the Actions/Views link and click the Manage
Peer Access link to provide theprivilege.

Institutions have the capability to withdraw proposals. Admin SROs (i.e., SRO/BO/AO users with
Manage Users, Manage Institution Profile, and Submit to DOE privileges for the institution) can grant
other users from the same institution the privilege to withdraw proposals. The View Proposal privilege
must also be granted to the user.

The PI/SRO for the proposal should automatically be given the Withdraw Proposal privilege in
PAMS. When the PI and SRO/BO/AO successfully accesses a previously submitted Grants.gov
proposal in the Proposals tab, the Withdraw privilege on the proposal is granted to this Pl or SRO.

5.5.1 How Do I Get the Withdraw Privilege?

o Through the Proposal: Anyone with the Manage Peer Access privilege (usually a Pl or
an SRO/BO/AO) can grant users View and Withdraw privileges.

(0}
0}

(0}

On the Guide Me page, click View My ExistingProposals.

On the My Proposals page, for the proposal you want, click the Actions/Views link and
click the Manage Peer Access link.

For an existing user, click the Actions link and the Manage Peer Access link and assignthe
Withdraw privilege. For a new user, assign both the View and Withdrawprivileges.

e Through the Institution: For the institution, the Admin SRO can grant user privileges for
all institution proposals.

(0]

0}
(0}
0}

On the Guide Me page, click the Institutionstab.
For the institution youwant, click the Actions/Views link and Institution Folder link.
Within the Institutions Folder, click the Proposals link in left navigationmenu.

For the proposal you want, click the Actions/Views link and Manage PeerAccess
link to provide the Withdraw privilege.
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- 1
'%\:\Oxe I"-. Proposals submitted from PAMS or Grants.gov can be withdrawn up until the time it is sent
— " for review by the PM of the DOE Office of Science. Once proposals submitted from PAMS
are withdrawn, they cannot be resubmitted.

5.5.2 Withdraw a Proposal
Follow the steps below to withdraw a proposal that has been submitted to DOE.

1. Loginto PAMS and click the Proposals tab to go to the Guide Me page.

Figure 99. Guide Me Page
Guide Me Respond to Solicitations "
You are here: Home » Proposals » Guide Me ) :
L
What would you like to do? ? »
Solicitations Letters of Inten f Proposals
View / Respond to Funding Opportunity Announcements (i) View My Existing | View My Existing Proposals ()
View / Respond to DOE National Laboratory Announcements View My Esttmr { Access Previously Submmed Grants.gov Proposal (i)
® » ' i

2. Onthe Guide Me page, click the View My Existing Proposals link to go to the MyProposals
page (Figure 100).

Figure 100. My Proposals Page

You are here: Home » Proposals » Guide Me » General [ =] f {

¥ My Proposals

The existing Proposals accessible to you are listed below. To filter, entege #f\.'ls‘.'.‘ Hore)

1)
( ¥ [=] Detailed View | 45 Search| Qi Saved Searches
-
K 4 |1‘ || Pagesize: 15 ~ | Go ( : 2 items in 1 page(s)
Proposal ID Title 1 ( Proposal Type Proposal Status Proposal Source Options
x
v ¥ All v |w Al M BT - (%
»
» 0000214753 Lab Proposal submission { ‘) New Submitted to DOE Lab Proposal |Acuoms.¢‘ﬂews V|
» 0000212194 High Energy Physics at Texas A&I‘M \ Supplemental Awarded Grants Gov Actions/Views |»
LR |71‘ LR} Pagesize: 15 ¥ | Go ; : 2 items infl page(s)

\ 4

Action

“# Re-open and Edit Proposal

Manage Peer Acces
Withdraw Proposal

View

Proposal [f
5 Proposal PDF f
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3. The proposal to be withdrawn must have a Proposal Status of Submitted to DOE. Click the
Actions/Views dropdown for that proposal. Click the Withdraw Proposal link to go to the
Withdraw Proposal — Confirm page (Figure101).

Figure 101. Withdraw Proposal - Confirm Page

You are here: Home » Proposals » Guide Me » General [ =] » My Proposals

i{=/ withdraw Proposal - Confirm

This page enables you to withdraw a proposal. You must provide a reason for withdrawing the proposal in the Comments section. You may attach an option

~aN

(©) Warning: Withdrawing a proposal removes it from consideration.

Approximately 4 pages (0 (Max 8000 Characters without spaces): 8000 Characters left.
Ha o -0 BB % =ECIE B L Ut BOY L0

\

Attach File

¥ Attachment {(Maximum 1)

VYEN TV TN T Nre Y e TV Y e e

S T WE WP 3 o UL Vi s W)

oo

4. On the Withdraw Proposal — Confirm page:
a. Enter mandatory Comments to justify the proposalwithdrawal.

b. If necessary, click the Attach File button to upload a file that supports the proposal
withdrawal. Refer to Section 2.8, How to Attach a File in PAMS.

5. When finished, click the Confirm button.

On the My Proposals page, a Success message informs you that the proposal was withdrawn
(Figure 102).
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Figure 102. Withdraw Proposal Success Message

You are here: Home » Proposals » Guide Me » General [f=]

@ My Proposals
The existing Proposals accessible to you are listed below. To filter, enter the data in the textboxes below the column headi

« Success:
Proposal has been withdrawn successfully.

LR} |I|' H Page size: 15 =  Go

Proposal ID Title
N4 N4
» 0000214753 Lab Proposal submission
» 0000212194 High Energy Physics at Texas ABM University+

LEAR) |Z|' M| Pagesize: 15 =  Go

e N VIS G, —

7. At this point, the Proposal Status changes to Withdrawn (Figure 103).
Figure 103. Proposal Status: Withdrawn

AT

elow the column headings and click the filter icon. To search, (+ View More)

[=] Detailed View| /3 Search | ol Saved Searches ‘i

2 items in 1 page(s)!

Proposal Type Proposal Status Proposal Source Options ‘
All v Al vy (Al vy

New Lab Proposal Actions/Views ¥
Supplemental Awarded Grants. Gov Actions/Views ¥

T N Y N e W P N NP~

2 items in 1 page(s
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HOW DO I MANAGE AWARDS IN PAMS?

® Quick Summary e

e Who can access awards in PAMS?

0 By default, the PI, SRO/BO/AO, and Other (Point of Contact and Admin SRO for the
Institution) user roles are given access privileges to awards. (Refer to Table 3 for
more information on award privileges.) Additionally, any registered user from the
institution may request access privileges to anaward.

e What are the privileges available at the awardlevel?

0 View awards privilege, Progress Report privileges, Award Modification Request

privileges
e How do users request privileges at the awardlevel?

0 Register to an institution in PAMS
0 Go to the Awards Folder and click the Add Award to Portfolio link torequest
privileges and add the award to yourportfolio

e What other actions can users take onawards?

0 View and submit Progress Reports and Modification Requests
0 View other users with award privileges and change those privileges, ifrequired.

Institution users can view their awards in PAMS. The following roles are identified on PAMS
awards:

e PI
SRO/BO/AO
e Other.

The following privileges may be requested by users at the awardlevel:

o View privileges
e Progress Report privileges
e Award Modification Request privileges.

PAMS sends award-notification emails to users who are on awards. Award privileges are
provided to institution users either by automatic award association or manual award association.

~— | With the rollout of PAMS Iteration 5a, a user could receive many award-notification emails,

@ |
we _, depending on how many awards the user is associated. A user not registered to PAMS will
o receive multiple emails, but each email will have the same PAMS Registration Code. A user
only needs one Registration Code to set up one PAMS account.

If, however, a user is duplicated in the system (e.g., in the system as both “Steve” and
“Stephen”), that user will need to use the different access codes he/she was emailed to
access respective awards. Be aware that if you are emailed different Registration Codes,
you must use them as necessary.
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Automatic award association means that an institution user already:

e Has the proper user roles to accessawards.
e Has an active PAMS account.
o |sregistered in PAMS to theinstitution.

Table 3 summarizes the award privileges granted to a PI/SRO/Admin SRO via AutomaticAssociation.

Table 3. PI/SRO/Admin SRO Automatic Award Privileges

Award Feature Program Award Privileges SBIR Award Privileges
Pl Automatic Award Privileges
Progress Report o View None
e Edit
e Submit
o Administer
Award View View
Award Modification Request None None
SRO/Admin Automatic Award Privileges
Progress Report None o View
e Edit
e Submit
o Administer
Award View View
Award Modification Request o View e View
e (Create e (Create
o Edit o Edit
o Delete o Delete
e Submit e Submit
o Administer o Administer

Manual award association means that an institution user is not registered to PAMS and must do so
before accessing awards. In this case, the institution user must:

e Register to PAMS using the Registration Code provided in the award-notification email sent by
PAMS (see Section 3.1.2, How Do | Register to PAMS Using a Unique RegistrationCode?).

OR

e Registerin PAMS to the institution (see Section 3.1.3, How Do | Register to an Institution
in PAMS?).
e Request awards privileges from an authorized approver, most often the Pl orSRO/BO/AO.

r

_-a’;'-e’jl' The Award access feature is not available for Labs. However, Labs can view the award
. information from the Institution Folder (see Section 4.5, Institution Folder).

PAMS External User Guide July 2016

75



6.2 How Do I View Award Information?

Users can view awards in their portfolio from the external Awards Folder.

1. On the Guide Me page, click the Awards tab to go to the My Awards - List page (Figure 104).
Figure 104. Guide Me Page Awards Tab

You are here: Home » Proposals » Guide Me

o= - e

Guide Me Respond to Solicitations

What would you like to do?

Solicitations Letters of Intent/Preproposals Proposals
View / Respond to Funding Opportunity Announcements (i) View My Existing Letters of Intent (i) View Wy Existing Proposals ()
View / Respond to DOE National Laboratory Announcements View My Existing Preproposals () Access Previously Submitted Grants gov Proposal (i)

®

Figure 105. My Awards - List Page

You are here: Home » Awards » Browse

S Vane

& My Awards - List

This page lists all the Awards to which you have access. If you do not see an Award, click the Add Award to Portfolio link above

3 Add Award to Portfolio .
d Search | L.J] Saved Searches

M 4|1/234586[» N Pagesize: 15 ¥ Go 78 items in 6 page(s)

Award Number Project Title Award Options

PROPOSAL FOR THE PLASMA SCIENCE AND INNOVATION CENTER (PSI- Other

_FCO2- Actions/Vi
b DEFCO2D5ERS54813  o\TER) AT WASHINGTON, WISCONSIN, AND UTAH STATE clionsiviews ¥

» DE-FC02-05ER54814  Reversed Field Pinch Research in MST Other Actions/Views ¥

Actions/Views W

PN NN

» DE-FC02-07TER64494  GREAT LAKES BIOENERGY RESEARCH CENTER Other
OHYDRODY;

}%

CIDAC, CENTER FOR

2. This page has all the awards to which you have privileges. If you do not see an award, click the
Add Award to Portfolio link above the grid to go to the Select Awards page (Figure 106) and

register to the award.
3. Onthe Select Awards page, you have several ways to choose choosing one or more awards to
add to your portfolio (Figure 107). Refer to Table 4 for more information.
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Figure 106. Select Awards Page
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Figure 107. Select Awards Options

You are here: Home » Awards » Browse

# Add Award to Portfolio - Select Awards

For each award you wish to add to your Portfolio, select the checkbox to the left of the award record and click the Add to
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» Board of Trustees of the University of lllinois, Champaign, 1L 08ER15950 PI ) '
¢

PR P d
T e 4 R JJ\_""—-'—-——-—-—JM
 Cancel |

{

L

g - gdi]ﬁ)ﬂfulio )
S e A o Ll

g [[oc o]

PAMS External User Guide

July 2016

77



Table 4. Select Award Options Explanation

Link

Explanation

Individual checkboxes

e If you are only selecting one or two items from the list, simply click the Add to
Portfolio link in the Options column for each selection.

e You may also select several checkboxes and, when you are done, click the Add
to Portfolio button at the bottom of thepage.

This page: Select all

e Click this link to select all the checkboxes on the current page.
e When you are done, click the Add to Portfolio button at the bottom of the

page.

This page: Unselect all

Click this link to unselect all the checkboxes on the current page. (You would likely
click Unselect all after first selecting Select all and then changing your mind.)

Across pages: Select all

e  Click this link to select all the checkboxes on all the pages available.
e When you are done, click the Add to Portfolio button at the bottom of the
page.

Across pages: Unselect all

Click this link to unselect all the checkboxes on all the pages available. (You would
likely click Unselect all after first selecting Select all and then changing your mind.)

4. When you click the Add to Portfolio button, you are taken to the Awards — RequestAccess
page (Figure 108). From this page, you can select the privileges you requirefor:

e View Award (must be approved by Pl or SRO/BO/AQ)

e Progress Reports (must be approved by Pl or by the BO for SBIR/STTR awards)

¢ Award Modification Requests (must be approved by theSRO/BO/AO).

Figure 108. Awards - Request Access Page

rrrrr T Hche  Aiech »

& Awards - Request Access

Notais):

Select Lavel of Accrss {Select 2l | Unsesectall)

Award Humber Insttution

Wniversity of TANGt at Urbana-Champaign, Chamgaign. IL wn Yes W, Waier L]

P Hasna P Rugistived SROBOIAD Nam SROBOIAD Régetred

==

5. Make your access-request selections by clicking the appropriate checkboxes and
enter a justification for your selections in the mandatory Comments field.

6. Click the Request Access button to go to the Awards — Request Access Results page (Figure
109), where a Success message verifies that your requests were successfullysubmitted.
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Figure 109. Awards - Request Access Results Page

'3
You are here: Home » Awards » Browse > >
: g 1
L
21 Awards - Request Access Results t a ’
- -
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» DE-SCO005348 niversity of Hinos 38— §  pietcalr, Wilkam Knorr, Waller Pl Progress Repart Aulhonzed Approver g8
Champaign, |1 F -
4
-+
| s &

7. Unsent Requests (Figure 109, beneath Success message): Why is your request for award access
in the Unsent Requests table?

a. Your request for award access could not be sent to default approving official. That official
may not be registered to PAMS and/or to theaward.

b. Click the Authorized Approver link to bring up contact information (Figure 110) for the
person who can approve your request. You can contact that approver and explain that your
submission was not successful.

8. Sent Requests (Figure 109, beneath Unsent Requests): Your request for award access isinthe
Sent Requests table.

a. Your request for award access was successfully sent to default approving officialbecause
that official is registered to both PAMS and theaward.

b. You should receive approval or disapproval of your request via email. If you any problems,
click the Authorized Approver link. Use the contact information there (Figure 110) to ask for
assistance.

Figure 110. Authorized Approver Contact Information (Sample)

2 Authorized Approver(s)

Request Type Award Role Name Phone Emall ID
Award Modification Request Other Richardson, David (217) 333-2187 reltester825369125@gmaill.com

9. Onthe Awards — Request Access Results page, click either the Return to Awards List button or
the Request Access to Another Award button.

10. Once your access request has been approved/disapproved, you will receive an email from PAMS
(Figure 111).
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Figure 111. Email Approving/Disapproval User Access Request(Sample)

Award Access Request Approved for DOE (BER) Award DE-FG02-08ER64568 = B
Inbox  x

PAMS reitester1022817829@gmail.com via reisys.com Oct 2 (5 days ago) - v
to me, me [+

Dear Mustafa Zaman:
Your request for access to the award listed below has been approved.

Requested On: 10/02/2014

Requested By: Zaman, Mustafa

Approved On: 10/02/2014

Approved By: Lu, Yi

Award Number: DE-FG02-08ERG64568

Title: New Catalytic DMA Biosensors for Radionuclides and Metal lons
Institution: University of lllinois at Urbana-Champaign, Champaign, IL
View Privileges: Link

Comments Provided by the Approver: Not Provided

If you have trouble using PAMS, consult the "External User Guide™ on the PAMS website or contact the PAMS Helpdesk at (855)
818-1846 (toll-free number) or (301) 903-9610 or sc pams-helpdesk@science doe gov.

——

: @ | A user can only request additional award privileges. A user cannot remove or change

wo /, his/her own award privileges or request that they be removed. Only the award’s Admin

- user can remove a user’s existing award privileges (refer to Section 4.5.2, Manage Users at
the Institution Level).

6.3 What Can I View in the AwardsFolder?
Users may view all awards in their portfolios from the Awards Folder. To get to the Awards Folder:

1. From any PAMS page, click the Awards tab to go to the My Awards - List page (Figure 112).
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Figure 112. My Awards - List Page Context Menu

& My Awards - List

&) Add Award to Portfolio

You are here: Home » Awards » Browse

This page lists all the Awards to which you have access. If you do not see an Award, click the Add Award to Portfolio link above the grid to r

"N

i

‘\.‘ kg . 4 T

N vy

= Search| u Saved Searches w

K ‘l‘ 23456 » M Pagesize: 15 ~ Go { 78 items in 6 page(s)
Award Number Project Title Award Role ” Options
»
11
v v - MIE?
{ #
3
PROPOSAL FOR THE PLASMA SCIENCE AND INNOVATION CENTER (PSI- >
- X Acti Vi
»  DEFCO205ER34813  CENTER) AT WASHINGTON, WISCONSIN, AND UTAH STATE Other - cionsiviews ¥ |
» DE-FC02-05ER54814  Reversed Field Pinch Research in MST Other r } Actions/Views
» DE-FC02-07ERG4494  GREAT LAKES BIOENERGY RESEARCH CENTER Other ; \) Actions/Views =
A DE-FC02-08ER54974 SCIDAC: CENTER FOR EXTENDED MAGNETOHYDRODYNAMIC Other i ' AR s =
\ 4

Action
Request Award Modification
Request Additional Access
Manage Users

View

.

) Last Assistance Agreement

| Modification History Cf

My Current Access £

Users with Access [

2. Choose the award whose folder you wish to view. For that award, click the Actions/Views link
and the Award Folder link to go to the Award Folder home page (Figure113).

Figure 113. Awards Folder Home Page

General -

Award Folder

Current Budget Paniad: (L1

Curtent Project Pared: 03 Amount Awarged this Budget Peried: §735 000 00

¥ Resources [

Users

Useful Links.

Preaward Fost Award Award Users

Awara Gverview ntcamiation about the awan i Esied bekn The NUMBER OF PENDING TASKS fiekd shows e actual number of (ks 3ssigned 10 you 10 the awar. To View 3nd 2C0ESS {« vins lise)
| Avard Hame
~ DE-FCO2-05ER54811: PLASMA SCIENCE AND INNOVATION CENTER Award Status: Active
Instiaton: Linversih Seattle, WA DUNS: 6057459 P Thia, F
Kubmisrican Most Recent Award Date: 061072014 Number of Suppor Years: 10 P1: aroe, Thomas

3. Click the Program Contact Info link to see pertinent award information (Figure 114).

—
r |
1 6 |
n\&d‘ \

In the Program Content Info, the Primary and Secondary PM role is just PM, and the
Primary or Secondary PSS role is PSS. The SBIR SS role appears as SBIRSS.
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Figure 114. Program Contact Info Page

2 Program Contact Info } ; } d
#
’ - "
» DE-FC02-05ER54811: PLASMA SCIENCE AND INNOVATION CENTER ; "' ’ 3 Award Status: Active
& » .4
Woa1[r M Pagesie 1 o+ Go * 5 i‘ " 2 fems in 1 pagels)
Ham Email \* Phane Number ; ‘{ Rule
v . U v * JH
Thie, Francis am ( ) (301) 2034578 4 j M i
Carin, Marty M 9 NiA ¢ Pag
-+ ¥ *
Hoa1fr Pagesize 15 ~ GO - r - : 2 nems in 1 page(s)
y ¢
* J F I

4. Onthe Award Folder home page, clicking the actual NUMBER OF PENDING TASKS link (e.g.,in
Figure 113, one would click the number 2), takes you to the Pending Tasks - List page (Figure
4). Any pending tasks for the award are listedthere.

All other links on the Award Folder home page are discussed in the sections thatfollow.
6.2.1 Modification History

The Award Folder’s Modification History link opens a record of all modifications issued while the award
has been active. This link is available to users who have the View privilege for the award.

To access an award’s modification history:

1. Gotoanaward’s Award Folder home page and click the Modification History link in the
left navigation menu (Figure 115).

Figure 115. Modification History Link

ALL FUNCTIONS i34 You are here: Home » Awards » Browse » General [ =]
-

General Award Folder
Award Overview General information about the award is listed below. The NUMBER OF PENDING TASKS field sho
Award Home
¥ DE-Al02-98ER25365: Co-sponsorship of the NITRD Program
Products Institution: National Science Foundation, Arlington, VA DUNS: 074811803
Submissions Most Recent Award Date: 07/11/2013 Number of Support Years:
Scheduled Progress Current Budget Period: 09/15/2013 - 09/14/2014 Current Project Period: 09/
Reports
Submitted Progress ¥ Resources [
Reports
Modification Requests View
Users Program Contact Info

View List

NUMBER OF PENDING TASKS: 2 ?

2. This takes you to the Modification History — List page (Figure 116). Choose the award’s Support
Year and click the Views link and the Assistance Agreement link to bring up a PDF version of
the agreement (Figure117).

—

I e I'.

W

On the Modification History — List page, the most recent Support Year comes first. In Figure
L 116, note that Support Year 10 is first, followed by Support Year 9, etc.
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Figure 116. Modification History - List Page

You are here: Home » Awards » Browse » General [ =]

Modification History - List

» DE-AI02-98ER25365: Co-sponsorship of the NITRD

» Resources [

H 4|12 » M Page size: 15 =~ Go

Below is a list of modifications to this award, Click the Views link to see the details of each modification.

Program

N

Award Status: Active

17 items In 2 page(s)

4 Support Year: 7

Maodification Total Amount - Gov't
Support Year e Issue Date Budget Period Project Period Share Options
v v - e v v
N
a Support Year: 10
08/15/2014 - 09/15/2014 - | PYSE— I
10 17 07/01/2014 09/14/2015 09/14/2015 $440.778.00 | Views
4 Support Year: 9
08/15/2013 - 08/15/2013 - i § e
& i fo.co bl 09/14/2014 09/14/2014 & View v
4 Support Year: & :l Assistance Agreement |
08/15/2012 - 09152012 - Aoy
8 15 04/26/2012 09/14/2013 09/14/2013 $487.616.00 Views w

P P A T AT A TN T A

|
|

Figure 117. Assistance Agreement Page

ASSISTANCE AGREEMENT

1. Award No ? Modfication Mo 3 Effective Date CFDA o

DE=SC0006402 08/15/2011 81.049

5, Awarded To B, Sponsoring Office 7. Period of Performance
affice of Scisnce (S0=2 ASCR P1E AT
0ffice of Scisnce (ST=21, ASCR 8/15/2011
1.5, Department of Energy thr
. ) 98/14/2012
0ffice of Sciznce

Germantown Building
1000 Independesnce Avenue, S5.W.

Wazhington DC 20585-1250

I= Type of Agreement 9. Authorty 10. Purchase Request or Fund
[ crant Public Law 95-91, U.5. Department of 1150002859

[ cooperative Agreement Energy Organization Act

O cther

ing Document No.

11. Remittance Address

Y arr i S

13. Funds Cbligated

This actior

12 Total Amount
Govt, Shar 8750,000., 00
] et W TR P L

_r,-«- v T e e A ANy g e O o el et W v il e

Fex the Recipient

For the United States of America

22, Signature of Person Authorized to Sign

25 Signature of Grants/Agresments Officer

Signature on File

23, MName and Title

24, Dale Signed

26. Mame of Officer

Marlen= E. Martines:

27. Date Signed

0B/17/2011

6.2.2 Products

The Award Folder’s Products link opens a read-only list of all products created while the award has been

active. These products are populated from the products sections of previously submitted Progress

Reports, Out of Cycle Progress Reports, and Renewal Proposal Products. Products could include such

items as inventions, patents, databases, books, etc. This link is available to all users who have View

access to the award.
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To access an award’s products:

1. Gotoanaward’s Award Folder home page and click the Products link in the left
navigation menu (Figure 117).
Figure 118. Products Link
m You are here: Home » Awards » Browse » General [ =]
General ® = Award Folder
Award Overview General information about the award Is listed below. The NUMBER OF PENDING TASKS field shows
Award Home
Modification History ¥ DE-Al02-98ER25365: Co-sponsorship of the NITRD Program
Institution: National Science Foundation, Arlington, VA DUNS: 074811803
Submissions Most Recent Award Date: 07/11/2013 Number of Support Years: 9
Scheduled Progress Current Budget Period: 09/15/2013 - 09/14/2014 Current Project Period: 09/15/
Reports
Submitted Progress ¥ Resources [
Reports
Modification Requests View
Users Program Contact Info
View List
NUMBER OF PENDING TASKS: 2
o o sty B P R,

2. This takes you to the Products — List page (Figure 119). Choose a product and clickthe

View Product link to see a product description (Figure 120).

Figure 119. Products - List Page

There are conflicting reports on whether atoms move in a
particular direction as a result of their weight: a number of
scholars have tried to reconclle these by supposing that weight Is
not intrinsic...

In supposing that void exists, the atomists deliberately embraced
an apparent contradiction, claiming that ‘what is not’ exists.
Apparently addressing an argument by Melissus, a follower of
Parmenides....

Databases A

Technelogy or Technigue MNA

. S "v“\"""'\-« ) S W TN

Invention Test doc MIA

You are here: Home » Awards » Browse » Ganeral [ "|
Products - List
Below is a list of products associated with this award. Deleted products are also on this list. Click the View Product link to see the pro
» DE-AI02-98ER25365: Co-sponsorship of the NITRD Program Award Status: Active
» Resources
Type Title Author(s) Options
Ui (4

View Product o

View Product of

View Product o
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Figure 120. Product -Description

Z Progress Report - Products

» DE-AlI02-9BER25365: Co-sponsorship of the NITRD Program
» Resources
Other Product: Databases

Description:
There are conflicting reports on whether atoms move in a particular direction as a result of their weight: a number of scholars have tried to reconcile these by supposing that
weight is not intrinsic to the atoms, but is a result of the centripetal tendencies set up in the cosmic whirl (cf. O'Brien 1981; Furley 1988, pp. 81-102). Atoms may have an

mnw wuwwmwww this is v[l:;ﬂw“ﬂid 13.:13}. However, irynawg "Lffw WU‘EW@T’-—
o s veon 168, 1 2eEHs T berdk aftaripo shels Row wi Separenty ordefb amangementfan aneaindhatcaly, 3<% bypreteror e randors cHISTRE of bodies I |

motion (Furley 1989, p.

6.2.3 Scheduled Progress Reports

The Award Folder’s Scheduled Progress Reports link opens a list of all Progress Reports and Out of Cycle
Progress Reports configured for the award. The list displays the Progress Report as the first record. This
link is available to all users who have View access to Progress Reports.

To access an award’s scheduled Progress Reports:

1. Gotoanaward’s Award Folder home page and click the Scheduled Progress Reports link in
the left navigation menu (Figure 121).

Figure 121. Scheduled Progress Reports Link

m You are here: Home » Awards » Browse » General [ =]
a

General
.~ Award Folder
Award Overview General information about the award is listed below. The NUMBER OF PENDING TASKS field shows

Award Home
Modification History ¥ DE-AI02-98ER25365: Co-sponsorship of the NITRD Program
Products Institution: National Science Foundation, Arlingtan, VA DUNS: 074811803
Submissions Most Recent Award Date: 07/11/2013 Number of Support Years: 9
Scheduled Progress Current Budget Period: 05/15/2013 - 09/14/2014 Current Project Period: 09/15/
Reports
Submitted Progress ¥ Resources [7
Reports
Modification Requests View
Users Program Contact Info

View List
NUMBER OF PENDING TASKS: 2

2. This takes you to the Progress Reports Scheduled — List page (Figure 122). Choose a report
and click its Report Contents link to see the various sections of the report (Figure 123).
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Figure 122. Progress Reports Scheduled - List Page

You are here: Home » Awards » Browse » General [ []

TWUN
N

Progress Reports Scheduled - List

Below is a list of progress reports required for this award and their key submission dates. Click the Report Contents link to #hation for a single progress report. click the amow fo

the left of the record. To view task information for all progress reports in the list, click the Detailed View link on the top-ngnf F
¥
» DE-AID2-98ER25365: Co-sponsorship of the NITRD Program : > Award Status: Active
'
b Resources (£ { P
Y ]
’ l’ [T] Detailed View
¢ /
Report Title Frequency Beginning Date Em:l:? } Options
= e B4 ) i . v
v v >
»  Test OOC for testing creation Monthly 09/15/2013 nsn) phriod
* =

Figure 123. Report Contents

= Progress Report - Report Content

Cover Page

Flelds with * are required
Award Information

Recipient Award Identification Number

Institution Information
Name
Address

DUNS

Principal Investigator Information
o B it b ) e OB gy T W s H L8 it b peeid g

_..(“""’“--’n_..,_ P e R A -W(_,/'“____.,.l I e s e A SR S T S

Number Type Description Options.
v v [ ¥

No records to display.

6.2.4 Submitted Progress Reports

The Award Folder’s Submitted Progress Reports link opens a list of all Progress Reports submitted in
PAMS for the award.

To access an award’s submitted Progress Reports:

1. Go toanaward’s Award Folder home page and click the Submitted Progress Reports link in
the left navigation menu (Figure 124).
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Figure 124. Submitted Progress Reports Link

m You are here: Home » Awards » Browse » General [ =]

General B Award Folder

Award Overview General information about the award is listed below. The NUMBER OF PENDING TASKS field shows
Award Home
Modification History ¥ DE-AI02-98ER25365: Co-sponsorship of the NITRD Program
Products Institution: National Science Foundation, Arlingtan, VA DUNS: 074811803

Submissions Most Recent Award Date: 07/11/2013 Number of Support Years: 9
Scheduled Progress Current Budget Period: 09/15/2013 - 09/14/2014 Current Project Period: 09/15/
Reports
Submitted Progress ¥ Resources [
Reports
Modification Requests View

Users Program Contact Info
View List

NUMBER OF PENDING TASKS: 2

2. This takes you to the Progress Reports Submitted — List page (Figure 125). Choose a report
and click its Views link and Report PDF link to see the various sections of thereport.

Figure 125. Progress Reports Submitted - List Page

You are here: Home » Awards » Browse » General [ =]

Progress Reports Submitted - List

Below is a list of progress reports submitted for this award. Click the Views link to see the report details. To view the budget period. project period, and submission (« view more)

» DE-FGO02-94ER40818: Research in Nuclear Physics, Tasks J and L, 3 Year Award Status: Active
Renewal FY 2014-16

il ype——- o P el T e Wl Vg T A AV el ol ARl AV oy g A P 4
Suhmls_s!on Tracking Number  Report Title Budget Period Frequency Status Options
Deadline
[H
' Ll ' Ll Ll
'
L] 09/06/2014 RPT-0000000668  OOC for prepopulation jaya 11/01/2013 - 10V31/2014 As Required PM Approved
» 10/31/2014 RPT-0000000874  test for Ashwin 11/01/2013 - 10/31/2014 Menthly Submitted fc View
M (4 |1|r |H Pagesize: 15 ~ Go %] Repert FOF O£ e(s)

Version History o

6.2.5 Modification Requests

If an award recipient wants a change to an award, the recipient can create an Award Modification
Request andsubmit it to DOE. The award’s SRO/BO/AO user is automatically granted access to create
modification requests; the SRO/BO/AO can grant access to other users to create theserequests.

Award Modification Requests are of three types:

e No Cost Extension: A request to extend the budget period end date for project
completion without requesting additionalfunding.

e Pl Transfer to a New Institution: A request to permit a Pl to transfer from one institution
to another.

e Change PI: A request to change the Pl for an award whose funding remains with the
current institution.
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6.2.5.1 No Cost Extension

To request a No Cost Extension award modification:

1. Goto anaward’s Award Folder home page and click the Modification Requests link in the

left navigation menu (Figure 126).

OR

On the My Awards — List page (Figure 112), click the Request Award Modification link in the

context menu.

Figure 126. Modification Requests Link

m You are here: Home » Awards » Browse » General [ =]

General - Award Folder
Award Overview General information about the award is listed below. The NUMBER OF PENDING TASKS field shows
Award Home
Modification History ¥ DE-Al02-98ER25365: Co-sponsorship of the NITRD Program
Products Institution: National Science Foundation, Arlington, VA DUNS: 074811803
Submissions Most Recent Award Date: 07/11/2013 Number of Support Years: 9
Scheduled Prograss Current Budget Period: 09/15/2013 - 09/14/2014 Current Project Period: 09/15/
Reports
Submitted Progress ¥ Resources
Reports
Users Program Contact Info
View List

NUMBER OF PENDING TASKS: 2

2. On

the Modification Requests — List page, click the Create New Request link at left above

the grid (Figure 127).

Figure 127. Create New Request Link

'You are here: Home » Awards » Browse » General [ (=]

Modification Requests - List
To begin a new Award modification request, click the Create New Request link above the grid. To update an In Progre:

» DE-FC02-05ER54814: Reversed Field Pinch Research in MST

» Resources

&) Create New Request

AR |]’ L Page size: 15 ~ Go

Created On Tracking Number Tvpe
@ v v All
» 08/04/2014 REQ-0000000075 Pl Transfer to

Ch

08/04; |
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3. On the Awards — Select Modification Type page, select No Cost Extension from the Request
Type field (Figure 128).

Figure 128. Awards - Select Modification Type Page

You are here: Home » Awards » Browse » General [ = | » Modification Requests

Awards - Select Modification Type
On this page, selact the type of modification request you are making for your Award. Choosa from Mo Cost Extension, Pl Transfer to

¥ DE-FC02-05ER54814: Reversed Field Pinch Research in MST | Award Status: Active

Institution: Board of Regents of the University of Wisconsin System, DUNS: 161202122
operating as University of Wisconsin-Madison, Madison, W1

ot ny NN N
L i e Tk

Change Pl (Principal Investigator) (i

»-
>
Most Recent Award Date: 04/152014 Number of Support Years: # o; >
Current Budget Perlod: 12/152013 - 12/1472014 Current Projact Period: 12152008 - 12114/, ‘}](](] oo
> 4
¥ Resources ’ {
View 4 }
¢
Pragram Contact Info , {
Select Modification Type 9 :
No Cost Extension (&) - )
Request Type Pi (Pnncipal Investigator) Transter 1o a New Institution (i) A o
t »
-~
€ »
L
>
£

4. On the Modification Request — No Cost Extension page, fill in all required fields marked by red
stars (Figure 129). When finished, click the Submit to DOE button.

Figure 129. Modification Request - No Cost Extension Page

You are here: Home » Awards » Browse » General [ = | » Modification Requesis

Modification Request - No Cost Extension
Use this page to request from DOE a no-cost time extension to complete your project. Fill in the required fields marked by red stars. Click the Sa

« Success: The Award Modification Request has been created successfully. Please fill in the detail and submit the request to DOE
» DE-FCD2-05ER54814: Reversed Field Pinch Research in MST
} Resources

» Award Modification Request Privileges

Figids with * are required
No Cost Extenslon Request

* Proposed End Date =

P P e
e T S0 B S L S o g e, 2

* Amount of Funding 5till Unspent 3

* Justification

A,

B R e et

Pans ot S o b G sonche & feginsonis S il I Tl el T gl ;“"‘“"*q i

5. On the Modification Requests — List page, a Success message informs you that the request has
been submitted successfully.
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6.2.5.2 Pl Transfer to a New Institution

To request a Pl Transfer award modification:

1. Goto anaward’s Award Folder home page and click the Modification Requests link in the
left navigation menu (Figure 126).

2. Onthe Modification Requests — List page, click the Create New Request link at left above
the grid (Figure 127).

3. Onthe Awards — Select Modification Type page, select Pl (Principal Investigator) Transfer to
a New Institution from the Request Type field (Figure 128).

4. This type of award modification requires that you fill out an SF-425form:

a. On the Modification Request — Pl Transfer to a New Institution page (Figure 130), click the
Download link and save the SF-425.pdf template to your computer. (Do the same with
the form’s Instructions, if you needthem.)

Figure 130. Modification Request - PI Transfer to a New InstitutionPage

You are here: Homa » Awards » Browss » Genual | = | » Modiication Requosts

Modification Req

Ukste this page if the P of the &

o SUCCess: The Award Modification Reques! has been crested sucoessfully. Plessa fill in the detail and subemif e request 1o DOE
» DE-FC02-05ERS54814: Reversed Field Pinch Research in MST

» Resources ©f

b Award Modification Request Privileges

¥ Download Templates

Name Description Options

SF-425-nesdructons. pdf Form 25 nsdructions Download =

SF-425 pdrf Form 5 Downlpad

* SF-425 Attachment (Minimum 1) (Maximum 1)
Mo documents attachad

* Provide a detailed description of the above request (1
{ spaces) BOOO Charactors left
=B £ B fon. -l W02 887

Approximately 4 pages. ) (Max 8000 Charsdle
I T R AR ST TR N
e P ot~ o b I al e, /rrwrrﬂrl‘f,ﬁ_uﬂm.ﬂ.worm,r

el A e Al gl Al e

i)

b. Print and fill out the SF-425 form. Then scan and save the completed form as a PDFfile.

c. Onthe Modification Request — Pl Transfer to a New Institution page, click the AttachFile
button in the SF-425 Attachment section.

d. Click the Browse button (Figure 131) to select the scanned SF-425.pdf file yousaved.

e. Enter an optional Description of the SF-425 form and click the Upload button.

ol A el et gl T el et A A el
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Figure 131. Browse for & Upload Completed SF-425 Form

~ SF-425 1) (M 1)

* Document

Browse.

Approximately 1/4 page & (Max 500 Characters): 500 Characters loft

Description

Upload | Cancel

No documents allached

5. Enter a detailed description of the Pl Transfer request in the requiredfield.

When you have finished entering all required information, click the Submit to DOE button to
send your request for approval.

7. Onthe Modification Requests — List page, a Success message informs you that the request has
been submitted successfully.
6.2.5.3 Change Pl
To request a Change Pl award modification:
1. Go to an award’s Award Folder home page and click the Modification Requests link in the left
navigation menu (Figure 126).
2. Onthe Modification Requests — List page, click the Create New Request link at left above the
grid (Figure 127).
3. Onthe Awards —Select Modification Type page, select Change PI (Principal Investigator) from
the Request Type field (Figure 128).

4. On the Modification Request — Change Pl page (Figure 132), fill in all required fields marked by
red stars:
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Figure 132. Modification Request - Change PI Page

You are here: Homa » Awards » Erowse » General [ 7 ] » Modification Requests

A

Modification Request - Change PI
Fill in the required fieids marked by red stars to request fiom DOE a change to the P1 for this awand. Undar the Proposed Principal Investigal

P

o SUCCESS [he Award Moamcaton Heguost s Boen oiealed Sucoossiuly. Ploase B n e dotal and subms the request 1o DO

» DE-FC02-05ER54814: Reversed Field Pinch Research in MST

» Resources 7

» Award Modfication Request Privileges

Fieids with * are required

Current Principal investigatar

Name Sarfl, John

Phane Number (50

Email Address roilestorBASE0E3T 3Ggmadl com
Pukiress 1150 University Ave, Madison, Wi 53706
Registered to Award Yo

* Action to be Taken Rarvien st Aol

Laave on Award and Change Role from P1 1o Other

* Proposed Principal investigator

Narme

Phone Numiber

Email Address

i Wi I I e R T i T
Sk ) T e T T T T e S i T S L e T

Address
* Justification
Appromately 4 pages (4 (Max 8000 Characiers withoust spaces). 8000 Charactoers left
SH e L DG % EREIE BL U fons x5 FETEN
P B i T ol Bkl N el o i - P 1 - -l |

et g I vl gt A T ol gl A gl W

y

Attach File

* NewP! 1 0

No dotuments attached

N W
Ny,
\
i
' !
1.

a. Inthe Current Principal Investigator section, select the Pl Action to be Taken.
b. In the Proposed Principal Investigator section, click the Select PI button to go to the Select
Pl search page (Figure 133).

—

gl |
'-,@0"‘-6 | For an explanation of the word “like” in the Basic Search Parameters fields in Figure 133,

L refer to Section 2.6, Search Fields.

Figure 133. Select PI Search Page

You are here: Home » Awards » Browse » Genoral | = | » Modification Requests 1 P
£ )
I= Select PI \
Search for and add a P1 registered to Whe mslitution in PAMS 1o the modification request. If you are not abie to fid the P1, you can invile Bre Pl o register 1o PAMS (- view ) r '
Search Filters: & fl
Basic Search Parameters t 5
' '
Last Nama ik First Nama ke I ¢+ I
¢
4
+ Display Options \ :
Sort Method (Grid | Custom) ‘: f
¢ o [

i. Enter the PI’s first and/or last name and click the Search button.
ii. Choose a Pl from the list that appears (Figure 134) by clicking the Select PI buttoninthe
Options column. If you cannot find the Pl you want, go to Step iv below.
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Figure 134. Select PI Search List Page

|* Select PI

& Inwite New PI

Ka|1|» n

Name

Sussman, Michael
Shiang, Ker-Chung
Randall, Micheel
Motaro, Michael
Hagna, Chris

Halzen, Francs

You are here: Home » Awards » Browse » General [ = ] » Modification Requests

Search for and add a P1 registerad to the institution in PAMS to the modification request. If you are nol able o find the P you can mvite the P o register 1o PAMS (= vew s )

Page size; 15 = Go

Emaill Phone Number Options
i’ ) it

refestarBEO3A3205dgmail com =]

realeslar 1087 71855 gmel com L5 N{ :
reitester 105195023@gmail com B (608) 262-2027 Select P
reitester! 11527951 @gmail. com 6 (B Select Pl
reitester 101021 5205@gmail.com B (6l 53061 Select P
reatesler 1037839 14 1Egmeal com B Salecl P

B e e S

On the Modification Request — Change Pl page (Figure 132), the Proposed Principal
Investigator fields are now filled in with the information of the Pl you chose. Go to Step

5 below to complete the modificationrequest.
If the Pl you want is not a registered PAMS user, you can send the Pl an invitation to
register, from the Select Pl search results page (Figure 134), by clicking the Invite New PI

button.
On the Invite Pl to Register page (Figure 135), fill in the required fields marked by red

stars.

Figure 135. Invite PI to Register Page

* Email

Comments

You are here: Home » Awards » Browse » General [ =] » Modification Requests

[# Invite PI to Register
Enter the First Name, Last Name, and Email of the new Pl for the award. If you wish, you may enter a message to the Pl in the Comments field. Clic}

Invite Pl to Register
* First Name

* Last Name

Approximately 1/2 page (&) (Max 1000 Characters): 1000 Characters left

e, T ¥ e T Ta T WG S - Y
\"'\v‘v\ T M Y Wy \\w'\’\ R

(]

Vi.

Vii.

Enter an optional message to the prospective Pl in the Comments field and clickthe

Send Invitation button when finished.
A Success message informs you that the invitation to register to the institution was

successfully sent.

5. Enter arequired Justification for the Pl change request.
Upload the new PI’s resume/cv by clicking the Attach File button in the New Pl Resume/CV
Attachment section. Click the Browse button to select the Resume/CV file from your
computer or network. Enter an optional Description of the attachment and click the Upload

button.
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7. When finished, click the Submit to DOE button. A Success message informs you that the
request was submitted successfully.

6.2.6 Users: View List

Users with proper access (refer to Table 3) can view all other users who have access privileges to an
award and take actions on those users.

1. Go to an award’s Award Folder home page and click the View List link in the left navigation
menu (Figure 136). This takes you to the Users — List page (Figure 137), which shows all
users registered to the award.

OR
On the My Awards — List page (Figure 112), click the Manage Users link in the contextmenu.

Figure 136. View List Link

m You are here: Home » Awards » Browse » General [ =]
-

General
Award Folder

Award Overview General information about the award is listed below. The NUMBER OF PENDING TASKS field shows
Award Home
Modification History ¥ DE-Al02-98ER25365: Co-sponsorship of the NITRD Program
Products Institution: National Science Foundation, Arlington, VA DUNS: 074811803
Submissions Most Recent Award Date: 07/11/2013 Number of Support Years: §
Scheduled Progress Current Budget Period: 08/15/2013 - 09/14/2014 Current Project Period: 09/15/

Reports

Submitted Progress
Reports

¥ Resources @

Modification Requests View

Users Program Centact Info

NUMBER OF PENDING TASKS: 2

Figure 137. Users List Page

You are here: Home » Awards » Browso » General [ (=] 1" ,:
4 Users - List { F
This page ksts all of the users wha have socess 1o the Award. To add & now user, chck the Add New Usar link on the lefl side of the screen m-!} ”
' i
* DE-FCO02-0BERS54974: SCIDAC: CENTER FOR EXTENDED MAGNETOHYDRODYNAMIC f S Award Status: Ac
MODELING/TRANSPORT AND DYNAMICS IN TOROIDAL FUSION SYSTEMS '
» Resources [ j (
’
H } 1 Saarch | (i Saved Seay
b
L | &
MW o4 (1] ¢ 8 pagesize 15 ~ Go 4 P 3 ilems in 4
Name Email Phone Number Award amdf £ Options
v v v Al - !
Sovinec, Canl Q Approved lj
Wowak, Nichokas L] 2-3622 Approved 4 )
Egan, Branda 5] Approved (‘ #
. 3~
M o4 [1|* M pagasize 15 + Go
{7
1 ¥
A -4

2. To add a new user to the list who is not already registered to the award:
a. Click the Add New User link at left above thegrid.
b. Onthe Add User page (Figure 138), choose the user you want and click the Add User button.
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c. Inthe Manage User Access section of the Add User Access page (Figure 139), click the
checkboxes of the of the award privileges the new user must have. Click the Select all link
to give the new user complete access privileges to theaward.

d. Click the Save and Continue button when done. A Success message informs you that
user access has been successfully updated.

Figure 138. Add User Page

You are here: Home » Awards » Browse » General [ 7 | * View List

2 Awards - Add User

Use the Search Fiters 1o find the user to add to thes award. In the sea

ch resuits kst chek the Add User hnk to add the user to the award. The user must already (« vew Wirs)

e I B el oo SRR e o s — g8 A el

Mame Email Phone Mumber Role Optians
i i i ‘

Abbott, Nicholas 5] A

Anderson, David B i 2]

Anderson, Marc o B (il Fi

Anderson, Mark B 2]

Andrew, Trisha T L5] 52150 P Al User

” --!;lmd& Y Py wite: &‘fl"",—..,&—._)—;—-uf‘-‘ "? ’, ’ .9'1,_‘ » _,_&IU'J'w’

B0, Jroggn e el e T A e T A A AT My e e R
Blanchard, James 4 il com B (s i A Add User
W 4|1l2345678 % N Pagesze 15 v| Go
—
r @o\e’ | A user must already have a PAMS account and be registered to the award institution to
"4 appear in the search results list.
Figure 139. Add User Access Page
S Awards - Add User Access
} DE-FG02-85ER53212: THEORETICAL REVERSED FIELD PINCH STUDIES Award Status: Active

» Resources of

User Informatien

Hame

Ab

S

Manage Usaer Actoss [Select all | Unsslect all)

Award Modification Requests (i e - o

Suber (1 Detete (i At ster (&

Aard Lavel (i

(===

3. To change existing user’s awardaccess:

a. Onthe Users — List page (Figure 137), choose the user you want and click the Actions/Views
link and the Update link in the Options column. The Update link will not display if an award
access request for the user is pendingapproval.
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b. Inthe Manage User Access section of the Add User Access page (Figure 139), select or
unselect the checkboxes of the user’s award privileges. Click the Select all or Unselect all
link to add or remove all user access to theaward.

c. Click the Save and Continue button when done. A Success message informs you that user
access has been successfully updated.

4. Toremove an existing user’s awardaccess:

a. Onthe Users — List page (Figure 137), choose the user you want and clickthe Actions/Views
link and the Remove link in the Options column.

b. A Confirmation message (Figure 140) appears to caution you that removal of the user’s
award access isirreversible.

¢. Click the Confirm button to remove the user’s award access or click the Cancel button to
leave the user’s access as is. If you click Confirm, a Success message informs you that the
user has been successfully removed from the currentaward.

Figure 140. Confirm Removal of Award Access

Confirmation

You are about to make an irreversible change. Details of the change are listed below

Type of Change: Remove
Item Affected by Change: Award - User
Item Description: User - Terry, Paul

Click the Confirm button to continue with the action. Click the Cancel button to return to
the Users - List page

6.2.7 Useful Links

At the bottom of the Award Folder home page are a set of Useful Links (Figure 141). The Useful Links
available to you are directly related to the access privileges you have for each award. In the sections that
follow, the links will be explained or referenced to another section of thismanual.

Figure 141. Award Folder: Useful Links

Vs e b Hest . e Ebwris »

Award Folder
i shows tha scuml number of tanks assigred b0 you for S awand To view and sccess {+ ves e

i plants with biomass P for blofuel production Award Status: Active

P

DUNS: STBSTI8E
Pusmbse o

14 Curmant Project Perdod: 021872014 - 18172016 Amount Awaided this Budget Period: §1728 74300

pport Yeurs: 1 A

Usetud Links.

Preaward Pest Award Avward Users

Wiews Progeoe.aks
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6.2.7.1 View Proposal(s) Link

Click this link to go to a filtered My Proposals page, which shows all proposals related to the current
award.

6.2.7.2 View Existing Award Modification RequestsLink

Refer to Section 6.2.1, Modification History. This link is only available to users who have View access to
Award Modification Requests.

6.2.7.3 Create New Award Modification RequestLink

Refer to Section 6.2.5, Modification Requests. This link is only available to users who have Create
access to Award Modification Requests.

6.2.7.4 View Progress Reports Currently DueLink

This link is only available to users who have the Edit privilege for Progress Reports. Click this link to go to
a filtered Progress Report - List page, which only shows Progress Reports for the current award.

Click the Actions link in the Options column to start or edit the Progress Report. For more information
on this action, refer to Section 9.1, Progress Reports.

Figure 142. Progress Report - List Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ 5] ' ¥
2 Progress Report - List ’ /
This page lists the Progress Reports that are due and their submission deadlines. If you want to search for a specific Progress Report, click th /
é N .
_ [=] Detailed View| Ji Search | [l Saved Searches =
: v
W «[1|»[|H  Pagesizer 15 ~ Go ) ( 1 items in 1 page(s)
L
Due In Submission Deadline Award Number Project Title P a2 Status Options
B ; .
All - |l = 7 ' All - (5
g
!
»  Lateby 9 Days 09/10/2014 5:00 PM ET DE-SC0011309 Generafion of switchgraggy g Mot Startec e
production > Action
- ~
e e e p (3 (St Progress Ropo |

6.2.7.5 View Progress Reports ScheduledLink

This link is only available to users who have the View privilege for Progress Reports. For more
information on this action, refer to Section 6.2.3, Scheduled Progress Reports.

6.2.7.6 View Submitted Progress ReportsLink

This link is only available to users who have the View privilege for Progress Reports. For more
information on this action, refer to Section 6.2.4, Submitted Progress Reports.

6.2.7.7 View Products List Link

This link is only available to users who have the View privilege for the award. For more information on
this action, refer to Section 6.2.2, Products.

6.2.7.8 Approve Award Access Requests Link

This link is only available to users with Administer access for the award. Click this link to
approve/disapprove other users’ requests for award privileges. For more information on who can
perform this action, refer to Table 3.
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Users can request the following access types:

e Progress Reports: Available privileges are View, Edit, Submit, and Administer. Access granted
for Progress Reports will also automatically be granted for Out of Cycle Progress Reports and
Renewable Proposal Products.

o Award Modification Requests: Available privileges are View, Create, Edit, Submit, Delete, and
Administer.

e Award Level: Only the View privilege isavailable.

1. Onthe Award Folder home page (Figure 141), click the Approve Award Access Requests link to
go to the Award Access Request — List page (Figure 143). This page lists the access requests
submitted by other users who wish privileges for the Award folder in PAMS.

Figure 143. Award Access Request - List Page

You are here: Home » Tasks » Browse » AppucantrGramee [ : ] { ’
& Award Access Request - List ‘ ¢
v
This page lists the Award Access Requests submitted D}‘ users who wish to access the Award folder in PAMS. If you Way ?
* ’j Detailed View | JizSearch | | Saved Searches
r
LR} | 1 | (BN | Page size: 15 ¥ Go J » 1 items in 1 page(s)
R'“gens‘“ Requested By Award Number Institution { ’ Options
13
fiE]
v v J " b ¢
‘ ¢
» 8/15/2014  Acosta, James DE-SC0011309 Afingen, Inc., San Mateo, CA ' "‘ I Approve/Disapprove Access
\

2. Choose the user request you want and in the Options column, click the
Approve/Disapprove Access link to go to an Award Access Request page for the type of
access requested. For example, Figure 144 shows an Award Access Request page for
ProgressReport.

Figure 144. Approve/Disapprove Award Access Request Page

You are here: Homi s Tasks s Browse s AppUCanUGrantee | = | s Awand Arcess Regues! P
g r
J Award Access Request - Progress Report -‘— f
The award access request is displayed below. You may agprove, approve with changes to the access type, of deny the request. Exsting access privileges for the uses are (+ View Mom) ‘r ’
T P A sl o PO G omininit. B o I o S PR r'\’ L e g o |
. r—— - * ——— e g S s .
I T A el el e 9l T
Fietds with ™ are required } ..
Access Requested ': ;
Progress Reports Mview @ LI Edit (& r F
| submit [ administer (& ] !
Y £
Award Level (i ,
! o view Onily (@ J b
Action J
-
) Approve '
* Becision ' g !
7 Disapprove ,
Approamatety 112 page &) (Max 1000 Characters). 1000 Chasacters ken L} I
¢ s
Comments ¢ r
T »#
V)]
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3. Review the Access Requested section and select Approve or Disapprove in the Actionsection.
4. Click the Save and Continue button when finished. A Success message informs you that
the approval or disapproval action wassuccessful.
6.2.7.9 Manage Award Access Link

This link enables you to update award access for an existing user, remove an existing user from an
award, or add a new user to an award and grant that user award access. This link is only available to
users with Administer access for the award.

— !

|-_ 1
\\\0\6 | The Update link under the Actions/Views dropdown is not available if the user has a

L . ,
— pending awarding access request.

1. Onthe Award Folder home page (Figure 141), click the Manage Award Access link to go tothe
Users — List page (Figure 145).This page lists all users with privileges for the award.

Figure 145. User - List Page

View
Current Access (£
| Action History

You are here: Home » Awards » Browse » General [[=] @ f
3 ; L
& Users - List e
This page lists all of the users who have access to the Award. To add a new user, click the Add New User link on the left side of the screen and above the grid. To change (+ w{ >~
» DE-FG02-03ER46028: GROUP IV NANOMEMBRANES, NANORIBBONS, AND QUANTUM DOTS: PROCESSING - Award Statu|
CHARACTERIZATION AND NOVEL DEVICES : f
» Resources :
Add New User # .
e ! s G5
; 1 s
LRER ‘ 1 | P M Page size: 15 ¥ Go 4 3itel
Name Email Phone Number Award Access i ) Options
v v v Al M| '; b
Novak, Nicholas reitester105376271@gmail.com (608) 262-3622 Approved ( } Actions/Views ¥
LAGALLY, MAX reitester1043113253@gmail.com (608) 263-2078 Approved 4 } A l.'“‘ e s
ction
Egan, Brenda reitester1021827621@gmail.com (608) 262-3822 Approved ’ ) @ Update
W o« [1]» M pagesize 15 +| Go P { ¥ Remove
F
s £

2. Choose the user you want and in the Options column, click the Actions/Viewslink.
3. To update an existing user’s privileges:
a. Click the Update link to go to the Awards — Update User Access page (Figurel46).
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Figure 146. Awards - Update User Access Page

You are hers: Home = Awands » Browse = Geneal [ ] = View List

& Awards - Update User Access
This piage anables you 10 34 OF IEMOVE PASI BCCESS BISgEs f51 the Lmar, For sach of the these Award sactisns—Progress Rapons, Awar Modifeaticn Requeste. and Awaet « Yies b

» DE-SC0011308: Generation of switchgrass plants with optimized bi position for biofuel producti Award Status: Active

» Resources ©f

Hame

Award Rale ciiner

Manags Ussr Aceess (Select ail | Unasdect ali)

Progress Reporis (§ Mview @

Award Moaihestion Requests v WiEae
B sutn il o
Award Level (3
= o view Oniy {1

]

b. In the Manage User Access section, select or unselect the checkboxes of the privileges
the user requires (or does not require) for Progress Reports, Award Modification
Requests,or the Award itself. If you want to add or remove all user privileges, click the
Select allor Unselect all link.

c. Click the Save and Continue button when you are finished. A Success message informs
you that user privileges were successfullyupdated.

4. Toremove an existing user:
a. Click the Remove link to go to the Awards — Update User Access page (Figure 146).

b. A Confirmation message (Figure 140) appears to caution you that removing a user from
an award isirreversible.

c. Click the Confirm button to remove the user’s access to the award, or click the Cancel
button to leave the user’s access in place. If you click Confirm, a Success message
informs you that the user has been successfully removed from the currentaward.

5. To add a new user:

a. Click the Add New User link at left above the grid to go to the Awards — Add User

page (Figure 147).

Figure 147. Awards - Add User Page

< Awards - Add User
LS the Seanch Filers 10 find ihe wser o add o s asard 10 e Seanch fesults 58 chck the Add User ik 10 aca 1 uses 0 e aand. The user mus alfeady |« Ve Mas]
¥ DE-SC0011308: Generation of switchgrass plants with optimized biomass composition for biofuel production Award
Institution: Afingen, Inc 5 DUNS: OTBGraas? PM: Sovastava, Prem
Most Recent Award Dats: Number of Support Years: 1 Pl: Otkawa, Al
Curment Budget Period: 02 1204 Current Froject Period: 2182014 - 111772016 Amount Awarded this Budget Paricd: $1.724.745.00
¥ Resources f
View
Program Contact Inf
M4 1] M pagesize 15 - GO
Nams Email FPhona Numbar Role Options
v T i
Rall, Abdut silester_2005635400@gmall com (344) 656-TETT Fi
R e e S

b. Use the search filters or click the Search link at right above the grid to find the user
you want to add to this award.
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c. Inthe search results list, click the Add User link to go to the Awards — Add UserAccess
page (Figure 148).

d. Inthe Manage User Access section, click the checkboxes of the award privileges the user
requires for Progress Reports, Award Modification Requests, or the Award itself. If you
want to give the user all award privileges, click the Select all link.

e. Click the Save and Continue button when you are finished. A Success message informs
you that user access was successfully updated.

\40‘
" appear in the search results list.

A user must already have a PAMS account and be registered to the award institution to

Figure 148. Awards - Add User Access Page

2 Awards - Add User Access
* DE-SCO0011309: Generation of switchgrass plants with optimized bi composition for biofuel ducti
Bl [ A S el )l wji.ﬂ**ff""f‘“_,f“}*m_}pﬂ“d& S o
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Award Status: Active
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Manage User Access (Select all | Unselect ai

Progress

Repons (§

|

6.2.7.10 Request Additional Award AccessLink

This link is available to all users and enables you to request additional award privileges for yourself. The
award privileges that you currently have, however, cannot beunselected.

1. Onthe Award Folder home page (Figure 141), click the Request Additional Award Access link
to go to the Awards — Request Additional Access page (Figure149).

Figure 149. Awards - Request Additional Access Page

*

Vo

e har:
This pa das o s il i bl s cummnthy have canee saecied Pr st your [ e e
¥ DE-SC0011309: Generatiop of switch ants with gptimized biomass itipn for biofuel production Award S1atus: Active,
- B R D S e o s o il T st PO it =P
el el AT S T e et el W ET AL NS g e TN GT Al I ol ol
Seloct Lavel of Accuss (Select af | Unsekect al]
- -
i
1 M Ve LlCeats JES
i o Adm
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2. Inthe Select Level of Access section, click the checkboxes of the additional privileges you want
for Progress Reports, Award Modification Requests, or the Award itself. If you want all
privileges for the award, click the Select alllink.
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3. Enter required Comments justifying your additional access request.
Click the Request Access button when done. A Success message informs you that you have
successfully requested access, and you will be notified by email when your request has
been approved or disapproved.

( ‘qo\"?’ | As soon as a user’s new request for access is approved, that user’s current access, if any, is
.+ disabled.

6.3 How Do | Change the Award SRO/BO/AOQ?

The Administrative SRO/BO/AO user is automatically granted access to change an Award’s SRO/BO/AO.

r;o\"?’ | You cannot make yourself an Award SRO/BO/AO. You can only make other users an
_+  Award SRO/BO/AO if you have the assigned privileges to do so.

To change an Award SRO/BO/AO:

1. From the Institution Folder home page (Figure 150) or the Institutions - List page Actions/Views link (Figure

151), click the Manage Userslink.

Figure 150. Institution Folder Home Page (Admin Privileges for non-SBIR Institution)

You are here: Home » Institutions » Browse » General [ =]

& Institution Folder

¥ Massachusetts Institute of Technology, Cambridge, MA
DUNS: DD1425594 EIN: Institution Type: Private Institution of Higher
PR ] Education

Primary SRO/BOVAO (Sponsored Research Officer/Business Officer/Administrative Officer): Corcoran, Michael, DeMutte, Kara; Holden, Amy; McGonagle, Mary,

Powderly, Gail
Institutions
Users Institutions Submissions Documents
Manage Users Update Profile Letters of Intent Awards
Preproposals
Proposals

Figure 151. Institution -- List Page

You are here: Home » Institutions » Browse

[= Institutions - List

& Register to Another Institution

= Detailed

1 items in 1 page(s}

Ho4[1]r H Pagesize: 15+ || Go
Name City State DUNS Type Cptions
v v ' (i ¥
b Massachusetts Institute of Technology Cambridge MA 001425584 Private Institution of Higher Education e
- Action
W 4|1+ M Pagesze: 15 + |Go Manage Users
Acceptable Use Folicy | Viewers And Players | Contact Us | PAMS Extemal User Guide Institution Folder
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2. This takes you to the Manage Users page (Figure 152). Note the option for managing users at the Award
level.

Figure 152. Manage Users Page

You are here: Home » Institutions » Browse » General [ =]

& Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)
% By Letter of Intent

<% By Preproposal

#¢ By Proposal

7% By Award ——

<% By Users

3. Click the “*icon next to By Award.

This expands the page, adding two fields as available search parameters (Figure 153).

5. Enter data for either or both of the fields. If you are not sure what to enter in any field, leave the fields
blank to return all possible search results. Click the Cancel button to stop any further search action.

E

Figure 153. Search by Award

You are here: Home » Institutions » Browse » General [ /=]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)
/% By Letter of Intent

/% By Preproposal

/@ By Proposal

% By Award

e Nepres Award Title like:

like:
"' ,@1', The word “like,” as used for the search fields in Figure 153, means that if you are uncertain
\“‘0_ 4, of the exact Award Number or Award Title you are searching for, you can enter part of the

number or title. For example, if you know that “4607” is part of the Award Number (as in
ER46076), you could enter “4607” or just “46” in the search field.
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6. Click the Search button. Search results are displayed on the Manage Users — Awards page (Figure 154).

Figure 154. Manage Users - Awards Page

You are here: Home » Institutions » Browse » General [[=] » Manage Users

@ Manage Users - Awards

All awards matching your search criteria are listed below. To grant access to an award, click the arrow in the “Options” column and select the “Manage Peer Access” link. (+vew More)

¥ Massachusetts Institute of Technology, Cambridge, MA

DUNS: 001425594

EIN:

Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Corcoran, Michael, DeMutte, Kara, Holden, Amy, McGonagle, Mary,

Powderly, Gail

W4 [1]» M Pagesze: 15 | Go

Institution Type: Private Institution of Higher
042102584 Education

=] Detailed View| /3 Search | u Saved Searches

1 items in 1 page(s)

Award Number Project Title Most Recent Award Date Award Status Options
T | v Al hal [ 4
DE-FCO2- Ankimnad
3 SIERE4155 FUSIOM DEVELOPMENT AND TECHMOLOGY 11182015 Active Action

L} 1|T\P M Pagesize: 15 v || Go

@ Manage Peer Atcess
(@ Change Award SRO/BO/AO

7. Onthe Manage Users — Awards page (Figure #), click the Actions link and click the Change Award
SRO/BO/AQ link to go to the Change Award SRO/BO/AQO — User List page (Figure 155).

Figure 155. Change Award SRO/B0O/AO - User List Page

‘You are here: Home » Institutions » Browse » General [ 5] » Manage Users

@ Change Award SRO/BO/AO - User List
All PAMS users at this institution are listed below. To designate an award's SRQ/BOIAQ sefect the “Make Award SROBO/AQ” link

» DE-FC02-93ER54186: FUSION DEVELOPMENT AND TECHNOLOGY

» Resources o

Award Status: Active

#asearch | Ll Saved Searches v

ms in 1 page(s)

W4 |7\: 345678910 .|k |MH Pagesize: 15 v || Go 471 items in 32 page(s)
Name User Name Email Phone Number On Award Options
s W d g (g

Minervini, Joseph minervini |- REA L e Yes- Pl Make Aweard SRO/BOIAO
McGonagle, Mary mam LT ERAC S T Yes - SROMBO/AD

DeNutte, Kara kdenutte LIRSS R LT ‘Yes - Other Make Award SRO/BOIAC
Goldberg, Jamie irgold LI REA R ‘Yes - Other Make Award SRO/BOIAD
Holkden, Amy aehokien LT BB “Yes - Other Make Award SRO/BO/AC
Powderty, Gail powderty LI REAUR T Y ‘Yes - Other Make Award SRO/BO/AO
Alexander-Katz, Affredo aalexanderkatz L1 REL e ) Mo Make Awerd SRO/BOIAO
Allanore, Antoine allanore LT KRVl No Make Award SRO/BO/AC
Allen, Brandon ballen [LL REos M= e ] No Make Award SRO/BOIAO
Alm Frie einim ML He hiake Award SROBOIAD
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8. On the Change Award SRO/BO/AO — User List page (Figure 155) click the “Make Award SRO/BO/AQ”
link in the Options column to designate a new SRO/BO/AO for that Award. The System will display a

confirmation page. (Figure 156)

Figure 156. Change Award SRO/BO/AO Confirmation Message

You are here: Home » Institutions » Browse » General [ 5] » Manage Users
i Make Award SRO/BO/AO - Continue

& Confirmation:
You are about to make the following change:

Type of Change: Change Award SRO/BO/AD
Item Affected by Change: Award - User
Item Description: Change the Award SRO/BO/AO from Antoine Allanore to Earl Marmar.

Click the Confirm button to continue with the action. Click the Cancel button to return to the Change Award SRO/BO/AQ — User List
page.

9. Click the Confirm button to change the Award SRO/BO/AO or click the Cancel button to keep the
current Award SRO/BO/AO. If you click Confirm, a Success message informs you that the Award
SRO/BO/AO has been successfully changed (Figure157).

Figure 157. Change Award SRO/B0O/AO Success Message

You are here: Home » Institutions » Browse » General [ =] » Manage Users

Z Manage Users - Awards

All awards matching your search criteria are listed below. To grant access to an award, click the arrow in the “Options” column and select the
“Manage Peer Access” link. (+ view Marz)

« Success:
The Award SRO/BO/AD has been successfully changed.

¥ Massachusetts Institute of Technology, Cambridge, MA
DUNS: 001425594 EIN: Institution Type: Private
042103594 Institution of Higher Education

Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer):
Corcoran, Michael: DeNutte, Kara; Mc Gonagle, Mary; Powderly, Gail

r

,@1', Changing an Award's SRO/BO/AO will change the previous Award SRO/BO/AO role to
WO

. "Other", but will not change the previous Award SRO/BO/AO’s Award privileges.
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7.1 HOW DO I VIEW PROPOSAL REVIEWS?

You will be able to view the reviews that have been submitted for Proposals submitted by your
Institution. Reviews can only be viewed after a decision has been made for the Proposal and the reviews
have been approved for release by the DOE.

1. Click the Proposals tab on the top of the screen.
2. Click the View My Existing Proposals link to go to the My Proposals page (Figure158).

Figure 158. My Proposals Page

[* My Proposals
T Dataded View | 43 5earch

- Filtses Applied (x Clear)

H 4 1: L Pagesice: 15 « GO Ditemns in 1 pagels)
sal e stihution Hame Latus
1} Ti In 8
T T v i b i i
Irdrate Energy Wadel x ?
7 K k| gy, Llanat plaments B Brnim Al
* 0000453728 Research Kansas Siale Universdy, Lahalan, KS Supplemental Submimed il Achon
Ean Prapasal

H 41| w Pagesie: 15 + | GO
Submil Froposal

P— - Lanage Pear ACDRES
et Defee
View

3. Onthe My Proposals page, you see the list of existing Proposals and can select a Proposal
to view the reviews. Click the Actions/Views link in the Optionscolumn.

4. Click the Review link to view the list of reviews submitted for the Proposal.

—1

I i |
'-.\AO\G’J'; Reviews are only available for submitted Proposals for which a decision has been made by

~—  DOE.
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8.1 WHAT TASKS ARE COMPLETED POST SUBMISSION?

This section covers tasks that are performed by external PAMS users after proposal submission.

8.2 How Do I Submit a Public Abstract?

After a Program Manager (PM) recommends a proposal for funding, the Pl is asked to submit a Public
Abstract. The Public Abstract provides a technical summary of the research that will be funded and is

intended for reading by the general public.

[\l _II
o | Remember that you have already submitted a Proposal Abstract in your Grants.gov

_—— application package. For submittal of the Public Abstract, you may want to copy-and-paste
and/or edit the Proposal Abstract for resubmittal.

1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 4). For information on what your Pending Tasks are and how you access them, refer to
Section 2.7.

2. For the Submit Public Abstract task you want to work on, click the Submit Abstract link in the
Options column. You can use the Search link at the top of the page to enter criteria and
perform a search.

Figure 159. Pending Tasks List: Submit Public Abstract

You are here: Home » Tasks » Browse » Tasks [ (=]
< Pending Tasks - List

Not Completed ~ Recently Completed

Detailed View [l Saved Searches v

Go 2 items in 1 page(s)

M L1 )b (M Page size: 15 ~
Deadline (Due) Task Category Tracking # Task Entity Organization Options
E v Al - [ 7 v ¢ Al - ||
8/31/2014 Complete Revised = = - % A ¥ ) Start Revised Budget ¥
e ey Revised Budget 0000205674 i NA Massachusetts Institute of Technology, Cambridge, MA art Revised Budge
9/8/12013 : Submit Public " . . . i e
*  (6Days) Public Abstract 0000205674 NIA Massachusetts Institute of Technology, Cambridge, MA ») Submit Abstract
M 4j1]r/ N Pagesize: 15 ~ Go 2 items in 1 page(s)

3. Onthe Edit Public Abstract page (Figure 160):
a. Click the Instructions link for help with writing yourabstract.
b. Enter your text in the Public Abstractfield.

4. Click the View Proposal Abstract link, at any time, to review and/or copy and paste from
what you wrote when you submitted the proposal.
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Figure 160. Edit Public Abstract Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ = | » Submit Public Abstract

|* Edit Public Abstract
Please enter the Public Abstract in the textbox below. If you submitted an abstract with your proposal through Grants.gov and want to refer to it as you write this Public Absiract, click the View Proposal Abstract link. To save your
work as you go, click the Save button at the bottom of the page. When you are ready to submit the Public Abstract, click the Submit button. (- view Less)

¥ 0000208429 1A Directing Nano-Confined Heat by Plasmonic Pl: Langeg David
‘Tracking Number: 0208429 Submission Deadline: 6/24/2013 Institution: NASA, Moffett Field, CA ‘
Public Abstract (Instructions) (View Proposal Abstract)
Approximately 3 pages (Max 5000 Characters): 5000 Characters left

A 9T L DE R EEFEISIS BT U fot.r % FOYEA

—— g, P o ™ sttty e B ST NL o P cnd tnnid . e o ot s ol T W ey
s i, e Eaaliant SR e o, R “*‘s\* —y Yy, "\,,\ N Yo T T Wy N o, W Ny, e ,,,,m\

|

5. Click one the following buttons before leaving this page:

e Cancel stops any changes you have made to the PublicAbstract.

e Save retains the public abstract in its current form; a Success message confirms that the
abstract was saved.

e Submit sends the public abstract for review; a Success message confirms submittal.

-

( ‘\\0\6 If the PM completes and submits the Public Abstract on behalf of the PI, this task will be
_——" removed from the PI’s queue. An email will be sent to the PI that the task has been
cancelled.

8.3 How Do I Complete a Revised Budget?

When making a decision on a proposal, the PM can create a task to Complete a Revised Budget. By
default, the Pl and SRO at the proposal level will receive this task. However, other users who can work
on the Complete a Revised Budget task are the Institution Admin SRO and any institution users who
have privileges to Edit Revised Budget and/or Submit Revised Budget to SRO on the proposal.

-

P |
‘m\?f | | To assign user privileges at the proposal level, please refer to Section 4.5.3.2.3
" | Manage Users by Proposal.

-

I 1
\w"‘?’ | Edit Revise Budget privilege only enables a user to make changes to the budget. User will
__——" not be able to submit the revised budget to the authorizing without having the Submit
Revised Budget to SRO privilege.

-

- |
ﬁo\e’; If the Pl and SRO on the proposal are the same person, the Pl will receive tasks to both
— Complete the Revised Budget and Submit the Revised Budget to DOE Office ofScience.

While reviewing the Revised Budget, the SRO may decide to request more revisions to the Revised
Budget completed by the PI. In this case, the Pl receives the Complete Revised Budget task again.
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—

— interagency proposals.

‘:xo\e’ | A Revised Budget may be requested for Grants.Gov proposals, paper proposals, or

The Complete Revised Budget task is created for any user registered to the institution who also has the
Submit to DOE privilege. You can check your privileges using the Manage Peer Access action described in
Section 5.4.7, | Want to Manage Peer Access for a Submission. You must have the Submit to DOE

privilege for the proposal in order to receive a Complete Revised Budget Task in the Pending Tasks

queue.

"~ I|
‘QO\% |\ Ifyou are not registered to PAMS, you will receive an email asking you to first register to
" PAMS. You must follow the steps as described in Section 3.1.1, How Do | Register to PAMS?,
to register to PAMS and then you will be able to work on the Complete Revised Budget task.

8.2.1.1 Grants.gov and PaperProposals

6. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 4). For information on what your Pending Tasks are and how you access them, refer to

Section 2.7.

7. Forthe Complete Revised Budget task you choose, click the Start Revised Budget link in the
Options column to go to the Complete Revised Budget page (Figure 162). If necessary, use
the Search link at the top of the page to enter criteria and perform asearch.

Figure 161. Pending Tasks - List: Complete Revised Budget

& Pending Tasks - List

Not Completed Recently Completed

M) ] 1 )k (M Page size: 15 =~

Deadline (Due) Task Category

7 All * |5
8/31/2014
» (363 Days) Revised Budget
9/8/12013 .
] (6 Days) Public Abstract
Moafl1]r N Page size: 15 ~

You are here: Home » Tasks » Browse » Tasks [ =

Go

Tracking #

0000205674

0000205674

Go

Task

Entity
%

Complete Revised
Budget NA

Submit Public

Abstract

N/A

Detailed View | |l Saved Searches v

2 items in 1 page(s)
‘Organization ‘Options

All = ||

Massachusetts Institute of Technology, Cambridge, MA ») Start Revised Budget ¥

Massachusetts Institute of Technology, Cambridge, MA ») Submit Abstract ¥

2 jtems in 1 page(s)
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Figure 162. Complete Revised Budget Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ = | » Complete Revised Budget
|* Complete Revised Budget

Information on the Cover Page and in the Budget sections of the Revised Budget is intially populated from the Proposal, However, Budget information can be edited, 8s [+ view o)

« Cover Page o Budget & Attachments
Solicitation Information
DE-FOA-DDDOTEE: FY 2013 Continuation of Solicitation for the Office of Science Financial Assistance Program
owa State University of Science and Technology
0000208631

acking Number GRANT11427163

DE-FGO2-10ER41719

Institution Information

1138 Pearson Hall
Address
e, et g e AN 20Tyt g g o it ot P T ittt oy J et bt
— S W B — . —_— — e — - — — .
i v h Duhsmh:a'ﬁﬁi:shs:r:ncmy Chltge ot Lheral AL 8 5 ¥ ™ it i T N T N T
Address A329 Physics
Ames, 1A 50010

Choose Action -

8. Onthe Complete Revised Budget page, three tabs are available: Cover Page, Budget, and
Attachments. The Cover Page tab has a green ¥, which means the information there is
complete. The Budget and Attachments tabs have green checkmarks with a ¥, which means
that you have to complete those sections.

9. Click the Budget tab (Figure 163). Budgets are required for the entire project period. A budget
form should be completed for each budget period of the award, and a cumulative budget form
for the entire project period will be populated by PAMS. A detailed budget justification narrative
should be included after the budget pages. The justification should cover labor, domestic and
foreign travel, equipment, materials and supplies, and anything else that will be covered with
project funds.

a. Budget Period 1 — Budget Period 5 Tabs: Tabs represent budget for eachperiod.

b. Budget Summary Tab: Provides a cumulative amount of all budget periods and is
calculated by PAMS.

c. Add Budget Period: Click on this button to add a new Budget Period tab. The button is
hidden after Budget Period 5 tab has been added. The Delete Budget period option
allows you to delete the last budgetperiod.

d. Copy from Previous Budget Period: Click button to populate the budget fields in the
current (currently-being-viewed) budget period tab with data from the previous budget
period tab (Current Budget Period Number minus 1), overwriting any data that had been
previously entered on the current budget period tab. Button is displayed on Budget
Period 2 — Budget Period 5 tabs.

e. Edit Icon: Click on the Edit icon [@’to update eachsection.
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10. Click the Budget Tab Instructions link to view a detailed description on how to
enter information for each section in the BudgetTab.

-

\e-l'- You can copy information for a Budget Period from the Previous Budget Period. To do so

WO / simply click the Copy From Previous Period link (Figure 151) to bring over data from the

T previous period (this does not apply to Period 1). This eliminates duplicating budget
information for every year; information only has to be edited aftercopying.
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Figure 163. Budget Tab

You are here: Home » Tasks » Browse » ApplicantGrantes | =1 = Submi Revised Buaget =
1= submit Revised Budget
Infarmation an Ma Cover F30s and in tha Audgst sactions of the Revsed Busgse! is inhally populatad from the Proposal Howsver. Hudget Infarmation (. v w.
oF Cover Fage | oF Budgol | of SUDIWArds foatoasil | eF Atachmonts
&3 Acd Budget Penca
Budget Period ‘Start Date. -End Date - Delete Poriod
1 2192013 /1112014
2 B0 21172018 Oelete |
Porod 1 Ferod 2 | Budget Summary
Buadget Tab Instructions
Rudgat Pariod information [
* Budget Penod Start Date srommo1a
= Budget Poriod End Dato BI04
Fropect Role Months Requested Salary (%00 Fringe Benefits ($)00 Tunds Hequested (5}
Total Senioraey Person ot Provided
B. Other Personnel (5 (i)
# of Parsonnel Project Role Monis Hegquested Salary(3hoo Fringe Genefits ()00 Tunds Requested ($)
Tatal Hurnbaer Dlher Parsonnsl (0)
Tatal Othar Parsannal Nat Previdsd
Total Salary, Wages and Fringa Banants () Mot Provided
C. Eguiprnent Descrgtion @ 0
" Fauipment ttem Funds Requested ($)
Tetal Equipment Mot Provided
i )
L ftem Funds Requested (§)
] Damestic Travel Costs (Incl. Canada, Mexico, and U2, Possessions) Mot Provided
2 Forelgn Travel Costs Mot Brovided
Total Travel $0.00
E. ParticipantTrainee SUpport Costs [ (i)
L em Funds Requesied (5}
1 TuilieniFassHaallh Insurance $345,345.00
2 Stipands $3.453.485.00
3 Traval 540547457 .00
a Supsistence §5,745.00
5 Other Mot Provided
MumBer of PamicipantTralnees (fot Provded)
Total PamicipantiTraines Suppan Co 550,362,012 00
F- QUhar DIrect CORts [+ (1)
L e Tunds Requested ($)
1 Materials and Supplies ot Provided
2 Pusiication Costs Mot Pravides
3 Connubiant Sardeas Mat Previdad
4 ADFICEMPUISF SARACES Mat Providad
5 = Costs Mot Provided
[ FEauipment or Facility Rentalliser Fres Mot Provided
7 alterations and Rencvations Mot Provided
8 other 1 Mot Provided
9. Ctner 2 ot Provided
10 Caner 3 ot Provided
Total Other Diredt Costs $0.00
G Direct Costs.
" Tam Tunds Requested ($)
1 Tatal Diract Costs (A i F} $50,352.012 00
H. Othar Indireal Costs (o )
= Funds Requasted ($)
Total Indirect Costs Nat Provided
" om Funds Requested (5]
1 Total Direct and Indirect Costs (G+H) $50,262.012.00
[ Chaose Action =]

11. Update all budget sections, asrequired.
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12. When done making all required updates, click the Choose Action drop-down arrow.
Select appropriate option (Step a. or b. below) and click the Go button.

c. Selecting the Save All Budget Periods option saves the budget updates you just made,
keeps you on this page, and provides a Success message informing you that the Revised
Budget was saved successfully (Budget tab now has a ¥). You will still have tocomplete
the Attachments tab, at some point, complete that section. When you return at a later
time, start with Step 13.

d. Selecting the Save All Budget Periods and Continue to Next Section option saves the
budget updates you just made (Budget tab now has a ¥) and takes you directly to
the Attachments tab (Figure 164). Proceed to Step13.

Figure 164. Attachments Tab

You are here: Home » Tasks » Browse » Applicant/Grantee | /= | » Complete Revised Budget

|* Complete Revised Budget

Information on the Cover Page and in the Budget sections of the Revised Budge! is intially populated from the Proposal. However, Budget information can be edited. as (s view Mo}

«" Cover Page « Budget . Attachments

* Revised Scope (Maximum 1)

No documents attached

No documents attached

Chesose Action

Choose Action ||
Choose Action

Save Attachments

Save Attachments and Submit To SRO/BO/AO

13. To attach supporting documents to the Revised Scope section or the Subaward Budgets
Attachments section, click the Attach File button for the section. (If necessary, refer to
Section 2.8, How to Attach a File in PAMS, for furtherinstructions.)

14. When done with attachments, click the Choose Action drop-down arrow, select the
appropriate option (Step e or f below), and click the Gobutton.

e. Selecting the Save Attachments option saves the attachments you just made and a Success
message confirms that the Revised Budget was saved successfully (Attachments tab nowhas
a ¥). You will still have to submit the completed revised budget to the SRO/BO/AO at some
point. When you return at a later time, start with Step fbelow.

r;;:}\e |\ If you have the Submit to DOE privilege, you need not submit the revised budget to
'+ SRO/BO/AO. You can directly submit the Revised Budget to DOE Office ofScience.

f. Selecting the Save Attachments and Submit To SRO/BO/AO option saves the attachments
you added (Attachments tab nowhasa * ). In addition, you are taken to the Request Review
of Revised Budget page (Figure 165) if no SRO is registered to the Institution, or if no onehas
the Submit to DOE privilege. If there is an Admin SRO who has the Submit to DOE privileges,
the Request Review of Revised Budget page does notappear.
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822  Request Review of the Revised Budget

After completing the Revised Budget, the SRO from the institution with Edit Revised Budget and Submit

privileges will receive a task to review and submit the Revised Budget to the DOE Office of Science. If

there is no SRO at the institution with these privileges, PAMS will provide you with an option to invite an

SRO to register to PAMS. That SRO will then review and submit the Revised Budget to DOE Office of
Science.

After completing and submitting the Revised Budget to the SRO, you will be navigated to the Request

Review of Revised Budget page (Figure 165).
1. Fill in the mandatory SRO/BO/AO name and email address fields, which are marked by red
stars ( %).
2. Comments can be added in the Comments field, if desired.

When finished, click the Send Email button. You are returned to the Complete Revised Budget

- List page where a Success message confirms that the revised budget was successfully
submitted to the SRO/BO/AO.

Figure 165. Request Review of Revised Budget Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ /= ] » Complete Revised Budgat

4 Request Review of the Revised Budget
An authorzed Spnns: red Research Officer (SRO) or SBIRVSTTR Business Officer (BO) or Administrative Officer (AQ}—ie,, an Administrative SROBO/AC—must submit the revised («

(¥) Warning:

The revised budget must be submitied to DOE by an authorized representative. Piease provide the information requested beiow. An emall will be sent to that individial requesting review and submittal of the revised

budget you have provided

Email

* pName of SROBOAD

* Email Address of SRO/BOVAD

Approximately 1/4 page (Max 500 Characters): 500 Characters left
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823 Complete Revised Budget for Interagency Proposals

The Complete Revised Budget steps for interagency proposals are similar to the ones for Grant.gov and
Paper proposals with the exception of an additional Subawards Tab in the Complete Revised Budget
page and the sections in the attachments tab.

1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 4). For information on what your Pending Tasks are and how you access them, refer to
Section 2.7.

2. For the Complete Revised Budget task you choose, click the Start Revised Budget link in the
Options column to go to the Complete Revised Budget page (Figure 166). If necessary, use the
Search link at the top of the page to enter criteria and perform asearch.

Figure 166. Complete Revised Budget Page

| Complete Revised Budget
farmation on e Cover Page and in the Budget sections of the Revised Budget & intially papulated froem the Proposal However, Budget mfarmation {+ bew )

Solicitation Information

Frincipal Investigator Information

Name Muzi, Stephen

3. Onthe Complete Revised Budget page, four tabs are available: Cover Page, Budget, Subawards,
and Attachments. The Cover Page and the Subawards tabs have a green ¥, which means the
information there is complete. Although the Subawards tab (Figure 167) is optional and
completed, you may want to add Subawards Budget information, if necessary. The Budget and
Attachments tabs have green checkmarks witha slash, * , which means that you have to
complete those sections.

Figure 167. Subaward Tab

|* Complete Revised Budget

Information on the Cover Page and in the Budget sections of the Revised Budget Is Intially pepulated from the Proposal, However, Budget Infarmation (+ view boe)
o' Cover Page W, Budget v Subawards (ootional) | g€ Attachments
3 Add Subaward
DUNS Institution Options
123456780 University of Maryland Artinnalious ¥

Action
& Ean

Chocse Action 7 Deiete

4. Click the Budget tab (Figure 163). The Budget tab is similar to the one for Grants.gov and Paper
proposals. Please refer to Section 8.2.1.1, Grants.gov and Paper Proposals, for further
instructions on how to complete the Budgettab.

5. To add Subaward, click the Add Subaward link to go to Revised Budget Subawards page (Figure
168)
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Complete the Subaward Information section.

7. Complete all budget sections, as required. To access a section’s information for updating, click
the update icon ' next to the section name.

Figure 168. Revised Budget Subawards Page

= Revised Budget Subawards
=

e form Below 1o

\plate Subaward budget com

Subaveard informatien

DUNS Mot Presiced
* Instiution Name Mot Provided
& s ariad
Hudget Penod Stari Date End Date Dbty Penod

1 Mot Prosided Mot Brovden

Poriog 1 Budget Summary

Dudget Period Information |

Projoct Rake Manths Reguested Satary ($)04) Fringo Banatits (5] Funds Requostod ($)
Tatal Seniocidey Farsan Peot Provided

B Other Parsonnel |2
Rol Personnel  Propect Role Months i) Requested Sakaryi$)(: Fringe Bonenits ($) (60 Funds Requested ($)

Tatal Other Personnsl

Total Salary, Wages and Frings Benefits (4+6)

. Equipmant Doacrption [ =

" Equiprment e Funds Requested (%)
Total Equiprmant Mot Provided

0. Traver (&

# I Funids Requested ($)

1 Domestc Traver 43, MERICo, and U E. POSSess1ons)

Fargign Travel Costs
Total Traved
£, PamticipantiTrainee Suppor Costs [
" [LT

1 Tultions sesHealth Insurance

Stipends

Humier of
Tata! PacipantTraings Suppon Costs

F. Oithar Direct Costs [

" item

1 Matedals and Supplies

Tatal Ciner Darect Gosts

i irect Costs

" hm Funas Requisted ($]

1 Tatal Direct Casts (A F ot Provided

H. Otner indirect Costs [

# Item Funds Requested ($)
Total mairect Costs o1 Provided

I, Totat Direct and Indirect Costs

# It Funds Requested ($)

1 Tl Cirect ang b

ot Proided

" = h

N docsimants atached
Choose Action =1 H

8. Toinclude the Subaward Budget Justification, upload the file in the Subaward Budget
Justification Attachment section of the Subaward Budget as shown in Figure 168.
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9. When done making all required updates, click the Choose Action drop-down arrow. Select
appropriate option (Step a. or b. below) and click the Go button.

a. Selecting the Save All Subaward Budget Periods option saves the budget updates you just
made, keeps you on this page, and provides a Success message informing you that the
Subawards section was savedsuccessfully.

d. Selecting the Save All Budget Periods and Close options saves the Subawards updates you
just made and takes you back to the Subawards tab (Figure 167). Proceed to Step10.

e. Once you are back to the Subawards tab, you can either delete or update the subaward you
just added.

Figure 169. Attachments Tab

| Complete Revised Budget

Information on the Cover Page and in the Budget sections of the Revised Budget is intially populated from the Proposal. However, Budget information (+ view marne)

o CoverPage @k Budget o Si d: o A its

- I Revised Scope (Maximum 1)

No documents attached

~ [Budget susti f 1) (Maximum 1) | Attach File

No documents attached

Choose Action e

v

Choose Action E|

Choose Action
Save Attachments
Save Attachments and Submit To SRO/BO/AQ

10. To attach supporting documents to the Revised Scope section or the Budget Justification section,
click the Attach File button for the section, as shown in Figure 169. (If necessary, refer to Section
2.8, How to Attach a File in PAMS, for furtherinstructions.)

11. When done with attachments, click the Choose Action drop-down arrow, select the appropriate
option (Step e or f below), and click the Gobutton.

a. Selecting the Save Attachments option saves the attachments you just made and a Success
message confirms that the Revised Budget was saved successfully (Attachments tab nowhas
a green check mark ). You will still have to submit the completed revised budget to the
SRO/BO/AO at some point. When you return at a later time, start with Step fbelow.

b. Selecting the Save Attachments and Submit To SRO/BO/AO option saves the attachments
you added (Attachments tab now has a ). In addition, you are taken to the Request Review
of Revised Budget page (Figure 165) if no SRO is registered to the Institution, or if no one has
the Submit to DOE privilege. If there is an Admin SRO who has the Submit to DOE privileges,
the Request Review of Revised Budget page does notappear.

r 6@, i\ If you have the Submit to DOE privilege, you need not submit the revised budget to
s _+  SRO/BO/AO. You can directly submit the Revised Budget to DOE Office ofScience.
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12. Once the Revised Budget is complete, you can submit it to the SRO for review. In case the
institution does not have an SRO with Edit Revised Budget and Submit Revised Budget
privileges, follow the steps mentioned in Section 0 to invite anSRO.

824  How Do I Submit a Revised Budget

The PM may request that a revised budget be submitted by the institution. By default, the SRO listed
on the proposal’s SF424 form will get the task to Submit Revised Budget to DOE. Other users who can
Submit Revised Budget to DOE are the Institution Admin SRO and any institution users with the Submit
to DOE privilege at the institution level.

[\l I|
‘&3\6 | | To assign user privileges at the institution level, please refer to Section Error! Reference

_— | source not found., Manage Users from the Institution.

After the budget is reviewed, the SRO/Institution Admin SRO may request further revision to the
revised budget. The Pl will have to revise the budget again and resubmit it to the SRO. However, if the
budget requires no further revision, it may be submitted to DOE.

The Submit Revised Budget task can be for Grant.gov proposals, paper proposals, and
interagency proposals.

8.2.4.1 Submitting a Revised Budget for Grants.gov and Paper Proposals

1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 170). For information on what your Pending Tasks are and how you access them, refer
to Section 2.7.

2. Find the Submit Revised Budget task you want to work on and click the Start Revised Budget
link in the Options column. You can use the Search link at the top of the page to enter criteria
and perform asearch.

Figure 170. Pending Tasks List - Page: Submit Revised Budget

You are here: Home » Tasks » Browse » Tasks [ ™=

4 Pending Tasks - List
Not Completed  Recently Completed
Detailed View | /g Search | |l Saved Searches v
M ooaf1]r m Pagesize: 15 ~ Go 1 ftems in 1 page(s)
Deadline (Due)  Task Category Tracking # Task Entity Organization Options

v Al - [ v 7 [ All - ||

F
» S7z013 Revised Budget 0000208918 St Revesd NIA USDA, Agricultural Research Service, Albany, CA ») Start Revised Budget ¥
(6 Days) Budget

K < [1|» M Pagesize: 15 ~ Go 1 items in 1 page(s)

3. Onthe Submit Revised Budget page (Figure 171), three tabs are available: Cover Page, Budget,
and Attachments.

( -&0‘?’ | Agreen checkmark ¥ next to a tab means the information there is complete. A green

< checkmark with a slash * next to a tab, means the information there isincomplete.
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4. Click the Budget tab. Budgets are required for the entire project period. A budget form should
be completed for each budget period of the award, and a cumulative budget form for the
entire project period will be populated by PAMS. A detailed budget justification narrative
should be included after the budget pages. The justification should cover labor, domestic and
foreign travel, equipment, materials and supplies, and anything else that will be covered with
project funds.

a. Budget Period 1 — Budget Period 5 Tabs: Tabs represent budget for eachperiod.

b. Budget Summary Tab: Provides a cumulative amount of all budget periods and is
calculated by PAMS.

c. Add Budget Period: Click on this button to add a new Budget Period tab. The button is
hidden after Budget Period 5 tab has been added. The Delete Budget period option
allows you to delete the last budget period.

d. Copy from Previous Budget Period: Click button to populate the budget fields in the
current (currently-being-viewed) budget period tab with data from the previous budget
period tab (Current Budget Period Number minus 1), overwriting any data that had been
previously entered on the current budget period tab. Button is displayed on Budget Period
2 — Budget Period 5 tabs.

e. Edit Icon: Click on the Edit icon [#to update eachsection.

5. Click the Budget Tab Instructions link to view a detailed description on how to
enter information for each section in the Budgettab.

| When entering budget information for multiple budget periods, simply click the Copy From
Previous Period link to copy data over from the previous period. This will eliminate you
having to duplicate budget information for every year; you will merely have to edit the
information after copying it over.
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Figure 171. Submit Revised Budget Page
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6. To access a section’s information for updating, click the update icon ' next to the section name
and update all information, as needed.

7. When finished, click the Choose Action dropdown, select the appropriate action,and click the
Go button. Proceed to Step 8.

a. Selecting Save All Budget Periods saves the work you have done to this point for later
retrieval.

b. Selecting Save All Budget Periods and Continue to Next Section saves your work and takes
you to the Attachments tab.

c. Selecting Submit to DOE sends the Revised Budget to DOE. A Success message confirms
successful submission.

d. Selecting Request Further Revision takes you to the Request Revision on Revised Budget
page (Figure 172). Enter the name of the Pl who will perform further revisions on the
budget. Enter Comments, if necessary, and click the Request Revisionbutton.

Figure 172. Request Revision on Revised Budget Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ =] » Submit Revised Budget
ZRequest Revision on Revised Budget

Enter Comments for Pl

* P| Name Williams, Mike

Approximately 1/4 page (Max 500 Characters): 500 Characters left.

Comments (to be sent to the Pl in
the email)

“*\“*\*“““”‘\M‘

el e AV e

8. Click the Attachments tab (Figure 173) to bring up the attachments already uploaded toPAMS.
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Figure 173. Attachments Tab

You are here: Home » Tasks » Browse » Applicant/Grantee [ = | » Submit Revised Budget

|* Submit Revised Budget

Information en the Cover Page and in the Budget sections of the Revised Budget is intially populated from the Propesal. However, Budget information can be edited, as (- vew nore)
o CoverPage & Budget +' Attachments

* Revised Scope (Maximum 1) Max 1 Allowed

Document Name Size Date Attached Description Options

tegration Test case_
Paper Proposal_PK Reviewed.docx

> Budgets 30) Attach File

Mo documents attached

154 kB 07/0312013

Chocse Action ~ [

Action /
Choose Action

[Z/ Update Description

Save Attachments
K Delete Submit to DOE
Request Further Revision

To access an attachment’s information, click the Actions link in the Optionscolumn.

b. Click either the Update Description or Delete link. Update Description enables youto
change the attachment’s description. Delete completely removes theattachment.

c. If you want to upload new attachments, click the Attach File button and select a file
from your computer. (If necessary, refer to Section 2.8, How to Attach a File in PAMS, for
complete instructions.)

9. When you are finished with all updates, click the Choose Action drop-down list arrow, select
the appropriate save option, and click the Gobutton.
a. Selecting Save Attachments saves the work you have done to this point for laterretrieval.
b. Selecting Submit to DOE sends the Revised Budget to DOE. A Success message
confirms successful submission.
c. Selecting Request Further Revision takes you to the Request Revision on Revised

Budget page (Figure 172). Enter the name of the Pl who will perform further revisions
on the budget. Enter Comments, if necessary, and click the Request Revision button.

8.2.4.2 Interagency Proposals

The Submit Revised Budget steps for interagency proposals are similar to the ones for Grant.gov and
Paper Proposals, with the exception of an additional Subawards tab on the Complete Revised Budget
page and the sections in the Attachmentstab.

1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 174). For information on what your Pending Tasks are and how you access them, refer
to Section 2.7.
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Figure 174. Pending Tasks List - Page: Submit Revised Budget

You are here: Home » Tasks » Browse » Tasks [ [=]

& Pending Tasks - List '

Recently Completed
jSearch | H Saved Searches v

Not Completed
Detailed View |

1 items in 1 page(s)

LN SRR E AN

M 4(1]»|m

Pagesize: 15 ~ Go

Deadline (Due) Task Category Tracking # Task

B v oAl - [ v v
9/712013 i Submit Revised
(6 Days) Revised Budget 0000208319

Pagesize: 15 v Go

Entity Organization Options
' All ad
NiA USDA, Agricultural Research Service, Albany, CA

1 items in 1 page(s)

2. Find the Submit Revised Budget task you want to work on and click the Start Revised Budget
link in the Options column. You can use the Search link at the top of the page to enter criteria

and perform asearch.
3. Onthe Submit Revised Budget page (Figure 175), four tabs are available: Cover Page, Budget,

Subawards and Attachments.
Figure 175. Submit Revised Budget page

R e e s PP e L D | e s L

|= Submit Revised Budget

Information on the Cover Page and in the Budget sections of the Revised Budget is intially populated from the Proposal. However, Budget information [+ view more)

« Cover Page + Budget v Subawards {optional) W Aftachments

3 Add Subavard
Options

DUNS Institution
No Subawards found.
I__- = g
ae | A green checkmark ¥ next to a tab means the information there is complete. A green
'~ checkmark with a slash ¥ next to a tab means the information there isincomplete.

4. Click the Budget tab and proceed as follows: The budget tab is similar to the one for Grant.gov
and paper proposals. Please refer to Section 8.2.1.1, Grants.gov and Paper Proposals, for

further instructions on how to complete the Budgettab.
5. To add Subaward from the Subawards tab (Figure 176), click the Add Subaward link togoto
Revised Budget Subawards page (Figure 177).
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Figure 176. Subawards Tab

Submit Revised Budget

o Cover Page &' Budget o Subawards (optional) o Attachments

&) Add Subaward
DUNS Institution
Mo Subawards found.

Choose Action

Information on the Cover Page and in the Budget sectlons of the Revised Budget is intially populated from the Proposal. However, Budget information (+ view Mare)

Options

Figure 177. Revised Budget Subawards Page

< Revised Budget Subawards

Compilete the form below to Include budget information for a subaward.

A complete subaward budget compaonent (including the budget justification section) (« view Mae)

Subaward Information | <

DUNS Not Provided

* Institution Name Not Provided

3§ Add Budget Period

Budget Period Start Date End Date Delete Period
1 Not Provided Not Provided

Period 1 Buaget Summary

Budget Period Information <

Mot Provided

* Budget Perlod End Date Not Provided

Budget Tab Instructions

Complete the Subaward Informationsection.

7. Complete all Budgets sections, as required. To access a section’s information for updating, click

the update icon ¢ next to the section name.

8. Attach the Budget Justification file in the Subaward Budget Justification Attachmentsection.
9. When done making all required updates, click the Choose Action drop-down arrow. Select

appropriate option (Step a. or b. below) and click the Go button.

a. Selecting the Save All Subaward Budget Periods option saves the budget updates you just
made, keeps you on this page, and provides a Success message informing you that the

Subawards Section was saved successfully.

b. Selecting the Save All Budget Periods and Close option saves the Subawards updates you

just made and takes you back to the Subawards tab. Proceed to Step10.

c. Once you are back to the Subawards tab, you can either delete or update the subaward that

you just added.

10. Click the Attachments tab (Figure 178) to bring up the attachments already uploaded toPAMS.
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Figure 178. Attachments Tab
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To access an attachment’s information, click the Actions link in the Optionscolumn.

b. Click either the Update Description link or Delete link. Update Description enables you to
change the attachment’s description. Delete completely removes theattachment.

c. If you want to upload new attachments, click the Attach File button and select a file from

your computer. (If necessary, refer to Section 2.8, How to Attach a File in PAMS, for
complete instructions.)

11. When you are finished with all updates, click the Choose Action drop-down list arrow, select the
appropriate save option, and click the Gobutton.

a. Selecting Save Attachments saves the work you have done to this point for laterretrieval.

b. Selecting Submit to DOE sends the Revised Budget to DOE. A Success message confirms
successful submission.

c. Selecting Request Further Revision takes you to the Request Revision on Revised Budget
page (Figure 172). Enter the name of the Pl who will perform further revisions on the
budget. Enter Comments, if necessary, and click the Request Revisionbutton.
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Figure 179. Request Revision on Revised Budget

2 Request Revision on Revised Budget
Entar Commeants for Pl
* Pi Name Ackad, Edward

Approximately 1/4 page (Max 500 Characters): 500 Characters left

Comments (to be sent to the Pl in
the email)

oqueet Revion.

8.3 Proposal Reviews

Research funding from the DOE Office of Science is awarded through a merit-based selection process.
Merit review means a thorough, consistent, and objective examination of Proposals, based on pre-
established criteria by persons who are:

e Independent of those submitting the applications
e Knowledgeable in the field of endeavor for which support isrequested.

PMs perform initial evaluations of all applications to ensure that the required information is provided,
the proposed effort is technically sound and feasible, and that the effort is consistent with program-
funding priorities.

For Proposals that pass the initial evaluation, program managers use peer review to evaluate them,
based on criteria specified in 10 CFR 605. Common review criteriaare:

e Scientific and/or technical merit of the project

e Appropriateness of the proposed method orapproach

e Competency of applicant’s personnel and adequacy of proposedresources

e Reasonableness and appropriateness of the proposedbudget

e Other notable factors established and set forth in a notice of availability or in a
specific Solicitation.

This section covers the Proposal review tasks assigned to reviewers within PAMS. Proposals assigned to
reviewers for review show up as tasks in PAMS. To learn how to view and access your tasks, refer to
Section 2.7, Access Tasks. This section provides detailed instructions to perform a Proposal review task
in PAMS.

831 How Do I Perform Proposal Review?

When Proposals are assigned to you for review by DOE Staff, a review task will be assigned to you in
PAMS. A review task can be of one of the following types:

e Mail In Review: Mail In reviews are performed one proposal at a time in PAMS. Each Proposal
assigned to you for a mail-in review appears as a separate pending task in PAMS. You can view
the Proposal details, enter your evaluation, and submit the Proposal review to the DOE Office
of Science.

e Panel Review: For typical panel reviews, 10-15 reviewers convene in a conference room and
submit reviews. Each reviewer provides his or her own input. Each panel appears as a single
task in PAMS. All Proposals within the panel are available from the single task. You can view
each Proposal, enter your evaluation, and submit the Proposal review to the DOE Office of
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Science from within the Panel Review task.

e Scoring Only: As a follow-up to a panel, Proposals within the panel are scored or ranked. A
single task is created in PAMS for a reviewer to score or rank multiple Proposals. You can enter
a score or rank, provide comments for each Proposal in the task, and submit the same to the
Office of Science.

The Task column on the Pending Tasks — List page (Figure 180) displays the review typeof the task.
Figure 180. Pending Tasks - List Page

& Pending Tasks - List

Not Completed Recently Completed

d n| el Saved -
W 4 [1]» W Pagesze 15 -  Go 8 ite
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» :;;23';;‘)3 Review Panel0&282013 Panels NA REI Systems 3) Start Review ¥
» ;;fs;%j Review Tier12333 Panels NA REI Systems Sta -
» :‘f;a ‘;‘S? Review Panel Tier-1b - 2a Panels NA REI Systems Start Review
gy Review Panel Tier-1b - 2b Panels NiA -

(4 Days)

9712013

(4 Days) Review Panel for regression Panels N/A

]

M 4 |1]» M Ppagesize: 15 + | Go

8.3.1.1 Conflict of Interest (COI) Certificate
As a reviewer, you are required to comply with COl rules. You have a COI if:

e Reviewing particular material would have a direct and predictable effect on any
person, company, or organization with which you have a relationship—financial or
otherwise.

o The interests of your spouse, minor child, general partner, or organization in which you serve as
an officer, director, trustee, general partner, or employee—and any person or organization with
whom you are negotiating employment—are attributed to thereviewer.

In other words, if you believe that performing a review you have been assigned will affect you, a family
member, current or potential business partner or fellow business officer, or any current or potential

employer, you have a COl.

r - 1
3 |
o
F}___,/ If you have any questions about what constitutes a COIl, contact the programmanager.

You must agree to disclose any COls discovered during the course of the review process. PAMS enables
you to view the Solicitation and Proposal Abstract information. Based on this information, you can
decide initially if you have a conflict in reviewing the Proposal. You can read the COI certificate (Figure
181) and choose from the following threeoptions:
e | have no Conflict of Interest in reviewing this proposal: Select this option to declare that
you do not have a COIl with the Proposal and to view the Proposal and being the review
process
e | have a Conflict of Interest in reviewing the proposal: Select this option to declare that you
have a COIl with the Proposal and do not wish to view or review the Proposal.
e | have no Conflict of Interest but do not wish to review the proposal: Select this option to
decline the Proposal in spite of not having a COI with theProposal.
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4

‘30"‘6 ".._ If you declare a COI for a Proposal or decline to review the Proposal, the Proposal will no

" longer be available to you. You will need to contact the PM and request to reopen the

Proposal review task.

r

Select the appropriate option and click the Save and Continue button on the COI Certificate page
(Figure 181).

Figure 181. Proposal Review COI Certificate

You are here: Home » Tasks » Browse » General [[=] » Panel Review

[ Proposal Review - Conflict of Interest Certificate

w Solicitation Details.

DOE), jointly 2naounce

DLP program should ot apply

~ Proposal Details

Proposal ID 0000205522

Proposal ID Institution

No Collabarative Proposals Found

Conflict Of Interest Certificate

U.S. DEPARTMENT OF ENERGY OFFICE OF SCIENGE CONFLICT OF INTEREST AND
CONFIDENTIALITY CERTIFIGATE

Information on Conflict of interest

ricipats in I

o o any peoposaiinuching a par

\

¥ Comments
Appronimately 1 page (Max 2000 Characters): 2000 Characters feft

Contact Us

Product: PAUS. | Build #: 1.4.0] Envi

Last Login: 03/D5/13 1:30.00 P ET.

8.3.1.2 View Proposal Information and Review Instructions - Proposal Header

After the COI Certificate is read and you agree that no COI exists with you reviewing the Proposal,
PAMS takes you to the Proposal Review — Instructions to Reviewers page (Figure 182). This page
displays a Proposal Header followed by instructions from the DOE Office of Science staff. A link to
the Proposal can be found in the Proposal header under Resources.
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Figure 182. Instructions to Reviewers

"4 Proposal Review - Instructions to Reviewers

¥ 0000204133: UNIVERSITY OF SOUTHERN CALIFORNIA, LOS ANGELES, California - Pl: VASHISHTA, PRIYA

Proposal Title: SELF-HEALING NANOMATERIALS: MULTIMILLION-ATOM REACTIVE MOLECULAR DYNAMICS SIMULATIONS
Solicitation: DE-FOA-0000768 - FY 2013 Continuation of Solicitation for the Office of Science Financial Assistance Program
Reviewer Category: Tertiary

¥ Resources
Supporting Additional

Solicitation £ Instructions £

Instructions to Reviewers -

Please provide a narrative response under each review criterion

The Proposal Header component enables you to view the followingdetails:

Table 5. Proposal Header

Section Description
Proposal The Proposal header, by itself, displays the Proposal ID, Institution, and the Pl on the Proposal.
Header Click the Picon on the header to expand the header. The expanded section displays the Proposal
Title, Solicitation number and title, and Reviewer Category assigned to you for reviewing the
Proposal.
Resources The Resources header, by default, is always expanded and provides links to view the following
Header documents in PAMS:

Supporting tab

e Solicitation: Displays the Solicitation as a PDF document.

e Proposal TOC: Displays different sections within the Proposal as a table of
contents. Click on a topic to view more information on the topic.

e Proposal: Displays the Proposal in pdfformat.

e Instructions: Displays the Instructions to Reviewers provided by DOE Office of
Science staff.

Additional tab
e Conflict of Interest: Allows you to declare a COIl at any time while reviewing the
proposal

e Points of Contact: Displays a list of all points of contact for reviewers from DOE
Office of Science.

e Each link opens in a separate window on your browser.

- al

‘:xo\e’ | The Proposal Header will be displayed on all review pages to allow you to access Proposal

— and Solicitation information readily.
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832 How Do I Perform a Mail In Review?

— 1

s
‘hO\e’/") Both Mail In Review and Commercialization Review tasks will be created as Mail In Review
— tasks in PAMS. Commercialization Reviews are applicable to SBIR Proposalsonly.

1. Click the Mail In Review link on the left navigation menu (Figure 183) to view all the Mail
In Review tasks.

2. Find the Mail In Review task you want to work on. If necessary, you can click the Search link
at the top of the page to perform asearch.

3. Click the Actions and Start Review links in the Options column to go to theProposal Review
- Conflict of Interest Certificate page (Figure 181).

Figure 183. Mail In Reviews List - Action Links
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Mail In Review

W i W o All - (|5
Panels

Board of Regents of the
MI& 0000202467 LIVNY, MIRON  University of Wisconsin- In Prog
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Propaosal Scoring
Action

di \.,‘"."
Board of Regents of the | Eoasicucn )
NIA 0000202466 LIVNY, MIRON  University of Wisconsin- In Prog Declare Conflict Of Interest

Madision, Madison, Wi
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4. Onthe Proposal Review - Conflict of Interest Certificate page, scan the Solicitation and Proposal
details, along with the abstract, to determine if you have a COI with the Proposal, Institution, or
any of the applicants.

Read the COI certificate and then select the appropriate option (see Section8.3.1.1).
If you selected I have no Conflict of Interest in reviewing the Proposal, click the Save
and Continue button and proceed asfollows:

a. Onthe Proposal Review - Instructions to Reviewers page (Figure 182), read the
instructions and click the Continue button to go to the Update Review page (Figure 184).

b. You can update the review form and click the Save and Submit button to preview
the comments entered.

c. You can choose to email a copy of the review to your primary email address by checkingthe
Email Myself a Copy box (Figure 185).

d. Submit the review to DOE by clicking the Confirm button (Figure 185). At that point, the
task is removed from your queue.

e. PAMS will send an email to the reviewer acknowledging submission of the review.
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~___ PAMS will time out your session every 30 minutes. Please save your review information
( G | every 15 minutes. You can save your review by clicking the Save button at the bottom of the

= !
" screen or by clicking the save icon | al on the Floating Toolbar at the bottom of the page

(refer to System Navigation, Item 8).

Figure 184. Update Review: Save and Submit

You are here: Home » Tasks » Browse » Reviewer [ =] » Mail In

[*) Proposal Review - Update Review
Note(s):
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More than a page (Max 20000 Characters): 20000 Characters left
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Figure 185. Proposal Review: Email Myself a Copy

You are here: Home » Tasks » Browse » Reviewer [ =] » Mail In

[} Proposal Review - Review Summary

(1) Warning:
Clicking en the "Confirm” buttan will submit the review to DOE Office of Science. You will no longer be able to access the proposal and the review information

» 0000204133: UNIVERSITY OF SOUTHERN CALIFORNIA, LOS ANGELES, California Pl: VASHISHTA, PRIYA

¥ Resources

Supporting Additional
Solicitation f | Proposal | Instructions £
Criteria

1. Scientific and/or Technical Merit of the Project
What is the scientific innovation of proposed ressarch? What is the likelihood of achieving valuable results? How might the results of the proposed research impact the direction, progress, and thinking in relevant scienfific

fields of research? How does the proposed research compare with other research in its field, both in terms of scientific and/or technical merit and originaiity?

2. Appropriateness of the Proposed Method or Approach
How legical and feasible are the research approaches? Does the proposed research employ innovative concepts or metheds? Are the concepfual framework, methods, and analyses well justified, adequately developed, and

likely to lead to scientifically valid conclusians? Does the applicant recognize significant potential problems and consider alternative sirategies?

3.Ci of Applicant's and Adeq of Prop:
What are the past performance and potential of the Principal Investigator (PI)? How well qualfied is the research team to camy out the proposed ressarch? Are the research envirsnment and facilities adequate for performing

the research? Does the proposed work take advantage of unique facilties and capabilities?

4. Reasonableness and Appropriateness of the Proposed Budget
Are the proposed budget and staffing levels adequate to carry out the proposed research? Is the budget reasonable and appropriate for the scope?
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Email Myself a Copy

o !

il 1
\@\6 | Once a review has been submitted to DOE, the task is closed. You no longer have access to
" the review or Proposal in PAMS. To request re-opening the review, contact the appropriate
program office of the DOE Office of Science.

7. Ifyou selected I have a Conflict of Interest in reviewing the Proposal, enter comments to be
shared in an email with the program manager. Then click the Save and Continue button.
The task is removed from your Pending Tasksqueue.

e !

r 1
\qo““e’x'} If you believe you declared a COI by mistake or would like to re-open the review, you should
— contact the appropriate program office of the DOE Office of Science.

8. If you selected I have no Conflict of Interest but do not wish to review the Proposal,
enter comments to be shared in an email with the program manager. Then click the
Save and Continue button. The task is removed from your Pending Tasks queue.

-

‘m\e’j If you selected this option by mistake or would like to re-open the review, you should
— contact the appropriate program office of the DOE Office of Science.

r
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833

How Do I Perform a Panel Review?

If you are a panelist, you are a reviewer with one of the following reviewer categories for each
Proposal that you are able to submit review:

Tasks

EﬁmElﬁE;f g:::of Partfolio Analysis And Management System

ﬂ Tasks Proposals | Instiutioas
Hrowso

Im You sie here: Homa » Tasks » Biowee » Heviewer [[7]

Primary: You are a primary reviewer for theProposal.

Secondary: You are a secondary reviewer for theProposal.

Tertiary: You are the tertiary reviewer for theProposal.

Reviewer: Categories have not been configured for this panel and everyone is aReviewer.
Additional: The Proposal is not assigned to you. It is an Other Proposal in the panel, and you are
able to view the Proposal but not provide a written review ofit.

Click the Panels link in the left navigation menu to go to the Panel Reviews - List page (Figure
186). Here, you can view all the Panel Reviewtasks.

Figure 186. Panel Reviews List - Action Link
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[ Panel Reviews - List
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B0ays  FewFanel 1 20 EZT"":"“' e ”":'izft': 0090y starteg m
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2. Find the Panel Review task you want to work on. If necessary, you can click the Search link at the
top of the page to perform a search. Click the Start Review link in the Options column to go to
the Panel Review page (Figure 187).
3. Onthe Panel Review page, you can view the list of Proposals to which you have access. With
Panel Reviews, a single task is created for all Proposals within thepanel.
4. Proposals in the panel can be viewed in one of these three grids:
e Proposal Assignments Waiting to be Accepted.
e Proposal Assignments Accepted.
e Other Proposals.
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Figure 187. Panel Review
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8.3.3.1

Proposal Assignments Waiting To Be Accepted

This is the second grid on the Panel Review page (Figure 187). This grid (Figure 188) displays the list of
Proposals you can submit reviews for. The Category column displays whether the Proposal is assigned

or unassigned (other) Proposal. The Category for unassigned Proposals is Additional.

1. Select a Proposal toreview.

2. Inthe Options column, click the Actions link and then the Accept/Reject Assignment link.
This will take you to the Proposal Review - Conflict of Interest Certificate page (Figure 181).
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Figure 188. Proposal Assignments Waiting to be Accepted
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3. Onthe Proposal Review - Conflict of Interest Certificate page, view the Solicitation and
Proposal details section to determine if you have a COIl with the Proposal, Institution, or any of

the applicants.

4. Read the COI certificate and then select the appropriate option (see Section 8.3.1.1). If you
selected I have no Conflict of Interest in reviewing the Proposal, click the Save and
Continue button and proceed asfollows:

a. Onthe Proposal Review - Instructions to Reviewers page (Figure 182), read theinstructions.
b. Click the Continue button to go to the Update Review page (Figure 184).

5. You can update the review form and click the Save and Submit button to preview the

comments entered.

6. You can choose to email a copy of the review to your primary email address by checkingthe

Email Myself a Copy box (Figure 185).
Submit the review to DOE by clicking the Confirmbutton.

PAMS will send an email to the reviewer acknowledging submission of the review.

9. You may reopen the review, edit it, and resubmit it, as many times as you like, untilthe

program manager closes the panel.

- 1

™~ - 1
\w"‘?’ | Oncea review has been submitted to DOE, the Proposal review will be available for re-
__—"opening and resubmitting on the Panel Review page. The Proposal review will available
only until the panel review task is open in your pending tasksqueue.

10. If you selected I have a Conflict of Interest in reviewing the Proposal, enter comments to be
shared in an email with the program manager. Then, click the Save and Continue button.
The proposal is removed from your paneltask.

-

r

‘:\O

5@ | If you believe you declared a COI by mistake or would like to re-open the review, you should
—— contact the appropriate program office of the DOE Office of Science. You can still view the

Proposal review record on the Panel Review page. However, no actions can be performed
on or information viewed for the Proposal review.

11. If you selected | have no Conflict of Interest but do not wish to review the Proposal, enter
comments to be shared in an email with the program manager. Then, click the Save and
Continue button. The proposal is removed from your paneltask.
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- 1
0\6 |
P!

( If you selected this option by mistake or would like to re-open the review, you should

contact the appropriate program office of the DOE Office of Science. You can still view the
Proposal review record on the Panel Review page. However, no actions can be performed
on or information viewed for the Proposal review.

12. Once you have taken an action on the Proposal, the Proposal is moved into either the

Proposal Assignments Accepted grid or to the Other Proposals in the Panel grid, based on the
reviewer category.

8.3.3.2 Proposal Assignments Accepted

This grid (Figure 189) displays the list of assigned Proposals that you have signed a COI Certificate for
and accepted for review.

1. Select a Proposal review toupdate.

2. Click the Actions/Views and then click the Update Review link in the Options column to
start entering review comments for the Proposal.

Figure 189. Proposal Assignments Accepted: Action/View

+ Proposal Assignments Accepted

o4 1]k u Page size; 15 = Go 1 ibama in 1 pag
Proposal I Inglitution [ Category Opdions.
L i i Al -y
¥ df00203828 Massachusehs insthte of Technology Gresmwald, Martn Secondary
Aclion
W o4 4|k W

Pagesize: 15 = Go Lipdate Resiow

Dieciae Confid O ripnest
Wi

+ Proposal Asslgnments walting to be Accepted oposal £

3. You can update the review form and click the Save and Submit button to preview the
comments entered.

4. You can choose to email a copy of the review to your primary email address by checkingthe
Email Myself a Copy box.

5. Submit the review to DOE by clicking the Confirm button. At this point, the task is removed
from your queue.

6. If you wish to declare a COI for a review, then select the review and click the Actions/Views
and Declare Conflict of Interest links. The review will still be available in the grid, but you will
no longer be able to see the Actions/Views link in the Options column.

8.3.3.3 Other Proposals in the Panel

This grid (Figure 190) displays Additional Proposals you that you have signed a COI Certificate for and
accepted for review.

1. Select a Proposal to update the review for. Click the Actions/Views and Update Reviews links
in the Options column to start entering review comments for the Proposal.
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Figure 190. Other Proposals
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2. You can update the review form and click the Save and Submit button to preview the
comments entered.

3. You can choose to email a copy of the review to your primary email address by checkingthe
Email a Copy to Myself box (Figure 185).

4. Submit the review to DOE by clicking the Confirm button. The task will be removed from
your queue at this point.

5. If you wish to declare a COI for a review, then select the review and click the Actions/Views link
and the Declare Conflict of Interest link. The review will still be available in the grid, but you will
no longer be able to see the Actions/Views link in the Options column.

6. Insome cases, you will be able to see only the Views link under the Options column. This
is intentional and has been set by the DOE Office of Science to enable you to only view the
Proposal.

7. Viewing the Proposal also requires you to comply with and accept the COlstatement.

‘\o\e' | PAMS will time out your session every 30 minutes. Please save your review information
L— every 15 minutes. You can save your review by clicking the Save button at the bottom of the

screen or by clicking the save icon | al on the Floating Toolbar at the bottom of the page
(refer to System Navigation, Item8).

834 How Do I Perform a Proposal Scoring Task?

Proposal Scoring tasks might be created to collect scores for Proposals that are part of a panel. These
tasks are usually created in conjunction with panels but only after the panel reviews are complete.
However, you could also be assigned a Proposal Scoring task either as a part of a panel or as an
independent task.
1. Click on Proposal Scoring link available on the left-hand menu to go to the Proposal Scoring — List
page (Figure 191) and view the Proposal Scoring tasks.
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Figure 191. Proposal Scoring - List
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Select the task you want to work on and click the Action and Start links tobegin.

On the Proposal Rating page (Figure 192), choose the Proposal for which you want to enter
a score or arank.

You may enter a numerical score within the allotted range, choose an adjectival score from
the available drop-down, or enter comments about the score. One or more of these options
are available, depending on the configuration set by DOE Office of Science forthetask.

Figure 192. Proposal Rating

& Proposal Rating

w Note(s): Clicking on the Save button shall save information on this grid and rearrange the records, listing the records with a score first followed by records without

a score.

}p Peer Review Round 1

» Resources [

Panel Scoring

Proposal ID Title Institution Pl Rating

0000152954 Plant Study Kansas State University, Manhattan, KS Hansen, John Range (0-10)
Maximum paragraph(s) allowed approximately: 3 (3000 character{s) remaining)

Comments: 0

0000453728 Infinite Energy Model Research Kansas State University, Manhattan, KS Davidson, Joe Range (0-10)
Maximum paragraph(s) allowed approximately: 3 (3000 character{s) remaining)

Comments: b

0000155285 Harnessing Manotechnology for fusion University of South Florida, Tampa, FL Hayden, Russell Range (0-10)
Maximum paragraph(s) allowed approximately: 3 (3000 character{s) remaining)

Comments: b

0000109719 Geneva: An NLO event generator Kansas State University, Manhattan, KS Copeland, David Range (0-10)
Maximum paragraph(s) allowed approximately. 3 (3000 character(s) remaining)

Comments: b

S

5. When you finish the scoring task, click the Save and Submit button to close the task and
submit the scores to DOE.
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6. PAMS will send an email to the reviewer acknowledging submission of the review.

PAMS will time out your session every 30 minutes. Please save your scoring information

e , ., , L
every 15 minutes. You can save your scoring information by clicking the Save button atthe

N

-
bottom of the screen or by clicking the save icon al on the Floating Toolbar at the bottom
of the page (refer to System Navigation, Iitem8).
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9.1 WHAT TASKS ARE COMPLETED POST AWARD?

® Quick Summary e

e What tasks can be performed in PAMS postaward?

0 Update & submit Progress Reports & Out of Cycle Reports
0 Update & submit Renewable ProposalProducts
0 Update & submit CommercializationSurveys

e ProgressReports

O Report Frequency: Due at the end of each budget period, except the last budget
period of each projectperiod.

O Report Contents: Progress Reports have the following sections and all of them must
be completed:

= Cover Page

= Accomplishments

=  Products

= Participants

=  Impact & Foreign Spending
= Changes - Problems

= Demographic Information
= Attachments

e Out of Cycle Reports

O Report Frequency: Due as determined by DOE Office of Science.

O Report Contents: DOE Office of Science determines which Progress Report sections
must be completed for an award’s Out of Cycle Reports.

This section covers the reporting tasks that award recipients must perform during an award’s
lifecycle. The required reports provide justification for the DOE award by demonstrating that the
awardee is meeting the terms and goals specified by the award.

9.2 Progress Reports & Out of Cycle ProgressReports

Progress Reports and Out of Cycle Progress Reports are similar, which is why they are being
covered together. This section describes each of the reports and how users create, update, and
submit them to DOE.

911 WhatIs a Progress Report?

For all award budget periods except the final one, awardees must submit a satisfactory Progress
Report to DOE Office of Science to receive continuation-of-award funding for the next budget
period. The Progress Report format is a series of questions. The awardee’s answers to those
guestions demonstrate to DOE Office of Science whether the awardee has met the defined project
goals during the current budget period or not.

The basic Progress Report workflow is as follows:

e DOE Office of Science sets the configurable due date for a Progress Report 90 days before the
end date of the current budget period.

e For non-SBIR awards, a notification email is sent to the Pl 30 days before the due date that a
Progress Report is coming due.
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e For SBIR awards, a notification email is sent to the SRO/BO/AO 30 days before the due date that
a Progress Report is coming due. The Pl is cc’d on theemail.

e Pland SRO/BO/AO receive a Submit Progress Report task in their Pending Tasks queues. Pl and
SRO/BO/AO must be registered to both PAMS and their respective awards.

e Awardee completes all sections of the Progress Report and submits it to DOE Office of Science,
via PAMS, by the due date. Pl or SRO/BO/AO can complete and submit the report or assign the
necessary privileges to other users.

e If the report has not been submitted by the due date, PAMS sends a second reminder email (on
the configurable due date itself) and a third reminder email (30 days after the second reminder
email). If no report is submitted, the PM determines what course of action totake.

e Upon receipt of the report by DOE Office of Science, PAMS sends notification emails to:

O PI, report submitter (if different from Pl), and cc’s SRO/BO/AO for non-SBIRawards.
0 SRO/BO/AO, report submitter (if different from SRO/BO/AQ), and cc’s Pl for SBIRawards.
e PM reviews the Progress Report andeither:
0 Approves the report.
=  For non-SBIR awards, notification emails are sent to Pl and report submitter (if different
from PI). SRO/BO/AO), all Primary/Secondary PMs, and all Primary/Secondary PSS’s are
cc’d on the emails.
=  For SBIR awards, notification emails are sent to SRO/BO/AO and report submitter (if
different from SRO/BO/AO). PI, all Primary/Secondary PMs, and all Primary/Secondary
SBIR SS’s are cc’d on the emails.
= PM may require awardee to complete and submit a revised budget. If so, system will
create a Complete Revised Budget task for the awardee. Refer to Section 8.2, How Do |
Complete a Revised Budget?

0 Declines the report.

= For non-SBIR awards, notification emails are sent to all Primary/Secondary PMs. All
Primary/Secondary PSS’s are cc’d on theemails.

=  For SBIR awards, notification emails are sent to all Primary/Secondary SBIR SS’s. All
Primary/Secondary PMs are cc’d on theemails.

0 Requests changes from PI.

=  For non-SBIR awards, notification emails are sent to Pl and report submitter (if different
from PI). SRO/BO/AO), all Primary/Secondary PMs, and all Primary/Secondary PSS’s are
cc’d on the emails.

=  For SBIR awards, notification emails are sent to SRO/BO/AO and report submitter (if
different from SRO/BO/AQ). PI, all Primary/Secondary PMs, and all Primary/Secondary
SBIR SS’s are cc’d on the emails.

9.1.2 What Is an Out of Cycle Progress Report?

While Progress Reports cover an entire budget period, Out of Cycle Progress Reports cover time periods
determined by DOE Office of Science. For example, the determination may be that monthly or quarterly
reports are needed.

Out of Cycle Progress Reports are specific to each award and, thus, ad hoc in nature. These reports
cannot be configured for past due and expired awards. Awardees receive a Submit Progress Report task
in their Pending Tasks queues when an Out of Cycle Progress Report is due.
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Awardees receive a “Submit Progress Report” task whether the report due is a standard
Progress Report or an Out of Cycle Progress Report. To differentiate between a standard
Progress Report and an Out of Cycle Progress Report, look at the report title. Progress
Reports will always have “Progress Report” in the title. On the other hand, Out of Cycle
Progress Reports will have a specific title created by DOE Office of Science and never be
titled “Progress Report.”

The basic Out of Cycle Progress Report workflow is as follows:

If Out of Cycle Progress Reports are needed for an award, DOE Office of Science sets
the configurable due dates.

0 For non-SBIR awards, a notification email is sent to the Pl on the task availabledate
asking the Pl to submit a Progress Report.

0 For SBIR awards, a notification email is sent to the SRO/BO/AO on the task availabledate
asking the SRO/BO/AO to submit a Progress Report. The Pl is cc’d on the email.
Pl and SRO/BO/AO receive a Submit Progress Report task in their Pending Tasks queues. Pl
and SRO/BO/AO must be registered to both PAMS and their respective awards.
Awardee completes only the report sections configured by DOE Office of Science and submits
the completed report to DOE Office of Science, via PAMS, by the due date. Pl or SRO/BO/AO
can complete and submit the report or assign the necessary privileges to otherusers.
Upon receipt of the report by DOE Office of Science, PAMS sends notification emails to:
0 PI, report submitter (if different from PI), and cc’s SRO/BO/AO for non-SBIRawards.
0 SRO/BO/AO, report submitter (if different from SRO/BO/AOQ), and cc’s Pl for SBIRawards.
PM reviews the Out of Cycle Progress Report andeither:
0 Approves the report.
=  For non-SBIR awards, notification emails are sent to Pl and report submitter (if
different from P1). SRO/BO/AO, all Primary/Secondary PMs, and all Primary/Secondary
PSS’s are cc’d on the emails.
=  For SBIR awards, notification emails are sent to SRO/BO/AO and report submitter (if
different from SRO/BO/AQ). PI, all Primary/Secondary PMs, and all
Primary/Secondary SBIR SS’s are cc’d on theemails.
0 Declines the report.
=  For non-SBIR awards, notification emails are sent to all Primary/Secondary PMs.
All Primary/Secondary PSS’s are cc’d on theemails.
=  For SBIR awards, notification emails are sent to all Primary/Secondary SBIR SS's.
All Primary/Secondary PMs are cc’d on theemails.
0 Requests changes from Pl.
=  For non-SBIR awards, notification emails are sent to Pl and report submitter (if
different from PI). SRO/BO/AO, all Primary/Secondary PMs, and all Primary/Secondary
PSS’s are cc’d on the emails.
=  For SBIR awards, notification emails are sent to SRO/BO/AO and report submitter (if
different from SRO/BO/AQ). PI, all Primary/Secondary PMs, and all
Primary/Secondary SBIR SS’s are cc’d on theemails.
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9.1.3 How Do I Know When a Progress Report or Out of Cycle Progress Report IsDue?

—— Aseparate, PAMS-generated email is sent for each of the followingscenarios:
‘@\6 |
-

e Plis aregistered PAMS user and associated to theaward.
e Plis not a registered PAMS user or is not registered to the award.
e Plis aregistered PAMS user but not associated to theaward.

The PI receives an email from PAMS requesting that a Progress Report be submitted for the current
budget period (Figure 193). The email includes a Registration Code and two links: | already have a PAMS
account or | do not have a PAMS account.

The Pl selects the link that applies and uses the Registration Code to either register to PAMS or access
the award requiring a Progress Report. The Pl can also grant privileges to other institution users to
access, work on, and submit the Progress Report.

All institution users with privileges to edit and submit Progress Reports receive a task to do so for each
budget period of an active award. Awards in their last budget periods do not generate tasks to submit
Progress Reports.

Figure 193. DOE Email: Submit Progress Report (Sample)

Dear John Yates: -

+*
The Office of Basic Energy Sciences (BES) within the Department of Energy Office of Science requests that you submit a Progress Report for the award listed below. Te creat?
Science Portfolio Analysis and Management System (PAMS),

To use PAMS, click on the appropriate link below and enter the registration code that follows. Mote that two links are provided, one to use if you already have a PAMS account a

N

Links:

| already have a PAMS account |

or

| do not have a PAMS account |

Registration Code: jhm9sMEuNB ‘_

Task: Submit Progress Report

Task Owner(s): N/A

Report Tracking Number: RPT-0000001251
Due Date: 11/08/2014 5:00 PM ET
Reporting Period: 12/15/2013 - 12/14/2014
Award Number: DE-SC0002365

Principal Investigator: Yates, John
Institution: The Rector and Visitors of the University of Virginia, Charlottesville, VA ?

oy N NN

Title: Investigation of the Origin of Catalytic Activity in Oxide-Supported Nanoparticle Gold

If you have trouble using PAMS, consult the “External User Guide” on the PAMS website or contact the PAMS Helpdesk at (855) 818-1846 (toll-free number) or (301) 903-610 g}

This message was sent on behalf of the program manager, Raul Miranda, who can be reached at reitester1185810310{@agmail.com. Replies to this message will not reach the

914 How Do I Update a Progress Report or Out of Cycle Progress Report?

Use the sections and steps below to update and submit a Progress Report or Out of Cycle Progress
Report. Since each report uses the same sections of the same form (i.e., a Progress Report addresses all
sections; an Out of Cycle Progress Report covers only those sections determined by DOE Office of
Science), the information will only be covered once for the purposes of this User Guide.

- al

[ @ | If this is a first-time Progress Report, all fields, except for the Cover Page, will be blank. If
WO . this is not a first-time Progress Report, you could be editing prepopulated information from
the last submitted Progress Report, Out of Cycle Progress Report, or Renewal Proposal
Products.
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1

On the Guide Me page (Figure 194), click the Tasks tab to go to the Pending Tasks —List
page (Figure 195).

OR

From any PAMS page, click the Progress Report link in the left navigation menu to go tothe
Progress Report — List page (Figure 196).
From either List page, find the Progress Report task you want and click the Start Progress
Report link. If necessary, click the Search link at right above the grid to find a specific

Progress Report task.

Figure 194. Guide Me Page - Tasks Tab
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Figure 195. Pending Tasks - List Page

You are here: Home » Tasks » Browse » Tasks [ =]
& Pending Tasks - List
Mot C Recently C
[3) Detailed View Il Saved Searches v
M 4 (1] » M Pagesize: 15 ~ Go 8 items in 1 page(s)
::D““:]'"e Task 9 Task Entity Organization Options.
= Y ~| v v v Al |l
v
82112015 Submit
» Peat- COom. Wrchlizelim Imyatitui Accustrata, In n Park, MD @ Edit Survey ¥
LT S I g mmercil P PP Sty pQ LARPH M| e, @BEEPY T gy
e S ate by 38 Tl atard T COM 3 s aizaton® € adllon T Brcusrad The 1o g Pl W e v) ol SurEy J = 4
Days) Survey
Lerenty Submit Progress
» (Lateby38  Postaward RPT-0000000218 Tog DE-SCO009652  Accustrata, Inc., College Park, MD ») Start Progress Report ¥
Days)
83012014 Submit
b (Lateby39  Postaward COM-0000000677 [~ ializati itutis Accustrata, Inc., College Park, MD (@ Edit Survey -
Days) Survey
872812014 Submit
» (Latebyd41  Postaward COM- [ ializati ituti A Inc., College Park, MD ¢ Edit Survey ¥
Days) Survey
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Figure 196. Left Navigation Menu & Progress Report - List Page

-
X
0 e ) 2
.
Browse P ’ Thursday 6 November 2014 08:23:50 AM. ET
.
ALL FUNCTIONS XYl You are here: Home » Tasks » Browse » Applicant/Grantee [ =] , é
Tasks - - . ’ ~
& Progress Report - List
Tasks This page lists the Progress Reports that are due and their submission deadlines. If you wantf }
Pending Tasks g
e L
eplicantiCaptae - ( )_I Detailed View | JSearch | [l Saved Searches
Award F
Progress Report LORR |l| AL Page size: 15 ~ Go ; f 2 items in 1 page(s)
Renewal Proposal Submission s
Products Due In Deadline Award Number Pry { Status Options
Award Access Request — 4 #
All ik o All M
Reviewer - iy v iy ) " iy
*
Review 08/29/2014 5:00 PM DE-FG02- Tg .
Actions/Vi A
Vil In » Late by 69 Days ET 07ER54916 Fi ’ In Progress ctions/Views
Panel Review »  25Days 11/30/2014 5:00 FM DE-FGO02- TE ! Not Started sy
ET 07ER54916 B i
Proposal Scoring Action
"R | 1 | » [ Pagesize: 15 v || Go " : (& Start Progress Report
3

3. The Progress Report — Status page (Figure 197) displays the status of each section of the
report in both the left navigation menu and in the Progress Report Status section of the page
itself.

r @ | A green check mark +') means a section is complete, while a green check mark witha red
",‘m__ . slash through it +) means a section is not complete. At any time prior to report submittal,
a section can be edited by clicking the Update link in the Options column (Figure185).

L—
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Figure 197. Progress Report - Status Page

Progress Report

2 Progress Report - Status

Qverview
Status This page shows the status of each of a report's sactions. The sections are listed in both the left-side navigation menu and in the Progress Report Status section. (+ view ioe)
Progress Report

o Cover Page ¥ DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION

& Accomplishments OF InGaN LAYERS DURING MOCVD

ot P

98 Frocucts Institution: In 1606 or 1607, Descartes entered the newly

9 Participants founded Jesuit Coflege of La Fléche, where he remained

W Impact until 1614 or 1615., College Park MD, College Park, MD

W% Changes-Problems

o Tracking Number: RPT-0000000219 Submission Deadline: 08/30/2014 500 PM ET Created On: 07/31/2014
& Demographic Information
O Attachmante PM: Sofos, Marina PM Emall: reitester1 025698085@gmail.com Pl: Atanasoff, George
Review angiBubmit Budget Period: 04/15/2014 - 041412015 Project Period: 04/15/2014 - 04/14/2018 SROBOAQ: Atanasoff, George
Review Last Updated By: PAMS on 07/31/2014 11:41 AM ET Report Title: Progress Report Reporting Period: 04/15/2014 - 04/14/2014
Subrnit
eyt Frequency: Once per Budget Period
Other Functibns -
Return to Prdgress Reports * Resources [
Liat

View
Award Access

}» Progress Report Privileges

- Progress Report Status

Section Status Options

Cover Page Complate (@ Update
Accomplishments Not Started o ‘# Update
Products Not Started & f@ Update
Participants and Other Collaborating Organizations Mot Started it f@ Update
Impact Mot Started & (@ Update
Changes-Problems Mot Started gt # Update
Demographic Information for Significant Contributors Mot Started g8 ‘# Update
Attachments Not Started o€ (@ Update

4. Inthe Options column, click the Update link next to the section you wish to workon.

9.1.4.1 Cover Page

Ij”" ;gl, The Cover Page of the Progress Report (Figure 186) is always “Status: Complete” because its
",'@‘0 ) , fields are prepopulated. Institutions can use the Recipient Award Identification Number

o field on this page to track the Progress Report internally. Click the Save and Continue
button when finished to go to the next Progress Reportsection.
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Figure 198. Progress Report - Cover Page

You are here: Home » Tasks » Browse » Progress Report

| & Progress Report - Cover Page

The figlds on this page are prepopulated with the exception of the Recipient Award Identification Number field. Under the Choose Action dropdown, select the Save option [+ view More)

: » DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN
LAYERS DURING MOCVD

} Resources [
= Status; Complete

Award Information

Recipient Award Identification Mumber (i

Institution Information

Name
. 5000 Coliege Avenue
College Park, MD 20740-3809
DUNS B26528808
ncipal
Name Atanasoff, George
Position/Title of PI President
Phone Number (301} 332-8167
Email Address reitester823122213Ggmail com
5000 College Avenue, 21192118
Address College Park, MD 20740-3808

Cangressional District: 005

R

9.1.4.2 Accomplishments Section
1. Onthe Progress Report — Accomplishments page (Figure 199), you must enter all
mandatory information.
2. For some questions, you might have the option to select Nothing to Report or NoChange.
Under the Choose Actiondropdown:

a. Select the Save option and click the Go button to retain the work you have completed so
far and stay on this page.

b. Alternatively, select the Save and Continue option and click the Go button to save
your work and navigate to the next page.

c. Ifyou are finished, select the Mark as Complete option and click the Go button to
change the status of this section to Complete.
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Figure 199. Progress Report - Accomplishments

@ Progress Report - Accomplishments
Fill out the required fields marked by red stars. Checkboxes that can be selected if you have nothing to report appear to the right of the last three fields. Under the (s view Mare)

» DE-SC0001819: Transport and Imaging of Mesoscopic Phenomena in Novel Low-Dimensional Materials

» Resources @

| := Status: Not Started
Fields with * are required
* 1, What are the major goals of the project? (i)

Approximately 4 pages &) (Max 8000 Characters without spaces) 8000 Characters left
N N RE R BN AR R Bz U|rnt-jxx BOY 8O-

P i i AP o it e P i s ottt s P T s, ' rrsnn itk P B

"\-"“"\" e —— Wy g B v— gy - \ e i e e, “-'wﬂ .
Approximately 4 pages (& (Max 3000 Characters without spaces): 8000 Characters left.
B2 LG B Z U | ront.-|x | @0 %®8a-

[ Nothing to Report

* 5. What do you plan ta da during the next reparting periad o aceomplish the goals? (i)

Approximately 4 pages (& (Max 8000 Characters without spaces) 8000 Characters left
9 - b % EEEE B LU | e B0V EO-

- A i i 1) Attach File

P [Croose Acton ][

Choose Action
- Options -
Save

Save and Continue
Mark as Complete
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Notable Page Elements

Element Description
What are the major goals of Fill in with required information. May be prepopulated from previous
the project? Field submission.
What was accomplished Fill in with requiredinformation.

under these goals? Field

What opportunities for Fill in with required information. Select the Nothing to Report checkbox to save
training and professional the section without entering data in the textbox.

development has the project

provided? Field

How have the results been Fill in with required information. Select the Nothing to Report checkbox to save
disseminated to communities the section without entering data in the textbox.
of interest? Field

What do you plan to do Fill in with required information. Select the No Change checkbox to save the
during the next reporting section without entering data in the textbox.

period to accomplish the

goals? Field

Attach file Button Select a document to upload. A maximum of one document may be attached.

The allowable formats are doc, docx, and pdf.

Go to Previous Section Click to go to the Cover Page. Any data entered is notsaved.

Button

Choose Action Dropdown e Click Save and click the Go button to save the data entered and remain on
and Go Button this page.

¢ Click Save and Continue and click the Go button to save the data
entered and go to the next section of thereport.

e Click Mark as Complete and click the Go button to save the data, mark this
section’s status as Complete, and go to the next section of the report.

9.1.4.3 Products Section

This page lists all products created during the course of your project. Product categoriesare
Publications, Intellectual Property, Technologies or Techniques, and OtherProducts.

1. Under each product section (Figure 200), any entries from the prior Progress Report can
be edited or deleted.

a. To edit/delete a product, click Actions/Views link in the Options column to reveal
the context menu (Figure 201).

b. Click the Update or Delete link, asrequired.
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Figure 200. Progress Report - Products Page

You are here: Home » Tasks » Browse » Progress Report

4 Progress Report - Products
This page lists all products created during the course of your project. Product categories are Publications, {+ View Maoce) £‘.

IR e G o RN S R R i quia SR

+ Publications :

I @ Add New Publication I

TR T

vl W

No pubbcabions lo display.

w [ntellectual Property

l &9 Add New Intellectual Property I
- 5

No intellectual properties to display. J

~ Technologies or Techniques J

I @ Add New Tecnnolomr or Technique |

No technologies or techniques to display.

w Other Products

& Add Other Product

No other products to display.

;

Gio o Previous Sechion : }[m Mark as Complata

Figure 201. Products Section - Actions/Views Dropdown

@ Add Other Product

~llv

1 Databases asd;Ifkjasd;If r ? | Actions/Views vl

Action

(@ Update
¥ Dolete

View
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2. To add a new product under a section, click the appropriate Add product link above the
section’s grid.
a. Click the Add New Publication link to go to the Progress Report — Add New Publication page
(Figure 202).

Figure 202. Progress Report - Add New Publication Page

You are here: Home » Tasks » Browse » Progress Report » Products ; -
& Progress Report - Add New Publication :
You can add a new Journal Article, Book, Book Chapter, Thesis/Dissertation, Conference Paper/Presentation, Website, or Other Publ\cah? 3

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAe f
DURING MOCVD / >
» Resources ¢ ‘f
4
Fields with * are required , )
Publication ' X
- 7
* Type () Select One - | Populate Form - f’
+ »
S
£

A\ 4
Journal Article
Book

Bock Chapter
Thesis/Dissertation

Conference Paper/Presentation
Website
Other Publication

i. Inthe Publication section’s Type field, click the Select One dropdown arrow and choose
the kind of publication you are adding.

ii. Click the Populate Form button.

iii. Based on your choice of Publication Type from the dropdown, fill in the mandatory fields
on the respective page that appears. Figure 203 through Figure 209 show all Publication
Type pages.

iv. When finished, click the Save and Continue button to go to the Progress Report —
Products page. A Success message informs you that the publication was added
successfully.
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Figure 203. Add New Publication - Journal Article

You are here: Home » Tasks » Browse » Progress Repart » Praducts
# Progress Report - Add New Publication

You can add a new Journal Article, Book, Book Chapler, ThesisiDissertation, Conference Paper/Presentation, Websie, or Other Publication on this page. Select the (s view were)

} DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

b Resources f

Fields with * are required
Publication

* Type (& sounal Article ~ | [Popuiate Form |

Journal Article

* Arficle Title ()

* Author(s) @

* Journal (&

* Journal Peer Reviewed? () Oves ONo

* Publication Status (§) Select One -
Volume Gy

Issue (@)
Dt ™ . r'.'—"a-.f-,_,__.."f‘ﬂ‘r#._r—-u’—&rnm - P g o et e o
Ao vt ot DOL Yooportz &7 e Oy e T T—r A A Y et e, it

Journal Article — Mandatory Fields

Article Title Field Fill in with requiredinformation.
Author Field Fill in with requiredinformation.
Journal Field Fill in with requiredinformation.
Journal Peer Reviewed? Select the Yes or No radiobutton
Publication Status Select a status from the dropdown.

Acknowledgement of DOE Support?  Select the Yes or No radiobutton

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the article was
successfully added.

Figure 204. Add New Publication - Book

You are here: Homa » Tasks » Browse s Progrss Repon » Products

= Progress Report - Add New Publication
Yoiu'can add a new Joumal Artcle, Book, Bock Chapier, Thess/Dissériabon, Canderance PaperiTesantation, Website, or Other Publicabon o 1hvs page Select Be (- view vore)

* DE-SCO0009652: MONITORING AND CONTROL OF CHEMICAL COMFPOSITION OF InGaN LAYERS
DURING MOCVD

b Resources [

Fisids with ® ars requrmd
Pubdication

* red Book ~ | Papulsta Form |

Book

* Book Tile (&

® Authoris) @&

Book Edition (i)

Book Volume (&)

* Publication Status (i) -
UV SR A ol gl I e Pl A ol WA it A Tl it e it [ g
ol mizmmtln oo st b o TR U Y e ettt gl I e st et el Al e ff v
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Book Title Field

Book — Mandatory Fields

Fill in with requiredinformation.

Author(s) Field

Fill in with requiredinformation.

Publication Status Field

Select a status from the dropdown. If the status is Other, please
specify in the field provided.

Book Publisher Field

Fill in with requiredinformation.

Book Peer Reviewed?

Select the Yes or No radiobutton

Acknowledgement of DOE Support?

Select the Yes or No radiobutton

Save and Continue Button

Click this button to return to the Progress Reports — Products page
where a Success message informs you that the book was

successfully added.

Figure 205. Add New Publication - Book Chapter

Youare here: Homa » Tasks » Browss » Progress Ropan » Produc

2 Progress Report - Add New Publication

DURING MOCVD
} Resources £
Fizids wilh * a2 requered
Publication
" Type (& Baak Chapter
Book Chapter
* Chapter Tile ()
® puthor(s) (&)
First Page Mumber or eLocation 10 (5
* Book Title ()

Book Edition (i)

You can add a new Jounal Artcle, Book, Back Chagter, ThesisDisseriation, Canference PaperPresentatisn, Wabsite, or Other Publicalion on this poge. Sal6ct £ (~ Ve e}

» DE-SCO0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS

* | Papuiste Farm

LB et o S J T A sl Ty ot s 8 A JONP Pt b s
At T AT T e T et e O AT e il il [ ATl I

* Acknowledgement of DOE Support? (1) Oves Ono

Book Chapter — Mandatory Fields

Chapter Title Field

Fill in with requiredinformation.

Author(s) Field

Fill in with requiredinformation.

Book Title Field

Fill in with requiredinformation.

Publication Status Field

Select a status from the dropdown.

Book Publisher Field

Fill in with requiredinformation.

Chapter Peer Reviewed?

Select the Yes or No radiobutton

Acknowledgement of DOE Support?

Select the Yes or No radiobutton

Save and Continue Button

Click this button to return to the Progress Reports — Products page
where a Success message informs you that the book chapter was
successfully added.
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Figure 206. Add New Publication - Thesis/Dissertation

You are here: Home » Tasks » Browso » Progress Report » Products

& Progress Report - Add New Publication

You can sdd s now Jourmal Article, Book, Book Chapter, ThesisDssortation, Condirance PapirPrasentston, Wobsto, of Othor Publication on this page. Seiact i (= s der

} DE-SCO0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

b Resources of

Fiids with ® ara rguired

Publication
e Thests/Dissertation * | Populate Foum
Thesis/ Dissertation
* Tithe

* Authoris) &

* Institution G
Completion Date

* Acknowledgement of DOE Support? (6 I¥as LNa

 R———
Thesis/Dissertation — Mandatory Fields
Element Description
Title Field Fill in with requiredinformation.
Author(s) Field Fill in with requiredinformation.
Institution Field Fill in with requiredinformation.
Acknowledgement of DOE Support?  Select the Yes or No radiobutton
Save and Continue Button Click this button to return to the Progress Reports — Products page

where a Success message informs you that the thesis/dissertation
was successfully added.

Figure 207. Add New Publication - Conference Paper/Presentation

You are here: Home » Tasks » Browse » Progress Report » Products
4 Progress Report - Add New Publication

You can atd A new Journal Arcle, Book, Book Chapter, Thesis Dissedaton, Confsronce PaparProsentation, Wabste, o Other Putilication on this page Sekact 1 (- vies b

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

* Resources
Eiolde wilh ® 10 roquered
Pubbcatian
* Type i Conference #aperFresentation™ | | Poputate Foim
Conference PaperPresentation
* Paper Title i
* Author(s) (&
* Conference Name @)
* Conference Location (&
* Contarancs Dats (4 niny
* Publication Status (i Swiect Cine ™ I1°Oter, Piease specty

* Acknowledgement of DOE Support? (§ Yes UNo
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Conference Paper/Presentation — Mandatory Fields

Paper Title Field Fill in with requiredinformation.
Author(s) Field Fill in with requiredinformation.
Book Title Field Fill in with requiredinformation.
Conference Name Field Fill in with requiredinformation.
Conference Location Field Fill in with requiredinformation.
Conference Date Field Fill in with requiredinformation.
Publication Status Field Select a status from the dropdown. If the status is Other, please

specify in the field provided.

Acknowledgement of DOE Support?  Select the Yes or No radiobutton

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the conference
paper/presentation was successfullyadded.

Figure 208. Add New Publication - Website

You are here: Home » Tasks » Browse » Progress Report » Products

2 Progress Report - Add New Publication

You can add & new Joumal Article, Book, Book Chapter, T tation, Conference Papel Website, of Cther Publicstion on this page. Soiect th (« view M|

} DE-SCO0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

b Resources o
Finlds with ® aen ridquired
Pubiicasion
* T i Website * | Populate Form
Website
* Tigle (1)
*URL @

Description (§) Agpeonamatety 4 pages (8 (Max B000 Charachors withoul spaces) 8000 Charackers sl

N R o ad S e e SV g P o P P 7 o o

I e et i i o S S B I e e e st o S gl N G

Website — Mandatory Fields

Title Field Fill in with required information.
URL Field Fill in the Web address.
Save and Continue Button Click this button to return to the Progress Reports — Products page

where a Success message informs you that the Website was
successfully added.
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Figure 209. Add New Publication - Other Publication

You are here: Home » Tasks » BrowSE » FIOgess REpOn s PToducts

A Progress Report - Add Ne

You can 8o & now Jownal Aricis, Bock, B 1 PapePIRSnLaion Wobs1o, o OIher PULSCABON cn This (00, SOHCT M (+ Vi by

» DE-SCO0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources of
Fiolds with ® ang roqured

Fublication

* Type & Dtbet Publication *| [Poputate Farm
‘Uther Fublication

* Tidle ik

* Author(s) @)

[vewami Gontis |
Other Publication — Mandatory Fields
Element Description

Title Field Fill in with required information.

Author(s) Field Fill in with required information.

Description Field Explain the nature of thispublication.

Publication Status Field Select a status from the dropdown. If the status isOther, please
specify in the field provided.

Acknowledgement of DOESupport?  Select the Yes or No radio button.

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the publication was
successfully added.

b. Click the Add New Intellectual Property link to go to the Progress Report — Add New
Intellectual Property page (Figure 210).

i. Inthe Intellectual Property section’s Type field, click the Select One dropdown arrow
and choose the kind of intellectual property you are adding.
ii. Click the Populate Form button.

iii. Based on your choice of Intellectual Property Type from the dropdown, fill in the
mandatory fields on the respective page that appears. (Refer to Figure 211 - Figure 213
for Intellectual Property Type pages.)

iv. When finished, click the Save and Continue button to go to the Progress Report —
Products page. A Success message informs you that the intellectual property was added
successfully.
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Figure 210. Progress Report - Add New Intellectual PropertyPage

You are here: Home » Tasks » Browse » Progress Report » Products J {
t

& Progress Report - Add New Intellectual Property

You can add a new Patent, Invention, or License on this page. Select the appropriate intellectual property type under the Type dmpdowr

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN
DURING MOCVD
» Resources

Fields with * are required
Intellectual Property

* Type @ Select One -

[ Corcel ]

Populate Form

‘\y*\h‘“&
e T ™y eyanr ¥

¥
Patent

Invention

License

Figure 211. Add New Intellectual Property - Patent

You are here: Home » Tasks » Browse » Progress Report » Products
& Progress Report - Add New Intellectual Property

YYou can add a new Patent, Invention, or License on this page. Select the appropriate intellectual propery type under the Type dropdown and click the Pepulate Form (+ view More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD
b Resources

Figlds with ® are required

Intellectual Property

* Type @ Fatent ~ [Populats Form |
Patent

* Patent Title (@)

* Patent Abstract () Approximately 1 page ® (Max 2000 Characlers without spaces): 2000 Characters lsft

- pmsh gl P P ’—L_'u-r‘w Py o mnarnd b 8 PO el el sl i o
At AR ATHE vl el el e ol T AT et it T e G W ol VT A g W et e,

(20 DARHIA014)

* Application Status @) Salect Ono -
Date Issued (@ =)
{Required f the Status is Gramed) (eq D33112014)

o

Patent — Mandatory Fields

Patent Title Field

Fill in with required information.

Patent Abstract Field

Provide a description of thepatent.

Patent Number Field

Fill in with required information.

Country Field

Click the Select One dropdown and choose the country wherethe
patent resides.

Application Status Field

Click the dropdown and choose the current status of the patent:
Submitted, Pending, or Granted.
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Save and Continue Button Click this button to return to the Progress Reports — Products page

where a Success message informs you that the patent was
successfully added.

Figure 212. Add New Intellectual Property - Invention

DURING MOCVD

» Resources of
Fieids with * aro required
Inteliectual Froperty

* Type (0

Invetion

* bnvention Title (i)

* Inventors (1)

® invention Description ()

Yeu are here: Home » Tasks » Browse » Frogross Ripart » Products

2 Progress Report - Add New Intellectual Property

You Can 000 & MW Palent, Imwntion, of Liconse on This Hage. Seiec: th apropriate IMESecual proponty Type undat B Typs dropdonn Bng cick T POpetEt FOFM (- Vi Wer)

¥ DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS

Iventicn = [Populate Form

Approximately 1 page ) iMax 2000 Characters without spaces) 2000 Characiars kaf

gl g A | el A gt T el e g i A T e A gt

Invention Title Field

Invention — Mandatory Fields

Fill in with required information.

Inventors Field

Fill in with required information.

Invention Description Field Explain the nature of the invention.

Save and Continue Button Click this button to return to the Progress Reports — Products page

where a Success message informs you that the patent was
successfully added.

Figure 213. Add New Intellectual Property - License

DURING MOCVD
b Resources o

Fieids with * ana roquind

Intellectual Property
* Type (@
License

* License Title &)
® License Status ()

Appiication Date (i)

D

Lizense Assignesis) (i

You are here: Home » Tesks » Browse » Progriss Repor » Products

2 Progress Report - Add New Intellectual Property

¥ou can add a now Patont, Iworbion, or Liconso on this page. Soloct the appropristo sicliochual proporty typs undor 1o Typo dropdown and chek tho Populiato Fom ([« view usre)

¥ DE-SCO0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS

License * | |Populate Form

Select One -
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License — Mandatory Fields

Element Description
License Title Field Fill in with required information.
License Status Field Click the dropdown and choose the current status of the license:

None, Pending, or Licensed.

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the license was
successfully added.

c. Click the Add New Technology or Technique link to go to the Progress Report — Add New
Add New Technology or Technique page (Figure214).

i. Describe the new technology or technique in the Technology or Techniquesection’s
Description field.

ii. When finished, click the Save and Continue button to go to the Progress Report —
Products page. A Success message informs you that the technology or technique was
added successfully.

Figure 214. Progress Report - Add New Technology or Technique Page

You are hers: Home » Tasks » Browsa » Prograss Repot » Products

# Progress Report - Add New Techna!ogv or Techmque
You can add & new Technology or Technique on ape. Com tha Descripbon fed to desc Technology of Techngue. When you are finshed, Chok the Save and i+ view o)
» DE-SCO009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD
} Resources
Fis with ™ are requinsd
Technology of Technique

* Dwscriplion Agprozimately 1 page (B [Max 2000 Charsclors withoul spaces) 2000 Characters left

el e sl sl B sl e . . it il o S B sl B PNt it P g Ty
e, Pl g T A A Al A et T bWl e f, el

b

Add New Technology or Technique — Mandatory Fields

Element Description
Description Field Explain the nature of the technology ortechnique.
Save and Continue Button Click this button to return to the Progress Reports — Products page

where a Success message informs you that the technology or
technique was successfully added.

d. Click the Add Other Products link to go to the Progress Report — Add Other Product page
(Figure 215).

i. Inthe Other Product section’s Product Type field, click the dropdown arrow and choose
the kind of product you areadding.

ii. If you select Other for the Product Type, provide a specific, brief identification of the
product in the field provided.
iii. Fill in the mandatory Descriptionfield.

iv. When finished, click the Save and Continue button to go to the Progress Report —
Products page. A Success message informs you that the product was addedsuccessfully.
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Figure 215. Progress Report - Add Other Product Page

You are here: Homo » Tasks » Browse » Progross Report » Products

2 Progress Report - Add Other Product

You can add new Audio or Video, Dalabases, Data and Research Material, Educabon Awds or Curncula, Evaliaton instruments, instrumants of Equipment, Modets, Physical (- view More)
» DE-SCO0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources £

Fialds with ® are required

Other Product
* Product Type | =) | I Othes, please specify | i
* Description &) Approximataly 1 §age (D) (Max 2000 Characters without spaces). 2000 Charaters left
R R e & . T g P s Bl s A g
[ T et Vv ol M A et el A Y T gl g B g W g
]
v
Audio or Video
Databases
Data and Research Material
Education Aids or Curricula
Evaluation Instruments
Instruments or Equipment
Models
Physical Collections
Protocaols
Software or NetWare
Survey Instruments
Other «¢
Add Other Product — Mandatory Fields
Element Description
Product Type Field Click the dropdown and choose a type for this product. If you select
Other, provide a specific, brief identification of the product in the
field provided.
Description Field Explain the nature of the product.
Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the product was
successfully added.

9.1.4.4 Participants and Other Collaborating OrganizationsSection

On the Progress Report — Participants page (Figure 216), users can see a list of persons and other entities
that have been involved in the project. User can add participants, edit existing participants from prior
Progress Report submittals, or delete them from the list.

In addition, for the first budget period, the Pl on the award, along with data from the KeyPersonnel
section of the proposal’s approved budget, are prepopulated in the Participants section ofFigure 216.

A participant is grouped as one of the following types:

e Participant
e Partner
e Other Collaborator.
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Figure 216. Progress Report - Participants Page

You are here: Home » Tasks » Browse » Progress Report } f
& Progress Report - Participants ) !
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9.1.44.1 Add New Participant

This action enables you to search for and add project participants affiliated with your institution to the
report. Before you can add a new participant, however, you must Search for the person in the PAMS
database.

To add a new participant:

1. Onthe Progress Report — Participants page (Figure 216), click the Add New Participantlink.

2. Onthe Progress Report — Add New Participant — List page (Figure 217), enter data in one or
more parameter fields to search for the new participant in the PAMSdatabase.
3. Click the Search button to go to the Add New Participant Search Results page (Figure 218).
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Figure 217. Progress Report - Add New Participant - List Page

You ara here: Home » Tasks » Browse » Progress Report b ¢

»

4 Progress Report - Add New Participant - List { J
Thiss page allows you to search for and add project participants affiliated with \uf pid a naw participant 1o the report, you [+ Vies uor)

L2

» DE-SC0009652: MONITORING AND CONTROL OF F InGaN LAYERS
DURING MOCVD 4
» Resources 5

Search Filters:

Basic Search Parameters

Last Name ke | Furst Name like:

Emad likoe

+ Display Options

Sort Method (Grid | Custom)

!

4. |If the search returns the person you want, click the Add Participant link in the Options column.
If you cannot find the person you want, click the Add New Participant link above the grid.
Whichever link you click, you are taken to the Progress Report — Add New Participant page
(Figure 219).

Search Name:

P SRR PR B W TSR R o]

e “ L T W “'\ \"'

Figure 218. Add New Participant Search Results Page

You are here: Home » Tasks = Browse » Progress Report

2 Progress Report - Add New Participant - List

This page aliows you 10 search for and add project participants affliated with your mstitution o the repon. Bedofe you can add a new parbcinant to the repot, you (- Ve ee]

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources [

Sear _ni [0
L] 1/» M Pagesize o
Hame Email Phone Number Role Options.
L 7 7 L4
Atanasofl, George reitesier26927@gmail com {301) 3328167 F1, SROVBOYAD, Communicabon Contact

_F" ;.;I, If the participant you are adding was found in the PAMS database, the Name fields on the

,“?__ . Progress Report — Add New Participant page (Figure 217) will be prepopulated. If the
- participant you are adding is new to PAMS, those same Name fields will beblank.

5. Fill in the mandatory fields. When finished, click the Choose Action dropdown, select an
option, and click the Go button. A Success message informs you that the participant was
successfully added.
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Figure 219. Progress Report - Add New Participant Page

You are here: Home » Tasks » Browse » Progress Report

2 Progress Report - Add New Participant

DURING MOCVD

» Resources
Fields with * are required
Participant

Prefix G

* First Name (&)

Middle Name ()

* LastName &

Suffix @

(Exampie: Jr., St , i)
* Project Role () Select Project Role:
* Person Months Worked (i)

* Contribution to the Project (&)

* Interational Collaboration? (& »
Oves Ono

© Add New Country

This page enables you to add a new project participant The Prefix, First Name, Middie Name, Last Name, and Suffix fields are pre-populated and not editabie if you (- isw vie)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
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Country

Number Country of International Collaborator (i) Options

No countries have been added
* International Travel? (&
Yes OnNo

& Add Now Counry

Country

Number Country of Travel (i) Duration of Stay (1) Options

¥ IfOther, please specify.

No countries have been added

[Choase Action |

Choose Action

Save and Continue
Mark as Complete

Add New Participant — Mandatory Fields

Element

Description

First Name Field

Fill in with required information. (This field is prepopulated if the
new participant was found in the PAMSdatabase.)

Last Name Field

Fill in with required information. (This field is prepopulated if the
new participant was found in the PAMSdatabase.)

Project Role Field

Click the Select Project Role dropdown and make a selection. If you

select Other, provide a specific, brief identification of the project
role in the field provided.

Contribution to the Project Field

Explain how the participant has contributed to theproject.
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Element Description

International Collaboration? Select the Yes or No radio button.

Add New Country Link When this link is clicked, a dropdown list of countries appears under
the Country of International Collaborator column. Select one.

International Travel? Select the Yes or No radio button.

Add New Country Link When this link is clicked, a dropdown list of countries appears under
the Country of Travel column. Select one.

Choose Action Dropdown and Go e Click Save and click the Go button to save the data entered and
Button remain on thispage.
e Click Save and Continue and click the Go button to save the data
entered and go to the next section of thereport.
e Click Mark as Complete and click the Go button to save the data,
mark this section’s status as Complete, and go to the nextsection
of the report.

9.1.4.4.2 Update Participant
To update a participant:
1. Onthe Progress Report — Participants page (Figure 216), find the participant, partner, or other
collaborator you want to update and click the Actions/Views link in the Optionscolumn.
From the context menu that appears, click the Updatelink.
On the Progress Report — Update Participant page (Figure 220), fill in the mandatoryfields.

When finished, click the Choose Action dropdown, select an option, and click the Go button.A
Success message informs you that the participant was successfully updated.
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Figure 220. Progress Report - Update Participant Page

You are here: Home » Tasks » Browse s Frogress Repon

2 Progress Report - Update Participant

DURING MOCVD
» Resources ©f
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Country of Travel (i)
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Duration of 5tay (i Options

Mo couniries have boon added

[Ghuase Acton ~E

Choose Action

- Options -
Save
Save and Continue
Mark as Complete

Update Participant — Mandatory Fields

First Name Field

Fill in with required information.

Last Name Field

Fill in with required information.

Project Role Field

Click the Select Project Role dropdown and make a selection. If you
select Other, provide a specific, brief identification of the project
role in the field provided.

Contribution to the Project Field

Explain how the participant has contributed to theproject.

International Collaboration?

Select the Yes or No radio button.

Add New Country Link

When this link is clicked, a dropdown list of countries appears under
the Country of International Collaborator column. Select one.

PAMS External User Guide

July 2016

165



Element Description

International Travel? Select the Yes or No radio button.

Add New Country Link When this link is clicked, a dropdown list of countries appears under
the Country of Travel column. Select one.

Choose Action Dropdown and Go e Click Save and click the Go button to save the data entered and
Button remain on thispage.
e Click Save and Continue and click the Go button to save the data
entered and go to the next section of thereport.
e Click Mark as Complete and click the Go button to save the data,
mark this section’s status as Complete, and go to the nextsection
of the report.

9.1.4.4.3 Delete Participant
To delete a participant:
1. Onthe Progress Report — Participants page (Figure 216), find the participant you wantto
delete and click the Actions/Views link in the Options column.
From the context menu that appears, click the Deletelink.

A Confirmation box appears (Figure 221). Click the Confirm button to remove the participant.A
Success message confirms participant deletion.

OR
Click the Cancel button to leave the participant as is.

Figure 221. Delete Participant Confirmation Box

Confirmation

i You are about to make an irreversible change. Details of the change are listed
below.

Type of Change: Delete
Item Affected by Change: Progress Report - Participant
Item Description: Participants - Atanasoff, George

Click the Confirm button to continue with the action. Click the Cancel button to
return to the Progress Report - Participants page.

9.1.4.4.4 Add New Partner
This action enables you to add a new partner to the project. To add a newpartner:

1. Onthe Progress Report — Participants page (Figure 216), click the Add New Partnerlink.
2. Onthe Progress Report — Add New Partner page (Figure 222), fill in the mandatoryfields.

3. When finished, click the Save and Continue button. A Success message informs you that
the new partner was successfullyadded.
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Figure 222. Progress Report - Add New Partner Page

You are heve: Home » Tasks » Biowse » Plogiess Report
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Add New Partner — Mandatory Fields
Element Description

Partner Organization Name Field Fill in with required information.

Country Field Click the Select One dropdown and choose the country wherethe
partner resides.

City Field Fill in with required information.

State Field (required if Country Click the Select One dropdown and choose the state where the

selected above is United States of partner resides.

America)

Partner Contribution Checkboxes Select the appropriatecheckboxes.

Description of the Contribution Field Explain the nature of the partner’s contribution to the project.

Save and Continue Button Click Save and Continue button when finished. A Successmessage
informs you that the new partner was successfullyadded.

9.1.4.4.5 Update Partner

To update a partner:
1. Onthe Progress Report — Participants page (Figure 216), find the partner you want to update
and click the Actions/Views link in the Options column.
From the context menu that appears, click the Updatelink.
On the Progress Report — Update Partner page (Figure 223), update the fields, asrequired.

When finished, click the Save and Continue button. A Success message informs you that the
partner was successfully updated.
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Figure 223. Progress Report - Update Partner Page
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9.1.4.4.6 Delete Partner

To delete a partner:

1. Onthe Progress Report — Participants page (Figure 216), find the partner you want to delete

and click the Actions/Views link in the Options column.

From the context menu that appears, click the Deletelink.

A Confirmation box appears (Figure 224). Click the Confirm button to remove the partner.A

Success message confirms partner deletion.
OR

Click the Cancel button to leave the partner as part of the project.

Figure 224. Delete Partner Confirmation Box

Confirmation

m

about to make an imeversible change. Details of the change are listed below

Type of Change: Delete
Item Affected by Change: Progress Rep
Iltemn Description: Pariners - ABC College

articipants page.

Click the Confirn butten to continue with the action. Click the Cancel button to retum to the Progress Report -

9.1.4.4.7 Add Other Collaborator

This action enables you to add a new, other collaborator to the project. To add anew collaborator:

1. Onthe Progress Report — Participants page (Figure 226), click the AddOther Collaborator link.
2. Onthe Progress Report — Add Other Collaborator page (Figure 225), fill in themandatory

Description of the Contribution field.

3. When finished, click the Save and Continue button. A Success message informs you that the

other collaborator was successfullyadded.
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Figure 225. Progress Report - Add Other CollaboratorPage

You are here: Home » Tasks » Browse » Progress Report
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9.1.4.4.8 Update Other Collaborator
To update other collaborator:
1. Onthe Progress Report — Participants page (Figure 216), find the other collaborator you want to
update and click the Actions/Views link in the Optionscolumn.
2. From the context menu that appears, click the Updatelink.

On the Progress Report — Update Other Collaborator page (Figure 226), update the Description
field, as required.

4. When finished, click the Save and Continue button. A Success message informs you that the
other collaborator was successfully updated.

Figure 226. Progress Report - Update Other Collaborator Page
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9.1.4.4.9 Delete Other Collaborator
To delete other collaborator:

1. Onthe Progress Report — Participants page (Figure 204), find the other collaborator you want
to delete and click the Actions/Views link in the Options column.

2. From the context menu that appears, click the Deletelink.
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3. A Confirmation box appears (Figure 227). Click the Confirm button to remove the
other collaborator. A Success message confirms other collaborator deletion.

OR
Click the Cancel button to leave the other collaborator as part of theproject.

Figure 227. Delete Other Collaborator Confirmation Box

Confirmation

Cancel

9.1.4.5 Impact Section

On the Progress Report — Impact page (Figure 228), users record how the project has affected other
disciplines and areas for the reporting period. The Impact section comprises seven subsections:

e Development of the principal disciplines of theproject?

e Otherdisciplines?

e Development of humanresources?

e Physical, institutional, and information resources that forminfrastructure?
e Technology transfer?

e Society beyond science andtechnology?

e Foreign Spending.

No mandatory fields exist for this Progress Report section. Fields left blank will be recorded as Nothing
to Report.

The Foreign Spending section (field 7 of the Progress Report — Impact page) describes how much of an
award’s budget was spent in foreign countries during the reporting period. To report new foreign
spending:
1. Click the Add New Foreign Spending link, just above field 7 at the bottom of the ProgressReport
— Impact page (Figure 228).
2. Once the link is clicked, a Select One dropdown appears in the Country column and a S field
appears in the Amount column. Each time you click the Add New Foreign Spending link, a
new set of fields appears.
3. Click the Select One dropdown arrow to choose the foreign country about which you
are reporting.

In the § field, fill in the amount that was spent in thatcountry.
Click the red X in the Options column to remove the country and dollar amountentered.
When finished, click the Choose Actiondropdown:

e Click Save and click the Go button to save the data entered and remain on thispage.

e C(Click Save and Continue and click the Go button to save the data entered and go to thenext
section of the report.

e Click Mark as Complete and click the Go button to save the data, mark this section’s status
as Complete, and go to the next section of thereport.

e A Success message informs you that Impact was successfully saved.
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Figure 228. Progress Report - Impact Page
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Save
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9.1.4.6 Changes-Problems Section

On the Progress Report — Changes-Problems page (Figure 229), users can record any problems with, or
changes to, the project during the reporting period. The Changes-Problems section comprises six
subsections:

e Changes in approach and reasons forchange.

e Actual or anticipated problems or delays and actions or plans to resolvethem.

e Changes that have a significant impact onexpenditures.

e Significant changes in use or care of human subjects, vertebrate animals, and/or biohazards.
This question is required if the 'Are Human Subjects Involved?' question is Yes for the last
proposal submitted for the award (New or Renewal). If the answer to the question is No, then
this question is optional.

e Change of primary performance site location from that originally proposed.

e Carryover Amount: This is the only mandatory field.
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e Fields left blank will be recorded as Nothing to Report.

Figure 229. Progress Report - Changes-Problems Page

You are here: Home » Tasks » Browse » Progross Report
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- Options -
Save
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Mark as Complete

Changes-Problems — Mandatory Field

Element Description
Carryover Amount S Field In this field, you must enter the total funding amount that is being
carried over to the next budget period.
Choose Action Dropdown and Go e Click Save and click the Go button to save the data entered and
Button remain on thispage.

e Click Save and Continue and click the Go button to save the data
entered and go to the next section of thereport.

e Click Mark as Complete and click the Go button to save the data,
mark this section’s status as Complete, and go to the nextsection
of the report.

9.1.4.7 Demographic Information for Significant Contributors Section

The Progress Report — Demographic Information for Significant Contributors page (Figure 230) displays
the users that were entered on the Progress Report — Participants page (Figure 216). To complete this
page, email addresses must be provided for allcontributors.

1. For the contributor you want to update, click the Actions/Views link and the Update linkinthe
Options column.
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Figure 230. Progress Report - Demographic Information for SignificantContributors
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2. On the Progress Report — Update Demographic Information for Significant Contributors page
(Figure 231), enter the contributor’s email address. The email address cannot be updated if

the contributor is already registered inPAMS.

Figure 231. Progress Report - Update Demographic Information for SignificantContributors
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3. When the email address has been entered, click the Save and Continue button to return to
the Progress Report — Demographic Information for Significant Contributors page. A Success
message informs you that the email information was successfully saved.

4. Click the Mark as Complete button to change the status of this section to Complete.

9.1.4.8 Attachments

On the Progress Report — Attachments page (Figure 232), you can upload and attach a file to the report.

A maximum of three files may be attached. Please note that you may only attach documents if the
Reporting Requirements Checklist attached to your award document requires the use of attachment.
Any attachments that are not required will be discarded. Allowable document formats are doc, docx,

xls, xIsx, and pdf.
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Figure 232. Progress Report - Attachments Page
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To upload an attachment:

1. Click the Attach File button, and the Special Reporting Requirements section expands
(Figure 232).

Figure 233. Progress Report - Expanded Attachments Page

¥ Specisl Reporting Requirements (Maximum 1) Attach File

* Document

I

2. Click the Browse button to select a file from your computer or network. To complete the
process, refer to Section 2.8, How to Attach a File in PAMS.

3. When you are finished attaching the file, click the Mark as Complete button to change the
status of this section to Complete.

9.1.5 How Do I Review and Submit a Progress Report or Out of Cycle ProgressReport?
When all the report’s sections have a status of Complete, the report is ready to review and submit.

1. From the left navigation menu (Figure 234), click the Review link, to go to the Progress Report —
Review page (Figure 235).
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Figure 234. Progress Report Left Navigation Menu
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Figure 235. Progress Report - Review Page
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2. Click the Views link in the Options column and the View link in the context menu to bring up a
read-only copy of the Progress Report section of your choice. Alternatively, you can click the
Table of Contents dropdown above the grid, highlight the section you want, and click the Go
button.

3. If editing of a section is required, click the section link in the left navigation menu (Figure234).

When your review is complete, click the Continue button to go to the Progress Report -Submit
page (Figure 236).
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Figure 236. Progress Report - Submit Page
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5. You can still edit a report section by clicking its Update link.
Ensure that each section has a status of Complete.

When finished, click the Submit button. A Success message informs you that the Progress Report
was submitted successfully.
9.1.6  How Do I Resubmit a Progress Report or Out of Cycle Progress Report?

After the Progress Report or Out of Cycle Progress Report has been submitted to DOE Office of Science,
it is reviewed by the PM. If the PM requests changes to the reviewed default/additional Progress Report,
the PI (for non-SBIR awards) or SRO/BO/AO (for SBIRawards):

e Receives an email requesting changes (Figure237).
e Finds a Start Progress Report task in the Pending Tasksqueue.
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Figure 237. DOE Email: Request Progress Report Revision (Sample)

e

To: SRO/BO, Submitter (if different from SRO/BO)

CC: Pl, All Primary and Secondary SBIR 55

From: PAMS

Subject: DOE Request far a Revision to the Progress Report for <Award Program Office Acronym:>
Award <Award Number>

Message: Dear <5R0 First Name Last Name:>:

The Small Business Innovation Research/Small Business Technology Transfer Programs
(SBIR/STTR) within the Department of Energy Office of Science requests a revised
Progress Report for the award listed below. To edit and submit the Progress Report,
please use the DOE Office of Science <Portfolio Analysis and Management System

(PAMS)>.

» ‘, o ] gmr;nir:rro\rided by the Pisgrawmwrn@ . .‘r .

If youﬁ;&muble Usifig PArAS, conisult the “External User Guide” on the PAMS weﬁﬁe

or contact the PAMS Helpdesk at (855) 818-1846 (toll-free number) or (301) 903-9610 or
sc.pams-helpdesk@science.doe.gov.

This message was sent on behalf of the program manager, < PM Requesting the Change
Firstname Lastname=>, who can be reached at < PM Requesting the Change Email
Address>. The SBIR/STTR Programs Office can also be reached at 301-903-5707, sbir-

sttri@science.doe.gov. Replies to this message will not reach the intended recipient.

Use the steps that follow to makes changes to and resubmit a default/additional ProgressReport.

1. On the Guide Me page (Figure 194), click the Tasks tab to go to the Pending Tasks — List page
(Figure 195).

OR

From any PAMS page, click the Progress Report link in the left navigation menu to go tothe
Progress Report — List page (Figure 196).

2. From either List page, find the Progress Report task you want and click the Start Progress
Report link. If necessary, click the Search link at right above the grid to find a specific Progress
Report task.

3. Onthe Progress Report — Status page (Figure 238), find the section of the report that requires
changes and, under Options, click the Update link for that section.
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Figure 238. Progress Report - Status Page
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4. Make the changes required to the section and click (or select from Choose Actiondropdown)
Mark as Complete.

5. PAMS then takes you through the remaining sections of the Progress Report. Make any further
changes required. Click (or select from dropdown) Mark as Complete for eachsection.

6. When the final section is marked as complete, you are taken to the Progress Report — Review
page (Figure 239). If necessary, click the Views link under Options for any section requiring
further review.

Figure 239. Progress Report - Review Page
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7. When finished, click the Continue button.

8. Onthe Progress Report — Submit page (Figure 240), editing can still be done by clicking a
section's Update link.
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Figure 240. Progress Report - Submit Page
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9. Ensure that each section has a status of "Complete." Click the Submit button. ASuccess
message informs you that the Progress Report was submitted successfully.

9.2 Renewal Proposal Products

® Quick Summary e

e What tasks can be performed in PAMS postaward?

0 Update & submit Progress Reports and Out of CycleReports
0 Update & submit Renewal ProposalProducts
0 Update & submit CommercializationSurveys

e Renewal Proposal Products submission applies only to non-SBIR and non-
National Lab awards.

e Renewal Proposal ProductsContents:

0 Cover Page
0 Products Section

e Renewal Proposal ProductsFrequency:

0 Due at the end of the last budget period of each project period when the renewal
proposal itself is submitted.

9.2.1 What Is a Renewal Proposal ProductsSubmission?

Renewal Proposal Products are all products created during a project period and could include
inventions, patents, databases, books, articles, and so on. A Submit Renewal Proposal Products
task is created when a Renewal Proposal is submitted and assigned to a PM in PAMS. The Renewal
Proposal Products submission is an addendum to the renewal proposal itself.

On the Renewal Proposal Products submission, the Products section is prepopulated from the last
Progress Report, Out of Cycle Progress Report, or Renewal Proposal Products that was submitted for
the award. Renewal Proposal Products are not submitted for DOE Office of Science review; i.e.,the
submission cannot be returned for revision. These submissions are informational only and once
submitted, the task is complete.

For non-SBIR awards, only the Pl of the award, by default, is given access to the Submit Renewal
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Proposal Products task. The PI, however, can provide other PAMS users with access privileges. The
awardee accesses the task, completes it, and submits the task to DOE for the last budget period of
every project period.

The basic Renewal Proposal Products workflow is as follows:

e A Submit Renewal Proposal Products task is created for the Pl from the institution when
a renewal proposal is submitted and assigned to a PM inPAMS.

e A notification email is sent to Pl when the task is available. PI must be registered to both
PAMS and their respective awards.

e For the last budget period of every project period, the award recipient accesses the task
and completes and submits Renewal Proposal Products to DOE.

e Only the Pl of the award, by default, can access the task. A default user can provide other
users with access privileges to the task, ifrequired.

e Areminder email is sent to the Pl 5 days after the task was created, if the submission has
not been received by DOE. This email is cc'd to the Primary PM of theaward.

e Upon submittal of Renewal Proposal Products, notification emails are sent to the
PI, SRO/BO/AO, Primary/Secondary PMs, Primary/Secondary PSS'’s of the award.

922  How Do I Know When a Renewal Proposal Products Submission Is Due?

~—1 Aseparate, PAMS-generated email is sent for each of the followingscenarios:
N
o

/ e Plis aregistered PAMS user and associated to theaward.

e Plis not a registered PAMS user or is a registered PAMS user but not registered to
the award.

The Pl receives an email from PAMS requesting that Renewal Proposal Products be submitted for the
Renewal Proposal identified in the email. If the Pl has a PAMS account and is registered to the award,
the email shown in Figure 241 issent.

If, however, the Pl has a PAMS account but is not registered to the award or does not have a PAMS
account, the email shown in Figure 242 is sent. This email includes a Registration Code and two links: /
already have a PAMS account or | do not have a PAMS account. The Pl selects the link that applies and
uses the Registration Code to either register to PAMS or access the award requiring Renewal Proposal
Products.
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Figure 241. DOE Email: Submit Renewal Proposal Products (Sample 1)

To: Pl

CC:

From: PAMS

Subject: DOE <Award Program Office Acronym:> Request to Submit Renewal Proposal Products for
Proposal <PAMS Proposal Number>

Message: Dear <PI First Name Last Name>:

To complete the submission of the <Award Program Office> (<Award Program Office
Acronym) Renewal Proposal listed below, the Principal Investigator must update the
award products list. The submitted product list will be sent for merit review along with

e Wt W= ANV e W N i e S W

Task: Submit Renewal Proposal Products <Link>

Renewal Proposal Products Tracking Number: < Tracking Number:

Due Date: <Task Due Date MM/DD/YYYY HH:MM PM ET>

Award Number: <Award Number>

Renewal Proposal Number: <PAMS Proposal Number:>

Proposal Submitted On: <Proposal G.g Submit Date MM/DD/YYYY, HH:MM AM/PM ET>
Proposal Submitted By: <Proposal G.g Submitter Lastname, Firstname:

Proposal Principal Investigator: <Proposal Pl Lastname, Firstname>

Proposal Institution: <Proposal Institution Name>, <City=>, <StateCode>

Proposal Title: <Proposal Title>

IOur records indicate you already have a PAMS ac-:ount.l‘fou can access the Renewal
Proposal Products submission by logging in to PAMS and clicking on the Tasks tab. If you
rou i S, consult the % r Guide” eP i
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Figure 242. DOE Email: Submit Renewal Proposal Products (Sample 2)

To: P

CC

From: PAMS

Subject: DOE <Award Program Office Acronym=> Request to Submit Renewal Proposal Products for
Proposal <PAMS Proposal Number>

Message: Dear <P| First Name Last Name>:

To complete the submission of the <Award Program Office= (<Award Program Office
Acronym>) Renewal Proposal listed below, the Principal Investigator must update the
award products list. The submitted product list will be sent for merit review along with
the Renewal Proposal. The Renewal Proposal is not considered complete until the
product list has been submitted.

ﬁ\ﬁimm
W -
follows. Mote that two links are provided, one to use if you already have a PAMS account
and one to use if you do not.

Links:

| already have a PAMS account.

or

| do not have a PAMS account.

Registration Code: Z1kXaia2TI F

ask:

newal Proposal Prod

923  How Do I Update a Renewal Proposal ProductsSubmission?
Use the sections and steps below to update and submit Renewal Proposal Products.
1. On the Guide Me page (Figure 194), click the Tasks tab to go to the Pending Tasks — List page
(Figure 231).
OR

From any PAMS page, click the Renewal Proposal Products link in the left navigation menu
(Figure 244) to go to the Renewal Proposal Products — List page (Figure 245).

2. From either List page, find the Submit Renewal Proposal Products task you want and click the
Start Renewal Products link. If necessary, click the Search link at right above the grid to find a
specific Renewal Proposal Productstask.
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Figure 231. Pending Tasks - List Page

You are here: Home » Tasks » Browse » Tasks [ =]
& Pending Tasks - List

Not Completed Recently Completed

LR ‘T" " Page size: 15 ~ Go

v| JE1Search

3 items in 1 page(s)

['_._.H Saved Searches

AW S Y T o D WLV L VUG

Deadline 1.k category Tracking # Task Options
(Due)
& Al MIN v v
'd
11/30/2014 Submit Progress
» (26 Days) Post-award RPT-0000001273 Report e, CA (»)Start Progress Report ¥
10/27/2014 Submit Renewal
» (Lateby 8 Post-award RPT-0000001277 ~, CA | »)Start Renewal Products ¥
Proposal Products =
Days)
82012014 Submit Progress
» (Late by 68 Post-award RPT-0000000117 Report g 3, CA @ Edit Progress Report
Days)

Figure 244. Left Navigation Menu
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Figure 245. Renewal Proposal Products - List Page
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3. The Renewal Proposal Products — Status page (Figure 246) displays the status of each section
of the submission in both the left navigation menu and in the Renewal Proposal Products
Status section of the pageitself.

@0"‘“ \

A green check mark +) means a section is complete, while a green check mark with a red
__+ slash through it +) means a section is notcomplete.

Renewal Proposal
Products
Overview
Status
Renewal Propesal
Products
#' Cover Page
o Product

cts
R“*nd Submit
Fevies

Subm

Other Qunctions -

Rewrrfio Renewal Propasal
Produds List

Figure 246. Renewal Proposal Products - Status Page
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¢ Update
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4. Inthe Options column, click the Update link for the section you wish to workon.
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Cover Page

,'@’ |  The Cover Page of Renewal Proposal Products (Figure 231) is always “Status: Complete”
WO . because its fields are prepopulated, except for Recipient Award Identification Number.
Institution users can use this ID number for internal trackingpurposes.

Figure 247. Renewal Proposal Products - Cover Page

You are here: Home » Tasks » Browse » Renewal Proposal Products

# Renewal Proposal Products - Cover Page

The fields on this page are pre-populated, with the exception of the Recipient Award Identification Number field. Under the Choose Action dropdown, select Ihe?

» DE-FG02-07ER54916: THEORETICAL RESEARCH IN MAGNETIC FUSION ENERGY SCIENCE

} Resources o4

— Status: Complete

Award Information

Recipient Award Identification Number (i

Institution Information

Name Regents of the University of California, Irvine

MailStop Code: 7600
Address 5171 California Avenue, 150 150
Irving, CA 92697-7600

DUNS 046705849

Principal Investigator Information

Name Lin, Zhinong

Position/Title of Pl Not Provided

Phone Number (949) 824-2717

Email Address reitester44181@gmail.com
4176 Frederick Reines Hall

Address Irvine, CA 92697-4575

Congressional District: 048
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9.2.3.2 Products Section

—
FT\O\G | The Products section is prepopulated from the most recent Progress Report, Out of Cycle
'~ Progress Report, or Renewal Proposal Products list submitted for theaward.

Refer to Section 9.1.4.3, Products Section, for information required to complete this section.

924  How Do I Review and Submit Renewal Proposal Products?

When Renewal Proposal Products’ two sections have a status of Complete, it is ready for review and
submittal.

1. From the left navigation menu (Figure 248), click the Review link, to go to the Renewal
Proposal Products — Review page (Figure 249).
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Figure 248. Renewal Proposal Products Left Navigation Menu
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Figure 249. Renewal Proposal Products - Review Page
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Click the Views link in the Options column and the View link in the context menu to bring up a
read-only copy of the section of your choice. Alternatively, you can click the Table of Contents
dropdown above the grid, highlight the section you want, and click the Gobutton.

If editing of a section is required, click the section link in the left navigation menu (Figure248).

When your review is complete, click the Continue button to go to the Renewal Proposal
Products — Submit page (Figure 250).

Figure 250. Renewal Proposal Products - Submit Page
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You can still edit a report section by clicking its Update link.
Ensure that each section has a status of Complete.

When finished, click the Submit button. A Success message informs you that Renewal
Proposal Products was submitted successfully.

9.3 Commercialization Surveys

® Quick Summary e

e What tasks can be performed in PAMS postaward?

0 Update & submit Progress Reports and Out of CycleReports
0 Update & submit Renewal Proposal Products
0 Update & submit Commercialization Surveys

e Commercialization Survey submission applies only to SBIRawards.
e Commercialization Survey Contents:

0 General Information Section
0 Awards Section

9.3.1 What Is a Commercialization Survey?

Submit Commercialization Survey tasks are created for SBIR/STTR institutions. These tasks are
made available to Admin SRO/BO/AO users (i.e., SRO/BO/AO users with Manage Users, Manage
Institution Profile, and Submit to DOE privileges for the institution), as well as SRO/BO/AO users
who have been granted those privileges by the SBIR SS/SBIR PM.

The basic Commercialization Survey workflow is as follows:

e Anemail is sent to the institution’s SRO/BO/AOs once a Submit Commercialization Survey
task is created.

e Awardee completes the survey’s two sections—General Information and Awards—and
marks each section as Complete.

e Awardee reviews the completedsurvey.

e Awardee submits the survey to DOE, and the task isclosed.

932  How Do I Know When a Commercialization Survey IsDue?

~— 1 Aseparate, PAMS-generated email is sent for each of the followingscenarios:
\@\e:; e SRO/BO/AO is a registered PAMS user and associated to theinstitution.
' e SRO/BO/AO is not a registered PAMS user or is a registered PAMS user but not
registered to the institution.
e The SRO/BO/AO who agrees to be the Admin SRO receives Manage Users, Manage
Institution Profile, and Submit to DOE privileges for the institution, in addition to
access to the Commercialization Surveytask.

The SRO/BO/AO receives an email from PAMS requesting that a Commercialization Survey be submitted
to DOE. If the SRO/BO/AO has a PAMS account and is registered to the institution, the email shown in
Figure 251 is sent.

If, however, the SRO/BO/AO has a PAMS account but is not registered to the institution or does not
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have a PAMS account, the email shown in Figure 252 is sent. This email includes a Registration Code
and two links: I already have a PAMS account or | do not have a PAMS account. The SRO/BO/AO selects
the link that applies and uses the Registration Code to either register to PAMS or access the institution’s
Commercialization Survey.

Figure 251. DOE Email: Submit Commercialization Survey (Sample 1)

To: BO

CC:

From: PAMS

Subject: Reminder - Submit Commercialization Survey to DOE Office of Science in PAMS
Message: Dear <SRO First Name Last Name>:

The Small Business Innovation Research/Small Business Technology Transfer Programs
(SBIR/STTR) within the Department of Energy Office of Science requests that you access
your Submit Commercialization Survey task in PAMS, complete it, and submit it to DOE.
To access the submission, please use the DOE Office of Science <Portfolio Analysis and
Management System (PAMS)>.

Task: Submit Commercialization Survey <Link>

Survey Tracking Number: < Tracking Number>

Due Date: <Task Due Date MM/DD/YYYY, HH:MM AM/PM ET>
Institution: <Institution Name>, <City>, <StateCode>

DUNS: <DUNS>

You can access the Commercialization Survey by logging in to PAMS and clicking on the
Tasks tab. If you have trouble using PAMS, consult the “External User Guide” on the
PAMS website or contact the PAMS Helpdesk at (855) 818-1846 (toll-free number) or
(301) 903-9610 or sc.pams-helpdesk@science.doe.gov.

This message was sent on behalf of the SBIR/STTR Programs Office, who can be reached
at sbir-sttr@science.doe.gov . Replies to this message will not reach the intended
recipient.
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Figure 252. DOE Email: Submit Commercialization Survey (Sample 2)
To: BO
CC:
From: PAMS
Subject: Reminder — Submit Commercialization Survey to DOE Office of Science in PAMS
Message: Dear <BO First Mame Last Name>:

The Small Business Innovation Research/Small Business Technology Transfer Programs
[SBIR/STTR] within the Department of Energy Office of Science requests that you access
your Submit Commercialization Survey task in PAMS, complete it, and submit it to DOE.
To access the submission, please use the DOE Office of Science Portfolio Analysis and
Management System.

To use PANS, click on the appropriate link below and enter the registration code that
follows. Mote that two links are provided, one to use if you already have a PAMS account
and one to use if you do not.

Links:

|_I already hawe a PANMS account.!

or

!I do not have a PAMS au:cu:uunt.l

il

e e

Registration Code: Z1kXaia2Tl ‘—

Task: Submit Commercialization Survey
Task Owner(s): <Task Owner{s)>
. 3 H ‘ gl * ‘H".,JH F

g P g W " J—' r'ﬁ_'ﬁ-‘-‘- -

This message was sent on behalf of the SBIR/STTR Programs Office, whao can be reached
at shir-sttri@science.doe_gov . Replies to this message will not reach the intended

recipient.

933  How Do I Complete and Submit a Commercialization Survey?

Use the sections and steps below to complete a Commercialization Survey.

1. On the Guide Me page (Figure 194), click the Tasks tab to go to the Pending Tasks — List page

(Figure 253).

OR

From any PAMS page, click the Commercialization Survey link in the left navigation menu

(Figure 253)
2. From either

to go to the Commercialization Survey — List page (Figure 254).
List page, find the Submit Commercialization Survey task you want and click the

Start Survey link. If necessary, click the Search link at right above the grid to find a specific
Commercialization Survey task to workon.
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Figure 253. Pending Tasks - List Page
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Applicant/Grantee - ’ ¥ Detailed View | JgiSearch | kel Saved Sea
Proposals — i }
Submit Revised Budget Ko [«1]» M Ppagesize: 15+ | Go 4 12 items in 1
Award Deadline (Due) Task Category Tracking # Task - Options
Progress Report _— A f
e All hd
Renewal Proposal = v v v a ?
Products !
Award Access Request Submit »
— » Zﬂ%? Z) Post-award COM-0000001241 Commercialization L4 ? (@Edit Survey ¥
- Y = ;
10/31/2014 Submit ’ ,
Reviewer - » (Lateby 10 Post-award COM-0000000283 Commercialization r (@Edit Survey ¥
Days) Survey i »~
Review ) f .
; 10/31/2014 Submit ;
Mail In b (Late by 10 Post-award COM-0000000742 Commercialization Y (@Edit Survey ¥
Panel Review Days) Survey
Proposal Scoring 10/31/2014 Submit
b (Late by 11 Post-award COM-0000000946 Commercialization e
Days) Survey 1 Action
10/30/2014 Submit r } art Su
» (Lateby 12 Post-award COM-0000001393 Commercialization ») Start Survey ¥
Days) Survey }
813172014 Submit ’ (
» (Lateby 72 Post-award COM-0000000664 Commercialization - ») Start Survey ¥
Days) Survey -

Figure 254. Commercialization Survey - List Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ =] * r
2 Commercialization Survey - List :
This page lists the Commercialization Surveys that are due along with their submission deadlines Ifyou} ?
\ ( [=] Detailed View | JE1Search | el Sa
i
H o« |1‘P M Page size: 15 +» Go ) 9i
Due In Submission Deadline DUNS Number In’ *umber Status Options
E v } } " Al v
'l
» 93 Days Late 08/09/2014 0786798392 Aﬁ) éUUUUﬂ In Progress Edit Survey
» 74 Days Late 08/28/2014 078679892 A@ 5000192 Not Started Start Survey
o
» 72 Days Late 08/30/2014 0786798392 0000675 Mot Started Start Survey
» 71 Days Laie 08/31/2014 078679882 000664 Not Started Start Survey
» 11 Days Late 10/30/2014 078679892 A? 0001393 Mot Started
» 10 Days Late 10/31/2014 078679882 ‘000948 Not Started Start Survey
» 10 Days Late 10/31/2014 078679892 A ﬁ00283 In Progress Edit Survey
» 10 Days Late 10/31/2014 078679882 A ’000?42 In Progress Edit Survey
» 284 Days 08/21/2015 078679292 Ally ‘0001241 In Progress Edit Survey
3. The Commercialization Survey — Status page (Figure 255) displays the status of the General

Information and Awards sections in both the left navigation menu and in the Commercialization
Survey Status section of the pageitself.
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F' e:' A green check mark +) means a section is complete, while a green check mark with a red

?:‘0__ . slash through it +) means a section is not complete. Both survey sections must be marked
as Complete before the survey can be submitted to DOE.

Figure 255. Commercialization Survey - Status Page

sl 4 Commercialization Survey - Status

Overview = This page shows (he status of 3 Commerntialzation Sunvey's Sechions. The SECUons ane RSled in DO i KA-SI0e navgation menu and i s page's COmMErCiazation (+ Vew Mo
Slatus

Commercialization Survey T Afingen, Inc., San Mateo, CA

W Ge nfGITmAtan DUNS Number:

o Aw

Submission Deadiine: Created On: BI04

DOE Contact: ern DOE Contact Email: b DCE Contact Phone; 703-123.465%

Last Updated By: 5t

Usars

- o
Review an§ Submit Resources [f

View

Other Fungtions

» o Survey Status

4. Inthe Options column, click the Update link for the section you wish to workon.
9.3.3.1 General InformationSection

Clicking the General Information Update link on the Commercialization Survey — Status page (Figure 255)
takes you to the Commercialization Page — General Information page (Figure 256). Use the steps below
to complete this section of the survey.

r;&._a The first three fields under Small Business Concern (SBC) Information are prepopulated from

4+ the Institution Profile in PAMS.

4
|
|

On the Commercialization Page — General Information page, fill in the mandatoryfields.

When finished, click the Choose Action dropdown and select either Save, Save and Continue,
or Mark as Complete. Click the Go to Previous Page button to return to the Commercialization
Survey — Status page and lose any data youentered.

3. When you have made your selection, click the Go button to be taken to the
Commercialization Survey - Awards page (Figure 257).
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Figure 256. General Information Page

You are here: Home s Tasks s Browse s ApplicantGrantee | (= | » Commerc@lization Survey J (
L 4

Fill in the fields as necessary. Under the Choose Action dropdown, select the Save oplion to retain the work you have completed so far and stay on th
sthect the Mark as Complele oplion lo change the slatus of this secbion to Complete. To subwmil a survey to DOE, all sections musl have the status of

e O b s S D Pt i o S ]

“the next page. When you are finkshed

Lia)

# Commercialization Survey - General Information !

Institution Name Afingen, Inc
DUNS Number 0T86TI092
BET 42nd Ave,

Insitution Address
San Mateo, CA 94403

* Wabsite
* Year Founded

" Numbar of Employess

‘Commércialization Information
* Have any patents or copyrights resulted from ANY SBIR/STTR funding to your SBCT Oves Ono
If Y3, total number of Patents

It Yes, total number of Copyrights

* since recelving SBIR/STTR funding has your SBC completed an Initial Public Offering (IFQ) that

Oves Ono
resulted, in part, of technology your SBC developsd under the DOE SBIRISTTR Programs?
If Yes, give year of IPO
it Yes, estimated value of IPQ s
* Has your SEC besn acquired as a result of work conducted under DOE SBIRISTTR funding? Oves Omo
It Yes, what is the year it was acquired?
It Yes, give doltar value of acquisition $
* Has your SBG produced any spin-off companies? Oves Ono
It Yes, year spin-off was started
If Yes, name of spin-off
* SBC Total Federal SBIRISTTR Related Sales s
* SBC Total Federal SBIRISTTR Investment s

i s WP W, e L W R e Jit, v i TN W

[ S N O R (g TE Vo, TREPt P00 T OO L W VP W o

6o to Previous Page | [Crosse Acton /| [&]

Choose Action

Save and Continue
Mark as Complete

Mandatory Fields

Website Enter the institution’s Website URL.
Year Founded Enter the year (YYYY) the institution wasfounded.
Number of Employees Enter the number of employees at theinstitution.

Have any patents or copyrights resulted  Select the Yes or No radio button. If Yes applies to either or
from ANY SBIR/STTR funding to your SBC? both, enter the total number of patents or copyrights in the
fields provided.
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Element Description

Since receiving SBIR/STTR funding has your Select the Yes or No radio button. If Yes applies, enter the IPO
SBC completed an Initial Public Offering year and estimated value.

(IPO) that resulted, in part, of technology

your SBC developed under the DOE

SBIR/STTR Programs?

Has your SBC been acquired as a result of Select the Yes or No radio button. If Yes applies, enterthe
work conducted under DOE SBIR/STTR year the SBC was acquired and the dollar value of the

funding? acquisition.
Has your SBC produced any spin-off Select the Yes or No radio button. If Yes applies, enterthe
companies? year the spin-off and its name.

SBC Total Federal SBIR/STTR Related Sales Enter appropriate dollar amount.

SBC Total Federal SBIR/STTRInvestment Enter appropriate dollar amount.

Choose Action Dropdown and Go Button e Click Save and click the Go button to save the dataentered
and remain on thispage.
e Click Save and Continue and click the Go button to save the
data entered and go to the next section of thereport.
o Click Mark as Complete and click the Go button to savethe
data, mark this section’s status as Complete, and go to the
Commercialization Survey - Awards page.

9.3.3.2 Awards Section

Clicking the Awards Update link on the Commercialization Survey — Status page (Figure 255) takes you to
the Commercialization Page — Awards page (Figure 257), which lists all your awards. Use the steps below
to complete this section of the survey.

—

|
'-.w\d“e'; The Awards section can only be marked 'Complete’ if the statusof each award is '‘Complete’.

Figure 257. Awards Page

»
You are here: Home » Tasks » Browse » Applicant/Grantee [ 7] » Comméd® \
= 3 >
- - - ' r
2 Commercialization Survey - Awards i
This page lists your awards. To complete this page, the status of all awar' .\‘rmahon (+ View More)
» Afingen, Inc., San Mateo, CA - /
» Resources 2 r >
3y #
( = Status: Not Started
L4
- ’
» _
l ) | —| Detailed View
£ 3
4
Award Number Project Title ' > Options
b 3
v yf f I
Generation of switchgrass pla
» DE-SC0011309 composition for biofuel produ(,é ’ & Fdit
t )
7 L I
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1. Under the Options column, click the Edit link to go to the Commercialization Survey — EditAward
page (Figure 258).

Figure 258. Commercialization Survey - Edit Award Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ =1 Commercialization Snnai

# Commercialization Survey - Edit Award C(

Fill in the fields as nacessary. Under the Choase Action dropdown, select tha Save opticn 1

J T Afingen, Inc., San Mateo, CA
- MM H..tN.IS P |

Fialas with * are required
Project Related Information

* AwardiProject Short Description/Abstract () et et e ey e

P sl s el GO e, ot SR By G LRG3 D et g

technology could 4forage crops.

-~

Number of patents relatad to award (if any) @ e
Sales and Revenue S
* Sales to Private Industry (SP) (8 s ‘
* sales to Other (80) @ s ;
* Licensing Revenue (i 5 f
Total ProjectiAward Sales and Revenue (i $0.00 | Calculate

* Describe how this was ized and its 1 D;

effects on SBC (@

. i | a Bk i o i S P P P s
r’. )
* Has a product with this technology been launched? Oves ONo 3
Investment :
* SBC SelfInvestment (13) &) s *
* Investment from Non-SBIR Federal Entity or Prime . ?
Contractor (IF) () S
* Angel Investment (Al) @ s
* Venture Capital Investment (VC) (i s f
* Other Investment (OI) @) 3 ;
It Other Investment is provided, please specify other source of )
investment(
Total Project/Award Investment (G $0.00 | Calculate Jd
~
~
)' Choose Action v

Choose Action

Save and Continue
Mark as Complete

Update the award information, asrequired.
When you are finished, click the Choose Actiondropdown.
Select the Mark as Complete option.

Click the Go button. A Success message informs you that the Edit Award page was successfully
marked as complete.

oA W

Repeat Steps 1-6 for any other of your awards that do not have a status of Complete.

Once all the awards are marked as complete, on the Commercialization Survey — Awards page
(Figure 257), click the Mark as Complete button to submit the Commercialization Survey to
DOE.
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Mandatory Fields

Element

Description

Award/Project Short Description/Abstract

Project description

Sales to Private Industry (ISP)

This figure includes all small business sales to non-federal,
state, and local government entities, resulting in part or in
full from the commercialization of the DOE SBIR/STTR-
funded technology.

Sales to Federal Entity or Prime Contractor (SF)

This figure includes all small business sales of the DOE
SBIR/STTR—funded project technology to federal entities,
including its prime contractors and national laboratories.

Sales to Other (SO)

This figure includes all small-business sales of the DOE
SBIR/STTR—funded project technology to non-federal
entities, such as foreign, state, and/or local governments.

Licensing Revenue

This figure includes all income earned by your small
business for allowing its copyrighted or patented material
developed in part or in full due to DOE SBIR/STTR funding
to be used by another company or entity.

Describe how this technology was
commercialized and its effect on SBC

Describe the impact on your small business fromthe
successful commercialization of the DOE SBIR/STTR
funded technology.

Has a product with this technology been
launched

Select the Yes or No radio button.

SBC Self-Investment

This figure includes funds owned by the small business or
one or more small business owners and invested back
into the company.

Investment from Non-SBIR Federal Entity or
Prime Contractor (IF)

This figure includes funds provided by a federal program
or entity primarily funded by the federal government with
or without an interest in your company.

Angel Investment

This figure includes funding from an individual, group, or
network like-minded individuals providing capital to your
small business. This support may be in exchange for
ownership equity for your smallbusiness.

Venture Capital Investment(VC)

This figure includes funding from an investmentgroup
providing capital to your small business, usually in
exchange for ownership equity or control in your
company.

Other Investment (Ol)

This figure includes funds provided by none of the
preceding investors that may or may not have a
controlling interest in your small business, e.g., gifts or
loans from family and friends.

PAMS External User Guide

July 2016

195



Choose Action Dropdown and Go Button e Click Save and click the Go button to save the data
entered and remain on thispage.

o Click Save and Continue and click the Go button to
save the data entered and go to the next section ofthe
report.

e Click Mark as Complete and click the Go button to save
the data, mark this section’s status as Complete, and go
back to the Commercialization Survey - Awardspage.
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APPENDIX A. GLOSSARY
Acronym/Term Definition

col Conflict Of Interest

DOE Department of Energy

ET Eastern Time

FOA Funding Opportunity Announcement

LOI Letter of Intent

NDA Non-Disclosure Agreement

PAMS Portfolio Analysis and Management System

PDF or pdf Portable Document Format: A document file format thatcaptures
and retains formatting styles. When a document is sent to a
recipient in pdf format, it appears on the recipient's monitor or
printer exactly as created by thesender.

Pl Principal Investigator

POC Point of Contact

SC Office of Science

SBIR/STTR Small Business Innovation Research/Small Business Technology
Transfer

SRO Sponsored Research Officer

SRO/BO/AO Sponsored Research Officer/Business Officer/Administrative

Officer
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APPENDIX B. PAMS HELPDESK CONTACT INFORMATION

If you have any questions regarding PAMS or if you have any trouble accessing your information in
PAMS, please contact the PAMS Helpdesk staff as follows:

Phone Hours of Operation Email

(855) 818-1846 (toll free) or |9:00 a.m.=5:30 p.m., Eastern Time sc.pams-helpdesk@science.doe.gov
(ET), Monday—Friday

(301) 903-9610
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APPENDIX C. PROPOSAL PROCESS FLOW IN PAMS
Figure C-1 is a high-level flow diagram of the phases that a Proposal goes through in PAMS.

Figure C-1. Proposal Process Flow in PAMS

Proposal Submitted
to DOE

Share Review
information if
available and
Communicate Award a GRAY = Currently Implemented in PAMS

Decision to PI/SRO |
) PuRPLE = coming Soon

P
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