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Provide a short welcome and self-introduction – just a few sentences that welcome students to the course.

Instructor Contact

Name
Office Location
Phone number 
Office hours
Email

Course Description 

Add description from the university catalog.

Pre-requisites

Even if there are no pre-requisites for the course, best practice is to state that information.

Course Objectives

Add course level objectives here. An easy format is to start with “By the end of this course, students will be able to:” and then provide numbered objectives after. For a quick overview of how to write measurable learning objectives, please see the Carnegie Mellon University resource “Articulate Your Learning Objectives”: https://www.cmu.edu/teaching/designteach/design/learningobjectives.html. Additionally, feel free to contact your Instructional Consultant for assistance!

Required Materials

Add information on textbooks, software, computer hardware, etc. Include anything that students may need to purchase, including subscriptions to tools or clickers.

Technical Support 

Student Helpdesk:

UIT Helpdesk
Sage Hall 130
940-565-2324
helpdesk@unt.edu


Technical Skill Requirements

Add information on any technical skills that students will need in order to be successful in the course. For example, downloading and uploading files, sending and receiving emails, or using Blackboard. Some specialized courses may require students to have skills in specific software (for example, SPSS, or SQL). Be sure to list as much information here as possible so that students will know if there are skills they need to brush up on before the course begins.

Netiquette

Provide information explaining appropriate online interaction to students. A helpful site to use here is Albion’s “The Core Rules of Netiquette”: http://www.albion.com/netiquette/corerules.html. 

Course Requirements 

List all required assignments and graded activities for the course, along with a short description and the points possible. Best practice is to clearly indicate both points and percentages if you are using both in the course. Here is an example:

	Assignment
	Points Possible
	Percentage of Final Grade

	Assignment 1 – Library Visit
	  50 points
	10%

	Assignment 2 – Thesis Statement
	  50 points
	10%

	Assignment 3 – Rough Draft
	  50 points
	10%

	Assignment 4 – Final Paper
	 350 points
	30%

	Participation
· 5 Discussion Forums @ 40 points ea.
· 5 Blog Posts @ 40 points ea.
	 
 200 points
 200 points
	30%

	Collaborative Wiki Participation
· 4 Contributions @ 25 points ea.
	 
 100 points
	10%

	Total Points Possible
	1000 points
	100%



Grading

Include the grading scale (A – F) along with the points or percentages you will use to calculate the final grade. It is best practice to also include your policy on late work here and communicate it clearly and prominently.

Course Expectations

Include information on what you expect from students in the course, as well as what students can expect from you. Here is an example:

As the instructor in this course, I am responsible for 
· providing course materials that will assist and enhance your achievement of the stated course goals, guidance, 
· providing timely and helpful feedback within the stated guidelines,
· and, assisting in maintaining a positive learning environment for everyone.

As a student in this course, you are responsible for
· reading and completing all requirements of the course in a timely manner,
· working to remain attentive and engaged in the course and interact with your fellow students,
· and, assisting in maintaining a positive learning environment for everyone.

Policies

Include information on specific course and/or department policies, as well as links to UNT policies.

Academic Integrity: https://deanofstudents.unt.edu/academic-integrity

ADA Policy

The University of North Texas makes reasonable academic accommodation for students with disabilities. Students seeking reasonable accommodation must first register with the Office of Disability Accommodation (ODA) to verify their eligibility. If a disability is verified, the ODA will provide you with a reasonable accommodation letter to be delivered to faculty to begin a private discussion regarding your specific needs in a course. You may request reasonable accommodations at any time, however, ODA notices of reasonable accommodation should be provided as early as possible in the semester to avoid any delay in implementation. Note that students must obtain a new letter of reasonable accommodation for every semester and must meet with each faculty member prior to implementation in each class. Students are strongly encouraged to deliver letters of reasonable accommodation during faculty office hours or by appointment. Faculty members have the authority to ask students to discuss such letters during their designated office hours to protect the privacy of the student.  For additional information see the Office of Disability Accommodation website at http://disability.unt.edu/. You may also contact them by phone at 940.565.4323.

Important Notice for F-1 Students taking Distance Education Courses 

Federal Regulation

To read detailed Immigration and Customs Enforcement regulations for F-1 students taking online courses, please go to the Electronic Code of Federal Regulations website at http://www.ecfr.gov/. The specific portion concerning distance education courses is located at Title 8 CFR 214.2 Paragraph (f)(6)(i)(G).

The paragraph reads: 

(G) For F-1 students enrolled in classes for credit or classroom hours, no more than the equivalent of one class or three credits per session, term, semester, trimester, or quarter may be counted toward the full course of study requirement if the class is taken on-line or through distance education and does not require the student's physical attendance for classes, examination or other purposes integral to completion of the class. An on-line or distance education course is a course that is offered principally through the use of television, audio, or computer transmission including open broadcast, closed circuit, cable, microwave, or satellite, audio conferencing, or computer conferencing. If the F-1 student's course of study is in a language study program, no on-line or distance education classes may be considered to count toward a student's full course of study requirement.

University of North Texas Compliance 

To comply with immigration regulations, an F-1 visa holder within the United States may need to engage in an on-campus experiential component for this course. This component (which must be approved in advance by the instructor) can include activities such as taking an on-campus exam, participating in an on-campus lecture or lab activity, or other on-campus experience integral to the completion of this course.

If such an on-campus activity is required, it is the student’s responsibility to do the following:

(1) Submit a written request to the instructor for an on-campus experiential component within one week of the start of the course.
(2) Ensure that the activity on campus takes place and the instructor documents it in writing with a notice sent to the International Student and Scholar Services Office.  ISSS has a form available that you may use for this purpose.

Because the decision may have serious immigration consequences, if an F-1 student is unsure about his or her need to participate in an on-campus experiential component for this course, s/he should contact the UNT International Student and Scholar Services Office (telephone 940-565-2195 or email internationaladvising@unt.edu) to get clarification before the one-week deadline.

Calendar

Include a tentative calendar for the course. Include information for the modules (weeks/units etc.) for the course, along with the dates they will run, and the assignments and due dates. Here is a sample format:

	Module
	Dates
	Readings
	Assignments
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