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Certified Payroll Checklist
General Questions
Yes
No
N/A
Payment made once a week
Payroll submitted weekly
Payroll mathematically correct
Overtime paid correctly (time-and-a-half)
For Apprentices or Trainees on the payroll 
(If "no" is checked on any of the questions in this section then normal labor classification must be used.)
Are they in a registered or certified program
Is their wage and status shown and paid
Are they in the program's geographical limits
On each payroll for each employee
Full Legal Name
Employee Identification Number
Accurate Labor Classification(s)
Minimum or Better Hourly Rate(s) Paid
Minimum or Better Hourly Fringe(s) Paid
Correct Zone Pay is Paid for Each Hour Worked (if applicable)
Daily Hours for each Labor Classification
Weekly Hours Worked
Authorized Deductions Only
Actual (Net) Wages Paid
Required on Statement of Compliance
Original Signature of Contractor or paying agent
Certifies employee information is correct
Certifies employee has been fully paid
Certifies wage rate and fringe benefits are correct
Contract number
Correct payroll number and dates
Other Issues
If amended, is information amended correctly
If amended, is payroll number correct
If interview(s) completed, do they match the payroll
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