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PS&E Check-In List
PM/COE:
HDM:
Lead Designer:
Contract Specialist:
Program Amt ($):
Proposed Dates
Pre-solicitation:
Award:
Advertisement:
Notice to Proceed:
Bid Opening:
Is an Accelerated NTP needed?
Needed for PS&E Approval and Acquisitions Check-In
Place file in PM folder section as
shown:
Document/Item
Lead 
Designer
Project
Manager
Date
Status(Pull down for Pending, N/A, or fill in by typing in the field)
11.2	
Estimate (escalated to Advertisement Month)
11.3
UPA Completed?
EEBACS
Accounting Strings in EEBACS?
EEBACS
Estimate promoted in EEBACS to Acquisitions?
11.4
PR Request Initiated in Prism?
11.5
11.5
Is State Environmental Compliance Completed? (If applicable)
11.5
Is Section 4(f) exception required, if so , has it been approved?
11.5
Do the environmental documents cover the entire project scope of work?
11.5
Have the Environmental Commitments been Incorporated into PS&E?
11.6
401 Permit
11.6
404 Permit
11.6
NPDES Notice of Intent Prepared
11.6
Encroachment Permit
11.6
Special Use Permit
11.6
Sheet  of 
Schedules & Options
A ($):
X ($):
B ($):
Y ($):
C ($):
Z ($):
 ($):
 ($):
PS&E Check-In List
Place file in PM folder section as
shown:
Document/Item
Lead 
Designer
Project
Manager
Date
Status(Pull down for Pending, N/A, or fill in by typing in the field)
11.7
11.7
Letter of Consent Received
11.7
Maintenance Agreement (FLAP)
11.8
Utility Status Certification
11.8
11.9
Plans signed by Director (if A/E, signed and sealed as well)
11.10
SCRs (if A/E, signed and sealed)
11.10
Fire Plan and other Appendices included?
11.11
CPM Construction Schedule
11.12
Pavements Report
11.12
Geotechnical Report
11.12
Hydraulics Report
11.12
11.13
Incentives and Adjustment Spreadsheet
11.14
Project Contact List (partners, A/E, AS-AD & Conformed Contract Distribution)
11.14
Customer Satisfaction Survey Request Sent
11.14
Quality Assurance Certification Signed
11.17
Project Memorandum of Agreement
11.18
Highway Design Standards
11.19
All Partner Agency Approval
Sheet  of 
Needed for Check-In to Acquisitions
Place file in PM folder section as
shown:
Document/Item
Lead 
Designer
Project
Manager
Date
Status(Pull down for Pending, N/A, or fill in by typing in the field)
9.x
If A/E, Post-Design Services Task Order In Place?
11.1
Project Synopsis Completed and Delivered to Acquisitions?
11.1
Sources Sought/Market Research Completed
11.1
Acquisition Plan Completed
11.1	
DNF FAR 22.503 for projects >$25 million and has a Project Labor Agreement been considered?  State in the Acquisition Plan.
11.1
DNF FAR 6.401 Is other than sealed bidding proposed?  If so list trade-offs in the acquisition plan.
N.A
If Full and Open competition, what % of work to be completed by the Prime Contractor?  
(To be discussed at check-in)
11.2
11.4
PR and 1240 Obligation Document Completed for CN
11.4	
FundsMap budget for CE Approved
11.4
Project account(s) opened
11.15
DNF FAR 52.211-6 Brand Name or Equal Memo needed?
11.16
Do the following apply this to procurement?
Partnering
Lab Trailer Alternate
Asphalt Binder Escalation
Fuel Escalation
Scheduled Site Visit (FAR 52.236.27)
Sheet  of 
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