Project Engineer's Notebook Checklist

Project:
Project Engineer/Construction Operations Engineer:
Project Manager:
Highway Design Manager:
Lead Design Engineer:
Date:

Initials
PE MEMO ..

AGREEMENTS:
o Y=ot A=V [ £ =T=T 0 1T o | P
L@ VLY =T = T | == 010 1= 0
Reimbursable agreements ... ...
Material SOUIrCE agrEeMENTS .. ...ttt eeaaeeeaans
Right-of-Way agreements ......ccciiiiiiiiiiii e eaeeeeaans
Cooperating agenCy agrEemMENTS ......uiueiiie ettt eaneaanens
Other agreements (SPECITY) c.uiiiiii i e aeee

APPROV AL LET TERS . et eaas

CORRESPONDENCE:
Phone, mail listings, and principal contacts for:
FH A e e
Client(s) (Park Service, Forest Service, County, etc.)................
Other (SPECITY) it e e eas
All correspondence (includes e-mail) with those listed above ...............
Field review memos and trip reportS .. ....cooiiiiiii it
Other correspondence (SPECITY) ..uiiiiiiiiii e e

ENVIRONMENTAL DOCUMENTS (including permits) ........ooooiviiiiiiiinniiaannn.

DESIGN:
CPM SchedUle ... ..o e
Design Technical Memorandum .........ooiiieiiii i eaaeeeaaas
Quantity support calculations........ ... e
DeSign files ON CD ..ot
Earthwork spreadsheet (hard copy & CD (Excel file) for PE).................
3D Surface Model ... e
Staking data (hard copy & CD to PE and CD to Contractor):
Horizontal alignment liSting .....covviiiiiiii e
Vertical alignment lIStiNg .......cooeiiiiii e
T-point coordinate and elevation listing in ASCII format.................
Subgrade Template REPOIt ... ..o
Clearing REPOIT. ...t e
Y=Y o [T g o I == o T ] o c
XYZ Reports for grade finishing stakes (blue tops, etc) ..................
Superelevation input file ... ...

TECHNICAL SERVICES DOCUMENTATION:
2T g Te [ =T N = g = 1 Y=
Final Geotechnical RepOrt..... ... s
Final HydrauliCsS REPOIT ... e eeaeeeaaas
Final Pavements RePOIT ...t eaaeeeens

UTILITIES:
Utility AQreemMentS. . et

Available upon request: Full size plans & xs, original terrain data, other staking data, etc.
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