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Requesting MANAGER
Directions: Select the appropriate entries from the drop-down menus. Attach draft PD and current Org Chart showing how the position 
     fits into the organization, including type of position (CIV, MIL, CTR, VOL, STU) and GS levels (GS equivalent for MIL or CTR positions), 
     peers, subordinates and subordinate supervisors (if any), Chain of Command to Department Head or first Director level.
Submitted by:
Department Head (optional per Director)
Director
Activity MANPOWER
     Directions: Verify Organizational Structure provided; note deviations from established/official organization structure. 
          Verify or assign billet identification number(s). 
          If necessary, initiate process to modify TDA/AMD and/or other manning document(s).
Notes:
Local CHRC  Review and Impact Study
Standardized PD
Suggested as alternative because:
Not suitable because:
Impact concern
Yes/No
Select / Specify / List
Is the proposed PD unique to one NCR-MD facility?
if above is NO, does the proposed PD affect other positions and/or organizations in NCR-MD? (Specify which ones.)
Will this proposed PD replace existing PDs?
How many employees at each facility will be affected by this implementation?  
Implementation of this proposed PD will result in:
Comments: 
Activity Administrative Concurrence
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