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Active Duty Relocation Checklist

oo Visit the Relocation Assistance Program Officeo—olearnoaboutoyourorelocationooptions,o
entitlements,oandohowotoogetoassistance.

oo ArrangeoforoaoHousingoPre-inspectiono—oIfoyouoliveoinogovernmentohousingoyouoshouldocontacto
yourohousingoofficeotooscheduleoyouropre-inspectionoandoobtainoterminationoinformation.

oo Plan a “House Hunting” Tripo—oIfopossibleoyouoshouldoscheduleoaotripotootheocommunityowhereo
youointendotoomoveotoodetermineoyourofutureohousingooptions.

oo Contact Your “new” state’s Veterans’ Services Officeo—oEachostateooffersodifferentobenefits,o
predeterminingoyouoeligibilityoforostateoveteranobenefitsocanoreduceotheotimeoforoprocessingo
benefitsolater.

oo Arrange for Transportation Counselingo—oOnceoyouoknowowhereoyouoplanotoolive,ocontactoyouro
transportationoofficeoforofurtheroassistance.

oo Review the “It’s Your Move” Pamphleto—oThisopamphletooffersohelpfulodetailedoinformationoono
shippingoyourohouseholdogoods.ohttp://www.usapa.army.mil/pdffiles/p55_2.pdf

oo Arrange to Stop and/or Start Utilitieso—oContactoyourocurrentoandofutureoutilitiesoprovidersotoo
ensureothatoyourocable,oelectric,owater,ogas,ogarbage,osewer,oandophoneoservicesoareostoppedooro
startedoasoneeded.

oo Submit Your Change of Address Formo—oBeosureotooprocessoyourochangeoofoaddressoasosoono
asoyouoknowoyouronewoaddress.oThisowilloensureoyouodoonotofallobehindoonopayments.

oo Review and complete the “Financial Checklist for a Military Move”o—oThisochecklistoprovideso
detailedoinformationoonoperodiem,oallowances,oreimbursableoexpenses,oandocashoadvanceso
associatedowithorelocating.

oo Finalize Your Travel Arrangementso—oContactoyourotraveloprovidersoandoconfirmoyouro
reservationsoasoappropriate.

oo Review Other Relocation Resourceso—oThereoareomanyoresourcesolikeo“PlanoMyoMove”oando
MilSpouse.orgowhichocanoofferoadditionalorelocationoassistance.ohttp://www.militaryhomefront.dod.
mil/pls/htmldb/f?p=107:1
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