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For use of this form, see Fort Knox Reg 25-400-2.
1.  FROM:
2.  TO:  Records Manager/Records Administrator 
3.  UNIT/DIRECTORATE/STAFF OFFICE:
SECTION I.  REQUESTING OFFICE
a.  Record Year/No:
b.  Disposition Code:
c.  Record Title:
d.  Folder Name:
e.  No. of Records in Folder:
Date Signed:
Records Manager/Administrator Signature:
Records Coordinator Signature:
AFTER FINAL APPROVAL FROM RECORDS MANAGER/ADMINISTRATOR, FILE APPROVED COPY UNDER RECORD NUMBER 1G, OFFICE
RECORD TRANSMITTALS.
11.  REQUEST PERMISSION TO DESTROY HARDCOPY SOURCE DOCUMENTS THAT HAVE BEEN CONVERTED TO ELECTRONIC FORMAT AND
TRANSMITTED TO THE ARMY ELECTRONIC ARCHIVE.  THE FOLLOWING FILES HAVE BEEN TRANSMITTED AND VERIFIED IN ARIMS:
SECTION II.  RECORDS MANAGER/ADMINISTRATOR
NOTE:  Before processing request, Records Coordinator or designated representative must ensure electronic folder(s) are not closed out.  
4.  ARIMS ACCOUNT UIC:
5.  ARIMS ACCOUNT OFFICE SYMBOL:
6.  ARIMS ORL NAME:
7.  POINT OF CONTACT:
8.  PHONE NUMBER:
9.  E-MAIL:
10.  DATE OF REQUEST:
Approve
Disapprove
Records Manager/Administrator Name/Phone Number:
Comments:
12.  RECORDS MANAGER/ADMINISTRATOR RECOMMENDATION:
Records Coordinator Name/Phone Number:
Date Signed:
FK FORM 5095a, JUN 2015
SECTION III.  DOCUMENT LISTING
RECORD YEAR
ORL NAME
RECORD NO.
FOLDER NAME
RECORD RETRIEVABLE NAME
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