
Billet Based Distribution (BBD) 
Introduction Level Training for: 

 Activity Manning Managers (AMM) part2 

PERS-4013 



BBD functionality resides in CMS-ID. 
All data is from authoritative sources.   

OK 

Accessing the system 



Click DoD CAC Login 



This is new to most users: Select the 
Home tab for options and the select 

Change Roles >>> 

1 

2 



Select a User Role 



AMM Role  
Alignment Search Intro 



AMM Role  
Alignment Search Screen 

Additional  
Search  
Options 

The key to using the Search Options on this page is to understand the purpose for the data query. 
   
IF the user requires information based on Billets, use the Billet/Position Optional Criteria.  
 
IF the user requires Information based on people, use the Personnel Optional Criteria. 
 
IF the user requires Information in multiple areas, info can be selected from all three criteria areas. 
- For example: Query needs info on supervisors aligned to journeyman billets at P9.  

Activity, 
Activities, or 
All Navy 
Search 
(within AoR) 



AMM Role  
Alignment Status Optional Criteria 



AMM Role  
Billet/Position Optional Criteria 

Using the Billets/Positions search options will provide a return filtered on billet or 
positional attributes. 



AMM Role  
Personnel Optional Criteria 

Using the Personnel Search Options will filter attributes of Navy enlisted personnel.  



AMM Role  
Activity Alignment Screen 

Billet Information Alignment 
Information 

Personnel Information 



AMM Role  
Activity Summarization 



AMM Role  
Activity Summarization Screen 

Numbers in BLUE are hyperlinked to a list of  
members and / or Billets represented by the number 

BA= Billets Authorized 
REP= Refillable Excess Positions 
INV= Inventory 

Listed by 
RATING 



AMM Role  
Pay Grade Summarization 



AMM Role  
Pay Grade Summarization Screen 

Listed by Pay Grade 

Numbers in BLUE are hyperlinked to a list of  
members and / or Billets represented by the number 



AMM Role  
Sailor Information 



Example Sailor Information 



AMM Role  
Jobs Search Introduction 

Enter UIC 

Check FTS: for FTS REQNS 
Non-select for ACTIVE REQNS 

List of displayed requisitions on CMS-ID   



AMM Role  
Reports: Female Distribution at Sea 



AMM Role  
Female Distribution at Sea Details 

Defines the 
command in 
question 
 

Number of 
Female Sailors 
onboard (P9) 
 

Number of 
Female 
Bunks 
Available 
(P9) 
 

Number of 
Female 
Bunks 
Authorized 
(P9) 
 

Totals and PG 
Ratio(P9) 
 

Male / Female 
Ratio(P9) 
 



AMM Role  
Management Introduction 



AMM Role  
Management NECs 

Floating: A Navy Enlisted Classification (NEC) requirement appearing on a billet/position  
               but is an activity skill requirement rather than a requirement for a billet/position. 
 
OJT: On-the-Job Training 
 
Tracking: NECs track unique training/skill sets or experience of a non-classified  
                manpower requirement 
Closed Loop: An NEC used to distribute members outside their Rating. 
 
Component: Prerequisite qualifications for the assignment of the Principal NEC code. 
 
Critical: A List of Key NECs.   Provided by the controlling TYCOM 



AMM Role  
Management Scoring 



AMM Role  
QoA Rules 



AMM Role  
Management Activity Deployment Status 

Activity Deployment Status will return a list of Dates (Month/Year) known to distribution. 
Only deployment dates have an affect on the prioritization of the requisition. 
If the dates reported in the system do not align to the dates known at the command,  
NPC recommends working with your TYCOM to correct the errors. 
(Note: Without day, this information is unclassified.) 



AMM Role  
BBD Tutorial Introduction 



AMM Role  
BBD Tutorial Details 
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