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BUPERS 3 (|CDP Format)

owsps

Menu (-]

Search:
)

[ My Favorites Career Development
= Career Information
Management
[ Lse
[+ Inguire .
[» Calculators Find an Existing Value
[= Werify
[» Cerificates ~ Search Criteria
=l Orms
— CDB Minutes

Enter any information you have and click Search. Leave fields blank for a list of all values.

Empl ID:| begins with |+ ||

[ Repors

o LIsts _ -Once logged into CCC account click on Career
[ Employee Self 3envice

[» Electronic Service Record Information Management

[ Contract Administration

[- Standard Reports

[ User Release Information
Waorklist

[ Reporting Tools

[ ERM Security Administratian .

> My Profile - Click on ICDP (E1-E9)

— MNEIPS Eeport Manager

— Change My Fasswaord

-Click on Forms
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[ My Favaorites
= Career Information

Management

[ Use

[+ Inquire

[ Calculators

[ Verify

[+ Cerificates

— Forms

— CDB Minutes

[+ Repors

[+ Lists
[ Employee Self Service
[ Electronic Service Record
[» Contract Administration
[ Standard Reports
[ User Release Information
[ Waorklist
[ Reporting Tools
[» ERM Security Administration
[+ My Profile
— MEIFS Report Manager
— Change My Password

Indiv Career Develop E1-E8

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a Mew Value

* Search Criteria

Run Control ID:| begins with v||

Limit the number of results to (up to 300): |300

Search || Clear | Basic Search B Save Search Criteria

Find an Existing Value | Add a Mew Value

If you have never been in this section before you will be

required to add a new value.
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[ My Favarites
= Career Information
Management
[> Use
[ Inquire
[+ Calculators
[» Werify
[ Certificates
= Farms
— DB Minutes

Indiv Career Develop E1-ES

Find an Existing Value Add a Mew Value

Run Confrol ID:|[6a182

— ICDP (E1-E9)
[» Lists

[ Employee Self Service

[» Electranic Service Record
[ Contract Administration

[» Standard Reports

[ User Release Information
[ Worklist

[ Reporting Tools

[ ERM Security Administration
[ My Profile

— MNEIPE Report Manager

— Change My Password

Find an Existing Walue | Add a Mew Value

- Use your UIC as the Run Control ID so it will be easier

to remember what value you created.
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[ My Favaorites
= Career Information
Management
[ Use
[+ Inquire
[ Calculators
[ Verify
[+ Cerificates
— Forms
— CDB Minutes

Indiv Career Develop E1-E8

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

* Search Criteria

— ICDP (E1- E9) Run Control ID:| begins with

[+ Repors
[ Lists
[ Employee Self Service
[ Electronic Service Record
[» Contract Administration
[ Standard Reports
[ User Release Information
[ Waorklist
[ Reporting Tools
[» ERM Security Administration
[+ My Profile
— MEIFS Report Manager
— Change My Password

Limit the number of results to (up to 200} 200

|EEIF |Basic Search B Save Search Criteria

-Now that you have created a new Value, type in your new ID number

(should be your UIC) and click search.
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[ ©  CIEIEER

[= My Favarites
= Career Information

: art
Management Run Control ID: g Repaort Manager
[>Use
[+ Inquire
[+ Calculatars Select Emplid for ICDP Form
[= Verify
[ Certificates @ a
=~ Farms
— CDB Minutes | B Firzt 1 of 1 Last
— ICDP (E1-E9) . )
I Reports uIC ‘CDE Type g;ﬂe'”temew ggf&’;ﬁ:'e"” Grade |Verify Date
[ Lists — Deln el

[ Employee Self Semnvice | | | | |
[+ Electronic Sernvice Record
[ Contract Administration

[ Standard Reports

[ Llser Release Information
[= Worklist

[ Reporting Tool i
& There are 2 ways to use the search. You can either search by

[= My Profile
— MEIPS Eeport Manager

members SSN (which is currently being changed to last
~ Change Wy Password name), or you can click on the spy glass.
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Look Up Empl ID

Empl ID:| begins with | |

Name: |begins with {T )

Look Up || Clear || Cancel ]Bagicl_ggkug

Search Results

Cnly the first 300 results can be displayed.
Miew 100 First [q] 1-200 of 200 [p] Last

Rank/Rate Hame
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-Search by members Last Name and then click on the member you looking for.
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Menu =]

Search:

| | &

[ My Favorites
= Career Information
Management
[ Use
[ Inquire
[ Calculators
> Werify
[» Cerificates
=~ Forms
— CDB Minutes

— ICDP (E1 - ES)

Run Control 1D: I

Report Manager

et e e e e et

e —

wm

CDB Interview CDB Interview

[ Reports select |UIC CDB Type Date RankiRate Grade
[ Lists
> Employee Self Service Ll Reporting 031142006
[- Electronic Service Record - .
> Contract Administration L] & Month 12/08/2008
[» Standard Reporns - R
I User Release Information L 12 Month 12/07/2007
> Worklist 54 T
SR eporang i ools Ll 24 Month 12/03/2008
[» ERM Security Administration = Reporting 02/10/2010
[ My Profile
— MSIFS Report Manager = 12 Manth 10/05/2010
— Change My Passwaord
Ll Reporting 022272012
Ll G Month QE212012
12 Manth 011042013

- Select the CDB that was conducted the latest and click on print form.

- By selecting this the latest, all the CDB’s conducted at this UIC will be on
the ICDP.
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> My Favarites
= Career Information

Management

[ Use

[> Inquire

[ Calculators

[ Verify

[» Cerificates

=~ Forms

— CDB Minutes

[ Reports

[+ Lists
[ Employee Self Service
[» Electronic Semvice Record
[ Contract Administration
[ Standard Reports
[ User Release Information
[ Worklist
[» Reporing Tools
[» ERM Security Administration
[ My Profile
— NEIPE Report Manager
— Change My Password
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r_.EI Mew Window E

Report List Server List

Reports Filter

*“View Reports: Process Type:| Crystal v| @

Status: | V| Last: l_‘l

Personalize | Find | View A1 | B | 2 Fist

Process User D Frocess Report Description Request Date/Time  Format Status Details View
Hame — Instance

_ 01/25(2013 Acrobat _
nemcosn I s57145¢ now career Developmentea ER e pan  Posted Details

. g 017242013 Acrobat : :
ncmcosn I 2554518 indiv Career DevelopmentE-a | ST EC - - pdf) Posted Details view |

S0 backto Indiv Career Develop E1-E9

-Click the refresh button until the View button is displayed. This may take several
clicks since it is processing your request.

- Once the View button is displayed; click on it.
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- Always click on the PDF file. This will open a new window to allow you to
view/save the report.

= _ After you have finished printing/saving the report click on Return to run another

[ My Favarites

= Career Information Report Detail
Management
[ L=se
[ Imquire —_—
[- Calculators Report 1D: I Process Instance: 2571454 Message Lag
[ Werify
> Certificates Hame: MRCIMCO9M Process Type: Crystal
— Forms

. =
— CDBE Minutes Run Status: Success

[ Repors

[» Lists
> Employee Self Service Distribution Hode: MNEDB Expiration Date: |:|
[ Electronic Service Record
[ Contract Administration
[ Standard Reports

Indiv Career Development E-9

B == FmissT s E HName File Size (bytes) Datetime Created
= Waorklist e 7 L ) L 0 ) D R N 2 LW e 132 OU25/2013 8.10:15.842966AM CST
[- Reporting Tools MCIMC09M 8571464 POF 58, 456 0142542013 81015 342966AM CST
[ ERM Security Administration _ _ I

1 . 3 12542 3 8: 15, 2 Al =S
& My Profile nssqlirace. trc 41 01/28/201 21015.842966AM CST
— MEIPS Report Manager
— Change My Passwaord Distribution ID Type *Distribution 1D

User —
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=INSIPS

Menu

Home | Workiist

=)
Search: r_.EI Mew Window E

| @ Senver List
> My Favarites

= Career Information Reports Filter
Management

[ Use *View Reports: Process Type: | Crystal |  Refresh
[> Inquire
[ Calculators Status: | vl tast [ 1 [Days | m

[ Verify e wm
B e personalize | Find | view A1 | 8 | 3 First K 42 of 2 L Last
~ Forms :roci User ID lPro-c% Report Description Request DateTime  Format Status Details :'ew“
— CDB linutes LS Instance S
- ICDP (E1-E9) _ . g 0142512013 Acrobat ; View
b Reports MNCIMCO9M 8571464  Indiv Career Development E-9 200 344 (*.pdf) FPosted Details _I
b Lists . 01/24/2013 Acrobat : -
> Emplayee Self Service ncmcosn I 2554518 indiv Career DevelopmentE-a | ST EC - (~ pd Posted Details _view |

[» Electronic Semvice Record

[ Contract Administration

[ Standard Reports

[ User Release Information

[ Worklist

[» Reporing Tools

[» ERM Security Administration

[ My Profile -
— NSIPS Report Manager Go backto Indiv Career Develop E1-E9>

— Change My Password

- Clicking here will bring you back to the member search screen to run another

report. Unfortunately currently you can only run one report at a time.
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* Questions please call NCC(SW/AW) Chris Kinstle-
901-874-2533 or email christopher.kinstle@navy.mil
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