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1.2

INTRODUCTION AND PURPOSE

This guide is designed to assist Career Information Management System (CIMS) users
with step-by-step instructions. CIMS combines the features of the legacy Career
Information Management System 1999 (CIPM99) and the functionality of the Navy
Standard Integrated Personnel System (NSIPS) using PeopleSofte Commercial Off-the
Shelf (COTS) human resources software.

CIMS automates Career Counselor office procedures and simplifies many processes.
CIMS assists in creating and maintaining command members’ Career Counselor records
ashore and afloat, preparing for Career Development Boards (CDBs), Armed Services
Vocational Aptitude Battery (ASVAB), Selective Reenlistment Bonus (SRB), and a host
of general list type reports and other daily operations of Divisional and Departmental
Career Counselors and the Command Career Counselor (CCC).

CIMS serves as a reporting and monitoring tool for the CCC and provides the ability to
track the status of special commissioning program applications in a transactional
application that is separate from the NSIPS data warehouse and its associated data marts.

This CIMS Users Guide is geared towards CCCs, Departmental and Divisional Career
Counselors (DDCCs), and members of the Command Retention Team. The User’s Guide
will also provide detailed instructions for accessing, navigating, and using CIMS at all
access levels within the Chain of Command.

NOTE: Screen shots included in this guide are taken from the test version of CIMS
version 1.4.6. (Current as of 01 JUN 2016). You may want to download this
guide to your workstation for faster access.

Purpose And Intent of the User’s Guide

The purpose of this guide is to provide the user with information needed to access,
navigate, and use CIMS.

The guide will first describe the process of accessing CIMS and CIMS functions. It will
then provide a description of CIMS functions and how to navigate and use CIMS. This
will include viewing reports; completing certificates, adding information on new
command members; maintaining CIMS Career Information pages, using CIMS
calculators, verifying pages, accessing, using, assigning DDCCs, sponsor assignment,
and printing CIMS reports and certificates.

CIMS User Roles

This guide will describe the different CIMS User Roles developed to define CIMS access levels
and functional use with regards to required work within CIMS and safeguarding Privacy Act
information. CIMS User Roles also restrict unethical use of information and input functions of
the product. The User Roles within CIMS are CIMS Functional Area Manager, CIMS Command
Career Counselor, CIMS Departmental/Divisional Career Counselor, CIMS Inquiry Role and
Sponsor Coordinator. These roles will be defined in Section 2 of this guide.
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Section Two — User Roles and Privileges
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2. USER ROLES, PRIVILEGES, AND LIMITATIONS

This section describes the breakdown of CIMS user roles and defines the functions of these roles.
This Section also describes the limitations placed on certain user levels to safeguard Privacy Act
information and restrict unethical use of CIMS.

2.1 CIMS Functional Area Manager (FAM) Role

1. The CIMS FAM Role is used as currently designed within the NSIPS Application
Security process but is set aside to specifically deal with CIMS System Access
Authorization Request (SAAR).

2. The FAM may approve SAAR requests for access to CIMS.

3. The FAM authorizes the user the ability to view, update, approve, and manages user
access requests for CIMS users.

2.2 CIMS Inquiry Role

1. The CIMS Inquiry Role authorizes view-only access based on permissions granted. This
role is designed to allow users at different echelon levels to view data for their activity
and all activities identified as subordinate to them within the Operational Security Tree.
The role may be granted to a single UIC level (e.g., Wing or Surface Squadron Level) or
at an echelon level (e.g., Fleet or Force Level).

2. The CIMS Inquiry Role user may access all reports in their UICs as well as reports of all
subordinate UICs.

3. The CIMS Inquiry Role user has view only access to CDBs, Career Decisions,
Correspondence Tracking, Sponsor Assignment, Rating Conversion, United Services
Military Apprenticeship Program (USMAP) data, Reports, and all Lists.

2.3 CIMS Departmental/Divisional Career Counselor Role

1. The CIMS Departmental or Divisional CCs role authorizes the user to view, update, add,
and correct data, but does not grant final approval by verification or validation for
information that will be stored in the NSIPS data warehouse.

2. Departmental and Divisional CCs may access and populate the following CIMS pages for
all personnel assigned to them by the Command Career Counselor.

a) Career Development

b) Career Decisions

c) Correspondence Tracking

d) Sponsor Assignment

e) Rating Conversion

f) US Military Apprenticeship Program Information

3. DDCCs are able to access and populate Worksheets for personnel assigned to them by the
Command Career Counselor.

August 12, 2016 6 CIMS User Guide

Unclassified



4. Counselors are able to access the Forms, Certificates, Verify, or Reports Sections within
CIMS.

5. Departmental and Divisional CCs may access and use all CIMS calculators.

6. Departmental and Divisional CCs may access reports and lists for their UIC or
subordinate UICs.

7. Information added to CIMS CDB pages by DDCCs must be verified and approved by the
CCC before data is permanently stored in the NSIPS Enterprise Data Warehouse.

8. Access to modify/update the users SAAR Request under ERM Security Administration in
the Navigation panel, for the purpose of requesting greater access to CIMS/NSIPS or
additional UICs.

NOTE: These modifications/updates are subject to authorization from the
FAM/SUPERFAM and follow the normal verification process.

2.4 CIMS Command Career Counselor Role

1. The CIMS CCC role authorizes the user to view, update, correct, and approve CIMS
items based on access permissions granted within the Operational Security Tree.

2. CCCs may access and populate CIMS pages for all personnel assigned to them. In
addition to the CIMS pages accessible by Departmental and Divisional Counselors, the
CCC may access the following CIMS pages:

a) Career Counselor Manage Assign.

b) Individual Department/Division Assignment

c) CCCs may access and complete all Certificates for personnel assigned to them.
d) CCCs may access and use all CIMS calculators.

e) CCCs may modify Departmental and Divisional CCs input into CIMS pages and/or
verify those pages as correct.

f) CCCs may access Mass Department Assignment pages.
g) CCCs may access Mass Division Assignment pages.

3. This action allows verified information to be stored permanently as data in the NSIPS
Enterprise Data Warehouse.

a) CCCs may only access records of Sailors who are assigned to their UICs or
subordinate UICs.

b) CCCs may access reports and lists for their UICs or subordinate UICs.
¢) CCCs may assign DDCCs in CIMS.
d) CCCs may assign Sailors to DDCCs.

5. Access to modify/update the users SAAR Request under ERM Security Administration in
the Navigation panel, for the purpose of requesting greater access to CIMS/NSIPS or
additional UICs.
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NOTE: These modifications/updates are subject to authorization from the
FAM/SUPERFAM and follow the normal verification process.
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2.5 CIMS Report Role

1. CIMS uses existing NSIPS report roles to facilitate generating and printing of planned
reports and documents. The CIMS Report Role authorizes the user to view and print
planned reports based on their level within the Operational Security Tree.

2. Report Role users may view all reports and lists for their UIC or subordinate UICs.
2.6 CIMS Command Sponsor Coordinator Role

1. The CIMS CSC role authorizes the user to view CIMS items, run Sponsor Coordinator
List Reports and assign Sponsors and enter data for those Sponsors based on access
permissions granted within the Operational Security Tree.

2. CSCs may access and populate CIMS Sponsor pages via the Sponsor Coordinator Lists
for all personnel assigned to them and Prospective Gains reporting to their Command.
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Section Three — System Access Authorization Request (SAAR)
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3. SYSTEM ACCESS AUTHORIZATION REQUEST (SAAR)

This section covers the creation of Command Career Counselor (CCC), Department/Division
Career Counselor (DDCC), Command Sponsor Coordinator (CSC) and CIMS Inquiry accounts
only and does not discuss accounts created for multiple types of access e.g., Acceptance & Oath
of Office (A&O), NSIPS Pay & Personnel Office access or the Navy Retention Monitoring
Systems (NRMS). In addition CIMS Super FAM and CNO level inquiry account creation are not
discussed in this Users Guide, for assistance in the creation of these types of accounts contact
your command FAM for Manpower and Personnel.
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Mawy Standard Integrated Personnel System

System Status: Online Friday, April 29

DoD CAC Authentication
J—
| v .= Logon

This system contains For Official Use Only (FOUO) information that is Privacy Act Sensitive and must be appropriately
marked and protected per DoDM 5200.01-v4, February 24, 2012. Any application web page that is marked "FOUD
Privacy Sensitive” at the top of the screen contains Sensitive Privacy Act Information and must be further marked if
printed, electronically transmitted, or electronically stored outside the application.

® For printouts, "FOUQ Privacy Sensitive” must be marked at the bottom of each page.
e For electronically transmitted messages, subject line shall contain "FOUD Privacy Sensitive” or if the information is
an sttachment "FOUQ Privacy Sensitive Attachment”.

e For electronically stored information, including message text and files attached to messages, the information must
be marked "FOUQ Prnivacy Sensitive" at the beginning and end of the FOUQ text. If stored on physical media, the
media must be marked "FOUQ Privacy Sensitive”.

System Access Authorization Request (SAAR) User Information
» New Users (NSIPS, ESR, CIMS, Web Ad Hoc) o » NSIPS Data Marking and Protection Policy 13 Apr 2012
» NSIPS Self-Service {New Uger!—.) » ESR Self-Service Login Instructions
» NSIPS Self-Service (Unlock) » Civilian Employer Information {CEI) Login Instructions
#» New User SAAR Validation (Supervisor) e » Create ESR View Only Account Instructions
» ESR Self-Service Desk Guide
Training » Pers/Pay Modernization Newsletter
¥ E-Leave Job Performance Aids (IPA) » What's New for You

» Pers{Pay Job Performance Aids (JPA)
» Command Job Performance Aids (JPA)
» PeopleSoft 9.2 Upgrade (JPA)

¥ User Productivity Kit (UPK)

I Menu —

Figure 3-1-NSIPS Splash Page
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3.1 CCC, DDCC, CSC account Creation
3.2 System Access Authorization Request (SAAR)

¢ Using your Internet Explorer window, navigate to
https://nsipsprod.nmci.navy.mil/nsipsclo/jsp/index.jsp the NSIPS page will load.

1. New Users Link — When this link is used a new SAAR application will be initiated and
the NON-ERM USERS ONLY page will load. (See Figure 3-1.)

2. ERM SAAR Validation (Supervisor) Link — Supervisors use this link to validate new
user accounts. Activating this link will load the SAAR Validation Page. Enter the code
from the email received. This process is discussed later in this chapter. See Figure 3-14.
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Choose a digital certificate

Figure 3-2-Choose a Digital Certificate

ActivClient Login

Actividen

= i 4 . T e
ActivClient = S——

Figure 3-3-ActivClient Login
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3.21 IDENTITY VALIDATION

When navigating to the NSIPS splash screen located at

https://nsipsprod.nmci.navy.mil/nsipsclo/jsp/index.jsp the page requires CAC
identity validation. It is essential that the user select the proper certificate for validation. If
validation fails for any reason the user is required to close the current browser session, open a
new browser and begin the validation process again.

1. Choose a Digital Certificate — Ensure selection of the current non-email certificate then
select the OK button. Selection of the email certificate will cause validation to fail and
will require closing the browser and opening a new session to restart the validation
process.

NOTE: Certificates do not always appear in the same order; attention is required to
select the proper certificate for logon.

2. Personal Identification Number (PIN) — Enter the PIN associated with your CAC the
click the OK button. After clicking the OK button the NSIPS Splash Screen will load.
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CIMS account Creation

Please enter a Home Command. Next, select a SAAR Account Type and click the Submit button to
initiate the SAAR Process.

Please fill in the Required Fields

oo [ ©

(Last First Middie)
Command UIC *I:I e
(* Required)
suBMIT |@ . caAanceL @ | RESET 9

Figure 3-4-SAAR Account CIMS Pt 1

Microsoft Internet Explorer

A

Figure 3-5-SAAR Central Database Warning
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3.3  SAAR Account CCC, DDCC, CSC Pt 1

1. NAME - (Required) the name of Active Duty and Reserve personnel already in NSIPS
will populate automatically. Other personnel not already in NSIPS including Civilian
personnel being granted access to CIMS will cause Warning message @ to display; and
you will be required to enter the name manually in the following format LAST Name,

FIRST Name MI.
NOTE: There is no space after the coma following the LAST name and the First
name.

2. COMMAND UIC — (Required) the current UIC for Active Duty and Reserve personnel
already in NSIPS will populate automatically. Other personnel not already in NSIPS
including Civilian personnel being granted access to CIMS will be required to enter the
UIC manually.

3. SUBMIT - This button will begin the next phase of the application process and open a
new page.

4. CANCEL - This button will cancel pages entries and return user to the NSIPS splash
page.

5. RESET — This button will clear all information already entered on this page and let you
re-enter user information
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CIMS CCC, DDCC, CSC account Creation

Please Select a SAAR Account Type *

~ (NSIPS)-Active Customer Commands/Pay and Personnel

Office DETAILS

. gﬂfﬁg‘;ﬁ]-ﬁesewe Customer Commands/Pay and Personnel DETAILS

' (NSIPS)-Web Adhoc DETAILS

) (NSIPS)-NSIPS Access Manager (NAM) DETAILS

' (ANO)-Acceptance and Oath of Office DETAILS

' (NSW)-Naval Special Warfare DETAILS

' (NRMS)-Navy Retention Monitoring System DETAILS
@ (CIMS)-Career Information Management System o DETAIL S
) Command Level Access DETAILS

) Corporate Level Access DETAILS

' (NSIPS)-Orders Request DETAILS
() (EDM)-Enhancement for Drill Management System DETAILS

(* Required)
NEXT (2] CANCEL © RESET (4]
Figure 3-6-SAAR Account CCC, DDCC, CSC Pt 2
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SAAR Account CCC, DDCC, CSC Pt 2
1. CIMS USER RADIO BUTTON - Place a check in this button to create a CIMS account

type.

2. NEXT — This button will begin the next phase of the application process and open a new
page.

3. CANCEL - This button will cancel pages entries and return user to the NSIPS splash
page.

4. RESET - This button will clear all information already entered on this page and let you
re-enter user information
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CCC, DDCC, CSC Account Creation

Select a Primary Role

Career Information Management System (CIMS)

{"} CIMS Corporate User
€ [ CIMS Department/Division Career Counselor
© [ CIMs Command Career Counselor
e [] CIMS Sponsor Coordinator

[] CIMS Command View Only

o OK Cancel e

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

Figure 3-7-SAAR Account CCC/DDCC/CSC Pt 3
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SAAR Account CCC, DDCC, CSC Pt 3

1. DEPARTMENT/DIVISION CAREER COUNSELOR USER CHECKBOX — Place a
check in this box to create a CIMS Department/Division Career Counselor account type.

2. COMMAND CAREER COUNSELOR USER CHECKBOX — Place a check in this
box to create a CIMS Command Career Counselor account type.

3. SPONSOR COORDINATOR USER CHECKBOX - Place a check in this box to
create a CIMS Sponsor Coordinator account type.

4. OK — This button will begin the next phase of the application process and open a new

page.
5. CANCEL - This button will cancel pages entries and return user to the NSIPS splash
page.
August 12, 2016 23 CIMS User Guide

Unclassified



CCC, DDCC, CSC Account Creation
System Access Authorization Request - (SAAR)

Create New User Account - CIMS Command Carger Counselor VIEW PRIVACY STATEMENT

Operator Attributes

UseriD: @y

Name: I ) susticaion | €
Department: N € I

Rank/Rate: =Y 5

Account Type: ciiian )

Telephone: | @D

Email Address: | ©

Official Email Address

UIC Access

CIMS UIC Access Q

Supervisor Details - SAAR Form

Name: | | @

(Last First Middle)

Email Id: | | ®

Official Email Address

Contact Phone: | | @

@ Submit Account Reset @

Figure 3-8-SAAR Account CCC/DDCC/CSC Pt 4
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SAAR Account CCC, DDCC, CSC Pt 4

1.

USER ID — The users desired User ID. The User ID may be automatically generated or
created by the user.

2. NAME — The users name as entered on the NON-ERM USERS page.

10.

11.
12.
13.

14.

DEPARTMENT — The users UIC and Command Description as entered on the NON-
ERM USERS page.

JUSTIFICATION BUTTON - This button allows the user to enter a justification for
their access to the desired applications.

RANK/RATE — (Corporate Data) The user’s Rank/Rate based upon data entered on the
NON-ERM USERS page.

NOTE: This field will be blank for civilian users.

ACCOUNT TYPE - (Corporate Data) This field is automatically populated with either
Military or Civilian.

TELEPHONE - User’s telephone number. This telephone number may be used by the
help desk or FAM in order to assist the user with any issues pertaining to the account.
EMAIL ADDRESS - (Required) User Email address.

NOTE: All Email sent to the user in reference to their account is sent to this address.

UIC ACCESS - CIMS UIC ACCESS link when clicked will open a new page allowing
the user to request access to specific UICs. NOTE: Users are only allowed access to
view or manage personnel assigned to the UICs identified on this page.

NAME - Enter the name of the users Supervisor in the following format: LAST Name,
FIRST Name MI.

NOTE: There is no space after the comma following the LAST name and the First
name.

NOTE: Itisimportant that you enter data into this field carefully since the supervisor
will not be able to verify this application if they are unable to enter in the
name exactly as it is entered here.

EMAIL ID - Supervisor’s Email address where mail regarding this application is sent.
CONTACT PHONE - Supervisor’s contact phone number.

SUBMIT BUTTON - Pressing this button submits the application and begins the
verification and authorization process. After successful submission of the application the
ERM SAAR STATUS page will load.

RESET BUTTON - Pressing this button resets all of the data on the page.
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CIMS UIC ACCESS

eme: [ ©
UIC Access Personalize | Find | View Al | 2 | E First ‘4’ 1-20f2 '* Last
Department ID e Activity Long Title o
B  c ornav + =G
B ~ Q. USPACIFIC COMMAND +] [=]
QK e Cancel @

Figure 3-9-SAAR Account CCC/DDCC/CSC Pt 5 - CIMS UIC ACCESS
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3.4  SAAR Account CCC, DDCC, CSC Pt5 - CIMS UIC ACCESS
1. NAME - The users name as entered on the NON-ERM USERS page.
2. DEPARTMENT ID - The UIC the user desires access to.

3. ACTIVITY LONG TITLE - Command name associated with the UIC entered by the
user.

4. ADD MORE/REMOVE BUTTONS - These buttons allow users to add more rows to
the page in order to add more commands to their access list. Pressing the minus button
will remove the UIC on that row.

5. OK BUTTON - Enters the information on this page and returns to the application page.

6. CANCEL BUTTON - Removes all information entered on this page and returns to the
application page.
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VERIFICATION PROCESS

[ ERM SAAR Status

The ERM SAAR Process has been initiated. The Transaction is now sent to the Superviser for verification. You will

receive Email notifications about the Progress.Please make a note of the Operator Id & Password that were selected.
You will require them to login to the System once the SAAR is approved by the ISSO/FAM/NAM.

ERM Main

Figure 3-10-Verification Process Pt1 — SAAR Status

. hSIPS Encerprize Record Hanagement Syscem (ERH) - System Access Authorization Recuest (SAAR)
Validacion

Tou are receiving this email because you were identified as a Supervisor for TEST, PROD
regquesting an NSIPS3 ERM account.

If wou think you received this Emall by mistake, please forvard thiz email to
NSIPSHelpdeskinavy.mil.

Due to ongoing Information Assurance reguirements, thi= wvalidation regquest no longer supports
embedded hyperlinks.
Please go to the NIIPS home page and click the ERM SAAR Validation (Supervisor) Llink.

Tou will nfirmation Code co validacte ACCOUnt CegquUESTS:
weslE2cof TDIaAKZ £X2dNOWS S x0E1THE @

NOTE:

A valid Dol CAC is required in-order to access the link specified in the email.

If wou DO HOT have a valid CAC or if you are unable to present your CAC to the application,
pleasze forward this email to the N2IPS Help Desk at NSIPSHelpdeskfnavy.mil.

Figure 3-11-Verification Process Ptl — SAAR Verification E-mail

e ERM SAAR Review/Verification Process

Please enter the Confirmation Code received in the Email and Click on the Button “Confirm" to
start the Process.

Code: | “Confirm |

Figure 3-12—Verification Process Ptl — SAAR Verification Process
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35 Verification Process Ptl

1. ERM SAAR STATUS — After successful submission of the application the ERM
SAAR STATUS page will load notifying the applicant that their application has been
successfully submitted.

2. VERIFICATION EMAIL - This email is sent to the applicants Supervisor and
provides them with a link to the ERM SAAR Review/Verification page and a
Confirmation Code to enter into that page.

NOTE: Copy the provided code from the email and paste it into the Verification page
to prevent accidental errors.

A. CONFIRMATION CODE - Supervisors enter this code into the verification
page to begin the verification process on the application.

NOTE: Copy the provided code from the email and paste it into the Verification page
to prevent accidental errors. Access of this page for supervisors is discussed at
the beginning of this chapter.

3. ERM SAAR REVIEW/VERIFICATION PAGE — Type or paste the Confirmation
Code into the field provided then press the CONFIRM button to load the Supervisor
Details section.
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VERIFICATION PROCESS SUPERVISOR DETAILS

NSIPS SAAR Review /Verification Process

Code

Please enter the Confirmation Code received in the Email and Click on the Button "Confirm" to
start the Process.

Code: N

Supenvisor Details

Please enter your details in the Section provided below and click Submit. The details should match
those specified in the SAAR Form,

Oname: | | (LastFirst Middle)

@ Email 1d: | |

SUBMIT QJ RESET m

Figure 3-13-Verification Process Pt2 — SAAR Supervisor Verification Page

Microsoft Internet Explorer 2 x|

'2 Supervisor Mame dogs not match Supervisor Name on SAAR Form (26105,58)

The Supervisor Name entered on this page must EXACTLY match the Supervisor Mame entered on the SAAR Form, Please verify the name entered on

the SAAR Form before proceeding,
Ok |

Figure 3-14-Verification Process Pt2 — SAAR Supervisor Name Error Message
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3.6 Verification Process Pt2 — SAAR Supervisor Verification Page

4. NAME - (Required) Enter the Supervisor’s name in the following format: LAST Name,
FIRST Name MI.

NOTE: There is no space after the coma following the LAST name and the First
name.

NOTE: Itisimportant that you enter data into this field carefully; the supervisor’s
name must be entered exactly as it was during the application process.

5. EMAIL ID - (Required) Supervisor’s email address where mail regarding this
application is sent.

6. CONTACT PHONE - (Required) Supervisor’s contact phone number.

7. SUBMIT — (Required) Pressing this button submits the application and begins the
verification and authorization process. After successful submission of this page the
applicant’s SAAR Request will load for review/verification.

8. RESET - This button will clear all information already entered on this page and let you
re-enter user information.

9. ERROR MESSAGE - This message will appear if the Supervisor name is not entered
exactly as it was during the application process.
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VERIFICATION PROCESS SUPERVISOR
L9

Yerified/ Approve Deny Reguest

Figure 3-15-Verification Process Pt3 — SAAR Verification/Deny Buttons

Route SAAR for Final Approval
Function Manager - Details

Select  Name \8C Command Bole Namne
r _ Man Power & Personnel FAM
r Man Powaer & Personnel FAM
@ r Man Power & Personnel FAM
' Man Power & Personnel FAM
r _ Man Powaer & Personnel FAM
Note:
Opet ot s) displayed i this style are the Manpower & Pessonnel FAMGS) ISSOs) NAMS) and
transactions can be roigad 1o them If there are no Local FAMIS HSSO(s ) NANKS ) set.up for yous
Actimity.
oK I Cancel

Figure 3-16—Verification Process Pt3 — SAAR Routing

® ERM SAAR Status

The ERM Syslrcm Acceess Authorizotion Request has been forwaorded 1o the 1SS0 ~SUPERFAM(FAM SUPER) for
FIMAL Approval. Originator hos been Motified via Email

ERM Main

Figure 3-17-Verification Process Pt3 — SAAR Routing Status Message
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3.7 Verification Process Pt3 -Verification Process Supervisor

10. SUPERVISOR APPROVAL/DENIAL — This section is located at the bottom of the
application being reviewed by the supervisor. When the Verified/Approve button is
pressed the SAAR Final Approval routing page will be loaded, when the Deny request is
pressed the application will be cancelled and the applicant must make a new application
if desired.

NOTE: The supervisor is only reviewing the application for accuracy and verifying
that all information is accurate and that only the necessary level of access is
being applied for.

11. ROUTE SAAR FOR FINAL APPROVAL - This page loads after the supervisor has
pressed the Verified/Approve button and is used to route the application to the CIMS
FAM for final approval and account activation. Press the OK button to forward the
application and load the ERM SAAR Status message.

NOTE: CIMS account requests must be sent to CIMS FAM account holders only.
Requests send to other FAM/Super FAM account holders will be denied.

12. ERM SAAR STATUS MESSAGE — After pressing OK and forwarding the application
to the CIMS FAM this message will appear notifying the supervisor that the application
has been successfully forwarded.
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Section Four — Navigation and Features

August 12, 2016 35 CIMS User Guide

Unclassified



This Page Intentionally Left Blank

August 12, 2016 36 CIMS User Guide

Unclassified



4. NAVIGATION AND FEATURES

This section will discuss the Navigation of the CIMS and the ESR. Of special interest will be the
differences in the menu based upon the access role the user holds, whether it is CCC, DDCC, or
the Inquire roles. Below you will see the Main Navigation menu displayed on the left hand side
of the page with an expanded view of each menu item displayed to the right of the main menu.
Please note that menu items restricted to CCC role users are inside a blue box identified by
the +symbol and are not available to DDCC or Inquire only role users. Menu items
available to Inquire Only users are identified by this (§) symbol.

August 12, 2016 37 CIMS User Guide

Unclassified



NAVIGATION USE AND INQUIRE

Menu
Search:
User Release Information

Career Information Management
Use

Career Development

Career Decisions a
Correspondence Tracking
Career Information Training
SRB Submission

Rating Conversion

USMAP Information
Dept/Div/Shop/Duty Mass Setup
Member Dept/DivwDuty Setup
Individual Dept/Div CC Assign
Career Dev Team Management
Mass Career Dev Team Assign

Inquire
Calculators
\erify
Certificates
Forms
Reports
Lists

Figure 4-1-Navigation USE

Menu
Search:
User Release Information

Career Information Management
Use

Inguire
?Jareer Development Board e
Career Decisions
Correspondence Tracking
Sponsor Assignment
Rating Conversion
USMAP Information
CIMS Access List

Calculators
Verify
Cerfificates
Forms
Reports
Lists

Figure 4-2—-Navigation Inquire
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4.1 Navigation USE

A. USE - This menu item allows the user to access Career Development Boards, Career
Decisions, Correspondence Tracking, Sponsor Assignment, Rating Conversion, and
USMAP Information for the Command Career Counselor (CCC) and
Department/Division Career Counselor (DDCC) role users.

NOTE: DDCC role users will have access only to those records which have been
assigned to them by their CCC.

1. The following menu items under the USE section, Department/Division/Shop/Duty mass
Setup, Member Department/Division/Duty Setup, Individual Department/Division
Assignments, Career Development Team Management, and Mass Career Development
Team Assignment are available only to Command Career Counselors (CCC) role users.

NOTE: CCC role users will have access to all records within the UICs they have been
assigned as CCC.

NOTE: The Department/Division/Shop menu items and their usage are discussed in
the CLA Users Guide and will not be discussed in this Guide. For instructions
on the usage of these features please visit https://www.nko.navy.mil/ , Login
with your CAC, navigate to Public Communities>NSIPS and download the
Command Leave Users Guide.

B. INQUIRE — This menu item allows the user to view Career Development Boards, Career
Decisions, Correspondence Tracking, Sponsor Assignment, Rating Conversion, and
USMAP Information and is accessible to all role users. This CIMS Access List is
available to CCC roles and CIMS FAM Users only.

NOTE: Inquire role users have access to all records within the UICs they have been
assigned access.
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NAVIGATION ESR USE & SETUP

Menu
Search:
®
User Release Information
Career Information Management
Surveys and Studies
Employes Self Service

Electronic Service Record
Inquire

Use e

Administrative Remarks

Course Data

Setup
Frocess

Contract Administration
Figure 4-3—-Navigation ESR Use

Menu
Search:
&
User Release Information
Career Information Management
Surveys and Studies
Employes Self Service

Electronic Service Record
Inquire

g2

Setup e

Administrative Remark Subjects

Frocess

Contract Administration

Figure 4-4-Navigation ESR Setup
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4.2 Navigation ESR Use & Setup

2. ELECTRONIC SERVICE RECORD — USE — This menu item grants Career Counselors
access to Administrative Remarks and Course Data.

3. Electronic Service Record — Setup — This menu item grants Career Counselors access to
Administrative Remarks and allows Career Counselors to create Page 13 Administrative
Remarks.

NOTE: Viewable records are limited to the UICs a user has been granted access to
and is only available to CCCs.
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NAVIGATION CALCULATORS AND VERIFY

Menu
Search:
lUser Release Information

Career Information Management
ze

Inquire

Calculators e
Retirement Calculator

Selective Reenlistment Bonus
Survivor Benefit Plan

Werify

Certificates

Forms

Reports

Lists
Surveys and Studies
Employes Seif Service
Electronic Service Record
Contract Administration

Figure 4-5-Navigation Calculators

Menu
Search:
» User Release Information

« Career Information Management
» Use

» InQuire
» Calculators

« Venfy 0
Career Development

» Certificates
» Forms
» Reports
» Lists
» Surveys and Studies
» Employee Self Service

» Electronic Service Record
» Contract Administration

Figure 4-6-Navigation Verify
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4.3 Navigation Calculators and Verify

C. CALCULATORS — This menu item grants access to the Command Career Counselor
(CCC) and Department/Division Career Counselor (DDCC) role users to access the
Retirement Calculator, Selective Reenlistment Bonus, and Survivor Benefit Plan.

NOTE: Inquire role users do NOT have access to this menu item.

D. VERIFY - This menu item grants access to the Command Career Counselor (CCC) role
user to access the Career Development verification process.

NOTE: This menu option is used by the CCC to verify entries made by DDCC role
users from the USE menu.

NOTE: No other user types have access to the Career Development verification
process.
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NAVIGATION CERTIFICATES & FORMS

Menu
Search:
» User Release Information

+ Career Information Management
» Use

» Inquire

» Calcuiators

» Verify

« Certificates
Certificates e

» Forms

» Reports

» Lists

» Surveys and Studies

» Employee Self Service

» Electronic Service Record
» Contract Administration

Figure 4-7-Navigation Certificates

Menu
Search:
» User Release Information

+ Career Information Management
» Use

» Inquire

» Calculators
» Verify

» Certificates

« Forms
CDB8 Minutes e

ICOP

» Reports
» Lists
» Surveys and Studies
» Employee Self Service
» Electronic Service Record
» Contract Administration

Figure 4-8—Navigation Forms
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4.4 Navigation Certificates

E. CERTIFICATES — This menu item grants access to the Command Career Counselor
(CCC) and Department/Division Career Counselor (DDCC) role users to access the
following certificates: Reenlistment, Reenlistment (to Wife), Reenlistment (to Husband),
Honorable Discharge, Fleet Reserve, Retirement (to Wife), Retirement (to Husband),
Parent of Female Retiree, Parent of Male Retiree, Child of Female Retiree, Child of Male
Retiree.

NOTE: Inquire role users do NOT have access to this menu item.

F. FORMS — This menu item grants access to the Command Career Counselor (CCC) and
Department/Division Career Counselor (DDCC) role users to access the following
Forms: CDB Minutes, Individual Career Development Plan (E1-E9).

NOTE: Inquire role users do NOT have access to this menu item.

NOTE: CCC and DDCC role users will have access only to those UICs or records to
which they have been assigned.
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NAVIGATION REPORTS & LIST

Menu
Search:
User Release Information

Career Information Managemeant
lse

Inquire
Calculators
Werify
Certificates
Forms

Reports
Command Demographics Reports

Periodic Retention Reports

Lists
Surveys and Studies
Employee Self Service

Electronic Service Record
Contract Administration

Figure 4-9-Navigation Reports

Menu
Searche
p User Release Information

+ Career Information Management
p Use

b Inguire
¢ Calculators
b Verily
p Certificates
p Forms
» Reports
[+ LI5S
Advancement Information Q
GPS
Losses
Personnel Information
Sponsor Coordinator
Unit Tracking

¥ Surveys and Studies
» Employee Self Service
» Electronic Service Record

L Mamtrast Adrumebratone

Figure 4-10-Navigation L.ists
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4.5 Navigation Reports and Lists

G. REPORTS - This menu item grants access to the Command Career Counselor (CCC) and
Department/Division Career Counselor (DDCC) and Inquire only role users to access the
Command Demographics, Periodic Retention, and Transition Assistance Program
Reports.

NOTE: Users are only allowed to produce reports for the UICs they have been granted
access.
NOTE: Inquire role users do NOT have access to this menu item.

NOTE: Since Reports are incorporated the Lists section of CIMS, Reports are not
discussed in this document.

H. LISTS — This menu item grants access to ALL role users to access the Advancement
Information, Losses, Personnel Information, Sponsor Coordinator and Unit Tracking List
Reports.

NOTE: Users are only allowed to produce List reports for the UICs they have been
granted access.

August 12, 2016 47 CIMS User Guide

Unclassified



NAVIGATION ESR INQUIRE

Menu
Search:
®

User Release Information
Career Information Management
Surveys and Studies
Employes Self Service
Electronic Service Record

[+ Tnquire
Home

Personal Information Links
Training, Education, Quals
Performance Links
Service Obligations
Professional History Links
Member Data Summary
Address and Phone
Dependency Data

SGL

Family Care Flan

Thrift Savings Plan
Training Summary

Exam Profile Data
Mantgomery Gl Bill

PQS

Court Memorandum
Unauthorized Absence
Honors and Awards
Fitness Report

History of Assignments
IDT Detail Summary
Billet History

Orders Detail

Crders History

PCS Travel

Civilian Employer Information
Religious Accommodations
Emergency Contact

Drrmmnndinn Wicton:

Figure 4-11 - Navigation ESR Inquire

Administrative Remarks History
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4.6 Navigation ESR Inquire

I. ELECTRONIC SERVICE RECORD - INQUIRE — This menu item grants access to role
users to access the Electronic Service Record of members assigned to UICs the user has

access to.

NOTE: Users are only allowed to produce reports for the UICs they have been granted
access.
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NAVIGATION ICONS

o @ SPELL CHECK

e | O LOOK UP

(5} B DROP-DOWN BOX

Q i EXPAND

(5 Y D! ALTERNATE EXPAND
o | COLLAPSE

(7Y =] ALTERNATE COLLAPSE
Q@ |3 CALENDAR

o + ADD A ROW

® — DELETE A ROW

® [Z=Th COLUMN DISPLAY
(121 Select All SELECT ALL

® De-SelectAlll | DE-SELECT ALL

(14 Deaasignl Deassign

(15 o= Contact Information

Figure 4-11-Navigation Icons
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Navigation Icons

SPELL CHECK - This feature is used on CDBs for the sections where users may add
comments and may be used to check the spelling of the contents of that field only.

2. LOOK UP — This button may be used to view a list of valid values for that specific field.

3. DROP-DOWN BOX — This button is used to view a list of valid entries for that specific
field.
4. EXPAND - This button is used to expand a specific section so that data may be entered
and/or viewed.
5. ALTERNATE EXPAND - This button is used to expand a specific section so that data
may be entered/viewed.
6. COLLAPSE — This button is used to collapse a specific section once data has been
entered and/or viewed.
7. ALTERNATE COLLAPSE — This button is used to collapse a specific section once
data has been entered and/or viewed.
8. CALENDAR — This button is used to view a calendar from which a date may be
selected. Once a date is selected it is automatically entered into the corresponding field.
9. ADD A ROW - This button is used to add another row/record of data for the specific
member being viewed.
10. DELETE A ROW - This button is used to remove a row/record of data for the specific
member being viewed.
11. COLUMN DISPLAY — When fields cross more than one tab this button may be used to
view all of the fields on one page.
12. SELECT ALL — When more than one option from a list may be select this button may
be used to select all of the options available.
13. DE-SELECT ALL —When one or more options have been selected from a list this
button may be used to clear all of the selected options.
14. Deassign — This button is used to Deassign Career Counselors from their current
assignments.
15. Contact Information — Use this button to view Contact information for Gains or Losses
from their respective Listings.
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NAVIGATION PAGE FEATURE BAR AND PAGE BUTTONS

® © © o D
R |

Customize | Find | Vieww A

Figure 4-12—Page Feature Bar

D 223 D
l 1 l
Bl save | | | SL Return to Search | . +[5 Previous in List |

First El 1.5 of 13 I

Last

G
!

+[E] Mext in List |

Figure 4-13—-Common Page Buttons for Record Navigation
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4.8

16.

17.

18.

19.

20.

21.
22.
23.

24.

Navigation Page Feature Bar and Page Buttons

CUSTOMIZE — Use this link to change the sort order, hide columns or move column
order of appearance.

FIND - Use this link to locate the first occurrence of the desired search string. Using this
feature will remove from the list all rows that appear before the first instance of the
search string but will continue to display everything that occurs following it.

VIEW ALL - This link allows users to display all found records up to 100 records. This
link will be displayed as VIEW 100 if more than 100 records are located.

DOWNLOAD - The download button allows users to download data to an Excel
spreadsheet. Use of this feature will download column heading and data only and will not
display the search criteria or the name of the list report generated.

NOTE: If you get an error message when using the Download button it may be
necessary to verify the setting on your Internet Explorer browser. Verify the
settings by:

- Opening Internet Explorer — Click on the Tools Menu then Click Internet
Options

- In the Internet Options window click on the Advanced Tab

- Scroll down to the bottom of the options list and look for the option “Do
Not Save Encrypted Pages To Disk”

- Ifitis checked, uncheck it then click the Apply button

— Close all Internet Explorer windows and start Internet Explorer again. If
still experiencing issues you will need to contact NSIPS Tech Support.

LIST NAVIGATION - Users may navigate through the list report by using the Arrow
buttons to move one page at a time forward or backward and using the FIRST link will
navigate to the first page of the report while the LAST link will navigate to the last page
of the report. Numbers displayed notify the user which records are currently being
displayed out of the total number of records found e.g., 1-5 of 13 means that 13 records
were found but only records 1-5 are being displayed.

SAVE - The SAVE button is used to save data entered on the current page.
RETURN TO SEARCH - This button is used to return to the Search Criteria page.

PREVIOUS IN LIST — This button is used to navigate through a series of records that
were located during a search on the Search Criteria page and will retrieve the record
previous to the one currently being viewed.

NEXT IN LIST - This button is used to navigate through a series of records that were
located during a search on the Search Criteria page and will retrieve the record
immediately following the one currently being viewed.
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NAVIGATION RECORD SEARCH PAGE

giml an Existing Value "ul

EmplID: | hegins with ] [~
Name: |begin5 withj B
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Search | Clear | Basic Search Save Search Criteria

Figure 4-14—-Record Search Page
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4.9 Navigation Record Search Page

25. FIND AN EXISTING VALUE - This is the Search Criteria portion of CIMS and may
be used to find a specific record or a series of records that are within the specified ranges
that are entered. It is not necessary to enter information into each field but you are
required to enter a minimum of three digits/characters into the fields you wish to use for
your search. Within this page several options are available by using the Drop-Down
Boxes next to each field. Some of these options include searching between a range of
data, searching for data greater than, less than, or equal to the information entered into the
field.

NOTE: The more fields that are used in the search the more restricted the search
becomes, which may result in none or a small number of records matching the
search criteria.

A. EMPLID - Enter a full or partial SSN in this field.

NOTE: Searches will only retrieve records that you have been given access to within
the UICs that you have access.

B. NAME - Enter a full or partial Name in the following format: Last Name, First
Name.
NOTE: Searches will only retrieve records that you have been given access to within
the UICs that you have access.
C. UIC - Enter a full or partial UIC in this field.

NOTE: Searches will only retrieve records that you have been given access to within
the UICs that you have access.
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Section Five — Career Development Team Management
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Career Development Team Management

Team Assignment

Rank/Rate: ADAN () Name: [ © Current DSC: 100 €))

Career Counselor Info Personalize | Find | | @ First ‘4 1-20f2 '}/ Last
*Assigned Date

*NC Description *Assignment *Dept/Div Deassigned Date

D1/06/2014 Q-QVFA- Department e MAIN enﬂowzum e [#]
05/16/2016 Eg‘- Q VFA- [Department v (6} 5

| Save 4 Return to Search Previous in List | |4] Mextin List

Look Up Dept/Div
Deptoiv [begins wih V]

Look Up Clear Cancel Basic Lookup

Search Results

View 100 First ‘4 1130f13 ‘B Last
Dept/Div Description

300 LINE

ADMN  ADMIMISTRATION

ARO INACTIVE

CFO CHIEF PETTY OFFICERS
EXEC EXECUTIVE

MAIN MAINTENANCE

OPS OPERATIONS

TRNG INACTIVE

Figure 5-1-CC Assign Page
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o. CAREER DEVELOPMENT TEAM MANAGEMENT

1.

Name — Full Last Name, First Name, and Middle Name of the member (Corporate
data).

Rank/Rate — Rate/Rank the member is currently being paid (Corporate data).
Current DSC — Current Duty Status Code of the member (Corporate data).

Assigned Date — Date the member was assigned as Departmental or Divisional
Career Counselor.

UIC — Unit Identification Code the assigned career counselor is assigned to.

NOTE: If the career counselor will be acting as career counselor for a department
or division of another command, that command’s UIC should be entered
here.

Description — Name of the Command associated with the UIC entered in that field.

Assignment Indicator — The Assignment Indicator identifies the Member as either a
Departmental or Divisional Career Counselor or the Leading Chief Petty Officer.

Dept/Div — This field identifies the Department or the Division for which the
LCPOl/career counselor is responsible. This field is limited to valid
Departments/Divisions as setup by the Command leave Administrator. Valid
Departments/Divisions are located and selected by using the Lookup button.

Deassigned Date — When a career counselor is removed from their responsibilities as
a career counselor, the date of occurrence is entered in this field and saved.

NOTE: Saving a date in this field does NOT remove access to all records
associated with the related Department or Division displayed on the row
unless it is the last (only) remaining assignment. Deassignment of a Career
Counselor on this page does NOT revoke the member's access to CIMS.
To revoke access to CIMS an update to the member’s SAAR is required.

NOTE: DDCCs/LCPOs are only able to access specific records assigned by the
Command Career Counselor. CCCs assign records through the Individual
Dept/Div Assign page discussed in chapter six of this guide or the Mass
Career Development Team Assign page discussed in chapter seven of this
guide.
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Section Six — Individual Department/Division Assign Page
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6. INDIVIDUAL DEPT/DIV ASSIGN PAGE

This page is used to assign designated Departmental and/or Divisional Career Counselors to a
member. This component can also be used to update or change an assigned DDCC.

CIMS Ind Dept/Div
Rank/Rate: AM3 Name: _

Dept: MAIN Diw:

Assign Career Counselors

Dept Career Counselor: |NC 1 I Q

Div Career Counselor: i1 [ NNNGIGNGEEEEEEEEEE e

1l Save M Return to Search # | Previous in List i | Nextin List

Current DSC: 100

Figure 6-1-Indiv Dept/Div Assign Page

x|Q
% Refresh
Look Up Dept Career Counselor
Name [begins with V] -
SSN
Department begins with
Look Up Clear Cancel | Basic Lookup
Search Results
View 100 First 1-61cfa1 b Last
Name Empl - EPARTMENT Department
Record
0 AlR
0 AlR
0 AlR
0 AlR
0 AlR
0 AlR
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6.1 Individual Dept/Div Assign Page

1. Dept Career Counselor — The Rate and Name of the Department Career Counselor
assigned.

NOTE: Only those personnel that have been designated as Departmental Career
Counselors under the Use > Career Counselor Manage Assign menu can
be selected.

NOTE: Career Counselor Manage Assign is discussed in Section 5.

2. Div Career Counselor — The Rate and Name Career Counselor assigned.

NOTE: Only those personnel that have been designated as Divisional Career
Counselors under the Use > Career Counselor Manage Assign menu can
be selected.

NOTE: Career Counselor Manage Assign is discussed in Section 5.
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Section Seven — Mass Career Development Team Assign
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1. MASS CAREER DEVELOPMENT TEAM ASSIGN

The Mass Department CC Assign component allows personnel with CIMS CCC access to assign
multiple personnel to designated Department/Division Career Counselors. This listing allows
Command Career Counselors to assign members to Departments/Divisions and assign
Department/Division Career Counselors to members of the selected UICs:

Mass Dev Assign

Active/Reserve List o

®: pctive ) Reserve
Search Criteria
Depi: e Div: e

Personnel without

[ Department Career Counselors o [ pivision Career Counselors e [ Mentors e
Development Team Member: Q Q

UIC Access e Personalize | Find | View All | 1Y | & First ‘4 1-8of8 'k Last
Select uiC

0

Ll

[

[

L

U

[

[

Process Request e
Figure 7-1-Mass CDT Criteria Page
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7.1 Mass Career Development Team Assign

1. Active/Reserve List — Select which type of list you wish to run, Active or Reserve.
Commands that contain members of both Active and Reserve will require separate
listings.

2. Dept — When searching for members currently assigned to a specific Department enter
the desired Department and only those members will appear in the listing.

NOTE: Itis possible to run listings for specific Departments and Divisions
simultaneously.

3. Div —When searching for members currently assigned to a specific Division enter the
desired Division and only those members will appear in the listing.

NOTE: Itis possible to run listings for specific Departments and Divisions
simultaneously.

4. Personnel without Department Career Counselors — Checking this box will filter all
personnel that currently have an assigned a Department Career Counselor and display
only those who do not have one assigned to them.

NOTE: Itis possible to combine any of these criteria to generate specific types of
listing and limit the number of personnel displayed on the report.

5. Personnel without Division Career Counselors — Checking this box will filter all
personnel that currently have an assigned a Division Career Counselor and display only
those who do not have one assigned to them.

6. Personnel without Mentors — Checking this box will filter all personnel that currently
have an assigned Mentor and display only those who do not have one assigned to them.

7. Development Team Member — Allows the selection of a specific Career Development
Team member using the Lookup Button. Using the filter will only retrieve personnel
currently assigned to the specific CDT member.

NOTE: Itis possible to combine any of these criteria to generate specific types of
listings and limit the number of personnel displayed on the report.

8. UIC Selection — Selection of UICs in this section follow the same rules as all other
listings within CIMS. For further explanation of multiple UIC Selection please see

Chapter 18.
9. Process Request — After making all criteria selection click this button to generate the List
Report.
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7.2 Mass Career Development Team Assign (Process List Tab)

7.2.1 The Mass Career Development Team Process List

The Mass Career Development Team List displays all enlisted personnel assigned to the selected
UICs that meet the conditions chosen on the Mass CDT Assign Criteria tab.

| IMass Dev Assign Team Assignment
Mass Career Development Teamogﬂ Q Q Personalize | Find | View 100 | (21| & First ‘4 1-1000f 108 '*' Last
Department Counselors || Division Counselors || Leading Chief | Mentor
uic E::fk Name Dept Department Career Counselor Alt Dept Career Counselor
1 _\:e oﬂe ET2 Q, ACt Q
AOC ABH 4 Q,
ABHAN ABH Q
AC2 OPS ET2 &}
AC1 ET2 Q,
ABH2 Q,
AMEA| OPS Look Up Department Career Counselor 2
os Name begins with V] A
oPs 35N [begins with v ] 2
Department begins with
ABH1 oPs P s 2
ACAN Look Up Clear Cancel Basic Lookup e 2
AM2 OPS . 2
Search Results
E PSS
- oPs View 100 First ‘&' 4181ore1 B Last 2
CAN
& Name Empl E PARTMENT Department 2
Record
o AlR
0 AR
o AlR
o AlR
o AlR
o AlR
0 OPs
o AlR
o AlR
0 AR
Figure 7-2-Mass CDT Process List Tab
August 12, 2016 68 CIMS User Guide

Unclassified



7.2.2 Mass CDT Process List
1. UIC - Displays the member’s Unit Identification Code
2. Rate/Rank — Displays the member’s current Rate/Rank

3. Name — Displays the member’s name and changes color to GREEN when changes are
made to any information for the member.

&

Dept — Displays the member’s currently assigned Department if one exists. Changes to a
member’s assigned Dept/Div are made using Member Dept/Div/Duty Setup or
Dept/Div/Shop/Duty Mass Setup discussed in Chapters XX and XX respectively.

A. Div - Displays the member’s currently assigned Division if one exists. Changes to
a member’s assigned Dept/Div are made using Member Dept/Div/Duty Setup or
Dept/Div/Shop/Duty Mass Setup discussed in Chapters XX and XX respectively.

B. Dept/Div is not displayed on the Leading Chief Tab
C. Dept/Div is not displayed on the Mentor

5. Department Career Counselor — Displays the member’s currently assigned CC if one
exists. Make changes by typing a partial name in the field. If no CC is found matching
the partial name then a CC should be selected using the Lookup button to the right of the
field.

A. Division Career Counselor — Displays the member’s currently assigned CC if one
exists. Make changes by typing a partial name in the field. If no CC is found
matching the partial name then a CC should be selected using the Lookup button to
the right of the field.

B. Leading Chief — Displays the member’s currently assigned LCPO if one exists.
Make changes by typing a partial name in the field. If no LCPO is found matching
the partial name then a LCPO should be selected using the Lookup button to the
right of the field.

6. Alternate Department Career Counselor — Displays the member’s currently assigned CC
if one exists. Make changes by typing a partial name in the field. If no CC is found
matching the partial name then a CC should be selected using the Lookup button to the
right of the field.

A. Alternate Division Career Counselor — Displays the member’s currently assigned
CC if one exists. Make changes by typing a partial name in the field. If no CC is
found matching the partial name then a CC should be selected using the Lookup
button to the right of the field.

B. Alternate Leading Chief — Displays the member’s currently assigned LCPO if one
exists. Make changes by typing a partial name in the field. If no LCPO is found
matching the partial name then a LCPO should be selected using the Lookup
button to the right of the field.
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7. Lookup Buttons — Filter the lookup box using one of the three search criteria at the top of
the box or by double clicking on one of the column headings.

NOTE: Since the Lookup list retrieves all Career Counselors/LCPOs assigned to all of
the UICs that the CCC has access to, some lookup lists will require further
filtering to be useable.
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Section Eight — Career Development Boards
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8. CAREER DEVELOPMENT BOARD ACTIVE DUTY

Career Development CDB Data

Rank/Rate: A,Ao Name: _ e Current DSC: 100 e

ADSD: 070112014 @)  PEBD: 070012014 (@) EAOS: 06302018 () Soft EAOS: 061302013

REPORTDT:‘O.“Z%‘EM@PRD: 11/01/2016 Q DIEMS: 03.r19;2m4® DIERF: @

uIC: m_ @ Warfare Qual: @

__
DEPT: WEPS DEPT Career Counselor:
DIV: =3 DIV Career Counselor:
Mentor Name: _

PACT: K494 A-PACT, Mo Coast Guarantee - Airman

Sponsor Info

Sponsor: 72 [ Phone: (504) 909-3999
EmaillD: e ply@navy.mil Alt Phone: (5n4) aos aaas
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Completed Date Not Required
Reporng DEC-2014  10/21/2014 Advancement: 1
6Month  APR-2015  04/01/2015 A School/Striker: 1
12Month  OCT-2015  10/01/2015 CMS/ID: 1

18Month  APR-2016  D3/31/2016 Education: 1

24 Month OCT-2016 o
43 Month  OCT-2018

60 Month ~ OCT-2019

C-Way: AUG-2015 Completed C-Way CDB's
07Y¥r ~| JaN-2021  Completed Biennial CDB's

CAREER DEVELOPMENT TRAINING

Sponsor coTC FTSW o
Training Date: 01/01/2016 Completion Date: 02/01/2016 Completion Date: D3/01/2018
Advancement Statistics Course Data
11| Save o Return to Search t{ | Previous in List S-Nexttab || g% Refresh

Figure 8-1-CDB Corporate Data Section (Active)
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Career Development Board (Active Duty)

Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).
Name — Displays the member’s name.
Current DSC — Current Duty Status Code (Corporate data).

ADSD - Current Active Duty Service Date is only displayed for Active Duty personnel
(Corporate data).

5. PEBD - Pay Entry Base Date (Corporate data).

6. EAOS — Current Expiration of Active Obligated Service is only displayed for Active
Duty personnel (Corporate data).

7. Soft EAOS — Current Soft Expiration of Active Obligated Service (EAQS) is only
displayed for Active Duty personnel (Corporate data).

A 0N - F

8. Report Date — The report date to the current command (Corporate data).
9. PRD - Current Projected Rotation Date (Corporate data).
10. DIEMS - Date of Initial Entry into Military Service (Corporate data).

11. DIERF — Date of Initial Entry into Reserve Forces is only displayed for Reserve
personnel (Corporate data).

12. UIC — Unit Identification Code to which currently assigned (Corporate data).
13. UIC Title — Short title of the unit to which currently assigned.
14. Warfare Qual — The current Enlisted Warfare Designator qualified for (Corporate data).
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8.2 Career Development Board Active Duty (Cont.)

Career Development CDB Data

Rank/Rate: aa Name: _ Current DSC: 100
ADSD: 07/01/2014 PEBD: 0O7/01/2014 EAOS: (0&/30/2018 Soft EAOS: 06/30/2013
REPORT DT: 10/21/2014 PRD:  11/01/2016 DIEMS: 03/19/2014 DIERF:

vic: | N ] Warfare Qual:

DEPT: WEPSGE)DEPT Career Counselor: (16)
Dv: 3 QDIVCareerCounselor: @
Mentor Name: _ @

PACT: K494 A-PACT, Mo Coast Guarantee - Airman @

Sponsor Info

sponsor: ET2 [ NGzl @ Phone:  (504) 993-0999 @
EmaillD: e ply@navy.mil 23 Alt Phone: (504) 335-3533 2
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Completed Date Not Required
Reporng DEC-2014  10/21/2014 Advancement: 1
6Month  APR-2015  04/01/2015 A School/Striker: 1
12Month  OCT-2015  10M01/2015 CMS/ND: 1

18Month  APR-2016  D3/31/2016 Education: 1

24 Month OCT-2016 o
43 Month  OCT-2018

60 Month ~ OCT-2019

C-Way: AUG-2015 Completed C-Way CDB's
07Y¥r ~| JaN-2021  Completed Biennial CDB's

CAREER DEVELOPMENT TRAINING

Sponsor coTC FTSW o
Training Date: 01/01/2016 Completion Date: 02/01/2016 Completion Date: D3/01/2018
Advancement Statistics Course Data
11| Save o Return to Search t{ | Previous in List S-Nexttab || g% Refresh

Figure 8-2-CDB Dept/Div Assign, PACT & Sponsor Info Section (Active)
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8.2.1 Career Development Board Active Duty (Cont.)

15. DEPT - The Department to which currently assigned. The Department is updated each
time the CDB page is opened (Corporate data).

16. Dept Career Counselor Assigned — The Rate/Rank and name of the Department Career
Counselor that the member is currently assigned to. This assignment is made from either
the CIMS Individual Dept/Div Assign (Section 6) or Mass Department CC Assign menu
(Section 7), and is updated each time the CDB page is opened.

17. DIV - The Division to which currently assigned. The Division is updated each time the
CDB page is opened (Corporate data).

18. Div Career Counselor Assigned — The Rate/Rank and name of the Division Career
Counselor currently that the member is currently assigned to. This assignment is made
from either the CIMS Individual Dept/Div Assign (Section 6) or Mass Department CC
Assign menu (Section 7), and is updated each time the CDB page is opened.

19. Mentor — The Rate/Rank and name of the Mentor that the member is currently assigned
to. This assignment is made in the Mass Department Assign menu (Section 7), and is
updated each time the CDB page is opened.

20. PACT - This data only appears if the individual is a PACT member and identifies the
program enlisted for.

NOTE: PACT members require additional CDBs at the 6 month, 12 month, and 18
month which will be displayed in the Board Tracking section.

21. Sponsor — The Rate/Rank and name of the sponsor assigned by the Ultimate Duty
Station.

NOTE: This block only appears when a person has been issued Permanent Change of
Station (PCS) orders and has been assigned a sponsor at the Ultimate Duty
Station (UDS). Once a sponsor is assigned, this block will continue to appear
until either the sponsor is deassigned by the UDS or the member reports
onboard the UDS. In the event a PCS order is cancelled, the original UDS
must deassign the sponsor. When the PCS order is modified to reflect a new
UDS, the sponsor may either be deassigned by the original UDS or; will
update with new sponsor information when assigned by the new UDS.

NOTE: Only Active Duty personnel are assigned as sponsors for Active Duty
personnel prospective gains, and only Reserve personnel are assigned as
sponsors for Reserve prospective gains.

22. Phone — The primary contact phone number of the sponsor assigned. This is entered by
the person making the sponsor assignment and is required.

23. Email — The Email address of the sponsor assigned. This is entered by the person making
the sponsor assignment and may be left blank.

24. Alt Phone — The secondary contact phone number of the sponsor assigned. This is
entered by the person making the sponsor assignment and is required.
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8.2.2 Career Development Board Active Duty (Cont.)

Career Development CDB Data

Rank/Rate: AA Name: _ Current DSC: 100

ADSD: 07/01/2014 PEBD: 07/01/2014 EAOS: 06/30/2018 Soft EAOS: D6/30/2013
REPORT DT: 10/21/2014 PRD: 11/01/2016 DIEMS: (03/19/2014 DIERF:
vc: [ T Warfare Qual:

DEPT: WEPS DEPT Career Counselor:
DIV: =3 DIV Career Counselor:
Mentor Name: _

PACT: K494 A-PACT, Mo Coast Guarantee - Airman

Sponsor Info

Sponsor: 72 [ Phone: (504) 909-3999
EmaillD: o ooy @navy.mil AltPhone: (504) 333-3388
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Completed Date Not Required
Reporting  DEC-2014 €B)10/21/2014 Advancement: 1
6Month  APR-2015 €0ain1/2015 % A School/Striker: 1

12 Month  OCT-2015 @10;0*;2915 @ CMS/ID: 1
13Month  APR-2016 €0a12016 €B Education: 1

24 Month  OCT-2016 @ @ 7 @

48 Month  OCT-2018

60 Month ~ OCT-2019

C-Way: AUG-2015  Completed C-Way CDB's
07Yr | JaN-2021  Completed Biennial CDB's

CAREER DEVELOPMENT TRAINING

Sponsor coTC FTSW o
Training Date: 01/01/2016 Completion Date: 02/01/2016 Completion Date: D3/01/2018
Advancement Statistics Course Data
11| Save 2P Return to Search #_| Previous in List Next in List Previous tab S-Nexttab || g% Refresh

Figure 8-3—-CDB Plan Tracking Section (Active)
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8.2.3

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

Career Development Board Active Duty (Cont.)

Reporting Required Date — Date the reporting CDB is due. This date is calculated by
adding 60 days to the date the member reported onboard the command for duty if after 24
June 2016. CDBs created prior to 25 June 2016 date was calculated by adding 30 days to
the date the member reported onboard the command for duty.

Reporting Completion Date — Date the Reporting CDB was completed. This date will
automatically populate from the CDB interview date when a "Reporting" type CDB is
verified by the Command Career Counselor.

6 Month Required Date — Date the six month CDB is due. This date is calculated by
adding 6 months to the date the member reported onboard the command for duty.

6 Month Completion Date — Date the six month CDB was completed. This date will
automatically populate from the CDB interview date when a "6 Month" type CDB is
verified by the Command Career Counselor.

12 Month Required Date — Date the 12 Month CDB is due. This date is calculated by
adding 12 months to the date the member reported onboard the command for duty.

12 Month Completion Date — Date the 12 Month CDB was completed. This date will
automatically populate from the CDB interview date when a "12 Month" type CDB is
verified by the Command Career Counselor.

18 Month Required Date — Date the 18 Month CDB is due. This date is calculated by
adding 18 months to the date the member reported onboard the command for duty.

18 Month Completion Date — Date the 18 Month CDB was completed. This date will
automatically populate from the CDB interview date when a "18 Month" type CDB is
verified by the Command Career Counselor.

NOTE: 6,12, 18 CDB types are only required for PACT members and will not appear
if the member is NOT a PACT member.

NOTE: 6,12, 18 CDB types do not appear if a PACT Decision code is recorded
indicating completion of the PACT Program requirements.

24 Month Required Date — Date the 24 Month CDB is due. This date is calculated by
adding 24 months to the date the member reported onboard the command for duty.

24 Month Completion Date — Date the 24 Month CDB was completed. This date will
automatically populate from the CDB interview date when a "24 Month™ type CDB is
verified by the Command Career Counselor.

24 Month Not Required Indicator — Checked when the 24 Month CDB is not required
due to a C-Way CDB being conducted after the Reporting CDB and prior to the 24
Month CDB Required Date.

NOTE — CDB records created prior 25 Jun 2016 will reflect a 36 Month CDB if
completed.
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Career Development Board Active Duty (Cont.)

Career Development CDB Data

Rank/Rate: AA Name: _ Current DSC: 100

ADSD: 07/01/2014 PEBD: 07/01/2014 EAOS: D&20i2018 Soft EAOS: 06/30/2018
REPORT DT: 10/21/2014 PRD: 11/01/2016 DIEMS: 03/19/2014 DIERF:
vc: N Warfare Qual:

DEPT: WEPS DEPT Career Counselor:
DIv: G3 DIV Career Counselor:
Mentor Name: _

PACT: K49A A-PACT, Mo Coast Guarantee - Airman

Sponsor Info

Sponsor: 72 [ Phone: (504) 999-9999
EmaillD: ol @navy.mil AltPhone: (5n4) 333 5aa0
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Completed Date Not Required . @
Reporting DEC-2014  10/21/2014 Advancement: |
6Month  APR-2015  04/01/2015 A School/Striker: 1
12Meonth  OCT-2015 10/01/2015 CMSID: 1

18Month  APR-2016  03/31/2016 Education: 1

24 Month OCT-20186 -.r‘

43Month  OCT-2018 € (37) D
60Month  OCT-2019 €F) D D

C-Way: AUG-2015 @Comple:ed C-Way CDB's @

JaN-2021 E)Compieted Biennial cDB'EE)

CAREER DEVELOPMENT TRAINING

Sponsor CoTC FTSW o
Training Date: [01/01/2016 Completion Date: 02/01/2016 Completion Date: 03/01/2016
Advancement Statistics Course Data
il Save aM Return to Search #_| Previous in List Mext in List Previous tab S MNexttab || &% Refresh

Figure 8-4-CDB Plan Tracking Section (Active)
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8.2.4
36

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

Career Development Board Active Duty (Cont.)

48 Month Required Date — Date the 48 Month CDB is due. This date is calculated by
adding 48 months to the date the member reported onboard the command for duty.

48 Month Completion Date — Date the 48 Month CDB was completed. This date will
automatically populate from the CDB interview date when a "48 Month" type CDB is
verified by the Command Career Counselor.

48 Month Not Required Indicator — Checked when the 48 Month CDB is not required
due to a C-Way CDB being conducted after the 24 Month CDB and prior to the 48
Month CDB Required Date.

60 Month Required Date — Date the 60 Month CDB is due. This date is calculated by
adding 60 months to the date the member reported onboard the command for duty.

60 Month Completion Date — Date the 60 Month CDB was completed. This date will
automatically populate from the CDB interview date when a "60 Month" type CDB is
verified by the Command Career Counselor.

60 Month Not Required Indicator — Checked when the 60 Month CDB is not required
due to a C-Way CDB being conducted after the 48 Month CDB and prior to the 60
Month CDB Required Date.

C-Way Required Date — Date that the next C-Way CDB is required and set based on 15
Month prior to the service member’s PRD or SEAOS whichever is less.

Note: C-Way Required Date does not appear for PACT Sailors, Sailors with greater than
14 years of active service (ADSD — SEAOS > 14 years) and Chief Petty Officers &
above.

Completed C-Way CDBs — Use of this link will display a box containing the completed
C-Way CDBs for the member in addition to the date each CDB was completed.

Biennial Required Date —Personnel are required to have a Biennial CDB completed
after the 60 Month CDB is completed. Use this drop-down to select a desired Biennial
CDB year and view the required date.

Completed Biennial CDBs — Use of this link will display a box containing the
completed Biennial CDBs for the member in addition to the date each CDB was
completed.

Additional Boards Conducted — Displays a list of Other CDBs not regularly scheduled
with the type and quantity completed.
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Career Development Board Active Duty (Cont.)

Career Development CDB Data

Rank/Rate: aa Name: _ Current DSC: 100
ADSD: 07/01/2014 PEBD: 0O7/01/2014 EAOS: (0&/30/2018 Soft EAOS: 06/30/2013
REPORT DT: 10/21/2014 PRD:  11/01/2016 DIEMS: 03/19/2014 DIERF:

vc: 1N ] Warfare Qual:

DEPT: WEPS DEPT Career Counselor:
DIV: =3 DIV Career Counselor:
Mentor Name: _

PACT: K494 A-PACT, Mo Coast Guarantee - Airman

Sponsor Info

Sponsor: 72 [ Phone: (504) 909-3999
EmaillD: o ooy @navy.mil AltPhone: (504) 333-3388
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Completed Date Not Required

Reporng DEC-2014  10/21/2014 Advancement: 1

6Month  APR-2015  04/01/2015 A School/Striker: 1
12Month  OCT-2015  10/01/2015 CMS/ID: 1
18Month  APR-2016  D3/31/2016 Education: 1

24 Month ~ OCT-2016 v

43 Month  OCT-2018

60 Month ~ OCT-2019

C-Way: AUG-2015  Completed C-Way CDB's

07Yr | Jan-2021 Completed Biennial COB's

CAREER DEVELOPMENT TRAINING

Sponsor coTC FTsw o
Training Date: 011012016 @) Completion Date: 0210172016 &) Completion Date: 03/0172016 GB)

Advancement Statistics @ Course Data @

11| Save o Return to Search t{ | Previous in List S-Nexttab || g% Refresh

Figure 8-5-Career Development Training (Active)
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8.2.5 Career Development Board Active Duty (Cont.)

47. Sponsor Training Date — The most current completion of Sponsor Training entered via
the CIMS Career Information Training component.

48. CDTC Completion Date — Displays the most current completion date of the Career

Development Training Course entered via the CIMS Career Information Training
component.

49. FTSW Completion Date — The most current completion date of the First Term Success
Workshop entered via the CIMS Career Information Training component.

50. Advancement Statistics Link — Hyperlink to the Naval Education and Training

Professional Development and Technology Center (NETPDTC) advancement statistics
web site.

51. Course Data Link — Hyperlink to the NSIPS Course Data entry page.
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8.3 Career Development Board Data SELRES

Career Development CDB Data

Rank/Rate: AE3 o Name: _ e Current DSC: 200 e

ADSD: o PEBD: 04/27/2009 e EOS: 04262017 Q Soft EOS: D4F25;'2D1T°

REPORT DT: D4|‘024'2I:I16PRD: 10212015 e DIEMS: DBQD!EDDQ@ DIERF: DEQDJ'QDOQ@

UIc: m_ @ Warfare Qual: @
DEPT: MAIN  DEPT Career Counselor: || N
DIV: 200 Div Career Counselor: | NN

Mentor Name: _

& Temporary Rate Start Date: |01/01/2010 Complete Date: || [5]
Sponsor Info
sponsor: E72 [N Phone:  (504) 999-9999
EmaillD: noreply@navy. mil Alt Phone: (504) 838-8385
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Completed Date Not Required

Reporting  JUL-2010  D4/02/2010 Advancement: 1

& Wonth OCT-2010  10402/2010 Education: 1

12 Month APR-2011 04/16/2011 Career Waypoint: 1
18 Month  OCT-2011  11/02/2011

24 Month  APR-2012  DB/M6/2012

36 Month  APR-2013  04/12/2013

48 Month  APR-2014  D3/15/2014

60 Month APR-2015 04/12/2015
Completed C-Way CDB's

0T¥r ~| APR-2017  Completed Biennial CDB's

CAREER DEVELOPMENT TRAINING

Sponsor CDTC RASW
Training Date: 01/01/2016 Completion Date: 02/01/2016 Completion Date: 11152014
Advancement Stafistice Course Data
;—_’ISave ‘&t Return to Search =] Previous in List 3= Nextin List Previous tab SINexttab || g% Refresh

Figure 8-6-CDB Corporate Data Section (SELRES)

8.4 Career Development Board (SELRES)
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Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).
Name — Displays the member’s name.
Current DSC — Current Duty Status Code (Corporate data).

ADSD - Current Active Duty Service Date (ADSD) is only displayed for Active Duty
personnel (Corporate data).

PEBD - Pay Entry Base Date (Corporate data).

6. EOS — Current Expiration of Obligated Service is only displayed for Active Duty
personnel (Corporate data).

M w0 e

o

7. Soft EOS — Current Soft Expiration of Obligated Service is only displayed for Active
Duty personnel (Corporate data).

8. Report Date — The report date to the current command (Corporate data).
9. PRD - Current Projected Rotation Date (Corporate data).
10. DIEMS — Date of Initial Entry into Military Service (Corporate data).

11. DIERF — Date of Initial Entry into Reserve Forces is only displayed for Reserve
personnel (Corporate data).

12. UIC — Unit Identification Code and the short title of the unit to which currently assigned
(Corporate data).

13. UIC — Unit Identification Code to which currently assigned (Corporate data).
14. UIC Title — Short title of the unit to which currently assigned.
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8.5

Career Development Board SELRES (Cont.)

~
eLd

Data

Career Development

Rank/Rate: AE3

Current DSC: 200

ADSD: PEBD: 04/27/200% EOS: 0472612017 Soft EOS:  04/26/2017
REPORT DT: 04/02/2010 PRD: 10/31/2015 DIEMS: 03/20/200% DIERF: 03/20/2009
UIC: - _ Warfare Qual:

DEPT: MAIN (B)DEPT Career Counselor: [ B
DIV: 300 @DIVCar&erCnun&elor: [ @
wentor Name: N B

| Temporary Rate @ Start Date: | 01/01/2010

Sponsor Info

Sponsor: ET2 _ @

EmaillD: noregl‘,g@"av-g.mil@

Complete Date: ||

5D

Phone:  (504) 929-a00 &)
AltPhone: (504 232-3323 €9

CAREER DEVELOPMENT BOARD TRACKING

ADDITIONAL BOARDS CONMDUCTED

Advancement: 1
Education: 1

Career Waypoint: 1

Type Required Date Completed Date Not Required

Reporting JUL-2010 04/02/2010
6 Month OCT-2010 10/02/2010
12 Month APR-2011 041672011
18 Month OCT-2011 110272011
24 Month APR-2012 06/16/2012
36 Month APR-2013 04/12/2013
48 Month APR-2014 03M15/2014
60 Month APR-2015 04/12/2015

Completed C-Way CDB's

07¥r | APR-2017  Completed Biennial CDB's

CAREER DEVELOPMENT TRAINING
Sponsor CDTC

Training Date: 01/01/2016 Completion Date: D2/01/2016

Advancement Stafistice

‘&t Return to Search

[l save

=] Previous in List

3= Nextin List Previous tab

RASW

Completion Date; 11/15/2014

Course Data

T
T
I
it

SINexttab || g% Refresh

Figure 8-7-CDB Dept/Div Assign, PACT & Sponsor Info Section (SELRES)
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8.5.1 Career Development Board SELRES (Cont.)

15. DEPT - The Department to which currently assigned. The Department is updated each
time the CDB page is opened (Corporate data).

16. Dept Career Counselor Assigned — The Rate/Rank and name of the Department Career
Counselor that the member is currently assigned to. This assignment is made from either
the CIMS Individual Dept/Div Assign (Section 6) or Mass Department CC Assign menu
(Section 7), and is updated each time the CDB page is opened.

17. DIV - The Division to which currently assigned. The Division is updated each time the
CDB page is opened (Corporate data).

18. Div Career Counselor Assigned — The Rate/Rank and name of the Division Career
Counselor currently that the member is currently assigned to. This assignment is made
from either the CIMS Individual Dept/Div Assign (Section 6) or Mass Department CC
Assign menu (Section 7), and is updated each time the CDB page is opened.

19. Mentor — The Rate/Rank and name of the Mentor that the member is currently assigned
to. This assignment is made in the Mass Department Assign menu (Section 7), and is
updated each time the CDB page is opened.

20. Temporary Rate — This check box is only editable on the initial CDB at command
identifying members as PRISE.

NOTE: PRISE members require additional CDBs at the six month, 12 month, and 18
month which will be displayed in the Board Tracking section.

21. Start Date — User entered date in which the PRISE member started the requirements of
the PRISE program.

22. Complete Date — User entered date in which the PRISE member completed requirements
of the PRISE program.

23. Sponsor — The Rate/Rank and name of the sponsor assigned by the Ultimate Duty
Station.

NOTE: This block only appears when a person has been issued Permanent Change of
Station (PCS) orders and has been assigned a sponsor at the Ultimate Duty
Station (UDS). Once a sponsor is assigned, this block will continue to appear
until either the sponsor is deassigned by the UDS or the member reports
onboard the UDS. In the event a PCS order is cancelled, the original UDS
must deassign the sponsor. When the PCS order is modified to reflect a new
UDS, the sponsor may either be deassigned by the original UDS or; will
update with new sponsor information when assigned by the new UDS.

NOTE: Only Active Duty personnel are assigned as sponsors for Active Duty
personnel prospective gains, and only Reserve personnel are assigned as
sponsors for Reserve prospective gains.

24. Phone — The primary contact phone number of the sponsor assigned. This is entered by
the person making the sponsor assignment and is required.
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25. Email — The Email address of the sponsor assigned. This is entered by the person making
the sponsor assignment and may be left blank.

26. Alt Phone — The secondary contact phone number of the sponsor assigned. This is
entered by the person making the sponsor assignment and is required.
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8.5.2

Data

EOS:

Career Development CD

Rank/Rate: AE3

ADSD: PEBD: 04/27/2009

REPORT DT: 04/02/2010 PRD: DIEMS:

DEPT: MAIN  DEPT Career Counselor: || N
Div Career Counselor: | NN
Mentor Name: _

Start Date: | 01/01/2010

10/231/2015

DIv: 300

+/| Temporary Rate

Sponsor Info

sponsor: E72 [N

EmaillD: )
noreply @navy. mil

Career Development Board SELRES (Cont.)

Current DSC: 200

04/26/2017 Soft EOS:  04/26/2017
03/20/2009 DIERF: 03/20/2009
Warfare Qual:
Complete Date: || [5]
Phone: (5D4) 9058-5005

Alt Phone: sn4) ons onsa

CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Completed Date Not Required
Reporting  JuL-2010 €Zoain2r2010 €B) Advancement: 1
6Month  ocT-2010 Ehanzrzo10 ) Education: 1
12 Month  APR-2011 %4;1&2011 @ Career Waypoint: 1
18Montn  ocT-2011 €11022011 €
24Month  APR-2012 €B06i1612012 €B) (37}
36 Month ~ APR-2013  D4/12/2013
48 Month  APR-2014  03/15/2014
60 Month  APR-2015  04/12/2015
Completed C-Way CDB's
O0TY¥r ~| aAPR-2017  Completed Biennial CDB's
CAREER DEVELOPMENT TRAINING
?E}?lr'llisnorDam' 01/01/2016 T . 0210172016 RASW 1111572014
g : Completion Date: Completion Date:
Advancement Stafistice Course Data
;—_’ISave ‘&t Return to Search =] Previous in List 3= Nextin List Previous tab SINexttab || g% Refresh
Figure 8-8—-CDB Plan Tracking Section (SELRES)
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8.5.3 Career Development Board SELRES (Cont.)

27. Reporting Required Date — Date the reporting CDB is due. This date is calculated by
adding 4 Months to the date the member reported onboard the command for duty after 24
June 2016. CDBs created prior to 25 June 2016 date was calculated by adding three
months to the date the member reported onboard the command for duty.

28. Reporting Completion Date — Date the Reporting CDB was completed. This date will
automatically populate from the CDB interview date when a "Reporting" type CDB is
verified by the Command Career Counselor.

6. 6 Month Required Date — Date the six month CDB is due. This date is calculated by
adding 6 months to the date the member reported onboard the command for duty.

7. 6 Month Completion Date — Date the six month CDB was completed. This date will
automatically populate from the CDB interview date when a "6 Month" type CDB is
verified by the Command Career Counselor.

8. 12 Month Required Date — Date the 12 month CDB is due. This date is calculated by
adding 12 months to the date the member reported onboard the command for duty.

9. 12 Month Completion Date — Date the 12 month CDB was completed. This date will
automatically populate from the CDB interview date when a "12 Month" type CDB is
verified by the Command Career Counselor.

10. 18 Month Required Date — Date the 18 month CDB is due. This date is calculated by
adding 18 months to the date the member reported onboard the command for duty.

11. 18 Month Completion Date — Date the 18 month CDB was completed. This date will
automatically populate from the CDB interview date when a "18 Month" type CDB is
verified by the Command Career Counselor

NOTE: 6,12, 18 CDB types are only required for PRISE members.
NOTE: 6,12, 18 CDB types do not appear if a Temporary Rate is hidden.

12. 24 Month Required Date — Date the 24 month CDB is due. This date is calculated by
adding 24 months to the date the member reported onboard the command for duty.

13. 24 Month Completion Date — Date the 24 month CDB was completed. This date will
automatically populate from the CDB interview date when a "24 Month" type CDB is
verified by the Command Career Counselor.

14. 24 Month Not Required Indicator — Checked when the 24 month CDB is not required
due to a C-Way CDB being conducted after the Reporting CDB and prior to the 24
Month CDB Required Date.

NOTE — CDB records created prior 25 Jun 2016 will reflect a 36 Month CDB if
completed.
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Career Development Board SELRES (Cont.)

Data

EOS:

Career Development CD

Rank/Rate: AE3

ADSD: PEBD: 04/27/2009

REPORT DT: 04/02/2010 PRD: DIEMS:

DEPT: MAIN  DEPT Career Counselor: || N
Div Career Counselor: | NN
mentor Name: [N

Start Date: | 01/01/2010

10/231/2015

DIv: 300

+/| Temporary Rate

Sponsor Info

sponsor: E72 [N

Current DSC: 200

04/26/2017 Soft EOS:  04/26/2017
03/20/2009 DIERF: 03/20/2009
Warfare Qual:
Complete Date: || [5]
Phone: (5D4) 9058-5005

AltPhone: (5n4) gza-3aa

EmaillD: noreply@navy. mil
CAREER DEVELOPMENT BOARD TRACKING
Type Required Date Completed Date Not Required
Reporting JUL-2010 04/02/2010
6 Month OCT-2010 10/02/2010
12 Month APR-2011 041672011
18 Month OCT-2011 110272011
24 Month APR-2012 06/16/2012
36 Month APR-2013 04/12/2013
48 Month APR-2014 @33-'15."2014 @ @
60 Month APR-2015 @]M12#2015 @ @
Completed C-Way CDB'S@
07Yr_v] apr-2017E8)Completed Biennial coB'SED

ADDITIONAL BOARDS CONMDUCTED

D

Advancement: 1
Education: 1

Career Waypoint: 1

CAREER DEVELOPMENT TRAINING

e Date: 011012016 core 0210112016 RASW
raining Date: Completion Date: Completion Date: 11/15/2014
Advancement Statistice Course Data
;—_’ISave ‘&t Return to Search =] Previous in List 3= Nextin List Previous tab SINexttab || g% Refresh
Figure 8-9-CDB Plan Tracking Section (SELRES)
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8.5.4
15

16.

17.

18.

19.

20.

21.

22.

23.

24.

Career Development Board SELRES (Cont.)

. 48 Month Required Date — Date the 48 month CDB is due. This date is calculated by
adding 48 months to the date the member reported onboard the command for duty.

48 Month Completion Date — Date the 48 month CDB was completed. This date will
automatically populate from the CDB interview date when a "48 Month" type CDB is
verified by the Command Career Counselor.

48 Month Not Required Indicator — Checked when the 48 month CDB is not required
due to a C-Way CDB being conducted after the 24 month CDB and prior to the 48 Month
CDB Required Date.

60 Month Required Date — Date the 60 month CDB is due. This date is calculated by
adding 60 months to the date the member reported onboard the command for duty.

60 Month Completion Date — Date the 60 month CDB was completed. This date will
automatically populate from the CDB interview date when a "60 Month" type CDB is
verified by the Command Career Counselor.

60 Month Not Required Indicator — Checked when the 60 month CDB is not required
due to a C-Way CDB being conducted after the 48 month CDB and prior to the 60 month
CDB Required Date.

Note: C-Way Required Date does not appear for SELRES Sailors.

Completed C-Way CDBs — Use of this link will display a box containing the completed
C-Way CDBs for the member in addition to the date each CDB was completed.

Biennial Required Date — Personnel are required to have a biennial CDB completed
after the 60 month CDB is completed. Use this drop-down to select a desired Biennial
CDB year and view the required date.

Completed Biennial CDBs — Use of this link will display a box containing the
completed Biennial CDBs for the member in addition to the date each CDB was
completed.

Additional Boards Conducted — Displays a list of Other CDBs not regularly scheduled
with the type and quantity completed.
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Career Development Board Active Duty (Cont.)

~
eLd

Data

EOS:

Career Development
Rank/Rate: AE3
ADSD:

PEBD: 04/27/2009

REPORT DT: 04/02/2010 PRD:  10/31/2015

vic: I
DEPT: MAIN  DEPT Career Counselor: || N
DIV: 200 Div Career Counselor: | NN

mentor Name: [

| Temporary Rate Start Date: | 01/01/2010

Sponsor Info

sponsor: E72 [N

EmaillD: )
noreply @navy. mil

CAREER DEVELOPMENT BOARD TRACKING

Type Required Date Completed Date Not Required

Reporting JUL-2010 04/02/2010
6 Month OCT-2010 10/02/2010
12 Month APR-2011 041672011
18 Month OCT-2011 110272011
24 Month APR-2012 06/16/2012
36 Month APR-2013 04/12/2013
48 Month APR-2014 03M15/2014
60 Month APR-2015 04/12/2015

Completed C-Way CDB's

07¥r | APR-2017  Completed Biennial CDB's

DIEMS:

Current DSC: 200

04/26/2017 Soft EOS:  04/26/2017
03/20/2009 DIERF: 03/20/2009
Warfare Qual:
Complete Date: || [5]
Phone: (5D4) 9058-5005

AltPhone: (5n4) gza-3aa

ADDITIONAL BOARDS CONDUCTED
Advancement: 1
Education: 1

Career Waypoint: 1

Sponsor

Advancement Statistics @

CAREER DEVELOPMENT TRAINING

on: CDTC
Training Date: 01/012016 §B)  Completion Date: 02/01/2016

RASW
Completion Date:

11152014 €Y
=

“

Course Data

[Slsave ||[Gh Return to Search =] Previous in List

3= Nextin List revious tab

SINexttab || g% Refresh

Figure 8-10-Career Development Training (SELRES)
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8.5.5

25.

26.

27.

28.

29.

Career Development Board SELRES (Cont.)

Sponsor Training Date — The most current completion of Sponsor Training entered via
the CIMS Career Information Training component.

CDTC Completion Date — Displays the most current completion date of the Career
Development Training Course entered via the CIMS Career Information Training
component.

FTSW Completion Date — The most current completion date of the First Term Success
Workshop entered via the CIMS Career Information Training component.

Advancement Statistics Link — Hyperlink to the Naval Education and Training
Professional Development and Technology Center (NETPDTC) advancement statistics
web site.

Course Data Link — Hyperlink to the NSIPS Course Data entry page

Career Development Board Data

Career Development Comments Find | View All First ‘&' 10of1 ‘&' Last
CDB Type: |Y |Q Biennial 6 07 vear  v| @) DEPT: MAIN (@ DIV: 200 é
CDB Type 2:/M Q-Afl'-'aﬂw"’leme CDBType 3 |Q Q CDB Type 4: Q
CDB Date: 06/02/2016 |[5 Status
CDB Rank/Rate: Q O pending ® Completed

Figure 8-11-CDB Data ptl
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Career Development Board Data

1. CDB Type — (Required) A CDB Type is required to be selected from the following list:

NOTE: The first CDB created will always, by
default, be a "Reporting™ type CDB that
cannot be changed.

A. Biennial Year Indicator — Select the
appropriate year value for the CDB being
conducted.

Look Up CDB Type
CDB Comments Type begins with ]

Look Up Clear Cancel Basic Lookup

Search Results

View 100 First ‘& 1440r14 B Last
CDB Comments Type Description

& Month

12 Month

24 Month

Separation

Career Waypoint
CMS/ID

Education

A School/Siriker

Special Program
Commissioning Program
Advancement

43 Month

60 Month

18 Month

Biennial

= VQZ=Z=r A= "I omnnoomr

Figure 8-12-CDB Data — CDB Type Lookup

2. CDB Type 2 — Selected from the menu displayed in Figure 8-7. When the CDB type
selected above also serves to complete an additional purpose the additional type is
selected here. CDB Type 2 cannot be selected unless a primary type is selected.

3. CDB Type 3 — Serves the same purpose as CDB Type 2 except a type 3 cannot be
selected unless a Type 2 is also selected.

4. CDB Type 4 — Serves the same purpose as CDB Type 2 and 3 above except a type 4
cannot be selected unless a Type 2 and 3 is also selected.

5. DEPT — The Department to which currently assigned. The Department is updated each
time the CDB page is opened (Corporate data).

6. DIV — The Division to which currently assigned. The Division is updated each time the
CDB page is opened (Corporate data).
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Career Development Board Data

Career Development Comments Find | View All First ‘&' 10f1 '}/ Last
CDB Type: v |Q Biennial DEPT: MAIN DIV: 200
CDB Type 2:M |G Advancement  cpBType3:| |@ CDB Type 4:
CDB Date: 0610212016 |5 @) Status €
CDB Rank/Rate: a e ) Pending ® Completed ) Verify
P -

Figure 8-13—-CDB Data pt2
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Career Development Board Data

7. CDB Interview Date — (Required) The date the CDB was conducted is required to be
entered in this field. Scheduled CDBs may be completed in any order once a Reporting
CDB has been verified at the current command. (i.e., a 12 month CDB may be done even
though a 6 Month CDB has not been completed however; the interview date for the 12
Month CDB must be greater than the six month required date, and less than the 24 month
required date.).

- Once this date has been entered and the career counselor Tabs out of this field, they
will be given the option to load all data from the previous CDB into the current CDB
(with the exception of the CDB Comments). When a scheduled CDB is verified by the
Command Career Counselor, this date will appear as the Completion Date on the CDB

page.

NOTE: Data for "Reporting"” type CDBs will not be brought forward from previous
commands. All data entered on a "Reporting™ CDB must be initially verified
by the career counselor at the member's new command.

8. CDB Rank/Rate — (Required) The Rank/Rate of the individual that the CDB is being
conducted on is required to be entered in this field. Counselors may select a Rank/Rate
other than the individuals current Rank/Rate to allow for special circumstances; such as
CDB:s that are done on personnel that are striking for a rating or frocked.

- If an Active Duty member has been selected but not advanced, CIMS will
generate a message to notify the career counselor that this condition exists.

- Additionally, if the Rate/Rank selected is not the same as the member's current
Rate/Rank, the career counselor will also be warned of this condition.

NOTE: Because the details of a CDB are dependent on the grade level associated with
the Rank/Rate entered, the CDB sections will only appear after a Rank/Rate
has been selected.

9. Status — Indicates the current status of a Career Development Board:

A. Pending — A CDB has been started, but is not fully complete. Once a "Pending"
CDB is created, and information from the previous CDB is loaded and saved, an
Individual Career Development Plan (ICDP) form may be created to assist board
members with the actual CDB.

B. Completed — The CDB has actually been conducted, and the information updated.
Indicates that the CDB is now ready to be verified by the CCC.

C. Verify — Available from the CIMS Verify menu for CCC access ONLY! CCCs
may view all CDBs that are in a Complete status, and verify those that are ready
for inclusion as a part of the permanent record. Verified CDBs cannot be updated.
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Career Development Board (CDB Data Tab)

Paygrade: ED6 o Date of Rank: 11162007 6
Projected Advancement Date E7: 070172010 e

Total Exam PNA's: @

6 @) Total ExamFails: 1 @) Total Times Board Eligible: 3 @)
Highest Education Level: [ High School Diploma

Total Times Exam Taken:

Warfare Qual Working Toward: AW Start Date: |06/02/2016 |[5] Target Date: |06/02/2017 |[&]

Degree Working Toward: Bachelor of Science

Degree Start Date: 06/05/2014 |5 USMAP Enrollment Date: 07/01/2014
PRT DATA:
12015 PARTICIPANT GOOD
22014 MED WANED
12014 PARTICIPANT GOOD
22013 PARTICIPANT GOOD
Personal Goals Set: EXCELLENT
Reenlistment Intent: Reenlist

Year Group: 2015

C-WAY Last Review:  APR 2016 Status: Approved - Executed

PCS Orders Received:  03/28/2016 Welcome Aboard Package Received: | 06/02/2015 |[5]
Fleet Reserve Application: 01/01/2016 Fleet Reserve Approved:  12/31/2016

Transition Reason: Fleet Reserve Dol Workshop Exemption:

GPS Required: Yes Dol Workshop Completed:  05/28/2015

DD 2648 Completed: 05282015 VA Briefing Completed: 05/25/2015

DD 2958 Completed: 05/28/2015

PACT Decision: |A0 |Q  Continuing in PACT program

Short Term Goals: @

Long Term Goals: @

Board Members: @
250 characters remaining

Board Comments: k¥

1000 characters remaining

Figure 8-14-CDB Data Advancement
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Career Development Board Data (CDB Data Tab)

8.5.6

1.
2.

Advancement (CDB Data Tab)
Paygrade — The member’s current paygrade.

Date of Rank — Current Date of Rank (DOR) for personnel in grades E2 and above
(Corporate data).

Projected Advancement Date — The projected minimum Time in Rate date that the
individual will be eligible for advancement. Dates will only appear when the CDB
Rank/Rate is the same as the individual's current Rank/Rate. Projected Advancement
Dates are calculated based on the individual's current Time in Rate.

Total Times Exam Taken — Indicates the total number of times that the advancement
exam was taken at the grade level associated with the CDB Rank/Rate entered. This field
will only be viewable when the paygrade associated with the Interview Rank/Rate
entered is E3 — E6.

NOTE: The Exam information displayed begins 01 January 2005 and forward, any
exams taken before this date will not be displayed (Corporate data).

Total Exam Fails — Indicates the total number of times that the advancement exam was
failed at the grade level associated with the CDB Rank/Rate entered. This field will only
be viewable when the paygrade associated with the Interview Rank/Rate entered is E3 —
E6.

NOTE: The Exam information displayed begins 01 January 2005 and forward, any
exams taken before this date will not be displayed (Corporate data).

Total Exam PNASs — Indicates the total number of times that the advancement exam was
Passed, Not Advanced (PNA) at the grade level associated with the CDB Rank/Rate
entered. This field will only be viewable when the paygrade associated with the Interview
Rank/Rate entered is E3 — Eb5.

NOTE: The Exam information displayed begins 01 January 2005 and forward, any
exams taken before this date will not be displayed (Corporate data).

Total Times Board Eligible — Indicates the total number of times promotion board
eligible at the grade level associated with the CDB Rank/Rate entered. This field will
only be viewable when the paygrade associated with the Interview Rank/Rate entered is
E6 — ES8.
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Career Development Board Data (CDB Data Tab)

Paygrade: ED6 Date of Rank: 11162007
Projected Advancement Date E7: 07012010

Total Exam PNA's:

Total Times Exam Taken: i Total Exam Fails: 1 Total Times Board Eligible: 3

Highest Education Level: L  High School Diploma @)

Warfare Qual Working Toward: AW esmrt Date: |06/02/2016 E{]@ Target Date: 0D&6/02/2017 EJ@

Degree Working Toward: Bachelor of Science @
Degree Start Date: 06/05/2014 |[5) @ USMAP Enroliment Date: 07/01/2014 @
PRT DATA:

12015 FARTICIPANT GOOD

22014 MED WANED

12014 PARTICIFANT GO0oD

22013 PARTICIFANT GO0oD
Personal Goals Set: EXCELLENT
Reenlistment Intent: Reenlist

Year Group: 2015

C-WAY Last Review: APR 2016 Status: Approved - Executed

PCS Orders Received:  03/28/2016 Welcome Aboard Package Received: | 06/02/2016 |5
Fleet Reserve Application: 01/01/2016 Fleet Reserve Approved:  12/31/2016

Transition Reason: Flest Reserve Dol Workshop Exemption:

GPS Required: Yes Dol Workshop Completed:  05/22/2015

DD 2648 Completed: 05282015 VA Briefing Completed: 05/25/2015

DD 2958 Completed: 05/28/2015

PACT Decision: A0 |Q  Continuing in PACT program

Short Term Goals:

Long Term Goals: @

Board Members: @
250 characters remaining

Board Comments: ki

1000 characters remaining

Figure 8-15-CDB Education/Qualifications Section
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Career Development Board Data (CDB Data Tab)

8.5.7 Education/Qualifications (CDB Data Tab)

8. Highest Education Level — The code and description of the highest level of education
attained (Corporate data).

9. Warfare Qual Working Toward — Allows career counselors to enter the warfare
qualification an individual has elected to obtain.

10. Warfare Qual Start Date — Allows career counselors to enter the date an individual
starting working towards attaining warfare qualification entered.

11. Warfare Qual Target Date — Allows career counselors to enter the target date for
completion for the warfare qualification entered.

12. Degree Working Toward — Allows career counselors to enter any college degree
progress information.

13. Degree Start Date — Allows career counselors to enter the date an individual started
working towards attaining a college degree.

14. USMAP Enrollment Date — Displays the date of enrollment in a USMAP course that
has not been completed (Corporate data).
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Career Development Board Data (CDB Data Tab)

Paygrade: ED6

Projected Advancement Date

Date of Rank:

Total Times Exam Taken: 6

Highest Education Level: L

Warfare GQual Working Toward: AW

Degree Working Toward:

Degree Start Date:

Total Exam Fails: 1

06052014 ([

11162007

ET: 07/01/2010

Total Exam PNA’s:

High School Diploma

Start Date: |06/02/2016 [

Bachelor of Science

Total Times Board Eligible: 3

Target Date: [06/02/2017 |[H]

USMAP Enroliment Date: 07/01/2014

pRTDATA: B
12015 PARTICIFANT GOOD
22014 MED WANED
12014 PARTICIFANT GOOD
22013 PARTICIFANT GOOD
Personal Goals Set: EXCELLENT @
Reenlistment Intent: Reenlist
Year Group: 2015
C-WAY Last Review: APR 2016 Status: Approved - Executed
PCS Orders Received:  03/28/2016 Welcome Aboard Package Received: | 06/02/2016 [[5]

Fleet Reserve Application: 01/01/2016

Transition Reason: Flest Reserve

GPS Required: Yes
DD 2648 Completed: 057282015
DD 2958 Completed: 051282015

PACT Decision:

Short Term Goals:

Long Term Goals:

Fleet Reserve Approved:
Dol Workshop Exemption:

Dol Workshop Completed:
VA Briefing Completed:

AD | continuing in PACT program

123112016

05/28/2015
05/28/2015

Board Members:

®R & &

250 characters remaining

Board Comments:

10NN rharacters remaininn

Figure 8-16-CDB — Physical Fitness Program
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Career Development Board Data (CDB Data Tab)

8.5.8 Physical Fitness Program (CDB Data Tab)

15. PRT Data — Displays the Physical Fitness Program cycles, Status and Overall Score up
to the past eight PRT cycles (Corporate data).

16. Personal Goals Set — Allows career counselors to enter any PRT related personal goals.
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Career Development Board Data (CDB Data Tab)

Paygrade: ED6 Date of Rank: 11162007
Projected Advancement Date E¥f: 07012010

Total Exam PNA's: &

Total Times Exam Taken: G Total Exam Fails: 1 Total Times Board E“gible: 3

Highest Education Level: L  High School Diploma

Warfare Qual Working Toward: AW Start Date: |DB/02/2016 |[H] Target Date: |06/02/2017 |[=]
Degree Working Toward: Bachelor of Science
Degree Start Date: 06/05/2014 IEJ USMAP Enrollment Date: 07/01/2014
PRT DATA:
12015 PARTICIFANT GOOD
22014 MED WANED
12014 PARTICIFANT GOOD
22013 PARTICIFANT GOOD
Personal Goals Set: EXCELLENT
Reenlistment Intent: Reenlist Q
Year Group: 2015 @
C-WAY Last Review: APR 2016 @ Status: Approved - Executed @
PCS Orders Received: 0372312016 ) Welcome Aboard Package Received: | 06/02/2016 |[&] D
Fleet Reserve Application: 01/01/2016 Fleet Reserve Approved:  12/31/2016
Transition Reason: Flest Reserve Dol Workshop Exemption:
GPS Required: Yes Dol Workshop Completed:  05/22/2015
DD 2648 Completed: 052872015 VA Briefing Completed: 052872015
DD 2958 Completed: 05282015

PACT Decision: A0 @ Continuing in PACT program

Short Term Goals: @

Long Term Goals: @

Board Members: I@
250 characters remaining

Board Comments: &4

10NN rharacters remaininn

Figure 8-17-CDB — Career Management
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Career Development Board Data (CDB Data Tab)

8.5.9

17.
18.

19.

20.

21.

22.

Career Management (CDB Data Tab)
Year Group — Displays an active duty member’s Year Group based on their ADSD.

Reenlistment Intent — Allows career counselors to enter any comments or remarks
regarding Reenlistment Intentions.

C-Way Last Review — Displays the Month and Year that a C-Way Reenlistment request
was last reviewed (Corporate data).

C-Way Status — Displays the current status of a C-Way Reenlistment request. This field
will only be available when the paygrade associated with the CDB Rank/Rate entered is
E1 - E6 (Corporate data).

PCS Orders Received — Allows career counselors to enter the date that Permanent
Change of Station orders were received.

Welcome Aboard Package Received — Allows career counselors to enter the date that a
Welcome Aboard package was received in connection with transfer orders.

August 12, 2016 103 CIMS User Guide

Unclassified



Career Development Board Data (CDB Data Tab)

Paygrade: ED6 Date of Rank: 11162007
Projected Advancement Date E¥f: 07012010

Total Exam PNA's: &

Total Times Exam Taken: G Total Exam Fails: 1 Total Times Board E“gible: 3

Highest Education Level: L  High School Diploma

Warfare Qual Working Toward: AW Start Date: |D6/02/2016 |[5) Target Date: [06/02/2017 |[5)
Degree Working Toward: Bachelor of Science
Degree Start Date: 06/05/2014 |[3) USMAP Enroliment Date: 07/01/2014
PRT DATA:
12015 PARTICIPANT GO0D
22014 MED WANED
12014 PARTICIPANT GO0D
22013 PARTICIPANT GO0D
Personal Goals Set: EXCELLENT
Reenlistment Intent: Reenlist

Year Group: 2015

C-WAY Last Review: APR 2016 Status: Approved - Executed

PCS Orders Received:  03/28/2016 Welcome Aboard Package Received: | 06/02/2016 |[&]
Fleet Reserve Application: 01/01/2016 €8 Fleet Reserve Approved:  12/31/2016 @
Transition Reason: Flest Reserve @ Dol Workshop Exemption: @

GPS Required: Yes 7] Dol Workshop Completed:  05/22/2015€)

DD 2648 Completed: 052872015 @ VA Briefing Completed: D5J23.-'2|315@

DD 2958 Completed: 052812015 €Y

PACT Decision: A0 @ Continuing in PACT program

Short Term Goals: @

Long Term Goals: @

Board Members: I@
250 characters remaining

Board Comments: &4

10NN rharacters remaininn

Figure 8-18-CDB - Transition
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Career Development Board Data (CDB Data Tab)

8.5.10
23.

24.

25.

26.

27.

28.

29.

30.

31.

Transition (CDB Data Tab)

Fleet Reserve Application Date — Displays the Fleet Reserve application date entered by
the career counselor from the CIMS Career Decisions page (Corporate Data).

Approved Fleet Reserve Transfer Date — Displays the Fleet Reserve Plan Date entered
by the career counselor from the CIMS Career Decisions page (Corporate Data).

Transition Reason — Displays the Transition Reason as entered on the Career Decisions
page. The Career Decisions page is discussed at length in Chapter 9 of this guide.

DoL Workshop Exemption — Displays the DoL Workshop Exemption received from the
Defense Manpower Data Center GPS system (Corporate Data).

GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

DoL Workshop Completed — Displays members’ completed DoL Workshop from the
Defense Manpower Data Center (DMDC) GPS system (Corporate Data).

DD 2648 Completed — Displays members’ completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate Data).

VA Briefing Completed — Displays members’ completed VA Briefing from the DMDC
GPS system (Corporate Data).

DD 2958 Completed — Displays members’ completed DD 2958 from the DMDC GPS
system (Corporate Data).
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Career Development Board Data (CDB Data Tab)

Paygrade:

EDE
Projected Advancement Date

Total Times Exam Taken:

Date of Rank: 11M16/2007
E7: O7/01/2010

Total Exam PNA's:
Total Times Board Eligible: 32

6 Total Exam Fails: 1

i
Received:

123172016

Highest Education L
. Look Up PACT Decision ®
Warfare Gual Wor|
PACT Decision|begins with s
Degree Working T|
Degree Start Date Look Up Clear Cancel Basic Lookup
PRT DATA: Search Results
12015 View 100 First ‘& 1azof12 & Last
22014 Description
12014 Al Continuing in PACT program
22013 Al A School Application Submitted
CO Designated (Navy Wide Exam)
Personal Goals 3 C1 Designated (Commanding Officer)
Reenlistment Intd ©2 Declined A School/Continue at present DUSTA
11 Ineligible/Erroneous Enlistment Information
Year Group: 20 |2 Ineligible/Physical Disqualification
C-WAY Last Rev| 13 Ineligiblef Psychological Disqualification
14 Ineligible/Conduct Disqualification
PCS Orders Rec) ;5 Ineligible/Acedemic Disqualification
Fleet Reserve Aj] 16 Ingligible/Security Clearance Disqualification
. I7 Ineligible/Cther Reason for Disqualification
Transition Reas
GPS REquIrEd: O TTUTRSTTOUDF LrlJIIIl.JI'GL'E;.EE
DD 2648 Completed: 052872015 VA Briefing Completed:
DD 2958 Completed: 05282015

05/28/2015
05/28/2015

5

larget Date: \06/02/2017 |[[H]

t Date: O7/01/2014

DE/02/2016 |[5]

PACT Decision: A0 |Q  Continuing in PACT program €8

Short Term Goals:

Long Term Goals:

Board Members:

Board Comments:

%
o

)

" & &

250 characters remaining

Se)

A000 characton ropoaining

Figure 8-19-CDB — Goals & Comments
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Career Development Board Data (CDB Data Tab)

8.5.11 Goals & Comments Section

32. PACT Decision — PACT Decision — A PACT decision code is required to be selected in
order to complete CDBs conducted on PACT personnel. NOTE: This field will only be
visible until the Sailor has completed the requirements of the PACT program.

33. Short Term Goals —Allows career counselors to enter any Short Term Goals associated
with the CDB. Up to 60 characters may be entered in this field.

34. Long Term Goals —Allows career counselors to enter any Long Term Goals associated
with the CDB. Up to 60 characters may be entered in this field.

35. Board Members —Allows career counselors to enter Board Members associated with the
CDB. Up to 250 characters may be entered in this field.

36. Board Comments —Allows career counselors to enter any Board Comments made that
are associated with the CDB. Up to 1,000 characters may be entered in this field.
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Section Nine — Career Decisions Page
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9. CAREER DECISIONS PAGE
9.1 Career Decisions Page

The following pages are used to enter significant Career Decisions into the system for reporting
and tracking purposes. The following decision types are tracked using these pages: Extensions,
Reenlistments, Separations, Transfers to the Fleet Reserves, and Retirements.

NOTE: Fields on these pages change based upon the decision type entered.
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Career Decisions Page

Career Decisions

RankRate: 0N €)) neme: [N © currentosc: 100 €)

ADSD: 01/15/2013 o PRD: 06/01/2017 e EAOS: oumzon@ Soft EAOS: owwzo-.re

CREOQ/ECMO: 2 e PEBD:D1:’15.’2013° DIEMS: 05/09/2012 @ DIERF: @
ol - D

Separation/Reenlistment/Fleet Reserve

. - 2 View First ‘A 1of boL
Retirement/Extensions Find | View Al ok il st
Program +
Plan v Planned Date: £
Type:
Comments: | v
0 Calculators
CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan
wiSave || oM Return to Search ¢ t 4] Nextin List

Figure 9-1-Career Decisions-Corporate Data
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Career Decisions Page

9.11

1.

o

10.
11.

12.

Corporate Data Section
Rank/Rate — Rate/Rank the member is currently being paid (Corporate data).

2. Name — Full Last Name, First Name Middle Name of the member (Corporate data).
3.
4. ADSD - Current Active Duty Start Date. This information is only displayed for Active

Current DSC — Current Duty Status Code of the member (Corporate data).

Duty personnel (Corporate data).
PRD — Current Projected Rotation Date (Corporate data).

EAOS — Current Expiration of Active Obligated Service is only displayed for Active
Duty personnel. EOS — Current Contract Expiration Date is only displayed for Reserve
personnel (Corporate data).

NOTE: This Field is the only field that displays differently in this section for Active
Duty and Reserve members.

Soft EAOS - Current Soft Expiration of Active Obligated Service is only displayed for
Active Duty personnel (Corporate data).

CREO/ECMO - Displays the current Career/Reenlistment Objectives code for Active
Duty personnel or the current Enlisted Career Management Objective code for Reserve
personnel (Corporate data).

NOTE: The CREO/ECMO is re-calculated each time the Career Decisions Page is
loaded based on the current NAVADMIN.

PEBD — Pay Entry Base Date (Corporate data).
DIEMS - Date of Initial Entry into Military Service (Corporate data).

DIERF — Date of Initial Entry into Reserve Forces is only displayed for Reserve
personnel (Corporate data).

UIC — Unit Identification Code and command short name the member is currently
assigned to (Corporate data).
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Career Decisions Page

Career Decisions

RankRate: AO" — Current DSC: 100

ADSD: 06/25/2001 PRD: 07/01/2016 EAOS: 12/03/2019 Soft EAOS: 12032019

CREQIECMO: 2 PEBD: D6/25/2001 DIEMS: 05/24/2001 DIERF:

ve:

Separation/Reenlistment/Fleet Reserve

A = i View
Retirement/Extensions Find | View Al First

Program

Type:

Lump Sum Leave Calculator

Grade: ED6 @Base Pay: @ Days Selling: Q Est Paid Leave Amt:

Request Status

Number of @

Years:

Reenlistment

Location: @

Reenlisting Officer: @
Last Name, First Name MI., Rank

Plan Reenlistment  v| @B) Planned Date: W ®

1/ 10f1 ‘& Last

-+

o

Time: @

Comments: @

a Calculators

CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan

Figure 9-2—Career Decisions — Active Duty Reenlistment
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Career Decisions Page

9.12 Plan Type: Reenlistment — Active Duty

13. Plan Type — Career Decisions Plan Type (Required
Extension Field): Select Reenlistment from the lookup values.
Fleet Reserve
EZ?FJ&TE”‘ 14. Career Decisions Planned Date (Required Field):
N Enter the scheduled Reenlistment Date. You may
enter a date manually in the format MM/DD/YYYY
or you may select the date calendar button “ to the
right of the field and select the Reenlistment date from
the pop-up calendar.
15. Grade — Enter the member’s paygrade on the day of
Figure 9-3—Career Decisions reenlistment.
Plan Types

16. Base Pay: Member’s monthly base pay at time the of
reenlistment.

17. Number of Leave Days Selling: Enter a number - @]

between 00 & 60, half days are allowed e.g., 12.5
days. Y J |Septemherj |2EIEIFj
5 M T W T F §

18. Estimated Paid Leave Amount: This amount is

automatically calculated and entered by the 1
system upon completing the Days Selling & 2 3 4568 7H8
Monthly Base Pay fields. 910 11 12 13 14 15

16 17 [18] 18 20 21 22

19. Number of Years Reenlisting (Required Field):
Enter the total number of years that the member is 23 24 15 18 27 18 29
reenlisting up to the limit of six years. You may 30
enter data in this field manually or by selecting (4] Current Date [¥)
the drop-down arrow then selecting from one of

the displayed options. ]
) ] ) ] Figure 9-4-Calendar Box
20. Location (Required Field): Enter location of the

reenlistment.
21. Time: Reenlistment time using standard military time format e.g., 1400.

22. Reenlisting Officer (Required Field): Information in blocks 20 — 22 will be used later
to create a Reenlistment Certificate and certificates for family members. The format for
this field is as follows: Last Name, First Name MI., Rank e.g., Sailor, Thomas R.,
Captain.

23. Comments: This is a free text field and may be left blank. Text in this field may be
spell checked by clicking on the # icon located below the Comments block.
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Career Decisions Page

Career Decisions

Rank/Rate: |SC Mame: — Current DSC: 200

ADSD: PRD: 03/30/2013 EOS: 10152016 Soft EAOS:

CREOQ/ECMO: PEBD: 10/31/2002 DIEMS: DIERF: 10/31/2002

Separation/Reenlistment/Fleet Reserve

Retirement/Extensions Find | View All First ‘4 1of1 ‘&' Last
Program +]
Plan @ Planned Date: H @
Type:
Lump Sum Leave Calculator
Grade: EO7 @ Base Pay: @ Days Selling: Q Est Paid Leave Amt: @

Request Status

Number of hd @ PNEC: 3024 @ BSC: 722000032E @ BILMNEC: 3923@

Years:

Bonus Eligibility
SRB Qualifier: @B Tier: €24
Reenlistment

Location: Time:

Reenlisting Officer:
Last Name, First Name MI., Rank

Comments: “é
9 Calculators
CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan
Figure 9-5-Career Decisions — Reserve Reenlistment
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Career Decisions Page

9.13

Figure 9-6-Career Decisions

17.

18.

19.

20.

21.

22.

23.

24,

Plan Type: Reenlistment — Reserves

Extension
Fleet Reserve
Reenlistment
Fetirement

Plan Types

13.

14.

15.

16.

Plan Type — Career Decisions Plan Type (Required
Field): Select Reenlistment from the lookup values.

Career Decisions Planned Date (Required Field):
Enter the scheduled Reenlistment Date. You may enter a
date manually in the format MM/DD/YYY'Y or you

may select the date calendar button ! to the right of
the field and select the Reenlistment date from the pop-
up calendar.

Grade — Enter the member’s paygrade on the day of
reenlistment.

Base Pay: Member’s monthly base pay at time the of
reenlistment

Number of Leave Days Selling: Enter a number - ]

between 00 & 60, half days are allowed e.g., 12.5

|Septemherj |2EIEIFj

days.

5 M T wW T F §
Estimated Paid Leave Amount: This amount is ]
automatically calculated and entered by the system 5 3 4 5 B 7 8

upon completing the Days Selling & Monthly Base

Pay fields.

Number of Years Reenlisting: (Required Field):

9 10 11 12 13 14 15

16 17 [18] 18 20 21 22

23 24 35 36 27 28 29

Enter the total number of years that the member is 30

reenlisting up to the limit of six years. You may i4] Current Date [»
enter data in this field manually or by selecting the

drop-down arrow then selecting from one of the

displayed options.

Figure 9-7-Calendar Box

Primary Navy Enlisted Classification Code: This
Code is loaded from Corporate Data.

Billet Sequence Code: This Code is preloaded from Corporate Data.

Billet Navy Enlisted Classification Code: This Code is preloaded from Corporate Data.

SRB Qualifier: Rank/Rate which the SRB will be based on.

Tier: Code used to describe the type of enlistment contract. Pressing the Lookup button
next to the field will display all options available for the SRB.
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Career Decisions Page

Career Decisions

Rank/Rate: |SC Mame: — Current DSC: 200

ADSD: PRD: 03/30/2013 EOS: 10152016 Soft EAOS:

CREOQ/ECMO: PEBD: 10/31/2002 DIEMS: DIERF: 10/31/2002

Separation/Reenlistment/Fleet Reserve
Retirement/Extensions

Find | View All First ‘4 1of1 ‘&' Last

Program +]

Plan v Planned Date: [y

Type:

Lump Sum Leave Calculator

Grade: [E07 O Base Pay: Days Selling: Est Paid Leave Amt:

Request Status

ﬁumb&r of ol PNEC: 3924 BSC: 722009032E BILNEC: 3923
ears.

Bonus Eligibility
SRB Qualifier: Q  Tier Q

Reenlistment

Location: @ Time: @

Reenlisting Officer: @
Last Name, First Name MI., Rank

Comments: D Rz
0 Calculators
CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan
Figure 9-8—Career Decisions — Reserve Reenlistment pt2
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Career Decisions Page

Plan Type: Reenlistment (Reserve Cont.)
25. Location: (Required Field): Enter location of the reenlistment.
26. Time: Reenlistment time using standard military time format e.g., 1400.

27. Reenlisting Officer: (Required Field): Information in blocks 20 — 22 will be used later to
create a Reenlistment Certificate and certificates for family members. The format for this
field is as follows: Last Name, First Name MI., Rank e.g., Sailor, Thomas R., Captain.

28. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the # jcon located below the Comments block.
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Career Decisions Page

Career Decisions

Rank/Rate: A0 Name: _ Current DSC: 100

ADSD: 067252001 PRD: 07012016 EAOQS: 12032019 Soft EAOS: 1210372019

CREOQ/ECMO: 2 PEBD: 0&/25/2001 DIEMS: 05/24/2001 DMMERF:

vic: [N -

Separation/Reenlistment/Fleet Reserve

ind | VWViaw Firet 4 kg
Retirement/Extensions Find | View All e Tof 1 Last

Program [+

Plan i vl (13 Planned Date: 14

Type:

Lump Sum Leave Calculator

Grade: EO6 @ Base Pay: @ Days Selling: @ Est Paid Leave Amt: @

Request Status

Number of Months: @

Comments: 20} ¢

a Calculators

CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan

Figure 9-9-Career Decisions —Active Duty Extension
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Career Decisions Page

9.14 Plan Type: Extension Active Duty

13. Career Decisions Plan Type (Required Field): For an
Extension, enter EXT.

14. Career Decisions Planned Date (Required Field):
Enter the Date the Extension becomes active You may
enter a date manually in the format MM/DD/YYYYY or

you may select the date calendar button ! to the right
of the field and select the Reenlistment date from the
pop-up calendar.

15. Grade — Enter the member’s paygrade on the day of
reenlistment.

Extension

Fleet Reserve R .
Reenlistment 16. Base Pay: Member’s monthly base pay at time the of
Retirement reenlistment

Figure 9-10-Career
Decisions Plan Types

17. Number of Leave Days Selling: Enter a number - @]

gzilvgleen 00 & 60 half days are allowed e.g., 12.5 September =] [2007 7]

5 M T wW T F §

18. Estimated Paid Leave Amount: This amount is ]
automatically calculated and entered by the system
upon completing the Days Selling & Monthly Base

2 3 4 5 B 7 8
9 10 11 12 13 14 15

Pay fields. 16 17 [18] 19 20 21 22
19. Number of Months Extending (Required Field): 23 24 25 78 27 28 19

Enter the total number of months that the member 30

is extending their enlistment up to the limit of 48 i4] Current Date [»

months. You may enter data in this field manually
or by selecting the drop-down arrow then selecting _
from one of the displayed options. Figure 9-11-Calendar Box

20. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the  icon located below the Comments block.
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Career Decisions Page

Career Decisions

Rank/Rate: |SC Name: _ Current DSC: 200

ADSD: PRD: 0373002018 EOS: 1071152016 Soft EADS:

CREQ/ECMO: PEBD: 10/31/2002 DIEMS: DIERF: 10312002

Separation/Reenlistment/Fleet Reserve

Aoy Al . i 4 ]
Retirement/Extensions Find | View Al First 1of Last
Program [+]
Plan [Extension (3] Planned Date: 4]
Type:
Lump Sum Leave Calculator
Grade: EO7 @ Base Pay: @ Days Selling: @ Est Paid Leave Amt: @

Request Status

Number of Months: @ PNEC: 3924 @ BSC: 722009032E @ BILNEC: 3923@

Bonus Eligibility
SRB Qualifier: B Tier o124

Comments:| @ [

0 Calculators

CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan

Figure 9-12—Career Decisions — Reserve Extension
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Career Decisions Page

9.15 Plan Type: Extension Reserves

13. Career Decisions Plan Type (Required Field): For an

Extension Extension, enter EXT.

Fleet Reserve

EEEH istment 14. Career Decisions Planned Date (Required Field): Enter
earement

the Date the Extension becomes active You may enter a
date manually in the format MM/DD/YYY'Y or you may

Figure 9-13—Career select the date calendar button =¥ to the right of the field
Decisions Plan Types and select the Reenlistment date from the pop-up
calendar.

15. Grade — Enter the member’s paygrade on the day of
reenlistment.
|Septemherj |2DD?j

16. Base Pay: Member’s monthly base pay at time the S M T W T F 5
of reenlistment 1

17. Number of Leave Days Selling: Enter a number 2 3 4 8 6 7 8
between 00 & 60 half days are allowed e.g., 12.5 810 11 12 13 14 15
days 16 17 [18] 19 20 21 22

. : . . 23 24 25 26 27 28 29

18. Estimated Paid Leave Amount: This amount is

: a0
automatically calculated and entered by the system
upon completing the Days Selling & Monthly Base (4] Current Date [

Pay fields.

19. Number of Months Extending (Required Field):
Enter the total number of months that the member is
extending their enlistment up to the limit of 48
months. You may enter data in this field manually or
by selecting the drop-down arrow then selecting
from one of the displayed options.

20. Primary Navy Enlisted Classification Code: This
Code is loaded from Corporate Data.

Figure 9-14—-Calendar Box
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21. Billet Sequence Code: This Code is preloaded from Corporate Data.
22. Billet Navy Enlisted Classification Code: This Code is preloaded from Corporate Data.
23. SRB Qualifier: Rank/Rate which the SRB will be based on.

24. Tier: Code used to describe the type of enlistment contract (e.g., T2A). Pressing the
Lookup button next to the field will display all options available for the SRB Qualifier
used.

25. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the . icon located below the Comments block.
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Career Decisions Page

Career Decisions

Rank/Rate: A01 Name: _ Current DSC: 100

ADSD: 0&6/25/2001 PRD: 07/01/2016 EAOS: 12/03/2019 Soft EAOS: 12/03/2019

CREOQVECMO: 2 PEBD: D&/25/2001 DIEMS: D5/24/2001 DIERF:

uic: [l -

Separation/Reenlistment/Fleet Reserve

. o . i .
Retirement/Extensions Find | View All First 10f1 Last

Program +]
Plan @ Planned Date: e @
Type:
Transition (only GPS data completed within 24 months of the current date is displayed)
GPS Required: @ Dol Workshop Exemption: @
DD 26483 Completed: @ Dol Workshop Completed: @
DD 2958 Completed: @ VA Briefing Completed: @
Career Readiness Met: @ Capstone Course Completed: @

Lump Sum Leave Calculator

Grade: E0G @aase Pay: @ Days Selling: @Est Paid Leave Amt: @
PDTY Date Terminal Leave

From: E@ To: E@ From: =] @Tu: @

Comments: @

0 Calculators
CIM3 - Selective Reenlistment Bonus CIM3 - Retirement Plan CIMS - Survivor Benifit Plan

Figure 9-15—-Career Decisions —Active Duty Separation
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Career Decisions Page

9.1.6 Plan Type: Separation — Active Duty
13. Career Decisions Plan Type (Required Field): Select Separation.

14. Career Decisions Planned Date (Required Field): Enter the Date the Separation
becomes active. You may enter a date manually in the format MM/DD/YYY'Y or you

may select the date calendar button =

date from the pop-up calendar.

to the right of the field and select the Separation

15. GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

16. DoL. Workshop Exemption — Displays the DoL Workshop Exemption received from
the Defense Manpower Data Center GPS system (Corporate data).

17. DD 2648 Completed — Displays member’s completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate data).

18. DoL. Workshop Completed — Displays member’s completed DoL Workshop from the
Defense Manpower Data Center GPS system (Corporate data).

19. DD 2958 Completed — Displays member’s completed DD 2958 from the Defense
Manpower Data Center GPS system (Corporate data).

20. VA Briefing Completed — Displays member’s completed VA Briefing from the
Defense Manpower Data Center GPS system (Corporate data).

21. Career Readiness Met — Displays member’s completed CRS from the Defense
Manpower Data Center GPS system.

22. Capstone Completed: Displays member’s completed Capstone from the Defense
Manpower Data Center GPS system.

23. Grade — Enter the member’s paygrade on the day of reenlistment.

24. Base Pay: Member’s monthly base pay at time the of reenlistment

25. Number of Leave Days Selling: Enter a number between 00 & 60 half days are allowed
e.g., 12.5 days

26. Estimated Paid Leave Amount: This amount is automatically calculated and entered
by the system upon completing the Days Selling & Monthly Base Pay fields.

27. PDTY From Date: Permissive Temporary Duty From Date.

28. PDTY To Date: Permissive Temporary Duty To Date.
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29. Terminal Leave From Date: Separation Leave start date and is less that the Separation
planned date.

30. Terminal Leave To Date: Separation Leave end date and will be equal to the
Separation planned date.

31. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the & icon located below the Comments block.
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Career Decisions Page

Career Decisions

Rank/Rate: |SC Name: _ Current DSC: 200
ADSD: PRD: D3/30/2018 EOQS: 1011572016 Soft EAOQS:
CREQ/ECMO: PEBD: 10r31/2002 DIEMS: DIERF: 10/31/2002

Separation/Reenlistment/Fleet Reserve
Retirement/Extensions

Find | View All First ‘4’ 10of1 ‘&' Last

Program +]
Plan @ Planned Date: Eﬂ@
Type:
Transition (only GPS data completed within 24 months of the current date is displayed)
GPS Required: @ Dol Workshop Exemption: @
DD 2648 Completed: Dol Workshop Completed: @
DD 2958 Completed: @ VA Briefing Completed: @
Career Readiness Met: @ Capstone Course Completed: @

Lump Sum Leave Calculator

Grade:; EO7 C@ase Pay: @ Days Selling: @t Paid Leave Amt: @

Comments: @

0 Calculators
CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan

Figure 9-16—-Career Decisions — Reserve Separation
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Career Decisions Page

9.1.7 Plan Type: Separation Reserves
13. Career Decisions Plan Type (Required Field): Select Separation.

14. Career Decisions Planned Date (Required Field): Enter the Date the Separation
becomes active. You may enter a date manually in the format MM/DD/YYYY or you

may select the date calendar button **

date from the pop-up calendar.

to the right of the field and select the Separation

15. GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

16. DoL. Workshop Exemption — Displays the DoL. Workshop Exemption received from
the Defense Manpower Data Center GPS system (Corporate data).

17. DD 2648 Completed — Displays member’s completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate data).

18. DoL. Workshop Completed — Displays member’s completed DoL Workshop from the
Defense Manpower Data Center GPS system (Corporate data).

19. DD 2958 Completed — Displays member’s completed DD 2958 from the Defense
Manpower Data Center GPS system (Corporate data).

20. VA Briefing Completed — Displays member’s completed VA Briefing from the
Defense Manpower Data Center GPS system (Corporate data).

21. Career Readiness Met — Displays member’s completed CRS from the Defense
Manpower Data Center GPS system.

22. Capstone Completed: Displays member’s completed Capstone from the Defense
Manpower Data Center GPS system.

23. Grade — Enter the member’s paygrade on the day of reenlistment.

24. Base Pay: Member’s monthly base pay at time the of reenlistment

25. Number of Leave Days Selling: Enter a number between 00 & 60 half days are allowed
e.g., 12.5 days

26. Estimated Paid Leave Amount: This amount is automatically calculated and entered by
the system upon completing the Days Selling & Monthly Base Pay fields.

27. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the # icon located below the Comments block.
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Career Decisions Page

Career Decisions

Rank/Rate: AQ1 Name: _ Current DSC: 100

ADSD: 06/25/2001 PRD: 07/01/20186 EAOS: 12/03/2019 Soft EAOS: 12/03/2019

CREOQ/ECMO: 2 PEBD: 0&6/25/2001 DIEMS: 0572472001 DIERF:

vic: il -

Separation/Reenlistment/Fleet Reserve

Retirement/Extensions Find | View Al First ‘4 10f1 ‘&' Last
Program (4]
Plan @ Planned Date: [#) @
Type:
Transition (only GPS data completed within 24 months of the current date is displayed)
GPS Required: @ Dol Workshop Exemption: @
DD 2648 Completed: @ Dol Workshop Completed: @
DD 2958 Completed: @ VA Briefing Completed: @
Career Readiness Met: @ Capstone Course Completed: @

Lump Sum Leave Calculator

Grade: EO06 (@ase Pay: @ Days Selling: @t Paid Leave Amt; @

Request Status

Applied: @\Tﬂ Acknowledged: @ Tﬂ DTG of Message: @
PDTY Date Terminal Leave

From: @[’ﬁ: To: @fﬁl From: @T%] To: @rﬁ’,

Comments: @

0 Calculators

CIMS - Selective Reenlistment Bonus CIMS = Retirement Plan CIMS = Survivor Benifit Plan

Figure 9-17—Career Decisions — Active Duty Fleet Reserve
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Career Decisions Page

9.1.8 Plan Type: Fleet Reserves Active Duty

13. Career Decisions Plan Type (Required Field): Select Fleet Reserve.

14. Career Decisions Planned Date (Required Field): Enter the Date the member has
requested to transfer to the Fleet Reserve. You may enter a date manually in the format
MM/DD/YYYY or you may select the date calendar button =* to the right of the field
and select the Separation date from the pop-up calendar.

15. GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

16. DoL. Workshop Exemption — Displays the DoL. Workshop Exemption received from
the Defense Manpower Data Center GPS system (Corporate data).

17. DD 2648 Completed — Displays member’s completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate data).

18. DoL. Workshop Completed — Displays member’s completed DoL Workshop from the
Defense Manpower Data Center GPS system (Corporate data).

19. DD 2958 Completed — Displays member’s completed DD 2958 from the Defense
Manpower Data Center GPS system (Corporate data).

20. VA Briefing Completed — Displays member’s completed VA Briefing from the
Defense Manpower Data Center GPS system (Corporate data).

21. Career Readiness Met — Displays member’s completed CRS from the Defense
Manpower Data Center GPS system.

22. Capstone Completed: Displays member’s completed Capstone from the Defense
Manpower Data Center GPS system.

23. Grade — Enter the member’s paygrade on the day of reenlistment.

24. Base Pay: Member’s monthly base pay at time the of reenlistment

25. Number of Leave Days Selling: Enter a number between 00 & 60 half days are allowed
e.g., 12.5 days

26. Estimated Paid Leave Amount: This amount is automatically calculated and entered by
the system upon completing the Days Selling & Monthly Base Pay fields.

27. Applied: Enter the date the official request was made to the approval authority.

28. Acknowledge Date: Enter the date of the Request Acknowledgement Message.

NOTE: The date entered here will always be before the Career Decisions Planned
Date.
August 12, 2016 131 CIMS User Guide

Unclassified



29. Date Time Group of Message: Enter the Full Date Time Group of the
acknowledgement message.

30. PDTY From Date: Permissive Temporary Duty From Date.
31. PDTY To Date: Permissive Temporary Duty To Date.

32. Terminal Leave From Date: Separation Leave start date and is less than the Separation
planned date.

33. Terminal Leave To Date: Separation Leave end date and will be equal to the
Separation planned date.

34. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the # icon located below the Comments block.
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Career Decisions Page

Microsoft Internet Explorer

Figure 9-18—Career Decisions — Reserve FLT Error Message
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Career Decisions Page

9.1.9 Plan Type: Fleet Reserves

13. Career Decisions Plan Type: Fleet Reserve is not a valid value for Reserve Members
and will display Error Message.
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Career Decisions Page

Career Decisions

RankiRate: AO1 vame: [ Current DSC: 100

ADSD: D6/25/2001 PRD: 07/01/2016 EADS: 12/03/2019 Soft EAQS: 12032018

CREQVECMO: 2 PEBD: 06/25/2001 DIEMS: 05/24/2001 DIERF:

Separation/Reenlistment/Fleet Reserve

Retirement/Extensions Find | View All First ‘& 10f1 ® Last
Program [#]
Plan ® Planned Date: 4]
Type:
Transition (only GPS data completed within 24 months of the current date is displayed)
GPS Required: @ Dol Workshop Exemption: @
DD 2648 Completed: @ Dol Workshop Completed: @
DD 2958 Completed: (19 VA Briefing Completed: D
Career Readiness Met: @ Capstone Course Completed: @

Lump Sum Leave Calculator
Grade: E06 |CgEpase Pay: ¢ Days Selling: @) Paid Leave Amt: 26
Request Status

Applied: @‘iﬂ Acknowledged: m DTG of Message: @

PDTY Date Terminal Leave
From: Q5 To: (318 From: (32 EIN U7
Comments: @

0 Calculators

CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan

Figure 9-19—Career Decisions — Active Duty Retirement
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Career Decisions Page

9.1.10 Plan Type: Retirement — Active Duty

13. Career Decisions Plan Type (Required Field): Select Retirement.

14. Career Decisions Planned Date (Required Field): Enter the Date the member has
requested to transfer to Retire. You may enter a date manually in the format
MM/DD/YYYY or you may select the date calendar button =* to the right of the field
and select the Separation date from the pop-up calendar.

15. GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

16. DoL. Workshop Exemption — Displays the DoL. Workshop Exemption received from
the Defense Manpower Data Center GPS system (Corporate data).

17. DD 2648 Completed — Displays member’s completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate data).

18. DoL. Workshop Completed — Displays member’s completed DoL Workshop from the
Defense Manpower Data Center GPS system (Corporate data).

19. DD 2958 Completed — Displays member’s completed DD 2958 from the Defense
Manpower Data Center GPS system (Corporate data).

20. VA Briefing Completed — Displays member’s completed VA Briefing from the
Defense Manpower Data Center GPS system (Corporate data).

21. Career Readiness Met — Displays member’s completed CRS from the Defense
Manpower Data Center GPS system.

22. Capstone Completed: Displays member’s completed Capstone from the Defense
Manpower Data Center GPS system.

23. Grade — Enter the member’s paygrade on the day of reenlistment.

24. Base Pay: Member’s monthly base pay at time the of reenlistment

25. Number of Leave Days Selling: Enter a number between 00 & 60 half days are allowed
e.g., 12.5 days

26. Estimated Paid Leave Amount: This amount is automatically calculated and entered by
the system upon completing the Days Selling & Monthly Base Pay fields.

27. Applied: Enter the date the official request was made to the approval authority.

28. Acknowledge Date: Enter the date of the Request Acknowledgement Message.

NOTE: The date entered here will always be before the Career Decisions Planned
Date.
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29. Date Time Group of Message: Enter the Full Date Time Group of the
acknowledgement message.

30. PDTY From Date: Permissive Temporary Duty From Date.
31. PDTY To Date: Permissive Temporary Duty To Date.

32. Terminal Leave From Date: Separation Leave start date and is less than the Separation
planned date.

33. Terminal Leave To Date: Separation Leave end date and will be equal to the
Separation planned date.

34. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the & icon located below the Comments block.
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Career Decisions Page

Career Decisions

Rank/Rate: |SC Name: _ Current DSC: 200
ADSD: PRD: 0373072018 EOS: 101152016 Soft EADS:
CREO/ECMO: PEBD: 10312002 DIEMS: DIERF: 10031/,2002

oc:

Separation/Reenlistment/Fleet Reserve

4 i (]
Retirement/Extensions Find | View All First L =
Program [#]
Plan @ Planned Date: |ﬂ.®
Type:

Transition (only GPS data completed within 24 months of the current date is displayed)

GPS Required: @ Dol Workshop Exemption: (16

DD 2648 Completed: Dol Workshop Completed: D

DD 2958 Completed: @ VA Briefing Completed: @

Career Readiness Met: @ Capstone Course Completed: @

Lump Sum Leave Calculator

Grade: E07 | @B)Base Pay: &) Days Selling: @)t Paid Leave Amt: 26

Request Status

Acknowledged: @ DTG of Message:
Comments: @ LA
0 Calculators
CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan

Figure 9-20—-Career Decisions — Reserve Retirement
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Career Decisions Page

9.1.11 Plan Type: Retirement Reserves

13. Career Decisions Plan Type (Required Field): Select Retirement.

14. Career Decisions Planned Date (Required Field): Enter the Date the member has
requested to transfer to Retire. You may enter a date manually in the format
MM/DD/YYYY or you may select the date calendar button =* to the right of the field
and select the Separation date from the pop-up calendar.

15. GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

16. DoL. Workshop Exemption — Displays the DoL. Workshop Exemption received from
the Defense Manpower Data Center GPS system (Corporate data).

17. DD 2648 Completed — Displays member’s completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate data).

18. DoL. Workshop Completed — Displays member’s completed DoL Workshop from the
Defense Manpower Data Center GPS system (Corporate data).

19. DD 2958 Completed — Displays member’s completed DD 2958 from the Defense
Manpower Data Center GPS system (Corporate data).

20. VA Briefing Completed — Displays member’s completed VA Briefing from the
Defense Manpower Data Center GPS system (Corporate data).

21. Career Readiness Met — Displays member’s completed CRS from the Defense
Manpower Data Center GPS system.

22. Capstone Completed: Displays member’s completed Capstone from the Defense
Manpower Data Center GPS system.

23. Grade — Enter the member’s paygrade on the day of reenlistment.

24. Base Pay: Member’s monthly base pay at time the of reenlistment

25. Number of Leave Days Selling: Enter a number between 00 & 60 half days are allowed
e.g., 12.5 days

26. Estimated Paid Leave Amount: This amount is automatically calculated and entered by
the system upon completing the Days Selling & Monthly Base Pay fields.

27. Acknowledge Date: Enter the date of the Request Acknowledgement Message.

NOTE: The date entered here will always be before the Career Decisions Planned
Date.
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28. Date Time Group of Message: Enter the Full Date Time Group of the
acknowledgement message.

29. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the # icon located below the Comments block.
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Section Ten — Correspondence Tracking
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10. CORRESPONDENCE TRACKING

This section covers the Correspondence Tracking page and provides Career Counselors the
ability to track 20 Active Duty and 9 Reserve correspondence types. Data entered onto this page
may be used for reporting and statistical analysis in CIMS Online/CIMS Analytics in NRMS.
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Correspondence Tracking

Corr Tracking

Rank/Rate: ADAN o name: | e Current DSC: 100 e

ADSD: 01/15/2013 o PRD: 06/01/2017 e EAOS:01/14/2017 QGADS: mnmm?e
CREOQ/ECMO: 2 e PEBD: 01/15/2013 @ DIEMS: 05/09/2012 QDIERF: @

Correspondence Tracking Personalize | Find | | E First ‘&' 1-20f2 &/ Last
Prog Pkg Submizzion Status

Type Type Date Status Date Comments

CON |Q CONVERSION 5 |@Q Request 02012013 |5 [A | Approved 06/0%/2016  |[5) comments | [+] [=]
SPG Q4 SPECIAL PROGRAMS |3 |Q, Board Package |06/D1/2016 | |P |Qy Pending 06/0%/2016 (&) Comments +] [=]
5] Save | |[a" Return to Search Previous in List  ||45] Next in List

Figure 10-1-Correspondence Tracking — Corporate Data
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10.1 Correspondence Tracking

Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).
Name — Full Last Name, First Name Middle Name (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

ADSD - Current Active Duty Service Date is only displayed for Active Duty personnel
(Corporate data).

A w o

5. PRD — Current Projected Rotation Date (Corporate data).

6. EAOS — Current Expiration of Active Obligated Service is only displayed for Active
Duty personnel (Corporate data).

7. EOS — Current Contract Expiration Date is only displayed for Reserve personnel
(Corporate data).

8. Soft EAOS — Current Soft Expiration of Active Obligated Service is only displayed for
Active Duty personnel (Corporate data).

9. CREO/ECMO - Displays the current Career/Reenlistment Objectives code for active
duty personnel or the current Enlisted Career Management Objective code for Reserve
personnel. The CREO/ECMO is re-calculated each time the CDB page is opened based
on the current NAVADMIN.

10. PEBD - Pay Entry Base Date (Corporate data).
11. DIEMS — Date of Initial Entry into Military Service (Corporate data).

12. DIERF — Date of Initial Entry into Reserve Forces is only displayed for Reserve
personnel (Corporate data).
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Correspondence Tracking

Corr Tracking

Rank/Rate: ADAN

ADSD: 01/15/2013

CREQ/ECMO: 2

PEBD: 01/15/2013

PRD:

08/01/2017

EAOS:0114/2017

DIEMS: 05/09/2012

Current DSC: 100
SEAOS:  01M42017

DIERF:

Correspondence Tracking

Prog
Type

CON |G, CONVERSION

spc o €FciAL ProGRAS [2

Personalize | Find | (2 [ First ‘&' 1-20f2 &/ Last
Pkg Submizzion Status
Type Date Status Date Comments
5 |@ Request 02012013 | [A |@, Approved D6/09/2016 |[5i) Comments | [+] [=]

Qoard Package |06/01/2016 e P Qoding

[+ [=]

D6/09/2016 g Comme|

5 save

. Return to Search 4

Mext in List

Figure 10-2—Correspondence Tracking — Program & Package Detalil

Program Type code
AOC
ASC
8]
S

F

|

O
Z

9]
m

0
=
's}

~|T |T @
Ojbx]
(@] Eill(w]

=
m
O

O
)
0

O
EC
X

O
b=
T

0
<
(]

]
O
0

o}
m
1=

(ex]
0
G)

303
0 1=

&
(]
=

Description A
AQCS

A School
CONVERSION
Career Status Bonus
Chief Warrant Officer
GUARD 2000

HARP

High Year Tenure Waiver
Limited Duty Officer
MECP

Officer Candidate School
OHARP

OTHER

Perform To Serve
SCORE

SEA

SPECIAL PROGRAMS
STA-21

STAR

Us MAP

Program Type code Description B

ACD ACDL Recall

BEM HM 1o BSR

WSl MGIB-SR Kicker

MSs MGIB-SR Suspension

MST MGIB-SR Termination

EBS Eesene Honus Suspension
RBET Eeserve Bonus Termination
SRR SELRES Retirement Eequest
iR Age B0 WWaver

Figure 10-3—Correspondence Tracking —
Active Duty Program Type Codes

Figure 10-4—Correspondence Tracking —
SELRES Program Type Codes
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10.2 Correspondence Tracking Status Codes and Type Codes

1. PROGRAM TYPE - A 3 digit code used to describe the program type applied for. You
may also use the lookup list to select one of 20 Active Duty program types @ or 9
Reserve program types ©.

NOTE: More than one Program Type package may be tracked at one time.
Additional packages may be added by using the Add Row button.

2. PACKAGE TYPE - The Package Type Package Type Description
Code is a one digit number used to 1 13067
describe how the request was made and 2 Message
may be entered manually or by selecting 3 Board Package
the type for the available lookup list in 4 Electronic
Figure 10-5. g Eﬁ:re_st

3. PACKAGE SUBMISSION DATE -
Date the current program request was

Figure 10-5—-Correspondence Tracking —
submitted for approval. g P 9

Package Type Codes

E« grﬁxggroved
lc |conversion Approved

=1

4. PROGRAM STATUS - Code used to D |Disapproved
identify the current status of the package E [Separate
and may be entered manually or by
selecting one of the values from the
lookup list in Figure 10-6.

E !In-house

4? iln Rate Approved

P [Pending
NOTE: Notall values are valid with all R |PTS Reenlistment
program types, an error 'S [submitted

message will appear if the
selected Status code is not
valid.

T |csB Accepted
E!CSB Rejected

Figure 10-6-Correspondence
Tracking — Program Status Codes

5. PROGRAM STATUS DATE - Date of the current status entered in MM/DD/YYYY
format.

6. COMMENTS - This button is used to open a comment block and allows entry of a
statement of up to 250 characters. The word “Comments” changes to red when a
comment is present for viewing.
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Section Eleven — Rating Conversion

August 12, 2016 151 CIMS User Guide

Unclassified



Rating Conversion

The Rating Conversion page is a tool used to help members considering a rating conversion to
determine fields they may be qualified for and is based solely on the ASVAB scores displayed

on the page. Career Counselors should investigate each desired rating further to determine if a
member is fully qualified for that field.

Rating Conversion

Name:_ o Rank/Rate: A1 e Current DSC: 100 Q
Education o

Level: 1 Less than High School Diploma Years: 11

ASVABIAFCT Test ID: 01D AFQT: 79 NAPT CD: NFQT Score:
Most Recent Test Date: 04/23/2003 Test Site UIC: 30645

Scores e
38: 56 WK: 52 NOAQ: &0 AS: 49 MC: 65 VE: 54 Al: O RADIO: O
AR: 65 PC: 56 C&: 0 MK: 50 El: 60 DLAB: 666 SONAR: D ESTS: D

Calculate Eligibility Ratingd @)

@ Eiigible Ratings ©@

ABE, ABF, ABH, AC, AD, AE, AECF, AG, AIRCREW, AM, AME, AQ, AS, AT, AW, AZ, BM, BU, CE, CM, C5, C5{55), CTA,
CTI, CTM, CTN, CTR, CTT, CTT|AEF), DC, EA, EM, EN, EN(ATF), EQ, EOD, ET{AECF), ET(55), FC{AECF), FT(55), GM, G5E,
GSM, HM, HT, HT(ATF), IC, IC(ATF), 15, IT, LN, MA, MC, MM, MM{55), MN, MR, MT, ND, 05, PC, PR, P5, GQM, RP, $B, SECF,
5H, SK, SK(55), SN(55), 5O, 5T(58), STG, STG{AEF), SW, UT, YN, YN{55).

Figure 11-1-Rating Conversion Page
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11. RATING CONVERSION

Name — Full Last Name, First Name Middle Name (Corporate data).

Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

Education — Highest education level attained and the equivalent years (Corporate data)..

o &M WD

ASVAB Test Description — Information contained in this section describes the test given
including the date and UIC of the test site (Corporate data).

6. Scores — Displays the test results for each subsection of the test described in Section 6 of
this page (Corporate data).

7. Calculate Button — When this button is pressed the page will calculate all the ratings that
the member may qualify for.

NOTE: These calculations are based strictly on the ASVAB scores and do not take
into consideration any other requirements that may exist for a particular
rating.

8. Eligible Ratings — This box appears only after the Calculate Button is pressed.

NOTE: Ratings displayed in this box are based solely on the ASVAB Scores, other
Rating Requirements may exist.
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Section Twelve — United States Military Apprenticeship Program
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United States Military Apprenticeship Program

The USMAP Information page can be used to check the current progress of service member’s
apprenticeship program. All information contained on this page is corporate data and cannot be
updated using this page. Updates may be accomplished at the USMAP site.

USMAP

RankRate: A1 @)  Name: [N © Current DSC: 100 @)

AlMS 0510 SHEET METAL WORKER (ANY INDUSTRY) e
Symbol;
Status: 5 Completed 6

Enrollment Information Progress Information

Pre-Registration Credit:
Date Enrolled: 01/27/2012 @) g s00 €

Additional Credit: @

Date Completed:03/20/2014 @) Total H Eamed: 40000 €8
0 ours camed. .

Last Update: 04/10/2014 e Total Hours Reguired: 3000 @

NETC USMAP Data

Figure 12-1-USMAP Page
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12. UNITED STATES MILITARY APPRENTICESHIP PROGRAM

Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).
Name — Full Last Name, First Name Middle Name (Corporate data).

Current DSC — Current Duty Status Code (Corporate data).

AIMS Symbol — Code and Name of the program the service member has applied for
(Corporate data).

A w o

Status — Current status of the program (Corporate data).

Date Enrolled — Date of enrollment in to the program (Corporate data).

Date Completed — Date the member completed the program (Corporate data).
Last Update — Date the USMAP record was last updated (Corporate data).

Pre-Registration Credit — Number of credits awarded toward the completion of the
program based on experience in the field, listed in hours (Corporate data).

© ®©® N o G

10. Additional Credit — Other credits awarded towards the completion of the program, listed
in hours (Corporate data).

11. Total Hours Earned — Number of credit hours earned since registering for the program
(Corporate data).

12. Total Hours Required — Total number of hours required to complete the Apprenticeship
program (Corporate data).

13. USMAP Data Link — Activating the link will open a new window on the USMAP page
at https://usmap.netc.navy.mil/ where more information on the member’s USMAP
progress can be viewed or updated by the registered member.
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Section Thirteen — Verify Process
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Verify Process

Career Development Board

The Verification process is available only to Command Career Counselors and used to validate
information entered by the Department/Division Career Counselors on the Career Development
board page. This allows the Command Career Counselor to make corrections, additions, or other
changes to the record before it becomes permanent in the database. Command Career Counselors
should make every effort to ensure that information in CDBs is accurate and complete.
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Verify Process

Career Development Board — Data

Career Development CDB Data

Rank/Rate: AN Name: _ Current DSC: 100
ADSD: D3/06/2012 PEBD: 03/06/2012 EAOS: 03/05/2016 Soft EAOS: 03/05/2016
REPORT DT: 03/19/2013 PRD: 03/01/2015 DIEMS: 07/23/2011 DIERF:
Career Development Comments Find | View All First ‘&' 10f1 ‘&' Last
CDB Type: [P |q 18 Month DEPT: CPS DIV: OF
CDB Type 2:|| |3, CDB Type 3: &} CDB Type 4:
CDB Date: 01/22/2015 |[5) Status é
CDB Rank/Rate: AN Q. O Pending ' Completed ' Verified

Figure 13-1-Verify — CDB Corporate Data Section
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13. VERIFY PROCESS

When validating a CDB the CCC will highlight the Status Verified. It is essential that the CCC
review every field for accuracy and completeness before saving the CDB. Once a CDB has been
marked Verified and Saved it can no longer be changed without contacting the NSIPS Help
Desk. For detailed information on this page please see Section 8.

13.1 Verify— CDB Data

7. Status — Indicates the current status of a Career Development Board. Command Career
Counselors may verify any Pending or Completed CDB.

NOTE: Extreme caution should be taken when validating a CDB still in the Pending
state. A Pending status means that the CDB has not been completed and may
still require additional information be entered.
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Verify Process

Career Development Board — Data

PACT Decision:

Short Term Goals:

Long Term Goals:

Board Members:

Board Comments:

Leadership Title:

Leadership
Comments:

AD Q. Continuing in PACT program

Save money, eams EAWS

Eam welding ceriification

®R &R &

oz | ccl

217 characters remaining
Recommend member to attend walk through for EAWS/ESWS. Recommend member @
to utilize TA for welding school. Recommend member to attend fleet and family class
for house buying before buying a house.

305 characters remaining

CMC (1)

Concur with board comments| @) k&

223 characters remaining

Figure 13-2—-Verify — CDB Leadership Title and Comments
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Verify Process

Career Development Board

1. Leadership Title — (Required) Only available to personnel with Command Career
Counselor access from the CIMS Verify menu. A Leadership Title is required to be
entered prior to verifying the CDB.

2. Leadership Comments — (Required) Only available to personnel with Command Career
Counselor access from the CIMS Verify menu. Leadership Comments are required to be
entered prior to verifying the CDB. If Leadership Comments have been entered, and the
record is saved in a Complete or Pending status, the Leadership Comments block will be
blanked out on save. This is to prevent personnel from viewing comments prior to final
verification.
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Section Fourteen — Calculators
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14. CALCULATORS - RETIREMENT

Retirement Calc

Retirement Calculator o

@) Active O Reserve
Required Info for Retirement Calculation

Retirement Grade: [£09 | Q €eBD: (0610171990 |5 €)) ApsD: psniiean |5 €

Date of Retirement: [06/012017 |5 @) | Total Active Federal Military “

Service
27 Years 0 Months
Select Retirement Plan e
O Final Pay @® High -3 O REDUX
Current Base Pay e Prior Base Pay 0
Pay Scale Date: 01/01/2016 01/01/2014 |G,
Pay Grade: EQ2 B8 |Q
LOS for Pay: 26 20
Monthly Base Pay: 6636.00 5009.40

Entered Service after September 7, 1980: Final 36 Months *# of Months Total Amount

Enter all base pay amounts received for Pay Amt Received

B o s cod e g ro2co

Ir;eat;ewed to determine the Retired Base 530470 G656 40
5673.60 08 ~ 34041 60
5009.40 06 W 20056.40

Retired Base Pay: (@)) 5502770  Total Mos: 36 $213397.20
Estimated Retirement Amount
Year @ Retired Pay Retired Monthly @ Retired Annual @
Multiplier Pay Pay
2017 67.500 % $4001.20 $48014.37

Calculate Retirement

High 3 and REDUX calculations require monthly base pay be averaged for the final
36 months of service to determine the Retired Base Pay IAW DOD FMR 7000.14-R
VOLUME 7B.

* = Required when the field is open SEF Calculator @

Figure 14-1-Calculators — Retirement— Active Duty
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141

CALCULATORS — RETIREMENT — ACTIVE DUTY

Active/Reserve Selector — Select the appropriate option for the type of calculation
desired.

Retirement Grade — Enter the paygrade or select the appropriate paygrade from the
lookup.

3. PEBD - Enter the member’s Pay Entry Base Date.

4. ADSD - Enter the member’s Active Duty Start Date.

5. Date of Retirement — Enter the member’s date of retirement.

6. Total Active Service — Calculated based on the Date of Retirement minus the ADSD.

7. Retirement Plan — Select the member’s retirement plan. The member’s retirement plan
is available on their Leave and Earning Statement from DFAS.

NOTE: Every effort to use the appropriate calculator is important for each member, so
that decisions made are based on the most accurate information possible.

8. Current Base Pay — Calculated based on the member’s current grade and PEBD.

9. Prior Base Pay — Is a lookup to view a member’s prior base pay based on the user entries
of Pay Scale Date, Paygrade, and Length of Service for Pay. Prior Base pay amounts are
used in High 3 and REDUX retirement plans.

10. Retired Base Amount — Amount used to calculate Retired Annual Pay when multiplied
by Retired Pay Multiplier (#12).
NOTE: When calculating High 3 or REDUX plans it is necessary to enter the highest
36 month average of monthly base pay (normally the last 36 months) to calculate the
Retired Base Amount.

11. Year — Year member is retiring.

12. Retired Pay Multiplier —Percentage calculated based on the Retirement Plan selected
and Total Active Service.

13. Retired Monthly Pay — Calculated monthly retired pay based on Retired Pay Multiplier
multiplied by Retired Base Amount.

14. Retired Annual Pay — Calculated annual retired pay based on Retired Monthly Pay
multiplied by 12.
NOTE: These calculations are only an estimate and intended to provide the member

information to make Career Decisions

15. SBP Calculator Link — Link to the CIMS Survivor Benefit Plan Calculator. Link will

transfer data from the retirement calculator to SBP calculator.
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CALCULATORS - RETIREMENT — Reserve

Retirement Calc
Retirement Calculator o
O Active (® Reserve

Required Info for Retirement Calculation

Retirement Grade: |E09 |@, @PEBD: 060171930 |51 €@rotal Points Eamed: | 2250, @)

Date of Retirement: [06/01/2017 | @)

Select Retirement Plan e

C Final Pay @®) High - 3 O REDUX
Current Base Pay e Prior Base Pay e
Pay Scale Date: 01/01/2016 01/01/2014 | Q
Pay Grade: E03 EDE |Qy
LOS for Pay: 36 203,
Monthly Base Pay: 7317.00 5009.40
Entered Service after September 7, 1980: Final 36 Months  *# of Months Total Amount
Enter all base pay amounts received for Pay Amt Received
et Mont o e namer 653 2o

received to determine the Retired Base

rec: 5304 70 69656.40
5673.60 06 v 34041.60

5009.40 30056.40

Retired Base Pay: $5027.70 eT otal Mos: 36 $213307 20

Estimated Retirement Amount

Year Retired Pay Retired Monthly Retired Annual
@ Multiplier @ Pay @ Pay

2017 $1337.85 $16054.19

| Calculate Retirement |

High 3 and REDUX calculations require monthly base pay be averaged for the final
36 months of service to determine the Retired Base Pay 1AW DOD FMR 7000.14-R
VOLUME TB.

* = Required when the fizld is open SBP Calculator @

Figure 14-2—Calculators — Retirement — Reserve
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142 CALCULATORS — RETIREMENT — Reserve

1.

IS

Active/Reserve Selector — Select the appropriate option for the type of calculation
desired.

Retirement Grade — Enter the paygrade or select the appropriate paygrade from the
lookup.

PEBD - Enter the member’s Pay Entry Base Date.
Total Points Earned — Enter the expected reserve retirement points.
Date of Retirement — Enter the member’s date of retirement.

Retirement Plan — Select the member’s retirement plan. The member’s retirement plan
is available on their Leave and Earning Statement from DFAS. REDUX is not selectable
for SELRES.

NOTE: Every effort to use the appropriate calculator is important for each member, so
that decisions made are based on the most accurate information possible.

7. Current Base Pay — Calculated based on the member’s current grade and PEBD.

8. Prior Base Pay — Is a lookup to view a member’s prior base pay based on the user entries
of Pay Scale Date, Paygrade, and Length of Service for Pay. Prior Base pay amounts are
used in High 3 and REDUX retirement plans.

9. Retired Base Amount — Amount used to calculate Retired Annual Pay when multiplied
by Retired Pay Multiplier (#12).

NOTE: When calculating High 3 plan it is necessary to enter the highest 36 month
average of monthly base pay (normally the last 36 months) to calculate the Retired Base
Amount.

10. Year — Year member is retiring.

11. Retired Pay Multiplier —Percentage calculated based on the Retirement Plan selected
and Total Active Service.

12. Retired Monthly Pay — Not used in SELRES calculations.

13. Retired Annual Pay — Calculated annual retired pay based on Retired Monthly Pay
multiplied by 12.
NOTE: These calculations are only an estimate and intended to provide the member

information to make Career Decisions

14. SBP Calculator Link — Link to the CIMS Survivor Benefit Plan Calculator. Link will

transfer data from the retirement calculator to SBP calculator.
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CALCULATORS - Selective Reenlistment Bonus (SRB) Active Duty

SRB Calculator

Selective Reenlistment Bonus Calculator

®usn OFrs (O RESERVE
PEBD: (071012010 |§g) ADSD: [07/01/2010_|[5g),

Pay Grade: EOS 0 Bonus Type: 1AA C@
Broken Service Status: 1- No Broken Service ~
SRB Qualifier: ACT2 € sRBMax Amount:| $45000.00/@)
Zone Description: (ZONES A & B ONLYED
Bonus Rating: Ac€@@)  Bonus Warfare: (11 Bonus NEC: ®
INOP NUC EXT: iz INOP OTH EXT: 2] @

EAOS at Reenlistment: [06/3012016 |8  SEAOS at Reenlistment: [06/30/2016 |5

Date of Reenlistment: | 07/01/2016 @ Reenlistment Term: 43 Month V@

Monthly Base Pay: $2514_® LOS for Pay: @ New EAQS:  (06/30/2 nz@
Reduction Months
INOP NUC EXT: ili22) Early Reenlistment: 00ed
INOP OTH EXT: 12@ Owver 16 Years: DD@
Calculate SRB |
Estimated SRB Amount @
Zone: p  Tier Description: T2 NAVADMIN#: 036016
Award Level: 30 Months Used to Calculate Bonus: 36

Total Act Serv at REENL: 6 Yrs 0 Mos O Days

Total Act Serv after REENL: 10 Yrs 0 Mos 0 Days SRB 523,527 30
Amount:

Figure 14-3—Calculators — Selective Reenlistment Bonus-Active Duty
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14.3 CALCULATORS — SRB Active Duty

1. USN/FTS/RESERVE Selector — Select the appropriate option for member the
calculation is performed.
2. PEBD - Enter the Pay Entry Base of Date.
3. ADSD - Enter the Active Duty Service Date.
4. Pay Grade — Select the paygrade at time of reenlistment.
5. Bonus Type — Select the bonus type.
6. Broken Service Status — Select the option from the drop-down mention that corresponds
with the member’s current status. Only available when Bonus Type is Broken Service.
7. SRB Qualifier — Select the qualifier or part of the qualifier then use the lookup button to
locate one.
8. SRB Max Amount — Select the maximum amount based on the SRB Qualifier selected.
9. Zone Description — Display only of the reenlistment zones eligible for a SRB based on
the SRB Qualifier and SRB Max Amount selected.
10. Bonus Rating — Display only of rating used to establish eligibility for the SRB based on
the SRB Qualifier selected. If the SRB Qualifier is based on a NEC field will be blank.
11. Bonus Warfare — Display only of warfare used to establish eligibility for the SRB based
on the SRB Qualifier selected. Displayed only when SRB Qualifier is based on a Rating
and Warfare listed on current NAVADMIN, else field is blank.
12. Bonus NEC - Display only of NEC used to establish eligibility for the SRB based on the
SRB Quialifier selected. If the SRB Qualifier is based on a Rating field will be blank.
13. INOP NUC EXT - Enter enlistment extension months incurred for nuclear training
schools obligations.
14. INOP OTH EXT - Enter all other enlistment extension months incurred.
15. EAOS at Reenlistment — Enter the member’s EAOS on day of reenlistment.
16. SEAOS at Reenlistment — Enter the member’s SEAQS on day of reenlistment.
17. Date of Reenlistment — Enter the date of reenlistment.
18. Reenlistment Term — Use the drop-down list to select the number of years the member
is planning to reenlist. Select three, four, five, or six years.
19. Base Pay Per Month — Display only of monthly base pay derived based on the Paygrade,
PEBD and Date of Reenlistment entered.
20. LOS for Pay — Display only of length of service for pay derived based on the Paygrade,
PEBD and Date of Reenlistment entered.
21. New EAOQOS - Display only of new EAQS after reenlistment derived based on the Date of
Reenlistment plus the Reenlistment Term.
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22.

23.

24.

25.

26.

INOP NUC EXT (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the INOP NUC EXT and Term of Enlistment
entries.

Early Reenlistment (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the Date of Reenlistment minus EAOS at
Reenlistment.

INOP OTH EXT (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the INOP OTH EXT.

Over 16 Years (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the Date of Reenlistment minus ADSD.

Estimated SRB Amount — This section displays the calculator’s results. Display only of
Zone, Tier, NAVADMIN , Award Level, Months Used to Calculate Bonus, Total Active
Service at Reenlistment, Total Active Service after Reenlistment that were used to
determine the SRB Amount.

NOTE: Every effort to use the appropriate calculator is important for each
member, so that decisions made are based on the most accurate information possible.

NOTE: These calculations are only an estimate and intended to provide the
member information to make Career Decisions.
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CALCULATORS - Selective Reenlistment Bonus (SRB) SELRES

SRE Calculator

Selective Reenlistment Bonus Calculator

Crusn OFTs (®) RESERVE
SRE Qualifier: AE/3318:T3 ABC €. SRBMax Amount:| 57500.00/€)
Type REEN/EXT: 6 YEAR REENLISTMENTE)
Calcuiate SRB |

Estimated SREB Amount 6

Award Level: T3A SRB Amount: 5750000 NAVADMIN#: 03614

All fields Required when open.

Figure 14-4—Calculators — Selective Reenlistment Bonus-SELRES
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144 CALCULATORS —SRB SELRES

1. USN/FTS/RESERVE Selector — Select the appropriate option for member the
calculation is performed.

2. SRB Qualifier — Select the qualifier or part of the qualifier then use the lookup button to
locate one.

3. SRB Max Amount — Select the maximum amount based on the SRB Qualifier selected.

4. Type Reenlistment — Length of reenlistment.

5. Estimated SRB Amount — This section displays the calculator’s results. Display only of
Award Level, SRB Amount and NAVADMIN used in the calculations.

NOTE: Every effort to use the appropriate calculator is important for each member,
so that decisions made are based on the most accurate information possible.

NOTE: These calculations are only an estimate and intended to provide the member
information to make Career Decisions.
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CALCULATORS - SBP

SBP Calculator

Cost Estimate Form

SBP Cost Estimate Form

) Spouse Only C child Only (®) Spouse and Child
Last Name: Member's |01/011970 [
stvame: [N © Ve C)
'SBP Base $1337.85 (3 Spouse  |01/01/1971 |5 @)
Amount: DOB:
*ijected 06012047 o Youngest  [g1/01/2000
Retirement Date; B Child DOB: Eﬂ e

[ Entered service prior to 1 March 1990 e

Calculate SBF _Clear

Estimation Worksheet e

SBP Monthly Cost and Annuity Estimates

Member Birth Date: 01/01/1970  Spouse Birth Date: 01/01/1971 Child Birth Date: 01/01/2000

Monthly Cost Annuity
Spouse Cost/Annuity:
Child Cost/Annuity:
Spouse & Child/Annuity: $87.03 $735.82

* = Required when the field is open

Figure 14-5-Calculators — SBP Cost Estimate Form
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145 CALCULATORS - SBP

1.

Spouse/Child/Spouse and Child Selector — Select the appropriate option for member
the calculation is performed.

2. Last Name — Enter the last name of the member. (Not Required)

SBP Base Amount —Enter the member’s base retirement pay before allowances and
special pays.

Projected Retirement Date — Enter the retirement date.

5. Entered service prior to 02 March 1990 Checkbox — Check this box if the member

entered service prior to 02 March 1990.

Member’s DOB — Enter the member’s date of birth by manually entering the date or
using the date selector next to the field.

Spouse DOB — Enter the spouse’s date of birth by manually entering the date or using the
date selector next to the field. Enter a date in this field for Spouse Only and Spouse and
Child Only calculations.

NOTE: When performing a Spouse Only calculation the Youngest Child DOB must
be blank; and when performing a Child Only calculation the Spouse DOB
must be blank.

Youngest Child DOB — Enter the member’s youngest child’s date of birth by manually
entering the date or using the date selector next to the field. Enter a date in this field for
Child Only, and Spouse and Child Only calculations.

Estimation Worksheet — This section displays the calculator’s results.

NOTE: These calculations are only an estimate and intended to provide the member
information to make Career Decisions.

NOTE: Itisadvisable for the Career Counselor to perform SBP estimates for each
scenario and review the results carefully with the member.
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CALCULATORS - Selective Reenlistment Bonus (SRB) Active Duty

SRB Calculator

Rank/Rate: AD3 Name:; * Current DSC: 100

Contract/Service Dates e
Navy Enlisted Clasification Code @)

Selective Reenlistment Bonus Calculator

® usN OFTs

PEBD: [07/012010 |5 @) ADSD: [07/01/2010 |[5 o
Pay Grade: EDS Qe Bonus Type: 1AA |G e
Broken Service Status: 1- No Broken Service o
SRB Qualifier: ACT2 Q&RB Max Amount: | $45000.00|/Q @
Zone Description:  (ZONES A& B ONLY) €B
Bonus Rating: AC @ Bonus Warfare: @ Bonus NEC: @
INOP NUC EXT: 12| ©® INOP OTH EXT: 12| @

EAOS at Reenlistment: |06/30/2016 |5 @BEAOS at Reenlistment: [06/20/2016 |5  €B)

Date of Reenlistment: |07/01/2016 |[3]] @eenlismentTerm: 48 Month  » @'

Monthly Base Pay: 5261420 @Y OSforPay: 4 EREwEAOS: 06202020 €@
Reduction Months

INOP NUC EXT: 0o @ Early Reenlistment: oo @
INOP OTH EXT: 12 @ Over 16 Years: Qo @
Calculate SRB |

Estimated SRB Amount @

Zone: p  Tier Description: T2 NAVADMIN#: 03616

Award Level: 30 Months Used to Calculate Bonus; 36

Total Act Serv at REENL: 6 Yrs 0 Mos O Days

Total Act Serv after REENL: 10 ¥rs 0 Mos 0 Days SRB $23,527 .20
Amount:
All fields Required when open. Submit SRB Pre-Certification
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Figure 14-6-Calculators — Selective Reenlistment Bonus-Submission Calculator Active Duty
146 CALCULATORS — SRB Submission Active Duty

1.
2.

Member Data — Rank/Rate, Name, and Duty Status Code (Corporate data).

Contract/Service Dates — PEBD, ADSD, UIC, CED, Term, Extensions, EAOS and
SEAQS (Corporate data).

3. NEC - PNEC and SNEC (Corporate data).
4. USN/FTS Selector — Select the appropriate option for member the calculation is

performed.
5. PEBD - Enter the Pay Entry Base of Date.
6. ADSD - Enter the Active Duty Service Date.
7. Pay Grade — Select the paygrade at time of reenlistment.
8. Bonus Type — Select the bonus type.
9. Broken Service Status — Select the option from the drop-down mention that corresponds
with the member’s current status. Only available when Bonus Type is Broken Service.
10. SRB Qualifier — Select the qualifier or part of the qualifier then use the lookup button to
locate one.
11. SRB Max Amount — Select the maximum amount based on the SRB Qualifier selected.
12. Zone Description — Display only of the reenlistment zones eligible for a SRB based on
the SRB Qualifier and SRB Max Amount selected.
13. Bonus Rating — Display only of rating used to establish eligibility for the SRB based on
the SRB Qualifier selected. If the SRB Qualifier is based on a NEC field will be blank.
14. Bonus Warfare — Display only of warfare used to establish eligibility for the SRB based
on the SRB Qualifier selected. Displayed only when SRB Quialifier is based on a Rating
and Warfare listed on current NAVADMIN, else field is blank.
15. Bonus NEC — Display only of NEC used to establish eligibility for the SRB based on the
SRB Quialifier selected. If the SRB Qualifier is based on a Rating field will be blank.
16. INOP NUC EXT - Enter enlistment extension months incurred for nuclear training
schools obligations.
17. INOP OTH EXT - Enter all other enlistment extension months incurred.
18. EAOS at Reenlistment — Enter the member’s EAOS on day of reenlistment.
19. SEAOQS at Reenlistment — Enter the member’s SEAOS on day of reenlistment.
20. Date of Reenlistment — Enter the date of reenlistment.
21. Reenlistment Term — Use the drop-down list to select the number of years the member
is planning to reenlist. Select three, four, five, or six years.
22. Base Pay Per Month — Display only of monthly base pay derived based on the Paygrade,
PEBD and Date of Reenlistment entered.
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23.

24.

25.

26.

27.

28.

29.

LOS for Pay — Display only of length of service for pay derived based on the Paygrade,
PEBD and Date of Reenlistment entered.

New EAQOS — Display only of new EAQOS after reenlistment derived based on the Date of
Reenlistment plus the Reenlistment Term.

INOP NUC EXT (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the INOP NUC EXT and Term of Enlistment
entries.

Early Reenlistment (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the Date of Reenlistment minus EAOS at
Reenlistment.

INOP OTH EXT (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the INOP OTH EXT.

Over 16 Years (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the Date of Reenlistment minus ADSD.

Estimated SRB Amount — This section displays the calculator’s results. Display only of
Zone, Tier, NAVADMIN , Award Level, Months Used to Calculate Bonus, Total Active
Service at Reenlistment, Total Active Service after Reenlistment that were used to
determine the SRB Amount.

NOTE: Every effort to use the appropriate calculator is important for each member, so
that decisions made are based on the most accurate information possible.

NOTE: These calculations are only an estimate and intended to provide the member
information to make Career Decisions.
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Section Fifteen—Certificates
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15.  CERTIFICATES

This section will aid you in the creation of a variety of Certificates for use in ceremonies. The
Menu below displays the Certificates that you can produce within.

CERTIFICATES — Reenlistment (Member)

Certificates

Member Information

SSHI' ....IIIII - qo

“Fulli Name: |John Doe Smith e

*Gender: e

Signing Official Information

Official Name: _FADM- USN 0

(First Name M| Last Name, Rank, Branch/Class)
Official Title: Chief of Naval Operations e
Official Command: CPNAV Q

Certificate Information

*Certificate Type: [ Reenlistment v/ (7}

*Certificate Date: 06/15/2016 |5 ©

*Recipient Name: John Doe Smith o

*Relationship To Memb-er: @

Rating Information

Rank/Rate Code: NCCM | @ Master Chief Navy Counselor ()

Rank/Rate: Master Chief Navy Counselor @

Warfare Designator Code: S |Q (SW) Surface Warfare EI:'@iSE

Warfare Designator: (SWIAW) @

Full Rating: Master Chief Navy Counselor (SWIAW) @
Print Certificate

Figure 15-1-Certificate Reenlistment Input (Member)
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15.1 CERTIFICATES — Reenlistment (Member)

1. SSN — Enter the member’s SSN. Note: Enter the SSN manually or part of the SSN to use
the lookup button to search for members that contain that part of the SSN. Field is not
required and be left blank.

2. Full Name — Member’s full name. Field is pre-populated when a SSN is entered or can
be manually entered and edited.

3. Gender — Member’s gender. Field is pre-populated when a SSN is entered or can be
manually entered and edited.

4. Official Name — Enter the signing official’s information in the following format First
Name MI Last Name, Rank, Branch/Class.

5. Official Title — The signing official’s title spelled out.

6. Official Command- Enter the signing official’s command name.

7. Certificate Type — Select Reenlistment.

8. Certificate Date — Enter the award date for the certificate.

9. Recipient Name — Display only field when Relationship to Member is set to Self.
Editable by updating the Full Name (field #2).

10. Relationship To Member — Select Self.

11. Rank/Rate Code — Member’s abbreviated rate/rank. Field is pre-populated when a SSN
is entered or can be manually selected.

12. Rank/Rate — Member’s long title rate/rank formatted for the certificate. Field is pre-
populated when a SSN is entered or can be manually selected.

13. Warfare Designator Code — Member’s Warfare designator Field is pre-populated when
a SSN is entered or can be manually selected.

14. Warfare Designator — Member’s Warfare designator formatted for the certificate.

15. Full Rating — Member’s full rating and warfare that will be displayed on the certificate.
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CERTIFICATES - Reenlistment (Member)

CERTIFICATE OF REENLISTMENT

To all who shall see these presents, greetings
KEnow ye, that by the authority vested in me
I do here by reenlist
Master Chief Navy Counselor (AW/SW)

in the
United States Navy
Having solemnly sworn

to support, defend and bear true faith and allegiance to the
Constitution of the United States; to obey the orders of the President
of the United States and all superiors; and to abide by the rules and

regulations prescribed under Naval law and the Uniform Code of

Military Justice; the enlistee is thus entitled to all honors, courtesies

and privileges accorded by Naval law, custom and tradition.

Solemnly sworn to before me this 20th day of June, 2016.

L
Chief of Naval Operations
OFNAV

Figure 15-2—Certificates — Reenlistment (Member)
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CERTIFICATES Reenlistment (Family)

Certificates

Member Information

SSN: sssssnas| = O o

*Full Name: [John Doe Smith e
*"Gender: Male g e

Signing Official Information

Official Name: I -0, USN

(First Name MI Last Mame, Rank, Branch/Class)

Official Title: Chief of Naval Operations
Official Command; CPNAY

Certificate Information

*Certificate Type: | Reenlistment |
*Certificate Date: 06/15/2016 [5)
*Recipient Name: Jane Doe Smith

6000 ©00

*Relationship To Member:

Print Certificate

Figure 15-3— Certificate Reenlistment (Family)
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15.2 CERTIFICATES — Reenlistment (Family)

1.

© o® N o O

10.

SSN — Enter the member’s SSN. Note: Enter the SSN manually or part of the SSN to use
the lookup button to search for members that contain that part of the SSN. Field is not
required and be left blank.

Full Name — Member’s full name. Field is pre-populated when a SSN is entered or can
be manually entered and edited.

Gender — Member’s gender. Field is pre-populated when a SSN is entered or can be
manually entered and edited.

Official Name — Enter the signing official’s information in the following format First
Name MI Last Name, Rank, Branch/Class.

Official Title — The signing official’s title spelled out.

Official Command — Enter the signing official’s command name.
Certificate Type — Select Reenlistment.

Certificate Date — Enter the award date for the certificate.

Recipient Name — Display only field when Relationship To Member is set to Self.
Editable by updating the Full Name (field #2).

Relationship To Member — Select Parent, Child or Spouse as appropriate.
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CERTIFICATES - Reenlistment (Family)

Certificate of Appreciation
From the United States Navy

To all who shall see these presents, greetings

To

By the authority vested in me, it is my pleasure to express the gratefil
appreciation of the United States Navy, to vou, for vour unselfish, faithful,
and dedicated assistance during the naval service of vour husband. Your
unfailing support and understanding have helped immeasurably to make
possible yvour husband's decision to continue a naval career.

Given this 20th day of June, 2016.

Chief of Naval Operations
OPNAV

Figure 15-4—Certificates — Reenlistment (Family)
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CERTIFICATES - Honorable Discharge

Certificates

Member Information

SEN: sesssnsen o o

*Full Name: John Doe Smith o
“Gender: 5

Signing Official Information

official Name: (BB F~0!. USN
gﬂlass}

(First Mame MI Last Mame, Rank, Bra
Official Title: Chief of Maval Operatrions
Official Command: CFNAY

Certificate Information

*Cerfificate Type: Honorable Discharge |
*Certificate Date: 06/15/2016 |[5)
*Recipient Name: John Doe Smith

*Relationship To Member: Self

6000 00

Rating Information

Rank/Rate Code: NCCM |G Master Chief Navy Counselor
Rank/Rate: Master Chief Navy Counselor @
Warfare Designator Code: S | Q (SW) Surface Warfare SDEEiEIiQ
Warfare Designator: (SWIAW) @
Full Rating: Master Chief Navy Counselor (SWIAW) @
®
Print Certificate

Figure 15-5- Honorable Discharge
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15.3 CERTIFICATES — Honorable Discharge

1.

SSN — Enter the member’s SSN. Note: Enter the SSN manually or part of the SSN to use
the lookup button to search for members that contain that part of the SSN. Field is not
required and be left blank.

Full Name — Member’s full name. Field is pre-populated when a SSN is entered or can
be manually entered and edited.

3. Gender — Member’s gender. Field is pre-populated when a SSN is entered or can be
manually entered and edited.
4. Official Name — Enter the signing official’s information in the following format First
Name MI Last Name, Rank, Branch/Class.
5. Official Title — The signing official’s title spelled out.
6. Official Command — Enter the signing official’s command name.
7. Certificate Type — Select Honorable Discharge.
8. Certificate Date — Enter the award date for the certificate.
9. Recipient Name — Display only field when Relationship to Member is set to Self.
Editable by updating the Full Name (field #2).
10. Relationship To Member — Select Self.
11. Rank/Rate Code — Member’s abbreviated rate/rank. Field is pre-populated when a SSN
is entered or can be manually selected.
12. Rank/Rate — Member’s long title rate/rank formatted for the certificate. Field is pre-
populated when a SSN is entered or can be manually selected.
13. Warfare Designator Code — Member’s Warfare designator Field is pre-populated when
a SSN is entered or can be manually selected.
14. Warfare Designator — Member’s Warfare designator formatted for the certificate.
15. Full Rating — Member’s full rating and warfare that will be displayed on the certificate.
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CERTIFICATES - Honorable Discharge

Zggnnrahle ZBiSIhargB

Jrom the Armed forces of the United States of America
This is to certify that

was Honorably Discharged from the

United States Navy

on the 2nd day of January, 2008. This certificate is awarded as a
testimonial of Honest and Faithful Service

COMMANDING OFFICER

Figure 15-6-Certificates — Honorable Discharge

August 12, 2016 191 CIMS User Guide

Unclassified



CERTIFICATES - Fleet Reserve

Certificates

Member Information

SSN: T Q o
*Full Name; John Doe Smith Q

‘Gender o)
Signing Official Information

Official Name:

B OV U @

(First Name MI Last Name, Rank, Branch/Class)

Official Title:
Official Command: CPNAV

Chief of Naval Operatrions

Certificate Information

*Certificate Type: [Fleet Reserve

V@

“Certificate Date: D6/152016 |[W)

*Recipient Name: John Doe Smith

*Relationship To Member: Sell  [¥]

Rating Information

Rank/Rate Code:

Rank/Rate: Master Chief Navy Counselor
Warfare Designator Code: 5 O

Warfare Designator: (SWIAW)

Full Rating: Master Chief Navy Counselor (SWIAW)

Retirement Information

Retirement Years: 30 @

Print Certificate

NCCM @ Master Chief Navy Counselor @)

(SW) Surface Warfare Specialist @

66

Figure 15-7— Fleet Reserve
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154 CERTIFICATES — Fleet Reserve

1.

SSN — Enter the member’s SSN. Note: Enter the SSN manually or part of the SSN to use
the lookup button to search for members that contain that part of the SSN. Field is not
required and be left blank.

Full Name — Member’s full name. Field is pre-populated when a SSN is entered or can
be manually entered and edited.

3. Gender — Member’s gender. Field is pre-populated when a SSN is entered or can be
manually entered and edited.
4. Official Name — Enter the signing official’s information in the following format First
Name MI Last Name, Rank, Branch/Class.
5. Official Title — The signing official’s title spelled out.
6. Official Command — Enter the signing official’s command name.
7. Certificate Type — Select Fleet Reserve.
8. Certificate Date — Enter the award date for the certificate.
9. Recipient Name — Display only field when Relationship to Member is set to Self.
Editable by updating the Full Name (field #2).
10. Relationship To Member — Select Self.
11. Rank/Rate Code — Member’s abbreviated rate/rank. Field is pre-populated when a SSN
is entered or can be manually selected.
12. Rank/Rate — Member’s long title rate/rank formatted for the certificate. Field is pre-
populated when a SSN is entered or can be manually selected.
13. Warfare Designator Code — Member’s Warfare designator Field is pre-populated when
a SSN is entered or can be manually selected.
14. Warfare Designator — Member’s Warfare designator formatted for the certificate.
15. Full Rating — Member’s full rating and warfare that will be displayed on the certificate.
16. Retirement Years — Member’s years of service at time of retirement.
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CERTIFICATES - Fleet Reserve

Fleet Reserve

——
Of the

United States Navy
This is to certify that

was transferred from, active duty to the Fleet Reserve, of the
United States Navy on the 30th day of September, 2007 after 22 years of
service. This certificate is awarded as a Testimonial of Faithful

and Honorable Service.

Commanding Officer

UNITED STATES NAVY

Figure 15-8—Certificates — Fleet Reserve
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CERTIFICATES - Retirement (Family)

Certificates

Member Information

SSN: cesseces - €
*Full Name: [John Doe Smith (2
*Gender: ©

Signing Official Information

Official Name: [ F-0V. ush @

(First Mame MI Last Name, Rank, Branch/Class)

Official Title: Chief of Naval Operations e

Official Command: COPNAY @

Certificate Information

*Certificate Type: Retirement v/

*Certificate Date: 06/15/2016 |[)

*Recipient Name: Jane Doe Smith (9]
*Relationship To Member: @

Print Certificate

Figure 15-9— Retirement (Family)
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CERTIFICATES — Retirement (Family)

1.

© o® N o O

10.

SSN — Enter the member’s SSN. Note: Enter the SSN manually or part of the SSN to use
the lookup button to search for members that contain that part of the SSN. Field is not
required and be left blank.

Full Name — Member’s full name. Field is pre-populated when a SSN is entered or can
be manually entered and edited.

Gender — Member’s gender. Field is pre-populated when a SSN is entered or can be
manually entered and edited.

Official Name — Enter the signing official’s information in the following format First
Name MI Last Name, Rank, Branch/Class.

Official Title — The signing official’s title spelled out.

Official Command — Enter the signing official’s command name.
Certificate Type — Select Fleet Reserve.

Certificate Date — Enter the award date for the certificate.

Recipient Name — Display only field when Relationship to Member is set to Self.
Editable by updating the Full Name (field #2).

Relationship To Member — Select Parent, Child or Spouse as appropriate.
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CERTIFICATES - Retirement (to Wife)

Certificate of Appreciation
From the United States Navy

To all who shall see these presents, greetings:

To

By the authority vested in me, it is my pleasure to express the grateful appreciation
of the United States Navy, to you, for your unselfish, patriotic and devoted service
during your husband's military career . Your unfailing support and understanding
helped immeasurably to make possible his lasting connibution to the nation. To
those who say a single man cannot make a difference, I say wrong. Your husband
did! He made our Navy stronger and kept our nation safe. With his service to the
Navy now complete, he will be able to spend more time with you in the future. The
United States Navy thanks you and I thank you.

Given this 3rd day of December, 2007

Execurnve Officer

Figure 15-10—Certificates — Retirement (Family)

August 12, 2016 197 CIMS User Guide

Unclassified



Section Sixteen—Forms
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16. FORMS

The Forms section within CIMS provides the opportunity to produce Individual Career
Development Plans (ICDP), and Pre-separation Checklist for Active and Reserve Members.
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FORMS - ICDP

ICDP Forms

Rank/Rate: A0AN €@ Name: NN ©

Current DSC: 100 e

CIMS CDB Comments Personalize | Find | (] | [;‘ First ‘& 1-40f4 ‘*' Last
o ‘UIC CDB Type CDB Interview Date ggr?klrg;e{ewew Grade Verify Date

O 24 Month 06/17/2016 AOAN E03

] 6 Month 01/19/2015 AOAN E03 02/04/2015

O Reporting 11/04/2014 AOAA E02 12/1812014

O Reporting 07/01/2014 AOAN EO3 07/01/2014

i Print ICDP Form(s) 6

Figure 16-1-Forms — ICDP
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16.1 EORMS — ICDP FORM

Rate/Rank — Rate/Rank level of the member (Corporate data).
Name — Full Last Name, First Name Middle Name (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

Select — Checkbox selects the CDB used to produce the ICDP form.
Print Form — Button begins the form creation and print process.

o &M WD
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FORMS — ICDP

Dl of Ralec 127162003

WIINT

Dil 2648 Compieted

DD 268 Completed

VA Brislng Comgietes

Shwoit T Goale:
Loy Tovms Gioaln
Board Wby

Bt Cemments
GGC COMMENTS:

el ooy 1 G0

EAWS, ADY TO ADY, BAZC DL

ADPY TOADZ, BACHELOR DEGREE, OFFICER PROGRLN

o o< I <o I

COHCUR WITH GOALS CONTINUE WORKING TOWARD THEM.

COMUR WATH BOARD COMUENTS

Hobes from the Begoding COB beid on TS0

v

WEMBER COMPLETED CDS URON CHECKING INTO COMUMAND, ACTIGHED TO COMULAND IMDOCHDERFTIN AUGLST 2013
COMPLETED AND VERFIED THIS DATE. BOARD CHAIRMAN CONCURS WITH BOARD RECOMMENDATHING AND COMMENTS.

Figure 16-2—-Forms — ICDP
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16.2 FORMS — CDB Minutes Report

CDB Minutes Forms

"Active/Reserve:[Active  v| (1
*CDB Status:  [Completed v| @

*From Date: 05012016 [ €)
*To Date: oera02016 i) @
*Sort Option:  [CDB Date _v| €
UIC Access: B o AdduIC @ AddAllUICs (@) = Remove All UICs §)

UIC List Personalize | Find | View Al | 2] & First ‘&' 10f1 ‘&' Last
LC Description Activity Long Title NOSC
. I H -

Print Formy(s) e

Figure 16-3-FORMS — CDB Minutes Report
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16.3 FORMS — CDB Minutes Report

1. Active/Reserve List — Selection determines whether Active or Reserve members are
displayed on the report.

2. CDB Status — Completed will display CDBs that are in a completed status and not yet
verified. Verified will display CDBs that have been verified during the date range
selected below.

From Date — From and To date range is used to display CDBs for a specific period.
To Date — From and To date range is used to display CDBs for a specific period.
Sort Options — Determines the order that data is presented on the report.

Add UIC — Adds selected UIC to the report.

Add All UICs — Adds all UICs a specific user has access to the report.

Remove All UICs — Removes all UICs a specific user has selected.

© o N o a k~w

Print Form — Button begins the form creation and print process.
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FORMS — CDB Minutes Report

Active Duty Completed CDB Minutes Report For
vFA N
05/01/2016 to 06/30/2016

Name: ADAN

DEPT /DIV: MAIN / 100 CDB Date (Type): 05/01/2016 (Advancement)
Short Term Goals: EAWS, ADV TO AD3, BASIC DC

Long Term Goals: ADV TO AD2, BACHELOR DEGREE, OFFICER PROGRAM

Board Comments: CONCUR WITH GOALS CONTINUE WORKING TOWARD THEM.

XO Comments: CONUR WITH BOARD COMMENTS

Name: AM2

DEPT / DIV: MAIN / 100 CDB Date (Type): 05/22/2016 (60 Month)
Short Term Goals: PC, EAWS, Return to 120.

Long Term Goals: Degree, Stay Navy for 20.

Board Comments: Enroll into online classes. Finish quals. Enroll into USMAP to gain Journeyman's License.
Comments:

Figure 16-4-FORMS - CDB Minutes Report
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Section Seventeen—L.ists
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17. LISTS - MULTI UIC SELECTION FOR LISTINGS (ACTIVE/RESERVE)

W
0'0'(1'0'1'1’1‘;2

r
r
r
r
-
[~
I
1~
r
1~

& Actve C Reserve
Cm C Eaos & Wy C prD
@ Al Geades C Spocitic Grade
llo(n] )501/2009 »
AC

C Active @ Reserve

@ an Cgos CHn C AGE &0

Select UK
=
.
=
"
s
?
®
e
R
2
=
-

Process Request I

Figure 17-1-Multi UIC Selection for Listings (Active/Reserve)
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17.1  Multi UIC Selection for Listings (Active/Reserve)

Updates to most Listings allow generating reports for multiple UICs at once. To increase
performance some limitations are imposed on this feature and the limitations are different for
Active Duty and Reserve list reports. Specifics are identified below.

All List Reports are currently supporting multiple UIC selection except the Advancement
Information Advancement Statistics List. The Advancement Statistics List only allows the
selection of one active duty UIC or one Reserve UIC.

1. Select — Use these checkboxes to select the UIC/UICs for the desired listing.
2. UIC — The Unit Identification Code of the command.

A. There is a 3000 member limit on active duty lists so when selecting larger
commands selecting multiple UICs will not be possible.

NOTE: Since the system counts the number of members after a checkbox is selected it
will be necessary to wait for the system before selecting the next UIC. An
error warning will be displayed if too many UICs (members) have been
selected. The displayed UIC list is based upon access granted through the
SAAR process. If a required UIC is not displayed see page 5 of this guide.

3. Command — Command short name of the UIC.

4. NOSC — (Reserve lists only) displays the UIC for the Navy Operational Support Center
(NOSC) that the command belongs to.

B. Users are only permitted to select multiple UICs when they belong to the same
NOSC.

NOTE: NOSCs with a large number of UICs may wish to limit the number selected in
order to expedite processing of the report.
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LIST — Advancement Information Listings (Active/Reserve)

Advancement Search
Advancement Search Criteria
List Type

@ Active Reserve

List Selection

o Al o Time in Rate Eligible e Advancement Statistics e

Selection Criteria - Grade Groupings

®E1/E2 E3/E4/ES E6 E7/E8/E9Q
UIC Access Personalize | Find | View All | 2| ES First ‘& 1-80f8 ‘& Last

Select UIC

Process Request |

Figure 17-2—List — Advancement Search (Active & Reserve)
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17.2 Advancement Information Listings (Active/Reserve)

1. All - Displays a list of all command personnel in the selected paygrade, data displayed on
this listing directly pertains to advancement.

2. Time in Rate Eligible — Displays a list of command personnel with the required time in
rate to be eligible for the selected exam cycle.

3. Advancement Statistics — Displays navy wide or command advancement statistics for
the selected exam cycle and/or criteria.

NOTE: There is no fundamental difference between the Active Duty and Reserve
functionality for this page other than the Active/Reserve status of the

personnel displayed although some columns displayed on the listings may
vary.
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Advancement Information — All E1/E2 (Active Duty)

ctive Advancement Information for E1/E2 Listing Customize | Find | View 100 | B
RankRate Name Dept Div BRCL SPI TIRDate DOR PiojAdvDate  Recc  LastEVAL  Degree
1 AR V-6 11 09/0152006 081252006 06/16/2007
2 DECK BOAT 11 01/0152007 01/16/2007 1041612007
3 0PS 11 03/01/2007 03/16/2007 1211602007
4 OPS 1 091372006 09/13/2006 064162007
5 OPS 1" 05101/2005 05/16/2005 02/16/2006
6 ? 9 Q 9 ow?os ou?aos ou?ooe @ @ @
7 DECK BOAT 37 0910172006 0911672006 0641642007
8 AIR V-6 11 012502005 0112542005 11/16/2005
" AR V-6 11 120112006 1201642006 091162007
10 DECK BOAT 11 07/01/2006 0741642006 0411612007
11 AR V-6 11 01/01/2005 01/05/2005 10/16/2005
12 DECK BOAT 11 0410152006 09/16/2006 064162007

Figure 17-3-List — Advancement Information — All E1/E2 (Active Duty)
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17.2.1  Advancement Information — All E1/E2 (Active Duty)
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

BR/CL — The current Branch/Class.

SPI — The current Special Program Indicator.

NOTE: The SPI code for USN personnel will be blank.

TIR Date — The current Time in Rate Date.

8. DOR — The current Date of Rate.

9. Proj Adv Date — Projected date the member will be advanced to the next paygrade.

o ok~ w D e

~

10. Recc — This column indicates displays a “Y”” when a member is recommended for advancement from the most current
Evaluation.

11. Last EVAL — Date of last evaluation.
12. Degree — Indicates the member’s highest degree earned.
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Advancement Information — All E3/E4/E5 (Active Duty)

Active Advancement Information for E3/E4/ES Listing Personalize | Find | View All | E First ‘4’ 1-300f30 '}/ Last
uic Rank/Rate Name Dept Div BR/CL SPl TIR Date DOR Recc Last EVAL #Taken Sel PNA # Fail Degree Profile Info
M2 e 0 616 a.’ 01/ 2@ 07101720} e®u:-3.-'15.-'2|:-1-3® @@ @@ @ Profi @
ADAN 32 03/01/72015 3162015 2 Y 1 Profile Info
ADAN MAIN 32 A 12/01/2015 15 1 Profile Info
AME2 MAIN 32 v D1/01/2012 12 Y 03152016 4 4 Profile Info
PR3 MAIN 32 Voo 0702015 15 1 1 Profile Info
AM2 MAIN 32 Vo 07012015 15 |¥ 031572016 Baccalaureate Degree Profile Info
ATAN MAIN 32 Voo 08012015 08/ 15 1 Y Profile Info
AO2 MAIN 32 Vo 01/01/2013 03162013 Y 03152016 2 2 Profile Info
ACAN MAIN 32 Vo D9f01/2015 09/
ADAN MAIN 32 v 10012014 100 JEXAM ANALYSIS of AM2 _
ADAN MAIN 32 Voo 120012015 12 ) — , -
AT3 MAIN 32V 0TI 1Y Sl | Find | B8 |« & <1-320f32>%) >
AME3 MAIN 32 Vo OTI1/2014 100 E:acllg E;i:] Topic # Questions # Correct Percentile
224 AM2 AIRCRAFT STRUCTURES 28 12 0.39
220 AM3 AIRCRAFT STRUCTURES 25 15 0.84
227 AM2 AIRCRAFT STRUCTURES 30 15 0.61
224 AM2 CAREER INFORMATION g 5 0.84
227 AM2 CAREER INFORMATION 9 3 023
224 AM2 CORROSION CONTROL 18 1 0.81
227 AM2 CORROSION CONTROL 23 16 0.94
220 AM3 CORROSION CONTROL 20 9 0.45
220 AM3 CUSTOMS & TRADITIONS 10 7 0.64
224 AM2 FLIGHT CONTROLS by 1 079
227 AM2 FLIGHT CONTROLS 13 k] 0.46
220 AM3 FLIGHT CONTROLS 10 T 0.87
220 AM3 HYDRAULICS 20 9 0.38

Figure 17-4-List — Advancement Information — All E3/E4/E5 (Active Duty)
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17.2.2
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10.

11.
12.
13.
14.
15.
16.
17.
18.

Advancement Information — All E3/E4/E5 (Active Duty)
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

BR/CL — The current Branch/Class.

SPI — The current Special Program Indicator.

NOTE: The SPI code for USN personnel will be blank.

SEL — This column indicates members selected for the next paygrade.
TIR Date — The current Time in Rate Date.

DOR — The current Date of Rate.

Recc — This column indicates displays a “Y”” when a member is recommended for advancement from the most current
Evaluation.

Last EVAL — Date of the member’s last Evaluation.

# Taken — Displays the total number of times the member has taken the exam for the next paygrade.

Sel — Member is selected for the next paygrade.

# PNA — Displays the number of times the member has passed but not advanced the exam.

# Fail — Displays the total number of exam fails for the next paygrade.

Degree — Indicates the member’s highest degree earned.

Profile Info — This link allows users to view exam profile sheets from previous tests taken.

Exam Analysis — Link opens a pop up window with exam statistics for all exams taken and is organized by topics and cycle.
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Advancement Information — All E6 (Active Duty)

Active Advancement Information for EG Listing Personalize | Find | View All | LE‘ First ‘4’ 1-320f32 ‘»/ Last
uic Rank/Rate Name Dept Div BRICL SPI TIR Date DOR Recc Last EVAL #Taken Sel #Fail " Eioarcl Degree Profile Info  Exam Analysis
1 e% e 07, D@E 12.-'160 @ 11/ 13-2@ @@ @ @ Baccalaureate Degr@ Q Exam Anm

AM1 MAIN 32 011 D&/ 11152015 2 Profile Info  Exagf AQalysis
AO1 MAIN 32 13 11152015 1 Y Profile Info  Exd sis
PR1 MAIN 32 3 11152015 2 1 Profile Info  Exa alysis
AD1 MAIN 32 11152015 6 1 Profile Info  ExafuAdalysis
AD1 32 A 0172013
AO1 MAIN 32 12 Exam Analysis IFind| B |« @<1320f32-0 5
PR1 32 9 E;ill]; E;‘;‘E Topic # Questions # Correct Percentile
AT1 MAIN 32 11 = =

224 AMZ2 AIRCRAFT STRUCTURES 28 12 0.39
NC1 ADMN 32 4 _ _ _

220 AM3 AIRCRAFT STRUCTURES 25 15 0.24

227 AMZ2 AIRCRAFT STRUCTURES 30 15 0.61

224 AM2 CAREER INFORMATION 9 5 0.24

227 AM2 CAREER INFORMATION g 3 0.23

224 AM2 CORROSION CONTROL 18 11 0.81

227 AM2 CORROSION CONTROL 23 16 0.94

220 AM3 CORROSION CONTROL 20 9 0.45

220 AM3 CUSTOMS & TRADITIONS 10 7 0.64

224 AMZ2 FLIGHT CONTRCLS vy 11 0.79

27 AM2 FLIGHT CONTRCLS 18 ] 0.45

220 AM3 FLIGHT CONTRCLS 10 7 0.87

220 AM3 HYDRAULICS 20 9 0.38

Figure 17-5-List — Advancement Information — All E6 (Active Duty)
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17.2.3
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10.

11.
12.
13.
14.
15.
16.
17.
18.

Advancement Information — All E6 (Active Duty)
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

BR/CL — The current Branch/Class.

SPI — The current Special Program Indicator.

NOTE: The SPI code for USN personnel will be blank.

SEL — This column indicates members selected for the next paygrade.
TIR Date — The current Time in Rate Date.

DOR - The current Date of Rate.

Recc — This column indicates displays a “Y”” when a member is recommended for advancement from the most current
Evaluation.

Last EVAL — Date of the member’s last Evaluation.

# Taken — Displays the total number of times the member has taken the exam for the next paygrade.

Sel — Member is selected for the next paygrade.

# PNA — Displays the number of times the member has passed but not advanced the exam.

# Fail — Displays the total number of exam fails for the next paygrade.

Degree — Indicates the member’s highest degree earned.

Profile Info — This link allows users to view exam profile sheets from previous tests taken.

Exam Analysis — Link opens a pop up window with exam statistics for all exams taken and is organized by topics and cycle.
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Advancement Information — All E7/E8/E9 (Active Duty)

Active Advancement information for E7/ES/ES Listing Cystornize | Find | View All | First () 181 e 81 L2 Last

RankRate Name Dept Div BRCL SPI Sel TIRDat DOR Recc LastHT ;_!B.;LL‘! Deqiee Profile nfo

DECK BOAT " 09/01/2003 09/1642003
OPS " 07/01/2003 06/16/2004

09/1 52004 Profile Info
09/15/2005 Profile Info
1" 08/01/2006 0911612006 03425/2005 Profile Info

09/15/2004 Profile Info

07/01/2005 095162005 Folie in1o

Y

Y

Y

" Y
5 (4} 9 (617 07;?105 10:?005 @ 091?004 ® ® 1 4
1 07/0172000  08MB2001 Y  OD&I0BI2004 Profile Info

1 Y

Y

Y

Y

09012001 041642002 06/07/2004 Profile Info

DECK  BOAT 11 70012002  10/16/2002 05/25/2004 Profile Info
1 07/01/2005 09/16/2005 09/15/2004 Profile Info

" 09/0172005 0211612006 111572004 Profile Info

O W N s W -

—

Figure 17-6-List — Advancement Information — All E7/E8/E9 (Active Duty)
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17.2.4  Advancement Information — All E7/E8/E9 (Active Duty)
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

BR/CL — The current Branch/Class.

SPI — The current Special Program Indicator.

NOTE: The SPI code for USN personnel will be blank.

SEL — This column indicates members selected for the next paygrade.
8. TIR Date — The current Time in Rate Date.

9. DOR - The current Date of Rate.

10. Recc - This column indicates displays a “Y”” when a member is recommended for advancement from the most current
Evaluation.

11. Last FITREP — Date of the member’s last Evaluation.
12. # Board Elig — Displays the number of times the member has been Board Eligible but not advanced.

o ok~ w D e
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13. Degree — Indicates the member’s highest degree earned.
14. Profile Info — This link allows users to view exam profile sheets from previous tests taken.

August 12, 2016 218 CIMS User Guide

Unclassified



17.3 Advancement Information Listings (Reserve)

Advancement Information — All (Reserve)

IR Date ROR Recs Lant Kval £laken SPNA £@al Deqree Protile Info

Dept 1,53
200 200 01012011 0182011 Profifa nlo
1 1 030172004 03162004 1 1 = Profie infg
or@oz Ay @ QY O D®iB®oe ED
MANT 10 070172006 08161598 5 5 Profiie nky
050 CTL 120172007 03112010 Profile into
100 100 07/01/2001 121162001 Y 031152010 2 9 Profilg info
100 100 080172009 07/28/2009 1 1 Profile info
100 100 091012008 08/1972008 2 2 Profia into
ALajty 200 01012011 0211872011 Profiie info
MANT 100 010172004 031672004 8 6 2 Profile nfo
100 070172001 083072001 Y 092572006 7 7 Associates Degree Profile info
300 300 07012002 11062002 6 2 2 Profiie 10t
CTL CTL 07012008 121672009 Profile info
100 100 010V2004  03/16/2004 2 o Profile info
CTL  CTL 07012008 1011672002 Y 0311522010 Profiie tnfo
MANT 200 07012008 12162008 Y 03152010 Prafite info
MAR 100 01012008 0111672008 Y 0711572008 Profile tnfo
MANT 'CTL 0102010 05162010 Y 031572010 Profie nfe
CTL  CTL 01012010  06/162010 Y 0311572010 Profite info
200 042772000 082772010 Piofiia iafp
CTL (0118 07012008 09/16/2008 Y 0371572010 Profitg info
CTL CTL 07012004 091162004 Y 03152010 2 2 Profiie info
100 070172000 121672000 Protie Into

Figure 17-7-List — Advancement Information — All (Reserve)
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17.3.1

O N o a bk~ w D

Advancement Information — All (Reserve)
UIC — Unit Identification Code
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.
Dept — Displays the individuals assigned Department.
Div — Displays the individuals assigned Division.
TIR Date — The current Time in Rate Date.
DOR - The current Date of Rate.

Recc — This column indicates displays a “Y”” when a member is recommended for advancement from the most current
Evaluation.

9. Last EVAL — Date of the member’s last Evaluation.
10. # Taken — Displays the total number of times the member has taken the exam for the next paygrade.
11. # Fail — Displays the total number of exam fails for the next paygrade.
12. # Board Elig — Displays the number of times the member has been Board Eligible but not advanced.
13. Degree — Indicates the member’s highest degree earned.
14. Profile Info — This link allows users to view exam profile sheets from previous tests taken.
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Advancement Information — TIR List

Active TIR Eligibiity Listing Exam Cycie - 208 SEP 10, yatomize | Fng | Ve 41| B L) 1600160 L Lot

Dept  Div BRICL SP1 Sel TIROate DOR Becc LastEVAL  Degree

uc RankiRate Name

MAIN 300 32 V Y 01012010 01/16/2010

- MAIN  STFF 32 v 07/012007  12/1972007 Y 03/15/2010

A 3 WQ @ 2Q @ © 1o 1Epe @ 12) ®
MAIN 100 32 vV Y 03/01/2009 03/16/2009
MAIN 300 32 V Y 02012010 0211672010
MAIN 100 32 v 0100172008  04/16/2008 Y 031512010
MAIN 200 32 v 07/01/2008  12/16/2008
MAIN 300 32 v 07/012007  10/16/2007

alaureate
MAN 100 32 v 0110172009  01/12/2009 gzg iy
MAIN 300 32 0100172010 01/16/2010
MAIN 100 32 07/01/2008 11/16/2008
MAIN 100 32 0310172009  03/16/2009
32 07/01/2009  12/16/2009

MAIN 200 (32 0110172002  06/16/2002 Y 031512010
MAIN 200 (32 010172010  08/16/2010
MAIN 300 32 Y 100012009  10/16/2009
MAIN 100 32 010172008  05/16/2008
MAIN 100 32 01/0172009  05/04/2009
MAIN 100 32 07/01/2005 12/10/2005 Y 03/15/2010
MAIN 100 11 Y 01012009  06/16/2009
MAIN 100 32 Ve Y 010172004 01162004 Y 03/15/2010 Associates Degree

Figure 17-8-List — Advancement Information — TIR List

< € € € € € € < € <
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17.3.2  Advancement Information — TIR List
UIC — Unit Identification Code
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.
Dept — Displays the individuals assigned Department.
Div — Displays the individuals assigned Division.
BR/CL — The current Branch/Class. (Active Duty Only)
SPI — The current Special Program Indicator. (Active Duty Only)
NOTE: The SPI code for USN personnel will be blank.
8. SEL - This column indicates members selected for the next paygrade. (Active Duty Only)
9. TIR Date — The current Time in Rate Date.
10. DOR - The current Date of Rate.

11. Recc — This column indicates displays a “Y”” when a member is recommended for advancement from the most current
Evaluation.

12. Last EVAL - Date of the member’s last Evaluation.

N o g bk~ DR

13. Degree — Indicates the member’s highest degree earned.

August 12, 2016 222 CIMS User Guide

Unclassified



Advancement Information — Advancement Statistics (UIC)

D E4 cANDIDATES {COMMAND)
D s canDIDATES (COMMAND)
53 E6 CANDIDATES (COMMAND)

NAVY |NAVY NAVY

ADV  |2ADV [PNA  |26PNA |FAIL
e am
143 288

=
-
=
kS
=
a

i L T S o et Bt B B et B B et S B O ) S P O PR )

=)
et

S 10 137 29784 314

FTS
D E5 CANDIDATES (COMMAND)

Figure 17-9—List — Advancement Information — Advancement Statistics (UIC)
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17.3.3
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Advancement Information — Advancement Statistics (UIC)

ERATE — Exam Rate

GRP — Rating category sub grouping

CMD TOTAL — Command wide number of members in the Exam Rate who took the exam at the selected UIC.
CMD ADV —-Command wide total number of Exam Rate participants who advanced this cycle.

CMD % ADV - Actual command wide percentage of Exam Rate participants who advanced this cycle from the selected
command.

6. CMD PNA — Total number of members command wide in the Exam Rate who passed the exam but did not advance this cycle.
7. CMD % PNA — Actual command wide percentage of Exam Rate participants who passed the exam but did not advance this

cycle.

8. CMD FAIL — Total number of members command wide in the Exam Rate who failed the exam this cycle.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

CMD % FAIL —Actual percentage command wide of Exam Rate participants who failed the exam this cycle.

CMD DISC - Exam discrepancies reported.

CMD % DISC - Percentage of exam discrepancies reported.

CMD ADV SS — Minimum Standard Score of members command wide in the Exam Rate advanced this cycle.

TOTAL — NAVYWIDE total of members in the Exam Rate who took the exam.

NAVY ADV — NAVYWIDE total number of Exam Rate participants who advanced this cycle.

NAVY % ADV - NAVYWIDE percentage of Exam Rate participants who advanced this cycle.

NAVY PNA — NAVYWIDE total number of members in the Exam Rate who passed the exam but did not advance this cycle.
NAVY % PNA — NAVYWIDE percentage of Exam Rate participants who passed the exam but did not advance this cycle.
NAVY FAIL — NAVYWIDE number of members in the Exam Rate who failed the exam this cycle.

NAVY % FAIL — NAVYWIDE percentage of Exam Rate participants who failed the exam this cycle.

NAVY DISC — NAVYWIDE exam discrepancies reported.

NAVY % DISC — NAVYWIDE percentage of exam discrepancies reported.

NAVY ADV SS — NAVYWIDE minimum Standard Score required to advance this cycle.
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Advancement Information — Advancement Statistics (NAVYWIDE)

.,-’ Advancement Search | All Navy Active

| CYCLE: 203 USN |
D E4 CANDIDATES (NAVYWIDE)
D E5 CANDIDATES (NAVYWIDE)
Z E6 CANDIDATES (NAVYWIDE

ADV %ADV  |BNA  |%PNA

I 280 158 146 811

el 81 177 894

[ 45| 143 288 854

s i i

el 182 sz 828

[ 45 44 973 944

sz 19 914
SW1 53 | NS S EE e 61.26
uT1 113 | e | os |eze 63.70
YN 2 834 | NNNES e ez | es0 68.64
YN1 1 o1 | T e T | Ten 59.04
Total 20784 03144 0405 | 26210 | 880 1 60.70

Figure 17-10-List — Advancement Information — Advancement Statistics (NAVYWIDE)
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17.3.4
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10.
11.
12.

Advancement Information — Advancement Statistics (NAVYWIDE)
ERATE — Exam Rate.
GRP — Rating category sub grouping.
TOTAL — Total number of members in the Exam Rate who took the exam.
ADV — Advanced. Total number of Exam Rate participants who advanced this cycle.
% ADV - Percent Advanced. Actual percentage of Exam Rate participants who advanced this cycle.

PNA — Passed Not Advanced. Total number of members in the Exam Rate who passed the exam but did not advance this
cycle.

% PNA — Percent Passed Not Advanced. Actual percentage of Exam Rate participants who passed the exam but did not
advance this cycle.

FAIL — Total number of members in the Exam Rate who failed the exam this cycle.

% FAIL — Percent Failed. Actual percentage of Exam Rate participants who failed the exam this cycle.
DISC — Exam discrepancies reported.

% DISC — Percentage of exam discrepancies reported.

ADV SS — Advancement Standard Score. Minimum Standard Score required to advance this cycle.
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17.4 Losses Listings (Active & Reserve)

Losses Criteria

Losses Search Criteria

List Type
i®) Active "/ Reserve
List
@an €) Ceaos@ Oero @ OwyT @
UIC Access Personalize | Find | View All | 22| &5 First ‘4 1-8of8 ‘&' Last
Select uic
O HE

Process Requesll

Figure 17-11-L osses Listings (Active)

Losses Criteria

Losses Search Criteria

List Type
2 Active f’E?Resen‘e
List
®an Okos @ O PRD JHYT Onaceeo @
UIC Access Personalize | Find | View All | 22 ._;: First ‘4 1-20f2 &' Last
Select uic NOSC

o == TN I

Process Request|

Figure 17-12-L osses Listings (Reserve)
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17.4.1
1.

Losses Listings (Active & Reserve)

All Listing — Displays a list of all enlisted personnel with their current
enlistment/extension information and expected loss details. (Active & Reserve List)

2. EAOS Listing — Displays enlistment/extension information, expected EAOS and any
Career Decisions plans for the member. (Active List)

3. EOS Listing — Displays enlistment/extension information, expected EOS and any Career
Decisions plans for the member. (Reserve List)

4. PRD Listing — In addition to the member’s new command this listing also displays PRD
and sponsor information. (Active & Reserve List)

5. HYT Listing — Use this listing to identify members close to HYT and assist with
tracking HYT waiver status. (Active & Reserve List)

6. AGE 60 Listing — Use this listing to identify members approaching the age of 60 and
assist with tracking waiver status. (Reserve List)
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Losses List — ALL (Active)

BC RankRate Mame

c51

T 1170172012
12112011
0an2011
102 2

G

0902642009
0204201

05292010

e Q o?}cu
we2011

m 0210412012
0712942011

081172012
022112010
02/21/2010
08/14/2010

24

11012012
12112011

0042013
062012010
0102011

2011

WQM
07ABI2011

oziRM0

08142010

Figure 17-13-Losses List — ALL (Active)

PRD
02012011
0110152012
1100172012
09

040152013
06/0172010
010172011
050172011

Hv@? 0
070772001

030152013
0110172010
040172010
080172011
0B 12
020172012
020172011
0810172010

032015
081172014
oD2112014
022112019

081472014

120 ot 0o B Laat

C-way .
Status EDLNESN  EDLN Date

PROCESSING

© ® ©

HYT
HYT

FREVRESULT

02292011
042602012
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17.4.2  Losses List— ALL (Active)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

EAOS - Expiration of Active Obligated Service Date.

EXT OTH — Extension Months Other.

EXT SCH - Extension Months School.

EXT OPR — Operative Extension Months.

. SEAOQOS - Soft Expiration of Active Obligated Service Date.
PRD — Projected Rotation Date.

HYT Date — High Year Tenure Date.

C-WAY STATUS — Status of the most recent C-Way application
EDLN RSN - Estimated Date of Loss to the Navy Reason Code.
EDLN Date — Estimated Date of Loss to the Navy.

© oo N o g A~ wbh e

e e N T O
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Losses List — ALL (Reserve)

0000000 ©@® & & © © -

Figure 17-14—Losses List — ALL (Reserve)
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17.4.3  Losses List— ALL (Reserve)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

EOS — Expiration of Enlistment.

EXT OTH — Extension Months Other.

EXT SCH - Extension Months School.

EXT OPR — Extension Months Operative.

. SEOS - Soft Expiration Obligated Service.

PRD — Projected Rotation Date.

HYT Date — High Year Tenure Date.

Age 60 Date — Date the member turns 60.

Plan Date — Career Decisions Plan Date.

© oo N o g A~ wbh e
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Plan Type — Career Decisions Plan Type.

[HEN
~

Career Decisions Link — Link opens a new page and navigates to the Career Decisions page for the member selected.
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Losses List — EAOS (Active)

© 0000000000 DOVO © D O 2D

Figure 17-15-Losses List — EAOS (Active)
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17.4.4  Losses List— EAOS (Active)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

ADSD - Active Duty Service Date

Zone — Current C-Way Zone

EAOS - Expiration of Active Obligated Service Date.

EXT OTH — Extension Months Other.

. EXT SCH - Extension Months School.

EXT OPR — Extension Months Operative.

SEAOS - Soft Expiration of Active Obligated Service Date.
EDLN RSN — Estimated Date of Loss to the Navy Reason Code.
EDLN Date — Estimated Date of Loss to the Navy.

Plan Date — Career Decisions Plan Date.

© oo N o g A~ wbh e
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Plan Type — Career Decisions Plan Type.

[EEN
®©

DD 2648 Completed — Displays members’ completed DD 2648 from the Defense Manpower Data Center GPS system
(Corporate data).

[EY
©

DoL Workshop Completed — Displays members’ completed DoL Workshop from the Defense Manpower Data Center GPS
system (Corporate data).

20. VA Briefing Completed — Displays members’ completed VA Briefing from the Defense Manpower Data Center GPS system
(Corporate data).
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21. DD 2958 Completed — Displays members’ completed DD 2958 from the Defense Manpower Data Center GPS system
(Corporate data).

22. CRS Met — Displays if members” met CRS from the completed DD 2958 from the Defense Manpower Data Center GPS
system (Corporate data).

23. Career Decisions Link — Link opens a new page and navigates to the Career Decisions page for the member selected.
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Losses List — EOS (Reserve)

Dept Div ¢ EOS EXTOTH EXISCH EXTOPR SEOS
MAIN CTL Y 031272011 0211372011
MANT 100 061 272011 061 272011
300 020 06/29/2010 06/20/2010
MANT 600 012010 091172010
MANT 020 0672172010 06212010
CTL 0772712011 072712011
SEC SEC 080872011 080872011
200 200 0210272011 020272011
©0 9 0 0 @® &
MANT 100 02412010 30 02412010
020 020 Y 00572011 03052011
AR 100 04082011 04/09/2011
CTL CTL 08r30/2010 24 08/30s2010
200 200 06/03/2010 06/03/2010
MANT 020 0202011 0302011
MAN 200 0200972011 02092011
MANT 020 112010 101102010
ADMN ADMN 070712011 24 24 070712011
MANT 0A 1211372010 1211372010
CTL CTL 017092011 010220114

SO
Plan Type
Extension

2 | Eind | View #

Blan Date
07/06/2009

Cateer Dectsion
Career Dacition

Carear Decision
Careor Decision
Caceer Decision
Carear O 1
Careor Decision
Career Decision

q 2
~ er Dag

Carger Docision
Career Deg

Career Da 100

Figure 17-16-Losses List — EAOS (Reserve)
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17.45 Losses List— EOS (Reserve)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

EOS — Expiration of Enlistment.

EXT OTH — Extension Months Other.

EXT SCH - Extension Months School.

EXT OPR — Extension Months Operative.

. SEOS - Soft Expiration Obligated Service.

Plan Type — Career Decisions Plan Type.

© oo N o g A~ wbh e

[ S S
w o

Plan Date — Career Decisions Plan Date.

[EEN
-

Career Decisions Link — Link opens a new page and navigates to the Career Decisions page for the member selected.
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Losses List—HYT (Active)

.8 Bak Bate  Mame Dept Dy <

suP
MED
NAV
p © © o
AR

Figure 17-17-Losses List — HYT (Active)

YLDt EAOS SEAOS

042172011 04052010 04052010

MRY2010 01022010

083

2000 0873172009

W2000  OROW

0¥ 172000 0o 12010

0rRY2011 07032011 MYT o7 2011

(1] )@;g:u ob@m @ cu@im Q @
113002010 07302012 WY1 073072012

0E0 2010

042112011

w2010 0202010 HYT 0602010

14

2011 HYT 0

w2010 HYT 02

0202010

W 72010 LAl o201
0407010 YT 081172011
1072672010 HYT OGN O2011

0702010 HYT 08242010

Q252011 YT 0
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17.4.6  Losses List—HYT (Active)

1. UIC — Unit Identification Code
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4. Dept— The currently assigned Department for the individual.
5. Div - The currently assigned Division for the individual.
6. CC — Career Counselor indicator.
7. Grade — Paygrade.
8. ADSD - Active Duty Start Date.
9. HYT Date — Projected HYT Date.
10. EAOS — Expiration of Active Obligated Service Date.
11. SEAOS - Soft Expiration of Active Obligated Service Date.
12. EDLN RSN - Estimated Date of Loss to the Navy Reason Code.
13. EDLN Date — Estimated Date of Loss to the Navy.
14. Waiver Status — High Year Tenure waiver status displayed from the CIMS Correspondence Tracking Comment.
15. Waiver Submit Date — Submission date of the member’s High Year Tenure waiver displayed from the CIMS Correspondence
Tracking Comment.
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Losses List—HYT (Reserve)

Cuystomize | Find | View All | .

Dept Dk  CC  PEBD HYT Date E0S SEOS — s
MANT 020 1071011986 107092010 06/2152010 062172010

MANT 100 080741996 080642010 0952412010 ow242010

© © 0O @ W o011 oufRor (11) (12}
ADMN ADMN 071151987 07142011 07/0712011 0700772011

Figure 17-18-Losses List— HYT (Reserve)
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17.4.7 Losses List—HYT (Reserve)

1. UIC — Unit Identification Code
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4. Dept— The currently assigned Department for the individual.
5. Div — The currently assigned Division for the individual.
6. CC — Career Counselor indicator.
7. PEBD — Pay Entry Base Date.
8. HYT Date — Projected HYT Date.
9. EOS - Expiration of Enlistment.
10. SEOS - Soft Expiration Obligated Service.
11. Waiver Status — High Year Tenure waiver status displayed from the CIMS Correspondence Tracking Comment.
12. Waiver Submit Date — Submission date of the member’s High Year Tenure waiver displayed from the CIMS Correspondence
Tracking Comment.
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Losses List — PRD (Active)

Losses Criteria PRD List

Active PRD Listing Personalize | Find | View All | X | & First ‘4’ 1-50 of 67 Last
uc Rank Rate Mame Dept Diw CcC PRD SEADS
i a2 @) 100@ 100€@ @ o9012016@)12/09201€)
Al 100 100 04/0142017 08102016
AM2Z MAIN 100 090142016 12182016
AEC MAIN 200 010142017 08/31/2019
AO1 MAIN 200 070142016 124032019
AME2 MAIN 100 10/01/2016 1240472020
AD2 MAIN 200 03012017 06/05/2020
AT3 MAIN 200 07012017 1040872019
AD1 MAIN 100 06/01/2016 051212016
Ls2 MAIN 050 080172017 0202312017
ADAM MAIN 100 Y 06/01/2017 01142017
Figure 17-19-Losses List — PRD (Active)
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17.4.8 Losses List— PRD (Active)

1. UIC — Unit identification Code
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4. Dept— The currently assigned Department for the individual.
5. Div — The currently assigned Division for the individual.
6. CC — Career Counselor indicator.
7. PRD - Projected Rotation Date
8. SEAOQOS — Soft Expiration of Active Obligated Service Date.
August 12, 2016 243 CIMS User Guide

Unclassified



Losses List — Age 60 (Reserve)

Age 60 List

I e o & Opsit s i SEOS 5 u';r :’n’
© O 0 @
Figure 17-20-Losses List — Age 60 (Reserve)
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17.49 Losses List — Age 60 (Reserve)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

Age 60 Date — Date the member turns 60.

EOS — Expiration Obligated Service.

SEOS - Secondary Expiration Obligated Service.

© oo N o g A~ wbh e

[EEN
©

Waiver Status — Age 60 waiver status displayed from the CIMS Correspondence Tracking Comment.

[EEN
[EEN

. Waiver Submit Date — Submission date of the member’s Age 60 waiver displayed from the CIMS Correspondence Tracking
Comment.
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17,5 GPS Listing

Search Critena

*List Type: GPS Data © V] List value: (2
"Active/Reserve: Active © | *Officer/Enlisted:  [Enlisted (4
*Filter Type:  [EDLN And SEAOS Date  €) w/| Filter Value: (6
From Date: D6/01/2016 :5” To Date: 1213112016 j';j,'@
uic Access: [ Q Q Add UIC @ Add All UICs @ Remove All lef:s@
UIC Process List Personalize | Find | View All | £ k= First ‘4’ 1of1 &' Last
uc Description Activity Long Title NOSC

Process List @

Figure 17-21-GPS L.isting Search
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175.1

o &M WD

© © N o

10.
11.
12.
13.

GPS Listings (Active & Reserve)
List Type — Defaulted to GPS Data with no user allowed.
List Value — Not Applicable.
Active/Reserve List — Defaulted to Active with no user allowed.
Officer/Enlisted — Select Officer or Enlisted.

Filter Type — Selectable based on type listing desired. Enlisted filter types are EDLN and
SEAQS Date, EDLN Date or SEAOS EAOS. Officer type is EDLN Date with no user
allowed.

Filter Value — Not Applicable.

From Date — From and To date range is used to display Filter Type for a specific period.
To Date — From and To date range is used to display Filter Type for a specific period.
UIC Access: Select a UIC with the user’s permissions.

Add UIC — Adds selected UIC to the report.

Add All UICs — Adds all UICs a specific user has access to the report.

Remove All UICs — Removes all UICs a specific user has selected.

Process List — Button begins the list creation.
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GPS List — Enlisted

GPS Listing

@

Figure 17-22—-GPS L.ist — Enlisted (Active)

August 12, 2016
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17.5.2

© oo N o g A~ wbh e

T
= o

[EEN
N

13.

14.
15.
16.
17.

GPS List — Enlisted (Active)
Name — The name of the individual listed.
UIC — Unit Identification Code
Rank/Rate — The current Rate/Rank to which actually advanced.
Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.
EDLN Date — Estimated Date Loss to Navy.
EDLN Reason — Estimated Date Loss to Navy Reason.
EAQS — Expiration of Active Obligated Service Date.
SEAOS - Soft Expiration of Active Obligated Service Date.
GPS Required — GPS required is derived based on the members’ current length of service on active duty

. DD 2648 Completed — Displays members’ completed DD 2648 from the Defense Manpower Data Center GPS system.

DoL Workshop Exemption — Displays the DoL Workshop Exemption received from the Defense Manpower Data Center
GPS system.

DoL Workshop Completed — Displays members’ completed DoL Workshop from the Defense Manpower Data Center GPS
system.

VA Briefing Completed — Displays members’ completed VA Briefing from the Defense Manpower Data Center GPS system.
Capstone Completed — Displays members’ completed Capstone from the Defense Manpower Data Center GPS system.
DD 2958 Completed — Displays members’ completed DD 2958 from the Defense Manpower Data Center GPS system.

Career Readiness Met — Displays members’ completed CRS from the Defense Manpower Data Center GPS system.
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GPS List — Officer

Search Criteria GPS Listing

6ps Listing € 00 0600 06 0 9 9°© ...90.99.

Name UIC Rank/Rate Dept Div EDIN Dste EDULN Reason GPS Required DO 2648 Dol Workshop Exempt Dol Workshop VA Briefing Capstone Course DD 2058

OPS 0Z 060172016 V Y 0210372016 N
S OC 06/01/2016 \ 01/1172015 Y

Figure 17-23-GPS List — Officer (Active)
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17.5.3

© oo N o g A~ wbh e

[EEN
©

[N
[EEY

12.

13.

14.

15.

GPS List — Officer (Active)
Name — The name of the individual listed.
UIC — Unit Identification Code
Rank/Rate — The current Rate/Rank to which actually advanced.
Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.
EDLN Date — Estimated Date Loss to Navy.
EDLN Reason — Estimated Date Loss to Navy Reason.
GPS Required — GPS required is derived based on the members’ current length of service on active duty
DD 2648 Completed — Displays members’ completed DD 2648 from the Defense Manpower Data Center GPS system.

DoL Workshop Exemption — Displays the DoL Workshop Exemption received from the Defense Manpower Data Center
GPS system.

. .DoL Workshop Completed — Displays members’ completed DoL Workshop from the Defense Manpower Data Center GPS

system.

VA Briefing Completed — Displays members’ completed VA Briefing from the Defense Manpower Data Center GPS system.
Capstone Completed — Displays members’ completed Capstone from the Defense Manpower Data Center GPS system

DD 2958 Completed — Displays members’ completed DD 2958 from the Defense Manpower Data Center GPS system.

Career Readiness Met — Displays members’ completed CRS from the Defense Manpower Data Center GPS system.
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17.6  Personnel Information Listings (Active Duty & Reserve)

Personnel Information Search Criteria

% Active  Reserve

o ¥ Citizenship 03' CDTC/FTSVWIRASW e " Dependent Care Certificate e " Education
e ' Language Q ' PFA o ' Security Clearance e ' USMAP e € Warfare Qualification

Figure 17-214-Personnel Information Listings (Active Duty & Reserve)

August 12, 2016
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17.6.1
1.

Personnel Information Listings (Active Duty & Reserve)

Citizenship Listing — Displays a list of all enlisted personnel with their citizenship codes
and code descriptions.

CDTC/FTSW/RASW Listing — When a CDTC listing is selected, all personnel assigned
to the selected UICs will be displayed with completion dates for the Career Development
Training Course. When a FTSW listing is selected, all E4 and below personnel are
displayed, along with their First Term Success Workshop date. When the RASW listing
is selected, all E6 and below reserve personnel are displayed, along with the Reserve
Affiliation Success Workshop date.

Dependent Care Certificate Listing — Displays a list of all enlisted personnel and their
dependent status. For those individuals that may require a Family Care Certificate, the
date the certificate is entered by the supporting Pay & Personnel Support Activity is also
included.

Education Listing — Displays a list of all enlisted personnel with their highest education
level completed.

Language Listing — Displays a list of personnel who are proficient in a foreign language.
The listing will display each foreign language proficiency if an individual is proficient in
more than one foreign language.

PFA — The Physical Fitness Assessment list displays command personnel’s PFA status
for the selected test cycle.

Security Clearance — Displays a list of command personnel and their individual security
clearance as well as which agency investigated.

USMAP Listing — Displays a list of personnel that have enrolled in a United States
Military Apprenticeship Program as reported by the Naval Education and Training
Professional Development and Technology Center.

Warfare Qualification Listing — Displays a list of personnel that have attained a warfare
qualification. The listing displays all warfare qualifications each individual attained,
along with qualification dates for each platform.
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Citizenship Listings

Active Citizenship Listing Customize | Find | View 100 | 58 First ] 1.100 of 128 B Last
UIC RankRate Naime Dept Div E—Lg:f:"s'" : Description
1 NY Non U.S. Citizen
2 CcD U.S. Citizen by Naturalization
3 N9 N3 CcD U.S. Citizen by Naturalization
4 A L4 T 5] 6] U.c@itizen by Naturalization
5 N9 200 CcD U.S. Citizen by Naturalization
6 CC U.S. Citizen Derived Birth
7 N9 N3 cC U.S. Citizen Derived Birth
8 CA U.S. Citizen by Birth
9 CA U.S. Citizen by Birth
Figure 17-25-Citizenship Listings
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17.6.2  Citizenship Listing

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.
Citizenship Code — Member's citizenship code.

N o g bk~ DR

Description — The citizenship code description.
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Language Listings

N1 SPAN-AMERICAN-CARIBBEAN 1100172005 SeltAppraisal Home Environment 4 4 4 4

NATP  MDO8 ARABIC-MOROCCAN 121012002 Intervsew Home Emvdronment 0 4 0 0
serfG-crOATAN ouggRges  Seraisal 9 @ D D @

N9 N3 FRENCH 050171934 SeitAppraisal A A

NS N3 ITALIAN 07/011998 Selt-Appratsal B 4 K 4

N9 200 SPAN-AMERICAN-CARIBBEAN 070111992 SeltAppraisal e A A A

Figure 17-226-Language Listings
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17.6.3 Language Listing

1. UIC — Unit Identification Code
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4. Dept— The currently assigned Department for the individual.
5. Div — The currently assigned Division for the individual.
6. Language — The language the individual is proficient in.
7. Eval Date — The proficiency evaluation date of the language.
8. Eval Method — The method used to evaluate the language.
9. Proficiency Source — Source used to develop the language proficiency.
10. Listen — Language listening capability level.
11. Speak — Language speaking capability level.
12. Read — Language reading capability level.
13. Write — Language writing capability level.
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CDTC Listings

Customiza | Find | View All | B8 First U 1 o 4 L2 Last
RankRate Name Dept Div cC Report Date EAOS SEAOS PRD CDTC Date
1 I ] N9 120 10/31/2001  03/31/2008  03(31/2009 10/01/2005 09/1142007

Figure 17-27-CDTC Listings
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17.6.4 CDTC Listing

1. Rank/Rate — The current Rate/Rank to which actually advanced.
2. Name — The name of the individual listed.
3. Dept — The current Department to which the individual is assigned.
4. Div — The current Division to which the individual is assigned.
5. CC - Indicates if the member is currently assigned as a Department/Division Career Counselor.
6. Report Date — The current report date to the unit.
7. EAOS - The current Expiration of Active Obligated Service.
8. SEAOS — The current Soft Expiration of Active Obligated Service.
9. PRD - The current Projected Rotation Date.
10. CDTC Date — The most recent date that the Career Development Training Course from the CIMS Career Information Training
component.
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FTSW Listing

Active FTSW Listing Customize | Find | View 100 | B8 First [4) 1.100 of 542 B Last
uic Rank/Rate Name Dept Div Report Date PRD FTSW Date
ADMN 02i10/2010 05/0152011 11420/2007*
AR 09:24120086 05:01s2011 10/0252005
0641372008 07i0172012 08/14:2007*
08/20/2008 0640172010 06s30/2006%
(4] (S} 08/0ER 008 09/06R011 05/1 €008s*

11/24j2008 0610172012
03/27i2008 04/0142013
0316/2007 0810142010
031122009 0510142011
05/23i2008 1110142012
Ca1 IT 031122009 0310142013
NE NE2 03192010 04/01/2014

Figure 17-28—FTSW L.isting
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17.6.,5 FTSW Listing

1. UIC — Unit Identification Code
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4. Dept— The current Department to which the individual is assigned.
5. Div — The current Division to which the individual is assigned.
6. Report Date — The current report date to the unit.
7. PRD — The current Projected Rotation Date.
8. FTSW Date — The most recent date that the First Term Success Workshop was completed from the CIMS Career Information
Training component.
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RASW Listing

Reserve RASW Listing omize | Find | View All | L First 1) 1.37 ot 37 (2] Last
uic RankRate Name Dept Div Report Date RASW Date
MANT 600 05/01/2006 10/02/2005
ADMN ADMN 08311995 10/02/2005
MAIN CTL 01/08/2009
CTL CTL 10422/2009
SEC SEC 1172752007
MANT 100 01/0142007
MANT 600 05/01/2006
(4 (5} 11:§oos @
MANT QA 01/15/2006
MANT 100 0211452007
200 200 09/30/2007
300 300 0710172008
0410172010
200 200 02/03/2009
MANT 100 02/25i2004

Figure 17-29-RASW L.isting
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17.6.6 RASW Listing

1. UIC — Unit Identification Code
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4. Dept— The current Department to which the individual is assigned.
5. Div — The current Division to which the individual is assigned.
6. Report Date — The current report date to the unit.
7. RASW Date — The most recent date that the Reserve Affiliation Success Workshop was completed from the CIMS Career
Information Training component.
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USMAP Listing

ctive USMAP Complete Listing cystornize | Eind | View 100 | B First 1) 4100 ot 160 B Lac
UIC  RaokRate Name Dept Dl EmoliDate  CompleteDate  DOTS  Description Status

£ ENG 0812742003  12/15/2007 0666  REFRIGERATION MECHANIC (ANY INDUSTRY) Completed

E 020472006 0142752007 1033 OFFICE MANAGER/ADMINISTRATIVE SERVICES Completed

| 3 - ()

E 0711772007 0111212008 0817 (Ccci‘é:fg’fj PERIPHERAL-EQUIPMENT OPERATOR 0 iated

£ JAX 02172007 03082009 0851  CORRECTION OFFICER (GOVERNMENT SERVICE) Completed

£ 0371172008  12/01/2008 0569 COUNSELOR (PROFESSIONAL & KINDRED) Completed

' 8 08/22/2008  02/28/2009 0851  CORRECTION OFFICER (GOVERNMENT SERVICE) Completed
£ 08/22/2008 0242812009 0851 CORRECTION OFFICER (GOVERNMENT SERVICE) Completed

2 (4) © 10@poos  o1gHoo7 @  AamoN SAFETY EIUIPMENT TECHNICIAN Cogfyeted

E 09/03/2004  07/25/2005 0622 WELDER Completed

E 117242007  01/31/2009 0593  MANAGER Completed

€ 12132002 0811312003 yo10  NONDESTRUCTIVE TESTER (PROFESSIONALE ooy

KINDRED)

£ DECK 082272008 022112009 0851  CORRECTION OFFICER (GOVERNMENT SERVICE) Completed

£ 092002005  05/27/2006 037 ORDNANCE ARTIFICER (GOVERNMENT SERVICE) Completed

i 08/06/2007  07/04/2009 0605  AVIATION SAFETY EQUIPMENT TECHNICIAN Completed

. £ AR 11/18/2008  09/12/2009 0192  FIRE FIGHTER Completed

Figure 17-30-USMAP Listing
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17.6.7 USMAP Listing

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.

Div — The current Division to which the individual is assigned.

Enroll Date — The date enrolled in the USMAP indicated.

Complete Date — The date that the USMAP was completed or cancelled.

DOT #— The USMAP Department of Transportation course number that the member enrolled in.

© oo N o g A~ wbh e

Description — The DOT # description.

[EEN
©

Status — The current status of the USMAP participation.
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Dependent Care Certification Listing

First 1) 1.100 ot 024 B L2

Active Dependent Care Listing

uic Rank Rate

WO W ~NOO O & W N -

Name

Figure 17-31-Dependent Care Certification Listing

Dept Div 2 Deps Primaty Desc
Cc5 1 1 Spouse and No Children
3 Spouse and 2 Children
No primary dependents
No primary dependents
REA 3 Spouse and 2 Children
No primary dependents
DECK No primary dependents
© © © nNopim@dependents
AIMD 4 4 Children and No Spouse
No primary dependents
C51 T 1 Spouse and No Children
No primary dependants
3 Spouse and 2 Children
2 Spouse and 1 Child

No primary dependents

No dependent parents
No dependent parents
No dependent parents
No dependent parents
No dependent parents
No dependent parents
No dependent parents
No deg@dent parents
No dependent parents
No dependent parents
No dependent parents
No dependent parents
No dependent parents
No dependent parents
No dependent parents

Family Care Plan Date

August 12, 2016
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17.6.8 Dependent Care Certification Listing

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.

Div — The current Division to which the individual is assigned.

# Deps — The member's total number of dependents.

Primary Desc — The description of the member's primary dependents.
Secondary Desc — The description of the member's secondary dependents.

© oo N o g A~ wbh e

Family Care Plan Date — The date that the Pay & Personnel Support Activity entered/received the Family Care Plan
certificate.
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Warfare Qualification Listing

Active Warfare Listing . ind | View First (4] 1.100 of 227 B Last
UIC RankRate Name Dept Div Qual 'ézgg""[’)""'e gs;’:"e Last Platform
1 SW 0511412008 LPD
2 AR SW 120812006 LPD
3 SW 051812009 LPD
4 SW 0172412009 LHA
5 SUP SW  06/21/2003
6 SW  03/10/2004
7 o © O @AW 10122005 @ 159
8 SW  04/28/2004
9 AR AW 0612142003
10 ENG SW 0312012009
1 SW  0621/2003
12 o SW 0211712009
13 SW  07/01/2006
14 AW 0612172003
15 SW  06/21/2003

Figure 17-32-Warfare Qualification Listing
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17.6.9 Warfare Qualification Listing

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.
Div — The current Division to which the individual is assigned.

o ok~ w D e

Qual — The abbreviated warfare qualification held by the member.
NOTE: Individuals may be listed more than once depending on the number of warfare qualifications attained.

~

Last Qual/Re-Qual Date — The date last qualified or re-qualified for the warfare qualification.
8. Revoke Date — Displays the date the warfare qualification was revoked.
9. Last Platform — The last platform on which qualified or re-qualified.
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Education Listing

Active Education Listing Customize | Find | View 100 | 8 First (4] 1.100 ot 524 B
UIC  RankRate Name Dept D Dearee =X poscription
1 ALG EP Y 18 Masters Degree
2 C51 Y 16 Baccalaureate Degree
3 Y 16 Baccalaureate Degree
4 ' 17 Baccalaureate Degree
5 Y 17 Baccalaureate Degree
6 Y 17 Baccalaureate Degree
7 (4 [S) (6 ) 2] Baccalaure@l Degree
8 Y 17 Baccalaureate Degree
9 Y 16 Baccalaureate Degree
10 Y 16 Baccalaureate Degree
1 Y 17 Baccalaureate Degree
12 Y 16 Baccalaureate Degree
13 Y 17 Baccalaureate Degree
14 Y 16 Baccalaureate Degree
15 Y 17 Baccalaureate Degree
Figure 17-33-Education Listing
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17.6.10 Education Listing

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.
Div — The current Division to which the individual is assigned.

o ok~ w D e

Degree — Indicates whether or not the individual has attained a college degree.
NOTE: Order by this column to quickly determine those individuals onboard who have a college degree.

~

# Years Education — Displays the highest grade level completed by the member.
8. Description — The description associated with the total number of year’s education.
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PFA Listing

Dept O MOUWAUSES UiBescn  lisoerbody Core Cargo PASNG Overs PIA hstory

suP PASS EEALERO
TRD BEA besioey
cs0@Q) @ rass @ rass @ outsTanONG HIGHE) ExceLLEnT veDu @ outsTanomiG LOW @ ParTicPAT @ cutsTAORGLOW @ Praan®
aR PASS PASS GOOD MEDIUM GOOD LOW SATISFACTORY HIGH PARTICIPANT  GOOD LOW PEA Miston
T PASS PASS GO0D HIGH GOO0 HIGH GO00 LOW PARTICIPANT G000 MEDRUM PEA Mooy
OFS PASS PASS EXCELLENT HGH GOOD HIGH EXCELLENT LOW PARTICIPANT EXCELLENT LOW PEA Hisdory

PASS PASS EXCELLENT MEDRM EXCELLENT HIGH GO00 MEDIUM PARTICIPANT EXCELLENT LOW PEA Mzt
AR PASS PASS GOOD HIGH GOOD UEDIUM GOOO MEDMUM PARTICIPANT GO0O MEDIUM

PASS PASS GOOD HaGH GOO0D HIGH GOOO MEDaUM PARTICIPANT GOOD MEDRUM PEA b
REAC PASS PASS GOOD LOW GOOD LOW SATISFACTORY MEDIUM  PARTICIPANT SATISFACTORY HIGH BEA bistorny
WEPS PASS PASS GO0 LOW GOOD MEDILM SATISFACTORY pGH PARTICIPANT GO00 LOW EEA biston
ENG PASS PASS GO0 LOW GOOD NEDILM GOQ0 MEDRIM PARTICIPANT GO00 LOW -
R V4 PASS PASS GO0D MEDILM GOOD HIGH GO00 MEDRUM PARTICIPANT GO00 MEDIUM
AMD PASS PASE GOOD MEDWM GOOD MEDIUM EXCELLENT MEDIUM PARTICIPANT GOO0D HGH PEA begsony

Figure 17-34—PFA Listing
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17.6.11 PFA Listing

© oo N o g A~ wbh e

[ S S
w o

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.

Div — The current Division to which the individual is assigned.
Hgt/Wgt/BF% — Height Weight Body Fat percentage Pass or Fail.

Sit/Reach — Displays Pass or Fail for the Sit/Reach portion of the PFA.
Upperbody — Displays standing for Upperbody (Pushups) portion of the PFA.
Core — Displays standing for the Core (Situp) portion of the PFA.

Cardio — Displays standing for the Cardio (Run/Swim) portion of the PFA.

. PFA Status — Displays the participation level for the PFA.

Overall — Displays the final standing of the PFA.
PFA History — This link retrieves the PFA scores for the member’s previous PFA cycles.
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Security Clearance

%251 Dxe cest Iype ixesatlate Cloareoce (he f.mmnm Cloarance Date

WC  BaokSate Name
MAN 100  NACLACKCC 127262008 Secret Secret 0152
MAN 300  NACLACKCC 027202009 Sacret Socret 04012009
Q we Q) 200g rwescoP 02/1420§)) Secret Qo Secret Q 010200
MAN 300  NACAACKCC 127282007 Secret Secret 011162008
NACLACICC 03242010 Secret Secret 04212010
MAN  STFF  NACAACICC 11082004 Secret Secret 12272004
MAR 300 NACAACKCC 121182008 Secret Secret 10042010
NACAACKCC 05052008 Secret Secret 05/162008
an STFF  NACAACCC 0142007 Secret Secret 050072007
WARI 200  NACRACKC 11302006 Secret Secret 01032007
MAN  STFF  NACAACKCC 070172003 Secret Secret 070122003
T NACLACICC 077312008 Secret Secret 08212008
WA 100
EXEC NACALACICC 127312001 Secret Secret 050372003
WAN 300 NACLACKCC 121292008 Secret Secret 0119622009

Figure 17-35-Security Clearance
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17.6.12 Security Clearance

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.
Div — The current Division to which the individual is assigned.
Invest Type — Displays the type of investigation performed.

Invest Date — Displays the completion date of the investigation.
Clearance Elig — Displays clearance level authorized.

© oo N o g A~ wbh e

Clearance Auth — Displays the member current clearance level assigned.

[EEN
©

Clearance Date — Displays the assignment date of the current authorized clearance.
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Unit Tracking Listings (Active Duty)

Tracking Criteria

Unit Tracking Search Criteria

List Type
® Active ) Reserve
List
{® Alpha Roster O career Counselor Roster O career Decision (O CDB Notification
O correspondence Tracking ) PACT/GENDET ) CSB/REDUX O c-way
Figure 17-36-Unit Tracking Listings (Active Duty)
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17.7 Unit Tracking Listings (Active Duty)

Alpha Roster — Displays a list of all enlisted personnel currently assigned to the UIC selected,
along with the Department and Division Career Counselor they are assigned to.

Correspondence Tracking — Displays a list of personnel and the status of correspondence
packages entered in the CIMS Correspondence Tracking component that have a submission date
that falls within the date parameter entered by the Career Counselor.

Career Counselor Roster — Displays personnel currently designated as Department and/or
Division Career Counselors at the UIC selected. Career Counselors can select to produce a list of
all personnel designated as Department and Division Career Counselors, only Department CCs
or only Division CCs.

PACT/GENDET - Displays a list of all non-designated personnel currently assigned to the UIC
selected. Specifically identified on the listing are personnel enrolled in the Professional
Apprenticeship Career Track (PACT) program.

Career Decisions — Displays a list of personnel with Career Decisions that occur within a time
frame that the Career Counselor enters. Data displayed in this listing is based on information
entered in the CIMS Career Decisions component.

CSB/REDUX — Displays a list of personnel who entered active service on, or prior to; 1 August
1986. Career Counselors can also filter this list to display only those personnel who have been on
active duty for 14 years, 6 months within a specific date parameter.

CDB Notification — Display a list of personnel that have either pending, completed or verified
Career Development Boards (CDBs). Career Counselors can also enter a specific date parameter
to determine who should have had or are scheduled for a CDB.

C-WAY - Displays a list of E1-E6 Active Duty personnel that are currently serving on their first
enlistment. The listing also displays the status of Career Waypoints Reenlistment (formerly
Perform to Serve (PTS)) packages submitted for those personnel listed.
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Unit Tracking Listings (Reserve)

Unit Tracking Search Criteria

List Type
O Active {®:Reserve
List
(® Alpha Roster O career Counselor Roster () career Decision (O CDB Notification
(O correspondence Tracking ) GENDET () MGIB-SR () Temporary Rate
Figure 17-37-Unit Tracking Listings (Reserve)
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17.8 Unit Tracking Listings (Reserve)

Alpha Roster — Displays a list of all enlisted personnel currently assigned to the UIC selected,
along with the Department and Division Career Counselor they are assigned to.

Correspondence Tracking — Displays a list of personnel and the status of correspondence
packages entered in the CIMS Correspondence Tracking component that have a submission date
that falls within the date parameter entered by the Career Counselor.

Career Counselor Roster — Displays personnel currently designated as Department and/or
Division Career Counselors at the UIC selected. Career Counselors can select to produce a list of
all personnel designated as Department and Division Career Counselors, only Department CCs
or only Division CCs.

GENDET - Displays a list of all non-designated personnel currently assigned to the UIC
selected.

Career Decisions — Displays a list of personnel with Career Decisions that occur within a time
frame that the Career Counselor enters. Data displayed in this listing is based on information
entered in the CIMS Career Decisions component.

MGIB-SR - Displays a list of either Enlisted or Officer personnel currently assigned to the UIC
selected and their associated Montgomery GI Bill (MGIB) status. For Enlisted personnel, Career
Counselors can filter the list to display only personnel that have a six year obligation that are not
receiving the MGIB, or personnel that do not have a six year obligation that are receiving the
MGIB.

CDB Notification — Display a list of personnel that have either pending, completed or verified
Career Development Boards (CDBs). Career Counselors can also enter a specific date parameter
to determine who should have had or are scheduled for a CDB.

Temporary Rate — Displays a list of personnel that may be currently serving in a temporary
rating.
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Alpha Roster (Active Duty)

Active Alpha Roster Listing View 100 First () 1.100 ot 824 B Lae

uic Rank Rate Name CREO ReportDate BRCL SPI ACC Dept Div
3 031052009 11 100
3 05162009 1 100
10/30/2008 11 100
1 10/12/2008 " 100
12/07/2008 11 100
) 0171152010 i1 100 JAX
06/01/2009 11 100
} 027202010 11 100
4] wipo @ @ © O O
3 05152009 11 100
031v2009 11 100
3 01/16/2008 i 100
} 08192009 M 100 OPS FLT
1 10/21/2000 11 100 OPS
3 012372009 11 100
03192010 11 100
10/16/2007 11 100

Figure 17-38-Alpha Roster (Active Duty)
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17.9 Listings
17.9.1  Alpha Roster (Active Duty)

1. UIC — Unit Identification Code

2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4

. CREO - The current Career Reenlistment Objectives group based on the latest NAVADMIN. Recalculation of the CREO
occurs each time the listing is processed/produced. CREO groups are color coded according to numeric value displayed
(indicative of the manning level represented).

NOTE: The CREO for non-rated and E7 and above personnel will be blank.
Report Date — The current report date to the unit.

BR/CL - The current Branch/Class.

SPI — The current Special Program Indicator.

NOTE:The SPI code for USN personnel will be blank.

ACC - The current Accounting Class Category.

© O N o o

10. Dept — Displays the individuals assigned Department.

11. Div - Displays the individuals assigned Division.

12. Dept CC — The Rate/Name of the assigned Department Career Counselor for the individual listed.
13. Div CC - The Rate/Name of the assigned Division Career Counselor for the individual listed.
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Alpha Roster (Reserve)

Reserve Alpha Roster Listing

# RankRate Temp Name

o i vzs el RN
Ii

ECMO Report Date

1 10/09/2007
12/16/2009

3 06/25/2009

3 02/03/2009

1 07/01/2008

3 09/30/2007
© oudoos
3 05/01/2006
1 11/03/2008

3 1142772007
1 02/14/2007
3 02/01/2007
1 0472312009
04/0152010

Dept

300
cTL
200
200
300
200
L7 4

MANT

SEC
MANT
MANT
100

Figure 17-39-Alpha Roster (Reserve)

mize | Find | View Al | B

Div

300
CTL
200
200
300
3
600
CTL
SEC
100
300
100

Dept CC

First 4] 1.42 ot a2 (¥ Last |

DivCC
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17.9.2  Alpha Roster (Reserve)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Temp Rate — Indicates if the Rank/Rate displayed is a temporary Rate/Rank for the member or is temporarily advanced.
Name — The name of the individual listed.

o &M WD

ECMO - The current Enlisted Community Management Objective group based on the latest NAVADMIN. Recalculation of
the ECMO occurs each time the listing is processed/produced. ECMO groups are color coded according to numeric value
displayed (indicative of the manning level represented).

NOTE: The CREO for non-rated and E7 and above personnel will be blank.
Report Date — The current report date to the unit.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

© ® N o

Dept CC — The Rate/Name of the assigned Department Career Counselor for the individual listed.
10. Div CC — The Rate/Name of the assigned Division Career Counselor for the individual listed.
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Correspondence Tracking Listing (Active and Reserve)

Active Correspondence Tracking Listing

Customize | Find | View All | 2 First (4] 1.4 ot 4 LX) Last
uic RankRate Nai Dept  Div T Submission ﬂ:n:fswn Status Dat Statu

—
L2

HYT 01/28/2010 Board Package 01/29/2010 Conversion Approved
D © a@n  0s/ag009  Boar@Package 08/0GR009  SubfRed
ADET TLNE PTS 02/0552009  Electronic 02/05/2008  Pending

PTS 09/23/2008 Request 09/25/2008  In Rate Approved

Figure 17-40-Correspondence Tracking Listing (Active and Reserve)
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17.9.3 Correspondence Tracking Listing (Active and Reserve)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Type — The type of correspondence request submitted (i.e., LDO, or HYT).

Submission Date — Date the member submitted the correspondence up the chain of command for consideration.
Submission Method — Method by which the correspondence was submitted (i.e., Naval Message, or Electronic).

© oo N o g A~ wbh e

Status Date — The last status update completion date.

[EEN
©

Status — The current status of the correspondence submitted.
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Career Counselor Roster (Active Duty)

0 0@ ® B DD #D

Figure 17-41-Career Counselor Roster (Active Duty)
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17.9.4  Career Counselor Roster (Active Duty)

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Duty Status — Current Duty Status Code definition (Corporate data).
Current UIC — The member's current UIC.

N o g bk~ DR

CC UIC — Displays the Department/Division Career Counselor’s assigned UIC.

NOTE: The Current UIC and CC UIC may not always the same. In some cases a Department/Division Career Counselor
are responsible to one or more UICs other than the one they are actually onboard.

8. Type CC — Indicates if the member is a Department or a Division Career Counselor.
9. CC Dept/Div — Displays the career counselor’s actual assigned department or division for which they are responsible.
NOTE: In some cases, counselors are responsible to one or more departments or divisions that they are not actually in.

10. Assigned Date — Date the member was designated as a Department/Division Career counselor by the Command Career
Counselor.

11. CDTC Date — The most recent date that the Career Development and Training Course was completed.
12. EAOS — The current Expiration of Active Obligated Service.

13. SEAOQOS - The current Soft Expiration of Active Obligated Service.

14. PRD - The current Projected Rotation Date.

15. Deassign Checkbox — This box deassigns the Career Counselor as a counselor for the assigned Department or Division
described on that row. Access to individual records is NOT removed unless the assignment is the last (Only) row remaining on
the report. Career Counselors may be deassigned from either the current or detaching commands using this feature.
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Career Counselor Roster (Reserve)

Tracking Criteria CCR List

Career Counselor Roster Listing Personalize | Find | View All | [(Ed L:i.‘ First ‘4 1-100f10 '}/ Last

Rank/Rate Name Dept Div  |Duty Status Current UIC SI%FN Type CC CC Dept/Div | Assigned Date (CDTC Date EOS SEOS PRD Deassign
AM2 o ‘ m.e elglﬁfje”t for mie u:-gasze usu:-:o Division e 300 Q u:-a.fua.-'zu:-m@'0.'2?;20@ 11.-’16."2C-@ 11_a15.f2-3® 01.-'-31_420® E@
Ls1 NS DaentforAdve lons1  loga2  |Division 050 10012014 |0S/0S2016  |08/1472020  |08M4/2020  |11/0122018 O
PR I 800 |JreentiorAC® lasste  fos0z2 - |pivision 100 08062014 |04I07/2016  [12011/2021 (1211122021 0410172017 O
AO1 MAIN Eu‘?se ntforActve paga>  |ogoaz  |Division 600 102772014 12102014 (06/30/2021  |06/30/2021 (081012017 O
NC1 ADMN DumentforAdive lognz2  logoz2  {Department ADMN  [100172014  |0@r182013  |Der252016  [08/252016 (0910112017 O
AN MAIN ;cé'sfe'g;”e an  |09032  |0s032  |Division 100 08/06/2014 0511972020 [05/19/2020  |05/0112016 O
AD1 Eu‘?se ntforActive iues0  [ngozz  |Division 100 080062014 [12110/2014  |11/30:2021  [11/30/2021 O
YN ADMN Eu‘?se MEOrACVE  1pgo32  |ogoaz  |Division ADMN 100172014 12102014 [12/0212016 0910112017 O
AE1 MAIN PusentforAcive  loog  logoz2  [pwision 200 08/06/2014  |120102014  |04114/2021  [0411472021  |09/0112017 O
AD1 MAIN DucMTACNE - logz2  fos0a2  |Division 100 03/0622014 (12102014 [10/18/2012  |10M82018 (0410172017 O
Personalize | Find | View All |@| L:i.‘ I« &) 1-100f10 & >

Save Deassignment(s)

Figure 17-42—Career Counselor Roster (Reserve)
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17.9.5 Career Counselor Roster (Reserve)

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Duty Status — Current Duty Status Code definition (Corporate data).
Current UIC — The member's current UIC.

N o g bk~ DR

CC UIC — Displays the Department/Division Career Counselor’s assigned UIC.

NOTE: The Current UIC and CC UIC may not always the same. In some cases a Department/Division Career Counselor
are responsible to one or more UICs other than the one they are actually onboard.

8. Type CC — Indicates if the member is a Department or a Division Career Counselor.
9. CC Dept/Div — Displays the career counselor’s actual assigned department or division for which they are responsible.
NOTE: Insome cases, counselors are responsible to one or more departments or divisions that they are not actually in.

10. Assigned Date — Date the member was designated as a Department/Division Career counselor by the Command Career
Counselor.

11. CDTC Date — The most recent date that the Career Development and Training Course was completed.
12. EOS - The current Expiration of Obligated Service.

13. SEOS - The current Soft Expiration of Obligated Service.

14. PRD - The current Projected Rotation Date.

15. Deassign Checkbox — This box deassigns the Career Counselor as a counselor for the assigned Department or Division
described on that row. Access to individual records is NOT removed unless the assignment is the last (Only) row remaining on
the report. Career Counselors may be deassigned from either the current or detaching commands using this feature.
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PACT/GENDET Listing (Active Duty Only)

2o | Find | View Al | B Fiest U 27 027 8 Last

WG BakRate peL o Name Deot Dy  RepoDate riM 0 P Gage PACIDescrigtion
1112452008 12/2452008 1172452008 K49U S-PACT, No Coast Guarantee - Seaman
11/08/2008 120852008 1170872008 K49U S-PACT, No Coast Guarantee - Seaman
112452008 1212452008 11/2452008 K49U S-PACT, No Coast Guarantee - Seaman
DECK 0370172007  03/3172007  03/01/2007
072752009 04262000 K49U S-PACT, No Coast Guarantee - Seaman
) O« @ '12@oos 0137 (5} D (11

0412512009 05252000 K49A A-PACT, No Coast Guaraniee - Airman
1172472008 12242008 K49A A-PACT, No Coast Guarantee - Airman
0310/2009 04092009 K49U S-PACT, No Coast Guarantee - Seaman
042372009 05232009

11/24/2008 12242008 K49U S-PACT, No Coast Guarantee - Seaman
11/09/2009 12092009 KA49U S-PACT, No Coast Guarantee - Seaman
1200452008 01032009 K49U S-PACT, No Coast Guarantee - Seaman
10/30/2008 11292008 K48 S-PACT, No Coast Guarantee - Seaman
062572008 07252008 K49U S-PACT, No Coast Guarantee - Seaman

Figure 17-43-PACT/GENDET L.isting (Active Duty Only)
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17.9.6 PACT/GENDET Listing (Active Duty Only)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

SEL Rate/Rank — The Rate/Rank selected for advancement to; but not yet advanced to.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Report Date — The current report date to the unit.

O N o a bk~ w D

Initial CDB Due — The date that the member's reporting CDB was due.

NOTE: Dates that appear highlighted in red indicate that the member has reported on board, but a reporting CDB is
required.

9. Initial Completed — Indicates the date that the Reporting CDB was completed and verified.
10. PACT Code - Indicates the program enlisted for which enlisted for PACT personnel.
11. PACT Description — The description of the program enlisted for code.

August 12, 2016 291 CIMS User Guide

Unclassified



GENDET Listing (Reserve Only)

Reserve GENDET Listing

Customize | Find | View All | e First (U 155 LX) Last
uic RankRate ET_‘-‘IL'.IZ Name Dept  Div ReportDate EOS SEOS ASVAB Calculatos

0511312010 0412012016  04/29/2016  ASVAB Caleulator

10/07/2008 1201602013 12162013 VAB Caleylator
© O okos osois  os®hoe  asvaicuiator
12/18/2009 04/012016 04/01/2016 ASVAB Calcylator
10062008 0472072012  04/29/2012  ASVAB Calculator

N
H .
2 12
N
N

Figure 17-44—-GENDET Listing (Reserve Only)
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17.9.7 GENDET Listing (Reserve Only)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Temp Rate — Indicates if the Rank/Rate displayed is a temporary Rate/Rank for the member or is temporarily advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Report Date — The current report date to the unit.

EOS — The current Expiration of Obligated Service.

SEOS - The current Soft Expiration of Obligated Service.

ASVARB Calculator — Link that opens the CIMS Rating Calculator component in a separate window.

© oo N o g A~ wbh e
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Career Decisions Listing (Active Duty)

Active Career Decision

uic RankRate Name

Dept
C5l

PERS

07/05/2010

: Decision

Div SEAOS EAOS Twe

MAIN 121192010 1219/2010  Separation

W@ 12010 124@010  Extel@on
02/0152011 02/0152011 Extension

0710552010

Figure 17-45-Career Decisions Listing (Active Duty)

Fleet Reserve

Decislon ¢ o1 Decision

Date

05/20/2010 S3re i
051@010 Car ision
06/01/2010 Carser ision

06/30/2010
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17.9.8  Career Decisions Listing (Active Duty)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

SEAOQOS — The current Soft Expiration of Active Obligated Service.
EAOS - The current Expiration of Active Obligated Service.
Decision Type — Displays the Career Decisions type.

© oo N o g A~ wbh e

Decision Date — The date the Career Decisions occurred/will occur.
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Career Decisions Listing (Reserve)

Active Career Decision

UC  RankRate Name Dept Dy  SEAOS  EAOS S Declsion  Caveer Decision
09/18/2011 09/18/2011 Reenlistment 12/05/2008 Career ision
(4 © oa@poro  oalRoo  ReelRment  10R009 Car ision

033042013 Reenlistment 03/31/2009 Career ision

MAIN MAIN 03/30/2013

Figure 17-46—Career Decisions Listing (Reserve)
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17.9.9 Career Decisions Listing (Reserve)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — Displays the individual’s assigned Department.

Div — Displays the individual’s assigned Division.

SEAOS - Displays the individual’s current Soft End Active Duty Obligated Service.
EOS — The current Expiration of Obligated Service.

Decision Type — Displays the Career Decisions type.

© oo N o g A~ wbh e

Decision Date — The date the Career Decisions occurred/will occur.
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CSB/REDUX (Active Duty Only)

Active CSBREDUX Listing- ALL d | View 1( First (4] 1.400 of 1623 B L35t
UC  RankRate Name Dept D DEMSDate SUElection RSBEM - SUBMSSION g Status Date
SUP 11/04/1986 0500472001 1170452001 0152152004 Peﬂding 0712152004
SUP 09/2401986  07/22/2001  01/222002 01/26/2004  Pending 07/26/2004
ENG 0141241987 0752712001 0112772002 03/05/2004 Pending 09/05/2004
N7 N7 120811986 090472001 0310452002 0470472004 Pending 10/0472004
AR 0512701987 122512001 061252002
ADM X1 12/119/1986 01/0652002 07/0652002
Qc © 1w/@oss o100z o700z Q (10} (11
ENG 0110/1987 012752002 0712772002
SUP 07/01/1987  02/13/2002  08/13/2002
ADM X3 08/12/1987  02/17/2002  08/17/2002
04/01/1987 0452602002 1002642002
OPS 033111988  11/10/2002  05/10/2003
SUP 07/20/1988  01/20/2003  07/20/2003
AR 072541988 0172552003 077252003
SUP 03/01/1988  01/28/2003  07/26/2003
REAC 1172451987 0212372003 082312003
AR 09/16/1987  03/07/2003  09/07/2003

Figure 17-47-CSB/REDUX (Active Duty Only)
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17.9.10 CSB/REDUX (Active Duty Only)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

DIEMS Date — The date of initial entry into military service.

CSB Election Date — Date the member may make a Career Status Bonus election.
CSB End Date — The last day a member may make a Career Status Bonus election.

© oo N o g A~ wbh e

Submission Date — Date the member submitted the correspondence up the chain of command for consideration. Displayed
from the CIMS Correspondence Tracking component.

10. Status — The current status of the correspondence submitted. Displayed from the CIMS Correspondence Tracking component.
11. Status Date — The last status update completion date. Displayed from the CIMS Correspondence Tracking component.
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MGIB-SR (Reserve Only)

Rank Rate Name

Dept  Div

SEC

MANT
300

CTL
100
CTL
600
020
CTL

200
020
100
SEC
200
100
300

GIBSD  CONDT  GIBID  LRAD

0712812005
0941272004
06/30/2004
012851999
11162002

11/30/2006

03/30:2002

0712812005
091 272004
06/30:2004
017281999
1111652002

11/30:2008

033052002

0311311997
03/01/1999
11022007
0411311998
06/25/2004

(10 ouggess

11/022006
0770711994
0111572000
08/0872007
121162008
05r30,2000

Figure 17-48-MGIB-SR (Reserve Only)

Customize | Find | View All

CED

03162010
06/13/2009
0742812005
09/12/2004
06/30/2004
0111042009
on@or
12111720098
06/22/2008
11£30/2008
05/09/2002
02/03/2009
0212512004
0313012002

Motths
Oblgated
36
24
72
72
12
36

24
24
72
11
24
72
96

EOS
031162013
06272011
0772712011
0971172010
06292010
01/09/2012
07 13
12102011
0672152010
117292012
08082011
020272011
0272412010
032972010

SEOS
0352013
061272011
0752772011
091472010
06292010
01092012

07?013
1202011

0652172010
11292012
08082011
020272011
0272472010
032972010

DT Record

DT Record
IDT Record
0T Record
IDT Record
DT Record
IDT Record
'l'.@ﬂ(ﬁl
IDT Record
IDT Record
10T Record
10T Record
IDT Record
10T Becord
DT Recotd
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17.9.11 MGIB-SR (Reserve Only)

UIC — Unit identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

GIB Status — Displays the member's current Gl Bill status code.
GIBE - Displays the current Gl Bill obligation eligibility date.
GIBSD - Displays the current Gl Bill start date.

CONDT - Displays the current GI Bill conversion date.
GIBTD - Displays the current GI Bill Termination date.

. LRAD - The date last released from active duty.

© oo N o g A~ wbh e
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CED — The current enlistment date.

Months Obligated — Number of months obligated for the GI Bill.

EOS — The current Expiration of Obligated Service.

SEOS - The current Soft Expiration of Obligated Service.

IDT Record — Link that opens the member's drill history in a separate window.

e S N TS
o ok~ W

NOTE: When the link appears in red letters, the member may be an unsatisfactory participant. Drill history should be used
to validate drill participation status.
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CDB Notification — Due & Pending (Active and Reserve)

CDB List

CDB Date

Active CDB Notification Listing (Due) Personalize | Find | ; 5
UIC Rank/Rate lame Dept Div Required Date Reason
1 YN: e 3 o e 2015-08 e Reporting o
SC ASD 2015-10 Reporting
Reporting
H 2015-10 Reporting
F 2015-12 Reporting
A Reporting
2016-02 Reporting
NS ] Reporting
S - ‘ aree
Waypoin
P }
ED 2017-05 n

Figure 17-49-CDB Notification — Due & Pending (Active and Reserve)
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17.9.12 CDB Notification — Due & Pending (Active and Reserve)

1.

UIC — Unit identification Code

2. Rank/Rate — The current Rate/Rank to which actually advanced.

N o g &

Name — The name of the individual listed.

NOTE: Using the Link in this column will open the Career Development Page for the member selected in a separate
window.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Required Date — The Career Development Board required completion date.

Reason — The Career Development Board that is due.

NOTE: This Link is only available to the Command Career Counselor and when used, will open the CDB Verification page
in a separate window for the selected member.

NOTE: When the word “Reporting” appears highlighted in red, this indicates that the member has reported on board, and a
reporting CDB has not been done.

8. CDB Date — Displayed only if the Career Development Board is currently either Pending or Complete.

9. CDB Status — Displayed only if the Career Development Board is currently either Pending or Complete.

August 12, 2016 303 CIMS User Guide

Unclassified



CDB Notification — Completed & Verified (Active and Reserve)

ive COB Listing (Verified)
COBUIC RankRate Namne Dept D¢ PEMMS) pegsen COBDate (B Status Sheet Toum Goals
01272009 Regading 1 2232008
023112008 Reégorting 030172009
e e g '.2"°IUE. o To m:o advantement exam Scores
A —
12072008 Separate M HYT
053072008 50 Moegn 05142008 RETIRE AND ENJOY IT
Other = < '
- 1 21702008 Separate 3t HY
Tme 2 200 eparste 3 HY
ysb u'n;-:Fri.-~-1. Yisaslt
Boad Comments Loadership Tele  LoMdetsbio
Cotmaes
ohes nmal Career O enent ¢ : . .
[_ et m.h ¥ Career Devalopment Board LCPO Concur with Board Comments
COmimee
Enter inal Career Development Board LCPO Concur with Board Comments
Comme
Good worker, has 3 hard ime taking
cxam a5 well as dificully In reading and
. SRS, writing Command ha eady given himthe . . - O "
Possibl M 9o 9 s CMC Conc Ath B¢ g L =
os5iblo might go to r@ Resorve 0oporunly 1o ationd ’L&: el aiia clags. W ® ONCUr With board: cn@ %
YWl now provide a study plan with Tudor
Failed three out of
s SNM stated that she has los
0 e n acive duty an
Unsure i1 she will join the Naval Reserves CmC Concur with board's comments
MEMBER 1S READY FOR RETIREMENT
WORK IN POBT OFFICE AFTER PLAN TO WORK IN POST OFFICE AND
RETIREMENT RETIRE FOR THE CMILIAN JOB AND WILL
GO HONE TO PRUPPINES,
Boarg bedafs that 115 in the best interest for
Unsure if he will join the Naval Reserves and his famiy 10 separate from ™e Navy CMC Concur with boag's commenis

Figure 17-23—-CDB Notification — Completed & Verified (Active and Reserve)

17.9.13 CDB Notification — Completed & Verified (Active and Reserve)
1. UIC — Unit Identification Code
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Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept/Div — Displays the individuals assigned Department and Division.
Required Date — The Career Development Board required completion date.
Reason — The Career Development Board that is due.

NOTE: Using the Link in this column will open a new page to the Career Development Page to complete the required
CDB.

CDB Date — The date the CDB was completed.

8. CDB Status — Displayed only if the Career Development Board is currently either Pending or Complete.

9. Short Term Goals — Short term goals recorded on the CDB.

10.
11.
12.
13.

Long Term Goals — Long term goals recorded on the CDB.

Board Comments — Board comments recorded on the CDB.

Leadership Title — The title of the senior leader at the command making comments.
Leadership Comments — Comments regarding the CDB made by command leadership.
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C-Way (Active Duty Only)

Figure 17-51-C-Way (Active Duty Only)
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17.9.14 C-Way (Active Duty Only)

1. UIC — Unit Identification Code
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4. Dept — Displays the individuals assigned Department.
5. Div - Displays the individuals assigned Division.
6. ADSD — Active Duty Service Date.
7. Zone — Displays the member’s current C-Way Zone.
8. EAOS — The current Expiration of Active Obligated Service.
9. EXT OTH - Total number of months of "Other" type extensions executed, but not operative.
10. EXT SCH — Total number of months of "School™ type extensions executed, but not operative.
11. EXT OPR - Total number of months of operative extensions that the member is currently serving on.
12. SEAOQOS — The current Soft Expiration of Active Obligated Service.
13. PRD - The current Projected Rotation Date.
14. C-WAY Submitted — Date that the C-Way package was received and entered in the C-Way system. This date is loaded from
the C-Way system.
15. C-WAY Last Reviewed — The last review date of the member's C-Way package by the C-Way manager. This date is loaded
from the C-Way system.
16. C-WAY Review Status — Status given to the C-Way package during the last time of review. This status is loaded from the C-
Way system.
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Temporary Rate Listing (Reserve Only)

uc Rank/Rate MName
Io

Dept Div IR Date

03/01/2006
0101208
07/01/2009
01/01/2005
01/01/2008

DOR
04/16/2010
05116220)
08/16/2009
04/16/2005
02/07/2008

tnhss Date Deadline Date
05/25/2005 117252006

g  Jo D ¢ @ g

0172772005 7 07/2772006
03/12/2003 r 09/12/2004
02/07/2008 ] 08/0772009

Figure 17-52-Temporary Rate Listing (Reserve Only)
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17.9.15 Temporary Rate Listing (Reserve Only)

UIC — Unit identification Code

Rank/Rate — The current temporary Rate/Rank to which advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.
Div — Displays the individuals assigned Division.
TIR Date — The current Time in Rate date.

DOR - The current Date of Rate.

Enlist Date — Date of Current Enlistment

PNEC - Primary Navy Enlisted Classification Code
SNEC — Secondary navy Enlisted Classification Code

© oo N o g A~ wbh e
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. CDB - This Checkbox indicates that the Reporting CDB is complete when the Checkbox contains a Checkmark.

[EEN
N

Perm Rate Deadline Date — Date the member has to complete all requirements to make their rate permanent. Calculated by
adding 18 Months to the Enlist Date.
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Sponsor Coordinator Listing — Criteria Selection

Sponsor Criteria Command Contact

Sponsor Coordinator Listing Search Criteria

Type o

{®} Active ) Reserve
EnliOff Indicator Filter (2
(® Enlisted O Officer
Selection o
® Sponsor Assignment O Sponsor Training
) sponsor History O Projected Transfers (PRD)
Filter o
® USNIFTS C ACtoRC
Filter
®an ) sponsor Not Assigned () Estimated Arrival Date
Figure 17-53-Sponsor Coordinator Criteria Page
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17.9.16 Sponsor Coordinator Listing — Criteria Selection

1. Type — Selecting ACTIVE generates List Reports for Active Duty members including
FTS. (USN/FTS and AC to RC lists reports are Active Duty only). Selecting RESERVE
generates List Reports for Reserve members.

2. Enl Off Indicator Filter — The Enlisted Officer Indicator Filter is used to generate listing
for either Officers or Enlisted members based on this selection.

3. Select — Type of Listing

Sponsor Assignment — Displays a list of all PG members with links to Orders, in
addition this listing provides the ability for the Command Sponsor Coordinator (CSC) or
the CCC to assign Sponsors and enter pertinent data for the Sponsors. Data entered may
be viewed by the detaching command in the Prospective Transfers (PRD) list.

Sponsor Training — Displays a listing of all assigned sponsors at the command as well
as the date the sponsor completed Sponsor Training. NOTE: The Sponsor Training
Completion Date is entered on the CDB page. (See Section 8 for more information on the
Sponsor Training Date.)

Sponsor History — Displays a complete listing of Prospective Gains (PGs) and any
sponsors that have been assigned to these PGs.

Prospective Transfers (PRD) — Displays a list of personnel preparing to transfer from
the command. The Active Duty List also displays information on Sponsors assigned at
the gaining command.

4. Filter — USN/FTS — This option is used to generate list reports for USN/FTS members
only (Active Duty only). AC to RC — AC to RC — This option is used to generate list
reports for Active Duty Sailors that are reporting to a Navy Operational Support Center
(NOSC) for separation and affiliation with the Naval Reserve.
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Sponsor Coordinator Listing — Sponsor Assignment

Sponsor Assignment

t Listing Personalizi

Assignmer

Active Enlisted USN/FTS Sponsor E
"‘I‘I‘”"\Uo L é "‘»e
. LT - Detach Estimated Actual Estmated
Rank/Rate arne oy INE SPY ~=  atach Date Datacs: Tioas S
o el 9 @ ®: ® @
Active Enlisted USN/FTS Sponsor Assignment Listing Personalize B

0 @ —0

Figure 17-54-Sponsor Assignment List (Active)
Sponsor Criteria || Sponsor Assignment command Contact
Reserve Enlisted Sponsor Assignment Listing Personalize | Find | View L First ‘4 1-110

mc Rank/Rate Name Report Date Modify Data Sponsor Assigned

A, o 06/17/2016=_ Modify J.a:a@ (23
MA2 04/04/2016  Modify Data 45':5_

Figure 17-55-Sponsor Assignment List (Reserve)

Lasi

Add/Change
Sponsor

& ER]

Add/Change
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17.9.17 Sponsor Coordinator Listing — Sponsor Assignment
1. Orders Data Tab — Items on this tab are specific to the PG’s orders and include a link to view the current set of orders.

2. Sponsor Data Tab — Items on this tab a specific to the Sponsor and provides a link to enter data related to the Sponsor and the
Sponsor program as well as a link to assign or change a sponsor.

NOTE: Changing a Sponsor will clear all information regarding letters sent by the previous sponsor.
Expand Tabs Button — Use this button to display columns from both tabs on one page.

Rank/Rate — The current Rate/Rank to which advanced.

Name — The name of the individual listed.

Ord # — Order number of the current set of orders.

DNEC - Distribution Navy Enlisted Classification Code (NEC) obtained from the member’s orders data.
ULT - Reporting Commands Unit identification Code

© o N o g A~ W

ULT ACC - Ultimate Duty Station Accounting Category Code. This code obtained from the member’s orders data.
10. SPI - The current Special Program Indicator.
NOTE: The SPI code for USN personnel will be blank.
11. Detach UIC — Detaching Commands Unit identification Code.
12. Estimated Detach Date — Displays the Estimated detaching date.
13. Actual Detach Date — Displays the date of detachment.
14. Estimate Arrival Date — Displays the Estimated Arrival date to the new command.
15. View Orders — Link with open a new page and display the most current set of orders for the PG.

16. PG Quest — Opens a new page that displays the Prospective Gain Questionnaire completed by the PG. For more information
on the PG Questionnaire and the Sponsor Agreement Letter see Page 352 and 353.

NOTE: A blank form will appear if the form has not yet been completed.
17. PG Info — Displays contact information for the Prospective Gain.
18. CO Letter Sent — Displays the date the CO’s Letter was sent to the PG.
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19. Sponsor Letter Sent — Displays the date the Sponsor Letter was sent to the PG.

20. Spouse Letter Sent — Displays the date the Spouse Letter was sent to the PG’s Spouse.
NOTE: The dates for the CO, Sponsor and Spouse letter are entered by the CSC or the CCC using the Modify Data Link on

this List.

21. Modify Data — This link opens a page that allows the CSC or the CCC to enter data related to the Sponsor and the Sponsor
Program status. Detailed usage of this link and the corresponding page is discussed later in this chapter.

22. Accepted — Displays the date the Sponsor Agreement letter was accepted by the Sponsor. For more information on the PG
Questionnaire and the Sponsor Agreement Letter see Page 352 and 353.

23. Sponsor Assigned — Displays the Rate/Rank and Name of the assigned Sponsor.

24. Add/Change Sponsor Button — This button opens a page that allows the CSC or CCC to assign or change a Sponsor. Use of
this button is discussed later in this chapter.

25. Report Date — Displays the actual date the PG reported to the gaining command. (Reserve Only)
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Sponsor Coordinator Listing — Sponsor Assignment

Rank/Rate: o

Name begins with: | €
UIC: (37 | . I

Search Clear

Rank/Rate Name

(A
5o

Figure 17-56-Sponsor Coordinator Listing — Sponsor Assignment
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17.9.18 Sponsor Coordinator Listing — Sponsor Assignment

Activating the Add/Change Sponsor Button opens a new search criteria page which the user may search by any one or more of the
three search criteria presented. The search then displays a list of all members meeting the entered criteria for assignment as a Sponsor.
Rank/Rate — Searches the current Rate/Rank.

Name begins with — Searches using a member’s name (last name first).

UIC — Searches for members at the entered Unit Identification Code

Rank/Rate — The member’s current Rate/Rank.

Name — The name of the individual listed.

UIC — Current Unit Identification Code

Select — Enter a check in the box next to the member desired to be assigned as a sponsor.

N o a bk~ DR
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Sponsor Coordinator Listing — Sponsor Assignment — Modify Data Link

Letiec Sent Lefier Sent Lefier Sant MOELONM bccesied  asianes EEIS N

G
o
M 07012011 07012011 07012011 Mol
o
&

Detach OIC ULT_DUTY_STA Latimated Arrival Date

107152011
LI =1 ©

Reason Descrpton

View 100 First [§] 133 [j] Last
Sponsor Reason Code Descaption
Cancelled Orgers

tadifiad Ordors
Mogified Orders

Reponed

DOE K

Figure 17-57-Sponsor Coordinator Listing — Sponsor Assignment — Modify Data Link
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17.9.19 Sponsor Coordinator Listing — Sponsor Assignment — Modify Data Link

1. PG Data Tab — Items on this tab are specific to the PG.

2. Sponsor Contact Info Tab — Items on this tab a specific to the Sponsor and the Sponsor Program.
NOTE: Changing a Sponsor will clear all information regarding letters sent by the previous sponsor.
Rank/Rate — The current Rate/Rank of the assigned sponsor.

Name — The name of the assigned sponsor.

DSC - Duty Status Code of the assigned sponsor.

Rank/Rate — The current Rate/Rank of the prospective gain.

Name — The name of the prospective gain.

Detach UIC - Unit Identification Code the PG is departing.

ULT_DUTY_STA — Unit Identification Code the PG is reporting to.

10. Estimate Arrival Date — Date the PG is expected to arrive at the reporting command.

© ©® N o 0 B~ w

11. Acceptance Date — Date the assigned sponsor read and signed the acceptance letter.

12. Sponsor Primary Phone — Sponsor’s contact number.

13. Sponsor Alternate Phone — The Sponsor’s alternate contact number.

14. Email ID — The Sponsor’s Email address. It is recommended that an official email address be used.
15. Sponsor Letter Sent Date — The date the sponsor letter was sent to the PG.

16. CO Letter Sent Date — The date the CO’s letter was sent to the PG.

17. Spouse Letter Sent Date — The date the Sponsor sent an official letter to the PG’s Spouse.

18. Sponsor End Date — The date the Sponsor was removed as the PG’s Sponsor.

19. Reason — The reason code is used to identify why the Sponsor was removed. Valid reasons are C (Cancelled Orders), M
(Modified Orders), and R (Reported for Duty). These codes can be selected from the lookup using the lookup button.

20. Description — Displays the description of the Reason Code.
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Command Contact Sponsor Listing

Sponsor Critena Command Contact

Command: [ © \

Command Address e Find First ‘4 101 Last
uic: [

Streel:

City:

State: LA FIP Code: 70143-5012

CIM&/Sponsor Access ID List Personalize | Find | View All | &Y | &S First ‘4’ 1-130f13 Last
Current UIC Rank/Rate  Mame

09032(€)) Amc o

1t L EX

‘OfficerEnlisted *Phone Designator  Phone Area Code  Phone Number Email Address

Enlisied e C.omimiercaa e 504 e 549 ':i"-l"-l':le @nany. mil @

2 AMCS

Officer ~| | Commercial | 504 999-3538 Emavy. mil
203 LSCM Both Commercia 504 999-TT77 Enavy. mil

Figure 17-58—-Command Contact Sponsor Listing
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17.9.20 Command Contact Sponsor Listing

This listing is designed to allow Command Career Counselors (CCC) and Sponsor Coordinators (SPC) to control who receives
Sponsor request from prospective gains.

Command UIC — Search UIC within user’s permissions.

Command Address — Displays the official Standard Navy Distribution Listing address.

Current UIC — Displays the CCC or Sponsor Coordinators current UIC.

Rank/Rate — The current Rate/Rank of the CCC or SPC.

Name — The name of the assigned of the CCC or SPC.

Officer/Enlisted — Editable field of which PG Emails request the CCC or SPC will receive. Each UIC is required to have at
least one person designated for both Officer and Enlisted requests or one person designated as Both. All others can be set to
None.

o ok wDd e

7. Phone Designator — Selectable field of Commercial or DSN.
8. Phone Area Code — The CCC or SPC telephone area code.
9. Phone Number — The CCC or SPC telephone number.

10. Email Address — The CCC or SPC official email address.
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Sponsor Coordinator — Sponsor Agreement Letter

The Sponsor accesses the Sponsor Agreement Letter by using their Self Service account and
navigating to the location outlined below. The letter displays the PG and pertinent information
pertaining to the PG. Once the Accept button is pressed the View Orders Link and the
Prospective Gain Questionnaire Link become active and the Sponsor is able to view the

documents.

S Employee Self Service

< Electronic Senvice Record

D View

=

D e-Leave

~ Personal Information

ink
- Emer

- Official

- Personal Information

n

y Cont

- Address and Phone

mail Addr

- PCS Travel
-~ Cmlign Emplover
Information
- E7 Worksheet
Verification

- n

f

f

m
nnair

n

p¢ Assignment Agreement

Prospective Gain Information

Prospective Gain:
wc
Command Address.

Estimated Transfer Date 04/01/2011
Estimated Arrival Date: 05/01/2011

Sponsor Responsibilities

1 will write a personal welcoming letter to I «+thin ten working days of acknowledging
this assignment and | will forward a copy of this letter to the Command Sponsor Coordinator{CSC)
when complete.

1 will make myself available via phone and email. Accordingly, | understand that | must update /
verify my contact information to ensure it is correct as a condition of accepting this assignment

I will offer my assistance to this Sallor and their family in every way possible.
1 understand that | will be providing this Sailor and their family with the first impression my
command. This individual assessment is critical to the individual's long term attitude toward this

command and the Navy.

1 will provide this Sallor and their family with assistance until they have become familiar with the
local area and this command

1 will immediately advise the Command Sponsor Coordinator (CSC) of any issue which would
prevent me from carmying out my responsibilities as a sponsor,

| must verify that my Contact Information is commect here before accepting this assignment,

By clicking on the “Accept” button, | certify that | have attended sponsor training and that | accept
the responisbilities associated with sponsorship of this Sallor as outlined above.

_ heoo |

View Ocders
Prospective Gain Questionnaire
(These links ace only accessible once sponsorship is accepted)

Figure 17-59-Sponsor Coordinator Listing — Sponsor Assignment — Modify Data Link
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Sponsor Coordinator — Prospective Gain Questionnaire

The PG accesses the Prospective Gain Questionnaire by using their Self Service account and
navigating to the location outlined below. Upon completion and verified by pressing the Verify
Button, the document is available for the assigned Sponsor to view.
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Prospective Gain Questionnaire

Family Members / Pets Information

Yes NiA
1. | am married: (@]
2. | have children: O
3. Children's Names / Ages:
4. | have other family members: O
5. Other family Names / Relation:
6. | have family members enrolled in the EFM: O (O]
7. EFM special needs as follows:
8. My family is accompanying me to my new duty station: @) (O]
9. My family is travelling with me:
10. | have received passports for my family: .
11. | have pets: O
12. Pet Types / Number:
Household Goods Information
13. | am Shipping a POV O
14. | am Shipping Household Goods: @]
15. Date of Packout: D6/23/2016 |[5)
16. Date Shipment Scheduled: D6/24/2016 |[]

Move / Contact Information

17. Arriving via: O Government Air - O Commercial Air - O Other

18. On arrival, | intend fo live: ®onBase O lLocal Economy O Other
19. Planned Detach Date: D6/30/2016 3]

20. Expected Arival Date: 09/01/2016 [

21. Phone while in transit: 999-099-0999

22. Email address while in transit: sailor@navy.mil

23. MName / Phone of other person to contact:  |[Jane Doe 833-883-8838
Comments, Concerns, or Any Other Information
24, Additional Comments.

Enter any additional information you didn't have space for in the above boxes; or use this section to enter any additional information that
your Sponser should know that is pertinent to your move.

796 characters remaining
Verification

25. | must ensure that my Contact Information is correct here before verifying this questionnaire.

26. Clicking on the "Verify" button below signifies that all contact information and the information on this form is comrect.

Last Updated: n&/01/2016

Note: Information entered on this form can only be viewed by your Sponsor & the Command Sponsor Coordinator.

Request A Sponsor Sponsor Currently Assigned
Rank/Rate: ABH2
Name:

Email Address: noreply@navy.mil

Figure 17-60-Sponsor Coordinator — Prospective Gain Questionnaire
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Sponsor Coordinator Listing — Sponsor Training

Sponsor Critena

s ]
uic Rank/Rate Name Dept Div Report Date Sponsor Training Date
MAIN 300 01/13/2010 06/14/2011
(4} © 072010 064011
MAIN 200 08/30/2007 08/24/2010
MAIN STFF 07/01/2009 07/01/2009
MAIN 300 01/14/2009
EXEC 300 11/06/2009
MAIN 100 11/19/2007
MAIN 13B 08/19/2011

Figure 17-61-Sponsor Coordinator — Prospective Gain Questionnaire
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17.9.21 Sponsor Coordinator Listing — Sponsor Training

UIC - Unit identification Code

Rank/Rate — The current temporary Rate/Rank to which advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Report Date — The report date to the current command (Corporate data).

N o g bk~ DR

Sponsor Training Date — The most current completion of Sponsor Training. This date is entered during completion of CDBs
on the CDB page.
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Sponsor Coordinator Listing — Sponsor History

This list report displays a history of all sponsors that have been assigned to the Prospective Gain. One row is displayed for each
historical sponsor.

S e T F R Sponsor History

RankRate Name €O Letter ;mur_unumumm Soonaor Assioned ﬁmgz Sponsor

i Sant Date Sent Date Sont Date fndDate  Reason Cogde
Bl 8 © w0 o o [ -0 '©-cw
o Prevous ad Dot xt L
Figure 17-62-Sponsor Coordinator Listing — Sponsor History
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17.9.22 Sponsor Coordinator Listing — Sponsor History

UIC — Unit identification Code

Rank/Rate — The current temporary Rate/Rank to which advanced.

Name — The name of the individual listed.

CO Letter Sent Date — The date the CO’s letter was sent to the PG.

Sponsor Letter Sent Date — The date the sponsor letter was sent to the PG.

Spouse Letter Sent Date — The date the Sponsor sent an official letter to the PG’s Spouse.

Acceptance Date — Date the assigned sponsor read and signed the acceptance letter.

Sponsor Assigned — Rate/Rank and name of previous Sponsor Assigned. One row will be displayed for each Sponsor.

© oo N o g A~ wbh e

Sponsor End Date — The date the Sponsor was removed as the PG’s Sponsor.

[EEN
©

Sponsor Reason Code — Displays the description of the Reason Code.
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Sponsor Coordinator Listing — PRD

D |0 O 9O O 19 o 4]

Figure 17-63-Sponsor Coordinator Listing — PRD Listing (Active)

UIC Rank/Rate Name Dept PRD £EOS

lol o NEENEENN @ 0@ iz oo

Figure 17-64 - Sponsor Coordinator Listing — PRD Listing (Reserve)
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17.9.23 Sponsor Coordinator Listing — PRD

UIC — Unit identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Contact Information — This icon navigates to the Contact Information page for the member. (Active Only)
Dept — The currently assigned Department for the individual.

Div — The currently assigned Division for the individual.

ULT UIC — Unit Identification Code Ultimate Duty Station. (Active Only)

ULT CMD - Short name of the Ultimate Command identified in ULT UIC. (Active Only)
EST Detach Date — Estimated Date of Departure. (Active Only)

Sponsor Assigned — Name of Sponsor Assigned. (Active Only)

© oo N o g A~ wbh e

T
= o

. Sponsor Pri Phone — Sponsor Primary Phone. (Active Only)

[EEN
N

Sponsor Alt Phone — Sponsor Alternate Phone. (Active Only)

[EEN
w

Sponsor Email — Sponsor Email. (Active Only)

[EEN
-

View Orders — The orders link allows the user to view the member’s orders in a new window by clicking this link. (Active
Only)

15. PRD - Projected Rotation Date. (Reserve Only)
16. EOS — Expiration of Obligated Service Date. (Reserve Only)
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Section Eighteen—Electronic Service Record
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18. ELECTRONIC SERVICE RECORD
ESR - HOME

This section is an overview of the Electronic Service Record and does not detail all features or
functions within.

My NSIPS Task/Notifications &> | ESR Home Page T &>
Tasks: You have no pending tasks. Electronic Service Record
Messages: You have no pending messages. Name:_ Rank/Rate:NCC Current DSC: 100
View Message History Personal Infom‘lationo _, Professional History o
Review member address and phone, marriage, B & Review member history of assignments
and personal information. tlﬂ%
“iew Professional History
Wiew Personal Information
Update member address, phone, e-mail
emergency contacts, refigion, race, ethnicity and
civilian employer information. -~ PCS Travel e
% Update member PCS Travel
= information.
Update Personal Information Update PCS Travel
Training, Education, and Qualiﬁcatinnse Service Obligations and
‘ Agreements
Review member training, education, and * Review member service obligations
qualifications. and agreements.
“iew Training, Education, and Qualifications View Service, Obligations, and Agreements
o Performance e Administrative Remarks @
. : ) o
g" Review member performance information. - Review member administrative
e remarks.
Wiew Performance View Adminisirative Remarks
e-Leave e Summary of Changes
Request, Review, Submit, o
%&annel Leave Request(s). NSIPS Summsry of Changes
e-Leave Summary of Changes
Figure 18-1-ESR — Home
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18.1 ESR-Home
Clicking the HOME link in the Navigation pane will display the Electronic Service Record page
from which allows users to navigate the Record of the member selected. Using the displayed
links will navigate to additional navigation pages such as:
Tasks
Messages
Personal Information.
Training, Education and Qualifications.
Performance.
E-Leave.
Professional History.
PCS Travel.

Service, Obligations, and Agreements — Displays the member’s current contract
information.

© oo N o a ks~ wDdE

[EEN
©

Administrative Remarks — Displays the member’s current list of Administrative
Remarks.

[EEY
[EEY

. Summary of Changes.

NOTE: Some pages in ESR, such as Member Data Summary, permit printing the page
data by clicking the Print Form button at the bottom of the page then using the
Print Manager to print the form.

NOTE: Printing the Member Data Summary and attaching it to the ICDP Form can be
very useful when conducting a routine CDB.
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ESR - PERSONAL INFORMATION

Personal Information

Name:_ Rank/Rate: NCC Current DSC: 100

View Personal Information

e T
Member Data Summaryo Emergency Contact

{T} Religious Accommodations

' Address & Phone 9 i:lw’? Servicemember's Group Life Insurance 0

Civilian Employer Informatio

2
L7}
ﬁ Dependency Data e

Thrift Savings Plan e

@~
@' ESR Home

‘ot Return to Sear-:lg =] Motify

Figure 18-2—-ESR — Personal Information
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18.2 ESR - Personal Information

Personal Information — Using this link will open the Personal Information Page from which the
user will access the following pages:

1. Member Data Summary.

2. Address & Phone.

3. Dependency Data

4. Servicemember’s Group Life Insurance (SGLI).
5. Thrift Savings Plan.

6. ESR Home — Returns to the ESR Home Page.

NOTE: This page also displays the disabled links Emergency Contact, Civilian
Employer Information, & Religious Accommodations which are not
accessible to CIMS users.
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ESR — TRAINING, EDUCATION & QUALIFICATIONS

Training, Education, and Qualifications

Name: | Rank/Rate: NCC Current DSC:100

View Training, Education, and Qualifications

Training Summary o =¥ Personnel Qualification Standards o

=
{@5/; Montgomery GI Bill €

Course Data @)

[
Exam Profile Data  €) {T} Education Data @)

@ ESR Home @)

\a* Return to Search [=] Motify

Figure 18-3—-ESR - Training, Education, and Qualifications
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18.3 ESR - Training, Education, & Qualification
Training, Education & Qualifications — Using this link will open the Training, Education &
Qualifications Page from which the user will access the following pages:
Training Summary.
Montgomery Gl Bill.
Exam Profile Data.
Personnel Qualification Standards.
Course Data.
Education Data.
ESR Home — Returns to the ESR Home Page.

N o g bk~ w0 DR
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ESR - PERFORMANCE

Performance

Name: _ Rank/Rate: NCC Current DSC: 100

View Performance

................... g

Court Memorandum o @

I

-_—

FITREP / Evaluation @

L

Record of Unauthorized Absence e

Honors and Awards €))

%% b2 — I TN

ESR Home ©)

‘gt Return to Search =] Motify

Figure 18-4-ESR - Performance

August 12, 2016 337 CIMS User Guide

Unclassified



18.4 ESR —Performance
Performance — Using this link will open the Performance Page from which the user will access
the following pages:
Court Memorandum
Record of Unauthorized Absence
Honors and Awards
FITREP/Evaluation
ESR Home — Returns to the ESR Home Page

o &M WD
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ESR - PROFESSIONAL HISTORY

Professional History

Mame: _ Rank/Rate: NCC Current DSC:100

View Professional History
7]
# Orders Detail @)

2 A
Reserve Billet History @) ﬂj Promotion History €

L)
éﬂ ESR Home @

4F Return to Search <] Motify

Figure 18-5-ESR — Professional History
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18.5 ESR - Professional History
Professional History — Using this link will open the Professional History Page from which the
user will access the following pages:
History of Assignments
IDT Detail Summary
Reserve Billet History
Orders Detail
Promotion History
ESR Home — Returns to the ESR Home Page

o o~ wDd e
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ESR - SETUP — ADMINISTRATIVE REMARKS PG-13

This portion will discuss the creation of an Administrative Remarks Template for use by Career

Counselors.

Administrative Remark Subjects

Add a New Value o
Subject Category Code ] Qe $

Subject ID Subject Category Code Description
A Administrative

Find an Existing Value

Add

Find an Existing Value | Add a New Value

Look Up Subject Category Code

Subject Category Code| begins with s
Description| begins with s

Look Up Clear Cancel

Search Results

View 100 First ‘4
Subject Category Code

b Last
Description
Administrative
Bonus
Counseling
Enlistment
General
Legal
Mandatory
Payment
Regulatory
Separation
Training
RTC Only

1-12 of 12

M= w®@oD D= o mom I

Basic Lookup

Figure 18-6-ESR — Setup of Administrative Remarks — Pg 13

Administrative Remark Subject Setup

Subject Category: Administrative

Subject ID: 10548

Subject: Career Counselor PG-13 e
Description:

Remark Templates

Career Counselor PG-13 for Xx000xxxx )

Find

First

Remark: Place text here!

)

=l Save@‘:_’l Notify

b/ Last
[#[=]

Corporate Value

¥ 10f1

Figure 18-7-ESR — Administrative Remark Subject Setup
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18.6 ESR — Setup — Administrative Remarks PG-13
1. Add a New Value — Click this Tab to add a new subject and begin the setup process.

NOTE: As an alternate you may search already created Page-13 Subjects by using the
Find an Existing Value tab.

2. Subject Category Code— Select a Subject Category Code in this field.

3. Add Button — Clicking on this button will add the new subject to the database for future
use.

4. Subject — Enter the Subject value in this field.

5. Description — Clicking the Add Button loads the Administrative Remark Subject Setup
page where you enter the Description of the Administrative Remarks template.

6. Remark — Enter the standardized text for this type of Page-13.
7. Add a Row — Use this icon to add another standardized remark for this type of Page-13.

8. Save Button — Clicking this button saves the template to the database and makes it
available for use.

NOTE: Itis possible to create numerous standardized remarks for each subject type.
When using the subject in a Page-13 using the Select Template button next to
the remark section the user will be able to select the template remark that is
most appropriate. See the Electronic Service Record — Use — Administrative
Remarks portion of this section for more details.
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ESR — Use — Administrative Remarks PG-13

This portion of the ESR section discusses the Use of Administrative Remarks created for use by

Career Counselors.

Administrative Remarks

name: [

Authority: o

Date: 09302006 |15 @)

Subject Code: G Q General e

Subject: 13 Q, I e
Remark:

Rank/Rate: [ Current DSC: 100
Find | View Al First ‘4 10f11 %}
Permanent
NOT VERIFIED Removal Date:

Removal Reason:

Select Remark Template 6

o

Approving Officer Signature

Name: [ s~ Title?ADMIN LCPO Date:02/30/2006 |[5]
Witness Signature o
Name | EEGEGEGEGE-5c~ Title: ADMIN LCPO Date/09/30/2006 |[5]

v

Member Signature

E

Date: 09/30/2006

Acknowledgement

D

Acknowledgement:

ESR Home
Admin Remarks Home

Go to:

Figure 18-8—-ESR — Administrative Remark Pg 13
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18.7

ESR — Use — Administrative Remarks PG-13

Career Counselor use of Administrative Remarks is limited to non-corporate type page-13.

1. Authority — The activity name entered in accordance with the command’s local policies.
2. Date — Page 13 creation date.

3.

4. Subject — Enter the subject manually or by using the lookup button. Using the lookup

Subject Code — Select the appropriate code.

button will display a list of previously created templates.

Remark — Manually enter remarks or use the Select Remark Template link. Using the link
will display standard remarks that have been previous prepared specifically for use by the
Subject type selected.

Approving Officer Signature Line — The Name, Title, and Date for the Approving
Officer.

Witness Signature — The Name, Title, and Date for the Witness.
Member Signature — The date the member reviewed or signed the page-13.
Acknowledgement — Free text field for comments made by the member.
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ESR — Use — Administrative Remarks — Not Verified

Career Counselors are only allowed to create these documents but do not have the necessary
permissions to Verify them. Since these documents become a permanent part of a member’s
Service Record, only personnel with Pay/Personnel Supervisor Roles have the permissions to
verify Page 13s.

Administrative Remarks

nvame: | Rank/Rate: [}l  CurrentDSC: 100
Find | View Al First ‘4’ 1 of 11
Authority: Permanent

Date: 09/30/2006 |[5] Removal Date:
Removal Reason: v

Subject Code: G Q General

Subject: 113 Q, I

<
Remark: Select Remark Template

Approving Officer Signature

Name: s~ Title?ADMIN LCPO Date:02/30/2006 |[5]
Witness Signature
name |- s~ Title: ADMIN LCPO Date{D9/30/2006 |[&]

Member Signature

Date: 09/30/2006 @

Acknowledgement

Acknowledgement:

Go to: ESR Home
" Admin Remarks Home
Figure 18-9—ESR — Administrative Remark Pg 13 — Not Verified
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18.8 ESR — Use — Administrative Remarks — Not Verified

This is an example of a completed page-13; note that the document displays NOT VERIFIED in
red letters indicating that the document requires verification. Someone holding a Personnel
Supervisor Role within NSIPS verifies the document.
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ESR — USE - COURSE DATA

This section discusses the use of Course Data for the purpose of Career Counselors entering
courses except the Career Development Training Courses, First Terms Success Workshop,
Reserve Affiliation Workshop and Sponsor Training which is entered via the CIMS Career

Information Training Component. Career Counselors are only allowed to create these documents

but do not have the necessary permissions to Verify them. Since these documents become a
permanent part of a member’s Service Record, only personnel with Pay/Personnel Supervisor
Roles have the permissions to verify the entries made on this page.

Course Data

ssu: I oo rRankRate: [l conemosc: 100

Course Information

School Type: OINSS Q Navy Service School NOT VERIFIED
Course Codee cotc |Q Cowrse Title: [Career Development Training v

pol Name: |LOCAL o—

5 Interval: I Days :b'

School Code:

Completion Date: D ation:

Grade:

| S\ Return to Search |

Cowrse Code:  |begins with | [FTSw
Description: [begins with =] |

Cowrse Code:  |begins with x| [cDTC

Short Description: | begins with = [
Description: | begins with =] |

Look Up | Clear | Cancel | Basic Looku ShonDescriptiolulbeginswithE”

Search Results Look Up I Clear I Cancel I Basic Lookup
Course Code Description Bl Search Results
ETSWY Eirst Term Success Workshop ETSW il 1of1

Course Code Description Short Description
cDTC Career Development Training COTC

Figure 18-10-ESR — Use — Course Data
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18.9 ESR — Use — Course Data
1. School Type — Select School Type.
2. Course Code — Enter course code.

3. Course Title — The course title will automatically populate when the Course Code is
recognized.

4. School Name — Enter the location of the School or Formal school name. i.e., USS
ALWAYSGONE.

5. Completion Date — Date the course ended.

6. Duration — Enter the number of Days, Hours, Months, Quarterly Hours, Semester Hours,
or Weeks the course lasted.

7. Interval — Select the Interval from the drop-down list.
8. Grade — Enter P, F, N/A, or an actual grade when one is awarded.
9. ENEC - Earned Navy Enlisted Classifications.
10. Save Button — Saves data displayed on the page for future verification.

NOTE: Someone holding a Pay/Personnel Supervisor Role within NSIPS verifies the
document. Career Counselors are not authorized to Verify Course Data
entries.

August 12, 2016 348 CIMS User Guide

Unclassified



This Page Intentionally Left Blank

August 12, 2016 349 CIMS User Guide

Unclassified



Section Nineteen—Force Management
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19. CONTRACT ADMINISTRATION — FORCE MANAGEMENT

This menu item is available only to Command Career Counselors and is part of NSIPS. This
guide only provides a brief familiarization of the panels, for specific use of this component refer
to NSIPS specific guides, or contact your personnel office for assistance.

Menu o A The Inquire menu contains two options:
Search: Contract Information, and Member
® Information. The data contained on these
My Favorites pages is a condensed version of

information that is also viewable in ESR.
The purpose of this menu item is to
provide key data needed to assist the
Command Career Counselor in
completing options listed in paragraph B.

User Release Information
Career Information Management
Surveys and Studies

Employee Self Service
Electronic Service Record

Contract Administration
Force Management
Use

Inguire
Contract Information

Member Information

Figure 19-1-Contract Admin — Inquire

Menu o B The Use menu item contains a list of five
Search: options, Career Options, Extensions,
® Retirement, Officer Resignation, and SER
My Favorites Pre-Certification. The Command Career
Counselor’s access is limited to three of

User Release Information T :
Career Information Management these five items. They are Career Options,

Surveys and Studies Retirement, and SRB Pre-Certification.

Employee Self Service
Electronic Service Record

Contract Administration
Force Management
Use
Career Options

Extensions
Retirement

Officer Resignation
SRE Pre-Certification

Inquire

Figure 19-2—Contract Admin — Use
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19.1

The Contract Information pages displayed below, will not be discussed further but provide an
opportunity to familiarize yourself with the type of information displayed on these pages.

Inquire — Contract Information

19.1.1 Contract Data

Contract Data Contract Detail

Current DSC: 100

Contract ADR Contract Begin 05/01/2014 Contract End Date:g4/30/2017 Number of 5
Type: Date: Enlistmenis:
Soft Contract
EAOQS: 043002017 Soft EAOQS: Da30/2017 0472072017 Days Lost Time:
End Date:
Enlistment Type &3 Contract 3 Program Enl lmrulun.tanr
) _ For Code: Extension Months:
Code: Term:
Pending RADO Pending RADO
RADO Months: 35  RADODays: 0O 2 0
Months Other: Months School:
Pending Ext Pending Ext Operative Total Of Exec
Months Other: Months School: Extension Months: Extensions:
Contract Data Contract Detail

name: [ NG Rank/Rate: YNC Current DSC: 100
Contract Detail Find | View All First ‘& {1of14 'L Last
Contract Contract Ext Ext RADO RADO
Eff Date:  Seg#: Status: Begin Date: VEMM: Enpdpate:  Sch: Oth: Sch:  Oth:
05012014 ] A 05012014 3 043072017 19
RADO Invol  Lost Ext Dt Of RE-
Days: LSL:  Mon: Time: Occurrence: SPD:  (Code: NLC: Responsible ID: ADSW:
05/01/2014 KHC 1 eoz
Figure 19-3—Contract Data
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19.2 Inquire — Member Information

The Member Information pages are displayed below and will not be discussed further but
provide an opportunity to get familiar with the type of information displayed on these pages.

19.2.1  Member Information — Personal Data

Personal Data 1 Personal Data 2 Employment 1 Employment 2 Employment 3 Job 1 Job 2
Record:
Birth Info
Birthdate: | Country:  United States Maturalized Dt:
Birthplace: | NG State:
Current Marriage Info Prior Marriage Info
Marital Status: Status Dissolved Dt: Dissolved By:

Divorced Date: | Prev, Married? _ Divorce

City: City:

Country:  United States Country: United States

Personal Data 1 Personal Data 2 Employment 1 Employment 2 Employment 3 Job 1 Job 2

Record:
Demographic Info

Sex: Female Physical Dt:
Ethnic Cd: Unknown Citizenship: Birth Educ YrsiLvl: 17 BABS
Race: E Blood Type: Religion:
Pay Info
Pay Record Access?
Flight St Indicator; Basic Housing All: Dependents
Flight Crew Stz Housing Code: Economy
UIC Report Ta: Billet UIC:
AID Tour Start Date:
Loss Depart Date:
AID Tour End Date:
Est Arrival Date:
AID Travel Start Date:
Proj Elapsed Time: AID Travel End Date:

Reenl Quality Ctrl Code:
Separation Code:

Separation Reason:

Figure 19-4-Member Information — Personal Data
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19.2.2  Member Information — Employment

Record:
Branch/Class: 32 USNR Oft/Enl Ind: Enlisted
Rank/Rate: [ Rank Date:  12/16/2007
Grade: EO7 ENLISTED - GRADE 7
War Insignia: Strength Code: Ful Str
Officer Type Code: Officer Prior Enlisted Over 4 Year Enl Ind ¥ FSA Eligible
Rate Change
Rate Chg Auth Code: Examination - NETPMSA
Prospective Rate: Time in Rate Date: 09/01/2007 Prospective Rate Date:
Navy Officer Billet Navy Enlisted Class
Primary NOB Code: Primary NEC Code: 0000  Primary Distribution: 0000
Secondary NOB Code: Secondary NEC Code: 9502  Secondary Distribution:
Personal Data 1 Personal Data 2 Empioyment 1 Employment 2 Empioyment 3 Job 1 Job 2
Record:
Acquisition Code: 49 (Female) TAR Enlistment Program (TEP)
Recruit Division#: NAVRES Initial Entry Dt
Sp Cat Det Code: T Pay Entry Base Date: 12/14/1987
Proficiency Code: Aviation Commission Date:
Retained in Service Ind: Aviation Srvc Entry Date:
Entitlement Date: Last Evaluation Date: 09/15/2008
Assignment Security
Division Code: Eligibility Code: Authorization Date: -
Department Code: ADMN Investigation Type:
Shop Code: Recommendation Code: Investigation Cmpitn Date: |
Personal Data 1 Personal Data 2 Employment 1 Employment 2 Employment 3 Job 1 Job 2
Norme: - | Empi 0
Record:

Discharge Type Code: Estimated Loss Reason: PFR

Last Discharge Br/Cls: Estimated Loss Date: 4/30/2017

Last Discharge Type Code: Projected Loss Date:

Last Discharge Date: Projected Rotation Date: 04/01/2017

Figure 19-5-Member Information — Employment
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19.2.3  Member Information — Job

The Member Information pages are displayed below and will not be discussed further but
provide an opportunity to get familiar with the type of information displayed on these pages.

Strength Code

Action:
Action Reason ACT Activit
Action Date:

Duty Stat Cd: 100 Present for Act

Unit 1D Code: -

UIC Add'l Duty:

Onginal
Report Dt

UIC Received From:
Fed Travel Loc Code:

Permanent Duty UIC:

Job 1

Empl
Record:

Electronic Record Status Code:

Find | View A First 4 1019 ' Last

Eflective Dt

Effective Seq

ta 2 Job 2
Record
Strength Code 1 Full Strength Record Electronic Record Status Code:
Find | View Al First & 109 ' Last

Order Number Drill Type Code:
UIC Report To: Billet UIC:

AJD Tour Start Date:
Loss Depart Date:

AJD Tour End Date:
Est Arrival Date:

AJD Travel Start Date
Proj Elapsed Time: AID Travel End Date:
Reenl Quality Ctrl Code:
Separation Code:
Separation Reason:

Figure 19-6—Member Information — Job
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SRB Pre-Certification (Active Duty)

Use this page to submit an SRB Pre-Certification request to the Navy Personnel Command and
uses existing NSIPS data where applicable to pre-populate data fields on this page.

Selective Reenlistiment Bonus
Name —0
PRSUIC m

SRB Qualiber

Bonus
Type

Message Gualiter

RenbRate: FCI

A Q ?:e_-,*;'.-,:

D)

Discounted Inop
Eat
Othar Inop, Ext:

Pay Grade

Last Deschasge Date

Roeenlstment Reenlistment Date: "
TermMonths.
Extension Moaths Extension Exec Date

[JCancet Reguest

EAOS on
Reenlistment

PEBD af Last
Discharge

dj. ADSD:

iyt ons with v

Look Up et Concel | Basx
Search R

W as

Reertatment Boews Type Descr

AN
68
1RY
o o
-3 "~ v PN
Look Up Crear Canced | Basc <

Search Resulzs

SRD Mex

Figure 19-7-SRB Pre-Certification (Active Duty)

August 12, 2016

356

Unclassified

CIMS User Guide



19.3 SRB Pre-Certification (Active Duty)

1. Name — Full Last Name, First Name Middle Name (Corporate data).

2. Rate/Rank — Rate/Rank level currently being paid for (Corporate data).
3. Current DSC — Current Duty Status Code (Corporate data).
4

. PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

5. Bonus Type — Select the type of bonus for the pre-certification submission.
6. Reset Program — Clears data entered on the page.

7. SRB Qualifier — Select the applicable SRB qualifier for which member is requesting to
reenlist.

8. Message Qualifier — Enter the Rating, Warfare designator or .Navy Enlisted
Classification code per the current NAVADMIN.

9. EAOS on Reenlistment — Enter what the member's Expiration of Active Obligated
Service will be on the date they are planning to reenlist.
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SRB Pre-Certification (Active Duty)

Selective Reenlistiment Bonus Commanaing Oficers Remans
e RenkRate: FC3 ComvatDSC: 100
WW!C'- Bonus M Q. contuocs Servce Reset Program
Type:
SRB Qualiher: Q EAOS 0n w
Reenlistrment:
Message Quakiter:
Discounted Inop @p.., Grade: PEBD at Last @
Ext Discharge:
Other Inop, Ext: @menummu. . ADSD @
Roenfistment eenlistment Date:
TermMonths:

Extension Moaths

@umm Exec Date

[ Cancet Reguest

Look Up Bonus Type

Reenistment Bonus Type[Segns win v |

Look Up Cea

Search Results

View 100 Frst

feerttment Borus Type Descriphon 3

a4
168
e
'EE
1RE
RC
IRR

Concel | Bask Lookwo

& wrar B .

Lasl

Cortruous Sene
Broken Service
Tramng Reenbstiment
Extension

FTS Brokan Service
FTS Oblserv 1 Tran
FTSSR8

Look Up SREB Quahifier

SRE Cualter [Dogns win v |

Look Up Crear Carcel Basc Lockp
Search Resulzs

Vw100 frm A 110120 ’ Lawt
S8 Qualiier Long Descrpton -

Amt

ACT2 (ZONES A & B ONLY) 45000

AGTOI2ZTY (ZONE A ONLY) 45000

AGTAI2T3 (ZONE 8 ONLY) 20000

AMT225T1 (ZONE B OMLY) 45000

AM T3 (ZONES A & B ONLY) 30000

AME T3 (ZONE A ONLY) 30000

ADTI (ZONE B ONLY) 30000

ANFB2X5TI

AWOTE41 T (ZONE ACMNLY) 45000
ANO T3 (ZONE B ONLY) 45000
Sk A4 AL AdnAL

(ZONES A & B ONLY) 30000

Figure 19-8-SRB Pre-Certification (Active Duty)

August 12, 2016

358

Unclassified

CIMS User Guide



19.3.1
10.

11.

12.
13.

14.

15.
16.
17.
18.

19.
20.

SRB Pre-Certification (Active Duty)

Discounted Inop Ext — Enter the total number of discounted extension months that have
not become operative.

Other Inop. Ext — Excluding nuclear field inoperative extension months, enter the total
number months of any other extensions that have not become operative.

Pay Grade — Select the member's paygrade (in EOX format).

Last Discharge Date — When selecting a Broken Service bonus, enter the member’s last
discharge date from active duty.

PEBD at Last Discharge — Pay Entry Base Date at the time the member was last
discharged.

Adj. ADSD - Adjusted Active Duty Start Date.
Reenlistment Term Months — Enter the number of months intending to reenlistment for.
Reenlistment Date — Enter the planned reenlistment date.

Extension Months — Enter the total number of months of extensions that the member is
currently serving on.

Extension Exec Date — Enter the date the extension began.
Cancel Request — Cancels a previously submitted request.
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Selective Reenlistment Bonus Commanding Officer's Remarks

Harne:_ Rank/Rate: FC3 Current DSC: 100

PPSUIC: [ Bonus Type: 1AA  Confinuous Service

Commanding Officer Remarks:

Figure 19-9-SRB Pre-Certification (Active Duty)
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19.3.2  SRB Pre-Certification (Active Duty)

Name — Full Last Name, First Name, Middle Name (Corporate data).
Rate/Rank — Rate/Rank level currently being paid for (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for maintaining
the member's pay and personnel records.

Bonus Type — The type of bonus for the pre-certification submission.

Commanding Officer Remarks — Enter any required/additional Commanding Officer
comments in this field.
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Career Options — STAR

Conversion/STAR Request Discipline and Conversion Evaluation Marks Commanding Officers Remarks

name: I © RankRate: Fc3 @ currentDSC: 100 €

PPSUIC: Program Code:. |2 € TAR Indicator: N @)

L] obligated Service Reenlistment Term: e Reset Program 9

[l Good Conduct Eligibility PCS Order Number: (10}
PRT Code: Ad

Branch and Class Code 11

6 [l passed but not Advanced

D Recommend Advancement

(] Active Mariner or 2-YO

STAR Program: Q, @ Course Number:
L] Cancelﬁquest Cancel Reason: @ Contact MPC to cancel request
Look Up STAR Program X

Select one of the following values:

C Desires to attend HM or DT
N Mo
Y Yes

e ———————

Figure 19-10-Career Options — STAR
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19.4 Career Options — STAR

1. Name — Full Last Name, First Name Middle Name (Corporate data).

2. Rate/Rank — Rate/Rank level currently being paid for (Corporate data).
3. Current DSC — Current Duty Status Code (Corporate data).
4

. PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

5. Program Code — Program Code for the submitted option (Enlisted Conversion Only).
6. TAR Indicator — Current TAR program indicator (Corporate data).

7. Eligibility — Various eligibilities become available based upon the Program Code
selected.

8. Reenlistment Term — Number of months willing to reenlist for.
9. Reset Program — Clears data entered on the page.
10. PCS Order Number — Permanent Change of Orders Number.

11. PRT Code — Physical Readiness Test code, selected from a lookup provided when the
code is required.

12. STAR Program Code — Enter the appropriate code from the lookup for the STAR
Program.

13. Cancel Request — Cancels the previously submitted request.

14. Cancel Reason — Reason for cancellation, selected from a lookup provided when the
code is required.
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Career Options — Discipline & Conversion

Conversion/STAR Request Discipline and Conversion Evaluation Marks Commanding Officer's Remarks

Name: [N © RankRate: FC3 @ Current DSC: 100 €)
PPSUIC: -0 ProgrgyCode:

Most Recent Second Recent Third Recent

Misconduct:N Q@ pq stzory@

Substance N Qi

No History
Abuse: o
e | Conversion [CJusNto FTS LIFTS to USN

First Priority: Q

Second Priority: Q 0

Third Priority: Q

Figure 19-11-Career Options — Discipline & Conversion
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19.4.1  Career Options — Discipline & Conversion

Name — Full Last Name, First Name Middle Name (Corporate data).
Rate/Rank — Current Rate/Rank level being paid for (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

A w o

Program Code — The type of Retirement, loaded from the previous tab.
Misconduct — Enter any misconduct information on this line.
Substance Abuse — Enter any Substance Abuse history on this line.
Conversion — This box must be checked.

© ®©® N o G

Rate Conversion Selection — Select three ratings the member is requesting conversion
to. These fields become available for completion when the Conversion box is checked.
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Conversion/STAR Request Discipline and Conversion Evaluation Marks Commanding Officer's Remarks

Name: NG o Rank/Rate: FC3 e Current DSC: 100 o
PPSU!C_Q Program Code: Q
e Evaluation Date Evaluation Marks

= | o1 2 3 4 5 6 7
8 9 10 1" 12 13

A 5 1 2 3 4 5 6 7
8 9 10 1 12 13

. B 1 2 3 4 5 6 7
8 9 10 1 12 13

Figure 19-12—Career Options — Evaluation Marks

Conversion/STAR Request Discipline and Conversion Evaluation Marks Commanding Officer's Remarks
Name: _ o Rank/Rate: FC3 e Current DSC:100 6
FPSUIC:‘ Program Code: e

Commanding Officer Remarks:

Figure 19-13-Career Options — Commanding Officer’s Remarks
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19.4.2  Career Options — Evaluation Marks & Commanding Officer's Remarks STAR
1. Name — Full Last Name, First Name Middle Name (Corporate data).
2. Rate/Rank — Current Rate/Rank level being paid for (Corporate data).
3. Current DSC — Current Duty Status Code (Corporate data).
4

. PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

5. Program Code — The type of Retirement, loaded from the previous tab.
6. Evaluations — Enter Evaluation dates and marks for the last three evaluations.

7. Commanding Officer Remarks — Enter any required/additional Commanding Officer
comments in this field.
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19.5 Retirement

Retirement

resuic: IO

[J contact Relief
%Physical Exam Scheduled

Instruction Indicator

Required Time Completed

[ Retirement Recommended

Retirement Date:

[ cancel Request @

Discipline and Conversion

ame: I ©
Program cue M ]O:

Ewvaluation Marks

] Heroism Benefits R
L] secondary Exp. Date

Good Conduct Eligibili

Early Ret Recommended

Advancement Eligibility

#8) PRT Code:

Commanding Officer's Remarks

Rank/Rate: ,&.-.'u'ca.qef_‘urrent DSC: 100 e

PTDY Days Requested:

Leave Days Requested:

12

Transfer to Fleet Resanve TAR v e
Indicator:
iew Reset ngram@

w
1

L] prior mil Svs Ind @

Cancel Reason: d Look Up Program Code

Cancel

Search Results

fiew 100  First ‘A 13er3 B Last
Program
t
Code Description 30
£l Enlist 15 yr early retirement
M Transfer to Fleet Reserve
P 30 year retirement

Figure 19-14—Career Options — Retirement
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1951

1
2
3.
4

Retirement

. Name — Full Last Name, First Name Middle Name (Corporate data).
. Rate/Rank — Current Rate/Rank level being paid for (Corporate data).

Current DSC — Current Duty Status Code (Corporate data).

. PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for

maintaining the member's pay and personnel records.

5. Program Code — The type of Retirement or Fleet Reserve request.

6. TAR Indicator — Training and Administration of Reserves Indicator (Corporate data).

10.
11.
12.

13.
14.
15.

Eligibility — Various eligibilities become available based upon the Program Code
selected.

Reset Program — Clears data entered on the page.

PDTY Days Requested — Number of Permissive Temporary Duty days requested by the
member.

Leave Days Requested — Number of Leave days requested by the member.
Retirement Date — Actual retirement/fleet reserve date requested.

PRT Code — Physical Readiness Test code, selected from a lookup provided when the
code is required.

Prior Mil Svs Ind- Select if members had prior military service.
Cancel Request — Cancels the previously submitted request.

Cancel Reason — Reason for cancellation, selected from a lookup provided when the
code is required.
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Retirement — Discipline and Conversion Tab

Retiremant Discipline and Conversion Evaluation Marks Commanding Officer's Remarks

name: N © RankRate: AwcM €@  currentpsc: 100 €
pesuic: D) Program Code: | Transfer to Fleet Reserve €
Most Recent Second Recent Third Recent

Misconduct: N QNG History

Substance N omo History
Abuse:

© ¥ conversion USN to FTS FTS to USN

First Priority:

Second Priority:

Third Prionty:

Figure 19-15-Retirement — Discipline and Conversion Tab
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19.5.2 Retirement — Discipline and Conversion Tab

Name — Full Last Name, First Name Middle Name (Corporate data).
Rate/Rank — Current Rate/Rank level being paid for (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

A w o

Program Code — The type of Retirement or Fleet Reserve, loaded from the previous tab.
Misconduct — Enter any misconduct information on this line.

Substance Abuse — Enter any Substance Abuse history on this line.

Conversion — This block is automatically checked for retirement requests.

© ®©® N o G

Rate Conversion Selection — These fields are not used for this type of request.
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Retirement — Evaluation Marks Tab

Retirement Discipline and Conversion Evaluation Marks Commanding Officer's Remarks

Name_ o Rank/Rate: AWCM e Current DSC: 100 e
prsuic: DD Program Code: i Transfer to Fieet Reserve €

Evaluation Date Evaluation Marks
1 1 2 3 4 5 6 7
Q 8 9 10 1 12 13
" 1 2 3 4 5 6 7
8 9 10 1 12 13
2 1 2 3 4 5 6 7
8 9 10 1" 12 13
Figure 19-16-Retirement — Evaluation Marks Tab
Retirement Discipline and Conversion Evaluation Marks Commanding Officer's Remarks

Name: [NNNNNENEGEE €@  RonkRate: Awch @) Current DSC: 100 @)
PPS'-”C:-O Program Code: 1 Transfer to Fleet Reserve @)

Commanding Officer Remarks:

Figure 19-17-Retirement — Commanding Officer’s Remarks Tab
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19.5.3 Retirement — Evaluation Marks & Commanding Officer's Remarks Tab
1. Name — Full Last Name, First Name Middle Name (Corporate data).
2. Rate/Rank — Current Rate/Rank level being paid for (Corporate data).
3. Current DSC — Current Duty Status Code (Corporate data).
4

. PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

5. Program Code — The type of Retirement, loaded from the previous tab.
6. Evaluations — Enter Evaluation dates and marks for the last three evaluations.

7. Commanding Officer Remarks — Enter any required/additional Commanding Officer
comments in this field.
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ACRONYMS AND ABBREVIATIONS
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ACRONYMS AND ABBREVIATIONS
ADSD Active Duty Start Date
AIMS Activities Integrating Mathematics & Science
ASVAB Armed Services Vocational Aptitude Battery
BMR Basic Military Requirements
CARIT Career Information Training
CcC Career Counselor
CCC Command Career Counselor
CDB Career Development Board
CDTC Career Development Training Course
CIMS Career Information Management System
CIPM99 Career Information Management System 1999
CMC Command Master Chief
COTS Commercial Off-the Shelf
CREO Career Reenlistment Objective
CsC Command Sponsor Coordinator
C-WAY Career Waypoints (formerly PTS)
CWo Chief Warrant Officer
DC Damage Control
DDCC Department/Division Career Counselor
DEPT Department
DEPTID Department Identification or Unit Identification Code
DIEMS Date of Initial Entry Military Service
DIERF Date of Initial Entry Reserve Forces
DIV Division
DSC Duty Status Code
EAOS Expiration Active Obligated Service
ECMO Enlisted Career Management Objective
EOS Expiration Obligated Service
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ACRONYMS AND ABBREVIATIONS

ESR Electronic Service Record

EXT Extension

FAM Functional Area Manager

FLT Fleet Reserve

FTSW First Term Success Workshop

ICDP Individual Career Development Plan

ITP Individual Transition Plan

LDO Limited Duty Officer

MGIB Montgomery GI Bill

NETPDTC ?:(\)/ﬁrl]cﬁg;;agggtg:wd Training Professional Development and
NKO Navy Knowledge Online

NOSC Navy Operational Support Center

NSIPS Navy Standard Integrated Personnel System
PCS Permanent Change of Station

PDTY Permanent Temporary Duty

PEBD Pay Entry Base Date

PFA Physical Fitness Assessment

PG Prospective Gain

PNA Passed Not Advanced

PQS Personnel Qualification System

PRD Projected Rotation Date

PRT Physical Readiness Test

PTS Perform To Serve (now C-WAY)

QUAL Qualification

REN Reenlistment

RET Retirement

RTM Rate Training Manual

SAAR System Access Authorization Request (NSIPS usage)
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ACRONYMS AND ABBREVIATIONS
SEA Senior Enlisted Advisor
SEAQS Secondary Expiration Active Obligated Service
SEP Separation
SRB Selective Reenlistment bonus
SSN Social Security Number
TAP Transition Assistance Program
TRF Transfer
TSP Thrift Savings Plan
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