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Wide Area Workflow (WAWF) Topics 
 

• What is WAWF 
– Definition 
– FAR Clause 
– User Benefits 
 

• How WAWF Works 
– Document Routing 
– Document Flow 
– Types of Receiving Report 
 

• WAWF Vendor Registration 
 

• myInvoice 
 
• References 
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WAWF Eliminates Paper from the Acquisition Process…  

• WAWF stands for  

 Wide Area Workflow 

 

• An interactive web-based 
application that enables: 

–  Vendors to electronically 
submit invoices and 
receiving reports, 

– Receiving Activities to 
inspect, accept, receive, 
and submit  electronically. 
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Why WAWF ? 
 

• It’s the Law 
– Mandated by Public Law:  Section 1008 of National Defense Authorization Act 

of FY 2001 

 

• DFARS Clause 252.232-7003 (DFARS 232.7004) 
– Requires electronic invoicing/receiving reports 

– Requires electronic supporting documentation 

 

• Army Mandated Korea-wide! 
– Effective 1 October 2010, 175th FMC will no longer accept paper copies of 

manual receiving reports 
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WAWF Benefits 
• Ability to submit documents electronically in compliance with 

public law 

• Global Accessibility 

• Eliminates Lost or Misplaced Documents 

• Accuracy of Documents 

• Secure & Auditable Transactions 

• Enables Your Organization to take Maximum Benefit of Discounts 

• Enables Timely & Accurate Payments 

• Less re-keying and higher data accuracy 
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 Documents are Routed Through WAWF According to DoDAACs 
& Cage Codes 
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Know DODAAC??? 
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Invoice 
 

Contractor Pay Office 

Invoice/ 
RR 

*Invoice Travels directly to Paying Office 

Stand-Alone Invoice Workflow 
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Invoice/ 
RR 

Contractor 

Inspector 
(Optional)al) 

Acceptor 
 

Paying 
Office 

LPO 
Local 

Processing 
Official 

(Optional) 

Invoice/ 
RR 

Invoice/ 
RR 

Invoice/ 
RR 

*Invoice and Receiving Report Travel as One Document 

Invoice 2-in-1 Workflow 
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RR 

Vendor Inspector 

RR 

Acceptor 

RR 

LPO 
Local 

Processing 
Official 

(Optional) 
 

RR 

(Optional) 

Invoice Invoice 

 

**Invoice and Receiving Report Travel as 2 Separate Documents 

Combo (Invoice/RR) Workflow 

Paying 
Office 
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WAWF User Tools and Guide : 
 http://www.dfas.mil 
> Contract/Vendor Pay > Electronic Commerce > WAWF > Vendor Tools 
 
 

* WAWF Vendor “Getting Started” Guide (Korean Translation Version 5.0) is available 

now in the website. 

 
• WAWF User Training Website: 

https://wawftraining.eb.mil 
 

• WAWF Production Website: 
https://wawf.eb.mil 
 
 

WAWF References 

http://www.dfas.mil/
https://wawftraining.eb.mil/
https://wawf.eb.mil/
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• Stateside WAWF Help Desk for Vendor 
 Email: cscassig@csd.disa.mil 
 Phone: 1-801-605-7095 
 
 
 
 
 
  

 

WAWF References 

• Local WAWF Help Desk: 0800-1700 
 Email: drowawf175fmc@korea.army.mil 
 DSN 315-723-4591 
 COMM 0505-723-4591 

mailto:cscassig@csd.disa.mil
mailto:cscassig@csd.disa.mil
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Presented by : Hong-Heyliger,      
   Seo Youn 

                Accounting Technician 
 

WAWF Registration - Vendor 
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WAWF Registration for Vendors https://www.wawf.eb.mil 
   
 
 
  

Click on “Accept” button. 

https://www.wawf.eb.mil/


15 

Click OK 

Click on “Registration” under New User? 
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Select Radio Button for User ID/Password and Vendor 
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Click the Edit link next to User Profile 
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Enter required data and click Save  
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Enter User ID and Password by following the rules 
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Enter Edit Security Questions 
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Add Admin. Role first. Once activated, add Vendor Role or 
have other users enroll as Vendor Roles. 
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  Click Accept 
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E-mail Notifications 

 The Confirmation of registration screen displays.  
 
 You will receive the first e-mail containing your User ID and 
your Role to notify the registration is submitted. 
 
 In a few days, you will receive the second e-mail   to notify 
your account has been activated by customer service center 
for Admin. Role or by your administrator for Vendor Role. 
 
 IF not, please contact Customer Service for support. 
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myInvoice 
• myInvoice is a web-based application 

developed for contractors to obtain the status 
of their invoices.   

 

• Government users can also use myInvoice to 
obtain the status of vendor’s invoices. 

 

• In addition to querying data on the screen, 
users can download myInvoice information for 
further analysis. 
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myInvoice Home Page 

Check out the “How to” 
Instructions link or Instructions 
tab for Registration instructions, 
Java tips and download links.   

Go To: https://myinvoice.csd.disa.mil//index.html 
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Instructions 

 

 

Registration, Java Plug-in, and 
Report/Query instructions are 
provided on this page along 
with the MS Excel template 
and the MOCAS Reason and 
Remark Codes. 
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myInvoice Home Page 

After visiting the Instructions page, 
select the appropriate Registration 
form or Log-in if you have already 
registered.  


