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• Lines of Accounting (LOA) Overview

• LOA  Advanced Topics

• Budget Overview

• Budget Advanced Topics

• Resources
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Lines of Accounting Overview

• Series of codes which depicts source of funds

• Valid LOA required to be on document prior to approval

• Must have permission level 6 to view and edit LOA

• Defined by format map, organization, fiscal year, and label

• LOA label
– Must be unique to each org

– Should be obvious to travelers and ROs for selection

*Service/Agency specific LOA information available in Chapter 8 and Appendix 
R of DTA Manual
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Format Maps

• Uniquely formatted into one of several format maps

• Are in a 10 x 20 format

• The  ^  is used to separate each element on a line

• Element Placeholders can be used where appropriate
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1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
ACCT 1 AAA ^
ACCT 2 DEPT ^ FY ^ PY ^ APPR ^ SH ^
ACCT 3 OC/SOC ^ BCN ^ SA ^
ACCT 4 AAA ^ TTC ^
ACCT 5 CC ^ MAC ^
ACCT 6 FA ^ WC ^ FC ^ CAC ^ BRC ^
ACCT 7 RON ^ RBC ^
ACCT 8 JNLU ^ DSSN ^ ACRN ^
ACCT 9 IBOP ^
ACCT 10 TF ^ LOC ^ FCN ^ FLN ^
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Obligation Process 

• Approving Official (AO) stamps authorization APPROVED 

• Request for obligation sent to official accounting system

• Notification of successful/unsuccessful obligation received

• Voucher shell created upon positive acknowledgment 
(POS ACK) from accounting system
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Basic LOA Functionality
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LOA Advanced Topics

• Expense Allocation

• Foreign Military Sales (FMS)

• Cross-Org Funding (X-Org)

• Audit Pass – Unable to Approve
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LOA Expense Allocation

• Allocate expenses between multiple LOA by:
– Percent

– Expense Category

– Date

– Specific Expense 

– Category/Date

– FY Auto (only available for fiscal year crossover)
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LOA Expense Allocation (continued)
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Allocation by Expense Category
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Allocation by Expense Category (continued)
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Allocation by Expense Category (continued)
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Allocation by Expense Category (continued)
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Allocation by Percent
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Allocation by Percent (continued)
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Allocation by Date
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Allocation by Date (continued)
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Allocation by Specific Expense
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Allocation by Specific Expense (continued)
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Allocation by Category/Date
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Allocation by Category/Date (continued)
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Allocation by Category/Date (continued)
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Allocation by Category/Date (continued)

23



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Allocation by Category/Date (continued)
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Allocation by Category/Date (continued)
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Allocation by Category/Date (continued)
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Allocation by FY Auto
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Allocation by FY Auto (continued)
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Allocation by FY Auto (continued)
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Allocation by FY Auto (continued)
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Allocation by FY Auto (continued)
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Foreign Military Sales (FMS)
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Foreign Military Sales (FMS) (continued)
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Foreign Military Sales (FMS) (continued)

• Table 8-5: Values for FMS LOA Format Maps
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Foreign Military Sales (FMS) (continued)
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Foreign Military Sales (FMS) (continued)

36



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Foreign Military Sales (FMS) (continued)

DATE: MM/DD/YY
FROM: Defense Travel System 
TO: Traveler@organization.org.mil 
CC: DTA@organization.org.mil 
Subject: Possible Delay in Payment 

Name of traveler: 
Name of travel document: 
Travel Authorization Number (TANUM): 
Organization: 

Your AUTH <doc name> indicates travel being performed on Foreign Military Sales (FMS) 
funds. Disbursement of FMS funds requires prior approval from the Defense Integrated 
Financial System (DIFS), DFAS-ADY/DE and requires additional processing time. 
Processing/payment of your subsequent non-ATM Advance, SPP, and/or voucher from 
authorization may take up to 7 business days. Contact your Finance Defense Travel 
Administrator (FDTA) if you do not receive payment within this time. 

Please do not respond to this email. 
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Cross-Org Funding (X-Org)

• Allows one organization to provide LOA to another 

• Differs from shared LOA in that it can be shared with 
any organization in DTS

• Can be assigned to an individual or an organization

• Budget will reside with funding organization 

• LOA may be removed from use at any time

• Prevents possible accounting system rejects

• Specific X-Org routing list or routing list detail, can be 
established as needed
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Cross-Org Funding (X-Org) (continued)
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Cross-Org Funding (X-Org) (continued)
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Cross-Org Funding (X-Org) (continued)

41



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Cross-Org Funding (X-Org) (continued)

42



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Cross-Org Funding (X-Org) (continued)
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Cross-Org Funding (X-Org) (continued)
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Cross-Org Funding (X-Org) (continued)
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Cross-Org Funding (X-Org) (continued)
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Audit Pass – Unable to Approve

• Documents remain at Audit Pass for either a budgeting 
or Passenger Name Record (PNR) error

• DTS matches LOA elements on document against LOA 
elements of budget(s), not based on labels

• Screenshot of Fund Authorization page should be 
obtained from AO to assist in resolving Audit Pass 
issues
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Audit Pass – Unable to Approve (continued)
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Budget Overview

• Tracking tool or “checkbook” used to control fund usage

• Typically maintained at organizational level

• May be created when LOA are established

• Can be shared by all sub-organizations

• Budget Journal provides recent transactions

• Permission level 3 and Organization Access are required 
to create and edit budgets
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Basic Budget Functionality
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Advanced Topics

• Manually Entered Transactions

• Budget Mass Update

• Wildcard Budget

• Delete/Deactivate Budget
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Manually Entered Transactions

• Permission Level 3 required and organization access

• ‘Manually Entered Transactions’ indicator must be 
selected in DTA’s user profile

• Used to insert an adjustment transaction into a budget

• Offsets funding actions not posted to DTS budget
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Manually Entered Transactions (continued)

53



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Manually Entered Transactions (continued)
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Manually Entered Transactions (continued)
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Manually Entered Transactions (continued)
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Manually Entered Transactions (continued)
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Manually Entered Transactions (continued)
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Manually Entered Transactions (continued)
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Budget Mass Update

• Situations where Mass Updating would occur:
– LOA rejects and DTA wants to keep labels identical

– Change in Accounting System data elements  

• If budget has been used, can only update with a wildcard

• If budget not used, can be updated with any element

60



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Wildcard Budget

• Used to monitor funds from a single budget

• Accepts any LOA element value in specified field

• Asterisk in budget
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Deleting/Inactivating Budgets
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Deleting/Inactivating Budgets (continued) 
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Click to Inactivate



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Deleting/Inactivating Budgets (continued) 
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Deleting/Inactivating Budgets (continued) 
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Deleting/Inactivating Budgets (continued) 
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Now Inactive
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Deleting/Inactivating Budgets (continued) 
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Click to delete
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Deleting/Inactivating Budgets (continued) 
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Deleting/Inactivating Budgets (continued) 
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Deleting/Inactivating Budgets (continued) 
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11 Navy has 
been deleted
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Resources
DTMO Website 
• Access eLearning, instructor resources, and 

reference materials through Training Resource 
Lookup Tool 

Travel Explorer (TraX)
• DTA Manual (Chapter 8 LOA & Chapter 9 Budget)
• Training (LOA and Budget Distance Learning Courses)

Travel Assistance Center (TAC)
• 1-888-Help1-Go (1-888-435-7146)
• Overseas:  Use DSN to dial directly
• 24 hours a day/7 days a week
• Submit a Help Ticket through the Tickets section of TraX

71

www.defensetravel.dod.mil

www.defensetravel.dod.mil/Passport
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