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 E-Learning

— Web-based training — self-paced, on-demand instruction
from desktop

— Distance learning — interactive PowerPoint presentations
and demonstrations with a live instructor

— Demonstrations — watch and learn simulations of DTS
functions
e Instructor resources: access to Enterprise Web Training
System and courseware for instructors

 Reference materials: manuals, quick reference materials,
guides and information papers
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() EWTS is svailable.

Login to DTS

) DTS is available.

IN THE SPOTLIGHT
2011 Excellence in Practice Awards

Here's your chance to recognize your organization's trawvel
management effarts! Click here to view the Connect 2011
Excellence in Practice Avward information and entry forms.
Aoeard will be prezented at this vear's Connect 2011
Seminar.
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Find out more.

Travel Tools

OTe

B Travel Explorer (TraX)

Allowance CaleulatorsiTools

B Per Diem Rates Tool

B Premium Class Travel Tool

B Training Resources Lockup

B DoD Travel Regulations
B Rental Vehicle Customer Assistance
B Find Your Local DTA

Travel Assistance Center

24 hours a day. 7 days a week
1-888-Help1 Go [888-435-T148)

Owverseas: 1-888-Help1Go from any DSN line
Submit & help desk Bcket

through the Tickets section of TraX

Cortact r local help desk
for al business rules.
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Login/E-Mail Address (

Password L

www.defensetravel.dod.mil/passport
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TraX — Knowledge Center
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HOME « Help Tickets l Knowledge Center _ Training | Trip Tools Links Feedback
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I KNOWLEDGE SEARCH

e
TRIP TOOLS — DoD Travel Explorer Home E

‘ ; Travel Assistance
-
My Help Desk Tickets

gg Trip Calculator

/~p Location Report
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ANMOUMNCEMENTS abe
[RAVEL E)(PL@RER - TRAINING
Mow Available -- Fallf/Winter - BETA Recommended Training

Edition of our Quarterly

MNewsletter, The Dispatch ADJRO - TAOCD (COL) -
2010 DTA Seminar -- ADJRO - The DTS Approval s
Registration Opens for Arlington, Process
¥A Event CitiDirect - EAS1
GSA Announces 2010 Mileage

g CitiDirect - EAS2
Rates
DTS Update -- Downtime CitiDirect - EAS3
Scheduled for DTS and EWTS DTA - DTA Overview
2010 Basic Allowance for DTA - Maintenance Tool: An
Housing Rates Released Overview
Current Functional Requirement DTA - Maintenance Tool:
Documents 4 - H ’

Welcome Message > Welcome Video Groups

Production Paid and Archived - DTA - Maintenance Tool:
Youchers Movement to - Organizations w7

/
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HOME & Help Tickets I Knowledge Center _ Training "$+% Trip Tools o Links Feedback
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Search Tips

Search by Category €

Fals

DTS Reference Ma

Other Suggested Searches: renfal vehicles clams
5 Answers Available [

Summary
1 DTS TSA Secure Flight Screen
2 \Where do | find Transportation Security Administration (TSA) infarmation for the Air Traveler with a Disability/Special Need?
3 Can | upgrade to premium-class accommodation because coach seating does not accommadate my disability or special need?
4 Updated - DTS: Personal Profile
5 Book Return Flight in DTS

Exact Searc
Complex Exprassion

celing aflicht online pavments i

Narrow results by:

Topics
(1 Disahility, Transportation Allowance Committes Website. Air Carrisrs. Special Diem
(1 Flight, Trip, Screen. Pre-Audit Flags, Select

Connect 2011

DISGOVER NETWORK ENERGIZE Office of the Under Secretary of Defense (Personnel and Readiness)




For Official Use Only Defense Travel Management Office

Browse Tab
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{23 Most Popular Answers Cost Comparison Waorksheet for Constructed Travel

e OTS TOY Documents: Document Processing Manual
- Eg;ﬁﬁﬁnﬁ%‘{&‘gew Program, Pay, Split Disbursement, CTA Manual, Chapters and Appendices

] TDY Vehicle Distance Leaming Classes. Overview Screen What receipts are required for travel reimbursements?
i 18) g ' : ' CBA Reconciliation: PowerPoint Presentation
: Where can | find information on 0TS training?

(1 Instructer Guide, Distance Learning Classes. Download Will | receive training for the proper use of the travel card?

Instructor-Led Training, PowerPoint Presentation,

Demenstration (32) Available Instructor-Led Training Materials
: - - What is an Agency Program Coordinator (APC) and how do |
L] E:t;(%’:] Conference Lodging, TDY Locatien, Rental Tl assjignEtrltn me?

. o , : Can you change the routing list on a DTS document after it has
(] Trip Types, SCT. Special Circumstances, List, Overview heen created?

Screen (40) How do | apply for a travel card?

[ TAC, Removed, Changes, Organization, Update {137) TAQCO (COL) Quick Reference Guide
("1 Transportation Allowance Committee Website, Air, Mode, ';hi arent charge card statements and electronic records in DTS
Constructed, Par (43) valid receipts? _
| want to go on persenal leave while on TDY. Can | use the rental

L1 Civilian Employees. Contract, Transportation Allowance vehicla?
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MNewsletter, The Dispatch ADJRO - TAOCD (COL) -
2010 DTA Seminar -- ADJRO - The DTS Approval s
Registration Opens for Arlington, Process
¥A Event CitiDirect - EAS1
GSA Announces 2010 Mileage

g CitiDirect - EAS2
Rates
DTS Update -- Downtime CitiDirect - EAS3
Scheduled for DTS and EWTS DTA - DTA Overview
2010 Basic Allowance for DTA - Maintenance Tool: An
Housing Rates Released Overview
Current Functional Requirement DTA - Maintenance Tool:
Documents 4 - H ’

Welcome Message > Welcome Video Groups
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g ~. Ay Training Screen

m‘h uutDe‘

! = ‘abp o : d )
0 HOME “7 Help Tickets I Knowledge Center _ ¢  Training g Trip Tools . Links Feedback

Actions
[ f-'.-_.-‘ i | ﬁ iNFg | Programs & Policies - Travel Policies Web Based
K Wi | ﬂ iNFo | Travel Card Program Management Web Based
i !
| g Schedule ” ﬁ INEO Citibank Custom Reporting System - Advanced - Norfolk, ¥4 Instructor Led "
| -
| g Schedule ” ﬂ INFO Citibank Custom Reporting System - Advanced - Washington, DC Instructor Led i
CitiDirect - Camp LeJeune, NC Instructor Led
l Schedule Jl INFO
lg il | ﬁ INFg | CitiDirect - Norfolk, ¥A IFetrictor Lad
l g Sibatile | ﬁ npg | CitiDirect - Okinawa, Japan o e
l g Ea | ﬁ NFo | CitiDirect - Pearl Harbor, HI TnctructorLed
CitiDirect - San Diego, CA Instructor Led
l Schedule Jl INFD
| g Schedule | ﬂ INFg | CitiDirect - Washington, DC Inetiuctor ked
| BRI ” iNEg | Approval Process for oute & Review istance Learning
A |p for TDY (Route & Review) Dist L i
| g schedule | ﬁ INFo | Budgets in DTS Distance Learning
onne g
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WEB-BASED TRAINING (WBT)
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WBT Tab

 VR—
@ LOG-OUT
Training g Trip Tools . Links Feedback

| View all
| Only ¥iew Recommended
TYPE:
| ) Launcht | ﬁ INFO | A0/RO - TAOCO (COL) web Based =
l \: Launcht! ] INFO ADfRO - The DTS Approval Process WwWeb Based
&9 Launch! INFD CitiDirect - EAS1 wWeh Based
= |
=9 Launch! INFO CitiDirect - EAS2 Web Based
2 | 4
€3 Launch! INFOD CitiDirect - EAS3 weh Based
I S H H
| \: Launcht | ﬁ INFo | DTA - DTA Overview Web Based
a
-
[ \: Launch! ] INFo | DTA - Maintenance Tool: An Overview Web Based =
l \: Launchi ]l ﬁ INFo | DTA - Maintenance Tool: Groups Web Based
l \: Launch! ] INED | PTA - Maintenance Tool: Organizations Web Based
[ \: Launcht ] iNFo | DTA - Maintenance Tool: People Web Based
l 3 Launch! ] IinEog | DTA - Maintenance Tool: Routing Lists Web Based
—
i« Launch! INFD | DTA - Reports ¥eb Based
[ | -
l \: Launcht " ﬁ INFo | DTS (Basic) - DTS Travel Documents Web Based L
Launcht! DTS {Special Topic) - Cancellation Procedures WwWeb Based
DTS {Special Topic M Constructed Travel Web Based
l \: Launchi ] ineo | DTS {Special Topic) - FY Crossover Web Based
[ \: Launcht ] inFg | DTS {Special Topic) - Group Travel Web Based
3 Launch! iNFo | DTS {Special Topic) - Itinerary Adjustments Web Based
B | -
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L
/ Available/Recommended Training I_I

DTA - Reports

<4 |RETURN TO CLASS LIST

This class explains how to produce reports in DTS,
Understanding DTS's reporting capabitlies wil
assist in answering questions such as how many
travelers went to conference last year, what
funding is available, and what bottlenecks exist in
the electranic routing chain,

DESCRIPTION

Recommended To: A0, CO, RO, LDTA, ODTA, FDTA, BDTA, CBA

Have you already taken DTA - Reports? [] ves
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. s | 'abp = ’ @ .
HOME Help Tickets I Knowledge Center _ Training | Trip Tools Links Feedback

TR |t oles, | o conlusassal il dzion

/ Available /Recommended Training

. . I Wiew all
&) web Based o Demaos o Instructor Led o Distance Learning E
= | || || |-¢,- Only View Recommended
Actions CLASS NAME (RECOMMENDED}): TYPE:
| & Launcht | i o | A0/Ro -Taoco (couy web Based B
=3 Launch! INED ADfRO - The DTS Approval Process web Based
[T |
€3 Launchi INEO CitiDirect - EAS1 Weh Based
[T\ | o
E9 Launch! INFO CitiDirect - EAS2 Web Based
[T |
€Y Launchi INFO CitiDirect - EAS3 wWeh Based
[T I .
€3 Launch ﬁ INFo | DTA - DTA Overview web Based
[T I .
9 Launch! inFo | PTA - Maintenance Tool: &An Overview wWeb Based 3
[ J
3 Launcht INEO DTA - Maintenance Tool: Groups web Based
= | 4
9 Launch! inFo | PTA - Maintenance Tool: Organizations web Based
[T~ J
€3 Launchi iNFo | DTA - Maintenance Tool: People wWeb Based
[T | o
DTA - Maintenance Tool: Routing Lists Web Based
DTA - Reports Web Based
DTS {Basic) - DTS Travel Documents Web Based L
9 Launcht INFO DTS {Special Topic) - Cancellation Procedures WwWeb Based
[ | .
=9 Launcht inFo | DTS (Special Topic) - Constructed Travel Web Based
[T\ J
&3 Launch INEo | DTS {Special Topic) - FY Crossover Web Based
[ J
€3 Launchi INFo | DTS {Special Topic) - Group Travel web Based
[T J
X % Launch! | ﬁ iNFo | DTS (Special Topic) - Itinerary Adjustments Web Based
b =
-
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DEFENSE TRAVEL MANAGEMENT OFFICE
THE DOD CENTER FOR TRAVEL EXCELLENCE

‘ About v‘ Piogamesfe Sevitees News & Events References ¥ Search: !

() DTSisavailable. () EWTSis available. I IR

Travel Tools

IN THE SPOTLIGHT

2011 BAH Rates Released
B DTS

The Department of Defensze released the 2011 Basic = Travel Explorer (TraX)
Allowance for Housing (BAH) rates, which take effect Jan. 1,

2011. B Allowance Calculators/Tools

E Per Diem Rates Tool
Find out more. B Premium Class Travel Tool

©

Find Your Local DTA

Director’s Blog
Travel Assistance Center

Travel Talk 24 hours a day, T days a week

Welcome to Travel Talk with DoD, our DoD Live weblog. Designed to
share travel related news and initiate an ongoing conversation with you,
our most important stakehalder...

1-888-Help1Go (888-435-7146)

Overseas: 1-888-Help1Go from any DSN line

Submit 3 help desk ticket
through the Tickets section of TraX

WY, dod.milP
I Cortact r local help desk

Talk Back - click to participate
for local business rules.

Learn more about the DTMO
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) EwTs is available.

Search: I

() 075 is available.

TRAINING RESOURCES

eLearning Resources

instructor Resources DoD Travel Training and Resource Center @ QuickLiNks

. “ AND RESOURCES
i DTMO provides a comprehensive set of resources to conduct training. These

resources are continually reviewed, evaluated and updated. They include:
: i - i . : B Distance Learning Schedule
eLearning: Comprising Weh-kased training, Distance Learning and

Demaonstrations.

B 0TS Document Processing Manual

Instructer Resources: Access to the Enterprise Web Training System and
courseware summary for instructors. B 0TS Defense Travel Administrator's
Manual | DTA Manual Appendices

Reference Materials: Manuals, quick reference materials, guides and

information papers. B Financial Field Procedures Guide

Select any of the akove links to find more infermation on training resources.
B Information on Training for Certifying

Training Resources LOOkup Officers/Accountable Officials (COL)

B EWTS - This training envirenment iz not
secure, use of the Common Access Card
{CAC) is not recommended to access
EWTS. If you need accezs to the training
environment, please contact your Lead
Defense Travel Adminiztrator (LOTA).

Type: Select.. ;l Refer to the EWTS guide for detailed

information on requesting PKI certificates.

To view training by Type, Rale, Topic or Series, choase from the appropriate
corresponding drop downs helow. To view all training resources, leave the criteria
klank and click Submit.
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T locour

. abp - . i )
| Knowledge Center _ “ | Training g Trip Tools , Links Feedback
is )

| Only Yiew Recommended
CLASS NAME (RECOMMENDED }: TYPE:
Document Processing - Youchers Distance Learning [l
DTA Maintenance Tool - Groups Distance Learning g
DTA Maintenance Tool - Drganizations Distance Learning |
DTA Maintenance Tool - Overview Distance Learning
DTA Maintenance Tool - People Distance Learning
DTA Maintenance Tool- Routing Lists Distance Learning
EWTS Setup and Application Distance Learning
g schedule | ﬁ INEp | Fiscal Year (FY) Crossover Distance Learning
[ g schedule | ﬁ INEp | Itinerary Adjustments Distance Learning
| g Schedule ” ﬁ INED | Lines of Accounting in DTS Distance Learning [
/ e
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Register For Training

1 PASSPOR N—E Passport Applicatio '@W

0 HOME Q Help Tickets i Knowledge Center Eb'; Training B i i Feedback
o/ muaiable mecommended Training | el A [ B

. . ) Yiew all
@ Web Based @ Demos @ Instructor Led @ Distance Learning A Grly Ve EossrmEmed]
Actions CLASS NAME (RECOMMEMNDED ): TYPE: 1
= 3 Launch! | ﬁ INFO | Programs & Policies - Travel Policies Web Based - = Register
e
€9 Launchi ﬁ INFo | Travel Card Transition Web Based Register SuEa SuEa 5 o
[T I |
schedule INFO Approval Process for TDY {(Route & Review) Distance Learning
A i)
l BA schedule I ) inro | Constructed Travel Distance Learning Training Scheduled
g schedule ﬁ INFD | Pocument Processing - Youchers Distance Learning
\ I Your training has been scheduled and an e-
DTA Maintenance Tool - Groups Distance Learnin . g
| B scheduie | [ 1o ? ’ mail has been sent to your account with
DTA Maintenance Tool - Organizations Distance Learning r course details! Click on the "My Schedule”
Schedule | INFO
; ' Tab to view it.

[ g schedule I ﬁ INFO | DTA Maintenance Tool - Dverview

[ g schedule | ﬁ INFo | DTA Maintenance Tool - People

| g schedule | INFO | DTA Maintenance Tool- Routing Lists

[ g schedule I ﬁ INFO | EWTS Setup and Application
schedule INFO Fiscal Year (FY) Crossover

A 1

[ g schedule I ﬁ INFO | Itinerary Adjustments

| BA schedule | Il inFo | 0CONUS Travel

Travel Explorer Course Registration
DTMO@DTMO.Pentagon.mil

Dear Trawvel Explorer User,

Thank you for registering for the distance learning course for Itinerary
Adjustments scheduled on 81/12/2818 from 238 to 18308 Eastern Standard Time.
You may access the course on the scheduled date 15 minutes prior to class
using the link below or by logging into the Travel Explorer and accessing
your Scheduled Training tab within Training and clicking the Launch button.
If there are any changes to this course, you will be notified wia email.

Use the link below to access your class.
Link : https://connect.dco.dod.mil/r26116869

you,

Thank

Connect 2011
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riment of DS,

"‘ . abg - h ;
0 HOME ‘ Help Tickets | = Knowledge Center _ 7 Training g Trip Tools . Links

l \EA Print My Schedule |

Class Scheduled: Type Start; End: From: To:

EWTS Setup and Distance Learning 13aAprin 13Apri0 ﬁ INFO J[ "@lr Cancel ]

i 9 Launch
Application =
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' assport App ions

. . 'abs - ; £
o HOME g Help Tickets I Knowledge Center _ “ | Training 9 Trip Tools . Links Feedback

| View all
| Only ¥Yiew Recommended

€™ Launch! ﬁ INFO | Authorization - Reservations - Air Demo
= J

« 2 Launch! Authorization - Reservations - Lodging

Authorization - Reservations - Rail

7 Launch!

Authorization - Reservations - Rental Car

& 2 Launch!

(g Authorization - Reservations - Trip Summary

Launch! | INFO
Launch! | INFO

=3 Launch! ﬁ inFg | Authorization -
= I

Authorization - Review/Sign - Digital Signature

™

Review/Sign - Other Authorizations

Authorization - ReviewfSign - Pre-Audit

Authorization - Review/Sign - Preview Trip

Authorization - ¥iew Entire Authorization Demo

= 2 Launch!
S

€9 Launcht Cancel a Trip Demo

ol Create a Group Authorization Demo

Launch! INFOD
J

Launch!

ol | Create a Local Youcher Demo

E3 Launch! Create a Youcher Demo

- 3 Launch! Create an Imported Authorization e

% Launchl I ﬁ INED | First Time Log Into DTS Demo

=

€3 Launcht Route and Review Demo

€3 Launcht Special Circumstances Travel
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% Enterprise Web Training System

)
L
O min of DS

DTS “simulator”
— Training environment to practice DTS applications
— Requires Public Key Infrastructure (PKI) certificates
— EWTS Guide available online
» Certificate request form on last page
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s
S ment of

() ewTs is available. Loginto DTS

‘ About v ‘ Programs & Services v ‘ MNews & Events ‘ References ¥ Search: |

() TS is available.

TRAINING RESOURCES

elLeaming Resources =

instructor Resources DoD Travel Training and Resource Center (@ QUICK LINKS

. > AND RESOURCES

GELETELEE el R DTMS provides a comprehensive set of rescurces to conducttraining. These

resources are continually reviewed, evaluated and updated. They include:

B Distance Learning Schedule

* elearning: Comprising Web-based training, Distance Learning and 3
Demaonstrations.

B DTS Document Processing Manual

+ Instructor Resources: Access to the Enterprise Web Training System and
courseware summary forinstructars. H DTS Defense Travel Administrator's

Manual / DTA Manual Appendices

+ Reference Materials: Manuals, quick reference materials, guides and

R allon papers. B Financial Field Procedures Guide

Select any of the above links to find meore information on trainina resources.
B Information on Training for Certifying

Training R950urces LOOkup Officers/Accountable Officials (COL)

hig training envircnment iz not
=z of the Common Access Card
iz not recommended te access

<. If you need access to the training
environment, pleaze contact your Lead
Defense Travel Adminigtrator (LOTA).
Type: Select.. ;I Refer to the EWTS guide for detailed
informaticn on reguesting PK certificates. LI

To view training by Type, Role, Topic or Series, choose from the appropriate
carresponding drop downs below. To view all training resources, leave the criteria
blank and click Submit.
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INSTRUCTOR-LED MATERIALS
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A
Pass

N* fipplic
o HOME 9 H
Ll earc nowege ener W

, - , [
elp Tickets I Knowledge Center |

Search by Category €
DTS Ingtructor Curriculum
L

Instructor

1 Cost Comparisan Warksheet for Constructed Travel

2 DTS TDY Documents: Document Processing Manual

3 DTA Manual, Chapters and Appendices

4 VWhat receipts are required for travel reimbursements?

5 CBA Reconciliation: PowerPaint Presentation

b Where can | find informatien on DTS training?

Will | receive training for the proper use of the travel card?

8 Avallable Instructor-Led Training Materials

9 What is an Agency Program Coordinator (APC) and haw do | locate the one assigned to me?
10 Can you change the routing list on a DTS document after it has been created?
11 How do | apply for a travel card?
12 TAOCO (COL) Quick Reference Guide
13 Why arent charge card statements and electronic records in DTS valid receipts?
14 [ want to go on personal leave while on TOY. Can | use the rental vehicle?
15 Canlaccess DTS from a public domain via the public Intemet?
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All Subcategories —
RIGHT

- Phrazes Foweredb;rm

raveler
Advanced Traveler
Routing Official
499 Answers Available Defenss Travel Administrator Page: 1 of 14 ’
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ILT Materials List

Summary

1 Available Instructor-Led Training Materials

2 Updated - Available VWeb-Based Training Materals

3 DoD Travel Card Program: Available Training

4 Available Training and Training Watenals

S Updated - Dol TUY Travel Policy: Distance Learning Matenals (P-115]

b ILT Matenals: DTS Basics

f Updated - Dol Rental Car Program: Available Training

6 Dol TDY Travel Policy: Available Training

LT Matenals: Cancellation Procedures

10 ILT Matenals: OCONUS Travel

11 ILT Matenals: Group Travel

12 DTS Basics: Avallable Training

13 DTS Demonstrations

14 DTA MT: Available Training

15 0TS TOY Documents: Distance Learning Materials (T-101)
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J‘b":"""’ﬂti'rﬁ ol D2

.Feedhack

Search by Category € Sesrch Tips
f i =l instructor Search |
Search By
I Phrazes j FOWEI’EC‘W?TIS-E
Answer ID ILT Materials: Cancellation Procedures
723
Description
Date Created : i z ; Sy 2
Uei24r200g 0g:0d am | Are instructor-led training materials available to allow service/agency instructors to teach how to handle a Defense
A = o

Last Updated Travel System (DTS) authorization when a trip is cancelled’
1217/2009 10:09 AN

Yes.
]
—) Print Answer : : o 2 : e
This class explains the procedures for authorizations that include incurred expenses and for those that contain no

incurred expenses. It autlines the procedures that not anly help ensure the traveler receives the correct reimbursement,
but also prevent additional funds being paid o the traveler ar the government after the cancellation.

Select the link to donload the materials

Hotify Me by Email if this Answeris Updated |
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Do you want to open or zave this file?

Marme: Cancellation_Frocedures ILT.zip
Type: Comprezzed [zipped] Folder, 13.2MB

From: www. defensetravel dod. mil

Save Cancel

5

|

[EEE

Connect 2011

iZancellation_Procedures 2003, ppt
iZancellation_Procedures 2007, pphx
iZancellation_Procedures InskruckorGuide, doc
iZancellation_Procedures ParticipantGuide, doc
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DEFENSE TRAVEL MANAGEMENT OFFICE
THE DoD CENTER FOR TRAVEL EXCELLENCE ~

. View Website Demos

‘ About v ‘ Programs & Services ¥ | News & Events ¥ | References ¥ Search: @

() oTsis available. () EWTS is available. Login to DTS

Travel Tools

IN THE SPOTLIGHT

Learn More About Basic Allowance for Housing

= DTS

Wateh our new informational video to learm how BAH rates = Travel Explorer (TraX)

i GBS B Allowance Calculators/Tools

B Per Diem Rates Tool

Find out more. B Premium Class Travel Tool

- - | Training Resources Lookup
4 e > B DoD Travel Regulations

B Rental Vehicle Customer Assistance

B Find Your Local DTA

Director’s Blog
Travel Assistance Center

Travel Talk 24 hours a day, T days a week

1-888-Help1Go (888-435-7148)
‘Welcome to Travel Talk with DoD, our DoD Live weblog. Designed to piGo( d
share travel related news and initiate an ongoing conversation with
you, our most important stakeholder...

Overseas: 1-888-Help1Go from any DSN line

Submit a help desk ticket
through the Tickets section of TraX

—3 Talk Back - click to participate
Contact local help desk
Learn more abeut the DTMO brm'buﬂﬂmmhx

Travel Regulations and Allowances Training Resources

B DTS/EWTS Maintenance Schedule
B DTS Status Update
tatus Update
re Updates El

rossover and Affected Partner Systems

B View avalable training by Type, Role, Topic or Series

B Learn about Travel Explorer (TraX) to access training resources

B Training Rescurces Lookup Tool

So

= Housing Allewance (OHA

B Travel Regulations (JFTRAUTR)
B Other Rates and Allowances

MORE TRAINING RESOURCES
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() ewTs is available. Loginto DTS

‘ About v ‘ Programs & Services v ‘ MNews & Events ‘ References ¥ Search: |

() TS is available.

TRAINING RESOURCES

eLeaming Resources

instructor Resources DoD Travel Training and Resource Center (@ QUICK LINKS

. > AND RESOURCES
GELETELEE el R DTMS provides a comprehensive set of rescurces to conducttraining. These

resources are continually reviewed, evaluated and updated. They include:
B Distance Learning Schedule

elLearning: Comprising Web-based training, Distance Learning and
Demaonstrations.
B DTS Document Processing Manual

Instructor Resources: Access to the Enterprise Weh Training System and
courseware summary forinstructars. H DTS Defense Travel Administrator's
Manual / DTA Manual Appendices

Reference Materials: Manuals, quick reference materials, guides and

R allon papers. B Financial Field Procedures Guide

Select any of the above links to find meore information on trainina resources.
B Information on Training for Certifying

Training RESOLerES LOOkup Officers/Accountable Officials (COL)

3 N . . . B EWTS - This training envircnment iz not
To view traujlng ky Type, Role, Topic EII'lSEI'IES. Cll'IG.DSE from the appropriate e S SR e Do Access e
corresponding drop downs below. To view all training resources, leave the criteria (CACHis not recommended to access
blank and lick Submit. EWTS. If you need access to the training
environment, pleaze contact your Lead
Defense Travel Adminigtrator (LOTA).
Type: Select.. ;I Refer to the EWTS guide for detailed
informaticn on reguesting PK certificates.
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Training Resource Lookups

courseware summary for instructars. DTS Defense Travel Administrator's
KManual / DTA Manual Appendices
+ Reference Materials: Manuals, quick reference materials, guides and

infarmation papers. B Financial Field Procedures Guide

Select any of the akoave links to find more information on training rescurces.
Information on Training for Certifying

Tfaining Resources LOOkup Officers/Accountable Officials (COL)

B EWTS - Thiz training environment is not
secure, use of the Commen Access Card
(CAL) iz not recommended to acceszs
EWTS. If you need access to the training
environment, please contact your Lead
Defenze Trav ministrator (LOTA).

!RBTEFEHCE Waterials Refer to the EWTS guide for detailed

. informaticn on reguesting PK certificates.

‘el earning e J

Instructar Resources ; :
Reference Materials

Toview training by Type, Role, Topic or Series, choose from the appropriate
cerresponding drop downs below. To view all training rescurces, leave the criteria
blank and click Submit.

TRAVEL EXPLORER

Submit
_I All courzes are offered through Travel Explorer

({Trax). To access TraX, users must register
through Pazzport, DTHO's web portal. For
instructions on accessing training in TraX,; click

here.

cm \ RSS Feeds ? Podcasts ! Twitter
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DEFENSE TRAVEL DTMO Website

ManacemMeENT OFrice . © Access EWTS
» Access elLearning, instructor resources, and reference

materials through Training Resource Lookup Tool

www.defensetravel.dod.mil .
www.defensetravel.dod.mil

Travel Explorer (TraX)
] * Access e-learning, instructor resources, and reference

materials
» Access FAQ through Knowledge Center

www.defensetravel.dod.mil/Passport

Travel Assistance Center (TAC)
« 1-888-Help1-Go (1-888-435-7146)
e Overseas:. Use DSN to dial directly

» 24 hours a day/7 days a week
« Submit a Help Ticket through the Tickets section of TraX
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