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Agenda
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• Line of Accounting (LOA) Overview

• LOA  Functionality

• Budget Overview

• Budget Functionality

• Resources
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Lines of Accounting Overview

• Series of codes which depicts source of funds

• Valid LOA required to be on document prior to approval

• Must have permission level 6 to view and edit LOA

• Defined by format map, organization, fiscal year, and label

• LOA label
– Must be unique to each org

– Should be obvious to Travelers and ROs for selection

*Service/Agency specific LOA information available in Chapter 8 and 
Appendix R of DTA Manual
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Format Maps

• Uniquely formatted into one of several format maps

• Are in a 10 x 20 format

• The  ^  is used to separate each element on a line

• Element Placeholders can be used where appropriate
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1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
ACCT 1 AAA ^
ACCT 2 DEPT ^ FY ^ PY ^ APPR ^ SH ^
ACCT 3 OC/SOC ^ BCN ^ SA ^
ACCT 4 AAA ^ TTC ^
ACCT 5 CC ^ MAC ^
ACCT 6 FA ^ WC ^ FC ^ CAC ^ BRC ^
ACCT 7 RON ^ RBC ^
ACCT 8 JNLU ^ DSSN ^ ACRN ^
ACCT 9 IBOP ^
ACCT 10 TF ^ LOC ^ FCN ^ FLN ^
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Obligation Process
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1

Authorizing Official 
stamps authorization 

APPROVED

Request for 
obligation sent to 

accounting 
system

Notification of 
successful/unsuccessful 

obligation received

Voucher 
shell completed 
upon positive 
acknowledgement (POS ACK) 
from accounting system
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3
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Welcome Screen
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DTA Maintenance Tool
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Search Lines of Accounting

9



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Create Line of Accounting
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Create Line of Accounting (continued)
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Create Line of Accounting (continued)

12



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Search Results
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Update Line of Accounting
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Search Results

15



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Copy Line of Accounting
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Rollover Lines of Accounting
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Rollover Lines of Accounting (continued)

18



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Rollover Lines of Accounting (continued)
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Search Results
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Cross – Org Funding (X-Org)

• Allows one organization to provide LOA to another 

• Differs from Shared LOA in that it can be shared with 
any organization in DTS

• Can be assigned to an individual or an organization

• LOA may be removed from use at any time

• Prevents possible accounting system rejects

• Specific X-Org routing can be established

• Budget will reside with funding organization 
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Search Results
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Cross-Org Funding (X-Org)
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Cross-Org Funding (X-Org)
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Cross-Org Funding (X-Org)
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Search Results
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Update Default Lines of Accounting
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Update Default Lines of Accounting 
(continued)
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Search Results

29



Defense Travel Management Office

Office of  the Under Secretary of  Defense (Personnel and Readiness)

For Official Use Only

Mass Update Line of Accounting
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Mass Update Line of Accounting (continued)
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Mass Update Line of Accounting (continued)
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Search Results
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Mass Copy Lines of Accounting
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Mass Copy Lines of Accounting (continued)
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Mass Copy Lines of Accounting (continued)
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Search Results
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View Lines of Accounting List
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BUDGETS
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Budget Maintenance
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Show Budgets
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Show Budgets (continued)
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Edit Budget Item
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Create Budget
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Create Budget (continued)
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Create Budget (continued)
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View Journal
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Mass Update Budgets
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Mass Update Budgets (continued)
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Budget Reports
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Budget Reports - Balance
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• Cumulative balance of all 
transactions affecting the 
budget to date 
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Budget Reports - Adjustment
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• Shows Adjustments to 
Budget

• Chronological order
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Budget Reports - Transaction

• Shows all transactions that 
affect a specified budget
– Expenditures
– Adjustments
– Additions
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Budget Reports - Total Obligation
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• Totals for all individual 
documents affecting budget

• Gives an indicator if multiple 
LOAs were used
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Resources
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DTMO Website 
• Access  elearning, instructor resources, and reference 

materials through Training Resource Lookup Tool 

Travel Explorer (TraX)
• DTA Manual, Chapter 8: LOA and Chapter 9: Budgets
• LOA and Budget Distance Learning Courses

Travel Assistance Center (TAC)
• 1-888-Help1-Go (1-888-435-7146) 
• Overseas:  Use DSN to dial directly
• 24 hours a day/7 days a week
• Submit a Help Ticket through the Tickets section of TraX
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