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Agenda
• What is Constructed Travel?
• Standard vs. Preferred Transportation Mode
• When is Constructed Travel Needed?
• Key DTS Screens

• DTS Constructed Travel Triggers
• Pre-Audit Flag
• Constructed Travel Worksheet
• Authorizing Official (AO) Decision Points

• Demonstration
• Resources
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What is Constructed Travel?

• Constructed Travel is the cost the government should 
have incurred for the official travel

• JTR, par. C2001-A3d

“Traveler's Cost Liability when Selected Mode Not Used. 
The employee should use the transportation mode 
administratively authorized/approved by the DoD 
Component concerned as being to the GOV'T's 
advantage. Additional cost resulting from use of a 
transportation mode other than specifically 
authorized/approved, or required by regulation, e.g., 
contract air service, is the employee's responsibility.”
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Policy cont’d

JFTR, par. U3002-B
“Except PCS transoceanic travel (par. U5108-A), when a 
specific transportation mode is directed a member may 
be reimbursed for personally procured transportation 
NTE the directed mode cost.”
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Standard vs. Preferred Transportation Mode 

• Standard transportation mode
– Dictated by local policy
– Typically commercial air
– May vary by location 

• Example: Travel from Chesapeake to 
Richmond, VA for week-long training. 
Local policy may dictate standard 
mode as rental car.

• Preferred transportation mode
– How traveler wants to travel
– Examples: Rental Car or POC/POV
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When is Constructed Travel Needed?

• If standard mode = preferred mode, no constructed travel 
necessary

• If standard and preferred mode differ, constructed travel 
is necessary and Authorizing Official (AO) determines 
how to approve 

• Key questions to consider
– What is standard transportation mode

as defined by local business rules? 
– Does traveler’s preferred mode cost

more than standard mode?
– Will traveler’s preferred mode have an

adverse effect on mission?
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DTS Constructed Travel “Triggers”
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DTS Constructed Travel “Triggers” (continued)
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DTS Constructed Travel “Triggers” (continued)
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DTS Constructed Travel “Triggers” (continued)
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Pre-Audit Flag
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Constructed Travel Worksheets
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Constructed Travel Worksheet - Authorization
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Constructed Travel Worksheet - Voucher
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Uploading a Constructed Travel Worksheet
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AO Decision Points
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Cost Comparison – Private Auto
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Preview Trip Screen – Private Auto
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Cost Comparison – Rental Car
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Preview Trip Screen – Rental Car
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Cost Comparison – Voucher
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Demonstration
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Resources
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DTMO Website 
• Access  eLearning, instructor resources, and reference 

materials through Training Resource Lookup Tool 

Travel Explorer (TraX) 
• Web-based training
• Instructor-led materials
• Distance Learning (T-200 Constructed Travel: Slides; T-200 

Constructed Travel: Guide)
• Document Processing Manual – Chapter 9

Travel Assistance Center (TAC)
• 1-888-Help1-Go (1-888-435-7146)
• Overseas:  Use DSN to dial directly
• 24 hours a day/7 days a week
• Submit a Help Ticket through the Tickets section of TraX

www.defensetravel.dod.mil/Passport

www.defensetravel.dod.mil
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