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Attachment (3) 

Instructions for TBC/Non-Compliance Data Call 

1) Filter data on Agency and Office as required (SPOT Report RTN_49882_2012-06-07).xls.  Filter 

should just show Contract Place of Performance as Afghanistan. 

 

2) Distribute to cognizant contracting offices/contracting officers for action. 

 

3) For those actions in the spreadsheet where the answer to the SPOT question “Is Theater 

Business Clearance required?” is NO, the contracting officer should validate this answer.   

a. In SPOT, the only exceptions for Afghanistan are classified contracts (TBC is an 

unclassified database) when a DPAP waiver has been granted. 

b. If NO is correct (the action is exempt from TBC), provide authority details on the Theater 

Business Clearance (TBC) Compliance Report. 

c. If NO is incorrect, state on TBC Compliance Report Disposition and immediately submit a 

TBC request  to the C-JTSCC TBC Program Office via the Joint Contingency Contracting 

System (JCCS), TBC Module at www.jccs.gov.  In SPOT, change NO to YES (answer to 

SPOT question “Is TBC is required?”).  Once TBC approval is given by C-JTSCC TBC 

Program Office, enter approval number into SPOT.  

 

4) For those actions in the spreadsheet where the answer to the SPOT question “Is Theater 

Business Clearance required?”  is YES but no approval number or an invalid approval number 

was provided, contracting officer needs to revalidate that a TBC request was submitted and an 

approval number was received from the C-JTSCC TBC Program Office.  Valid approval numbers 

follow a prescribed format (in note below).  Most TBC approvals are only valid for 12 months.  

For those contracts requiring modification, or the exercise of an option period, contracting 

agencies must submit a new request for TBC approval. 

a. If a TBC Request was submitted and approved by the C-JTSCC TBC Program Office, add 

the approval number received from the C-JTSCC TBC Office into SPOT. 

b. If a TBC Request was not submitted, immediately submit a TBC request to C-JTSCC TBC 

Program Office via the Joint Contingency Contracting System (JCCS), TBC Module at 

www.jccs.gov.  Upon receipt of approval number, update SPOT. 

c. Provide disposition details on the TBC Compliance Report. 

 

5) Action addressees consolidate component contracting activities TBC Compliance Reports and 

forward to the C-JTSCC TBC Program Manager, Mr. Harvey Von Hollen, 

Harvey.m.vonhollen.civ@mail.mil and provide an information copy to OSD DPAP POC Mr. Bill 

Reich, William.reich@osd.mil.  

 

Note: Prior to 1 Aug 2012, Valid TBC approval numbers follow a prescribed format, as follows:  
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Digit 1 – P – means preliminary approval for the solicitation only.  The contract or order must also be 

approved and then the “P” is dropped. 

Digits 2-3: AF – Afghanistan, IQ – Iraq, KU – Kuwait, PA – Pakistan. 

Digits 4-11: DATE – Year XXXX, Month XX, Day XX 

Digits 12-15: 4 Digit Serial Number issued by Approver 

Digits 16-17: Initials of Approver in C-JTSCC TBC Office. 

 

With the implementation of the new JCCS TBC Module, a new TBC # format will be established and 

electronically generated by JCCS. 
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