UNT Libraries Promotion Request // Creative Brief UNIVERSITY 7/ A
Email completed form to external.relations@unt.edu LIBRARIES é

with a subject line of “Project Request: (insert project title)”

Project requests are subject to approval. Submission of a form does not guarantee intake of request by External Relations. Please see “Project Lead Times” on
our webpage when requesting deadlines. Lack of required notice may result in project denial. A response will be sent within 1 business day with approval or
denial, or a request for more information or a request for a meeting to discuss. Your project will be considered accepted when you receive a response and
considered in-progess when a Basecamp project is opened. Submission of this form indicates acknowledgement and acceptance of these terms.

Project Title Here

Select Project Type My project is a...

Client Information Project Timeline

Phone Number First Proof Deadline: XX/XX/XXXX
Email Address Final Delivery Deadline: XX/XX/XXXX

Project Description

Please type all relevant information about this product, project, service, promotional item, or event here. See above for specifics on
what information we need to begin your project.

H Digital Standard H Print Standard B Custom Request

Please decribe your custom request
here.
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EXTR Office Use Only

Div: DIV Date of Intake: XX/XX/XXXX Designer: Designer name Time: XX hrs Cost: SXXX



http://www.library.unt.edu/external-relations
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