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In a course’s management panel, instructors will find ProctorU

instructor tools. Clicking on this brings up a menu where the ws == mo.
instructor can choose to send an exam to ProctorU or view an | ~ " = Proctort Instructor Tools

activity report. In order to view this tool on the list, it must be i

available by default or selected using the customization/tool i A
availability feature on the course management panel (Figure o s d
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Send Exam to ProctorU

The building block will send information
. & snapeseens & v (D)
to ProctorU about an available course
. My Institution Courses Community Services
assessment. Instructors create and configure
. . & ProctorU Instructor Tools » Exam List B eicvoce s (@ ERD
assessments using whichever Blackboard
.
process they choose. . 4 Exam List
¥ Potions 100 P 3
Home Page
1 Information £ Available Exam List
The tool will show each exam. If the exam e
has never been sent to ProctorU the button oy Wi e
Greoes Potions Midterm il
will say “Send Exam.” If the exam has already Tools ’
been sent and instructors want to view and = =
Displaying 1 to 3 of items Show Al it Paging...
edit settings and resend, the button will read
o H ” H
View Sent Exam” (Figure 2). .
(Fig ) Figure 2

Clicking on the button shows details for the exam. The content is slightly different for exams that have never
been sent when compared to exams that can be edited and re-sent. The instructor can select which activities
are allowed, provide a phone number, enter notes, and use other options. The instructor then submits the
form, which will send the information to ProctorU (Figure 3 on next page).
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admin@proctoru.com December 11, 2013 11:43 AM
To: proctoru1 @verbenaconsulting.com , Jeffrey Kahn i o
—— h s @DO ProctorU: Exam send for POTIONS:Potions 100 9

Ordinary Wizarding Levels

Course: POTIONS:Potions 100

cancel Description: Ordinary Wizarding Levels
Length: 60

Max Attempts: 2 (0 = Unlimited Attempts)
w : Instructor: Severus, Snape

3 Use Effective Dates: YES

Sonn,Spn Start Date/Time: Tae, Dec 10, 2013

Tue, Dec 10,2013 End Date/Time: Tue, Dec 24, 2013
Password: hogwartz

Notes:

Previously Sent Notes Open Book: false

Open Note: false

Open Web: false
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hogwartz

Figure 4

Alowed

oo A copy of the form data will be emailed to anyone who
is designated as a Blackboard System Administrator
Figure 3 in the Building Block settings (Figure 4).

This instructor course tool can generate an activity
report. The report will includes information for

[ —

e e the testing period from the previous 30 days and

SR the next 30 days (Figure 5). Instructors can view

R scheduled reservations, exams with proctor notes
which have been taken properly, and if an exam has
been flagged for an incident.

Each test-taker name is a link that can be clicked to
show the test-taker profile (Figure 6).
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ProctorU User Profile for Potter, Harry
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First Name

Harry

COURSE MANAGEMENT Last Name roeer
Email hpotter@F84FE150-A97D-9686-0BES-CIABDA LESLCA ecu
Computer Type 3

Address1 1313 Mockingbird Lane

Address2
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