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©¥  BACKGROUND 0

In DPS Release 1.4.08, the “SIT Convert to Customer’s Expense” process was changed.
This document walks the PPSO through the current procedures for “Converting SIT to
Customer’s Expense”.

There are some shipments that have negative days showing in the “SIT Days Remaining”
column. PPSO is required to “extend” the date to cover the negative days before
converting shipment.

If the shipment does not have any negative days, the PPSO can go directly to Step 6 and
convert the shipment.

PPSO cannot convert a shipment to commercial storage prior to contacting the
member/employee or their duly appointed representative in accordance with Service
policies and procedures.

TSPs shall be paid for all storage days by the government in accordance with solicitations
until the date the shipment is converted in DPS.



STEP 1 (A)

Using the Inbound user role, select “SIT Management”, then select “SIT Expiration” which takes you to the

“Shipment SIT Nearing Expiration” page.

Look at SIT Days Remaining block. If there are negative days remaining, you need to “Extend SIT” before

converting. This shipment has 38 negative, so the next step is to first extend the shipment storage days.

Select the shipment you wish to convert by clicking “Manage SIT”, which takes you to the “Manage

Shipment SIT” page

NOTE: You may want to write down the GBL number as a reference.
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| 2DmsL || DPS Analy‘llcs | Customer Surveys | Rates | Counseling [ ur 0Ll Ldl| DPS User Satisfaction | Consignment Guide || Audit || Traiming | TOPS |

Show: | Shipment Mgmt = Thursday, February 02, 2012 2:26:13 PM

Shipment SIT Nearing Expiration

Home | Site Map | Log Out |

Reports ~ | Queries: | -1 J | "HELP |
The following shipments have SIT that is within 30 days of expiration.

Click the column header to sort the list by that column. Use the Display Count dropdown to select the number of rows to
display on the page. Use the arrows and page number links at the bottom to scroll between the pages.

Manage BL/GBL TSP | SIT Contractor Customer SIT Control SIT Date SIT Expiration SIT Days SIT Days
SIT MName MHumber In Date Authorized Remaining
W WEFL 0000020 CTIOMN WW 11319000 2011-11-21 2012 0219 o0 17
r T2
Manage SIT AGFMO000804| AAAA | A ACTION MOVING AND STORAGE MNeece, Jason 113560001 2011-11-16 | 2011-12-26 40 38
"
Manage SIT WFFLOOD0021 | BSFW | A ACTION MOVING AND STORAGE | Siwel, Yram 113200001 2011-11-17 |(2012-02-15 90
(AZ)

Rows Per Page:

(€]

(=]

=

I‘ID Rows Per Page 'I

] 2]

3 Shipments found, displaying 3 shipments, from 1to 3. Page 1/ 1

Note: the -38 days
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Show: | Shipment Mgmt |

w A Y
[ Home || 2DMSL || DPS Analytics || Customer Surveys || Rates || Counseling |
i &

Thursday, February 02, 2012 2:28:42 PM

Customer Name:
Customer SSHN:
Service Branch:
Order Number:
Order Type:

Shipment Type:
BL/GBL Number:
Channel:

Code Of Service:
TSP SCAC:
TSP Name:

Pickup Agent:

Actual Pickup Date:
Delivery Agent:
Required Delivery Date:

Planned/Agreed Delivery Date:

Earliest Delivery Date:
Direct Delivery Requested:
First Available Delivery Date:
Arrival Date:

Shipment Weight:

Total Containers:

Shipment Mgmt

Meece, Jason
2OO--6234
Air Force
6611

Permanent Change
of Station

dHHG
AGFMO000804

US14 To REGION 5
(Colorado, Kansas,
Missouri, Mebraska)

D
AAAA

AAAA
FORVVARDING, INC.

AAAA Origin Ship
Agent

2011-11-08

2011-11-30
2011-11-30

]

2011-11-08
2011-11-08
Gross MNet
1000 1000

0

ser Sati

DPS U sfaction

B

SIT Type:

SIT Contractor:
SIT Date In:
Authorized Days:

SIT Control Number:

Number of Days Used:
Number of Days Remaining: -38

-

- @ - [ page - G Took - 7

Home | Site Map | Log Out |

Reports

Destination

113560001

A ACTION MOWVING AND STORAGE (AZ)
2011-11-16

40

78

=] Queries: [ = | GCEEED

-

SIT Expiration Date: 2011-12-26
Weight In: 1000
Weight Out: ] Click on the drop down

||Action: I

and select Extend SIT

| Select Action Below

Select Action Below

Convert SIT to Customer Expense
Move to a New SIT Facility

SIT Activity:

Event Date |Event Type Reason [/ Comments # of |Net User ID
= Days |Weight

Dec 22, 2011 |Extension Request | Awaiting completion of residence under construction 431516234

test 6638 - remarks entered 12/22/11 -gp

Dec 22, 2011 | 30 Day Email
Motice

Email sent to: neal.lenzie.ctr @ustranscom. mil

CUSTOMER._MOTIFICATION

Dec 22, 2011 | 5 Day Email Motice |Email sent to: neal.lenzie.ctr @ustranscom. mil

CUSTOMER_MOTIFICATION

Dec 22, 2011 |SIT Days
Authorized

111111111117111111131117111171117111711111111111111311111
111111111111111111311171111711171117111171111111111111111

Unclassified/FOUO-Privacy Act Applies

Done

<40 neecD020

[ [ [ [ [ [ [.7 Trusted sites | Protected Mode: Off




STEP 3

Next, click the “Calendar” icon to open. Select current date you are taking the extension action. DPS will
automatically update the “SIT Days Authorized” and provide “Extension Days”.

File Edit View Favorites JTools Help 1

¥ 4Bf @ DPS - Test- 1.4.09.844- V3 deh - |-k Page - () Tools ~ 7

&
Y

Home | Site Map | Log Out |

imes 1 P A

| 2DMSL || DPS Analytics || Customer Surveys || Rates | Counseling [ 0L Lidl| DPS User Satisfaction | Consignment Guide

Show: | Shipment Mgmt | = i Thursday, Febrnary 02, 2012 2:29:33 PM

Manage Shipment SIT

Reports. ~| Queries: | =1 | HELP

Customer Name:

Meece, Jason

Customer SSN: KXK-XK-5234 SIT Type: Destination
Serwvice Branch: Air Force SIT Control Number: 112560001
Order Number: 6611 SIT Contractor: A ACTION MOWVING AND STORAGE (AZ)
Order Type: Permanent Change SIT Date In: 2011-11-16
of Station -
=i oTE ) ATE Authorized Days: 40
JEILE T L EE Number of Days Used: 78
BL/GBL Number: AGFMOD002804 P—
= i T T FEEET S Number of Days Remaining: -38 .
annek (Cobmdﬂo’ e SIT Expiration Date: 2011-12-26 Click on the calendar
Missouri, Mebraska) | weight In: 1000 button select today’s
Code Of Service: D Weight Out: o date
TSP SCAC: ARAA :
TSP Name: Action: I Extend SIT =l

AAAA
FORWARDING, IMC.
AAAA Origin Ship
Agent

* Extension Days:

y A
I or Date:
<< < February, 2012 N —ﬁ

Pickup Agent:

* Extension Reason: |Se|ectfrom Below

lver"ual p—Ag“P e sriie Sun Mon Tue Wed Thu Fri Sat
Delr ent: * Extension Remarks: — 1T B s X
Required Delivery Date: 2011-11-20 —:- -6- ? - n9 =
Planned /Agreed Delivery Date: 2011-11-30 =

13 14 | 15 18 17
Earliest Delivery Date:

Direct Delivery Requested: ™

19 20 21 22 23 24

© @ N @
]

25 27 28 29 prd 3

First Awvailable Delivery Date: 2011-11-08
Arrival Date: 2011-11-08 el = | 9 | 10 Hers left.
Shipment Weight: Gross Met
1000 1000

Total Containers: [u]

Event Type Reason / Comments # of |Net User ID

] Days | Weight
Dec 22, 2011 |Extension Request | Awaiting completion of residence under construction 431515234
test 6638 - remarks entered 12/22/11 - gp

Dec 22, 2011 | 30 Day Email Email sent to: neal.lenzie. ctr @ustranscom. mil CUSTOMER_MNOTIFICATION

Motice
Dec 22, 2011 |5 Day Email Motice |Email sent to: neal.lenzie. ctr @ustranscom. mil CUSTOMER_MOTIFICATION
Dec 22, 2011 |SIT Days 11111111111111111111111111111111111111111111111111 40 neec0020

Authorized 111111111131111131213119113331111111311111111111111 |

Unclassified/FOUO-Privacy Act Applies

[ [ [ [ [ [ [.7 Trusted sites | Protected Mode: OFf




STEP 4

Next, select an “Extension Reason”. Use the drop down box and select “Other”. You must put comments
in the “Extension Remarks” block. After entering the remarks, click “Submit”. DPS will take the PPSO
user back to the “Manage Shipment SIT” page.

Show:

Manage Shipment SIT

Customer Name:
Customer SSN:
Service Branch:
Order Number:
Order Type:

Shipment Type:
BL/GBL Number:
Channel:

Code Of Service:
TSP SCAC:
TSP Name:

Pickup Agent:

Actual Pickup Date:
Delivery Agent:
Required Delivery Date:

Planned f Agreed Delivery Date:

Earliest Delivery Date:
Direct Delivery Requested:
First Available Delivery Date:
Arrival Date:

Shipment Weight:

Total Containers:

Meece, Jason
KOO-XH-6234
Air Force
6611

Permanent Change
of Station

dHHG
AGFMODDDB04

U514 To REGION 5
{Colorado, Kansas,
Missouri, Nebraska)

D
APAA

AAAS
FORWARDING, INC.

AAAs Origin Ship
Agent

2011-11-08

2011-11-30
2011-11-30

M
2011-11-08
2011-11-08

Gross MNet

SIT Data:

SIT Type:
SIT Control Number:
SIT Contractor:

Home I Site Map | Log Out I

2DMSL | DPS Analytics || Customer Surveys || Rates | Counseling [l L lidl] DPS User Satisfaction | Consignment Guide: TOPS

(B Thursday, February 02, 2012 2:35:23 PM

Destination
113560001

Reports

=] Queries: [ ] |

A ACTION MOVING AMND STORAGE (AZ)

SIT Date In: 2011-11-16

Authorized Days: 40

Number of Days Used: 78

Number of Days Remaining: -38

SIT Expiration Date: 2011-12-26

Weight In: 1000

Weight Out: 1]

Action: [Extend SIT =l

* Extension Days:
* Extension Reason:

* Extension Remarks:

| Er— [2012-02-02 =

|Omer

mbrs expense. RML

Must extend before I can convert to

1947 characters left

Submit |

Unclassified/FOUO-Privacy Act Applies

Event Type Reason / Comments # of |Net User ID
Days | Weight
Extension Request | Awaiting completion of residence under construction 481516234
test 6638 - remarks entered 122211 - gp

Dec 22, 2011 | 30 Day Email Email sent to: neal.lenzie.ctr @ustranscom.mil CUSTOMER _MOTIFICATION

Motice
Dec 22, 2011 | 5 Day Email Motice |Email sent to: neal.lenzie, ctr @ustranscom. mil CUSTOMER _MOTIFICATION
Dec 22, 2011 | SIT Days 1111193111111111111141311114111111131141111111111411 40 neecd020

Authorized 111119411111111111114131111911111111111111111111114111 LI

|| | || [ |- Trusted sites | Protected Mode: Off

+,100% - 2 |




STEP 5

The record now shows “0” SIT days remaining. The next step is to perform the conversion action. Click
“Manage SIT” on the same BL/GBL which takes you to the “Manage Shipment SIT” page.

/= DPS - Test - 1.4.09.844 - V3 - Windows Internet Explorer

I |
6‘.?;' - Io https://dpstest.sddc.army. mil/finsechannel_enu/start. swe? SWECMd =Login&SWEPL = 18_sn=XTIQNNUKkWEN2ZCGygAqyfrMa28AIubtA-dQZ-503GI_&SWETS = ;I Q || X ILi'.-'e Search -
Fle Edit View Favorites Tools Help
¥ 4R 45 DPS -Test- 1.4.09.844-V3 - - b - |- Page - () Tools - 77
- pp— s ri s . &
s B
Person . m Mt o |-'
IS - E 5% s ¥ enr( iy ,Uncla fried! |:'!Iies 1 Home | Site Map | Log Out |
2DMSL || DPS Analytics || Customer Surveys | Rates || Counseling ([l A Ludl| DPS User Satisfaction || Consignment Guide TOPS
show: [Shipment Momt ] (il €5 Thursday, February 02, 2012 2:35:54 PM Reports. > | Queries: | ~] J
Shipment SIT Nearing Expiration
The following shipments have SIT that is within 20 days of expiration.
Click the column header to sort the list by that column. Use the Display Count dropdown to select the number of rows to
display on the page. Use the arrows and page number links at the bottom to scroll between the pages.
Manage BL/GBL TSP | SIT Contractor Customer SIT Control SIT Date SIT Expiration SIT Days SIT Days
SIT Mame ber In Date Authorized i
Manage SIT |WFFLODDOO20 | AAAA|A ACTION MOVING AND STORAGE | Siwel, Yram 113150003 2011-11-21 |2012-02-19 20 17
gl
I Manage SIT | AGFMODOOS04| AAAA| A ACTION MOVING AND STORAGE |Meece, Jason 113560001 2011-11-16 |2012-02-02 78 [:}
ral
Manage SIT |WFFLODDOO021 | BSFW| A ACTION MOVING AND STORAGE | Siwel, Yram 113200001 2011-11-17 |2012-02-15 20 13
{az)
Rows Per Page: |1[J Rows Per Page 'I /
] [ = D] ] Note: The SIT
3 shipments found, displaying 3 shipments, from 1 to 3. Page 1/ 1 days remaining
i unm
is “0”.
Unclassified/FOUO-Privacy Act Applies
|7 Trusted sites | Protected Mode: OFf [# 100% - 2 |




STEP 6

Go to the “Action” line, click the drop down and select “Convert SIT to Customer Expense”.

Note: The “SIT Activity” section at the bottom of the screen tracks activity of the shipment.

DPS - Test - 1.4.09.844 - V3 - Windows Internet Explorer

TS |

@-—\: = [€ https:/fdpstest.sddc. army. milfinsechannel_enu /start.swe?SWECMd=Login&SWEPL =1&_sn =XTIQMNUKKWEN2ZCGygAqy fiNa28AILbtA-dQZ-S03GI_&SWETS=

=0 & |[#2 ][> Juive searcn o=

File Edit View Favorites Tools Help

F ZF €5 DPS -Test- 1.4.09.844-V3

[ 2DmSL || DPS Analytics | Customer Surveys | [ Counseling |
snow:' Shipment Mgmt 'I il & Thursday, FehrllaryﬂZ 2012 2:36:20 PM

Customer Name:
Customer SSN:
Service Branch:
Order Number:
Order Type:

Shipment Type:
BL/GBL Number:
Channel:

Code Of Service:
TSP SCAC:
TSP Hame:

Pickup Agent:

Shipment Mgmt DP S User Satisfaction Cc-nslgnmenl Guide Tralnlng TD

Meece, Jason
KOKOK-6234
Air Force
6611

Permanent Change
of Station

dHHG
AGFMODO00804

U514 To REGIOM 5
{Colorado, Kansas,
Missouri, Mebraska)}

D
ARAA

AAAR
FORWARDING, TMC.

AAAA Origin Ship
Agent

fi -8 - i Bsoe - () Taok = 7

Home | Site Map | Log Qut |

Reports

Queries: I 'I J | HELP |

SIT Type: Destination

SIT Control Number: 113560001

SIT Contractor: A ACTION MOVING AMD STORAGE (AZ)

SIT Date In: 2011-11-16

Authorized Days: 78

Number of Days Used: 78

Number of Days Remaining: (1]

SIT Expiration Date: 2012-02-02

Weight In: 1000

Weight Out: 0

Action: Select Action Below ;'
Select Action Below
|Extend SIT

(Convert ST to Cusiomer Expense

Actual Pickup Date: 2011-11-08 Move to a New SIT Facility
Delivery Agent:
Required Delivery Date: 2011-11-30
Planned f Agreed Delivery Date: 2011-11-30
Earliest Delivery Date:
Direct Delivery Requested: M
First Awvailable Delivery Date: 2011-11-08
Arrival Date: 2011-11-08
Shipment Weight: Gross Met
1000 1000
Total Containers: o
Event Type Reason [ Comments #of |MNet User ID
Days Weight
Feb 2, 2012 |SIT Days Must extend before I can convert to mbrs expense. RML 78 lindD039
Authorized
Feb 2, 2012 | SIT Days Other 38 lindD032
Extended Must extend before I can convert to mbrs expense. RML
3 =) i
test 6638 - remarks entered 12/22/11 - gp
~| |Dec 22, 2011 | 30 Day Email Email sent to: neal.lenzie.ctr @ustranscom.mil CUSTOMER_NOTIFICATION| * |

Unclassified/FOUO-Privacy Act Applies

Done

[ [ [ [ [ [ [ Trusted sites | Frotected Mode: OFf

100% -
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STEP 7

The “Conversion Date” is pulled from the new “SIT Expiration Date”. You must input conversion remarks
(see example words below) Click “Submit” to update. A popup appears confirming the conversion
action. Click “OK”. DPS returns user back to the “Shipment SIT Nearing Expiration” page.

NOTE: Once changes are submitted, DPS will not allow the PPSO user to undo this action.

[ zDMmsL [ DPsS Analy‘tlcs [ Customer Surveys | [ Counseling |

Thursday, February 02, 2012 2:37:56 PM

Manage Shipment SIT

Show: [ Shipment Mgmt >

elr(!'-}a) s 0 Bowsgi™r )W

Shipment Mgmt DPS User Satisfaction C(nslgnmentGulde Audlt Tralnmg TDPS

Home | Site Map | Log Out |

Reports.

~ | Queries: Iﬁ J | "HELP |

Customer Name:
Customer SSN:
Service Branch:
order Number:
Order Type:

Shipment Type:
BL/GBL Number:
Channel:

Meece, Jason

oK

Cancel

HRH-KK-6234 SIT Type: Destination
Alr Force SIT control Number: 113560001
6611 SIT Contractor: A ACTION MOVING AMD STORAGE (AZ)
Permanent Change e In: Ol 1-11-158 1
of Station - —
AutHorlza Days: 78
dHHG
Number of Days Used: 78
AGFMO000804 - o
Suber of Dass Remaing:
US14 To REGION 5 - N
(Colorado, Kansas, SIT Expiration Date: 2012-02-02 I
Missouri, Mebraska) “RTEIGRCIN: oo
D Weight Out: 0
AAAA
AAAA Action: IConven SIT to Customer Expense v|
FORWARDING, INC. | —— o Dat 0120302
AAAA Origin Ship - nversion e e
Agent Conversion Remarks: 18 Jan 12 — Contacted mbr to inform -
2011-11-08 them effective 3 Feb 12 SIT will be
converted to their expense. Informed
mbr of the steps to take and briefed
2011-11-30 them on the DTR, Ch 40&. RML
2011-11-30
N 1820 Characters left
2011-11-08 Submit |
2011-11-08
Gross MNet
1000 1000

Total Containers:

SIT Activity:

o

Event Date Event Type Reason /| Comments # of |Net User ID
= Days |Weight

Feb 2, 2012 |SIT Days Must extend before I can convert to mbrs expense. RML 78 lindD033
Authorized

Feb 2, 2012 |SIT Days Other 33 lind0039
Extended Must extend before I can convert to mbrs expense. RML

Dec 22, 2011 | Extension Request | Awaiting completion of residence under construction 481516234

12/00/11 _ oo

Shipments converted to customer’s expense in error and discovered after the effective date/time of conversion (0001/1201 AM) cannot
be unconverted. If error is found before conversion date/time, the PPSO shall issue the TSP a manual DD1857 reversing the conversion

action and extending the SIT.
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G\ STEP 8

The next step is to update the Shipment Primary Delivery Address location as the SIT warehouse. Click

on “Search/Reports”, select “Find Shipments/Customer”, enter the BL/GBL you extended/converted.
Click “Search”.

/_‘i DPS - Test - 1.4.09.844 - V3 - Windows Internet Explorer

PREEIET |
=1 & [[#2][ ] |uive search o

@:t ~ € https: jjdpstest. sddc.army .mil/finsechannel_enu/start.swe ?SWECMd=LoginBSWEPL = 18_sn =XTIQNNUKKWEN 2ZCGygAqy frN928AIUbtA-dQZ-503GI_&SWETS=

=
A
DPS User Satisfaction || Consignment Guide |[ Audit |[ Training | TOPS

P Reports. ~| Queries: | - J | “HELP |

Search For Shipments =

Eile Edit  View Fawvorites Tools Help

5 - B - @ - | page - (G Took - 7

Home | Site Map | Log Out |

Enter/ select one or more fields below and click Search to find the shipment(s). Searches are automatically done with a
wildcard (so for example, entering 231 in the Customer SSHN field will search for all shipments with a customer SSN that
begins with 231).

Similarly, entering ORD in the Orders Number field and VA in the Origin State Code field will search for all shipments with
orders number starting with ORD and pickup state VA.

BL Number: AGFMO000804
Customer SSN: I

Customer L Name: I

Orders Number: I

Origin GBLOC/GBLOC Name: I Select from Below LI
Destination GBLOC/GBLOC I Select from Below ;I
Name:

TSP SCAC: I

TSP Name: |

Required Delivery Date (yvyy- I m

mm-dd):

Origin City: I

Destination City: I

Origin County (US Pickups Only): I

Destination County (US I
Deliveries Only):

Origin State Code (US Pickups I
onhy):

Destination State Code (US I
Deliveries Only):

|==a)

« I _»llI

Unclassified/FOUO-Privacy Act Applies
|/ Trusted sites | Protected Mode: Off +,100% - él




You need to verify the SIT warehouse street address before you update. Click “View/Edit” to open the
record.

/= DPS - Test - 1.4.09.844 - V3 - Windows Internet Explorer

- I‘° https: /fdpstest.sddc. army.milffinsechannel_enufstart. swe?SWECmd=Login&SWEPL = 1&_sn=XTIQMMuKkWEN2Z CGygAqyfrN928AIubtA-dQZ-So3GI_BSWETS=

T |

|| X |L|'-.-'e Search

o=

File Edit Wew Favorites Tools Help

ve b 0DP5 - Test - 1,4.09.844 - V3

Show:; | Shipment Mgmt +

[ 2DMmSL || DPS Analytics || Customer Surveys | [ Counseling |

& Thursday, February 02,. 2012 2:42:13 PM

Shipment Mamt

DPS User Satisfaction || Consignment Guide || Audit | Training | TOPS |

- & -&

- |-k Bage = (0} Tooks = ”

Home I Site Map | Log Out |

Unclassified/FOUO-Privacy Act Applies

Reports ~| Queries: I | J
- -
Search Results
Displaying search results for the search criteria: GBLNumber=AGFM0000804
Status View/Edit|BL/GBL C i Orders | Origin| Destination| TSP | Reguired| Shipment| Channel |Code Origin | Origin Destination| Destination
Shipment] namellZ |SSN Mumber| PPSO | PPSO Delivery | Type of City State | City State
Date Service

In view[Edit JAGFMOD00804( Neece, RN 6611 AGFM | KKFA AAAA(2011-11- |HHG Usi4To [n] BOSTOM|MA DEMVER. co
Storage-in Jason 6234 30 REGIOM 5
Transit {Colorado,
(ST} at Kansas,
Destination Missouri,

Mebraska)
1 Shipments found, displaying 1 shipments, from 1 to 1. Page 1/1

|Done [ [ [ [ [ [ [ Trusted sites | Protected Mode: OFf [# 100% - |




STEP 10

In “SIT Information” section, click on “Edit SIT".

09.846 - V3 - Windows Internet Explorer _ =] x|
G@ ~ [ https:/fdpstest.sddc. army.mil/finsechannel_enu/start. swe?SWECMd =Login SSWEPL = 18,_sn=wcFKBAZ0BIQi-eAZeRdmWpsHOxw FXINCIPVIWQcDRE_BSWETS= =l & |[#2]] 5| |uive search =E

Eile Edit Wiew Favorites Tools Help

Ty b ¢DP5 Test - 1.4.09.846 - V3 - - = v |k Page = (O} Tools = 7

e N - PR =
ersona PW&(!PS)’ ncla$rr!um: .. Wi l '] A Home | Site Map | Log Out |

| 2DMSL || DPS Analytics | Customer Surveys | | Counseling (BN AL LUl DPS User Satisfaction || Consignment Guide | TOPS
~1 Queries: | -] | e

show: [Shipment Mgmt =] (il & monday, February us, 2012 2:54:66 PM Reports

= Edit L i Street City State Zip Country
Shipment Primary Pickup Address 456 There St BOSTOM MA 02109 us
Edit Location Shipment Primary Delivery Address 2755 B Delta Place COLORADO SPRINGS co 80910 us
Shipment Authorized Pickup Address 456 There S5t BOSTOM MA 02109 us
Edit Location Shipment Authorized Delivery Address here DEMVER co 80234 us

Shipment Containers: Enter Additional Containers _ Edit Existing Containers _

To edit/update the shipment containers, click the edit containers button.

[« il C il Seal Numb
1 12
2 13

SIT Information:
To editfupdate a SIT record, click the edit link corresponding to the item.

Edit SIT |SIT Type |SIT Control Numbe SIT Facility Contractor SIT Date In SIT Date Qut SIT Conversion Qut Days Authorized SIT Portions
Edit SIT o] 113560001 DOYLE TRAMSPORT 2011 2012-02-02

Delivery Information:

Edit Delivery Delivery Date -ed Weigh

Reweigh Date Reweigh Gross Weight igh Net i iigh Tare Weigh R igh Ticket Reweigh Note
Preapprovals:
R ible PPSO Item Service Description | Submit PPS0 Note
GBLOC Code Date
KKFA 185A SIT istDay |[2011-12-22 Preapproval item automatically generated as a result of approval of TSP SIT
Request
KRFA 1858 SIT Addt Day|2011-12-22 Preapproval item automatically generated as a result of approval of TSP SIT
Request I

= W Special Items: ]

Unclassified/FOUO-Privacy Act Applies
[ [ [ [ [+ Trustedsites | Protected Mode: OFf




STEP 11

Write down the address and click “back” to return to previous page.

/= DPS - Test - 1.4.09.844 - V3 - Windows Internet Explorer ;Iilllll

,GQ ~ [€ https://dpstest.sddc.army.mil/finsechannel_enu/start. swe ?SWECmd —Login &SWEPL = 18_sn=2InFwDG7GY 7LBAI-CatI7MyV/4vrvOhck 1260 C2fBvCa_BSWETS = =l & |[#2]] > Juve search

[£]-]

File Edit View Favorites Tools Help

9 ahe QDPS Test - 1.4.09.844 - V3 - - b - b page - (COF Tools ~ 77

= e —— - » a : 'IF:'I
! N wﬁf(ﬁ,s’, nclassnrllo'm. W L '] A Home | Site Map | Log Out |

| 2DMSL || DPS Analytics | Customer Surveys | | Counseling B Ll DPS User Satisfaction || Consignment Guide | TOPS

After modifying the SIT information, click the Update SIT button to commit the changes. SIT dates and weights can be
modified on the Edit Dates and Edit Weights pages. Links to these pages are on the View/Edit Shipment page.

SIT Data

Date
|2011-11-15 |
Date
SIT Facility Data:
Current Warehouse Facility: DOYLE TRANSPORT
Select New Warehouse Facility: |Se|ectfrom Below LI
Facility Name: DOYLE TRANSPORT
Facility Street Address: [2756 B DELTA PLACE
Facility City: [cOLORADD SPRINGS
Facility State: IC Ie)
Facility Zip/APO Code: 80910
Facility Country Code: W
Contractor Rep. Contacted: m

Update SIT |
Back |

Once you write down the SIT address information; click back.

Unclassified/FOUO-Privacy Act Applies

show: | shipment Momt | (1] 8 Thursday, Febrna.ryoz..zmzs.ss:m PM Reports 7| Queries: | =1 J LIEINEY

=

Done [ [ [ [ [ [ %7 Trusted sites | Protected Mode: OFF *_100%
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/= DPS - Test - 1.4.09.846 - V3 - Windows Internet Explorer
5@ - I°' https: f/dpstest.sddc.army.milfinsechannel _enu/start. swe?SWECmMd=Login 8SWEPL = 18&_sn =wcFKBfiZ0BIQi-eAZcfXImWpsHOxw XM 3PWwQcDRE_&SWETS=

File Edit View Favorites Tools Help
Ty i ODPS - Test - 1.4.09.849 - V3 o - B - d=h - - Page - () Took = 7

7 = = - T | )
nﬁpe_rsonal.PW&(!PS)’Um:IaQSRU Pri ﬂg ies L\ "m‘ l '] A Home | Site Map| Log 0|.|t|

[ 2DMSL | DPSAnaIy‘tlcs [ Customer Surveys | [ Counseling [ NCLA LUl DPS User Satisfaction | Consignment Guide | TOPS
Reports |~ | Queries: | =1 |

Show: | Shipment Mgmt = ] Monday, Fehruaryﬂﬁ 2012 3:08:46 PM
- | Inspection Location: | Destination ;l

| Inspection Date: | Dec 2, 2011

| Inspection Remarks:

| Violations: |

Updates to pickup and delivery addresses in Shipment Management will not be reflected in the DoD Customer's profile.

Enter Extra Delivery

| Edit L i Street City State Zip Country
Shipment Primary Pickup Address 455 There S5t BOSTOM MaA, 02109 us
Edit Location Shipment Primary Delivery Address SIT COLORADO SPRINGS co 80910 us
' Shipment Authorized Pickup Address 455 There S5t BOSTOM MaA, 02109 us
Edit Location Shipment Authorized Delivery Address here DEMVER. co 50234 us

Shipment Containers: Enter Additional Containers _ Edit Existing Containers _

To edit/update the shipment containers, click the edit containers button.

C i C Il Seal
1 12
2 13

SIT Information:

To editfupdate a SIT record, click the edit link corresponding to the item.

|Edit SIT [SIT Type |SIT Control | SIT Facility Contractor |SIT Date In  |SIT Date Out [ SIT Conversion Out | Days Authorized | SIT Portions |

|EditsT D | 113580001 | DOYLE TRANSPORT |2011-11-18 | |2013-02-02 |78 | |
Delivery Information: [
Edit Delivery Delivery Date i d ]

T 2 Tare 2 2 Ticket R 2 MNote LI

Unclassified/FOUO-Privacy Act Applies
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G- STEP 13

Y

Update the “Street Address” to reflect the SIT warehouse address (Example: (WHA) 2755 B Delta
Place). Click “Continue”.

NOTE: Warehouse Address (WHA) indentifies shipment was converted to customer’s expense.

/= DPS - Test - 1.4.09.852 - V3 - Windows Internet Explorer
6; = [ hitps: /fdpstest.sdde. army.milfinsechannel_enu/start. swe ?SWECmd =Login &SWEPL = 1&_sn =RomKEPdS0QGLIDDUYELgROKSZHy -0CtaPYasPy fxGUo_SSWETS =

=T |
=1 & |[#2)[>< ] [Live search =

i - B - @k - |-bpage - G Tools - 7

File Edit Wew Favorites Tools Help

9 d2if @ DPS -Test- 1.4.09.852 - V3

e ————

g Eisens. Pe'”"W (TR N W)
[ 2DMSL | DPSAnaIy‘tlcs [ Customer Surveys | [ Counseling [Nl L8 DPS User Satisfaction || Consignment Guide || Audit | Training || TOPS |

Reports ~ | Queries: | =1 J

Show: | Shipment Mgmt > L Tuesday, February 14, 2012 6:36:47 PM

Edit Shipment Primary Delivery Address

=1 r_
Home | Site Map | Log Out |

|street Address: I(‘W‘HA) 2755 B Delta Pla |

T OCOMUS {(Hon U.S)

= COMUS (U.5)

Select City I
Type in the first 4 letters of the dty above

City: COLORADO SPRINGS

County: EL PASO

State: COLORADO

Zip: 80910

If you are unable to select a County or City, please contact the SDDC Help Desk at 1-800-462-2176 or DSN: 770-7332.

Continue |
Back |

Unclassified/FOUO-Privacy Act Applies
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STEP 14

/= DPS - Test - 1.4.09.852 - V3 - Windows Internet Explorer ;Iililll
@T\:r - Io https: //dpstest. sddc.army. milffinsechannel_enu/start. swe ?SWECmd =Login &SWEPL =18 _sn=RomKEPd90QGIIDDUvELgROKSZHv-oCtaP VasPV fxGUo_&SWETS = LI 3 || = ILi'.-'e Search 2 -

Eile Edit Wew Favoribes Tools Help

v afr ¢DP5 -Test - 1,4.09.852 - V3

f - B - & - [ eewe - ook - 7

Home | Site Map | Log Out |

[ 2DMSL [ DPS Analytics || Customer Surveys [ Rates | Counseling [ GL LS| DPS User Satisfaction [ Consignment Guide | Audit || Training | TOPS |

Show: [Shipment Momt =] [i] 5 Tucsday, February 14, 2012 6:37:19 PM Reports. x| Queries: | = J HELP

Shipment Primary very Address Confirmation

! oc. KKES
I Location Street Address: (WHA) 2755 B Delta Placel
Location City: COLORADO SPRIMNGS
Location State: co
Location Zip Code: 80910
Location Country: us

The new location information is listed abowve. Click the "Save and Continue™ button to complete the location change. Shipment
channel and rate areas will remain and no GBL correction will be generated.

If the shipment GBLOC changed due to the location change, the shipment will appear in new GBLOC shipment queue for further
processing.

Save And Continue |

Back |

Unclassifiedd/FOUO-Privacy Act Applies
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STEP 15

Congratulations, you have successfully updated the record to show “Converted to Customer’s
Expense”.

IS |
=& |¥_,| |i| ILl'-'e Search [2]-]

/= DPS - Test - 1.4.09.852 - V3 - Windows Internet Explorer
@.::‘. ~ [€ https:j/dpstest.sddc.army.mil/finsechannel _enu/start. swe?SWECmA—Login BSWEPL = 18&_sn=wwbl LjmIBCS-Mr 1KgLanUhaGt3X kJUkh¥letGTibU_8SWETS =

Ele Edit Wew Faworites Tools Help

o dfe QDPS Test - 1.4.09.852 - V3 - - de=h - |:.b Page - {Cf Tools ~ 7

= W - ';l\‘ 7 -\{!i
rsonal-..PWﬁr(gl;su nc|aqs|re!uolm. | J‘h l '] A Home | Site Map | Log Out |

[ 2DMSL | DPSAnalﬂlcs [ Customer Surveys | [ Counseling [N U A L@ DPS User Satisfaction || Consignment Guide || Audit || Training | TOPS
[Reports = | Queries: | ~1 J

Show: | Shipment Mgmt = D Tuesday, February 14, 2012 7:19:53 PM
[ ArispeCaon Lotauor: [ Desunauon =

| Inspection Date: | Dec 2, 2011

| Inspection Remarks:

[ vielations: |

Updates to pickup and delivery addresses in Shipment Management will not be reflected in the DoD Customer’s profile.

Enter Extra Delivery

Edit Location Street City State Zip Country
Shipment Primary Pickup Address EQSIon |
Edit Location Shipment Primary Delivery Address (WHA) 2755 B Delta Place COLORADO SPRINGS CO 30910 Us
Shipment Authorized Pickup Address Ere TBORTO - TR [P
Edit Location Shipment Authorized Delivery Address here DEMNVER co 80234 us

Shipment Containers: Enter Additional Containers _ Edit Existing Containers _

To edit/update the shipment containers, click the edit containers button.

Container Number Container Seal Number:
1 12
2 13

SIT Information:

To edit/update a SIT record, click the edit link corresponding to the item.

Edit SIT |SIT Type |SIT Control Number SIT Facility Contractor SIT Date In SIT Date Out SIT Conversion Out Days Authorized SIT Portions
Edit STT D 113560001 DOYLE TRANSPORT 2011-11-16 2012-02-02 78

Delivery Information:

Edit Delivery Delivery Date i

Tare 2 R igh Ticket b igh Mote

Current Approval Responsible PPS0O Item Service Description | Submit PPSO Note
GBLOC Code

Date . . | ;I

[kkFa [1asa [amT 1=t mav (2011212229 [Preannraval item antnmatically nenerated as a resilt nf annroval of TSP ST

Unclassified/FOUO-Privacy Act Applies
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STEP 16

/= DPS - Test - 1.4.09.846 - V3 - Windows Internet Explorer ===
@1’—\: - & || X |L|'.-'e Search L=
A

File Edit View Favorites Tools Help

9% 4if 49 DPS-Test- 1.4.09.846-V3 - - f=h - ik Page = {j Tools + 77

%Person% 3 i rivacy r' | Home | Site Map | Log Out |

[ 2DMSL [ DPS Analytics | Customer Surveys | [ Counseling B L L d@l DPS User Satisfaction || Consignment Guide || Audit | Trainin].. |+
Reports | Queries: I =1 J

-

Io https: ffdpstest. sddc.army.milffinsechannel_enu/fstart.swe?SWECMd=Login&SWEPL=1&_sn=IEYRsKAK9a 130 1INCIChhlcbOyBSvMyPSTVoF 1kbgve_ &SWETS=

Displaying search results for the search criteria: GBLNumber—AGFM0000804

Status View/Edit | BL/GBL C Customer| Ord Origin| Destination| TSP equired | Shi Ch | | Code Of Origin | Origin| Destination Destination

Shipment Namelil$ |SSH Mumber| PPSO | PPSO Delivery | Type Service | City State | City State
Date

In Storage- | View/Edit | AGFMO000804| Neece, WM~ 6611 AGFM |KKFA AAAA|2011-11- |HHG Us14Tao (8] BOSTOMN|MA COLORADO |CO

in-Transit Jason 6234 30 REGION 5 SPRIMNGS

(SIT) at {Colorado,

Destination Kansas,

at Missouri,

Customer's Mebraska)

Expense

IX]]

1 Shipments four:

[« ] ] [

g 1 shipments, from 1to 1. Page 1/ 1

Check DPS the next business day to
verify status changed

Unclassified/FOUOD-Privacy Act Applies
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-\ PPSO’S RESPONSIBILITIES 0

Prior to shipment being “Converted to Customer’s Expense”, PPSO shall contact
the member/employee and provide them with the warehouse information. PPSO
will provide member/employee guidance on what they need to do and what
charges they are liable for.

PPSO shall inform member/employee, they are required to pay the
warehouse/agent for storage costs only and NOT for the delivery of the
shipment. When member/employee is ready for delivery, they shall notify PPSO.
PPSO will contact warehouse reference delivery request. If there are any
guestions/concerns during the time of delivery, member/employee must contact
the PPSO.

PPSO shall provide the warehouse/agent a copy of the DD1857. This informs
the warehouse/agent of the effective date of the commercial storage.

Note: Recommend the Inbound section pull a report in DPS Analytics for
shipments that had been “Converted to Customer’s Expense” and provide the
report to the invoicing personnel/section. The certifier shall use report to very
TSP is submitting appropriate refund for nonperformance of unpacking.



&\ TSP RESPONSIBILITIES O

After the effective date of the conversion has been met, TSP shall update shipment status
to “Delivered Complete”. In this example, the effective date is 3 Feb 12 (i.e. 3 Feb 12,
00:01 AM). On 3 Feb 12 TSP will update shipment status to “Delivered Complete”.

TSPs are required to refund any prepayments due to the non performance of unpacking.
TSPs shall submit the refund on the same invoice for the final storage payment.

Domestic - TSP shall refund the prepayment of unpacking that is combined with full
packing under item code 105A. In order to refund the unpacking, TSP shall use the “Misc”
item code (223A) with a note explaining refund. The appropriate unpacking amount due is
IAW the 400NG Baseline rates.

International — For HHGs, TSP shall summit a SFR refund ($3.00 CWT) for non-
performance of unpacking. TSP shall submit the refund using Item code 522D.

Please send all questions/concerns on this process to sddc.safb.ppops@us.army.mil or
usarmy.scott.sddc.mbx.omb-for-pp-ops@mail.mil , any billing questions send to
usarmy.scott.sddc.mbx.omb-for-billing-issues@mail.mil.
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