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PART 301-32—EVACUATION TRAVEL ALLOWANCES 
 

 
301-32.1 What are evacuation travel allowances?  
 
Evacuation travel allowances are allowances that may be paid to an employee and his or her 
dependents in the event of an officially-ordered evacuation, in accordance with the Federal Travel 
Regulation (FTR).  
 
301-32.2 How do I know if I am eligible to receive evacuation allowances?  
 
In order to be eligible for evacuation allowances, you must be on a standing MANDATORY 
evacuation order as declared by Federal, State, or Local Government to evacuate from a place 
where there is imminent danger to your life or the lives of your dependents.  
 
301-32.3 What documentation should I have in place in order to receive evacuation 
allowances?  
 
You will need to have an approved round-trip travel authorization that covers you and your 
dependents to receive evacuation allowances. Under normal TDY, you are required to have a 
travel authorization prior to travel.  
 
However, under evacuation travel, it may be necessary to issue travel authorizations after the 
employee and dependents are evacuated. You must: 
 

a) use the letter “E” in the fifth position of the travel authorization number;  
b) list your dependent’s names and dates of birth under “Comments” on the travel authorization;   

and  
c) select the Trip Purpose code “Evacuation” within the Document Information section of the 

travel authorization.  
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301-32.4 Who can authorize evacuation allowances when under a MANDATORY evacuation 
order as declared by Federal, State, or Local Government?  
 
The same authorizing officials who authorize TDY CONUS travel authorizations may approve 
evacuation travel allowances.  
 
301-32.5 What travel expenses are my dependents and I entitled en route to a safe haven under 
an officially ordered evacuation?  
 
You and your dependents are entitled to any necessary travel expenses as prescribed by Federal 
Travel Regulation, Chapter 301-10, that will get you from the evacuated area to a safe haven.  
 
301-32.6 What per diem expenses are my dependents and I entitled en route to a safe haven 
under an officially ordered evacuation?  
 
As prescribed by FTR, Chapter 301-11, per diem for you and your dependents shall be payable from 
the date of departure from the evacuated area through the date of arrival at the safe haven, including 
any period of delay en route that is beyond an evacuee’s control. However, dependents under 12 
years of age are entitled to one-half of the applicable per diem rate for employees or dependents who 
are age 12 years or older. Approving officials will need to determine the location of the safe haven 
and if a standard per diem rate is applicable or if the locality per diem rate is applicable, and specify 
such on the travel authorization. Employees who evacuate to a location other than to a designated 
safe haven could be limited to those entitlements payable at the safe haven location.  
 
301-32.7 What is a safe haven?  
 
A safe haven is a designated area to which an employee or dependent will be or has been evacuated.  
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301-32.8 What per diem expenses are my dependents and I entitled upon arrival at the safe 
haven?  
 
Approving officials must determine if a standard per diem rate is applicable or if the locality per 
diem rate is applicable for the safe haven, and specify such on the travel authorization. Per diem shall 
begin to be paid on the date following arrival and may continue until terminated. Per diem will be  
computed as follows:  
 

(a) The applicable maximum per diem rate shall be computed using the 
lodgings-plus system for the employee and each dependent that is age 12 
years or older. For each dependent under 12 years of age, the per diem 
rate is one-half of the applicable per diem rate for employees or 
dependents who are age 12 or older. These maximum rates may be paid 
for a period not to exceed the first 30 days of evacuation.  

 
 

(b) If after expiration of the 30 day period, the evacuation has not been 
terminated, the per diem rate shall be computed at 60 percent of the rate 
prescribed in paragraph (a) of this section until a determination is made 
by the authorizing official that per diem is no longer authorized. This rate 
may be paid for a period not to exceed 180 days after the effective date of 
the order to evacuate.  
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