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. . . provides direction and management to a corrections system that serves the community,
courts, and offenders through supervision, treatment, and investigation in response to
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COMMUNITY CORRECTIONS ADMINISTRATOR
Worker Traits & Attitudes
Integrity
Survival mentality
Positive self-image
Professional appearing
Analytical
Trusting
Intelligent
Optimistic
Enthusiastic
Caring
Dedicated
Mentally tough
Sense of humor
Flexible
Energetic
Diplomatic
Sensitive to others
Patient
Creative
Professional
Persistent
Assertive
Dependable
Comfortable with being alone

Knowledge of the law

General Knowledges & Skills

Knowledge of corrections theory
Knowledge of the legislative process
Knowledge of the justice system
Basic management principles
Human resource management
Labor relations
Leadership
Budgeting & fiscal management
Communication skills (oral & written)
Listening skills
Presentation skills
Political skills
Persuasive skills
Ability to deal with ambiguity
Analytical skills
Time management
Organization development skills
Technological literacy

Community Corrections Administrator
Panel Members

October 26-27, 1999
Boulder, Colorado

Gerald Buck
Chief Probation Officer
Contra Costa County Probation
Martinez, CA

Marianne Cook
Regional Chief
Adult Probation & Parole Services
Madison, WI
Richard DeMars
Director
Washington County Department of

Community Corrections
Hillsboro, OR

Tamara Holden
Regional Administrator
Field Operations
Salt Lake City, UT

Nathaniel Kim
Probation Administrator
1st Circuit Court, Adult Probation
Honolulu, HI
Robert Smith
Director
Human Resource Development/

Department of Corrections
Waterbury, VT
James Wichtman
Director
Montgomery County Adult Probation
Dayton, OH

Tools & Equipment
NIC Information Center
Statutes, Ordinance & Charter infor-

mation
Computers
Automobiles
Off ice equipment
Communication equipment
In-house publications
College & University materials
Professional organization materials/

publications
Court decisions
Probation & parole law reports
Visual aid equipment
Case law materials
Directories

DACUM Facilitated By:
Theresa Lantz
Correctional Program Specialist
National Institute of Corrections
National Academy of Corrections

Joseph Marchese
Correctional Program Specialist
National Institute of Corrections
National Academy of Corrections

Thomas Norris
Correctional Program Specialist
National Institute of Corrections
National Academy of Corrections

Organized by:

Dr. Dianne Carter
President
National Academy of Corrections


