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Introduction
This appendix covers only those forms related to the importation of 
animal products and by-products which you are directly responsible 
for completing (wholly or partially), signing, and distributing.
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Appendix K:  Completing and Distributing Forms 
Instructions for CBP to Order USDA Forms
Forms which you provide to the importers for them to complete are 
listed in Appendix G on page G-1-1.

Instructions for CBP to Order USDA Forms
CBP Field Offices may order USDA forms by following the procedures 
below:

 1. Obtain a Director Field Operations (DFO) Customer Identification 
Number by providing the following information to the USDA 
forms point-of-contact via E-mail to 
Karen.A.Stratchko@aphis.usda.gov:

A. Full name of the person responsible for ordering USDA forms 
in the DFO office.

B. Full mailing address of the DFO office (no P,O. box).

C. Telephone number of the point-of-contact in the Field Office.

D. Facsimile number of the point-of-contact in the Field Office.

E. E-mail address of the point-of-contact in the Field Office.

 2. A DFO Customer Identification Number will be assigned to the 
CBP Field Office; and the designated point-of-contact in the CBP 
Field Office will be notified of the DFO Customer Identification 
Number.

 3. Once the DFO Customer Identification Number has been 
assigned, the CBP Field Office person responsible for ordering 
USDA forms is strongly encouraged to order USDA forms via the 
Internet at www.bsc.usda.gov. As a last resort, the CBP Field 
Office person responsible for ordering USDA forms may fax the 
order to the USDA point-of-contact (Ms. Karen Stratchko, FAX 
301-734-5319; phone 301-734-7908); however, ordering USDA 
forms by FAX could lead to delays.

 4. The CBP Field Office person ordering USDA forms must use the 
same DFO Customer Identification Number for all forms orders. 
Order only the forms and quantity needed and reorder when 
necessary. Do not order large quantities of USDA forms. Forms 
take approximately 5-10 days to arrive after receipt of order.
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Appendix K:  Completing and Distributing Forms 
USDA, PPQ/FSIS Notification Sheet for Perishable Cooked Ruminant or Cooked Swine Meat From Restricted Countries
USDA, PPQ/FSIS Notification Sheet for Perishable Cooked Ruminant or Cooked 
Swine Meat From Restricted Countries

FIGURE K-1-1  Example of USDA, PPQ/FSIS Notification Sheet for Perishable Cooked Ruminant or Cooked 
Swine Meat From Restricted Countries 
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Appendix K:  Completing and Distributing Forms 
USDA, PPQ/FSIS Notification Sheet for Perishable Cooked Ruminant or Cooked Swine Meat From Restricted Countries
Purpose
The PPQ/FSIS Notification Sheet is to alert FSIS shipments of 
perishable, cooked meat that may required a Pink Juice Test to 
evaluate the thoroughness of cooking or cooked pork shipments that 
require the Maximum Internal Temperature (MIT) test. This sheet is 
completed at the port of arrival and sent to the FSIS Inspector. The 
CBP-AI completes Section A of this form while the FSIS Inspector 
completes Section B to communicate the results of the Pink Juice Test 
or the MIT.

Instructions for Section A (CBP-AI)
The CBP-AI completes Section A of this sheet on all shipments of 
perishable, cooked meat or meat products from restricted countries. 
Fill out the sheet and seal in an Official Government Envelope (OGE). 
Address the envelope “To Be Opened Only By USDA/FSIS Inspector.” 
Have the sheet sent by an APHIS-contracted courier to the FSIS 
I-House listed in Section A. If there are multiple shipments of meat or 
meat products moving under the same Port shipment ID number, you 
may use a single notification sheet. 

Instructions for Section B (FSIS Inspector)
The FSIS Inspector completes Section B, the bottom portion of this 
worksheet, only for shipments requiring the Pink Juice Test or 
shipments eligible for MIT testing. Immediately notify the port office 
listed in Section A of this worksheet.
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Appendix K:  Completing and Distributing Forms 
USDA, PPQ/FSIS Notification Sheet for Perishable Cooked Ruminant or Cooked Swine Meat From Restricted Countries
 

Distribution
The CBP-AI at the port of arrival distributes the form as follows:

 1. Send the original notification sheet in an Official Government 
envelope (OGE) addressed “To Be Opened Only by USDA/FSIS 
Inspector” and sent by APHIS-contracted courier to the FSIS 
I-House listed in Section A, 7A of this form (see page K-1-3).

 2. Make a copy of the notification sheet and attach the copy to the 
import documents, and keep in the port file for 5 years.

TABLE K-1-1 Instructions for Completing USDA, PPQ/FSIS Notification Sheet for 
Perishable Cooked Ruminant or Cooked Swine Meat from Restricted 
Countries

Section Block Instructions

A 
(completed 
by CBP-AI)

1A 1. Enter the Port Shipment ID Number(s). You may use either of 
the following:

◆ Container number (bill of lading number/airway bill number/rail 
bill number)

◆ Truck entry number 

2. Circle the one that you used

2A Enter the country of origin for the product

3A Enter the meat certificate number(s)

4A Enter the species of animal(s) from which the product was derived

5A If a Pink Juice Test is required for perishable, cooked ruminant 
meat1

1 Currently there are no APHIS Approved Facilities for cooking pork in countries affected with FMD.

6A 1. If required, confirm and enter the seal numbers
2. Check whether the seals are foreign or USDA’s

7A Enter the name of the I-House and its Establishment number

8A 1. Legibly print or type your name and badge number
2. Make copy of the completed sheet for PPQ records

B 
(completed 
by FSIS 
Inspector)

1B 1. Check whether the shipment was received with seals intact
2. Check whether the numbers match those entered in Block 6A

2B Check whether the meat is boneless

3B Check whether the Pink Juice Test was done

4B 1. If the Pink Juice Test was done, check whether pink juices were 
detected

2. If pink juices were detected, immediately notify the Port Office 
identified in Section A; this office will refuse entry to the 
shipment

5B Check whether MIT testing was done on samples of cooked pork

6B Check the disposition of the shipment

7B Legibly print or type your name and badge number
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Appendix K:  Completing and Distributing Forms 
PPQ Form 254, Disposition of Plants and Plant or Animal Products
PPQ Form 254, Disposition of Plants and Plant or Animal Products

   

FIGURE K-1-2  Example of PPQ Form 254, Disposition of Plants and Plant or Animal Products
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Appendix K:  Completing and Distributing Forms 
PPQ Form 254, Disposition of Plants and Plant or Animal Products
Purpose
PPQ Form 254, Disposition of Plants and Plant or Animal Products, is 
written documentation of the disposition ordered against animal 
products. Customs requires this documentation so they can clear 
manifests, refund duty, or make entry liquidations. PPQ uses the form 
as evidence for processing violations.

Instructions
Complete PPQ Form 254 when importations of animal products are 
not eligible for entry, or when the importer (given proper opportunity) 
refuses to take the required, restrictive action or meet the entry 
requirements.

TABLE K-1-2 Instructions for Completing PPQ Form 254, Disposition of Plant and 
Animal Products

Block Instructions

1 Enter the Customs entry number

2 ◆ Enter “U.S. Customs Service” 

◆ Enter the address of the Customs office for the port

3 ◆ List the regulation(s) that prohibits the animal products or 
by-products and/or the entry requirement that cannot be met

4 List the animal products or by-products

5 Fill in

6 Fill in

7 Fill in

8 Fill in

9 Fill in

10 ◆ Indicate disposition options or requirements

◆ Include any safeguards required pending final disposition of the 
animal products or by-products

11 Fill in

12 Fill in

13 Fill in

14 Leave blank (Customs will fill in when disposition has been completed)

15 Leave blank (Customs will fill in when disposition has been completed)

16 Leave blank (Customs will fill in when disposition has been completed)

17 List where each copy of the form was sent (see Distribution on page 
K-1-8)

EXAMPLE 9CFR 94 prohibits fresh beef from a country of 
origin known to be affected with FMD. 9CFR 96 
requires certification for animal casings, or the 
importer refuses to have a truckload of steer skulls 
go forward to an approved establishment 
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Appendix K:  Completing and Distributing Forms 
PPQ Form 254, Disposition of Plants and Plant or Animal Products
Distribution
Distribute PPQ Form 254 as follows:

 1. Send the original to the importer.

 2. Send two copies to the Customs office.

 3. Keep a copy for the port files.
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Appendix K:  Completing and Distributing Forms 
PPQ Form 287, Mail Interception Notice
PPQ Form 287, Mail Interception Notice

FIGURE K-1-3  Example of PPQ Form 287, Mail Interception Notice
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Appendix K:  Completing and Distributing Forms 
PPQ Form 287, Mail Interception Notice
Purpose
PPQ Form 287, Mail Interception Notice, is completed for the following 
reasons:

◆ Notify individual receiving mail package that unauthorized 
animal products or by-products were removed

◆ Inform sender of the reason for removing the animal products or 
by-products

◆ Record the regulatory action PPQ takes when intercepting mail

◆ Provide information for preparing monthly and quarterly reports
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Appendix K:  Completing and Distributing Forms 
PPQ Form 287, Mail Interception Notice
Instructions
Complete PPQ Form 287 when you must return a package to the 
sender, when you must destroy an entire or partial package, or when 
you must remove decayed or spoiled animal products or by-products 
from a package.

TABLE K-1-3 Instructions for Completing PPQ Form 287, Mail Interception Notice

Block Instructions

1 ENTER your port of entry

2 ENTER the date

3 LEAVE blank

4 ENTER the complete address of the individual who is receiving the package

5 ENTER the complete address of the individual who sent the package

6 DESCRIBE in detail the animal product or by-product that you have removed, 
destroyed, or returned

7 ENTER the location where the package was postmarked

8 ENTER the date of postmark

9 ENTER any mail registry number recorded on the package

10 INDICATE whether or not there were any breaks, leaks, or spills

11 INDICATE whether or not the packaging required reconditioning by the agent of 
the carrier, broker, or addressee

12 ◆ ENTER the regulation that governs the unauthorized animal product or 
by-product

◆ If you do not know the regulation, SEE Table K-1-4

13 ◆ CHECK the block that states what regulatory action you took—removed, 
destroyed, or returned

◆ DO NOT seek advice from the individual receiving the package as to whether 
the animal product or by-product should be destroyed or returned to origin

14 ◆ CHECK the block that states the reason why you took regulatory action

◆ If the reason is not specifically listed, CHECK the “Other” block and record 
the reason

15 ◆ DETAIL what you did and why so that the individuals who sent and are 
receiving the package understand what was done and why

◆ If the package is being returned to the sender, RECORD in this block “The 
package was returned by surface mail.” The postal service will not return 
packages by air

16 SIGN your name

Reverse 
side of PPQ 
Form 287

◆ When some items are removed from a package, then LIST the remaining 
contents and condition on the reverse of the port copy of PPQ Form 287

◆ NOTE who handled the repacking and wrapping of the package before 
returned to the mail; this will be useful to answer any complaints of missing 
items or breakage
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Appendix K:  Completing and Distributing Forms 
PPQ Form 287, Mail Interception Notice
Distribution
Distribute PPQ Form 287 as shown in Table K-1-5.

TABLE K-1-4 Determine the Regulation that Governs the Animal Product or 
By-Product

If the animal product or by-product is: Then the regulation is:

Semen or embryos 9CFR Part 98

Edible products such as:

◆ Meat and meat products

◆ Milk and milk products

◆ Eggs

9CFR Part 94

Inedible by-products such as:

◆ Bones

◆ Hides

◆ Skins

◆ Hay, straw

9CFR Part 95

Casings 9CFR Part 96

Biological products such as viruses, serum, toxins that are 
intended for use in treating animals

9CFR Part 104

Organisms and vectors 9CFR Part 122

TABLE K-1-5 Distribution of PPQ Form 287

If: 
And the package 
is:

And the animal product or 
by-product: Then:

Original PPQ 
Form 287

Released to the 
addressee

ENCLOSE the original 
PPQ Form 287 in the 
package

Destroyed or 
returned to sender

Was prohibited or 
restricted

MAIL the original PPQ 
Form 287 to the 
addressee

Unrestricted GIVE to the postal 
official

Copy of PPQ 
Form 287

Returned to the 
sender

1. ENCLOSE a copy in 
the package

2. If necessary, GIVE a 
copy to the postal 
official

3. MAINTAIN a copy for 
the official record 
and FILE a copy in 
the port file
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Appendix K:  Completing and Distributing Forms 
VS Form 1-86A, Cleaned, Washed, and Disinfected Tag
VS Form 1-86A, Cleaned, Washed, and Disinfected Tag

Purpose
VS Form 1-86A, Cleaned, Washed, and Disinfected Tag, is a tag that is 
placed on empty semen containers after they are disinfected. The form 
testifies to the disinfection.

Instructions
Enter the following information on each tag and attach one tag to each 
container:

◆ Disinfectant used—4 percent sodium carbonate

◆ Port where the empty semen containers were disinfected

◆ Date of the disinfection

◆ Your signature

FIGURE K-1-4  Example of VS Form 1-86A, Cleaned, Washed, and Disinfected Tag
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Appendix K:  Completing and Distributing Forms 
VS Form 10-4, Specimen Submission
VS Form 10-4, Specimen Submission

  

FIGURE K-1-5  Example of VS Form 10-4, Specimen Submission 
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Appendix K:  Completing and Distributing Forms 
VS Form 10-4, Specimen Submission
Purpose
VS Form 10-4, Specimen Submission, accompanies samples sent to 
NVSL in Ames, Iowa for laboratory testing needed to determine entry 
status. In addition, VS Form 10-4A, a continuation sheet, is to be used 
when sending 10 or more samples.
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Appendix K:  Completing and Distributing Forms 
VS Form 10-4, Specimen Submission
Instructions 

TABLE K-1-6 Instructions for Completing PPQ Form 10-4, Specimen Submission 

Block Instructions

1 Enter your name, duty station, and office telephone number

2 Enter the name and address of the consignee, broker, or agent

3, 4, 5, 6 Leave blank

7 ◆ Enter the test procedure you are requesting; for PPQ purposes this would 
be one of the following: animal species, disinfectant percentage, internal 
temperature (protein coagulation), pH level

◆ When submitting samples of sodium carbonate with sodium silicate:

◆   Specify that the examination requested is for concentrate of sodium

◆   Submit samples in plastic containers; never use glass

◆   Do not refer to any specific disease (such as FMD) when  submitting 
samples to determine pH level or internal temperature

8 Enter the name of the CBP-AI who collected the sample from the importer

9 Enter the date collected

10 Enter “PPQ, VRS”

11 Mark the “Import” box

12 Enter the country of origin

13 Leave blank

14 Mark the appropriate preservation used (preserved condition of product as 
imported)

15 ◆ Mark the appropriate specimen being submitted

◆ If the specimen is unknown, mark the “Other” box and enter Unknown

16 Enter the total number of specimens submitted

17 ◆ Mark the appropriate species or source submitted

◆ If the species or source is unknown, mark the “Other” box and enter 
Unknown

18 Leave blank

19 ◆ Enter the sample identification as consecutive numbers beginning with 1

◆ Enter the animal identification with a sequence of numbers legible by 
laboratory personnel; for example, all or the last part of the air waybill 
would be a good identification number

◆ Mark all containers (not the lids) with the identification numbers

◆ Leave blank the columns for “Age” and “Sex”

20 ◆ Enter any information about the history of submission, sex of importation, 
number of containers, number sampled, and additional information

◆ For disinfectant samples, Indicate the article(s) being submitted 

◆ For all other submissions, add the statement “Please phone or FAX the 
results to the PPQ office that submitted the request”

21 ◆ Sign and date the form
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Appendix K:  Completing and Distributing Forms 
VS Form 10-4, Specimen Submission
Distribution

 1. Send the sample and Parts 1-3 of VS Form 10-4 to the following 
address using overnight mail: 
 
USDA, APHIS National Veterinary Services Laboratories 
Chemistry Section 
P.O. Box 844 
Ames, IA 50010

 2. Send part 4 of the VS Form 10-4 to the following address:  
 
USDA, APHIS, PPQ, VRS 
4700 River Road, Unit 129 
Riverdale, MD 20737-1236 
 
Consult with PPQ, VRS regarding submissions of other than 
disinfectant percentages. 

 3. File part 5 of VS Form 10-4.

Results of Test
The test results will be telephoned or faxed to PPQ, VRS, who will 
inform the originating office. 

If test results other than for disinfectant are not received within 4 
working days of submission, contact PPQ, VRS by telephone at  
301/734-7633.

Important

EXCEPTION: Test results of disinfectant samples will be mailed directly to the 
port.
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Appendix K:  Completing and Distributing Forms 
VS Form 16-4, Export Certificate for Animal Products
VS Form 16-4, Export Certificate for Animal Products

FIGURE K-1-6  Example of VS Form 16-4, Export Certificate for Animal Products
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Appendix K:  Completing and Distributing Forms 
VS Form 16-4, Export Certificate for Animal Products
Purpose
VS Form 16-4, Export Certificate for Animal Products, is used to 
certify exportations of inedible and edible animal by-products. Never 
issue VS Form 16-4 for commercial shipments of meat or meat 
products. Never issue VS Form 16-4 for exportations of non-animal 
products. Never issue VS Form 16-4 for the exportation of animal 
products to the European Union (this includes commercial shipments 
of pet food or products to be used in pet food). Refer certification of pet 
food to AVIC.

Instructions
This document must be completed in English, using a typewriter, 
word processor, or computer. Never accept a handwritten form. The 
instructions for completing the form are summarized in Table K-1-7. 
Follow the steps below to review the VS Form 16-4 and assure that the 
form is properly completed by the PPQ Officer (APHIS Officer) and the 
exporter. 

Review the form for completeness as follows:

 1. Form was completed using a computer, word processor, or 
typewriter. Never accept a handwritten form.

 2. Make certain that the document was completed in English. 
Bilingual information is acceptable as long as one of the 
languages is English.

 3. Check to see that the typed or stamped name and title of the 
APHIS officer endorsing the form is provided.

 4. Make certain that the exporter has completed a description of the 
consignment as follows:

❖ Name and address of the exporter (must be a U.S. address)

❖ Name and address of the consignee

❖ Quantity and type of product; the species of animal must be 
clearly identified. If the product is categorized, a brief 
explanation must follow such as “dairy product of bovine 
origin"

❖ Identification (waybills, marking, etc.)

❖ Conveyance
05/2008-138 Animal Product Manual K-1-19 
PPQ, VRS



Appendix K:  Completing and Distributing Forms 
VS Form 16-4, Export Certificate for Animal Products
 5. Check the accept and confirm statements. The exporter most 
likely will have entered the required and requested additional 
declarations. See Table K-1-8 and Table K-1-9.

 6. Draw a diagonal line from the upper, left corner just under the 
statement to the lower, right corner.

 7. Sign and enter your title as “APHIS Officer” on the designated 
lines. Never sign as a PPQ officer.

 8. The exporter will ask for VS Form 16-4. The exporter is 
responsible for completing the description of the consignment 
which includes:

❖ Name and address of exporter

❖ Name and address of consignee

❖ Product (kind, quantity, weight)

❖ Identification

❖ Conveyance

EXAMPLE For example, the standard anthrax statement to be entered on VS 16-4 under 
additional declarations is as follows:

    This office has on file an affidavit from [business or company] stating that    
    the animal product originated in the following States: [list States] . There    
  have been no outbreaks of anthrax in the States listed above in the past 12 
  months.
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Appendix K:  Completing and Distributing Forms 
VS Form 16-4, Export Certificate for Animal Products
TABLE K-1-7 Instructions for Completing VS Form 16-4, Export Certificate for Animal 
Products

Block Instructions

For Official Use Only 
(upper right-hand corner) 
(completed by PPQ)

This form must be typewritten or computer generated and 
completed in English. Bilingual information is acceptable as 
long as one of the languages is English.  
Do not accept a handwritten form

Port Enter the port or office of issue

Date Enter the date of issuance

And No. Enter the certificate number

Additional Declaration Completed by the exporter

Signature of Endorsing 
Official

◆ Complete this section after you have reviewed the form 
as completed by exporter

◆ Endorsing APHIS/PPQ Officer signs 

Typed Name ◆ Complete after you have reviewed form as completed by 
exporter

◆ Type endorsing officer’s name

Title of Endorsing Official ◆ Complete after you have reviewed form as completed by 
exporter

◆ Type/enter your title as "APHIS Officer" never sign as 
PPQ Officer

Description of Consignment ◆ Completed by the exporter.

◆ Exporter must have a complete description of the 
following: Quantity and type of product; the species of 
animal must be clearly identified. If the product is 
categorized, a brief explanation must follow such as 
"dairy product of bovine origin"

Name and Address of 
Exporter

◆ Completed by the exporter

◆ Exporter must have completed the name and address of 
the exporter (must be a U.S. address)

Name and Address of 
Consignee

◆ Completed by the exporter

◆ Exporter must have completed the name and address of 
the consignee.

Product (quantity, unit of 
measure, and weight)

Completed by the exporter

Identification Completed by the exporter 
(waybills, marking, etc.)

Conveyance Completed by the exporter 
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Appendix K:  Completing and Distributing Forms 
VS Form 16-4, Export Certificate for Animal Products
Distribution
Distribute copies of VS Form 16-4 as follows:

 1. Give the exporter the original and up to three copies.

 2. Send a copy to PPQ, VRS in Riverdale, Maryland.

 3. Keep a copy for the files in the issuing office (plus any laboratory 
report).

TABLE K-1-8 Determine Which Statements to Accept and Confirm

If the exporter: And: Then:

Requires a statement 
for tallow to Pakistan

You get a 
laboratory 
report from 
the exporter

ACCEPT only the following wording: “[Name of 
laboratory] laboratory has submitted a laboratory 
report to USDA and on the basis of this laboratory 
report only, I hereby certify that the tallow does not 
contain any lard”

Requires an anthrax 
statement (common 
request for cattle 
hides)

CONTACT the Area Veterinarian in Charge in the 
State where the product originated to confirm the 
anthrax statement

Wants to add another 
disease statement or 
wants to make an 
additional statement

Go to Table K-1-9

TABLE K-1-9 Determine Which Additional Statement to Accept

If the statement 
is:

And the 
affidavit is: 

And the 
product is: Then:

Known to be true 
or if you don't 
know if true, but 
appears plausible

On file for 
the same 
product

ACCEPT the additional statement 
such as, “This office has on file an 
affidavit from [name] stating that...”

Not on file or 
on file, but 
for a 
different 
product

Hides or skins ACCEPT the additional statement, 
“Based on information available to 
APHIS, I hereby declare that the 
animal by-product described below is 
not likely to disseminate agents of 
infectious diseases of domestic 
animals.”

Other than 
hides or skins

CONTACT PPQ-VRS-AQI or 
PPQ-VRS-HQ personnel for further 
action 
(see Appendix H)

Known to be false 
or you have 
doubts about the 
plausibility of the 
statement
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Appendix K:  Completing and Distributing Forms 
VS Form 16-78, Report of Entry, Shipment of Restricted Imported Animal Products and Animal By-Products, and Other Material
VS Form 16-78, Report of Entry, Shipment of Restricted Imported Animal 
Products and Animal By-Products, and Other Material

FIGURE K-1-7  Example of VS Form 16-78, Report of Entry, Shipment of Restricted Imported Animal Products 
and Animal By-Products, and Other Material
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Appendix K:  Completing and Distributing Forms 
VS Form 16-78, Report of Entry, Shipment of Restricted Imported Animal Products and Animal By-Products, and Other Material
Purpose
VS Form 16-78, Report of Entry, Shipment of Restricted Imported 
Animal Products and Animal By-Products, and Other Material, is used 
to accompany all restricted animal products moving from the port of 
entry to APHIS-approved establishments or APHIS-approved storage 
facilities.  

Instructions
The instructions listed below are for VS Form 16-78 (FEB 2002). 
Previous editions are obsolete. 

Important

VS Form 16-78 is not to be used for foreign shipments of cooked beef or for 
transiting shipments. Use USDA, PPQ/FSIS Notification Sheet for Perishable 
Cooked Ruminant or Cooked Swine Meat From Restricted Countries (see  
page K-1-3).

TABLE K-1-10 Instructions for Completing VS Form 16-78, Report of Entry, Shipment 
of Restricted Imported Animal Products and Animal By-Products, 
and Other Material  

Block Instructions

1 Optional (used for identification by the port of entry)

2 List the port of arrival (city, State)

3 List the name and address of the importer or shipper

4 List the name of the country of origin

5 List the Customs Entry Number if applicable, or air waybill number

6 List the product or material (be as specific as possible; such as wart hog 
hides, wildebeest skulls, etc.), continue in block #17 as needed

7 List the date of arrival 

8 List the name of the AVIC in the State where the approved establishment 
is located (See Figure  H-1-4, “List of VS, AVIC,” on  page-H-1-5 and 
Appendix E)

9 List the name of the incoming vessel/carrier

10 List the name of the carrier moving the importation/shipment to the 
address listed in Block 14

11 Identify the seal numbers and whose they are, e.g., USDA, Customs

12 List in pounds only, the total quantity received at the port of arrival 

13 List the number of units and type of units (box, bundle, carton, cask, etc.) 
received at the port of arrival

14 If the importation is for animal products or by-products moving to an 
approved establishment, then list the name, address, zip code, and phone 
number of the approved establishment (see Appendix E)

15 List in pounds the total weight of the shipment moved from the port of 
entry to the approved establishment

16 List the total number of units and type of units moved from the port of 
entry to the approved establishment
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Distribution
Distribute VS Form 16-78 as follows:

 1. Mail Part 1 to the address listed in Block 14.

 2. Send Part 2 with the importation/shipment by attaching the 
form to the shipping documents or to the cargo, or giving to the 
importer. 

 3. FAX1 Part 3 to the AVIC in the State where the approved 
establishment is located (see Figure  H-1-4, “List of VS, AVIC,” 
on  page-H-1-5). 

 4. Keep Part 4 for the port files.

17 List items such as air waybill number and detailed description of each 
animal product. For trophies or other personal shipments, list the 
importer’s passport number and driver’s license State, number, and 
expiration date, and list the product or material (be as specific as 
possible; such as wart hog hides, wildebeest skull, etc.). (see Important 
advisory below). If used, list the name of the commercial courier service 
(e.g. Federal Express, DHL, UPS, etc.)

18 Print the name of the inspector and sign

19 List the name and location of the work station

20 List the date

21-32 Leave blank; these blocks will be completed by the approved 
establishment

Important

USDA, APHIS regulations allow shipment of restricted animal product or 
material consigned to a USDA approved establishment to be shipped by any 
method listed below:

◆ Hand carried

◆ Bonded commercial courier service (e.g., Federal Express, DHL, UPS, etc.)

◆ In-bond

◆ Shipped using airlines, rail, or other carrier services

◆ Shipped using mail service 

If a commercial courier service is used, then list the name of the service in 
Block 17 of VS Form 16-78.

1 Do not mail Part 3, even though the form directs you to do so. Be sure to FAX the form to the AVIC. 

TABLE K-1-10 Instructions for Completing VS Form 16-78, Report of Entry, Shipment 
of Restricted Imported Animal Products and Animal By-Products, 
and Other Material  (continued)

Block Instructions
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VS Form 17-8, Agreement of Pet Bird Owner

FIGURE K-1-8  Example of VS Form 17-8, Agreement of Pet Bird Owner
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Purpose
VS Form 17-8, Agreement of Pet Bird Owner, is used for the following 
importations:

◆ Canadian origin pet birds which have been in the owner’s 
possession for the past 90 days or more

◆ U.S. origin pet birds re-entering the country without a health 
certificate, and the owner chooses to abandon the birds for VS 
disposition

◆ Foreign origin pet birds entering the country, and the owner 
chooses to return the birds to the country of origin or abandon 
the birds for VS disposition

◆ Foreign origin pet birds accompanied by their owners and are in 
transit directly to Canada
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Instructions
If VS personnel are not readily available to obtain applicable 
information while the owner is present, then the CBP Agriculture 
Specialist or CBP Officer will obtain the information and fill in the 
appropriate blocks on VS Form 17-8 (before the owner has to depart 
the area). Complete the form using the instructions in Table K-1-11.  

Distribution
Distribute VS Form 17-8 as follows:

 1. Give the original copy to VS.

 2. Give the second copy to the pet bird owner.

TABLE K-1-11 Instructions for Completing VS Form 17-8, Agreement of Pet Bird 
Owner

Block Instructions

1-6 FILL in  

7 1. The pet bird owner must COMPLETE and SIGN either Section A, B, C, or D
2. If the owner refuses to sign the form, then ADVISE the owner that option D is 

automatically in effect, and ATTACH a note to the form explaining the 
circumstances

3. If the owner is going to contact VS, then INFORM VS

7A 1. FILL in the address where the bird will be held for 30 days 
2. LIST the name, address, and telephone number of the AVIC in the State where 

the bird will be held (see VS-AVIC on page H-1-5)
3. If there is not an owner’s signature block or date space on the version of VS 

Form 17-8 being used, then in any available space in block 7A HAVE the owner 
sign and date the form and list the telephone number where the owner can be 
reached

7B 1. If appropriate, then FILL in 
2. Have the owner SIGN, DATE, and ENTER the owner’s telephone number
3. Witness SIGNS, LISTS title, and ENTERS the date 

7C 1. Have the owner FILL in the name of the country to which the birds are being 
exported

2. Have the owner SIGN and DATE the form

7D If the owner abandons the birds to APHIS, then HAVE the owner SIGN and DATE 
the form 

8-9 FILL in 

10 If postentry by carrier, then ENTER the postentry number 

11-14 FILL in 

15-20 LEAVE blank; VS will complete 
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 3. Give the other copies to VS as arranged locally between CBP and 
VS.
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