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DS 5504 Change/Correct US Passport

Select Change or Correct:  
DS 5504
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Choose Complete Online & 
Print.
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Check the box

Choose Submit
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Select “Submit” under 
Apply Online
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DO NOT use “MR”, “MRS”, “MS”

or “MISS” in this entry.

If employed, you 
must enter your 
actual duty title.

Otherwise, enter “Child”, 
“Spouse”, etc.

If employed, you 
must enter your 
actual employer.

Otherwise, enter “Student”, 
“Unemployed”, etc.
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TOURIST PASSPORTS: ENTER 
YOUR LOCAL  APO MAILING 
ADDRESS

TYPE IN AP FOR THE STATE

TOURIST PASSPORTS ONLY
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FOR OFFICIAL/NO FEE 
PASSPORTS YOU MUST ENTER 
THE FEDEX COMMERCIAL 
ADDRESS AS SHOWN.
.

DO NOT select the 
above address as 
your permanent 
address.

TYPE IN: PASSPORT 
SECTION BUILDING 544 
ROOM 11

OFFICIAL/NO FEE PASSPORTS ONLY
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Your permanent address 

CANNOT be an APO or 
PO Box address, THE 
ADDRESS MUST BE A 
PHYSICAL 
RESIDENTIAL ADDRESS.

The State Department 
recommends you list a 
permanent address in the 
United States, and if none, 
then list a permanent address 
for your closest living relative.
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When entering your e-mail address and 
phone numbers, it’s important to note that 
the information you enter MUST be accurate 
information, and phone numbers MUST be 
entered in the proper format to reach you 
when being called from the United States.

If there are problems with your application, 
or additional information needed, and the 
State Department is unable to make contact 
directly with you based on the information 
provided, your application will be placed on 
hold while contact is made by regular mail.
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OFFICIAL PASSPORTS:

If your application is based on your assignment to Korea, enter the current date (or next allowable date), enter 

the number of months remaining on your tour in Korea, and enter “Korea” as the country to be visited.
If application based on a PCS assignment to another foreign country, enter the date you are departing Korea, the 
number of months of your tour at your new assignment, and the country.
If Active Duty Military, you can only obtain an official passport based on assignment/TDY to a country requiring the 
use of an official passport (as defined in the Foreign Clearance Guide).  You must list the specific countries your duties 
will take you to.  In addition, you must provide a memo from your organization, signed by someone with authority, 
specifically listing those exact same countries.

TOURIST PASSPORTS:
You may enter any travel 
plans you desire, or leave 
these entries blank.
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The State Department 
recommends you DO NOT
list someone who is 
traveling with you.
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Select which applies to the 
reason you are requiring a 
change or correction to 
your passport.
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Don’t forget to enter 
“maiden” name, if 
applicable.
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Review and edit all fields 
as necessary.
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Review and edit all fields 
as necessary.
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Review and edit all fields 
as necessary.

The “Preview Form” button will allow you to view your application as how it will look when you print it.  HOWEVER, this 
button is NOT to be used to save your application, as it will not allow you to print the document.  You must continue 
through the remaining menus in order to view and print your application.

KEEP SELECTING NEXT
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Select Passport Book 
Free

TOURIST PASSPORTS 
SUBMITTED FROM 
KOREA CANNOT BE 
OVERNIGHT OR 
EXPEDITE

KEEP SELECTING NEXT
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Scroll to the very bottom of 
this page to save and/or 
print out your application.
As each application is unique, 
our website provides 
detailed guidance as to what 
documentation is required in 
support of your application.

DO NOT SIGN & DATE YOU 
APPLICATION.
If submitting your 
application through 
Transportation Division 
Passport Office, you must 
sign and date your 
application in front of an 
acceptance agent.
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Click to Box

Click on “Create Form”.  
This will produce a PDF 

(non-editable) 
application which you 

can save to your 
computer and/or print.
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A correctly completed application will display a bar 
code in the upper left corner.  If done incorrectly, 

this space will be blank.

The passport application contains a total of 6 
pages.  The first 4 pages are instructions.  When 
submitting your application, you only need to 

print the last two pages.
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