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Setting preferences

Preferences are settings that modify the perfor-
mance, interface, and behavior of an application. 
For the most part, the preference settings of 
Acrobat Exchange determine the view of a docu-
ment on-screen for your copy of Exchange. Some 
of these settings can be overridden, for a particular 
PDF document by a document author, in the 
Document Info > Open dialog box. See Choosing 
how the document opens for more information 
about which settings a document author has control 
over and how to set or change those settings.

use (UNIX) for information. You can also give your 

access to fonts (UNIX) for information.
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To set preferences:

Choose File > Preferences, and then choose the type 
of preference you want to change:

• General preferences specify options for setting a 
comfortable default document view.

• Notes preferences specify a label, color, font, and 
point size for the notes that you create.

• Full Screen preferences determine how a document 
appears and behaves in Full Screen view.

• Weblink preferences determine the behavior of 
information display for Weblinks and provide a way to 
choose which browser to launch when activating a 
Weblink.

• Capture preferences are described in the Capture 
Plug-in Online Guide.

Other Acrobat plug-ins may add new preference 
items to this list. See the plug-ins documentation 
for information.


	New features
	Integration with the Web
	Opening and converting image files
	New PDF display options
	New action specifications and behavior
	Forms
	Calibrated color

	Tools, commands, and shortcuts
	Exchange window
	Toolbar
	Status bar
	Commands
	Keyboard Shortcuts (Windows and UNIX)
	Keyboard shortcuts (Macintosh)
	Paging shortcuts (Windows and UNIX)
	Paging shortcuts (Macintosh)

	Using Acrobat Exchange
	Viewing PDF documents
	Opening and printing PDF documents
	Opening PDF documents
	Opening PDF documents in a Web browser window
	Opening and converting image files to PDF
	Opening a PDF file embedded as an OLE object in an...
	Printing PDF documents
	Printing PDF documents from the command line (UNIX...
	Exporting to PostScript for color separations (Mac...

	Setting preferences
	Customizing resources for your personal use (UNIX)...
	Plug-in location
	Starting multiple Acrobat viewers
	Fonts for bookmarks
	Giving Acrobat viewers access to fonts (UNIX)

	Adjusting the view
	Magnifying the page view
	Working with large page sizes
	Choosing a page layout for scrolling ease
	Setting a default view
	Reading documents in Full Screen view
	Full Screen preferences

	Choosing a Web browser for Weblinks
	Displaying information about a document
	Getting general information about a document
	Getting information about fonts used in a document...

	Navigating pages
	Paging through a document
	Browsing with thumbnails
	Browsing with bookmarks
	Following links
	Retracing your steps
	Reading articles
	Finding words
	Searching Indexes
	Reviewing notes
	Playing movies or sounds
	QuickTime Movie Shortcuts (Windows and Macintosh)

	Filling out forms (Windows and Macintosh)
	Copying and pasting text and graphics to another a...


	Modifying PDF documents
	Saving PDF documents
	Associating an index with a PDF document
	Adding Interactivity to PDF documents
	Creating thumbnails
	Creating and editing links and bookmarks
	Creating links
	Editing links
	Specifying a base URL
	Creating bookmarks
	Editing bookmarks
	Creating a bookmark hierarchy

	Specifying an action
	Choosing a magnification setting
	Defining articles
	Defining an article
	Editing an article

	Choosing actions to occur when opening or closing ...
	Choosing how the document opens

	Adding movies and sounds (Windows and Macintosh)
	System and file requirements
	Adding movies and sound clips
	Editing movie and sound clip properties
	Tips for adding movies and sound clips

	Editing pages and text
	Editing pages
	Cropping pages
	Rotating pages
	Inserting pages and combining files
	Deleting pages
	Moving and copying pages with thumbnails
	Extracting pages
	Replacing pages

	Editing text (Windows and Macintosh)
	Revising text
	Font editing guidelines
	Formatting text
	Adjusting margins
	Fitting text into a space

	Creating and editing notes
	Creating notes
	Summarizing notes
	Collating notes

	Limiting access to PDF files
	Creating and formatting form fields (Windows and M...
	Working with forms
	Creating form fields
	Formatting form fields
	Adding buttons
	Adding check boxes
	Adding combo boxes
	Adding list boxes
	Adding radio buttons
	Adding text fields
	Setting field appearances properties
	Setting field action properties
	Setting submit, reset, and import form data action...
	Using the Import Form Data action

	Duplicating and resizing fields
	Setting field tab order
	Exporting and importing form data (Windows and Mac...

	Incorporating PDF documents in OLE documents (Wind...
	Using Acrobat and Lotus Notes (Windows and Macinto...
	Acrobat 3.0 and Lotus Notes 3.3
	Notes/FX support
	Acrobat 3.0 and Lotus Notes 4.1 (Windows)



	Using PDF on the Web
	Publishing PDF on the Web
	Web viewing scenarios
	Page-at-a-time downloading
	PDF in HTML documents
	Linking to a PDF document from HTML
	Embedding a PDF document into an HTML document
	Using the <EMBED> tag
	Using the <OBJECT> tag
	Scaling an embedded PDF document
	Minimizing PDF file size

	Reading PDF on the Web
	Reading PDF in a Web browser
	Using tools and positioning the Acrobat toolbar
	Visiting the Acrobat Web site
	Searching on the Web
	Reading embedded PDF files
	Setting up an Acrobat viewer as a helper applicati...
	Installing the Web browser plug-in


	Acrobat Exchange commands
	File menu
	Edit menu
	Document and View menus
	Tools and Window menus
	Help menu

	How to use this online guide

	BACK: 


