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Considering civilian employment with the federal government after your military service? Unsure how

your military experience translates to Federal jobs? Need help communicating your skills to a potential
employer?

Look no further. The VA for Vets Career Center helps Veterans find the right VA career opportunities
matched to their experience, skills and interests. From translating military skills to providing self-
assessments and job search results best suited to your background, the Career Center will guide you
toward a rewarding career serving our nation’s Veterans and families.



About This Guide

This guide provides step-by-step instructions on using the VA for Vets Career Center for registered VA
for Vets users.

Conventions Used in This Guide

Convention Meaning
ALL CAPITALS Acronyms
Bold e Key names on the keyboard

e Buttons or hyperlinks on a page in the VA for
Vets Career Center

@ A note or tip that helps you make better use of the VA
for Vets Career Center

Technical Support

Please contact a VA for Vets help desk at 1-855-VA4VETS (1-855-824-8387).

For more information about the career center, visit www.VAforVets.VA.gov/career_center or contact a
career coach at 1-855-VA4Vets (1-855-824-8387).

Abbreviations and Acronyms

VA Veterans Affairs

VA for Vets Veterans Affairs for Veterans
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Getting Started

The VA for Vets Career Center, an integrated job search and career-building platform is designed to take
the guesswork out of entering the Federal workforce. Use the Career Center tools to evaluate your
personal strengths, identify civilian competencies, view the best-fitting VA positions and match all
results to open jobs at VA.

And that’s not all. Once you log in to the Career Center, a customized dashboard is populated that
reflects your activities and job updates in real-time. A resume builder helps you create an easy-to-read
resume for applying to VA positions through www.USAJOBS.gov, the official one-stop source for federal
jobs and employment information.

You will need a VA for Vets account to log in to the Career Center. The VA for Vets account gives you
access to the following features of the Career Center:

e Build and store resumes
e Save job searches
e Receive new job match alerts

Registering for a VA for Vets Account

1. Open your web browser.

2. Inthe Address bar, enter http://VAforVets.VA.gov. This takes you to the VA for Vets home page.

@ You may also register through the Career Center home page by selecting
Register Now and then performing Step 3 and so forth to complete the
registration process.

UNITED STATES /a
DEPARTMENT OF VETERANS AFFAIRS E\Q’i
R

o

Home  Veteran Services  Business  About VA Media Room  Locations  Contact Us

VEUETS =

YOUR GATEWAY TO VA CAREERS

P | About VA for Vets  What's New | Jon VA | Rentegration | Stay VA Career Center Q

VA for Vets facilitates the reintegration, retention and
hiring of Veteran employees ot the Department of
Veterans Affairs (VA). We offer career.search tools for
Veterans seeking employment at VA, career development
services for our existing Veterans, and coaching and
reintegration support for military service members. VA for
Vets is your gateway to a rewarding career serving our
nation's Veterans.

WHAT'S NEW

Learn more about VA for Vets » Your Gateway to VA Careers

Career Center “Veterans are proven performers. They

distinguished themselves in uniform and they
: 0 as employees. They 10:00 Al
ppOtunes i will help all of us achieve our missions.” unt
More What's New »

Veterans

VA Service Members > VA Veteran Employees >
Find Deployment and Reintegration Support Make a Difference Every Day

3. Select Register. This takes you to My VA for Vets Account Register page.

Come Wark for VA

Getting Started | 1
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VA for Vets

voks

N oo

My VA for Vets Account

Register

Web Privacy Paolicy

P The VASVels Recrolment Renisgraben, and Referton Frogram records endior

| g wiores ihe nemes, sddreases, phong numbens, and emal of the VA empleyees,
Welersag (Weds), or sther B g in e program The
RIImaten & SUthored By e 0 USEr anQInr yeleran 1or neeass 10 the WA of I
&3 COrpewte SArine B I Curpoad of gt placamen recrutmant and
ather sarvces oliered by tha program The VA Vet Recrulment, Resdegraton,
and Retenton Program coes not stars of ranaml sersonal Bealh informates As 8
Servics Wember of Veleran, you Rave the opticn 10 wahoe andier refuse the
wardice and the relemtan of your niomaten. The VAS\sls Recratmend,
Remgptaton, 553 Reteeton Program @ a U 5. Govemment nfematan syien. The
g, quthenicaton and §yslem caage may o moniored and recorded. and may
alsg b SoREat be slClrenis audl Ussuthonzed use of the sy item & crohibited et
o dubipc] 10 el B Crod pEIReE USaDE of thir VALV e Recrutmimt.

Fregram ndeales conden! 12 sl and

. setenbal empicrees, Boer Ihe VA, Vit daciosune of sath

Rerriegruten, a5 R
The colecion of Riormaton on the VA for Viels ale a sthonsed by [he indradual
empicyees
mlormatos B wokatary

k|
The prestionl surpolen ) lof winch T rlomation wil b used B maretng of
il resumen b9 puble and privabe emoloysn

U By wekestariy provisng Wi for Visth information, you e SonBenEng B V'S use
and daciosurs of thal nismaben n the mannes descrbed i tha nied pobcy, Be
Departmant of Velsrana &ifars geseral Wb privecy pobcy. and the Privacy Act

| nobce o which & ink & provided above. i you refuse i provide B nformaton.

h FOUT resuTe Snd or persecally dentfisbie informaton wil nol be forwarded
emokvers. However. refusal lo orevide this nisrmabicn will nat pheven! vou frem

p— -

ADWANCE

FRANSFIMMING FOTFATLLL 3T PERFOAMINCE

In the Email field, enter <your email>.

In the Password field, enter <your password>.

A HREEA hibalrve B vesl 0 pacple davelip
and iniend macagemen! far the deireery of Righ-gualty healhcare. Benaity aod
gihar services i Velerans and Per fasles

Coractus | Faln )

Register with Your Email

ks e fonm bedow 1o creale 3 new accounl Passwords musi be atleast 7
characiers in bength and contain ong Upper case, numernc and special

. aldy mafed with 8o aiertis s egured |

= |
I

l:unmpumn:-

Type the teo wonds: Ii‘i:

C—— e

- e
h

wortfacoe engag

. Passwords must be a minimum of seven characters in length and contain at least
one upper case letter, one numeral and one special character.

In the Confirm password field, enter <your password>.

In the Type the two words field, enter the two words that are above the field.

. Enter the two words as one long word. Do not use a space between the two

words.

Select Create. This takes you to My VA for Vets Account Profile page.

. Selecting Cancel takes you back to the VA for Vets home page.
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Ceatact s | FAQS

My VA for lVets Account

Profile

Enter your Profile

Fialdi maded wif a0 sbeiis s reguined

Email on fle! testfiva.gov
Firs!l namea: *

An HRLA niiatve 1o mvesl in peogle deveiopment, worklorce engapement
v il managpemen| for the delivery of high-geally Bealncane, benefis and

rvices iz Vieleraty and Dwer inmies
FRUAASFORMONG POTENTEAL IWTT A R LAY

9. In the First name field, enter <your first name>.
10. In the Last name field, enter <your last name>.

11. VA employee? checkbox:

If... Then...
You are a VA employee Check the box.
You are not a VA employee Go to step 14. (See next page.)

12. In the EIN field, enter <your employee identification number>.

13. Select your Day of Birth from the drop-down lists.

14. Select Save. A confirmation message appears that your VA for Vets account was successfully
created.

o Selecting Cancel ignores your request for an account and takes you back to the
VA for Vets home page.

Getting Started | 3
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Logging In
1. Open your web browser.

2. Inthe Address bar, enter https://mst.vaforvets.va.gov/career-center/. This takes you to the
Career Center home page.

Please note the VA for Vets Career Center inciudes the option to apply

onling through USAJOBS. As USAJIOBS 3.0 is upgrading to improve user _
Career Center  oninetougn sai08S ks USAI0BS 30 s uparadng o moror ) Register Now
application process. (Leamn More).

" Get Started | Mikary Skils Translator

CAREER CENTER

Position Yourself for Success

Considering civilian employment with the federal government after your military
senice? Unsure how your military experience translates to civilian jobs? Trying to
communicate your unique skills 1o a potential employer?
Look no further. An integrated job search and career building platfarm, the VA for
Vels Career Center takes the guesswark out of entering the civilian worklorce:
* Research open VA positions

Evaluate your personal strengths

?
» ldentity chilian competencies
» And match all results to your ideal career

Get Startec Reagister to build resumes, save job searches, receive new . =, - R
Get Started > | Getting the Most Out of the Career Center

View all Videos *

Find a VA Job: Translate Your Military Experience: No Resume? No Problem:

Looking for a VA job for the first 4‘ Translate your military skills, experience and > Don'thave a resume? This tool will
time? Already have a career atVA training to leam abowt the chvillan career options help you build one.

but want to move into a new role? that best use your capabilities.
Conduct 3 keyword search, enter

your location to find the job that's Translate My Skills  »
right for you.

Already have a resume? Upload a
Word doc. Iif you have a resume
saved in MyCareer @VA you can
access it here, too.

Identify your professional strengths through a

variety of self-assessments. Your results will show ess Resume Tool
which occupations are a best match for you, based

on your interests and general aptitude.

Search.Jobs »

Start Assessments  »

3. Select Sign In. This takes you to the Log On page.

4 | Getting Started
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Profile

Web Privacy Policy Log On

B The ViAd\ets Recruiment, Reintegration, and Retention Program recards andior Username: [
stores the names, addresses, phone numbers, and emai of the VA employess,
‘feterans (\Vets), or other administrative personnel assisting in the program. The
infarmation i authorized by the end user andior veteran for release to the VA or to Password: [
its corporate partners for the purpose of employment placement recruitment and
other services affered by this program. The Vad\Vets Recrutment, Reintegration,
and Retention Program does not store or transmit personal heakh information. As a »
Service Member or Veteran, you have the option to wake andfor refuse the i
J

service and the retention of yeur informatian, The VA4Vets Recrulment,
Reintegration. and Retention Program is a U.5. Gowernment information system. The
login, authentication, and system usage may be monitored and recorded, and may
also be subject to electronic audit. Unauthorized use of the system i prohibited and
is subject to criminal and civil penalties. Usage of the VA<Vels Recrutment,
Reintegration, and Retention Program indicates consent to monitering and recording.

Reqister | Forgot your password? | VA for Vets Home

Maote: We have recently migrated senvers. If your account was created
prior to October 24th_ please dick here to reset your password. You will
not be able to login until your password is reset

The collection of information on the VA for Vets site is authorized by the individual

employees, potential employees, andlor the VA, Your discisure of such

information is voluntary.

The principal purpase(s) for which the information will be used is marketing of
individual resumes to public and private employers.

By voluntarily providing WA for Vets information, you are consenting to VA'S use
and disclosure of that information in the manner described in this limited policy, the
Depariment of Vieterans Affairs general Web privacy policy, and the Privacy Act
. notice to which a link is provided above. If you refuse to provide this information,
L your resume and or personally identifiable information will not be forwarded to
emplovers, However, réfusal to provide this informaton will nol arevent vou fram

— - S
An HREA nitiative ta nvest in people develbpmeant, workiornse engagemant
and talent management for the defvery of high-qualty heakthcare, benefits and
other services to VVeterans and their familes

TRANSFORMING POTENTIAL INTD PERFORMANGE

4. Inthe User name field, enter <your username>.

. Your username is the email address you entered when you registered for a VA for Vets
account.

5. Inthe Password field, enter <your password>.
6. Select Sign In. This takes you to My Dashboard page.

. After three unsuccessful attempts to log on, the Career Center automatically locks your
account. You may select Forgot your password? from the Log On page or contact the VA for
Vets help desk at 1-855-824-8387, option 3, to get the account unlocked.

Getting Started | 5
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Resetting Your Password

1. From the Log On page, select Forgot your password? This takes you to the Reset Your Password
page.

"mirs Viaw full VA for Viats Navigation »

My VA for Vets Account

Contect Us | Faas [}

Profile

Reset Your Password

Use the form below to request a new password to be sent to the email
address you used when you first registered.

Email: I—|
flatten 0
= |
I Type the two words: = '
w4l wo [APTCHA ™
L Il sicpseam. |

A JW T T

2. Inthe Email field, enter <your email address>.
3. Inthe Type the two words field, enter the two words that are above the field.

o Enter the two words as one long word. Do not use a space between the two
words.

4. Select Submit. A confirmation message appears, and your new temporary password has been
emailed to you.

o Selecting Cancel ignores your request to reset your password and takes you
back to the Log On page.

6 | Getting Started
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VHAETS ——
My VA for l/ets Account

contactUs | Faas [}

Profile

Reset Your Password

Password Reset Operation Completed
Successfully

We've sent an emall with your new, temporary password. Once you recehve
the ematl with your new password, chick hara 1o log in

N T AT

-

I
-

5. Retrieve your new temporary password from your email.
6. Go to the Log On page.

o You may do this from the Reset Your Password page by selecting Click here to
log in or by entering https://vaforvets.va.gov/Pages/Dashboard.aspx in the
address bar of your web browser.

7. Inthe User name field, enter <your username>.
8. Inthe Password field, enter <your new temporary password>. This takes you to My Dashboard
page.

o Your new temporary password is the password you retrieved from your email.

Getting Started | 7
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VA for Vets

Changing Your Password

1. From the My Dashboard page, select Account Management. This takes you to the Profile

Administration Options page.

VEAUETS

My VA for lVets Account

Profile

Wi full VA for Viats Navigation v

Contact Us | Faas [

Account Managemeant | LogOft

Profile Administration Options

Virw your dashboard

2. Select Change your password. This takes you to the Change Your Password page.

8 | Getting Started
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“m!rs Viaw full VA for Viebs Navigation v

My VA for Vets Account

Contact Us | Faas [

Agcount Managemant | LogOft

Profile

Change Your Password

Use the form below to change your password, Passwords must be at least7
characters in length and contzin one upper case, numeric and special
character.

Current password:

Hew password:

Confirm new password:

AJUW Y1

3. Inthe Current password field, enter <your password>.
4. Inthe New password field, enter <your new password>.

o Passwords must be a minimum of seven characters in length and contain at least
one upper case letter, one numeral and one special character.

5. Inthe Confirm new password field, enter < your new password>.

6. Select Save. A confirmation message appears along with an option to view your dashboard or
update your profile. In addition, you will receive an email confirming your password was
changed.

o Selecting Cancel ignores the updates to your password and takes you back to
the Profile Administration Options page.

Getting Started | 9
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VA for Vets

Updating Your Profile

1. From My Dashboard page, select Account Management. This takes you to the Profile

Administration Options page.

VEAUETS

My VA for lVets Account

Profile

Wi full VA for Viats Navigation v

Contact Us | Faas [

Account Managemeant | LogOft

Profile Administration Options

View your dashboard  »

Update your profile »

2. Select Update your profile. This takes you to the Update Your Profile page.

10 | Getting Started
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VIESAETS

My /A for Vets Account

‘Wiaw full VA for Vets Navigation w

ContactUs | Faas [}
Account Managemant | LogOft
Profile

Update Your Profile

Figlcs maded with an asieris ane required

Email on file: - st & om————— - -
First name: *

I |
Last name: *

i

3. Inthe First name field, enter <your first name>.
4. In the Last name field, enter <your last name>.

Select Save. This takes you to the Profile Administration Options page with a confirmation
message that your profile has been updated.

Selecting Cancel ignores the updates you entered and takes you back to the
Profile Administration Options page.

Getting Started | 11
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Logging Off

1. From the My Dashboard page, select Logout. This logs you off the Career Center and takes you

to the VA for Vets home page.

WPETS

YOUR GATEWAY TO VA CAREERS

Ly About VA for Vets = What's New = Jon VA

MY DASHEOARD

My Self Assessments s

Reintegration

My Military Skills r A
Translator

You have not completed the Military
Skills Tramslator at this time. Click
hefe 10 bagin translating your skills.

" Work Experience
of 543 a

Basic Skills

Not started

Career Maiching Report B

Work Interest
Mot started

Math Skills

hot staned Please nota the VA for Vets Career

Center incudes the option 1o 3pply
onling through USAJOBS, As USAJOBS
3.0 s upgrading to improve user
axperience, weve developed guidance
to assist with the USAJOBS application
process (Leam More).

USAJOBS

FPerceptual Speed
and Accuracy

Mot staned
" Language Skills
Mot stanted

Mechanical

Mot stared Reasoning

My Career Matching Report B

Check Application Status »

Nelcome

Stay VA | Career Center

P
X

X

My Saved Jobs

You do net have any saved jobs at
this time. Click here 10 access the
Job Search toal.

My Saved Searches

You do net have any saved
searches althis ime. Click here
o access the Saved Search ool

Logout

Con

Your Hame | Account r-'mape-'.“-:"l Logout

{the Department of Vieterans Affairs

Q

My Resume

Training Specialist 2

Training Specialist

View All Resumes

Create Resume

Upload A Resume

Career Coaching

For career coaching
assistance, please
call 1-855-VA4VETS
(1-855-824-8387) or
complete the
Request a Coach
Formm to have a coach
assigned 19 you.

12 | Getting Started
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Moving Around in the Career Center

You can move from item to item (buttons, fields or menu options) on the screen by using the:

e Mouse
e Keyboard

Keyboard Shortcuts

To Press
Go to the next field, image or button Tab
Go to the previous field or button Shift Tab
Activate a selected button Enter
Go down an item within a drop-down list Down directional arrow
Go up an item within a drop-down list Up directional arrow
Delete a character within a field Backspace
Add a character space within a field Spacebar

Getting Started | 13
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My Dashboard

The My Dashboard web page organizes information to make it easy to read and interpret which, reflects
your activities within the career center, and provides job updates in real time.

From My Dashboard, you may:

e Take assessments.

e Use the military skills translator.

e View saved job opening.

e Set up an automatic search for jobs based on your search criteria.

e Create/update your resume.

e Apply to open positions.

e Manage your VA for Vets account (updating your profile and changing your password).

Note: You must be signed in to access the My Dashboard page.

ContactUs | Faas 3
Welcome  Your Hame | Account Management | Logout
-

YOUR GATEWAY TO VA CAREERS \ Service of the Depatment of Veterans Aftairs

" About VA for Vets  What's New | Jonm VA Reintegration = Stay VA | Career Center Search VA for Vets... Q
MY DASHEOARD
" . @ 9 =
My Self Assessments ¥ My Military Skills bt My Saved Jobs b My Resume &
=4 .
Translator k
You have not complated the Military You do not have any saved jobs at Training Specialist 2
Notsiaried "MOFk Experience Skills Translator &t this time. Click this time. Click here 10 access the » )
here to begin translaling your Skills. Job Search tool, Training Specialist

ot ataria Basic Skills
started Career Matehi 2 L2
My Career Matching Report View 4ll Resumes

Work Interest

Nat started My Saved Searches
Notaiaried Tioth Skills Flease note the VA for Vels Career
o Center includes the option to apply You do not have any saved
Perceptual Speed online through USAJOBS. As USAJOBS  searches at this ime. Click here b B
Mot sianed  and Accuracy 3.0z upgrading 1o improve user to access the Saved Search ool

expanience, we've developed guidance

Language Skills o assist with the USAJOBS application

Mot started process (Leam More). Career Coaching

USAJOBS

Mechanical
Mot stased  Reasoning

Far career coaching
assistance, please
call 1-855-VA4VETS
(1-855-824-8387) or
complete the
Request a Coach
Form 1o have a coach
assigned 1o you,

¢

Check Application Status »

14 | My Dashboard
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My Self Assessments (Assessments)

My Self Assessments on the My Dashboard page lists the career discovery questionnaires (self
assessments) you have completed. These questionnaires consider your military talents, training and
experience and provide you with a career matching report. From the report, you will be able to identify
and match your strengths and interests to available positions within the VA.

You do not have to take any of the assessments; however, the more assessments you complete, the
more career matches that most closely align with your skills and professional goals will be revealed.

Note: You must complete the Work Experience and Basic Skills assessments before you are able to access

the other self assessments.

ContactUs | Fags 3
Welcome  Your Name Account Management | Logout

!
\ Service of the Depariment of Veterans Affairs

YOUR GATEWAY TO VA CAREERS R

] About VA for Vets  What's New  Jon VA Reintegration = Stay VA = Career Center Search VA for Vets... Q

MY DASHEOARD

P
My Self Assessments ¥ My Military Skills 2.4 My Saved Jobs b My Resume &
=Y f
Translator k
You have not complated the Military You do not have any saved jobs at Training Specialist 2
e ata Work Experlence Skills Translator al this time. Click this ime. Click here to access the » )
here to begin translating your skills Job Seareh toal. Training Specialist
Notstaripg  BOFIE skills
Notsiansg WOk Interest My Saved Searches

Create Resume  »

Not staneg 11O Skills Please note the VA for Viets Career _
o Center includes the aplion to apply You do not have any saved
Perceptual Speed online through USAJOBS. As USAJOBS  searches at this ime. Click here briveiios
Mot s1amed  and Accuracy 3.0is upgrading to improve user to access the Saved Search tool
exparience, we've developed guidance
to assist with the USAJIOBS application
Not st -OPAUBgGE Skills process (Leam More).

Career Coaching

¢

Mechanical

Notsitoa Reasoning USAJOBS

My Career Matching Report b
Check Application Status »

For career coaching
assistance, please
call 1-855-VA4VETS
(1-855-824-8387) or
complete the
Request a Coach
Form to have a coach
assigned to you.

My Self Assessments | 15
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Accessing the Assessments

1. From My Dashboard, select My Career Matching Report.

If this takes you to the ... Then ...
Assessments page Begin taking or completing an assessment.
Career Matching page From the Career Center navigation bar, select

Assessments. This takes you to the Assessments
page. Begin taking or completing an assessment.

The Assessments page keeps track of the assessments that you:

Begin A t
e Have not started:
e Started but not finished:

e Completed:

"mETs Videw ull WA ToF Vals Mavigation
-l

Confact Us | FAQs a

C a reer Ce n te r Welcome Y our Mame Logout

[ ] Get Started | Miitary Skils Transhtor | Assessments | Resume Buider | Job Search

P - ]

This Career Center includes a se! of career discovery questionnaires designed 1o help you identify V4 jobs thal are the best match to your experiences, skills, interests and
abllities. Brief descriptions of the assessments are provided below.

While it is not mandatory 1o complete all of the questionnzires, you must complete the Experience Questionnaire and the Skills Questionnaire in order 1o generate 2 list of your
top Wé job maiches. Completing additional questionnaires will improve the job matches provided and will help you find jobs that are a best fit for you.

Afer completing the questionnaires, your top skills will be svailable for use in the VA for Vels Resume Builder toal, Please make sure to visitthe Resume Builder page and update
your resume after you complete the available assessments.

Available Assessments

Work Experience Ashks questions about your prior work expenence and your interest in pursuing certain types of jobs
pe q your pi pe ¥ P 9 ¥p |

Basic Skills Acks questions about your work-related skills
Work Interest Asks questions about your interests and work preferences
Math Skills Asks questions to determine your level of math aptitude

Perceptual Speed
and Accuracy

Asks questions to determine your ability to identify discrepancies in lists of information [ egin Avsesamcni » |

Language Skills Asks questions to determine your level of language aptitude and ability
Mechanical

Asks questions to determine your knowledge of physical and mechanical principles
Reasoning i : ge olpiTya SR PO

My Camer Malching Repod.  »

16 | My Self Assessments
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Taking an Assessment

1. From the Assessments page, select Begin Assessment or In Progress for the assessment you
would like to begin taking or complete. This takes you to the introduction page of that
assessment.

Read through the introduction page.

Select Begin Assessment. This takes you to the first question in the assessment.

Answer the question.

Select Record Answer.

vk wN

The Progress bar on the page conveys the progress of completing the
assessment.

Progress:
= ]

6. When you have recorded your answer to the last question, a message appears indicating that
the score assessment is in progress. After the score has been assessed, you return to the
Assessments page with the assessment you completed marked with a check mark.

'm ETs Viow full VA Tor Vals Navigation v
A

Contact Us | FAQs ﬁ

Ca reer Center Welcome Y our Mama

Logout

a ] Get Started | Mitary Skils Translator | Assessments | Resume Buider | Job Search

o Assessments ! Access My Dashboard ]

This Career Center includes a sel of career discovery questionnaires designead 1o help you identify V4 jobs thal are the best match to your experiences, skills, interests and
abllities. Brief descriptions of the assessments are provided below.

While it is not mandatory 1o complete all of the questionnaires, you must complete the Experience Questionnaire and the Skills Questionnaire in order to generate a list of your
fop VA job maiches. Completing additional questionnaires will improve the job matches provided and will help you find jobs that are a best fit for you.

Afer completing the questionnaires, your top skills will be svailable for usa in the YAfor Vels Resume Builder togl, Plaase make sure to visit the Resd " | and update
your resume after you complete the available assessments. J
hatismemes Wl

Work Experiam:a Asks questions about your pror work expenence and your interest in pursuing cerain types of jobs

Basic Skills Asks questions about your work-related skills

Work Interest Asks questions about your interests and work preferences

Math Skills Asks questions to determine your level of math aptitude

Perceptual Speed

Asks questions to determine your ability to identify discrepancies in lists of information
and Accuracy e 2y y fy pancies o

Language Skills Asks questions to determine your level of language aptitude and ability
Mechanical

Asks questions to determine your knowledge of physical and mechanical principles
Reasoning i ¥ ge clpys it L

My Caner Malching Repod.  »
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Retaking an Assessment

1. From the My Dashboard page, select My Career Matching Report.

If this takes you to the ... Then ...
Assessments page Go to Step 2.
Career Matching page From the Career Center navigation bar, select

Assessments. This takes you to the Assessments
page. Go to Step 2.

2. From the Assessments page, select the check mark of the assessment you would like to take
again. This takes you to that assessment.

Read through the introduction page.

Select Begin Assessment. This takes you to the first question in the assessment.

Answer the question.

Select Record Answer.

o v kuw

The Progress bar on the page conveys the progress of completing the
assessment.

Progress:
[ ]

7. When you have recorded your answer to the last question, a message appears indicating that
the score assessment is in progress. After the score has been assessed, you return to the
Assessments page with the assessment you completed marked with a check mark.

18 | My Self Assessments
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Exiting an Assessment

You may exit any of the assessments at any time by selecting Access My Dashboard. This takes you back
to the My Dashboard page.

"m E'I's Viow full VA lot Vols Mavigation »
a4l

Confact Us | FAQs n

Career Center

[y ] Get Started | Mitary Skils Transator | Assessments | Resume Buider | Job Search
¥

This Career Center includes a sel of career discovery questionnaires designead 1o help you identify V4 jobs thal are the best match to your experiences, skills, interests and
abilities. Brief descriptions of the assessments are provided below.

While it is not mandatory 1o complete all of the questionnaires, you must complete the Experience Questionnaire and the Skills Questionnaire in order to generate a list of your
fop VA job maiches. Completing additional questionnaires will improve the job matches provided and will help you find jobs that are a best fit for you.

Afer completing the questionnaires, your top skills will be svailable for use in the VA for Vels Resume Builder toal, Please make sure to visitthe Resume Builder page and update
your resume after you complete the available assessments.

Available Assessments I

Work Elpﬂ'ﬁ&nca Asks questions about your pror work expenence and your interest in pursuing cerain types of jobs
Basic Skills Acks questions about your work-related skills

Work Interest Asks questions about your interests and work preferences

Math Skills Asks quaestions ta determine your lavel of math aptitude

::;c:g:;arlag;’ead Asks quastions to determine your ability to identify discrepancies in lists of information
Language Skills Asks questions to determine your level of language aptitude and ability

Mechanical
Reasoning

Asks questions to determine your knowledge of physical and mechanical pnnciples

My Camcer Maiching Repod.  »

Note: When you go back to that assessment, you will start at the next question from the last recorded
answer. For example, if you recorded your answer to question 3, you will start at question 4. If you
answered question 3 but did not record the answer, you will start at question 3.

My Self Assessments | 19
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My Military Skills Translator (Military Skills Translator)

My Military Skills Translator on the My Dashboard page lists the military skills. The military skills
translator is a tool that translates your active-duty skills into civilian-friendly language with the ability to

drill down to sub-specialty levels. The Career Center’s military skills translator is the most robust and

thorough option within the federal government.

From the military skills translator, you may perform each or all of the following:

e Search for your military job title.
e Search for your VA occupation series.
e Enter additional civilian skills you possess.

UISIETS

YOUR GATEWAY TO VA CAREERS

Ly About VA for Vets  What's New = Jon VA  Reintegration

MY DASHEOARD

My Self Assessments ¢ My Military Skills : 2
Translator

You have not completed the Military
Notsianeg "MOTk Experience Skills Translator at this time. Click
here to bagin translating your skills.

. Basic Skills

Waork Interest

Nt nisatnd T Shdlls Flease note the VA for Vets Career
Center indudes the oplion 1o 3pply
Perceptual Speed onling through USAJOBS, As USAIOBS
Mot staned and Accuracy 3.0is upgrading to improve user

experience, we've developed guidance
to assist with the USAJI0BS application
Nat stanted Language skills process (Learn Maore).

Mechanical

Mot staried  Reasoning USAJOBS

Check Application Status »

Stay VA | Career Center

oy
My Saved Jobs -

You do not have any saved jobs at
this time. Click here 1o access the
Job Search toal.

My Saved Searches

You do not have any saved
searches althis ime. Click here
o access the Saved Search ool

Your Name

\ Service of the Depatment of Veterans Aftairs

My Resume

Training Special

Training Special

View All Resumes

Create Resume  »

Career Coachi

¢

Upload A Resume

ContactUs | Fags 3

Account Management | Logout

Q

ist2

ist

ng

For career coaching
assistance, please
call 1-855-VA4VETS
(1-855-824-8387) or
complete the
Request a Coach
Form to have a coach
assigned to you.

20 | My Military Skills Translator
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Accessing the Military Skills Translator

Note: If you have not used the Military Skills Translator before and/or have used it but did not save your
translated skills, select Click here to begin translating your skills to access the Military Skills Translator

page.

1. From the My Dashboard, select Career Center. This takes you to the Career Center page.

vmi's Career Center o Your Hame Arf:j:ri::pe:f:::lsl_:qg
-4

YOUR GATEWAY TO VA CAREERS 1 ¥ A Senice of the Department of Veterans Affairs
4] About VA for Vets  What's New = Jon VA Reintegration = Stay VA| Career Center Search VA for Vets... Q
MY DASHEOARD
o My Military Skill t A MySaved Job - My R

My Self Assessments y WMilitary skills it y Saved Jobs e, y Resume [#
Translator %
You have not completed the Military You do not have any saved jobs at Training Specialist 2

Notssasg "Mork Experience Skills Translator at this time. Click this time. Click here 1o access the - -
here to bagin translating your skills. Joh Search tool. Training Specialist

Basic Skills

Mot staried

My Career Matching Report B

View All Resumes

Work Interest

Not started o My Saved Searches
Not ntsstnd. T2 Skl Please note the VA for Vets Career
Center incudes the option to apply You do not have any saved
Perceptual Speed online through USAJOBS. As USAJOBS  searches althis ime. Click here
Het stated  and Accuracy 3.0 is upgrading o improve user to access the Saved Search tool

exparience, we've developed guidance

Language skills to assist with the USAJ0BS application

Mot started process (Leam More). Career Coaching
Mechanical
ot sigsed  Reasonim
fish Sl N USAJOBS 1 For career coaching
c 2 s call 1-855-VA4VETS
J heck Application Status » (1-855-824-8387) or

complete the
Request a Coach
Form to have a coach
assigned 1o you.

My Military Skills Translator | 21
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View full WA for Viets Mavigation

ts Caresr Center includes the option to apply ContactUs Faos [

B &5 USAIOBS 3.0 is upgrading 1o improve user

W#loped guidance to assist with the US&J0BS Sign In or Register Now
eam Mara).

Get Startec | Mikary

CAREER CENTER

Position Yourself for Success

Considering civilian employment with the faderal government after your military
senice? Unsure how your military experience translates to civilian jobs? Trying to
communicate your unique skills 1o 3 potential employer?

Look no furiher. An integrated job search and career building platform, the VA far
Vets Career Center takes the quesswork out of entering the chilian workforca
Research open VA positions

Evaluate your personal strengths

Identify chilian competencias

And match all results to your ideal career

W W

»

Register to build resumes, save job searches, receive new
job match alerts and more

View all Videos »

Find a VA Job: No Resume? No Problem:

[ Looking for a Vi job for the first
i time? Alrgady have a career al VA
2
\ DL mantin moe Iolo .new e Already have a resume? Upload a
Conduct a keyword search, enler Word doc. if you have a resume

your location to find the job that's Transiate My Skills  » saved in MyCareer @VA_ you can
right for you acoess it here, foo.

e { Identify your professional strengths through a L T
e, variety of self-assessments. Your results will show e ST,
which accupations are a best match for you, based

on your interests and general aptifude.

Dont have a resume? This tool will
‘ help you build one.

Start Assessments  »

2. From the Career Center, select Military Skills Translator or Translate My Skills. This takes you to
the Military Translator Skills page.
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“m!]'s View full VA for Vts Navigation v

- . Contact Us | FAQ
Military Skills Translator o R

Sign In or Register Now

arted | Mitary : Transkator

() Accoss My Dashboard |

MILITARY EXPERIENCE v

Translate your military skille, experience and Search Military Job Title by Service Browse by Military Service  +
training to learn aboul VA carear opltions that
bestuse your capabilities.

To get started, defineg your military experience

Select Your Service:
by adding your Military Job Title (for example,

your MOS, MOSC, Rating, Designater).

Once this information is selected, you can Select Your Pay Grade:
add your suhspadallles andttainlng to further

customize the job postings available 1o you.

Enter Military Job Titke: [ MOS 1 AFSC 1 Rating or Wilitary Job Tille ]

VA EXPERIENCE
CIVILIAN SKILLS

My Military Skills Translator | 23
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Finding Your Military Skills

You may find your military skills by browsing or searching for your military job title.

Browsing for Your Military Job Title

1. From the Military Translator Skills page, select Browse by Military Service. The Select a Military
Job Title pop-up box appears.

m Viow full VATor Vls Navigation +
| - | e

contact Uz | Fans 3

Military Skills Translator Sign n o Register Now

(3 Access My Dashboard

Transiate your milltary skills, experience s Search Military Job Title by Service
lralnlngtn leiarn aboul VA career Iipl]ﬂl'lﬁ that .

bestuse your capabilities.
To geat stamed, defing your military expenence Select Your Service: | All )
by adding your Military Job Title (for example,

your MOS, MOSC, Rating, Designator).

Once this information is selected, you can Select Your Pay Grade:
add your subspecialties and training to funther
customize the job postings available to you.

Enter Military Job ﬁug:luos:xsc:mn or Military Job Title

Mili cl ®
VA EXPERIENCE Select a Military Job Title ose

CIVILIAN SKILLS

Browse: All | Amy | Marines | Mavy | AirForce | Coast Guard

All

Code: Job Title Show:| All Occupations ~|

Health Services Branch Clinic Director
LEY Enlisted Aide

Command Sergeant Major Hominative

General Practice Medical Officer

Undersea Medical Officer

Flight Surgeon

Physician's Assistant

Psychiatrist

Anesthesiologist

Personnel Clerk

Radiologist

Nuclear Medicine Specialist

Pathologist

F1 12131415161 71819110 next
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2. Locate your military job title.
3. Select your military job title. This closes the pop-up box and updates the Military Translator
Skills page as follows:
a. The job title you selected appears under Military Experience.
b. Your military skills translated into civilian-friendly language appear under Civilian Skills.
c. Equivalent VA Openings appears beneath Civilian Skills with a list of possible VA
openings that match your skills based on the military job title you selected.

MILITARY EXPERIENCE

Translate your military skills, expeg ! Add Military Job Titles, Subspeciaities, and Training: Add Military Job Title
training to leamn about VA caree

bestuse your capabilities. . .

To get stared. define your mil € 0113 Physician's Assistant (Nav - Officeri®

by adding your Military Job Title —

your MOS, MOSC, Rating, Desig AT
Once this information is selected, you can

add your subspecialies and training to further
custornize the job postings available to you.

VA EXPERIENCE
CIVILIAN SKILLS

By editing civilian skills Your Civilian Skills: selectDeselect to Refine Job Postings Add Civilian Skills
that relate to your military experience of career

goals, you'll be able to finely tune the job i i i i gl

Sostings available 1o You and betl Aseptic and Sterilization Techniques Delete @ j|

understand your opportunities. Budget Management Delete @
Case Management Delete @
Counseling Delete @

Customer Support/Service Delete @

Document Preservation Delete @ |

Save profile | Create resume using these skills

EQUIVALENT VA OPENINGS

908 matehing jobs | 1 - 20 displayed | Sont by: Rel | Jeb Title

Refine by keywords: Zpcode: | | witnin: [Selectone M

Job Title Agency Location

Physician (Direclor of Rehabilitation Care Semvice Line) Veterans Health Administration Seattle, Wi
Physician (Gynecologist) Department of Veterans Affairs Shreveport. LA
Chief of Mental Health - Physician Veterans Health Administration Ann Arbor, MI
PHYSICIAN (Emergency Depariment) Veterans Health Administration Providence, Rl
Physician - Interventional Radislegist (Section Chieaf) Weterans Health Administration Tampa, FL
Staff Physician (Hospitalist) eterans Health Administration Shreveport. LA

Physician (Physiatrist) Weterans Health Administration Jackson, M3
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4. From the Civilian Skills area, select Save profile. This saves your military experience in the VA for

Vets database. A pop-up box appears indicating your profile has been saved.

Success Close X

“our profile has been zaved.

. If you do not save your profile, you will have to reenter your military
experience.

5. Select OK. This closes the pop-box.

. The next time you access My Dashboard, your military job title will be displayed
along with a link to view job openings that match your skills.

ContactUs | Facs [
A Welkome  Your HMame | Account Managemest | Legeul

YOUR GATEWAY TO VA CAREERS & Zerace of e Deparbment of Vieberans ABurs

" About VA for Vets | What's New  Jon VA Rentegration | Stay VA | Career Center Seatch WA for Vets... Q

MY DASHEOARD

My Seif Asgsessments <

Work Experience A 1222011 View Matching Jobs
Basic Skills
0S: Physician's Assistant

Skill{s): Aseplic and Sterilization
Technigues, Budget Management,
Case Management, Counseling,
Customer Supportf Senice,
Document Presenation...

Occupation{s): M4

My Military Skills ~ <%_*
Translator

USAJOBS

Wk APl s »
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Searching for Your Military Job Title

From the Military Translator Skills page:
1. In Select Your Service field, select your service from the drop-down list.
2. InSelect Your Pay Grade field, select your pay grade from the drop-down list.
3. In Enter Military Job Title field, enter your military job title.

0 As you enter your military job title, a pop-up box appears beneath the field with
titles that match the letters and/or numbers you have entered. You may select
a military job title from the pop-up box or continue entering your military job
title.
4. Select Search. This updates the Military Translator Skills page as follows:

a. The job title you selected appears under Military Experience.
b. Your military skills translated into civilian-friendly language appear under Civilian Skills.
c. Equivalent VA Openings appears beneath Civilian Skills with a list of possible VA
openings that match your skills based on the military job title you selected.
5. From the Civilian Skills area, select Save profile. This saves your military experience in the VA for
Vets database. A pop-up box appears indicating your profile has been saved.

Success Close ¥

Your profile has been saved.

o If you do not save your profile, you will have to reenter your military
experience.

6. Select OK. This closes the pop-up box.

o The next time you access My Dashboard, your military job title will be displayed
along with a link to view job openings that match your skills.

My Military Skills Translator | 27
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Viewing Military Job Description and Duties

1. Select o next to the military job title. A Military Job Details pop-up box appears with a two-tab
view of the description and duties for that military job title.

. You may copy and paste the description and/or duties directly into your resume

so that you may start describing your military responsibilities in civilian-friendly
language.

. Select to close the Military Job Details pop-up box.

MILITARY EXPERIENCE

Translate your military skills, experience and Add Military Job Titles, Subspecialties, and Training: m
training to leamn about VA career options that

bestuse your capabilities, o .

To get started, define your military experience | o P"a Physician's Assistant (iav - oficen@
by adding your Military Job Tille (for example,

your MOS, MOSC, Rating, Designator), © AddiEdit Your Subspecialties and Training
0Onee this information is selected, you can

add your subspecialties and training o further

customnize the job postings available to you,

Military Job Details

0113 Physician's Assistant (Navy Officer)

Description m

Provides patient senice as delegated by, and under the responsibility of, the physician
supenisar.

n Dllth:|

Takes patient's history and records other pertinent data; conducts screening types of routine
and special examinations; orders and interprets laboratory studies and X-ray

as directed by the physician; diag and treats dis disorders, and injuries;
instructs patients in home care procedures; prescribe medications; camy oul reatment
plans Same a3 default tasksSame 35 celaull tashs
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Adding or Updating Your Military Subspecialties and Training

1. Select Add/Edit Your Subspecialties and Training. The Add Subspecialties/Collateral Duties and
Military Training dialog box appears.

MILITARY EXPERIENCE

Teanslate your military skills, experience and  Add Military Job Titles, Subspecialties, and Training:
training fo leamn about VA career options that

bestuse your capabilities, cc -
To get started, define your military e 0113 Physician's Assistant (av - Oficers@

Add Military Job Tite

by adding your Military Job Tille (for example,
your MOS, MOSC, Rating, Designator). © AEdi Your Sutiapecisities ond Training
Once this infarmation is selected, you can
add your subspecialties and raining to further
customize the job postings available to you.

Add Subspecialties | Collateral Duties and Military Training

0113 Physician's Assistant (Navy - Officer)
Select your pay grade:

Select One

Select subspecialties and collateral duties:
— Select a pay grade from above —

© ndd More Subspecialties

Select specialized training and schools:
[ Division Officer Leadership Course
[ Officer Devalopment School - Class PC

In the Select your pay grade field, select your pay grade from the drop-down list. Subspecialties
and collateral duties may appear in the Select subspecialties and collateral duties field.
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If your subspecialties and Then ...
collateral duties ...

Appear on the list Select your subspecialties and collateral duties from the list. Go to step 3.

Do not appear on the list 1. Select Add More Subspecialties.

2. Enter your subspecialties or collateral duties..

3. Repeat the above steps until you have listed all your subspecialties
or collateral duties.

3. Inthe Select specialized training and schools field, select your specialized training and schools
from the list.

@ You may add military training by:
A. Select Add More Military Training. A text box appears.
B. Enter your military training. As you enter text, a list of military training
appears beneath the text box.
C. Select the military training you completed.
D. Follow steps A-C until you have listed all your military training.

4. Select Save. This closes the dialog box and updates the Military Translator Skills page as follows:
a. The subspecialties, collateral duties and/or military training you selected appear under
Military Experience.
b. Your military skills translated into civilian-friendly language appear under Civilian Skills.
c. The career opportunities listed in Equivalent VA Openings is updated based on the
subspecialties, collateral duties and/or military training you selected.
5. From the Civilian Skills area, select Save profile. This saves your subspecialties, collateral duties
and/or military training you selected in the VA for Vets database. A pop-up box appears
indicating your profile has been saved.

@ If you do not save your profile, you will have to reenter your subspecialties,
collateral duties and/or military training.

6. Select OK. This closes the pop-up box.
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Updating Your Military Experience

If you want to ...

Then from the Military Skills Translator page ...

Add another military job title to your military

1. Select Add Military Job Title.

experience 2. Follow Browsing for Your Military Skills
steps 2-5.

Delete a military job title from your military 1. Select @ in the row of the military job title

experience you want to delete.

2. From the Civilian Skills area, select Save
profile. This removes that military
experience from the VA for Vets database.
A pop-up box appears indicating your
profile has been saved.

3. Select OK. This closes the pop-box.

If you do not save your profile, your
military experience will remain in the
VA for Vets database

MILITARY EXPERIENCE v

Add Military Job Title +

Translate your military skills, experience and
training to leam about VA career oplions that
bestuse your capabilities

Ta get started, defing your military experience
by adding your Military Job Tille (for example,
your MOS, MOSC, Rating, Designator)

Once this information is selected, you ¢an
add your subspecialties and training 1o further
customnize the job postings available o you

Add Military Job Titles, Subspecialties, and Training:

€D 0113 Physician's Assistant (Maw - Oficen'Q Delete @

© AddEdit Your Subspecialties and Training
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Updating Your Civilian Skills

1. Select Add Civilian Skills. The Add Civilian Skills dialog box appears.

CIVILIAN SKILLS >

By editing civilian skills

goals. you'll be able to finely tune the job
postings available to you and better
understand your opportunities.

Your Civilian SKills: selectiDeselect to Refine Job Postings |
that relate to your military experence or career
Aseptic and Sterilization Techniques Delete @& 2
Budget Management Delete @
Case Management Delete &
Counseling Delete @
Customer Support/Service Delete &
Document Preservation Delete @ &
Save profile | Create resume using these skills

Add Civilian Skills Close X

Your selected civilian skills:

Aseptic and Sterilization Techniques
Budget Management

Case Management

Counseling

Customer Support/Service

DNocument Preservati

If you want to ...

Then from the Military Skills Translator page...

Add another civilian skill

Select Add More Civilian Skills then enter your civilian skill. As you
enter text, a list of civilian skills appears beneath the text box; select
your civilian skill. Go to step 2.

Delete a civilian skill

Select © in the row of the civilian skill you want to delete. Go to step 2.

2. Select Save. This closes the dialog box and updates the Military Translator Skills page as follows:
a. The civilian skills you selected appear under Civilian Skills.

b. The career oppo
updated civilian

rtunities listed in Equivalent VA Openings is updated based on your
skills.

3. From the Civilian Skills area, select Save profile. This updates your civilian skills in the VA for

Vets database. A pop-up

box appears indicating your profile has been saved.

0 If you do not save your profile, you will have to redo the updates to your civilian

skills.

4. Select OK. This closes the pop-box.

The next time you access My Dashboard your updated civilian skills will be

displayed.
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VA Experience

If you’ve worked for the VA in the past, you should select your occupational series to further refine your
matching career opportunities listed in the Equivalent VA Openings.

1. Select n in the VA Experience bar. The VA Experience area expands.
2. Select Add VA Experience. The Select a VA Occupation dialog box appears.

VA EXPERIENCE

1 you've worked for the VA Your VA Experience: | T —|

in the past, simply select your occupational
sefies to further refine your matching career
opportunities.

Add your past work experience at VA to refine your matching career opportunities.

Select a VA Occupation

If you've worked for VA in the past, select your occupational series

Enter your VA occupation or series:
Search: ||

Sont by, Relevance | Occupation

@ Accounting (0510)

@ Accounting Technician (0525)

@ Actuarial Science Series (1510)

@ Administrative Officer Series (0341)

© Agronomy (0471)

@ Air Conditioning Equipment Mechanic (5306)
@ Air Conditioning Equipment Operating (5415)
@ Animal Caretaking (5048)

@ Animal Health Technician Series (0704)

@ Appraising Series (1171)

1112131415161 71819110 next

3. Inthe Search field, enter your VA occupation or series. As you enter text, a list of VA occupations
or series appears beneath the field; select your VA occupation or series.
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4. Select Search. This closes the dialog box and updates the Military Translator Skills page as
follows:
a. The VA occupation or series you selected appears under VA Experience.
b. The career opportunities listed in Equivalent VA Openings is updated based on your VA
experience.
5. From the Civilian Skills area, select Save profile. This saves your VA experience in the VA for Vets
database. A pop-up box appears indicating your profile has been saved.

o If you do not save your profile, you will have to reenter your VA experience.
6. Select OK. This closes the pop-box.

o The next time you access My Dashboard, your VA experience will be displayed.

ConactUs | Fads [
< 1 Your Hame A Dopunt Mansdemes] | Logoul
YOUR GATEWAY TO VA CAREERS A Serace of Twe Daparment of Vetsrans ARuirs
4] About VA for Vets | What's New  Jon VA Rentegraton | Stay VA | Career Center AT I =1
MY DASHEBOARD
o
My Self Assessments ¥ My Military Skills <11 My Saved Jobs e, My Resume [ #
Translator X,
.f AsEpssmen! Complated on g G5 reoll v any Saved jobd al You do nol haee any Saved nedames al
Work Buparbon 11Z2E011 Vi babcheng Jobs Uhks P CHCE hank b3 3o0858 e Wil B Click i 16 302083 thi
J.- 3o o bl Rsume Buslder bl
wo SRSl Occupation(s): Physician Assistant
J Series
_ Waork Interas| Eavadd Searchas Crodts Redsame =
L i, R —y .,
J‘ Docornant Frasaralion ouw 3o ok have any saved
Perceptual Speed searches af this Bme. Chck here
o amd Accuracy Cecopationisk Physicien Axsiitan 10 AC0RES the Sxeed Search ol
/ — Career Coaching
! For canesr coaching
J ::::::&1::. assistance, please
call 1845 VA4VETS
T Carder imcudes the opbon o apply complele Py
onling Fuough LISAI08S Az LISA 1085 Reguast a Coaach
2008 eSpradineg b Eprove el Form By harogt & Coach
AnpErenE, wi've Seeeloped guidance assigned o you
1o a55ist wilh the USAJDES application
process (Leam o)
Check Application Status »
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Special Note about Civilian Skills Area

The Civilian Skills Area of the Military Skills Translator page includes two

e Save profile
e Create resume using these skills

CIVILIAN SKILLS

By editing civilian skills Your Civilian Skills: selecvDeselect to Refine Job Postings
that relate to your military experience or career

goals, vou'll be able to finely une the job i i i i

il o eteateicl o Aseptic and Sterilization Techniques

understand your opportunities. Budget Management

Case Management
Counseling

Customer Support/Senvice
Document Preservation

links:

peiete @ 2/
Delete @ i|
Delete @&
Delete @
Delete @

Save profile | Create resume using these skills

The Save profile link saves any addition or updates to your military experience, VA experience and/or

civilian skills to the VA for Vets database.

The Create resume using these skills takes you to the Resume Builder pa
information about the Resume Builder.

Flease note the VA for Vets Career Center includes the option 10 apply

i onling through USAJDBS. As USAJOBS 3.0 is uporading to improve user
R esume B ui l d er experience, we've developed guidance In assist with the USAIOBS
application process. (Learn More )

ssments | Resume Buider | Job

My Saved Resumes

The VA for Vets Resume Builder allows you to create a uniform resuma that provides all of the information required by
govemment 2gencies. Instead of creating multiple resumes in different formats, you can build your resume once and be
ready for all job opponunities.

Alternatively, if you have a complete, up-to-date, well-designed axisting resume uploading your axisting resume may be the
choice for you.

You cumently da not have any resumes.

Build new resume Upload new resume

ge. See My Resume for more

o Full VA Tor Vighs Navigation

ContactUs| Facs [}
Welcome Your Hame  Logout

v
Sample Resume \\ 1‘

ActionBox @

You have some important information
related to your skills and assessments to
imsert into your resume

Choose Resume: .
|Create Mew Resume |
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Equivalent VA Openings

The Equivalent VA Openings on the Military Skills Translator page lists the jobs open at VA that match
your military experience based on the military job title you selected. You may sort the list by relevance
or job title.

You can refine the list of jobs by keywords and/or by location (zip code within a selected mile radius).

EQUIVALENT VA OPENINGS

908 matching jobs | 1 - 20 displayed | Sont by: Relevance | Job Title

N R ) I e

Job Title Agency Location

Physician (Director of Rehabilitation Care Senice Lineg) Welarans Health Administration Sealfle, WA
Physician (Gynecologist) Department of Veterans Affairs Shreveport, LA

Chief af Mental Health - Physician Wi Health A Ann Arbor, MI

PHYSICIAN (Emergency Department) Veterans Health Administration Providence, Rl

FPhysician - Interventional Radiolagist (Section Chiel) Wi Health 4 Tampa, FL

Staff Physician (Hospitalist) Velerans Health Administration Shreveport, LA

Physician (Physiatrist) Velerans Health Administration Jackson, M5

Physician (Neurologist) Department of Veterans Affairs Marion, IL

Physician - Senice Chief (Imaging Service) Deparment of Veterans Affairs larion, IL

Physician (Psychiatrist) Part-Time for 20 hours per
weak)

Velerans Health Administration Harien, IL.
Physician (Vascular Surgean) Veterans Health Administration Dayten Metro area

Chief Physician VISN 22 Pathology & Laboratory

Sarvice Department of Veterans Afairs Long Beach, CA

Physician (Radiologist) Velerans Health Administration Ann Arbar, M

Refining Equivalent VA Openings by Keywords

1. Inthe Refine by keywords field, enter one or more keywords.
2. Select Refine. The list of VA openings displays only the jobs with those keywords.

. Delete the keyword and then select Job Title to get the full listings of VA
openings that match your experience.
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Refining Equivalent VA Openings by Zip Code and Radius

1. Inthe Zip Code field, enter a zip code.
2. Inthe Within field, select the number of miles from the drop-down list.
3. Select Refine. The list of VA openings displays only the jobs within the radius you selected.

Delete the zip code and update Within field to Select One and then select Job
Title to get the full listings of VA openings that match your experience.

Viewing Job Announcement

1. Select the job title. This takes you to the Job Search page with the job announcement connected
to the job title you selected. See Job Search for more information about the Job Search page.

VEPAETS

Job Search

View full WA for Vists Nandgation v

Please note the VATor Vets Career Cenler includes the option to apply
onling through USAJOBS. As USAJOBS 3.0 is upgrading o improve user
expefience, we've developed guidance 1o assist with the USAI0BS
application process. { Leam More .

Cantact Us | FaQs n
Sign In or Register Now
Job Seard

Started Resume Bulder

Mitary Skils Transkator

Assessments

Job Search > Job Detail /4 Access My Dashboard

Overview Duties Qualfications & Evaluations Benefits & Other Info How to Apply

Staff Physician (Hospitalist) | Go to section of this Job ~

Apply on USAJOBS »

Veterans Health Administration & Print Preview

Vacancy Identification Number (WIN): 480656

To fultdl Président Lincoln's promise = To care for him who shall have bome the bate, and for his widow. and his
omphan” = by sendng and honoring the men and women who are Amenca'’s Yelerans
How would you like to become a par of a team providing compassionate care lo Velerans?
This is an open continuous announcement. We accept applications for this occupation on an ongoing basis;
qualified applicants will be considered a3 vacancies become avallable. Applicatiors will remain on file for one
year from the date the application was signed,

Vi professionals feel good about their careers and their ability to balance work and home Iife. VA
offers generous paid bme off and a variety of predictable and flexible scheduling opportunities.

For more information on the Department of Veterans Affairs, go to http://www.vacaresrs.va.gov/ .

b save Job
Department: PAT_Department of Veteran Affairs t
Agency: Veterans Health Administration Share Job
Job Announcement Number: YE-11-480858-TD

Information:

Open Period: Monday, May 23, 2011 to Saturday, December 31, 2011 VHA VAMC Shrevepon
Series & Grade: VIA-0602-00 Crverton Brooks VA Iedical Canter
Position nformation: Full TimeExcapted Senice Permanaent 510 East Sioner Avenue -HRME05
Duty Locations: 1 vacancy - Shreveport, LA Shrevepai, LA T1101-4285
Who May Be Considerad: United Stales Cilizens

Cuestions about this job:

i Twyla Davis
Job Summary: Phone: (318)390-4084

Email: TWYLADAVIS@VA GOV

Job Announcement
YE-11-480855-TD

Control Number:
VAZ2TES2T
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Career Matching Report

The Career Matching Report list gives you the results from the basic skills assessment you took and
military experience you entered. The report lists your top 5 skills and abilities and interest. In addition,
the report provides you a list of federal job series that match your skills and interest.

Please note that best-fit civilian careers indicates those jobs that match best with your skills and interest
and should not be relied on as the final determination of the best career for you. Only you can
determine which career is best for you.

wwrs View full WA for Vets Navigation »

Contactus | Fags [}

Career Center Wikioiie, Vows Wars.  Lopt

ed | Mitary Skiis T

Career Matching

Your Top 6 Career Matching Report
Skills and Abilities Best Fit: Chvilian Careers Ho.of Vacancies  View Jobs
Learning Strategies High 1007 — Photopraphy Ald _ o 2
UM |calons Glen o
o sirucling L. ] ol Presentation Spesslin 0 a
Syabems Evahaation High 0 Q
Handling and Moving Objects High 0 a
l'umluzm! Teaching Others High No. ol Vacancies View Jobs
) q
Interesis 8 Q
i 0 o
Artistic High 0 Q
Investigative Low g Q
e — o Ho. ol Vacancies  View Jobs
Camventional Lew =
m———m 0 Q
Realisic Lo 8 .Y
—
En ini Low o &
o
No. of Vacancies  View Jobs
5 q
2 Q
o Q
as Q
0 Q
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My Resume (Resume Builder)

My Resume on the My Dashboard page allows you to create a resume by integrating your translated
skills, assessment results and employment history into your resume using the VA for Vets Career Center
Resume Builder. The VA for Vets Career Center Resume Builder follows the format federal agencies want
for applications and allows you to create resumes that provide all of the information required by

government agencies.

WISAIETS

YOUR GATEWAY TO VA CAREERS

MY DASHEOARD

My Self Assessments ¥

Work Experience
Basic Skills
Work Interest

Math Skills
Mot staned
FPerceptual Speed
and Accuracy

™ Language Skills
staried

Mechanical

Mot stased  Reasoning

My Carcer Matching Report b

4] About WA for Vets  What's New

Jon VA | Reintegration

My Military Skills r !

Translator

You have not complated the Military
Skills Translator at this time. Click
here to begin translating your skills.

My Career Matching Repart B

Please note the VA for Vels Career
Center indudes the oplion 1o 3pply
onling through USAJOBES. As USAJOBE
3.0is upgrading to improve user
exparnience, we've developed guidance
to assist with the USAJI0BS application
process (Learn More).

USAJOBS

Check Application Status »

Stay VA | Career Center

oy
My Saved Jobs -

\

You do not have any saved jobs at
this time. Click here o access the
Job Search toal.

My Saved Searches

You do not have any saved
searches althis ime. Click here
o access the Saved Search ool

ContactUs

Fros W

Your Name Account Management | Logout

\ Service of the Depariment of Veterans Affairs

Search VA for Vets... 0\

My Resume

Training Specialist 2

Training Specialist

View All Resumes

Create Resume  »

Upload A Resume

Career Coaching
For career coaching
L assistance, please
call 1-855-VA4VETS
(1-855-824-8387) or
complete the
Request a Coach
Form 1o have a coach
assigned 1o you.

In addition, you may upload your resume to the VA for Vets resume database for VA hiring managers

and supervisors to view.
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Creating your resume using the Resume Builder is a four-stage process:

e Getting Started—entering your personal information, name, address, and so forth.
e Experience—entering your work experience, education and training.

e Related Information—entering awards, honors, references, and so forth.

e Finishing Up—saving and storing your resume on the VA for Vets resume database.

The Resume Builder Status Bar indicates the building stage you are in through the use of color:

e Light purple means that resume building stage has been completed. In addition, the text in the
status becomes an active link. When selected, the link takes you to the page for that stage of the
resume building process.

e Purple indicates the current resume building stage.

e Gray means that resume building stage has not been started yet.

“ﬁ"!n View full VA for Vels Navigation »
£

R B ) | d Please note the VA for Vets Career Center includes the option to 2pply contact Us| Faas [
online through USAJOBS. As USAJOBS 3.0 is upgrading to improve user
esurme dliaer experience, weve developed guidance to assist with the USAJIOBS Welcome YourName  Logout

application process. { Learn More )

Get Started | Mitary Skils Translator | Assessments | Resume Builder | Job Search

'} Access My Dashboard
Resume Builder

The VA for Vets Resume Builder allows you to create a uniform resume that provides all of the information required by

government agencies, Instead of creating multiple resumes in different formats, you can build your resume once and be = =
raade for alliah anoadunitic s Print Preview
Only information already saved
Getting Started Related Information Finishing Up will cisplay in Print Proview,
Or, check out a

Mote: Fields with an # are required fields_ Click on the after each title for more info. Sample Resume ﬂ
c"
Military/Civilian Work Experience ﬂ

N . ‘
Note: If your resume is confidential, the name of your current employer (indicated by an end date of “present”) will not ﬂ
be visible to recruiters performing resume searches, Action Box

# Company Name [

You have some imporiant information
* CityiT | related to your skills and assessments to
own insertinto your resume

# State/Province [

Insert Info:
* Country |Us v | Milttary/Crvilian Work Experience: |+
* Job Title [
# Start Date [November w2011 | Military Jobs
1 Experience
fERd bate |- SELECT - w[Present v CFhysician's Assistant (01, Preview
salary 500.000 USD @ [PerYear v E“;‘s
: . : : udget Management
* Average Hours per week [Clcase Management
; Coecumenting/Record Keeping
May we contact your supervisor?  Oves ®Na OContact me first CEmergency Medical Care
Is this a Federal position? Orves @ENo More Skills
# Duties, Accomplishments and Related Skills #» Problems with formatting when pasting from Word?
o T — e . i
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Creating a Resume

If you have completed the assessments and/or translated your military skills, those skills will be
displayed in the Action Box. The Action Box feature allows you to import competencies relevant to your
skills and experiences directly from the VA for Vets Military Skills Translator and Self Assessments into

the resume you are creating through the Resume Builder.
Note: Competencies cannot be imported into uploaded resumes.

Importing Skills and Experiences into Your Resume

1. From My Dashboard, select Create Resume. This takes you to the Resume Builder page.
2. Inthe Choose Resume field, select Create New Resume from the drop-down list or a resume you

have saved to the VA for Vets resume database.

VSAETS

Please note the VA for Vets Career Centerincludes the oplion to apply

experience, weve developed guidance to assist with the USAJOBS
application process. ( Leamn More )

" Get Started | Miitary Skils Translator | Assessments = Resume Buider | Job Search

My Saved Resumes

The VA for Vets Resume Builder allows you o create a uniform resume that provides all of the information required by

You currently do not have any resumeas.

RS —

Re sume B U | |d er online through USAJOBS. As USAJOBS 3.0 is upgrading o improve user

government agencies. Instead of creating multiple resumes in different formats, you can build your resume once and be Check out a /

ready for all job opporunities. Sample Resume

Alterriatively, if you have 3 complete, up-to-date, well-designed existing resume uploading your existing resume may be the l4
chiice for you

View full VA for Viels Navigation

Contact Us | FAQs n
Welcome  Your Name Logout

|4 Access My Dashboard

ry
Action Box @
You have some imporant information
related to your skills and assessments to
in= e into vour resume

Choose Resumea:

| Create New Resume

Military Jobs
Experience
|:F||ght Surgeon (0110)
avy
DConduds physicalimental . Preview
Skills
Claseptic and Sterilization
Techniques
[CBuaget Management
ase Management
Ocounseling
More Skills
Experience
CPhysician's Assistant (01.. Preview
avy
Orovides patient semvice ... Preview
Skills
[(aseptic and Sterilization
Techniques
Ceudget Management
ase Management
Clcounseling
Mare Skills
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3. Select the box next to the item from the Action Box you would like to import when building your
resume. A check mark appears in the box that you selected. Continue this step until you have
selected all the items you would like to import.

. Select Preview to view a description of the job title. Select More Skills to
expand the skills list.

4. Scroll down and then select Insert. This saves the items.

. Selecting Delete removes the selected experience and/or skill(s) from the
Action Box.

5. Select Build new resume. This takes you to the first stage of creating your resume (Getting
Started).

Note: Fields with an # are required fields. Click on the o after each title for more info.

Confidentiality @

Select confidential to hide your contact information, current job, and references from recruiters pedorming
resume searches.

Oconfidential. ®Non-Confidential.

Candidate Information @
Mote: If your resume is confidential, this information will not be visible to recruiters performing resume searches.

#* Resume Title Whatis this?

|
|
|
|
|
I
|

[

[

[

[

[

I

I

|- SELECT- v
I

lus

# Country

# Email Address [

# Telephone Number  [Mobile |
Telephone Number 2 |- SELECT - |
Telephone Number 3 |- SELECT - [

# Areyoua U.S. Citizen? ®ves Ono

# Are you VEOA eligible? Oves ®No  Does this applyto me?

# Doyouclaim veterans' (.. @y,  poes this anplyto me?

preference?
[ check this box if you are an adult male born on or after January 1st 1960, and you
Salectveservics registered for Selective Service between the ages of 18 through 25.

Federal Employee Information (1]

# Afe you or were you ever a Federal chilian employee?
Oves ®no

Save for Later Save & Continue
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6. Complete each field marked with an asterisk ( #).

. Selecting o opens a new window which includes information about the
fields you need to complete.

7. Select Save & Continue. This saves the information you entered and takes you to the next stage
of the resume building process (Experience).

. Selecting Save for Later saves the information you entered and takes you to the
My Saved Resume page of the Resume Builder.

_ Experience Related Information Finishing Up

Note: Fields with an # are required fields. Click on the 0 after each title for more info.

Military/Civilian Work Experience i

Note: If your resume is confidential, the name of your current employer (indicated by an end date of "present™) will not
be visible to recruiters performing resume searches.

#* Company Name |
#* CityTown |

* State/Province |

* Country lus
* Job Title |
* Start Date [November 2011 v|
* End Date |- SELECT - v | Present |

Salary [s00.000 |[usSD (v|[Per Year |

#* Average Hours per week | |

May we contact your supervisor? Crves ®No OContact me first
Is this a Federal position? Crves @no

# Duties, Accomplishments and Related Skills %> Problems with formatting when pasting from Word?

Al

adl

Character Count. 0 (3,000 character limit) e
Save and Add Experience

8. In the Military/Civilian Work Experience, complete each field.
Note: Fields marked with an asterisk ( %) must be completed.
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0 You may select 0 for information about the fields you need to complete.
The information will appear in a new window.

0 You may insert items from the Action Box to the Duties, Accomplishments and
Related Skills field. From the Action Box:

a. Inthe Insertinto field, select Military/Civilian Work Experience from the
drop-down list.

b. Select the box next to the experience or skill you would like inserted.
After you have selected the experience(s) or skill(s), select Insert. The

selected experience(s) or skill(s) appears in the Duties, Accomplishments
and Related Skills field.

0 After you have entered information in the Duties, Accomplishments and Related
Skills field, you should spell check the information by selecting Spell Check. This

opens the spell checker feature in a new window. See Spell Checker topic for
more information.

# Duties, Accomplishments and Related Skills #> Problems with formatting when pasting from Word?

Character Count. 0 (3,000 character limit)

Save and Add Experience

l SPELL CHECK

f.-" Spell Checker - Microsoft Internet Explorer

2 https VoL, = |
VIBIETS
frovpvefith Pt
Prowded instructions to patients on growth and Change To Ignore
development, prescribed therapeutic regimens =
emotional problems, and health maintenance Suggestions
Examined patients to obtain medical history h A Ignore All
as well as performed physical examinations teases
Performed diagnostic teasts, such as toasts Change
electrocardiegram, x-ray, and laboratory tests teat's
Assisted physicians during surgery and yeasts =
complicated medical procedures feasts Chenge Al
Obtained, compiled and recorded patient beasts
medical data, like reports of physical tease’s DONE
examination and health history of the patient leasers
Reviewed as well as interpreted lab and other teasels
diagnostic test data 16a5S
east's
tea-sets ~
o & internet fg -~ W10% ~

9. After you completed the fields in the Military/Civilian Work Experience, select Save and Add
Experience. This saves the information you entered and displays your work experience on the
page.
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# Duties, Accomplishments and Related Skills 7+ Problems with formatting when pasting from Word?
Save and Add Experience
Character Count: 0 (3,000 Eharacie SPELL CHECK
Save and Add Experience
To edit your work experience, click the employer name below, make your edits, and then click the "Save and Update”™
button.
i Start End )
Company Hame City, State Job Title Mo¥r. Mo¥r. Action
Mawvy QOrange Park, Florida Physician Assistant 1/2008 Present 4
Mawvy FPensacola, Florida Patient Care Technician 4/2005 12/2007 4
10.

steps 8 and 9.

Delete your work experience by

to delete. A pop-up box appears

confirming deletion; select OK. This
deletes the work experience from the :

page and the VA for Vets resume
database.

selecting # in the row you would like

Edit your work experience by selecting the company name and then follow

Message from webpage

h ? ) Are you sure you want to delete this entry?

OK ] I Cancel

If you have ...

Then ...

Work experience you would like to add

Complete steps 8 and 9.

Completed entering your work experience

Go to step 10.
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10. In the Military/Civilian Education, complete each field.
Note: Fields marked with an asterisk ( %) must be completed.

Military/Civilian Education i)

# School/Program Name

#* City/Town

# Country
# Degree/Level

us

|
|
#* State |
|
|

- SELECT -

Degree/Level Clarifications

¥ =

[ o cramax [ ]

Total Credits Earned |

O semester Hours
System for Awarded Credits O Quarter Hours
QO other

Honors |Select I~

Relevent Coursework, Licensures and Certifications <% Problems with formatting when pasting from Word?

|

)

Character Count: 0 (2,000 character limit) SPELL CHECK
Save and Add Education

You may select “ for information about the fields you need to complete.
The information will appear in a new window.

. You may insert items from the Action Box to the Relevant Coursework,

Licensures and Certifications field. From the Action Box:

a. Inthe Insertinto field, select Military/Civilian Education from the drop-
down list.
Select the box next to the education you would like inserted.

c. After you have selected the education, select Insert. The selected
experience(s) or skill(s) appears in the Relevant Coursework, Licensures and
Certifications field.
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0 After you have entered information in the Relevant Coursework, Licensures and
Certifications field, you should spell check the information by selecting Spell
Check. This opens the spell checker feature in a new window. See Spell Checker
topic for more information.

11. After you have completed the fields in the Military/Civilian Education, select Save and Add
Education. This saves the information you entered and displays your education on the page.

Relevent Coursework, Licensures and Certifications > Problems with formatting when pasting from Word?

Save and Add Education

Character Count: 0 (2,000 cREFSEEF NIt

| Save and Add Education I

To editzour education, click the school name below, make your edit_s. and then click the "Save elnd Update” button.

SPELL CHECK

School City, State Country Degree Level EndDate  Action

University of West Florida Pensacola, Florida us Bachelors Degree 12/2007 -

0 Edit your education by selecting the school name then follow steps 10 and 11.

0 Delete your education by selecting #
in the row you would like to delete. A

Message from webpage

pop-up box appears confirming \.:d.':/' Are you sure you want to delete this entry?
deletion; select OK. This deletes the
education from the page and the VA [ ok || cancel
for Vets resume database.
If you have ... Then ...
Relevant coursework, licensures or certifications Complete steps 10 and 11.
you would like to add
Completed entering your education Go to step 12.
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12. In the Job Related Training, enter all your job-related training in the field.

Job Related Training @

List the titles and completion date of training courses that are relevant to the position you are seeking.
%> Problems with formatting when pasting from Word?

Character Count: 0 (max 5,000 characters)

Save for Later Save & Continue

SPELL CHECK

Q After you have entered your job-related training, you should spell check the
words by selecting Spell Check. This opens the spell checker feature in a new
window. See Spell Checker topic for more information.

13. Select Save & Continue. This saves the information you entered and takes you to the next stage
of the resume building process (Related Information).

Q Selecting Save & Previous saves the information you entered and takes you to
the previous stage of the resume building process.

Q Selecting Save for Later saves the information you entered and takes you to the
My Saved Resume page of the Resume Builder.
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Getting Started Experience Related Information Finishing Up

Note: Fields with an # are required fields. Click on the 0 after each title for more info.

References o
Note: If your resume is confidential, this information will not be visible to recruiters performing resume searches.
Name
Company
Title
Phone
Email

Type ®Professional OPersonal

14. On the Related Information page, complete each field.
Note: Fields marked with an asterisk ( %) must be completed.

You may select 0 for information about the fields you need to complete.
The information will appear in a new window.
15. Select Save & Continue. This saves the information you entered and takes you to the next stage
of the resume building process (Finishing Up).

@ Selecting Save & Previous saves the information you entered and takes you to
previous stage of the resume building process.

@ Selecting Save for Later saves the information you entered and takes you to the
My Saved Resume page of the Resume Builder.

16. To allow recruiters to find your resume in the VA for Vets resume database, select Save &
Activate Resume. This takes you to the My Saved Resume page with the resume you created
listed on the page.

@ The Finishing Up stage offers other options; see the next page of this guide for
those options.
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Getting Started Experience

Activate and Finish @

resume immediately click the "Go Back' link.

Note: Fields with an # are required fields. Click on the 0 after each title for more infa.

By clicking the "Save & Activate Resume’ button, you will allow recruiters to find your resume during resume searches.
To make future changes to your resume, click ‘Resumes’ on your My Account home page. To make changes to your

Save & Activate Resume

Go Back or Save For Later

Related Information

Finishing Up

Convert to Word Document

Use this option to convert your resume to a Word
document format. You rmay then upload your VA for
Vets resume on USAJOBS to use to apply to
Department of Veterans Affairs job announcements ar
any other Federal job announcements.

Convert to Word Document Format
Y 7

&

Review Resume

Please review your resume, using the link below, for
accuracy and completeness. By clicking the "Activate
Resume’ button, you will allow Department of Veterans
Affairs recruiters to find your resume during resume
searches.

Preview Resume

To ...

Then ...

Review your resume before saving and activating

Select Preview Resume. A new window appears
with your resume. From this window you may
print or email your resume.

Open or save your resume to your computer as a
Word document

Select Convert to Word Document Format and
then follow the screen prompts to open or save
your resume.

Go back to the previous stage

Select Go Back or Related Information (status
bar).

Save but not activate your resume

Select Save For Later. This takes you to the My
Saved Resume page.

Allow recruiters to find your resume in the VA for
Vets resume database

Select Save & Activate Resume. This takes you to
the My Saved Resume page.
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Uploading a Resume

1. From My Dashboard, select Upload a Resume.

If you have... Then

One or more resumes saved on the VA for Vets This takes you to the My Saved Resumes page.

resume database Select Upload new resume. This takes you to the
Resume Uploader page. Go to Step 2.

Not saved a resume on the VA for Vets resume This takes you to the Resume Uploader page. Go

database to Step 2.

"ﬁ!m View full VA for Viols Nanvigation v
-

i Please note the VA for Vets Career Center includes the option 1o apply contact Us| Faas I3
R esume B ul | d @[  online through USAJOBS. AS USAJOBS 3.0is upgrading 1o improve user _
experience, we've developed quidance to 2ssist with the USAJIOBS Welcome Loretta Koennicke Logout

application process. ( Learn Mare )

4] Get Started | Mitary Skils Translator | Assessments | Resume Buider | Job Search

ist resum [} Accoss My Dashboard

Resume Uploader # Required information

Resume Basics i ]

* Resume Title
(&.g., Senior Marketing Direclor, Experienced Sales Manager)

Candidate Information o

Hote: If your resume is confidential, this information will not be visible to recruiters performing resume searches

* Are you a .5, Citizen?  (®hves One

# Are you VEOA eligible?  Oves @no  Does this applvto me?

# Do you claim veterans’

e e Owes ®No  Does this applyto me?

[ check this box ifyou are an adult male bom on or after January 15t 1960, and you

Selective Servi
e e D registered for Selective Service between the ages of 18 through 25

Federal Employee Information o

# Are you or were you ever 3 Federal civilian employee?
C'\‘es ®no

Target Job @

rote: Including this information will provide recruiters with additional detall on the type of position you are seeking. [twill
not exclude your resume from consideration
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2. Complete each field in the following sections: Resume Basics, Candidate Information, Federal
Employee Information, Target Job, Desired Locations and Confidentiality.
Note: Fields marked with an asterisk ( #) must be completed.

3. Inthe Upload a Resume section, select Browse.

Upload a Resume @ Browse...

Upload your existing resume by selecting
ResumeFile: |

Note for Files: .doc, .docx, .bxt or HTML types only; 3 MB size or smaller.

UPLOAD AND PREVIEW CANCEL

The Choose File to Upload dialog box appears.

Look in: [(2} Desktop

@ My Documents
i My Computer

My Recent My Network Places

Documents Adobe Acrobat @ Pro
Adobe Reader @
Cisco VPN Chient
Lexmark Local Printer Settings Utility
VZAccess Manager
Adabe 9 Pro

i PatientCareTechnician. doc

4. Locate the resume file you want to upload from your computer.
5. Select the resume file.
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6. Select Open. The path to the document you selected displays in the Resume File field.

o Selecting Cancel closes the dialog box without displaying the path.

7. Select Upload and Preview. This uploads the resume file to the VA for Vets resume database
and takes you to the My Resume page.

o Selecting Cancel takes you to My Saved Resumes page and does not upload the
resume to the VA for Vets resume database.

“ﬁ[ﬁ View full VA lor Vets Navigation »
-

) Please note the VA for Vets Career Center includes the option to apply contact Us | Facs [§
Re sume B ul | d @r  online through USAJOBS. As USAJOBS 3.0 is upgrading to improve user
experience, weve developed guidance to assist with the USAJOBS Welcome  Your Name  Logout
application process. ( Leam More )

" Get Started | Mitary Skils Transkator | Assessments | Resume Buider | Job Search

Listresumes

|_1, Access My Dashboard

ons of your resume. Complete resumes give emplayers a maora accurale ovendew of your skills, experience and career path.

WOLF FESUmENS Complete, click I'm Finished 10 return 10 your saved resumes,

I'm Finished

Go to these resume sections:
Resume Basics | Uploaded Resume | Candidate Information | Federal Employee Information | Target Job | Desired Locations | Confidentiality

2 Employer view & Print i ] Halp

Resume Basics Edit i

Resume Title

Uploaded Resume Edit BACK TO TOP

Your Name

1234, West 67 Street,
Carlisle, MA 01741,
(123)-456 7390.

Objective: Looking for the greatest opportunity to work as physician assistant for a reputed company.

8. Select I'm Finished. This takes you to the My Saved Resume page.

o Before selecting I’m Finished, you may edit your uploaded resume.
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Editing an Uploaded Resume

1. From My Saved Resumes, select View/Edit for the uploaded resume you want to edit.
This takes you to the My Resume page with the resume information displayed.

"mits Wiew full VA for Vats Navigation v
-

) Please note the VA for Vets Career Center includes the option to apply contactUs| Facs 3
Re S u m e B u | | d e r online through USAJOBS. As USAIOBS 3.0 is upgrading to improve user
experience, we've developed guidance to assist with the USAJOBS Welcome  Your Name  Logout
application process. ( Leam More .)

2] Get Started | Mitary Skils Transkator | Assessments | Resume Buider | Job Search

List resumes |_1. Ae My Dashi 1

My Resume

Take a moment 10 review all sections of your resume. Complate resumes give employers a more acturale ovendew of your skills, experience and career path.
When your resume i complete, click I'm Finished 1o return 1o your saved resumes.

I'm Finished

Go to these resume sections:
Resume Basics | Uploaded Resume | Candidate Information | Federal Employee Information | Target Job | Desired Locations | Confidentiality

& Emplayer view (& Print v Help

Resume Basics Edit i

Resume Title

Uploaded Resume Edit

1234, West 67 Street,
Carlisle, MA 01741,
(123)-456 7890.

Objective: Looking for the greatest opportunity to work as physician assistant for a reputed company.

2. Select Edit in the section you want to edit.
3. Make the updates.
4. Select Update. This saves the updates you made and displays the updates on the page.

o Selecting Cancel does not save any of the updates you made.

5. Continue steps 2 through 4 until you have made all the updates you want.
6. Select I’'m Finished. This takes you to the My Saved Resumes page.
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My Saved Resumes Page

The My Saved Resumes page displays the resumes you have created and/or uploaded. From this page,
you may view, edit, copy or delete your resume. In addition, you may allow recruiters to view or prevent
them from viewing your resume on the VA for Vets resume database.

4]

“MTS Wiew full VA for Vets Nanigation v
-+

R e S U m e B U I | d e r anling through USAJOBS, As USAJIOBS 3.0 is upgrading 1o improve user

My Saved Resumes

The VA for Vels Resume Builder allows you 1o create a uniform resume that prevides all of the information required by

govemment agencies. Instead of creating multiple resumes in diferent formats, you can build your resume once and be Check out a R -~ -~
ready for 2ll job opponunities. Sample Resume .
Alternatively, if you have a complete, up-to-date, well-designed existing resume uploading your existing resume may be the la
choice for you.
You have saved 2 of 5 possible resumes. Action Box €
Resume 1: Physician Assistant You have some important information
View | Edit| Copy | Delete Status: Private
.5' _ Activale and Finish related to your kills and assassments to
Source: Built with VA for Vets Resume Builder inser into your resume
Resume 2- Patient Care Technician Choose Resume: :
View/Edit | Delete Status: Frivate | Create New Resume |

Source: Uploaded from my computer

Please note the VA for Vets Career Center includes the aplion to apply Contact Us| FAQs n

experience, we've developed guidance to assist with the USAJOBS Welcome Your Hame Logout
application process, ( Leamn More )

Get Started | Mitary Skils Translator | Assessments | Resume Builder | Job Search

Activate and Finish

Military Jobs
Cvavy
DConduds physicalimental .. Preview
Ti Skills
pe ) [Claseptic and Sterilization
Searchable: Making your resume searchable allows recuiters to find your resume during their recruitment Technigues
searches. DEIIJGQ&I Management
Acceptable files: Uploaded resumes must be less than 3MB and in one of the following document formats: doc, Dlcase Management
docx, b, or HTML. Ehouns_ellrlu
Mare Skills
Select ... To ...
View Open your resume in a new window
View/Edit Update your uploaded resume through the My Resume page
Edit Update your resume using the resume builder; this takes you to the Getting Started
stage
Copy Make a copy of your resume, which will display as a copy of <resume name>
Delete Remove your resume from the VA for Vets resume database
Renew Update creation date of your resume to the current date
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Spell Checker

Correct spelling makes a difference on a resume; therefore, fields that require a lot of text entry include

SPELL CHECK

a spell checker. You’ll know this feature is available for a field when you see . Simply select

SPELLEHECKE 46 activate the spell checker. The spell checker opens in a new window with:
e The first misspelled word highlighted with a red underline in the text.

e The first suggested word correction in the Change To: field.

e Alist of suggestions to replace the misspelled word.

- Spell Checker - Microsoft Internet Explorer provided by Serco Inc. |'-_||'E|E|
£ | https ¥a,00V g

ViTAUETS
YOUR GATEWAY TO WA CAREERS
Prowided instructions to patient wth and Change To:

s to patients on growth an Ignore
development, prescribed therapeutic regimens, eat |
emational problems, and health maintenance Suggestions:
Examined patients to obtain medical history _ Ignore All
as well as performed physical examinations teases 1
Performed diagnostic teasts. such as toasts Change
electrocardiogram, x-ray, and laboratory tests teat's
Assisted physicians during surgery and yeasts
complicated medical procedures feasts 1 e ll
Obtained, compiled and recorded patient heasts
medical data, like reports of physical tease's DONE
examination and health history of the patient teasers
Reviewed as well as interpreted lab and other teasels
diagnostic test data toast's

east's
tea-sets v
& &P mternet 45 v H100% -

Use the following buttons to check your spelling:

e Ignore—Ignore this word and continue to the next misspelled word.
e Ignore All—Ignore this word throughout the text.
e Change—Use the highlighted suggested word in the Suggestions field.

e Change All—Use the highlighted suggested word in the Suggestions field to change all instances
of the misspelled word.

e Done—Stops spell checking the text and closes the window.
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My Saved Jobs

My Saved Jobs on the My Dashboard page allows you view the job(s) you saved from a job search you
completed. If you have never accessed the job search feature, then a link would appear that takes you
to the Job Search page.

contactUs | Fads [
Your Hame AL W igerenl | Logel
A Gerace of e Deparimen! of Viebsrans ARNry

WIDETS
-

YOUR GATEWAY TO VA CAREERS

™ About VA for Vets | What's New Jon'VA  Rentegration | Stay WA Career Center =

MY DASHEOARD

My Self Assessments <

Work Experience

My Military Skills
Translator

AsEessment Complated on
VVZRI0N View Wabching Jobs

My Saved Jobs [ f:'_
Wit 5 resl hawe Sy 8 aved jobs al
this Brme. Clck hane b3 Jceds he

My Resume P

You do nol hae any Saeed redemes at
g ime. Click P 1o Jccess he

Rasime Buslger il

Career Coaching

Job Scn el

L0 5z Physician's Assistant

Skill sk Azeptic and Stenlicaton
Techrigues, Budg Management
Case Mansgement, Counseling
Customer Suopot Serace,
Dooument Presaralion..

Seres o

Fleass nols T WA for ety Canaer
Cander includes the opbon b0 apply

My Saved Searches

¥oua o neok have any saved
searches af this Bme. Chick here
10 A0CesS the Saved Seadch ol

For canar coaching
assistance. please
call 1845 VALVETS

Form B2 have 3 coach
assigned o you

USAJOBS
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Saving a Job Search

1. From My Dashboard, select Career Center. This takes you to the Career Center page.

ContactUs | FAQs
Vﬁ'“'s Career Center | . me  somomen o

YOUR GATEWAY TO VA CAREERS A Senvice of the Depantment of Veterans Affairs

) ‘ About VA for Vets  What's New | Jon VA Reintegration | Stay VA | Career Center I Search VA for Vets... Q

MY DASHEOARD

My Self Assessments ¥ My Military Skills <% My Saved Jobs g‘l My Resume
Translator y

| You have not completed the Military You do not have any saved jobs at Training Specialisl 2
Notsiaeg VOTk Experience Skills Teanslator at this time. Click this time. Click here 1o access the _
hefe 1o bagin translating your skills. Job Search tool. Training Specialist

- Basic Skills
Mot started
View All Resumes

Create Resume =

Upload A Resume g

i Work Interest
Mot staried

My Saved Searches

Mot ataney  TEED Skills Flease note the VA for Vets Career
o Center includes the aplion to apply You do not have any saved
| Perceptual Speed online through USAJOBS. As USAJOBS searches at this ime. Click here
Mot staned  @and Accuracy 3.0 is upgrading to improve user to access the Saved Search tool.
axperience, weve developed guidance
o assist with the USAJIOBS application
Ll
Notstaeq LAMAUAgE Skills process (Leam More). Career Coaching

L Mechanical

Hot siaciod Reasoning U S AIOBS For career coaching

areer Maiching Report  » ?jlsl»i‘iﬂfte.ﬂease

Check Application Status » {1-855-824-8387) or
complete the
Requesta Coach
Form o have a coach
assigned to you.
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2.

VRPAETS

Career Center

Plaase note the VA for Vets Career Center includes the
online through USAIDBS. As USAJIOBS 3.0 is upgradings
experience, weve developed guidance to assistwith thefl
application process. (Leamn Mare)

Job Search

| N

CAREER CENTER

Position Yourself for Success

Get Started | Mikary Skis Translat

Considering civilian employment with the federal government afler your military
senice? Unsure how your military experience translates to civilian jobs? Trying to
commiunicate your unique skills 1o a potential employer?

Look no further. An integrated job search and career bullding platiorm, the VA for
ets Career Center takes the guesswork out of entering the chvlian workforce

> Research open VA positions
Evaluate your personal strengths
Identity chilian competencies
And match all results to your ideal career

- oW

Reqister to build resumes, save job searches, receive new

Get Started  »
Jjob maich alerts and more

Find a VA Job: Translate Your Military Experience:

Transiate your miltary skills, expenence and
training to learn ahout the civilian career options
role? that best use your capabilities.

Enler
g that's Transiate My Skills  »

J Identify your professional strengths through a
variety of self-assessments. Your resulis will show
which occupations are a best match for you, based
on your interests and general apfitude.

Start Assessments  »

N Looking for a VA job for the first 2 2

Getting the Most Out of the Career Center

View full VA for Viets Navigation »

ContactUs ; Faas [}

Sign In or Register Now

View all Videos *
No Resume? No Problem:

Don't have a resume? This tool will
L‘ halp you build one.

Already have a resume? Upload a

Word doc. If you have a resume

saved in MyCareer @VA you can

access it here, too.

Access Resume Tool  »

From the Career Center, select Job Search or Search Jobs. This takes you to the Job Search
Results page. If you have taken the assessments and translated your military skills, the Job
Search Results page will have a list of jobs that are potential matches based on your skills and

interest.

You may refine your job search or select a job to view more information about that job. See

Refining Your Job Search for more information.
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VESAETS

Wiew full VA for Viels Navigation v

Job Search

application process. ( Lean More )

Job Search Results

Refine Your Search
What

Flease note the VA for Vets Career Center incdudes the aption to apply
anling through USAJOBS. As USAJOBS 3.01is upgrading to improve user
experience, we've developed guidance to assistwith the USAIOBS

Job Tile or Keyword

Current Search

(only Jobs Open To ALL U.S. Citizens
OALL 10bs @
You Added ... @

Clagr all And Start New Search 1

Refine Your Results
kSalary
FGrade
b Dccupations
® » Agencies

w Veterans Affairs, Department Of
Sub-Agencies
Select Multiple Sub-Agencies +/

Search Tips

|\!lr|2ﬂmilas ~ E

Detailed View

Ssarch Results 1-50 of 2275

Closing Job Summary

11/23/2011 RN-Medical Surgical

® Expand

1172372011 Exescutive Assistant

® Expand

1172372011 Asst Chief Pharmacist

® Expand

11/23/2011 Staff Physician (Physiatrist)

® Expand

3. Locate ajob you would like to apply for.

Page: [1]2345 6-10»> HNaxt>>

Agency
Veterans Affairs,
Veterans Health
Administration

Office of Acquisition,
Logistics, and
Construction

Veterans Affairs,
Verarans Health
Administration

Veterans Affairs,
Veterans Health
Administration

. Selecting Expand displays a high-level overview of the job.
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contactUs| Fags I3
‘Welcome Your Name  Logout

RSS Feed of this search I

Page 1 of 20

Location

TX-Dallas, TX United
States

Salary
£46,990.00+

Save job | More jobs like this

MD-Fraderick County,
MD United States

£105,211.004

Save job | More jobs like this

IL-North Chicago, IL
United States

£114,675.004

Save job | More jobs like this

IN-Indianapalis, IN
United States

£57,587.00+

Save job | More jobs like this
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4. Select the job title. This takes you to the Job Detail page. The Job Detail page provides you more
information about the qualifications and benefits of the job.

From this page, you may print, save or share the job announcement, or apply for the job
through USAJOBS. See Appendix A for more information about applying online through
USAJOBS.

VESUETS PST—
-

Please note the VA for Vels Career Center includes the option to apply Contact Us | FAGS n
J 0 b Searc h onling through USAIDES. As USAJOBS 2.0 is upgrading to improve user
experience, weve developed guidance 1o 3555t with the USAJOBS Welcome Your Name Logout

application process. | Learn More )

Mitary Skils Translator | Assessments | Resume Bulder | Job Search

Job Search > Job Detail J Accoss My Dashboard

Overview Duties Qualffications & Evaluations Benefits & Other Info How to Apply

Registered Nurse [Go 10 section of this Jab: %

&4 save Job

Veterans Health Administration

Department: PAT_Department of Veteran Affairs
Agency: Veterans Affairs, Veterans Health Administration Share Job
Job Announcement Number: JM-009-12-556263-J8
Agency Information:
Open Period: Tuesday, November 08, 2011 to Wednesday, November 23, 2011 Veterans Affairs, Velerans Health
Series & Grade: WH-0610-00/00 Administration
Position Information: Full TimeExcepted Senice Permanent PLEASE DO NOT MAIL/EMAIL
Duty Locations: 02 vacancies - Hampton, VA United States APPLICATIONS
VWho May Be Considerad: United States Cilizens Hampton, VA 23667
Questions about this job:
Job Eummaﬂ: ! Thomas D. Masters
Vacancy identification Number (VIN): 556263 Phone: (757)722-0961x3252
Email: THOMAS MASTERS@VA GOV
Job Announcement Number:
JH-009-12-556263-JB
. ‘Control Humbser:
The Step Down Unit (SDU), is a T-bed surgical and medical specialty unit, which provides nursing care to VA302741500

patients reguiring acute medical intervention to prevent arrest. Common diagnoses includes respiratory
complications, acute alcohol andfor drug withdrawal, cardiac complications, abuse, pressure ulcers, diabetic
ketoacidosis, hypertensive crisis, cardiovascular accidents, psychiatric disorders, urinary tract complications,
post operative recovery conditions, and others. Tour of duty is a rotating schedule including weekends and
holidays. This announcement is open to all qualified U. S. Citizens. More than two applicants may be hired
for this position. First consideration will be given to permanent VAMC Hampton employees.

5. Select Save Job. This saves the job announcement and takes you to the My Saved Jobs page.

o The job title will appear in the My Saved Jobs section of the My Dashboard
page.

o Select Job Search to go back to the Job Search Results page.
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VESUETS e

Job Search

Please note the VA for Viets Career Center includes Contact Us | Facs )

eonling through USAJOBS. As USAJOBS 3.0is upgr,
JO b Search experience, we've developed guidance 1o assist Walcoma eSS Logout

application process. ( Learn More )

" Get Started | Mikany
[ —

My Saved Jobs

Your saved jobs are shown below. To view 3 saved job, click the job title.

You have saved 2 of 25 possible jobs.

Job Titie Agency Du::"'uum

Date
Saved
Veterans Affairs, Veterans Health Delete

Administration 113072011 Share job with a
US-hew Mexico/slbuquerque friend

Physician Assistant
(ENT)

Veterans Affairs, Veterans Health Job
111222011  Registered Nurse Administration Expired Delete
UE-VirginiaMeorfelkHampton Reads 112372011

Return to Job Search Results

Begin your job search
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Job Search Results Page

The Job Search Results page lists jobs that are the best matches for your skills and interests. You may
refine you job search or job results. In addition, you may save the search criteria you used so that you
can run the search criteria again.

Refining Your Search

You may refine your job search by:

e Job title and/or keyword
e Job location within a specified mile radius
e Both job title and/or keyword and job location

VHETS

Job Search

Wiew Tull VA for Vials Navigation »

Flease note the VA for Vets Career Center incudes the option to apply
online through USAIOBS. As USAJOBS 3.0 is upgrading to improve user
expaniance, wa've developed guidance to assistwith the USAIOBS
application process. ( Lean More )

Contact Us | FAQs n

Welcome Your Name  Logout

™ | Get Started

Job Search Results

Refine Your Search
What

Job Title or Keyword

Save This Search »

Current Search

Miltary Skils Translator | Assessments

Whera:

Mgy City / ZIPende

Resume Buider

witin[ 20 miles |~ E

Search Tips

Brief View

Detailed View

(A Access My Dashboard

EJ RSS Feed of this search G

Search Results 1-50 of 2275 Page: [1]2 3245 &-10>> Hext>> Page 1 of 20
®only Jobs Open To ALL U.S. Citizens
Closin Job Summa &n Location Sala
OALL Jobs @ = - Agancy - o
11/23/2011 RM-Medical Surgical ‘Veterans Affairs, TX-Dallas, TX United £46,550.00+
You Added ... o Veterans Health Srates

Administration

Clear all And Start New Search B 2 Expand Save job | Mare jobs like this

1172372011 Exescutive Assistant Office of Acquisition,

MD-Fraderick County,
Logistics, and

MD United States

£105,211.004+
Refine Your Results

Construction
¥ Salary ¥ Expand Save job | More jobs like this
b Grade
» _ 1172372011 Asst Chief Pharmacist Veterans Affairs, IL-North Chicago, IL £114,576.004+
Occupations Veterans Haalth United States
#® FAgencies Administration
» Veterans Affairs, Department OF D Exnand Sus in| More inhe liks thic

Refining by job title and/or keyword
1. Inthe What field, enter the job title and/or keyword in which you are interested.

2. Select E! This refreshes the job search results tailored to the job title and/or keyword you
entered.
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Refining by job location

1. Inthe Where field, enter city or zip code.
2. Inthe within field, select a mile radius from the drop-down list.

3. Select E This refreshes the job search results tailored to the job location you entered.

Refining by job title and/or keyword and job location

1. Inthe What field, enter the job title and/or keyword in which you are interested.

2. Inthe Where field, enter city or zip code.
3. Inthe within field, select a mile radius from the drop-down list.
4

Select E This refreshes the job search results tailored to the job title and/or keyword and the

job location you entered.

Refining Your Job Results

After you have conducted a job search, you may refine your job search results by:

e Salary

e Grade

e QOccupations

e Agencies

e Job opening to all U.S. citizens or everyone

ViHUETS

Job Search

Please note the VA for Vets Career Center includes the aption to apply
anling thraugh USAJOBS. As USAJOBS 3.0 is upgrading to improve user
experience, we've devalopad guidance 1o assist with the USAJOBS
application process. [ Leamn More .)

M | Get Started

Miitary Skils Translator

Assessments | Resume Buider | Job Se

Job Search Results

Refine Your Search

What: Where:

Arry City /| ZIP code

witin| 20 miles |~ E

Job Title or eyweord
! Search Tips

BT

Briaf Wiew Detailed View
Current Search serend TO refine your search by jobs =
®anly lobs Open To ALL U.5. Citizans e
e = OPento all U.S. Citizens or
OALL Jobs @ i lect th
You Added ... © /=34 everyone, selec e
corresponding radio button.
Clear all And Start New Search £
11/23/4 ion,
Logistics, and

Refine Your Results Construction
k Salary +) Expand
F Grade

- 11/23/2011 Asst Chief Pharmacist
F Occupations

® P Agencies

» Veterans Affairs, Department Of

‘eterans Affairs,
Weterans Health
Administration

‘iaw full VA for Vials Nawvigation

Contact Us | FAQs n

Welcome  Your Hame  Logout

(A Access My Dashboard

B RSS Feed ofthis search

Page 1 of 20
Location Salary
TX-Dallas, TX United §46,990.00+
States

MD-Frederick County, %£105,211.004

MD United States

IL-North Chicaga, IL
United States

£114,676.004
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To refine your job results by salary, grade, occupation or agency, expand the item and then make a
selection(s). The following are step-by-step instructions on how to expand the item and make the
selection(s).

1. Select the ¥ nextto Salary. This expands the salary.

VIThUETS

Job Search

‘iaw full VA for Vials Navigation

Flease note the VA for Vets Career Center includes the aption to apply
onling thraugh USAJOBS, A5 USAJOBS 3.0 is upgrading to improve user
exparience, we've developed guidance to assist with the USAJIOBS
application process. [ Leam More )

Contact Us | FAQs n

Welcome Your Hame  Logout

% | Get Started

Miitary Skils Transkator | A ents | Resume Builder | Job Se

Job Search Results (A Access My Dashboard

Refine Your Search
What: Where:

witin| 20 miles |~ E

Search Tips

Job Title or eyweord Arry City/ ZIP eode

Current Search

OnLL Jobs ©
You Added ... @

®0nly Jobs Open To ALL U.5. Citizens

Clear All And Start New Search E1

Refine Your Results

= Salary
Select Multiple Salaries £/

A£75000 - £99999
$100000+

Brief View

Search Results 1-50 of 2275

Closing
11/23/2011 RN-Medical Surgical

Job Summary

+) Expand

11/23/2011 Executive Assistant

11/23/2011 Staff Physician (Fhysiatrist)

Detailed View

Page: [1]2345 6&-10%> Next =3

Agency

Veterans Affairs,
Weterans Health
Administration

Office of Acquisition,
Logistics, and
Construction

Veterans Affairs,
‘eterans Health
Administration

eterans Affairs,
‘eterans Health
Administration

B RSS Feed ofthis search @

Page 1 of 20
Location Salary
Tx-Dallas, TX United £46,950.00+
States
Save job | More jobs like this

MO-Frederick County, £105,211.004+
MO United States
Save job | More jobs like this

IL-North Chicago, IL
United States

£114,676.00+

Sawve job | More jobs like this

IN-Indianapalis, IN
United States

£57,587.00+

2. Select one of the salary ranges.

o If you would like to select more
than one salary range, select
Select Multiple Salaries. This
opens the Select Salaries pop-up
box. From the pop-up box, select
the salary ranges and then select
Make Selections. This closes the
pop-up box and displays the
ranges in the Current Search box.

Select: Salaries

= Salaries

0 %1 - $14999

0 $30000 - $49999
O $75000 - $99999

O $15000 - $29999
O $50000 - $74999
O $100000+

Cancel
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3. After you have refined your results, select Save This Search. This saves the refinements you

selected.

]

Get Started | Mitary S
Job Search Results

Refine Your Search
What:

Save This Search »

Current Search

®tinly Jobs Open To ALL U.5. Citizens

You Added ... @

Minimum Salary - $15000  Remove £

Remove [x]

Maximum Salary - $59999

Clear All And Start New Search B

Refine Your Results

- Salary
Select Multiple Salaries +/

s Transktor

Assessments

Ay City [/ ZIP code

Resume Buider

Job Search

| warin[20 miles % E

Search Tips

Brief View
Search Results 1-50 of 2275

Claosing Job Summary

11/23/2011 RN-Medical Surgical

) Expand

11232011 Executive Assistant

11/23/2011 Staff Physician (Fhy:

Detailed View

Paga: [1]2245 6&-10>> Naxt >>

Agency

Veterans Affairs,
Veterans Health
Administration

Office of Acquisition,
Legistics, and
Construction

st Veterans Affairs,
Veterans Haalth
Administration

siatrist) Veterans Affairs,
Veterans Haalth

Administration

[ Access My Dashboard

EJ RS5 Feed of this search @

Page 1 of 20
Location Salary
TX-Dallas, T United $46,990.00+

States

o5 Like this

MD-Frederick County,
MO United States

£105,211.00+

IL-Morth Chicago, IL
United States

£114,676.004

Sawe job | More j

IN-Indianapolis, IN £57,987.00+

United States

Updating Your Search Results Criteria

You may update your criteria by selecting Eemave B or start over by selecting

Clear All And Start New Search EJ

Saving Your Search Results Criteria

1. Select Save This Search. This saves the search results criteria. The next time you access Job

Search, you will see the search results criteria you saved.
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Job Detail Page

When you select a job title from the Job Search Results, that job is displayed on the Job Detail page. The
Job Detail page provides the entire job announcement and allows you to apply for the job through
USAJOBS. See Appendix A for more information about applying online through USAJOBS. In addition,
you may print, save or share the information on the Job Detail page.

You can scroll down to view all the details associated with the job or go directly to a specific topic by
selecting a tab or selecting a topic from the drop-down list.

wﬁ'ﬂ's Vi VAo Ut Novigaten ¥
-

Flease note the VA for Vels Career Center includes the option to apply Contact Us | FAGS
J 0 b Searc h onling through USAJIDES. As USAJOBS 2.0 is upgrading to improve user
experience, we've developed guidance o assist with the USAI0BS Welcome Your Name Logout

application procass. ( Leam More )

™ Get Started | Mitary Skils Translator | Assessments | Resume Buider | Job Search

Job Search > Job Detail [ Accoss My Dashboard

Overview Duties Qualifications & Evaluations Benefits & Other Info How to Apply

Go to section of this Job:
Go to section of this Job:
Ovenaew

il " Duties
Veterans Health Administration Qualifications and Evaluations

- Banefits and Other Info
How to Apply

Department: PAT_Department of Veteran Affairs
Agency: Velerans Affairs, Veterans Heaith Administration
Job Announcement Number: JM-009-12-556263-J8

Agency Information:
Open Period: Tuesday, Movember 08, 2011 to Wednesday, Movember 23, 2011 Veterans Affairs, Veterans Health
Series & Grade: WH-0610-00000 Administration
Position Information: Full TimeExcepted Senice Permanent PLEASE DO NOT MAIL/EMAIL
Duty Locations: 02 vacancies - Hampton, VA United States APPLICATIONS
Who May Be Considered: United States Citizens Hampton, VA 23667
Questions about this jobx
Job Eummaﬂ: ! Thomas D. Masters
Vacancy identification Number (VIN): 556263 Phone: (757)722-0961x3252
Email: THOMAS MASTERS@VA GOV
Job Announcement Number:
JW-009-12-556263-J8
f ‘Control Numbser:
The Step Down Unit (SOU), is a 7-bed surgical and medical specialty unit, which provides nursing care to VA302741500

patients reguining acute medical intervention to prevent arrest. Common diagnoses includes respiratory
complications, acute alcohel andfor drug withdrawal, cardiac complications, abuse, pressure ulcers, diabetic
ketoacidosis, hypertensive cnisis, cardiovascular accidents, psychiatric disorders, unnary tract complications,
post operative recovery conditions, and others. Tour of duty is a rotating schedule including weekends and
holidays. This announcement is open to all qualified U. $. Citizens. More than two applicants may be hired
for this position. First consideration will be given to permanent VAMC Hampton employees.
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Sharing a Job Announcement

1. From the Job Detail page, select Share Job. Two pop-up boxes open. One pop-up box has
various ways to share the job with others. The other pop-up box displays a message alerting you
that you are leaving the VA for Vets website.

o Closing the pop-up box with the message alerting you that you are leaving the
VA for Vets website will close the other pop-up box and take you to the Job
Detail page.

Job Search > Job Detail

(4 Accoss My Dashboard

Overview Duties Qualifications & Evaluations Benefits & Other Info Haow to Apply

Registered Nurse [Go 10 section of this Jab: %
Veterans Health Administration i Print Previsw
Department: PAT_Depanment of Veleran Affairs M,
Agency: Velarans Affairs, Veterans Health Adminisiration
Job Announcement Number: JM-009-12-556263-J8
Bookmark & Share X
Open Period: Tuesday, November 08, 2011 to Wednesday, November 23, 2011
Series & Grade: WH-0610-00000 Email 2 Twitter
Position Information: Full TimeExcepted Service Permanent Facebook Delicious
Duty Locations: 02 vacancies - Hampton, VA United States ﬂ ..
Who May Be Considerad: United States Citizens [f Linkedin B Wyspace
| Favomtes & Digg
Job Summary: 28 Google &8 Messenger
Vacancy identification Number (VIN): 556263 B stumbleUpan More... (334)
0 AddThis  Sattings Privacy [
Job Announcement Number:
JH-009-12-556263-JB
The Step Down Unit (SDU), is a T-bed surgical and medical specialty unit, which provides nursing care to VA302741500

patients reguiring acute medical intervention to prevent arrest. Common diagnoses includes respiratory
complications, acute alcohol andfor drug withdrawal, cardiac complications, abuse, pressure ulcers, diabetic
ketoacidosis, hypertensive crisis, cardiovascular accidents, psychiatric disorders, uninary tract complications,
post operative recovery conditions, and others. Tour of duty is a rotating schedule including weekends and
holidays. This announcement is open to all qualified U. S. Citizens. More than two applicants may be hired
for this position. First consideration will be given to permanent VAMC Hampton employees.

2. Select the communication preference you would like to use.
3. Follow the prompts.

4. When you have completed sharing the job, close the pop-up box by selecting .

Printing a Job Announcement

1. From the Job Detail page, select Print Preview. A new web browser window opens with the job
announcement displayed.
2. Print the job announcement using the print feature on your web browser.
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Saving a Job Announcement

1. Select Save Job. This saves the job announcement and takes you to the My Saved Jobs page.

o The job title will appear in the My Saved Jobs section of the My Dashboard
page.

Returning to the Job Search Results Page

1. Select Job Search. This returns you to the Job Search Results page.

My Saved Jobs Page

The My Saved Jobs page lists the job announcements you saved. From this page, you may view, delete
or share the job announcement.

wﬁjns reT——

Please note the VA for Vets Career Center includes the option to apply ContactUs | Facs 3
J 0 b S earc h online through USAJOBS. As USAJOBS 3.0 is upgrading to improve user
experience, we've developed guidance to assistwith the USAJOBS Welcome Logout

application process, ( Learn More )

" Get Started | Mitary Skils Translator | Assessments | Resume Builder | Job Search

 Access My Dashboard
My Saved Jobs

Your saved jobs are shown below. To view a saved job, click the job title.

You have saved 2 of 25 possible jobs.

Date Closing

Saved Job Title Agency Date Action
- Veterans Affairs, Veterans Health Delete
1173002011 :?JTE;C""" Assistant  inistration 11/30/2011  Share job with a
US-hew Mexico/Albuquerque friend
Veterans Affairs, Veterans Health Job
1112372011  Registered Nurse Administration Expired Delete
US-VirginiaMorfolkHampton Roads 1112372011

Retumn to Job Search Results

Begin your job search

Returning to the Job Search Results Page

1. Select Return to Job Search Results or Begin your job search. This takes you to the Job Search
Results page.

Viewing a Job Announcement

1. Select the job title of the job announcement you would like to view. This takes you to the Job
Detail page for that job announcement.
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Deleting a Job Announcement

1. Select Delete in the row of the job announcement you would like to remove. This refreshes the
My Saved Jobs page with the job announcement removed.

Sharing a Saved Job Announcement

1. Select Share job with a friend. This takes you to the Job Detail page.
2. Follow the instructions for Sharing a Job Announcement.
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My Saved Searches

My Saved Searches on the My Dashboard page lists the searches you have saved. The saved search
feature automatically searches for jobs based on your search criteria, and then emails you when new
jobs are entered into the database that meet your search criteria. You may have up to ten saved

searches.

Saving a Standard Search

The standard search allows you to refine the job announcements, which means you will receive fewer
job announcements, but the job announcement will more closely match your preferences.

1. From My Dashboard, select Click here to access the Saved Search tool or View All Saved
Searches. This takes you to the Saved Searches page.

"ﬁ'r{s View full VA for Vieds Nawvigation +
-

Please note the WA for Vets Career Center includes the option to apply contact Us | Faos (]
J D b S e a rC h onling through USAJOBS. As USAJOBS 3.0 is upgrading to improve user
experience, we've developed guidance to assistwith the USAJOBS Welcome  Your Name  Logout

application process, ( Leamn Marea )

Y | GetStarted | Mitary Skils Translator | Assessments | Resume Buider

| Access My Dashboard

Saved Searches

Saved Searches help you look for jobs in your area of interest The saved search will automatically search
for jobs based on your search criteria, and then email you when there are new jobs entered into the
database that meet your spedifications, You may employ up o ten Saved Searches

You currently do not have any saved search.

You have saved 0 of 10 possible saved searches,

* = Precision Search

Create a new saved search
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2. Select Create a new saved search. This takes you to the Create New Saved Search page.

o Make sure Standard Search is highlighted. If it is not, select Standard Search.

“ﬁETs View full VA for Vets Navigation »
Rl

Please note the VA for Vets Career Center includes the option to apply Contact Us | FAGS n
J 0 b Searc h anline through USAJOBS. As USAJOBS 3.0 is upgrading 10 improve user
experience, we've developed guidance to assist with the USAI0BS Welcome  Your Mame  Logout
application process. ( Leam More )

™ | Get Started | Mikary Skils Translator | Assessments | Resume Buider | Job Search

(4 Access My Dashboard

Standard Search ¢ Searh

rehes 1o find jobs matching your specific criteria. Theyll search around the
you esults
Leam mare

Standard Search |Frecision Search

Note: Figlds with an # are required fields,

Job Locations @

For mulliple selections, or to de-selact items, hold down Ctrl (Command for Macs) while clicking selections.
----- — Select all

us

AK

Al-Aleutian Islands
AK-Anchaorage

| %

Job Categories @

For multiple selections, or to de-select items, hold down Cirl (Command for Macs) while dicking selections.

= Slect all ———

Accounting Budget and Finance
Biological Sciences

Business, Industry, and Procurement
Copyright, Patent, and Trademark

3

3. Complete each field.
Note: Fields marked with an asterisk ( #) must be completed.

You may select 0 for information about the fields you need to complete.
The information will appear in a new window.

4. Select Save Agent. This takes you to the Saved Searches page with the search name listed on the
page.

Selecting Cancel clears the information you have entered and takes you to the
Saved Searches page.
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'ﬁim View lull VA for Vieds Navigation »

Please note the VA for Vets Career Center includes the option 1o apply contact Us| Faos [
J O b Se a rc h online through USAJOBS, As USAJOBS 3.0is upgrading fo improve user
experience, we've developed guidance to assist with the USAJOBS Welcome  Your Name  Logout

application process. ( Leamn More )

a1 Get Started | Mitary Skils Translator | Assessments | Resume Bulder | Job Search

[ Access My Dashboard
Saved Searches

Saved Searches help you laok for jobs inyour area of inlerest The saved search will automatically search
fof jobs based on your search criteria, and then email you when there are new jobs enterad into the
database that meet your specfications. You may employ up o ten Saved Searches

You have saved 1 of 10 possible saved searches.
* = Frecision Search
Search Name Date Saved Action

Physician Assistant * 11130/2014 View | Edit| Delete

Create a new saved search

Tips
Edit: Make changes to your agent any time.
Delete: Permanently removes your saved search,

Saving a Precision Search

The precision search allows you to receive more job announcements because you define fewer criteria.

1. From My Dashboard, select Click here to access the Saved Search tool or View All Saved
Searches. This takes you to the Saved Searches page.
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“m!m View full VA for Viets Navigation

Please note the VA for Vets Career Center includes the option 1o apply contact Us | Faas B3
JO b S earc h anling through USAJOBS. As USAJOBS 3.0 is upgrading to improve user
experience, we've developed guidance to assistwith the USAJOBS Welcome  Your Name  Logout

application process, (Leamn Mare )

Miitary Skils Transkator | Assessments | Resume Buider | Job S

[} Access My Dashboard
Saved Searches

Saved Searches help you look for jobs in your area of interest The saved search will automatically search
for jobs based on your search criteria, and then email you when there are new jobs entered into the
database that meet your spedifications, You may employ up o ten Saved Searches

You currently do not have any saved search.

Create a new saved search

* = Precision Search

| ate a new saved search |

2. Select Create a new saved search. This takes you to the Create New Saved Search page.

o Make sure Precision Search is highlighted. If it is not, select Precision Search.
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vﬁ'“'s View full VA for Viats Mavigation w
-

Please note the VA for Vets Career Center includes the option to apply Contact Us | FAQS n
J 0 b Searc h online through USAJDBS. As USAJOBS 3.0 is upgrading o improve user
experience, wa've developed guidance to assist with the USAIOBS Welcome  Your Name  Logout

application process. { Leam More .}

I ™ | Get Started | Mikary Skils Translator | Assessments | Resume Buider | Job Search

() Accoss My Dashboard

Create I precision Search
Create up to matching your spedific criteria. Theyll search around the
dock and emAIFOINRE TESINEST

Learn mare

Standard Search | Precision Search

Mote: Fields with an # are required fields

How often do you want to receive search results?
Ooaily Oweery Osi-weakly Cuontny Otione

Title Search

Usa keywords thal are in the title of job of inlerest

Search Keywords

Use keywords lo describe your specific skills or areas of interest

Search Locations

City, State, Zip. efc.
Select Radius v

Saved Search Titles

Posting Date Save Agent
All jobs ™

3. Complete each field.
Note: Fields marked with an asterisk ( #) must be completed.

You may select 0 for information about the fields you need to complete.
The information will appear in a new window.

4. Select Save Agent. This takes you to the Saved Searches page with the search name listed on the
page. When you access My Dashboard, the saved search will be listed in the My Saved Searches
area.

o Selecting Cancel clears the information you have entered and takes you to the
Saved Searches page.
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Saved Searches Page

The Saved Searches page lists the searches you have saved. You may view, edit or delete your saved
searches.

VPAETS

Viaw full VA for Viels Mavigation

Please note the VA for Vels Career Center indudes the option to apply ContactUs| Facs 3
J 0 b S earc h online through USAJIOBS. As USAJOBS 3.0 is upgrading to improve user
experience, we've developed guidance to assist with the USAJOBS Welcome  Your Name  Logout
application process. { Learn Maore )

% | GetStarted | Mikary Skils Translator

Resume Buider | Job Search

[} Mccoss My Dashboard
Saved Searches

Saved Searches help you look for jobs in your area of interest. The saved search will autematically search
for jobs based on your search criteria, and then email you whean there are new jobs entered into the
database thal meet your specfications. You may employ up to ten Saved Searches.

Yiou have saved 1 of 10 possible s . .
View | Edit | Delete
* = Pracision Search

Search Hame

Date Saved Action

Physician Assistant 1173012011 View | Edit | Delete

Create a new saved search

Tips
Edit: Make changes 10 your agent any time.

Delete: Permanently removes your saved search.

Select ... To ...

View Display job search results based on the saved searches

Edit Update that saved search; this takes you to the Edit Saved Search page
Delete

Remove that saved search; you will no longer receive emails associated with that
saved search
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Editing a Saved Search

1. From the Saved Searches page, select Edit for the saved search you want to update. This takes
you to the Edit Saved Search page.

vﬁ'i“ View full Wit for Vols Nawvigation v
-

Please note the VA for Vets Career Center includes the option to apply contact Us | Faos )
J D b S e a rc h online through USAJOBS. As USAJOBS 3.0 is upgrading to improve user
experience, we've developed guidance to assist with the USAJOBS Welcome  Your Name  Logout

application process. (Leamn More )

™ Get Started | Mitary Skils Translator | Assessments | Resume Buider | Job Search

) Access My Dashboard

Edit Saved Search #= Required Information
Learn mare

Note: Flelds with an # ara required flelds.

How often do you want to receive search results?
Opaily@weely Opi-weekly OMonthily Oione
Title Search

Use keywords that are in the title of job of interest
Physician Assistant

Search Keywords

Use keywards to describe your specific skills or areas of interast
Physician Assistant

Search Locations

City, State, Zip, etc. _ )
Virginia Radius: 50 miles +

Saved Search Titles

Physician Assistant

2. Complete each field.
Note: Fields marked with an asterisk ( #) must be completed.

You may select 0 for information about the fields you need to complete.
The information will appear in a new window.

3. Select Save Agent. This takes you to Saved Searches page with the search name listed on the
page. When you access My Dashboard, the saved search will be listed in the My Saved Searches
area.

Selecting Cancel clears the information you have entered and takes you to the
Saved Searches page.
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Tips for Job Seekers with Military Experience

Define Federal Job Opportunities

You can’t effectively market yourselves for a Federal job if you don't have a clearly defined goal. Because
you may have a diverse background, you may make the mistake of creating a resume that is too general
to be effective. Before writing a resume, you should do some soul-searching and research occupations in
order to pinpoint a specific career path. If you are having trouble with this step, contact a career coach
at 1-855-VA4Vets (1-855-824-8387).

Create a Resume that Speaks to Employers’ Needs

Consider a resume's purpose: To answer the employer's question, "What can this person do for me?" A
great way to start thinking about employers' needs is to research target jobs. What types of skills and
experiences are employers seeking? What aspects of your background are most relevant? Any
information that does not relate to your goal should be eliminated or deemphasized, and this includes
any unrelated military awards, training and distinctions. For example, that medal you won for rifle
marksmanship doesn't belong on a civilian resume. This is often the hardest step for former military
personnel, which is why it's so common to see military resumes span five pages or longer. You need to
make the decision about which information to include. Ask yourself: "Will a potential employer care
about this experience?" Only include information that will help you get an interview.

Assume the Hiring Manager Knows Nothing about the Military

Demilitarize job titles, duties, accomplishments, training and awards to appeal to civilian hiring
managers. Employers with no exposure to the military do not understand military terminology and
acronymes, so translate these into "civilian terms." Use job postings as a tool to substitute civilian
keywords for military terms. Consider showing your resume to several nonmilitary friends and ask them
to point out terms they don't understand.

Showcase Track Record of Accomplishments

Military careers offer excellent opportunities for training, practical experience and advancement. You
should tout your accomplishments so the average civilian understands the importance of achievements
and the measurable outcomes. The following is an example of a demilitarized accomplishment
statement:

“l increased employee retention rate by 16 percent through training, team building and recognition
programs. My IT organization earned a reputation for being one of the most progressive and innovative
in the Army's communications and IT community.”

The following is an example of incorporating a military award so employers understand its value:
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“l received an Army Achievement Medal for completing 400+ medical evaluations and developing a
patient database using Microsoft Access. The database improved reporting functions and tracked
patient demographics, records, medications, appointments and status.”

Show Off Military Background

You may have heard that you need to develop a functional resume format to mask or downplay your
military experience, but the opposite is true. A Veteran’s military experience is an asset and should be
marketed as such. Many employers realize the value of bringing Veterans on board. Attributes honed in
the military include dedication, leadership, teamwork, positive work ethic and cross-functional skills.
You should make sure your resume clearly communicates the value that you bring to the table.

Leave Out the Details about Combat

Defending your country and its interests is among the most admirable pursuits, but the sad truth is
actual references to the horrors of combat leave many employers squeamish. For example, if a Veteran
worked in a short-range air defense engagement zone, this experience might not relate to his or her
future goal. You should tone down or remove references to the battlefield. Address those experiences in
terms that are understandable to civilians without the squeamish details. For example: “Successfully led
and directed the training and task-accomplished efforts of a 144-member group of diverse employees in
a high-stress environment.”

Test Drive the Resume

For some Veterans, developing a resume that works in the civilian world is an ongoing process. After you
have polished your resume, you should start a distribution and keep track of your resume's response
rate. You should solicit feedback and listen carefully to suggestions for improving your resume. You
should continue to tailor your resume to specific position descriptions until it successfully generates job
interviews.

If you need assistance using the VA for Vets career center or submitting a resume for a job, contact a
career coach at 1-855-VA4Vets (1-855-824-8387).
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Appendix A: Apply for Jobs through USAJOBS

VA fills jobs two ways:

e Competitively—Jobs that are filled competitively are advertised through the USAJOBS website.
¢ Non-competitively—Jobs that are not advertised; VA searches the VA for Vets Career Center
resume database to identify qualified Veterans eligible for appointment without competition.

You may apply for a job you find on the VA for Vets Career Center through the USAJOBS website.

Note: On October 11th, USAJOBS launched a new release (version 3.0). Since this release, some people
have experienced technical issues when applying for a job through USAJOBS from the VA for Vets Job
Detail page.

"m!rs Viaw full VA for Vets Navigation »
-

Please note the VA for Vets Career Center includes the option to apply Contsctus| Faas ()
J 0 b Searc h onling through USAJOBS. As USAJOBS 3.0 is upgrading to improve user
experience, weve developed guidance to 3ssist with the USAIOBS Welcome Your Name  Logout

application process. ( Lean Mare )

™ Get Started | Mitary Skils Translator | Assessments | Resume Buider | Job Search

Job Search > Job Detail ! Access My Dashboard

Overview Duties Qualifications & Evaluations ~ Benefits & OtherInfo How to Apply Apply on USAJOBS »

Registered Nurse |Goto saction of this Job: %
Veterans Health Administration = Print Preview
. K saveJdob
Department: PAT_Department of Velaran Affairs
Agency: Veterans Alfairs, Velerans Health Administration Share Job
Job Announcement Number: JM-009-12-556263-J8

Agency Information:

Open Period: Tuesday, Movember 08, 2011 o Wednasday, Movember 23, 2011 Veterans Affairs, Veterans Health
Series & Grade: VH-0610-00000 Administration
Position Information: Full TimeExcepted Senvice Fermanent PLEASE DO NOT MAILEEMAIL
Duty Locations: 02 vacancies - Hampton, VA United States APPLICATIONS
Whao May Be Considered: United States Citizens Hampton, VA 23567
Questions about this job:
Job Summary: Thomas D. Masters

Vacancy ldentification Number (VIN): 556283 Fhone: (757)722-0961x3252
Email: THOMAS MASTERS@VA GOV

1. Select Apply on USAJOBS. This opens a new window to log in to USAJOBS.
Note: VA for Vets window will remain open.

0 If you do not have a USAJOBS account, please refer to the USAJOBS Quick Start Guide
(https://vaforvets.va.gov/veterans/resources/Documents/USAJOBS%20Quick%20Start%
20Guide.pdf) to learn how to create a USAJOBS account.
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2. Upon signing in, you should be prompted to select your resume and related documents to apply

to the position.

@ If you are not directed to the position selected from VA for Vets, you can search
for the position by returning to your VA for Vets window, copy the
announcement number and paste it into the What field on your My Account
page in USAJOBS.

3. Select Apply Now. This submits your resume to the federal agency to which you are applying for
ajob.
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