FTOR ACGENGY USE ORLY LN 31T ARTME '™ OF AGRICULTURE :
L 3 2 :
COMM-02-05
PAGE ! REC OFF ) CONTRACT NUMBER ‘x ORDER DATE 1 SF-281 f UNIT CODE ‘ FUND CODE ! ORDER NUMBER : s5uB
i oF 3 3604 | Po7omav-2003 | 22 | 23 1 ™ i 43-3604-3-0042 ; 01
| i i ! ! : i
TYPE PURCHASE FORM 1099 \ TAXPAYER'S IDENT. NO.
PURCHASE ORDER l 23-2532746
TO: CONSIGNEE
MUNROE CREATIVE PARTNERS USDA Forest Service
435 WALNUT STREET, STE 600
SHIP
T0
FFIS VID NUMBER: 11 CAMPUS BLVD
PHILADELPHIA  PA US 19102 = STE 200 15073
Newtown Square PA US
. 215-563-8080 .31
PHONE: EXT: PHONE: 610-557-4254 EXT:
FAX: EXT: FAX:  610-557-4224 EXT:
EMAIL-ADDRESS
LINE| ACT DESCRIPTION BUDGETI|ACC| QUANTITY JUNIT UNIT PRICE AMOUNT
ITEM| CODE OBJECT (LINE ISSUE
VENDOR NOTES
01 PO IS HEREBY MODIFIED TO ADD $7000.00 2540 01 1.000 JB $25,000.0000 $25,000.00
INOT - TO - EXCEED $25,000
KCONTRACTOR IS TO PROVIDE CREATIVE & GRAPHIC DESIGN
SERVICES FOR COMMUNICATIONS GROUP/NER STATION IN
INCCORDANCE WITH ESTIMATED COSTS SUBMITTED UNDER RFQ
}NEAT‘OZAZSS. COSTS ARE TO INCLUDE ALL NECESSARY
MATERIAL, EQUIPMENT, TRANSPORTATION, PERSONNEL AND
JOUT OF POCKET EXPENSES REQUIRED TO PROVIDE
PROFESSIONAL SERVICES.
ESTIMATE - JOB 5B86 - Inital Design Concepts -~ Logo
Submissions/Alternate Tag Lines ($3.525.00)
Estimate ~ Job 5887 - Initial Design Concepts -
[Design Development/Revisions, Production, Copying
(if not required by GPO) - Congressional Briefing
Package {$5455.00)
[Estimate - Job 58B8B - Initial Design Concepts,
Design Development/Revisions, Production, Copying
(if not required by GPO) - R&D Highlilghts Booklet
{$83980.00)
FOB POINT DISCOUNT AND/OR NET PAYMENT TEBMS TYPE
DAYS DAYS DAYS NET COMMODITY/ Sub-Total o $25,000.00
DESTINATION 30 PAYMENT  J O
REQUIRED DELIVERY DATE SHIP VIA ESTIMATED FREIGHT ToTAL: | $25,000.00
30-SEP-2003 Best Method
ACCOUNTING CLASSIFICATION
ACC A B c D c DIST. % AMOUNT
01 FRRE10 00 $25,000.00
ISSUING OFFICE ORDERED BY { NAME AND TITLE)
USDA Forest Service
11 CAMPUS BLVD PATRICIA PIERCE
STE 200 .
Contracting Officer
Newtown Square PA 19073
PHONE: 610-557-4254 EXT:
FAX: 610-557-4224 EXT: PHONE:610-557-4248 EXT:
FAX: EXT: !
PRINTED BY OPSSPPIERCE AUTHORIZED SIGNATURE E/ll / //—ﬁ/"ck——/
PTS VERSION(08/1999) NFC/FILE COPY 27-MAY-2003
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R AGE Y USE ONLY UNITED STATES DEFARI O AGhILL pune
. PURCHASI ER
. COMM-(3-13
PAGE REC OFF CONTRACT NUMBER ORDER DATE . GF-281 UNIT CODE =~ FUND CODE ' ORDER NUMBER Sus
i 0F 3 3604 i7-FEB-2004 L 22 . 23 TN ! 23-3604-3-0117 ! 03
f : B , .
FORM 1095 . TAXPAYER'S IDENT. NO.

—2532746

SHIP
TO
FAX: EXT
EMAIL—ADDRESS . . <o
LINE ACT DESCRIPTION - AN ‘YNIT PRICE
ITEM CODE N OBJECT LINE- ISSUE :
- - - PR rimmr e amis e e e — e et —m e i a— = s 2t - __l _.._J._,._,_._.-_.. ___J. e s e e mmiem o memae= ————— —_ ——————
X ! -
* VENDOR NOTES . g :
| ' P i : ]
01 CONTRACT IS HEREBY MODIFIED TO ADD LINE ITEM 04. ‘2500 o1 ! 1.000 JB : $3,000.0000! $3,000.00
THIS INCREASES CONTRACT BY §1,862.50. o | i | 124,
: ) P ! : H ’
CONTRACT IS HEREBY MODIFIED TO ADD LINE ITEM 03. ' (I i ' i 37
THIS INCREASES PO BY $1,612.50. i : | i '
H | ] '
CONTRACT IS HEREBY MODIFIED TO ADD LINE ITEM 02. i ! : I !
THIS INCREASE PO BY $2.778.00 : l i ! |
) : ! | i
CONTRACTOR IS TO PROVIDE CREATIVE & GRAPHIC DESIGN | ] l |
SERVICES FOR COMMUNICATIONS GROUP/NER STATION IN i ! i
ACCORDANCE WITH ATTACHED ESTIMATED COSTS SUBMITTED | | | |
1$/28/02. COSTS ARE TO INCLUDE ALL NECESSARY ; l | |
MATERIAL, EQUIFMENT, TRANSPORTATION, PERSONNEL AND ' ] i !
'OUT OF POCKET EXPENSES REQUIRED TO PROVIDE | A ‘
PROFESSIONAL SERVICES FOR BROCHURE: B0 YEARS OF ' ' ! !
'E:XCELLE:NCB ] i | ' ]
} 1 [ 5
ESTIMATE - JOB FOR-6131 REVISED #2 - | ' ! !
. ! H i
' JPhase IB ~ Design Development/Revisions ($1750) ! !' : I I
lPhase 11 - Production ($1250) i ; i ; '{
Phase ITII - Printing -~ Provided by Gov't through GPO l 1 i ' :
g ! bl ; . !
H ! H H 1 . s
F@POINT : DISCOUNT AND/OR NET PAYMENT TERMS :TYPE :
R DAYS DAYS DAYS NET 'COMMODITY/ Sub-Total >! $9,253.00
DEanATION 30 'PAYMENT 0 R T N .
o VERY DATE | - IESTIMATED ) FREIGHT
REOlﬁED DELIVEHY DATE ; SHIP VIA TOTAL V $9,253.0C
1 9.8B-2004 | Best Method !
ALOUNTING CLASSIFICATION
A A . B ‘ c I D E DIST. % AMOUNT
o; . I ! FRRE10H 00 §7,390.5
o : | FRRED6G 00 $1,862.5
: i |
: i ' i
i ] I i ! I
; ; : i i
! : i ) i -
f i : |
ISING OFFICE X ORDERED BY { NAME AND TITLE)
m Forest Service .
4 AMPUS BLVD . PATRICIA PIERCE
se200 l Contracting Officer
pwown Sguare PA 19073 H
MNE: 610-557-4248 EXT: i e e e e et i s
Bl 610-557-4224  gXT- ! PHONE:610-557-4248  EXT:
" FAX: EXT:
e e T SIGNATURE Sty S
mﬂED BY OPSS PPIERCE . AUTHORIZED SIGNATURE - /
NFC/FILE COPY 19-FEB-2004

ASYERSION(08/1993)

bon o 00 A LA K udeeT




UNITED STATES DEPARTMFNT OF AGRICUL TURE
PURCHASE A
PAGE | REC OFF " CONTRACT NUMBER ! ORDER DATE [ SF-281 | UNIT CODE | FUND CODE | ORDER NUMBER l SUB
OF 3 ‘ 3604 | | 27-MAY-2003 | 2% | 23 | ™ ‘i 43-3604-3-0042 : 01
i ! | | i i
TYPE PURCHASE | FORM 1099 TAXPAYER'S IDENT. NO.
PURCHASE ORDER 1 23-2532746
TO: CONSIGNEE
MUNROE CREATIVE PARTNERS USDA Forest Service
435 WALNUT STREET, STE 600
SHIP
TO
FFIS VID NUMBER: 11 CAMPUS BLVD
PHILADELPHIA  PA US 19102 - STE 200 15073
Newtown Sguare PA (S
. 215-563-8080 .31
PHONE: EXT: PHONE: 610-557-4254 EXT:
FAX: EXT: FAX:  610-557-4224 EXT:
EMAIL-ADDRESS
LINE| ACT DESCRIPTION BUDGET|ACC| QUANTITY [UNIT UNIT PRICE AMOUNT
ITEM| CODE OBJECT {LINE ISSUE
SHIPPING INSTRUCTIONS:
Inside Delivery
FOB POINT DISCOUNT AND/OR NET PAYMENT TERMS TYPE
DAYS DAYS DAYS NET COMMODITY/ Sub-Total o $25,000.00
DESTINATION 30 PAYMENT - O
REQUIRED DELIVERY DATE SHIP VIA ESTIMATED FREIGHT TOTAL ' $25,000.00
30-SEP-2003 Best Method
ACCOUNTING CLASSIFICATION
ACC A B c D £ DIST. % AMOUNT
ISSUING OFFICE ORDERED BY ( NAME AND TITLE)
USDA Forest Service
11 CAMPUS BLVD PATRICIA PIERCE
STE 200 .
Contracting Officer
Newtown Square PA 19073
PHONE: 610-557-4254 EXT:
FAX: 610-557-4224 EXT: PHONE-610-557-4248  EXT:
FAX: EXT: . 274
PRINTED BY OPSSPPIERCE auTHORIZED sionaTure (- S
PTS VERSION(08/1999) NFC/FILE COPY 27-MAY-2003



{

OV SR ONLY ‘
1Y
=05
REC OFF CONTRACT NUMBER CRDER DATE SF-281 INIT CODE FUND CODE  ORDER NUMBER SUR
SRS S 3604 1S-JAN-2002 z2 23 ™ 42-3604-3-0042
TYPE PURCHASE FORM 1099 " TAXPAYER'S IDENT. NO.
RCHASE ORDER 23-2532746
CONSIGNEE
MUNROE CREATIVE PARTNERS USDA Forest Service
435 WALNUT STREET, STE 600
SHIP
TO
FFIS VID NUMBER: 11 CAMPUS BLVD
PHILADELPHIA  PA US 19102 | STE 200
215-563-83080 31 Newtown Square PA US 19073
PHONE: EXT: PHONE: 610-557-4254 EXT:
FAX: EXT: FAX:  610-557-4224 EXT:
EMAIL-ADDRESS
LINE ACT DESCRIPTION ‘BUDGET:ACC. QUANTITY UNIT :  UNIT PRICE AMOUNT
ITEM- CODE OBJECT LINEIL ISSUE
! VENDOR NOTES ; ) }
)
l o o
01 2540 01 1.000 JB $18,000.0000 $18,000.00
i : i ;
| ‘ ! :
CONTRACTOR IS TO PROVIDE CREATIVE & GRAPHIC DESIGN .
'SERVICES FOR COMMUNICATIONS GROUP/NER STATION IN : t :
ACCORDANCE WITH ESTIMATED COSTS SUBMITTED UNDER RFQ l ! : .
i NEAT-02-255. COSTS ARE TO INCLUDE ALL NECESSARY ' ' | ! : i
‘ MATERIAL, EQUIPMENT, TRANSPORTATION, PERSONNEL AND i : | . ! s
’5 OUT OF POCKET EXPENSES REQUIRED TO PROVIDE f ‘ ; l
! PROFESSIONAL SERVICES. ; : ’ ; '
' : I b , i
ESTIMATE - JOB 5886 - Inital Design Concepts - Logo ; E | \ .
‘Submissions/Alternate Tag Lines ($3.525.00) \ : ' . i
s ) : i H } !
: ' ! | : !
Estimate — Job 5887 - Initial Design Concepts - [ I :
Design Development/Revisions, Production, Copying : ' !
(if not required by GPO) -~ Congressional Briefing ; : ! i ;
Package ($5455.00) H ], \
Estimate — Job 5888 - Initial Design Concepts, : |
Design Development/Revisions, Production, Copying ; : | ! :
; {(if not reguired by GPO) - R&D Highlilghts Booklet ! ! ' !
| {58980.00) ‘ | I . :
' : ' ' i :
. , i i
: ‘ I ! i
FOB POINT DISCOUNT AND/OR NET PAYMENT TERMS ITYPE
DAYS DAYS DAYS NET  |COMMODITY/ Sub-Total g ; $18,000.00
DESTINATION 30 “PAYMENT p o |
AEQUIRED DELIVERY DATE SHIP VIA ,ESTIMATED FREIGHT TOTAL i $18,000.00
30-SEP-2003 Best Method | .
ACCOUNTING CLASSIFICATION
1
oo A ! . . . 5 e i DIST. % ' AMOUNT
01 : . FRRE10 l 00 : $18,000.00
: ! 3 i a :
‘ : : i '
i
|
: I
ISSUING OF FICE ORDERED BY ( NAME AND TITLE)
USDA Forest Service
11 CAMPUS BLVD PATRICIA PIERCE
STE 200 ~ N - -
* Contracting Officer
Newtown Square PA 18073
NUONE: 610-557-4254 EXT: ) )
610-557-4224 EXT: PHONE:-610-~557-4248  EXT:
FAX: EXT: ﬁ
PRINTED BY OPSSPPIERCE AUTHORIZED SIGNATURE
PTS VERSION(08/1999) NFC/FILE COPY 23— JAN-2003
n s {4 /7 2 00N 7 /“:_f



SR ONTY L CF
;
Jx-0%
\GE REC OFF  CONTRACT NUMBER ORDER DATE SF-281  UNIT CODE  FUND CODE  ORDER NUMBER T ae
oF 3 3604 15-JAN-2003 22 02 ™ 43-3604-1-0042
T TYPE PURCHASE FORM 1099 ' TAXPAYER'S IDENT. NO
IRCHASE ORDER 23-2532746
- CONSIGNEE
MUNROE CREATIVE PARTNERS USDA Forest Service
435 WALNUT STREET, STE 600
SHIP
10 11 CAMPUS BLVD
FFIS VID NUMBER:
PHILADELPHIA  PA US 19102 D STE 200 ,
Newtown Square PA T1Jg 13507
. 215-563-8080 .31
PHONE: EXT: PHONE: 610-557-4254 EXT:
FAX: EXT: FAX:  610-557-4224 EXT:
EMAIL-ADDRESS
LINE ACT - DESCRIPTION BUDGET ACC: QUANTITY EUNIT . UNIT PRICE AMOUNT
ITEM CODE '‘OBJECT ;UNE: ISSUE
. . . i ! . .
SHIPPING INSTRUCTIONS: ! :
Inside Delivery l !
| i
' 1 !
. 1 1
1] . E
! f . P
i P
! ‘ l
) | ;
: 1
¥ ) :
| o :
: Pl ; i
1 l :
' i '
N t
| P
FOB POINT DISCOUNT AND/OR NET PAYMENT TERMS . TYPE
DAYS DAYS DAYS NET COMMODITY/ ; Sub-Total |- $18,000.00
DESTINATION ' 30 ;PAYMENT  Jm 0
! : :
REQUIRED DELIVERY DATE | SHIP VIA | ESTIMATED FREIGHT TOTAL - $18,000.00
30-SEP-2003 i Best Method i :
ACCOUNTING CLASSIFICATION
i H o
ACC ‘ A ; B c o : £ DIST. % AMOUNT
R S - . _ } i : o
ISSUING OFFICE ORDERED BY { NAME AND TITLE)
USDA Forest Service
11 CAMPUS BLVD PATRICIA PIERCE
STE 200 Lo :
Contracting Officer
Newtown Sguare PA 19073
PHONE: 610-557-4254 EXT: S CoT - -
610-557-4224 EXT: PHONE:610-557-4248 EXT:
- FAX: EXT: /)
PRINTED BY OPSS$PPIERCE AUTHORIZED SIGNATURE ¢ AJ A —
PTS VERSION(0B/1399) NFC/FILE CoPY 23-JAN-2003



ShaoN USE ONLY ‘“““‘i UNTED STATLD

REC OFF  CONTRACT NUMBER ORDER DATE CSF-28%  UNIT CODF
R ) S 3604 17-FEB-Z004 P22 . 23 ™ 43 3-0117 a2
TYPE PURCHASE FORM 1099 TAXPAYER'S IDENT. NC
PURCHASE ORDER 23-2532746
TO CONSIGNEE
MUNROE CREATIVE PARTNERS USDA Forest Service
435 WALNUT STREET, STE 600
SHIP
TO
FFIS VID NUMBER: b CA’;PUS BLVD
PHILADELPHIA PA  US 19102 : > © STE 200
215-563- 8080 31 1 ; Newtown Sqguare PA US 19073
PHONE. : EXT: : | PHONE: 610-557-4248 EXT:
FAX: EXT: ' P pax:  610-557-4224 EXT:
EMAIL-ADDRESS : |
LINE  ACT DESCRIPTION 'BUDGET ACC| QUANTITY UNIT UNIT PRICE : AMOUNT
{TEM CODE’ IOBJECT |LINE ISSUE, i
: [ U SRS T R . e e e

Grand Total: §3.000 : |
Technical Contact Person: Lynn Wingert . . o

02 'ADD’L WORK UNDER JOB 5888, CONCEPT, DESIGN AND 12540 {01 1.000 JB - $2,778.0000; $2.778.00
LAYOUT OF R&D HIGHLIGHTS BOOKLET. ! ! ' : t

G ' i

: i

'‘PHASE II PRODUCTION TOTAL COST 52,778.00 !
]

03 ADD’ L WORK UNDER JOB NUMBER FOR-6238, PHASE IA - 2540 01 'I 1.000 3B | $1,612.5000 $1.612.50
ANITIAL DESIGN AS DESCRIBED ON ATTACHED REVISED ! t | . ;
ESTIMATE DATED 874/03. PLEASE NOTE THE GOV'T 1S ! ! . : ‘l
IONLY CONTRACTING FOR WORK UNDER PHASE IA. PHASE IB 1 l |
AND PHASE I1 IS NOT NEEDED AT THIS TIME. ANY : : E i l '
QUESTIONS PLEASE CALL CONTRACTING OFFICER. ] H H . 1 ‘ /
04 Add’1 work under FOR-623B - Phase IB - Design Roll- ;2540 ioz i 1.000 JB | $1,862.5000 $1,862.50
' out l f !
Design, layout, meeting time and coordination $1200; | ' f ;
Initial type composition $450; Materials and PDF i | ! .
transmittal $100; project admin $112. Total *I P ! l :
'$1,B862.50 | l l | i
i i
! SHIPPING INSTRUCTIONS: l [ ' ’ i
: !
| Inside Delivery | ! : \ \
) i | ) k l !
; ] | |
FOB POINT | DISCOUNT AND/OR NET PAYMENT TERMS | TYPE l
: : Sub-Total $3,253.00
DAYS DAYS DAYS NET Eom”&‘i‘w’ o Y -
DESTINATION : 30 A > .
— N —— e i —— e ————— e —————— e If)#»"'-——'" — — R - T
REQUIRED DELIVERY DATE SHIP VIA IEST'MATED FREIGHT TOTAL - l $9,253.00
19-FEB-2004 : Best Metbod | i
- i
ACCOUNTING CLASSIFICATION i
: ‘ ; DIST. % " AMOUNT
ACC A ) B C l D L E . ; L -
! - - - I (PR SRR S S b s JS RN — - b
‘_ i ! [ !
| | ! | |
! i
l : 1 .
! : | 1 H
i I
| .
: ;
ISSUING OFFICE © ORDERED BY ( NAME AND TITLE)
USDA Forest Service
11 CAMPUS BLVD : PATRICIA PIERCE o o
STE 200 | Contracting Officer
Newtown Sguare PA 19073 i
PHONE:  610-557-4248  gXT: ! N
FAX: 610-557-4228  gXT | BHONE:610-557-4248
| FAX: EXT: R
) e o
PRINTED BY OPSSPPIZRCE i AUTHORIZED SIGNATURE

NFC/FILE COPY

PTS VERSION(0B/1399) 19-FEB-2004



IFOR AGENCY USE ONLY UNITED STATES DEPARTMENT OF AGRICULTURE
PURCHASE ORDER
COMM—04-38&39 :
PAGE REC OFF| CONTRACT NUMBER ORDER DATE SF-281 | UNIT CODE | FUND CODE | ORDER NUMBER sus
1 OF <2 3604 09-SEP-2004 22 23 TN 43-3604-4-0415
TYPE PURCHASE | FORM 1099 TAXPAYER’S IDENT. NO.
S“URCHASE ORDER 23-2532746
. CONSIGNEE
UNROE CREATIVE PARTNERS USDA Forest Service
1435 WALNUT STREET, STE 600
S:_‘“P Attn: NE, Research, Lynn Wingert
[0}
FFIS VID NUMBER: 11l CAMPUS BLVD
PHILADELPHIA  PA [jg 19102 o STE 200 on 15073
Newtown Square us
. 215-563-8080 . 31
'::;JNE' EXT EXT: PHONE: 610-557-4248 EXT:
: : FAX:  610-557-4224 EXT:
EMAIL-ADDRESS >
LINE| ACT DESCRIPTION BUDGET|ACC| QUANTITY [UNIT UNIT PRICE AMOUNT
ITEM| CODE OBJECT [LINE ISSUE
VENDOR NOTES
01 Contractor is to pi‘ovide creative and graphic design |2540 01 1.000 JB $7,193.0000 $7,193.00
services for communications group.
\ITob¥ 6655--—-Client Job Number: Ordered by Lynn
lCampbell Wingert—-Title: 8-Page LMP Brochure
ITotal $5,493.00
See attached for Breakdown
Tob# 6655--Title: additional revisions to B8-Page LMP
brochure
Total $975.00
See attached for breakdown
\Job# 6577--Client# 21453~-title: Newsletter Spring
Total: $725.00
See attached for Breakdown , )
z':;)L [ ) N I FAY ey e (R N N
SHIPPING INSTRUCTIONS: - N
[N SANEY ~ s ) R R
Inside Delivery ’ -
FOB POINT DISCOUNT AND/OR NET PAYMENT TERMS TYPE
DAYS DAYS DAYS NET COMMODITY/ Sub-Total . $7,193.00
DESTINATION 30 PAYMENT  Jg ©
REQUIRED DELIVERY DATE SHIP VIA ESTIMATED FREIGHT TOTAL $7,193.00
09-SEP-2004 Best Method
ACCOUNTING CLASSIFICATION
ACC DIST. % AMOUNT
LINE A B c D E 3
01 FRREO7K 00 $7,183.00
ISSUING OFFICE ORDERED BY ({ NAME AND TITLE}
USDA Forest Service
11 CAMPUS BLVD Rosemary Barbagiovanni
STE 200 - -
Newtown Square PA 19073 Contracting Officer
"HONE: 610-557-4248 EXT:
AX: 610-557-4224 EXT: PHONE:610-557-4254 EXT:
FAX: 610-557-4224 EXT:
yZ) T
PRINTED BY OPSSREARBAGI J AUTHORIZED SIGNATURE [ (9t s i Foen don .
] . 1] 7
PTS VERSION(08/1999) NFC/FILE COPY 09-SEP-2004

Borh A Woergenl



PAGE 2 OF 2

PURCHASING NOTES

RECEIPTOR NOTES

REMIT ADDRESS

VID: 232532746 A

MUNROE CREATIVE PARTNERS
1435 WALNUT STREET, STE 600

PHILADELPHIA PA 19102

ORDER NUMEBER

43-3604-4-0415

SUB



. TO: (Procurement Office} 1. REQUESTING OFFICE
PROCUREMENT PURCHASING Communications
REQUEST
INSTRUCTIONS: Agencies must provide
entries in unshaded areas. See reverse.

3. 4. &, 7. 8. a. 1A. PROCUREMENT REQUEST NO.
RECEIVING CONTRACT NUMBER ORDER UNIT FUND PURCHASE/DELIVERY
OFFICE NO. (Jf Applicabie) DATE CODE | CODE OADER NUMBER SUB Comm-04-38
1B. DATE
09-02-04
CHECK ONE 10. TO: (Seller) 11. SHIP TO: (Cosignee and Destination)
fenzse IMunroe Creative Partners USDA Forest Svc — Communications
1435 Walnut St. 11 Campus Blvd. Ste 200
[ ]3> |philadelphia, PA 19102 Newtown Square, PA 19073
PHONE PHONE
(A/C & Na.) 21 5_5 53_8080 21 5_563_1 270 (AC & No.) ] INSIDE DELIVERY REQUESTED
12 13 14 15 16 17 18 19 20
,LT"gs cAggiz DESCRIPTION %‘;,DSCEI Gﬁg QUANTITY I‘S’g‘& UNIT PRICE - AMOUNT
01 Job # 6655
8 Page LMP Brochure ,
Phase 1A — Design & Concept, Layout, Etc. 3,250 : 00
See attached invoice for cost breakdown
Phase 1B - Presentation, Ftc. 2,225 00
See attached invoice for cost breakdown
Phase 1B - Design layout, project admin &
Coordination 975 : 00
For additional information, please contact:
Cathy Geller 610-557-4021
TECHNICAL CONTACT . TELEPHONE NO.
21. F.0.B. POINT 22. DISCOUNT AND/OR NET PAYMENT TERMS 25.
' Sub-Total ()
23. REQUIRED DELIVERY 23A. NEGOTIATED DELIVERY | 24. SHIP VIA 26. ESTIMATED FREIGHT 27.
D
/(ASOA:’?‘ use TOTAL D 6,,468 00
FORWARD TO: U.S. DEPARTMENT OF AGRICULTURE, National Finance Center, P.O. Box 60,000. New Orleans, LA 70160
28 29. ACCOUNTING CLASSIFICATION 30 31
Gﬁ% A B c o E DISTRIBUTION AMOUNT
2 5 10 5 3 4 1 4 1 2 4
FRREO7K

31a. ISSUING OFFICE NAME AND ADDRESS
USDA Forest Svc.-

11 Cambus Blvd. Ste 200
Newtown Square, PA 19073

ATTN:Procurement

I certify that the above items are necessary for use in the public service.

TITLE

Commumnications Director

GNATURE OF, w—ﬁ);lzwﬁaesmmﬂve uL) \
(‘[7/ < / 00 5 A A [N j

[ Fon@Ao-mc (REV. 04/82)



TO: (Procurement Office) 1. REQUESTING OFFICE
PRCCUREWMENT PURCHASING Communications
REQUEST
‘NSTRUCTIONS: Agericies must provide -
ntries in unshaded areas. See reverse.
3, q. 6. 7. 8. 9. 1A. PROCUREMENT REQUEST NO.
RECEIVING CONTRACT NUMBER ORDER UNIT FUND PURCHASE/DELIVERY
OFFICE NO. (!f Applicable) DATE CODE | CODE ORDER NUMBER sus Comm-04-39
18. DATE
09-02-04
CHECK ONE 10. TO: (Seller) 11. SHIP TO: (Cosignee and Destination)
Pucnase IMunroe Creative Partners USDA Forest Svc - Communications
1435 Walnut St. 11 Campus Blvd. Ste 200
[ ]G [Philadelphia, PA 19102 Newtown Square, PA 19073
PHONE PHONE
(AC & No.) 215-563-8080 215-563-1270 (AC & No.) lINSIDE DELIVERY REQUESTED
12 13 : 14 15 16 17 18 19 20
h.'gsl éggé DESCRIPTION %ngg foé QUANTITY Igg‘SE UNIT PRICE AMOUNT
ot Job # 6577
Spring Newsletter
Phase 11 -~ Production
See attached invoice for cost breakdown 725 00
Ao o o LT
Y e S Lo U —
~ NI
B e .
o~ Prr NPTV BEEN Fl-c Ay Ao~
N < &L
oL +
For additional information, please contact:
Cathy Geller 610-557-4021
TECHNICAL CONTACT TELEPHONE NO.
21. F.0.B. POINT 22. DISCOUNT AND/OR NET PAYMENT TERMS 25.
Sub-Total ()
23. AEQUIRED DELIVERY 23A NEGOTIATED DELIVERY | 24. SHIP ViA 26. ESTIMATED FREIGHT - 27.
(ADSoArF\,?t use TOTAL O 725 00
FORWARD TO: U.S. DEPARTMENT OF AGRICULTURE, National Flnance Center, P.O. Box 60,000. New Orleans LA 70160
28 | 29. ACCOUNTING CLASSIFICATION 30 31
ACC
LINE A 8 c E DISTRIBUTION AMOUNT
2 5 10 5 3 4 11 4 1 2 4
FRREO7K
"1a. ISSUING OFFICE NAME AND ADDRESS | certify that the above items are necessary for use in the public service.
USDA Forest Svc.- TITLE
11 Campus Blvd. Ste 200 zications 'S/ENB'&%E
Newtown Square, PA 19073 /S'GNAT“F‘E oF ?3 U 7
ATTN:Procurement NN, 4 2 44

T

FORM AWOG{REV‘ 04/82)



= TO. (Procurement Office) 1. REQUESTING OFFICE
PROCURCMENT PURCHASING Communications
FQEQUEST
=
INSTRUCTIONS: Agencies must provide
entnes in unshaded areas. See revarse.
3. 4. 6. 7. B. . 1A PROCUREMENT REQUEST NO.
RECEIVING CONTRACT NUMBER ORDER UNIT FUND PURCHASE/DELIVERY
OFFICE NO. (If Applicable) DATE CODE | CODE ORDER NUMBER SUB Comm-05-12
8. DATE
12-16-04
CHECK ONE 10. TO: (Selier) 11, SHIP TO: (Cosignee and Destination)
n Purchase hMunroe Creative Partners USDA Forest Svc — Communications
1435 Walnut St. 11 Campus Blvd. Ste 200
[ ]S IPhiladelphia, PA 19102 Newtown Square, PA 19073
PHONE PHONE
(MCaNoy 215-563-8080 215-563-1270 (NC & No. ] INSIDE DELIVERY REQUESTED
2 13 14 15 6 17 8 19 20
e C‘\SS'E DESCRIPTION Boggg;r oo | auanTiry Sk | uniT PRICE AMOUNT
01 Job # 6481
Revitalizing Baltimore Brochure
Addl Phase 1B —Design/Layout. Etc. 1,900 | 00
Phase lI-Production 975 | 00
See attached invoice #15328
L e b s
iy . . 5 S T e 2 g AT
PYNAIE TS S un R AV A IRERN ot
é")' v k{;g A{\. - ‘2? L O \,( - Q) -0 0 L,’ 'l /)t T O ( P
r
For additional information, please contact:
Cathy Geller 61 0'557'4021
TECHNICAL CONTACT TELEPHONE NO.,
21. F.0.B. FOINT 22. DISCOUNT AND/OR NET PAYMENT TERMS 25,
Sub-Total 2,875 00
23. REQUIRED DELIVERY 23A NEGOTIATED DELIVERY | 24. SHIP VIA 26. ESTIMATED FREIGHT 7.
Do not
e TOTAL 2,965 | 80
FORWARD TO: U.S. DEPARTMENT OF AGRICULTURE, Nationa! Finance Center, P.O. Box 60,000. New Orleans, LA 70160
28 [ 29. ACCOUNTING CLASSIFICATION 30 3
e A 8 c D £ DISTRIBUTION AMOUNT
2 5 10 5 3 4 1 4 L9 2 4
FRREO7
81a. ISSUING OFFICE NAME AND ADDRESS | certify that the above items are necessary for use in the public service.
USDA Forest Sve.- TITLE
11 Cambpus Blvd. Ste 200 Zeomm
TGNATURE T T
Newtown Square, PA 19073 /8 K‘? ﬁP“ESEN e — 0
TTN:Procurement / //, ' { 044 AJ .

/] FORM AD-700 (REV. 04/82)



TO: (Procurement Office} 1. REQUESTING OFFICE
PRGCCUREMENT PURCHASING Communications
REQUEST
INSTRUCTIONS: Agencies must provide
antries in unshaded areas. See reverse.
3 ry 5. 7. 8. 9. 1A PROCUREMENT REQUEST NO.
RECEIVING CONTRACT NUMBER ORDER UNIT FUND PURCHASE/DELIVERY 1
OFFICE NO. (If Applicable) DATE cooe | cobe ORDER NUMBER suB Comm-05-03 £ ,), petd
8. DATE 7
11-05-04
CHECK ONE 10. TO: (Sefter) 11. SHIP TO: {Cosignee and Destination)
Purchese IMunroe Creative Partners USDA Forest Svc - Communications
1435 Walnut St. 11 Campus Blvd. Ste 200
D gfg;ffy Philadeliphia, PA 19102 Newtown Square, PA 19073
PHONE PHONE
i anoy 215-563-8080 215-563-1270 (A/C & No.) l’NS'DE DELIVERY REQUESTED
12 13 14 15 16 7 18 19 20
LINE | ACT. BUDGET | acc UNIT
aem | ook DESCRIPTION omecT | Lne |QUANTITY | ooy | UNIT PRICE AMOUNT
01 Job # 6481
Revitalizing Baltimore Brochure/Addl Design
See Attached Estimate
Phase 1B —-Design Development/Revisions 1,900 | 00
See attached invoice for cost breakdown ‘
For additional information, please contact:
Cathy Geller 610-557-4021
TECHNICAL CONTACT TELEPHONE NO.
21. F.O.B. POINT 72 DISCOUNT AND/OR NET PAYMENT TERMS 75,
Sub-Total [
23, REQUIRED DELIVERY 53A NEGOTIATED DELIVERY | 24. SHIP VIA 26. ESTIMATED FREIGHT 27.
Do not
fenmy TOTAL @ 1,900 00
FORWARD TO: U.S. DEPARTMENT OF AGRICULTURE, National Finance Center, P. 0. Box 60,000. New Orleans, LA 70160
28] 29. ACCOUNTING CLASSIFICATION 30 31
Gﬁ‘é A B c D E DISTRIBUTION AMOUNT
2 5 10 5 i 3 4 1| 4 o1 o2 4 |
FRREO7

21a ISSUING OFFICE NAME AND ADDRESS
USDA Forest Svc.-

11 Campus Blvd. Ste 200
Newtown Square, PA 19073

ATTN:Procurement

| certity that the above items are necessary for use in the public service.

TITLE

0

SIGNATURE O

/ﬂ,(u

Ff HOME/FEPHESENTATI E

Cneglibcal. — obazfo grcd—tapon 1hVD i

FORM AD-700 (REV. 04/82)



FOR AGENCY USE ONLY

UNITED STATES DEPARTMENT OF AGRICULTURE

PURCHASE ORDER
COMM-=05-=01
PAGE REC OFF | CONTRACT NUMBER ORDER DATE SF-281 | UNIT CODE | FUND CODE | ORDER NUMBER SuB
1 QF 2 3604 18-NOV-2004 CM 23 TN 43-3604-5-0042
TYPE PURCHASE FORM 1099 TAXPAYER'S IDENT. NO.
PURCHASE ORDER 23-2532746
o: CONSIGNEE

AUNROE CREATIVE PARTNERS
1435 WALNUT STREET, STE 600

FFIS VID NUMBER:
PHILADELPHIA PA Us 19102

PHONE: 215-563-8080 gxT. 31

USDA Forest Service

SHIP W Cl
TO 11 CAMPUS BLVD

- STE 200

Newtown Square PA uUs 19073
PHONE: 610-557-424B8 EXT:

FAX: EXT: FAX:  610-557-4224 EXT:
EMAIL-ADDRESS
LINE| ACT DESCRIPTION BUDGET[ACC| QUANTITY |UNIT UNIT PRICE AMOUNT
ITEM| CODE OBJECT |LINE ISSUE
VENDOR NOTES
01 GRAPHIC SERVICES FROM OUR COMMUNIATIONS STAFF ON A 2540 01 1.000 JB $25,000.0000 $25,000.00
ICASE-BY-CASE BASIS NOT TO EXCEED $25,000
FOR THE PERIOD: OCTOBER 1, 2004 - SEPTEMBER 30,
2005
SHIPPING INSTRUCTIONS:
Inside Delivery
FOB POINT DISCOUNT AND/OR NET PAYMENT TERMS TYPE
DAYS DAYS DAYS NET COMMODITY/ Sub-Total - $25,000.00
DESTINATION 30 PAYMENT - ©
REQUIRED DELIVERY DATE SHIP VIA ESTIMATED FREIGHT TOTAL $25.000.00
30-SEP-2005 BEST METHOD
ACCOUNTING CLASSIFICATION
ACC DIST. % AMOUNT
LINE A B (] D E o
01 FRREQ7 00 $25,000.00

ISSUING OFFICE
USDA Forest Service

11 CAMPUS BLVD

STE 200

Newtown Sguare PA 19073

OHONE: 610-557-4248 EXT:
X: 610-557-4224 EXT:

ORDERED BY ( NAME AND TITLE)

Patty Pierce

Contracting Officer

PHONE:510-557-4248 EXT:

FAX: 610-557-4224 gxT: /2) 7

PRINTED BY OPS$PPIERCE

£
AUTHORIZED SIGNATURE Q/// (J-‘/W

PTS VERSION(08/1999)

Boa Sk

r1,

NFC/FILE COPY

18-NOV-2004

%3/(/[ Kk\/ : Cmvvmwr«to,//uiv 5 upeET (4F VA



TO: {Procuremeni Office) 1. AEQUESTING OFFICE

PROCUREMENT PURCHASING Communications
REQUEST

INSTRUCTIONS: Agencies must provide
entries in unshaded areas. See reverse.

3. ry 6. 7. 8. 3. TA. PROCUREMENT REQUEST NO.
RECEIVING CONTRACT NUMBER ORDER UNIT | FUND PURCHASE/DELIVERY
OFFICE NO. {1f Applicable) DATE cove | cooe ORDER NUMBER suB Comm-05-01
1B. DATE
10-06-05
CHECK ONE 10. TO: (Seiler) 11. SHIP TO: (Cosignee and Destination)
Puenase IMunroe Creative Partners USDA Forest Svc — Communications
1435 Walnut St. 11 Campus Blvd. Ste 200
[ ] % |Philadelphia, PA 19102 Newtown Square, PA 19073
PHONE PHONE
(WC&Noy 215-563-8080 215-563-1270 (AIC & No.) INSIDE DELIVERY REQUESTED
12 13 14 15 16 17 18 18 20
LNE | ACT. BUDGET | ACC UNIT
Tem | CobE DESCRIPTION orEcT | LNE |QUANTITY | (odle | UNIT PRICE AMOUNT
iThis is a blanket purchase order for graphic 25,000 00
Services provided by Munroe for FY 05
For additional information, please contact:
Cathy Geller 610-557-4021
TECHNICAL CONTACT TELEPHONE NO.
21. F.0.B. POINT 22. DISCOUNT AND/OR NET PAYMENT TERMS 25.
Sub-Total (j e
23. AEQUIRED DELIVERY 23A NEGOTIATED DELIVERY | 24. SHIP VIA 26. ESTIMATED FREIGHT 7. .
oy, TOTAL 25,000 | 00
FORWARD TO: U.S. DEPARTMENT OF AGRICULTURE, National Finance Center, P.O. Box 60,000. New Orleans, LA 70160
28 | 29. ACCOUNTING CLASSIFICATION 30 31
e A 8 c D £ DISTRIBUTION AMOUNT
2 5 10 5 3 4 1| 4 1 2 4 !
FRREO7
3a. ISSUING OFFICE NAME AND ADDRESS I certify that the above items are necessary for use in the public service.
USDA Forest Svc.- TITLE
11 Campus Blvd. Ste 200 . CommunicatigDnRsPDils'gbf:T&?I{/E
Ei .
Newtown Square, PA 19073 / SIGNATURE OF AUTHRRIZ a / :
ATTN:Procurement VPTEN T s % D PE e A T

7 Foa\n AD-700 (REV. 04/82)



