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Amendment Transmittal 
 

A Reasons for Amendment 
 
Subparagraph 141 C has been amended to update the FSA Security Operations FAX number. 
 
Subparagraph 198 C has been amended to provide the revised AD-2047. 
 
Paragraph 1002 has been amended to inform offices that if the State or county name is not 
available in the drop-down list, no payments to deceased producers have been identified for the 
applicable quarter. 
 
Paragraph 1010 has been amended to update screens. 
 
Exhibit 11.4 has been amended to update the FSA Security Operation’s FAX number and 
provide the revised AD-2017. 
 
Exhibit 11.5 has been amended to update State SCIMS Security Officers. 
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Par. 141 
Section 2    Customer and Employee Name and Address File 

 
141 Accessing Name and Address From SCIMS 
 

A Purpose 
 

Customer and core data is stored in a central database maintained by ITSD-ADC known as 
SCIMS.  Accessing the name and address for adding, inactivating, reactivating, or viewing 
customer core data requires accessing SCIMS through the Intranet. 

 
Only authorized USDA Service Center personnel may access SCIMS to add, delete, update, 
or view customer core data. 

 
 *--Note: Only permanent USDA Service Center employees are authorized to access SCIMS.  

Requests for exceptions for temporary employees or non-USDA personnel must be 
submitted in writing to the National SCIMS Security Officer.--* 

 
After a customer’s core data has been entered in SCIMS and a legacy link has been 
established, the core data will download to the AS/400 name and address files in the county 
where the legacy link has been established. 

 
Note: If a legacy link is not established, the core data will reside only in SCIMS. 

 
B Definitions 

 
Customer core data means name and address data that has been determined to be used by at 
least 2 of the agencies in the Service Center. 
 
Authorized user means USDA Service Center employees who have been certified to have 
received sufficient training commensurate with their requested role in the use of SCIMS on 
AD-2017 by their respective agency’s State or County SCIMS Security Officer and have 
been processed through FSA security operations by their respective agency’s State SCIMS 
Security Officer. 
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Par. 141 
141 Accessing Name and Address From SCIMS (Continued) 
 

C Requesting Access to SCIMS Through FSA Security Operations 
 

Service Center employees shall request access to SCIMS through their respective agency 
State SCIMS Security Officer (Exhibit 11.5). 

 
  Note: CED’s and NRCS AC’s shall request SCIMS access for their respective employees 

by sending completed AD-2017’s to their agency State SCIMS Security Officer.  
CED or AC, as applicable, shall sign and date AD-2017, items 12A and 12B to certify 
that employee has been adequately trained. 

 
State SCIMS Security Officers shall be responsible for requesting access to SCIMS for their 
respective employees.  Requests shall be submitted to FSA Security Operations through the 
State Security Liaison Representative on AD-2017 by completing the required entries 
according to Exhibit 11.4. 

 
 *--Notes: AD-2017 will also be used for requesting PYBC and SMR change authority--* 

(Exhibit 11.4). 
 

See Exhibit 11.5 for a list of State SCIMS Security Officers for FSA, NRCS, and 
Rural Development. 

 
AD-2017: 

 
 is required and is the only official form for requesting access to SCIMS and requests for  
 *--PYBC and SMR update authority  
 

Note: National Office approval is required for PYBC and SMR authorizations.  PYBC 
and SMR requests shall be FAXed to the Common Provisions Branch Chief at--* 
202-720-0051.  These requests shall not be FAXed to FSA Security Operations. 

 
 is required to certify that users have received adequate training commensurate with their 

requested access role 
 

 shall be FAXed to FSA Security Operations when both requesting access and revoking 
access to SCIMS 

 
*--Notes: The FSA Security Operations FAX number is 877-828-2051.--* 

 
 AD-2017’s for temporary employees shall also include a copy of written 

authorization from the National SCIMS Security Officer. 
 

 shall be maintained by the respective State SCIMS Security Officer 
 
 shall be used to document “Revocation of Authority” by completing Part C. 
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Par. 198 
198 Documenting Customer Data Changes in SCIMS (Continued) 
 

C Example of AD-2047 
 
The following is an example of a completed AD-2047. 
*-- 

 
 

--* 
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Par. 198 
198 Documenting Customer Data Changes in SCIMS (Continued) 
 

C Example of AD-2047 (Continued) 
*-- 

 
--* 
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Par. 198 
198 Documenting Customer Data Changes in SCIMS (Continued) 
 

C Example of AD-2047 (Continued) 
*-- 

 
--* 
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Par. 199 
*--199 Documenting Customer Declared Race, Ethnicity, and Gender Data 
 

A OMB-Approved Forms 
 
OMB has approved the following forms to collect race, ethnicity and gender data: 
 
 AD-2035 
 AD-2106 
 FSA-2001 
 FSA-2211 
 FSA-2212 
 FSA-2301 
 FSA-2683. 
 
No other forms may be used to collect race, ethnicity, or gender data. 
 

B Collecting Race, Ethnicity, or Gender Data 
 
This table provides procedure for handling race, ethnicity, or gender data. 
 
IF the race, ethnicity, or 
gender data is provided… THEN Service Center employee will… 
verbally complete AD-2047 by recording the name, address, and race, 

ethnicity, or gender data in block 11.  Update the race, 
ethnicity, or gender data in SCIMS as “Customer Declared” 
and file according to subparagraph 198 B. 

on AD-2035 update the race, ethnicity, or gender data in SCIMS as 
“Customer Declared”, file a copy of AD-2035 in the 
participants “PE-2, Producer Eligibility” folder, and submit 
the original AD-2035 according to Minority Farm Register 
procedure. 

on AD-2106 update the race, ethnicity, or gender data in SCIMS as 
“Customer Declared” and file the completed AD-2106 in the 
participants “PE-2, Producer Eligibility” folder. 

on FSA-2001, FSA-2211, 
FSA-2212, FSA-2301, or 
FSA-2683 

update the race, ethnicity, or gender data in SCIMS as 
“Customer Declared” and file according to FLP procedure. 

--* 
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Par. 1002 
1002 County Reviews 
 

A Database Navigation 
 
A left navigation menu is available for users to move around the database.  The options may 
change depending on which screen is being displayed in the database.  Users may click the 
following under “Application” in the left navigation: 
 
*--“Main Menu” to return to the Payments to Producers Identified as Deceased - Portal 

Screen--* 
 
 “County Review”, to navigate to the Select a State or County to Review Screen 
 
 “Return to Review Criteria”, to navigate to the Select A State or County To Review 

Screen 
 
 “Return to Review Results”, to navigate to the Search Results Screen 
 
*--“County Report”, to navigate to the Select Report Criteria Screen to generate an excel 

version of the report. 
 
The following is an example of the left navigation options. 
 

--* 
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Par. 1002 
1002 County Reviews (Continued) 
 

B Select a County to Review Screen 
 
After users select “County Office Review” on the Payments to Producers Identified as 
Deceased - Portal Screen, the Select a County to Review Screen will be displayed. 
 
The following is an example of the Select a County to Review Screen. 

   

 
 

C Action 
 
To perform a County Office review of Payments to Producers Identified as Deceased, select: 
 
 FY 
 State 
 county  
 quarter; multiple quarters may be selected. 
 
CLICK “Search”. 
 
Notes: If users CHECK () “Only return records NOT reviewed.”, a list of payments to 

producers identified as deceased that have not yet been reviewed by the County 
Office will be displayed. 

 
 *--If the State or county name is not available in the drop-down list, no payments to 

deceased producers have been identified for the applicable quarter.--* 
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Par. 1010 
1010 State Review Progress 
 

A Overview 
 
After users have selected “State Review Progress”, under “Application” in the left 
navigation, the Reviews By State and County Screen will be displayed. 
*-- 

 
 

B Example of the Reviews By State and County Screen 
 
The following is an example of the Reviews By State and County Screen. 
 

 
--* 

  
C Action 

 
To generate the State Review Progress Report, select the following: 
 
 FY 
 State. 
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Par. 1010 
1010 State Review Progress (Continued) 
 

D Example of the Reviews By State and County Screen 
 
The following is an example of the Reviews By State and County Screen. 
*-- 

 
--* 

E Information Provided on the Reviews By State and County Screen 
 
The following is the information provided on the Reviews By State and County Screen. 
 

Label Description 
County County name. 
Total Required Number of reviews required in the county. 
Completed Reviews – County Number of reviews completed by the county. 
Completed Reviews – State Number of reviews completed by the State. 
Pending Reviews – County Number of reviews to be completed by the county. 
Pending Reviews – State Number of reviews to be completed by the State. 

 
 
 
 
2-8-13      1-CM (Rev. 3) Amend. 58 Page 34-80 



Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 

Abbreviations Not Listed in Exhibit 102 
 
The following abbreviations are not listed in Exhibit 102. 
 

Approved 
Abbreviation Term Reference 

AC area conservationists 141, 177 
APO Army Post Office 179, 932 
CY current year 208, 212 

DBA doing business as 177 
DMF Death Master File 1004, 1006, 1009, 1011, 

Ex. 125 
e-FC electronic funds control 20 
EIN employer ID number 121, 122, 178.5, 178.6, 

178.7, 178.8, Ex. 10, 11 
FRS Farm Records Management System 752 
HC highway content 179 
IE Internet Explorer 141 

LLC Limited Liability Company 121, 122, 177, 178, 178.6 
MQ Marketing Quota 208, 209 

NSCP Naval Stores Conservation Program 779, 918 
OT other producer 197 

PYBC Prior Year Business Code 141, Ex. 11.4 
RR rural route 179, 208 

SMR SCIMS merge role 141, Ex. 11.4 
 

Redelegations of Authority 
 
This table lists redelegations of authority in this handbook. 
 

Redelegation Reference 
Authority to act for entities may be redelegated by the representative by 
filing FSA-211 for an agent to perform for the trust or estate. 

730 
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Exhibit 11.4 
(Par. 141) 

Completing AD-2017 
 

A Instructions for Completing AD-2017 
 

Complete AD-2017 according to the following. 
 

Item Instructions 
1 Enter the date that access is requested. 
2 Enter the employee’s name. 
3 Enter the employee’s eAuthentication user ID. 
4 Enter the State name. 
5 Enter the county name. 
6 Enter the OIP code. 

 
Note: OIP codes are available at http://intranet.fsa.usda.gov/fsa/.  Under “Forms, Publications, 

and Supplies”, CLICK “State/County Name & Address List”. 
7 Enter a checkmark for the type of employee, as applicable. 

 
Note: SCIMS access for temporary or non-USDA employees must be approved by the National 

SCIMS Security Office according to subparagraph 141 A.  
8 Enter a checkmark for the applicable agency. 
9 Enter a checkmark for the type of access requested. 

 
Notes: Requests for access to SCIMS shall be FAXed to FSA Security Operations at  

 *--877-828-2051. 
 
AD-2017 shall also be used to submit requests for PYBC and SMR changes.  PYBC 
and SMR change requests shall be FAXed to the Common Provisions Branch Chief--* 
at 202-720-0051.  These requests shall not be FAXed to FSA Security Operations. 

10 Enter a checkmark for the requested action, as applicable. 
11 Read “Certification by Employee” before completing items 12A and 12B. 

11A The requesting employee shall sign. 
11B Enter date of signature. 
12 Read “Certification by SCIMS Security Officer” before completing items 13A through 13D. 

12A  SCIMS Security Officer shall sign. 
12B Enter date of signature. 
12C Concurring State Security Liaison Representative shall sign. 
12D Enter date of signature. 
13 Enter any pertinent remarks. 

14A Common Provisions Branch Chief shall sign. 
 
Note: PYBC requests will be approved or disapproved by the Common Provisions Branch Chief 

in item 14B.  The requestor will be notified by e-mail of action taken. 
14B Common Provisions Branch Chief shall approve or disapprove. 
14C Enter date of signature. 
15 Read “Renovation by SCIMS Security Officer” before completing items 15A and 15B. 

15A SCIMS Security Officer shall sign. 
15B Enter date access to SCIMS is revoked. 

 
Note: Requests for revocation of access to SCIMS shall be FAXed to FSA Security Operations at 

   *--877-828-2051.--* 
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Exhibit 11.4 
(Par. 141) 

Completing AD-2017 (Continued) 
 

B Example of AD-2017 
 
The following is a completed example of AD-2017. 
*-- 

 
--* 
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Exhibit 11.5 
(Par. 141, 156, Ex. 2) 

SCIMS Security Officers 
 

A National SCIMS Security Officers 
 

Agency Name 
FSA *--Lisa Berry--* 

NRCS Leroy Hall 
RD Vacant 

 
B State SCIMS Security Officers 

*-- 
State Agency Security Officer Backup

Alabama FSA Rita Brown Martha Taylor 
Alabama NRCS Zona Beaty  
Alabama RD Cynthia Smith  
Alaska FSA Jeff Curry  
Alaska NRCS Pam Taber Philip B. Naegele 
Alaska RD Robyn Martin  
Arizona FSA Carla Hill Dianna Kazee 
Arizona NRCS Kristin Graham Chavez Terry Hall 
Arizona RD Ron Walch  
Arkansas FSA Sharon Baker Lamar Rolland 
Arkansas NRCS Jena Moore  
Arkansas RD Terrie Rose  
California FSA Navdeep Dhillon Carol John 
California NRCS Carmen De Jesus Ortiz  
California RD Vacant  
Colorado FSA Tammy Cook Luis Alonso 
Colorado NRCS Michael Wall  
Colorado RD Vacant  

Connecticut FSA Doris Ostrowski  
Connecticut NRCS Michelle Hendricks  
Connecticut RD Richard A. Lavoie  
Delaware FSA Robin Talley  
Delaware NRCS Timothy Garrahan  
Delaware RD Vacant  
Florida FSA April Chastain Debbie Hendricks
Florida NRCS Jeff Werner  
Florida RD Hilary Cook  
Georgia FSA Jennifer Carter Millie Gardner 
Georgia NRCS Tansel Hudson Dale Bogardus 
Georgia RD Craig Scroggs  

--* 
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Exhibit 11.5 
(Par. 141, 156, Ex. 2) 

SCIMS Security Officers (Continued) 
 

B State SCIMS Security Officers (Continued) 
*-- 

State Agency Security Officer Backup
Hawaii FSA Steve D. Peterson Connie Laumann 
Hawaii RD Clarice H. Osako  
Idaho FSA Jeremy  Nalder Susan Kime 
Idaho NRCS Jerry Korol  
Idaho RD Vacant  

Illinois FSA Debra Kirkland Stan Wilson 
Illinois NRCS Dave Dornbusch  
Illinois RD Denise A. Pubill  
Indiana FSA Carl Schweikhardt Marietta Kendall 
Indiana NRCS Roger A. Kult  
Indiana RD Maetta Kellermeyer  
Iowa FSA Brad Murray Heidi Blair 
Iowa NRCS Kristy York  
Iowa RD Kathy Deppe  

Kansas FSA Kim Schmidt Terry Hawk 
Kansas NRCS Chad Volkman  
Kansas RD Brenda E. Aeillo  

Kentucky FSA Javier Garza Debbie Beehn 
Kentucky NRCS Christy Morgan  
Kentucky RD Shirley Halcomb  
Louisiana FSA DeWanna  Pitman  
Louisiana NRCS Tim Landreneau  
Louisiana RD Sheila Ford  

Maine FSA Frank Menkin Scott Speck 
Maine NRCS Susan Arrants  
Maine RD Tammy Carter  

Maryland FSA Robert Wevodau Ashley Bawroski 
Maryland NRCS Thomas Morgart  
Maryland RD Vacant  

Massachusetts FSA Lori Carver John Devine 
Massachusetts NRCS Barbara Miller  
Massachusetts RD Richard A. Lavoie  

Michigan FSA Kelly Losey Melissa Cripe 
Michigan NRCS Monica Wymer  
Michigan RD Lynette McCarty  
Minnesota FSA Lisa MacDonald Laurie Moss 
Minnesota NRCS Mike G. Pageler  
Minnesota RD Lori Moore  
Mississippi FSA Gary Morrison Kristi Gill 
Mississippi NRCS Gregory W. Brinson  
Mississippi RD Cynthia White  

--* 
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Exhibit 11.5 
(Par. 141, 156, Ex. 2) 

SCIMS Security Officers (Continued) 
 

B State SCIMS Security Officers (Continued) 
 

State Agency Security Officer Backup
Missouri FSA Mike Lafolette Joy McBee 
Missouri NRCS David Gruber  
Missouri RD Dean Olson  
Montana FSA Regan Anderson Stacey Johnson 
Montana NRCS Carrie Mosley  Tim Oullette 
Montana RD Vacant  
Nebraska FSA Doug Klein Sarah Heidzig-Kraeger 
Nebraska NRCS Ryan M. Kroemer  
Nebraska RD Krista Stevens  
Nevada FSA Debbie Goin Katie Nuffer 
Nevada NRCS Paulette Balliette  
Nevada RD Vacant  

New Hampshire FSA Linda Grames  
New Hampshire NRCS Rachael Phillips  
New Hampshire RD Raymond B. Fredericks  

New Jersey FSA Chris Scheirer  
New Jersey NRCS Nancy Paolini  
New Jersey RD Vacant  

New Mexico FSA Brandon Terrazas  
New Mexico NRCS Maureen Murphy  
New Mexico RD Vacant  
New York FSA Heather Grady Nancy Malagisi 
New York NRCS Rebecca Donegan  
New York RD Vacant  

North Carolina FSA Cathy Moore Victor Youngblood 
North Carolina NRCS Reginald Hall  
North Carolina RD Neal Sherrod  
North Dakota FSA Bryan Olschlager Kimberly Kyllo 
North Dakota NRCS Tanya Koch Julie Swalling 
North Dakota RD Vacant  

Ohio FSA Christina Piper Matthew Kleski 
Ohio NRCS Felicity Weatherspoon  
Ohio RD Vacant  

Oklahoma FSA Tona Huggins Theresa Henley 
Oklahoma NRCS Joe Buford  
Oklahoma RD Jody Harris  

Oregon FSA Tony Meeuwsen  
Oregon NRCS Danny Burgett  
Oregon RD Faith Harris  

--* 
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Exhibit 11.5 
(Par. 141, 156, Ex. 2) 

SCIMS Security Officers (Continued) 
 

B State SCIMS Security Officers (Continued) 
*-- 

State Agency Security Officer Backup
Pacific Islands, East NRCS Jeffrey Harlow  
Pacific Islands, West NRCS Kurencio Ngowakl  

Pennsylvania FSA Jackie Stonfer Brian Ranck 
Pennsylvania NRCS Lisa Walker  
Pennsylvania RD Dane Bowerman  
Puerto Rico FSA Edgar Maldonado  
Puerto Rico NRCS Ileana M. Curbelo  
Puerto Rico RD Jorge Lopez  

Rhode Island FSA Marilu Soileau  
Rhode Island NRCS Jackie Pashnik  
Rhode Island RD Richard A. Lavoie  

South Carolina FSA  Riley Odum Amy Turner 
South Carolina NRCS Jill Epley Reginald Hall 
South Carolina RD Vacant  
South Dakota FSA Allen Barton Shelly Binger 
South Dakota NRCS Ryan Kruse  
South Dakota RD Kay Daugherty  

Tennessee FSA Sally Martin Danielle Graham 
Tennessee NRCS Grace Lutz  
Tennessee RD Vacant  

Texas FSA Chris Morris  
Texas NRCS Lori Ziehr Pat Harris 
Texas RD Larry McDonald  
Utah FSA Cary Son Kent Jorgensen 
Utah NRCS Dave Varner  
Utah RD Vacant  

Vermont FSA Julie Jacque Tracy Derry 
Vermont NRCS Kathryn Hakey  
Vermont RD Raymond B. Fredericks  
Virginia FSA Emily Horsley Laura Craft 
Virginia NRCS Rod Wood  
Virginia RD Nancy A. Lewis  

Washington FSA Dwaine Schettler Gerri Richter 
Washington NRCS June Johnson  
Washington RD James A. Wehrer  

West Virginia FSA Leanne Taylor Jacki Defazio 
West Virginia NRCS Heather Hinson  
West Virginia RD Vacant  

--* 
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Exhibit 11.5 
(Par. 141, 156, Ex. 2) 

SCIMS Security Officers (Continued) 
 

B State SCIMS Security Officers (Continued) 
*-- 

State Agency Security Officer Backup
Wisconsin FSA Barb Quam  
Wisconsin NRCS Paula French  
Wisconsin RD Jolane Rankin  
Wyoming FSA Todd Even  
Wyoming NRCS Steven Immel  
Wyoming RD Mary A. Sessin  

--* 
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