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How do I create a learning plan and become 
certified? 
You must register on the web-based training site and then log in as a registered user to create a 
learning plan. A learning plan keeps track of all the training content you have selected and 
completed. A summary of your most recent activity displays in the My Learning Plan Overview 
area as soon as you log in. Your complete plan displays when you click the Go to My Learning 
Plan button. 

 

 

To select content from another 
topic, click the Add to My 
Learning Plan and Select 
More button. 

Select training content from each tab, 
including lessons, user guides, simulations, 
quick references, and recorded classes. 

Click another topic link, select 
content, and click Finish and Go 
To My Learning Plan. 

Click a topic link. 
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Click the Start Training! button to begin. 

Use the navigation 
buttons to click 
through the lesson. 

Use the drop-down 
menus to go to another 
lesson, another section, 
or a document. 

When you are ready to take 
the certification exam, select 
the topics in the Completed 
area on the Certification tab. 
Each lesson you selected has 
a certification topic. 

Click the Go to Certification 
button to begin the exam. 
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