
 

INSTRUCTIONS  
FOR REQUESTING AUDIOVISUAL REPRODUCTIONS 

   
You will need Adobe Reader (version 8 or later) or Adobe Acrobat  

to electronically fill out the Reproduction Request Form. 
 

Alternatively, you may print out the form and fill it out by hand. 
 

 
1. Read the Licensing, 

 

Copyright & Privacy Statements on page 2 of this packet 
and consult the Price List on page 3.  

2. Fill out the Reproduction Request on page 4 of this packet, including: 
 

• Collection ID, File ID# (see below for examples of File IDs), Description of 
content and Type of Copy Requested 

• Fill in anticipated total cost 
• Include any special instructions and additional notes 

 
3. Complete Shipping and Billing information on page 5 and select Payment 

Option:  
 

• Requesting an Invoice – this is strongly recommended for White House Tapes or 
Beta SP/Digibeta orders (for which program length determines cost), or if you 
are uncertain as to the number of tapes/reels needed to complete your request 

• Note: Credit Card Purchases require a card holder signature only if the 
total exceeds $100 

 
4. Save the Reproduction Request Form and email it to the Nixon Library Staff 

member that has been assisting you or to Project.Nixon@nara.gov.  You 
may also fax it to 714-983-9111 
 
 
 

 

Examples of Collections ID’s and File ID’s: 

  Collection                                                              ID            Sample File IDs 
White House Tapes WHT Oval #488-15 
White House Photo Office WHPO 8549-25A 
White House Communications Agency Videotape Collection WHCA 3373 or W-096 
White House Communications Agency Sound Recordings WHCA SR J- 124 or P-700418 
Naval Photographic Center Film Collection NPC 1211-180-72 
Main Video File MVF 008 
Motion Film File MFF 208 
Main Audio File MAF 7304142 
Oral Histories OH See note below 

 

Note: Oral Histories do not have “File ID’s” – specify the name in the Description 
field 
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Licensing and Use of Government-created Records 

The Nixon Presidential Library and Museum and the National Archives and Records 
Administration exercise no intellectual property claims on the materials in its holdings and 
therefore cannot grant exclusive or non-exclusive publication privileges or usage rights for the 
use of materials in its holdings. Since the U.S. Government exercises no such claims on 
materials created by or for its offices (17 USC 105), the original work products of Federal 
Government organizations and its employees or agents have no known copyright restrictions.  
 

 
Copyright and Other Rights Restrictions 

In addition to U.S. Government works, the Nixon Presidential Library and Museum also has 
material in its holdings not created by the federal government which may be subject to 
copyright, donor, or other forms of restrictions.   
 
The National Archives does not confirm or guarantee the rights status of media records but will 
provide any information filed with or accompanying the material.  It is the user’s responsibility 
to verify and secure copyright or other underlying rights status permissions before making 
commercial, broadcast, or other use of items in our holdings.   
 
The Library of Congress Copyright Office constitutes the sole legal authority in the United 
States on what is or is not subject to copyright. 
 

 
Privacy and Publicity Rights 

While copyright is a federally protected right under copyright law, privacy and publicity rights 
are the subject of state laws. While many states have privacy and/or publicity laws, others do 
not recognize such rights or recognize such rights under other state laws or common law legal 
theories such as misappropriation and false representation. Those desiring to reproduce 
materials bear the responsibility of making individualized determinations as to whether privacy 
and publicity rights are implicated by the nature of the materials and how they may wish to use 
such materials.  
 

 
Obtaining Reproductions and Fair Use 

The copyright law of the United States (Title 17, United States Code) governs the making of 
photocopies or other reproductions of copyrighted material. Under certain conditions specified in 
the law, libraries and archives are authorized to furnish a photocopy or other reproduction. One 
of these specific conditions is that the photocopy or reproduction is not to be "used for any 
purpose other than private study, scholarship, or research." If a user makes a request for, or 
later uses a photocopy or reproduction for purposes in excess of "fair use," that user may be 
liable for copyright infringement. Commercially available materials may be accessed on site but 
may not be reproduced in their entirety. 
 
 
The National Archives reserves the right to refuse to accept a reproduction request if in its 
judgment fulfillment of the order would involve violation of copyright law.  
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The Nixon Presidential Library and Museum’s website is http://www.nixonlibrary.gov. 

 

 
 

  
 
 
 
 

 

 

AUDIOVISUAL REPRODUCTION  

FEE SCHEDULE 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised 5/17/2012 
 

PRODUCT 
CHARGE 

(PER ITEM) 

  

Video Services 

 

DVD $30.00 

Beta SP (30 min. or shorter) $75.00 

Beta SP (30 to 90 min.) $150.00 

Digibeta  (30 min. or shorter) $120.00 

Digibeta (30 to 90 min.) $240.00 

  

Audio Services 

 

CD $15.00 

Still Photographic Services 

 

High Resolution Scan (up to 8.5 x 14) $20.00 

High Resolution Scan (larger than 8.5 x 14) $25.00 

Reference Scan $10.00 

  

Rush shipping $25.00 
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By completing this form, I confirm to have read and to understand the terms stated in  
the Licensing, Copyright & Privacy Statements on page 2 of this packet. 

 
SAVE & EMAIL THIS FORM TO NIXON LIBRARY STAFF OR TO Project.Nixon@nara.gov 

 

 
AUDIOVISUAL REPRODUCTION REQUEST FORM 

 
You may complete this form electronically, click save at the bottom  

and email directly to the Nixon Library Staff or to Project.Nixon@nara.gov 
 

 

 

Item Reproduction Request List  

Collection  
(WH Tapes, NPC, 
WHPO, WHCA etc) 

File/ID #  
(OVAL #488-15, 
Roll/Frame#, P-700110, 
1211-223-73, etc) 

Description of Subject or Content Format of Copy Requested 
(Jpeg, TIFF, CD, DVD, Digibeta, etc) 

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
 FILL IN YOUR PRELIMINARY (ANTICIPATED) TOTAL HERE    
Note: Video, Film and Audio programs are duplicated in full – no editing or compilations. 

 
Special Instructions 
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By completing this form, I confirm to have read and to understand the terms stated in  
the Licensing, Copyright & Privacy Statements on page 2 of this packet. 

 
SAVE & EMAIL THIS FORM TO NIXON LIBRARY STAFF OR TO Project.Nixon@nara.gov 

 
  
                 

Shipping Information
 

         DATE:         

Name (Ship To): 

Shipping Address (include Suite#):  

City:  

State:              Zip Code:                                     Phone: 

Email:  

 

Billing Information
 

  

Name of Purchaser/Card Holder: 

Billing Address: 

City: 

State:               Zip Code:     Phone: 

Purchaser/Card Holder Email: 
                                                  (email confirmation required for Third Party Charges)  
 
Signature (as it appears on card):  

(Cardholder signature required only for credit card purchases exceeding $100)

 

 
SELECT INVOICE OPTION OR PROVIDE PAYMENT INFORMATION 

   PLEASE SEND ME AN INVOICE - Recommended if you are uncertain as to the number of 
copies needed to complete your order or if program length(s) determine cost (Beta SP or Digibeta). 

 
         ____VISA      ____Mastercard      ____American Express      ____Discover 

 

 

 

Credit Card Number: 
  

Exp Date:            CVV# (code on the back of the card): 

  
Check #:                    (Payable to Nixon Library-NATF) 
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