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MEMORANDUM FOR: Penelope Dalton
Assistant Administrator
National Marine Fisheries Service
National Oceanic and Atmospheric Administration

FROM: Johnnie E. Frazier%iz Zs )

SUBJECT: Improvements Are Needed in the Northwest Fisheries
Science Center Use of Bankcards
Audit Report No. STL-12555-0-0001

Asafollow up to our draft report, dated April 18, 2000, thisis our final report on our audit of
bankcard transactions at the National Marine Fisheries Services' s Northwest Fisheries Science
Center at Seattle for the 12-month period ended September 30, 1998 to determine whether the
purchases were in compliance with applicable Federal Acquisition Regulation and Commerce
Acquisition Manual requirements. By using the bankcard, the Northwest Fisheries Science
Center has generally reduced the administrative burden and cost associated with small purchases
and enhanced its ability to fulfill its mission. However, to increase the efficiency of the bankcard
purchasing power, we believe the large number of cardholders should be reduced. We also
found certain deficienciesin internal control practices, which we believe can be strengthened
through cardholder training and increased oversight from cognizant agency officials.

Y our response, which concurred with the audit recommendations and described the actions
planned or taken in response, constitutes an acceptable Audit Action Plan required by
Department Administrative Order 213-5. We believe that the actions planned or taken as
described in your response, if properly implemented, will meet the intent of our
recommendations. Accordingly, pursuant to DAO 213-5, we regard the audit report as resolved.
Should you have any questions, please contact Ray Mclntosh, Seattle Regional Inspector
Generd for Audits, on (206) 220-7970.

We appreciate the cooperation and courtesies extended by your staff during the audit.
INTRODUCTION

In 1986, several agencies, including the Department of Commerce, conducted a pilot project to
evaluate the use of credit cards (the “bankcard”) for small purchases. In 1989, the bankcard was
made available governmentwide through a contract administered by the General Services
Administration. The objectives of the bankcard program are to (1) reduce procurement
administrative costs and improve cash management by expediting and simplifying small
purchases and (2) improve internal controls by eliminating the vulnerability to fraud and abuse
existing in other small purchase methods.
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Bankcard use was facilitated by the Federal Acquisition Streamlining Act of 1994 and Executive
Order 12931, which eliminated some requirements related to purchases of $2,500 or less (known as
“micro-purchases’) and encouraged agencies to move the authority to make simple purchases from
procurement offices to program offices. The General Accounting Office! found that the use of
bankcards has increased dramatically, and “ using the purchase card has helped government agencies
achieve administrative savings and efficiencies, absorb some of the impact of staffing cuts, and
improve their abilitiesto fulfill their missions.”

Although use of the bankcard was enabled by the Federal Acquisition Streamlining Act, Northwest
Fisheries Science Center officials are responsible for ensuring that their employees' use of bankcards
complies with the Federal Acquisition Regulation (FAR) and Commerce Acquisition Manual
(CAM) requirements. The Department’ s Office of Acquisition Management is responsible for
overseeing the management of the bankcard program within Commerce and, in turn, has del egated
purchasing authority to local approving officials and individual cardholders. Heads of Contracting
Offices (HCOs), approving officials, and cardholders all have responsibilities to ensure that the
bankcard program is properly administered.

PURPOSE AND SCOPE OF AUDIT

We conducted the audit to determine whether the center was utilizing its bankcards in accordance
with FAR, Part 13, “ Simplified Acquisition Procedures’; and CAM, Part 13, Chapter 1, “Commerce
Purchase Card Procedures’. Our audit covered the 12-month period ended September 30, 1998.

We reviewed applicable regulations, policies, and procedures; examined documentation,
management reports, and records; and interviewed cardholders and officials as deemed necessary.
We performed audit fieldwork at the Northwest Fisheries Science Center in Seattle and field sitesin
Manchester and Pasco, Washington. We completed our fieldwork in November 1999, and
conducted our exit briefing in March 2000.

We reviewed administrative and accounting internal controls at the center related to the use of the
bankcard, including controls over the physical security and authorized use of the bankcards, and the
approval, order, and receipt of purchased items. We used judgmenta sampling techniques to select
transactions for review. We found that the center needs to improve internal control practices as
discussed in the findings section of thisreport. Aspart of our audit, we interviewed 55 of the 227
cardholders and examined 773 transactionsin their bankcard statements and records, based on a
judgmental sampling of 10,256 transactions totaling about $2.56 millionin fiscal year 1998.

1 GAO report number GAO/NSIAD-96-138, Acquisition Reform, August 1996.
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In conducting our audit, we relied on computer-processed data and tested the accuracy of the data by
tracing the data to origina source documents. Based on our tests, we concluded that the datawas
sufficiently reliable for use in meeting our audit objectives.

We aso evaluated the center’ s compliance with laws, regulations, and Department of Commerce
directives applicable to the use of government bankcards, and found the center was not in
compliance. The instances of noncompliance are detailed in the findings section of this report. We
found no evidence of fraud.

This audit was conducted in accordance with generally accepted government auditing standards and
was performed under the authority of the Inspector General Act of 1978, as amended, and
Department Organization Order 10-13, dated May 22, 1980, as amended.

FINDINGS AND RECOMMENDATIONS

Our audit found that the center needs to improve internal control procedures over the bankcard
program, including training of cardholders and documenting alternate approving officials. 1n many
of the 773 tested bankcard transactions, we noted instances of noncompliance with FAR, Part 13, and
CAM, Part 13, Chapter 1.

Number of Cardholders Should Be Reevaluated

At the time of our review, the center had 227 cardholders among its 290 center employees, aratio of
amost one card to each employee. Asageneral rule, the center issued cards to all employees
involved with projects requiring the purchase of goods. Single purchase and monthly credit limits
generally were $2,500 and $10,000, respectively; six employees had monthly limits of $25,000 or
greater.

We selected a judgmental sample of 55 cardholders and selected 773 transactions from their bank
card statements during November 1997, March 1998, and September 1998. Our test showed that 17
of the 55 cardholders, or about 31 percent of the sample, used the card minimally during the fiscal
year. We considered cardholders with fewer than four transactions to be minimal users. Six
employees did not use the cards at all during the months selected. We believe that the total number
of cardholdersis much higher than needed, given the unused purchasing capacity and the
administrative burden of maintaining proper oversight of card use as required by the Commerce
Acquisition Manual. A review of the need for so many cards might result in the reduction of the
total number of cards and permit more efficient utilization of the remaining cards.
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Required Training Needs to Be Provided

All cardholders are required to complete training to learn how to properly use the bankcard. CAM,
Part 13, Chapter 1, Section 7(b)(4), requires the HCO to ensure that all cardholders and approving
officials review the bankcard policies and procedures and view the training video every 24 months.
We found that 48 of the 55 cardholders had not viewed the training video in the previous 24 months.
In addition, 6 of the 55 cardholders were also approving officials. None of the approving officials
had viewed the training video, nor were they familiar with any training applicable to their approving
authority. Asaresult, there was no assurance that cardholders were familiar with the bankcard
policies and procedures addressed in CAM.

CAM, Part 13, Chapter 1, Section 6(c)(9), requires that the HCO ensure that all cardholders possess
requisite business acumen to make sound decisions by administering a qualifying examination,
ensuring that cardholders have completed required training, and reviewing cardholders’ historical
performance record before issuing bankcards. We found that the HCO gave qualifying tests for
cardholders with purchase authority for one-time purchases over $2,500. These tests included
guestions to determine if the cardholders were familiar with CAM requirements. However, the HCO
did not perform a qualifying examination for cardholders with purchase authority below $2,500 or
background checks for cardholders and, as mentioned above, needs to improve bankcard training for
both cardholders and approving officials.

Prohibited Items Were Purchased

Five cardholders purchased items that were prohibited. CAM Part 13, Chapter 1, Section 10
identifies several items that may not be acquired with bankcards. These itemsinclude janitorial or
yard maintenance services, building services and alterations, and xerographic paper. We found the
following examples of prohibited purchases:

o One cardholder purchased three separate items relating to labor and equipment costs for a
building security system (amounting to $5,830).

) Another cardholder used his card twice to pay for plumbing and labor coststo renovate a
laboratory (amounting to $4,819).

Competition Needed for Purchases Over $2,500

Three cardholders at the center made seven purchases in excess of $2,500 without obtaining required
competitive quotations or developing a sole-source justification. Asaresult, the center was not able
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to show that the most competitive price was received. For purchases exceeding the micro-purchase
threshold of $2,500, FAR, Part 13.106-2, states that “ Solicitation of at |east three sources generally
may be considered to promote competition to the maximum extent practicable.”

Also, Part 13.106-2(d)(3) of the regulation states that “1f only one source is solicited and the
acquisition does not exceed the simplified acquisition threshold [$100,000], an additional notation
shall be made to explain the absence of competition ...”

During March and September 1998, a cardholder bought two computers for $5,558 and an
environmental monitor for $7,073 without obtaining competitive quotes or developing a sole-source
justification. Although the cardholder was authorized to make a purchases above $2,500, he should
have documented the steps taken to show that the government received the best prices for the items
purchased.

Similarly, during the same months, another cardholder contracted for plumbing work at a cost of
$3,307, purchased various plumbing parts for $2,964, and bought miscellaneous electrical parts for
$2,587. The cardholder’s records did not show that the purchases were justified by obtaining
competitive quotes or devel oping sole-source justifications. To ensure that the center receivesthe
lowest price, the cardholders must ensure that all purchases over $2,500 conform to the FAR.

Purchases Should Be Preapproved

The center did not establish control procedures for documenting preapproval of bankcard purchases.
Procurement Memorandum 95-23, issued by the Department’ s Chief Financial Officer on August 9,
1995, states that “ Cardholders are now required to obtain prior approval from their supervisor or
cardholder approving official before making any purchase.”

Our review showed that only 19 of the 773 transactions in the sample were preapproved by the
cardholders’ supervisors or approving officials. The cardholders for the preapproved transactions
had a document showing the necessary preapproval data, such as the type of itemsto be purchased
and signed by the appropriate officials. The required approval need not be administratively
burdensome; an electronic e-mail message, management’ sinitials on the log, or other informal
documentation is adequate.

Approving Officials Signatures Should Be Obtained

In our review of the bankcard statement approval process, 13 of the 773 transactions did not have
any signatures of approving officials showing that the transactions had been reviewed. CAM, Part
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13, Chapter 1, Section 8(b)(6), requires approving officials to review the cardholders “ Statements of
Account” for authorized purchases. Without this documentation, it isimpossible for the finance
office to verify that all purchases have been approved.

Property Transactions Forms Need to Be Completed

Four cardholders did not complete the required Property Transaction Form (CD 509) for seven
purchases of accountable property. The purchases were for personal computers valued at $25,287.
The cardholders did not send the required Property Transaction Request or a property receipt to the
property office. Asaresult, there was no assurance that the purchases were included on the
inventory system as accountable property.

CAM, Part 13, Chapter 1, Section 16, states that “When purchasing any personal property at $2,500
or more, or “sensitive” items ... the cardholder must forward a Form CD 509, “Property Transaction
Request,” or the property receipt to their servicing property office.” Thisform is necessary to ensure
that accountable property isincluded in the inventory system.

Purchase Order Log Should Be Maintained

Of the 55 cardholders, 24 (or 44 percent) did not maintain the required purchase order log for
bankcard transactions. The other 31 cardholders either kept alog of the purchases or did not make
any purchases at all during our test period. Thelog (provided in Attachment B of CAM) isthe
cardholder’ s record of account and is designed to provide all financial, administrative, and shipping
data for each bankcard transaction. Unlessthe log is used to record all bankcard transactions when
made, cardholders cannot adequately document, control, and reconcile purchase activity with the
bankcard statement, and approving officials cannot adequately determine whether the transactions
are appropriate and properly categorized.

Reconciliation of Account Statements Should Be Improved

CAM, Part 13, Chapter 1, Section 17(b)(9), requires cardholdersto attach the original receiptsto the
account statements, describe each item in enough detail to be able to identify them, and keep copies
of all documents. We found that 49 of the 773 transactions were not supported by sales slips or by
copies of the Purchase Card Order Log. We also found that for 22 transactions, the account
statements did not provide an adequate description of the items purchased. Of the 55 cardholders,
31 did not keep copies of sales receipts supporting the purchases that were sent to the Western
Administrative Support Center.
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Bankcards Should Be Kept Secure

Of the 55 cardholders, 47 (or 86 percent) kept their cardsin their wallets or handbags. If bankcards
are leftinawallet or purse, or even in an unlocked file cabinet or desk, thereisarisk that the card
could be stolen. According to CAM, Part 13, Chapter 1, Section 8(c)(10), cardholders must keep the
bankcard in a secure place, such as alocked drawer or cabinet.

Recommendations

We recommend that the HCO for NMFS' s Northwest Fisheries Science Center ensure that effective
internal control procedures for bankcard usage are developed and properly implemented by the
center. We further recommend that the HCO monitor the effectiveness of the internal control
procedures through his’her continuing reviews of the center’ s procurement activity and ensure that:

o aneeds analysisis performed during the next annual bankcard review to determine whether
the number of bankcards currently held can be reduced.

° all cardholders are adequately trained, and new cardholders are administered a qualifying
exam and have their historical performance record reviewed before being issued a bankcard.

L cardholders do not purchase prohibited items.

L cardholders comply with the FAR requirements for proper competitive procedures or sole-
source justifications for purchases over $2,500.

° cardholders obtain prior written approval from management for all purchases.
[ approving officials review and authorize the payment of purchases shown in the account
statements.

° required Property Transaction Request Forms (CD 509) are completed and forwarded to the
servicing property office.

° cardholders use the purchase order log to record all transactions made and provide support
for transactions when necessary.



U.S. Department of Commerce Audit Report STL-12555-0-0001
Office of Inspector General June 2000

o statements of accounts are adequately reconciled by providing the purchase sales receipts,
verifying the vendor billings with the purchase order logs, and keeping copies of documents
sent to the Western Administrative Support Center.

° bankcards are kept in a secure location when not being used by the cardholder.

NOAA’s Comments

NOAA concurred with all audit findings and recommendations noted in the draft audit report and
provided specific actions taken or planned in response to the recommendations. For instance,
during fiscal 2000, the center’s approving officials will review bankcard usage to determine
possible elimination of cards and initiate cancellation of applicable bankcards. As of April this
vear, the center held several bankcard training sessions with the agency program coordinator at
the main offices and two field sites. To address the purchases of prohibited items, the center
management canceled the bankcards of the cardholders who committed the purchase violations.
The center, however, noted that CAM Notice 00-01 issued April 5, 2000 superceded CAM Chapter
13-1, dated July 1996. The Notice changed a few statements relating to prohibited items,
specifically the purchases of xerographic papers. Cardholders may now purchase copy paper
from the open-market if the purchase was cost-effective. A copy of NOAA's response is included as
Attachment 1.

OIG Comments

We appreciate NOAA’s immediate and constructive response to the draft audit report. NOAA
showed decisive resolve in improving the center’s operations by implementing many of our
recommendations during the course of the audit. Specifically, we applaud the management
decision to conduct several bankcard training sessions at the center and two field stations before
the issuance of the draft report.

Attachment

cc (w/att): Sonya G. Stewart, Chief Financial Officer and Chief Administrative Officer, NOAA
Barbara Martin, Chief, Audit and Internal Control Staff Office, NOAA
Dr. UshaVaranasi, Director, Northwest Fisheries, Science Center, NOAA
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MEMORANDUM FOR: Mary L. Casey
Acting Assimtant Inspecbtor General for Auditing

FROM: Sonya G. Stﬂ\'ﬂl‘%fﬂrn‘ﬁ

SUBJUECT : CGXG Dratt Report, “Improvements Are Needed in
the Norchwest FPlsheries Scisnce Centar Use of
BankKcardsd,” Report No., STL-12555-0-XXXX,
dated April 2000

Thank you For the oppertunity to review and comment on the
subject draft report concerning the internal controls oves the'
Northweat Fisheries Science Centar Bankcarxd Program, The
National Cceanic and Atmospheric Adminiatration agress with the
office of Inspector General's [OIG] findings and concurs with the
recommendations made by the OIG bto improve che Northwest
Figheries Science Center Bankcard Program.

1f you have any guestione concerning our attached response, or

should require further assistance, please contact Barbara Martin,
Director, Audits and Ianternal Controel Office, on 301-713-1150.

Attachment

@ Priatot f Riupcled Fupey a
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NOAR Response to Draft 0IG Report
Improvaments Arxe Needed in the Norbhwest Fisharies Science Center
Use of Bankcards. Raport No. STL-12555-0-XXXX, dated April 2000

0IG Finding: Number of Cardholders Bhould BPe Reevalumbted

OLG Recommendation.]l: Ensure that a needs analysis is performecd
during the next annual bankcard review to determine whether the
number of bankcards currently held can be reduced.

NOMA_Regponge: Concur. Several Norxthwest Fisheries Science
Center [(NWFSC) bankeard holders utilize their bankcards more
frecquently during their specific field =measons when they are in
remote or distant locations, Az a result, thelr level of use may
fluctuace greatly during the fiseal year.. Tha montha surveyed,
March, September, and November, would woat likely not reflect a
high level of use as they do not represeat peak field seascn
times. September and NWovember are months in which purchasing is
restricted by the NWFSC due to end of fiscal year closs out
activities and lack of budgetsa being distributed at the beginning
of the fiscal yeax. Therefore, the NWPSC will review the use of
pankcards duripg FY 2000 at the cenclusion of the £iscal year.
Bach approving offielal will reviéew individual cardholders,
determine possible cards for elimination, and initiate the
cancellation of applicable bankcards. Any terminations of
bankcards will be completed by December B, 2000. The NWFSC will
also review all cardholdare that kave departed the NWFSC and
ensurs they have been properly carnceled and remeved from the
ayntem. Thizs will be completed by Auguat 31, 2000.

OTG Fiading: Meguired Training Wewds to Be Pruvided

CIG Recommendation 2: Ensure that all cardholders are adeguately
trained, and new cardholders are administersd a gumalifying exam
and have their historical performance record reviewed before
being issued a bankcard.

NOARA : Concur. The NWFSC held gseveral bankcard training
resgions conducted hy Angela Hunter, the Agency Program
Coordinator. Thege sessions wexe hald at our Newport, Oregon
Field station on Movewber 10, 1599; at our Haimeond Field Station
on Wewember 5, 1539; and at the WWFSC on March 28, March 30 and
April 5, 2000. During theses sessions, Commercs Acguisition
Manual (CAM) regulabions and all ceardholder responsililities were
reviewed. A total of 147 cardhclders and approving ocfficials
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attended these sessions. Additional sessiens will be oxganiged
in the [all of 20006, after ths field seaacns conclude, to allow
oppertunities for the remaining cardholders to attend. Training
materials were distributed for current and future reference.
These packets will also be distributad to new cardholders. Tha
training video provided for cardholder wiewing has not been
updoted in ceverxal years and therefore it does not represent the
current regulations surrounding bankcard procedures. As a
vaegult, this training has been held and will coentinue to be
seheduled, and will replace the video at this time.

ualifying exams are recquired for bankcard holders with single
purchase limits above $2,508. These exams are required and
offered cnly after the cardholder has succesafully completed 40
hours of pimplified acquisition training. Aany additional
qualifying examinations below the single purchass limit would be
at the diporetion of the hgency Program Cooxdinator and the Head
Contracting Cfficer,

OIG Finding: -Prohibited Ytems Ware Purchagad

OIG Recormendation 3: Enpure that cardholders do not purchase
prohibited ltems.

HOAM Regponge: NCAA concurs with the recommendation as it
applise to the updated regulation. Approving officials and the
Agency Program Coordinator (APC} have addressed the purchase of
prohibited items with the applicable cardholders. In some cases,
such -as the Jjanltertal and yard maintenance aervice, these were
circumstances where the purchase wag a single occasion and not a
repetitive purchase. For sxample, the removal of large diseased
trees that were damaged in a wind storwm and required emergency
removal to avoid damage to the facility, powexr, and telephone
lines. 1In specific cases of cardholder misuae, the bankcard has
been canceled and authority to purchase has besn removed. Recent
and ongeing training has provided the cardholders with an updated
liet of items that ave prohikited to purchaca.

Authorization te purchase probibited items is requested from the
APC and if authorized, may be purchased on the bankecard.

Usually this authorization is received via email. The NUFSC will
make sure supporting documentatjon is atrached to the bankcard
statements that may contain purchases made with the APC's
authorization.
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ne an additional notaticn, some prohibited ikems axe no longer
prohibited resulting in a change of our plamned action. Examples
of this include xerographic paper. The current ChM Notice GD-0)
issued April 5, 2000, supercedsd CAM Chaprex 13-1, dated July
1556. This Motice reflects a change in prohibited items. Please
refer to CAM Part 13, Section 301 Section 3.4 (a), {(b). -
Specifically in regards to xercgraphic paper, CRM 1313.301
gection 3.4 (b} (2) indicates an exception which reads:

». . . Cardholders operating In units cutside the Washingron,
D.C. metropelitan area may utilize the purchase card to purchage
paper from regional GPO offices, GSA or GSA Federal Supply
Schedules, Cardholdexs may purchase copy paper from cpen-market
sources if determined to be more cost-effective.~ The NWFSC's
purchase of xerographic paper was cnly from GSA or G532 Federal
Supply Schedules, or open market when moxs coat effective and
conducted after receipt of werbal authorxizaticon., The NWFSC will
maintain documentation of all approvale received from the APC.

0Id Finding: Competition Needed for IPurchasesa Owaxr £2, 500

0I5 Recemmendation 4: Ensure that cardhalders comply with the
FAR requirements for propar competitive pracedures or snle-rource
justificationa for purchases aver 52,500.

NOQAA _Regponse: Concur. The NWFSC will distribute current copies
of the FAR requirements to the carcholders maintaining a single
purchase limit above 52,500, Approving officials will review the
purchase of itema above $2,500 and determine that proper
procedurss have been followed and that documentation is attached
to the bankcard statements,

OIS Finding: Purckases Should Be Pra-approved

oIG ommendation 5: Ensure that cardholders obtain prior
written approval frow management for all purchases.

NOAA Regponsze: Concur. ©On October 1, 199%, the NWFSC provided
direction for PY 2000 to cowply with this regquirement. Approving
cfficials issued a letter of authorization te their cardholders
granting purchasing authorization. Please see attached exawple.
In addition, specific approving officials require additional
information and provide authorization on a form on a case-by-case
basis. Please ses attached sample.
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0IG Fiading: Approving Officials signatuxea Should Be Obtaincd

[=) & datic: 1 Ensure that approving officiala raviaeaw and
autherize the payment of purchases shown in the account -
atatements .

NOAR Remponse: Concuy, The NWFSC wiil direet the approving
afficials to review their monthly Detailed Aecount Cyole Reports
and compare the cardhelders statements on the report to those
¥eeelved. Thia will confirm that all statements have been
received by the approving official for review and signature.

OIG Pinding: PFroperty Transactions Forms Need to Be CTompleted

001G Recommendation ¥: Ensure that required Property Transaction
Recueat Forms {CD 509) are completed and forwarded to the
servicing property office.

WOAR Remponse: Concur. The approving officials at the NWFSC
will review atatements for property items and provide the
required CD 505 to the cardholder for completion. The approving
official will enasure the appropriate inforwmation is provided teo
the applicable property custodian for completion and submission
to the Weatern Administrative Suppcrt Center Personal! Property
office for addition to the property inventory.

OIE Pinding: Purchase Order Log Shoul? Be Maintained

QLG Recommendation 8: Ensurs that cardholders use the purchase
erder log to record all tramsactions made and provida support for
transactivns when necessary.

HOAA Response: Concur. The NWF3C held purchase card training
sesalong on Hovember % apd 10, 1929; March 28 and 30, 1959; and
April 5., 139%. During these training sessions the requirement of
a purchane log was xreviewed and a purchase log was, provided to
cardholderas to utilize. This log was alsa provided ko Lthe
approving officials for distribution to cardhalders that may act
hawve attendad tha training sessions. Approving officiale will
return etatements to cardholdexs for completien of a purchasing
log, if it ie not praperly attached.
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OXf Finding: Redeneiliation of Account Statementa Should Be

Improved
0IG Reaommendation 9: Ensure that statementa of accounta are

adequately reconciled by providing the purchase salee receipts,
verifying the venders’ billings with the purchase order logs, and
keeping coples of documents sent to the Western Administrative
Support Center.

HOAA Regpgpnge: Concux. The NWFSC held training on November 5
and 10, 1989; March 28 and 30, 199%9; and Bpril 5, 2000. In these
training sessions the reguirement to maintain copiee of
supporting documentation, including but not limited to receipts,
packing slipsz, justifications, etc., was reviewed. In addition,
on March 30, 2000, the Administrative Officer, Julie Peddy,
distributed a Western Administrative Support Centexr wide
electronic mail measage referencing the regulaticon and reguiring
all cardholders to attach receipts to the statemencs.

0¥G Finding: ~Bankcarda Should Be Kspt Sacure

01G_Recommendation 10: Bankcards are kept in a secure locaticn
when not being used by the cardholder, '

®oAM Response: Concur. The NWEFSC held trainincg on Wovember 9
and 1o, 1%99%; March 28 and 30, 19%%; and Aprdl S, 2000, The
security of bankcards was reviewed during the training sessious.
In addition, the approving officlals will review this requirement
with cardholders to insure gecurity ie being maincained.
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UNITER STATES DEPARTMENT OF COMMERCE

‘f'ﬂ vﬁ"‘% Mati: I le and A pheric Adininiatration
A TIONAL MARINE FISHERIES SERVICE
p . Narthwmst Flsherls Scance Center
‘@. j 275 Montiake Boulevard East
‘o Sazttle, WA 98112-2097

{206) 860-3200 Fax (206) BE0-3217

OCctaber 1, 1939

MEMORANDUM F

FROM;

SUBJECT:

You are hereby delegated autharity fo purchase supplies and services and pay for such purchases using
the Citbanik BankCard provided the amount of a2ny single purchase coes not exceed 32500.00 ang
rmenthly purchascs da not excesd $10000.00.

Supplies or services may be purchased, conzistent with your organizational respansibiiffes and menthly
purchase Imits established by the approving official designatad to review your purchases, fo satisfy -
legitimate reguirements. The defegation does not suthorize you to purchase supplles or services on the
open mafkel that are required {0 bz cbtained fram mardatory seurces of supply (see FAR Part 8), MNar
dees it aythorlze you fo procire supplies or services ‘orwhich procuresaeal iesponsibliity has been
aszigned to another organizational element.

&l purchases must be made in accordance with applicable laws and reguiations. Cardholders are
responsiie for insuting hat proper funding is available prior fo purchase ant must follow ali established
procadures of documenting purchases,

This de!eg.ét!cm Is valld for Fiscal Year 2000 or will autematically terminate upon aaparation from the
agency or upan )gnmenl to ther oifice within the agency.
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BANKCARD _ 474

q,s_ n:.‘ammor muucncx
DATE
PURCHASE e
CALL #
DFPESONEC 4714
DESCRIFTION OF SUPPLIES UNIT
AMOUNT
OR SERVICES QUANTITY | pgreq *
FTREM M -
1. Clear, Target DF Polystand Vials, C4000-7 1 89.00 89.00
1.1 mL, 33 expansion, 100
£8% 5 8%
2 UPS Ground Shipment (estimatec) e 1 +8-B0—— +6706—
Sales Persen: Jennifer.
Confirrmation Number: 119135,
9 672
ESTIMATED COST 2500
PE for C. Sican FOR RANKCARD PURCHASE ONLY
-cmmmmou ooma W
OFPE500 8L1A4951 2634 ALC
DIVISTION ADDRESS AND AOUTING CODE NDOR NAME
NOAA, National Marine Fisharies Servier ' National Scientific Compsny.
Nozthwest Fisheries Sciance Center, FANWC2 5855-L Oakbrood Parkway
2725 Montlake Blvd, E. :
Seattle, WA 55112 - 2087 Nurcross, GA 30053
800-332.3331 Hha328
|DATE RECETVED AMOUNT RECEIVED AME ANT TITLE OF ALFTHORCENG OFFaEo
Margaret M Krakn, Supvy, Research Chemist
ﬁ”’M?ﬂW!’/’ MMT mh - y/‘%a

EnvironAssess



