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Civilian Personnel
MERIT PROMOTION AND PLACEMENT PLAN

___________________

Summary. This change deletes duplication of information that is currently contained in the Southeast Region Merit Promotion and Placement Plan 
dated 7 March 1997.

Suggested improvements. The proponent of this regulation is the Directorate of Human Resources. Users may send comments and suggested
 improvements on Department of Army (DA) Form 2028

(Recommended Changes to Publications and Blank Forms) through channels to Director of Human Resources, ATTN: ATZH-HRC, Fort Gordon,
 Georgia 30905-5000 and/or submit DA Form 1045 (Army Ideas for Excellence Program (AIEP) Proposal) to installation AIEP coordinator.

 

USASC&FG Regulation 690-25,31 July 1992, is changed as follows:

Delete on Page 1, TABLE OF CONTENTS, SECTION V.

Delete on Page 2, TABLE OF CONTENTS, SECTION VII.

Delete on Page 3, SECTION II. RESPONSIBILITIES. Paragraph 8g.

Delete on Page 4, SECTION II. RESPONSIBILITIES. Paragraph 9c and l Oco

Delete on Page 5, SECTION III. COVERAGE. Paragraph lId. A portion of paragraph 12 beginning at the sentence "Vacancies announced major. . ." 
until the end of the paragraph.

Delete on Page 7. SECTION IV. EXCLUSIONS FROM COMPETITIVE PROCEDURES. Paragraph 14b(4)(a)-(d).

Delete on Page 9 & 10. SECTION V. APPLICATIONS PROCEDURES in its entirety.  See Centralized RESUMIX and Jobs Page
Delete on Page 13. SECTION VIII. APPLICANT SUPPLY FILE PROGRAM (ATZH-HRC)

FOR THE COMMANDER

 OFFICIAL                                          THOM E. TUCKEY
                                                             COL, SC
                                                             Garrison Commander

 

JOSE' C. MILLER
Director, Information Management

DISTRIBUTION:
HQ, USASC7FG: B Major commands: B
Field operating activities/agencies: B ATZH-HRC (2)
ATZH-IMS-R (Rec Mgt) (1)
ATZH-MH (Archives) (1) DOIM Files (2) ATZH-CS (1) Svc Sec, DOIM (2)
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DEPARTMENT OF THE ARMY HEADQUARTERS,
U. S. ARMY SIGNAL CENTER AND FORT GORDON
Fort Gordon, Georgia 30905-5000

USASC&FG Regulation                                                                                                                                                                   11 December 1996
No. 690-25

Change 2

Civilian Personnel

MERIT PROMOTION AND PLACEMENT PROGRAM

Summary. This change provides policy guidance to selecting officials and defines prohibited tests.

Suggested improvements. The proponent of this regulation is the Directorate of Human Resources. Users may send comments and suggested improvements on Department of the Army (DA) Form 2028 (Recommended Changes to Publications and blank forms) through channels to Director of Human Resources, ATTN: ATZH-HRC, Fort Gordon, Georgia 30905-5000 and/or submit DA Form 1045 (Army Ideas for Excellence Program (AIEP) Proposal) to installation AIEP coordinator.

USASC&FG Regulation 690-25, 31 July 1992, is changed as follows:

Page 12. Paragraph 27a is superseded as follows:

a. Selecting officials may not give tests to candidates. Prohibited
tests include any hands-on, performance-oriented tests and tests of the
schoolhouse variety. Asking job related questions during interviews is not a test.

(ATZH-HRC)

FOR THE COMMANDER:

                                                         THOM E. TUCKEY
                                                         Colonel, SC
                                                         Garrison Commander

JOSE’ C. MILLER
Director, Information Management
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ATZH-MH (Archives) (l) DOIM Files (2)
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USASC&FG Regulation                                                                                           4 January 1994
No. 690-25 . Change 1

 

Civilian Personnel

MERIT PROMOTION AND PLACEMENT PLAN

USASC&FG Regulation 690-25, 31 July 1992, is changed as follows:

Page 2. Under Table of Contents, Section VIII, APPLICANT SUPPLY FILE, add the following:

Military Spouse Preference Eligibles            35            14

Page 4. Paragraph 11a is superseded as follows:

a. Department of the Army Applicants. The minimum area of consideration includes all DA employees with competitive status, competitive reinstatement
 eligibles, and Civilian Intelligence Personnel Management System (CIPMS)  excepted service employees.

Page 5. Renumber paragraph 11d read paragraph 11e.

Page 5. Add new paragraph l1d as follows:

d. Department of Defense Applicants. The minimum area of consideration also includes DOD employees serviced by the Fort Gordon CPD. 
Concurrent consideration may be afforded to other DOD employees.

Page 10, paragraph 23b. In line 3 "K-118" is changed to read "X-118".

Page 11, paragraph 25a. Line 5 is changed to read "disabled veterans, reinstatement, transfer, veterans adjustment".

Page 13. Paragraph 32 is superseded as follows:

32. APPLICANT SUPPLY INVENTORY. Those eligible to apply under the applicant supply file include: Veterans readjustment
 appointment eligibles, 30 percent compensable disabled veterans, transfer eligibles, Executive Order (EO) 12'721 (as amended) eligibles, and those
 eligible under FPM, chapter 213, for handicapped appointments. Applications will be accepted only for those positions listed, with the exception of
 manpower shortage/hard-to-fill type positions. Applicants must meet all eligibility and qualification requirements for the position. Compensably 
disabled veterans with a 30 percent or more service connected disability are not restricted to positions on this list.

USASC&FG Reg 690-25, Change 1 4 January 1994

Page 14, paragraph 34. In line 4 "a 6-month period" is changed to read "for 1 year'".

Page 14. Add paragraph 35 after paragraph 34.

35. MILITARY SPOUSE PREFERENCE ELIGIBLES. Military spouse preference shall be afforded only through the Priority Placement 
Program (Spouse Program), Office of Personnel Management certificate, or Delegated Examining Authority for which direct hire 
appointments are made.

 

(ATZH-HRC)

FOR THE COMMANDER:

OFFICIAL:                                                           CHARLES D. DAVES
                                                                              Colonel, GS
                                                                              Chief of Staff

 

JOSE' C. MILLER
Acting Director of
Information Management
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USASC&FG Regulation                                                                                                                                   31 July 1992
No. 690-25

Civilian Personnel MERIT PROMOTION AND PLACEMENT PLAN
Issue of supplements to this regulation is prohibited, unless specifically approved by HQ, USASC&FG.
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SECTION I. PURPOSE AND POLICIES
1. PURPOSE. This regulation prescribes policies and procedures to be followed to fill vacancies and effect other 
placement actions for civilian appropriated fund positions. The plan complies with the requirements of regulations of the
 Office of Personnel Management (OPM) , Department of Defense (DOD) , Department of the Army (DA) , and higher headquarters. 
This plan supersedes all previously issued editions.

2. APPLICABILITY. This regulation is applicable to all activities serviced by the United States Army Signal Center and 
Fort Gordon (USASC&FG) Civilian Personnel Division (CPD) , Directorate of Human Resources.

3. REFERENCES.

a. Army Regulation 690-300, Chapter 335

b. Department of Defense l400.20-l-M.

c. Federal Personnel Manual (FPM) , Chapter 335.

4. EXPLANATION OF TERMS. See appendix A.

5. POLICIES. The policies of the CPD are to help management recruit the best available candidates from whatever source; to fill vacant
 positions in the competitive service on the basis of merit and the principles of obtaining and selecting the best qualified candidate for the
 position to be filled; and to afford maximum opportunities for continuity of employment and optimum development and utilization of
 employee skills. Recruitment processes will be conducted without regard to nonmerit factors such as sex, race, color, religion, national 
origin, age, political belief, labor organization affiliation or nonaffiliation, marital status, or nondisqualifying physical or mental disability, etc.

6. NEPOTISM (EMPLOYMENT OF RELATIVES) AND PERSONAL FAVORITISM. No official may, in recommending or selecting
candidates for promotion, show or give preference to any candidate based upon factors not pertinent to the candidate's
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qualifications, including personal friendship, kinship, or political connections. These provisions apply to all individuals in the rating, ranking, 
evaluation, and/or selection processes for actions under this regulation.

SECTION II. RESPONSIBILITIES
7. COMMANDERS/DIRECTORS. Commanders/directors have overall authority for personnel management in their respective organizations,
 to include conducting periodic evaluations of program implementation and accomplishments.

8. SUPERVISORS/MANAGERS. Supervisors/managers are responsible for:

    a. Ensuring that the merit promotion plan is made available to all employees and refer any unresolved questions to the CPD.

    b. Anticipating personnel vacancies and initiating a Standard Form (SF) 52-B (Request For Personnel Action) to CPD so that applications may 
be obtained in adequate numbers and in sufficient time to obtain the best selection.

    c. Participating or releasing subordinate employees to participate with the @b when requested, in establishing reasonable job-related evaluation 
criteria that are considered essential or desirable for vacancies to be filled.

   d. Ensuring vacancy announcements and information about promotions, career " opportunities, self-development, and on-the-job training are 
available to all civilian employees in a timely manner. 

   e. Considering all candidates referred and making tentative selections from the list without favoritism or discrimination for any nonmerit reason 
 based upon personal relationship, kinship, or patronage: and, as necessary, assisting in advising unsuccessful candidates/applicants of reasons for 
their nonselection.

  f. Promptly releasing employees selected for positions in accordance with (lAW) this policy.  

  g. Deleted per Change 3 dated 25 Aug 98
9. CIVILIAN PERSONNEL DIVISION. The CPD is responsible for:

    a. Planning and administering the Merit Promotion Program.

    b. Advising, assisting, providing consultation, and disseminating information pertaining to supervisor and employee responsibilities and 
regulatory requirements.

    c.  Deleted per Change 3 dated 25 Aug 98
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     d. Assisting commanders, operating officials, and supervisors in planning recruitment to fill anticipated vacancies.

10. EMPLOYEES. Employees are responsible for:

     a. Carefully reviewing merit promotion announcements prior to application for consideration to determine whether or not they 
meet the specific experience and training requirements of the position(s).

    b. Properly completing merit promotion application forms and submitting them by established cutoff/closing date.

    c.  Deleted per Change 3 dated 25 Aug 98
   d. Keeping supervisors informed of their career interests.

   e. Advising CPD of acceptance or declination not later than (NLT) COB the day after notification of selection.

  f. Keeping information pertaining to applications for employment up-to- date and informing CPD of changes.

SECTION III. COVERAGE
11. AREA OF CONSIDERATION. The minimum area for recruitment for most positions filled under this Plan will normally be all activities 
being provided personnel services by the CPD) The selecting official will determine the area of consideration with advice from CPD. The area
 of consideration will be described on all announcements.

    a. Department of the Army Applicants. Superseded by Change 1. The minimum area of consideration includes all DA employees with
competitive status, competitive reinstatement eligibles, and Civilian Intelligence Personnel Management System (CIPMS) excepted service 
employees eligibles. In addition, MOA with Union dated 1-14-97, includes Fort Gordon DOD employees working with the Defense Accounting Office at Fort Gordon, GA.
   b. Army Family Members on Leave Without Pay (LWOP). Army family members on LWOP who are relocating to accompany sponsors
 will be afforded consideration for' employment within restraints set forth by the appropriate appointing authorities.

   c. Nonappropriated Fund Employees. Fort Gordon nonappropriated fund employees on permanent appointments.

   d.  Deleted per Change 3 dated 25 Aug 98
4

31 July 1992                                                                                                                                                           USASC&FG Reg 690-25

  d.  Department of Defense applicants.  The minimum are of consideration also includes DOD employees serviced by the Fort Gordon CPD.  
Concurrent consideration may be afforded to other DOD employees. Per Change 1 dated  4  Jan 94.
  e. Equal Employment Opportunity (EEO)/Affirmative Action Plan. The EEO affirmative action goals contained in the Affirmative Action Plan 
and Federal Equal Opportunity Recruitment Plan will be considered when establishing areas for recruitment. Per Change 1 dated  4 Jan 94.
12. LOCAL ANNOUNCEMENTS. Employees of activities serviced by the CPD will be informed of current and anticipated vacancies by
 merit promotion announcements. Announcements will be open for at least 7 workdays and, in some cases, on a continuous basis. Deleted
 remainder of paragraph per Change 3 dated 25 Aug 98.
13. APPLICABILITY. Except as noted in Section IV, the provisions of this plan apply to all competitive service placements which afford 
placement opportunities to appropriated fund and nlonappropriated fund employees of this installation and to those at tenant activities
 serviced by the (USASC&FG.) The following actions are also covered by the competitive procedures of this plan:

   a. All promotions except those described in Section IV or in other regulations.

   b. Selection to a position with known promotion potential by reassignment, change to lower grade, transfer, reinstatement, career 
condition/career appointment, or excepted service appointment.

  c. Details of bargaining unit employees to higher graded bargaining unit positions for periods of more than 60 days.

  d. Details of nonbargaining unit employees to higher graded bargaining unit positions for periods of more than 120 days.

  e. Details to higher graded nonbargaining unit positions for more than 120 days.

  f. Temporary promotions of employees for periods of more than 120 days to higher graded positions or to positions which afford opportunities
 for permanent promotion.

  g. Reinstatement to a higher graded position than last held in the competitive service.

  h.  Filling positions permanently that have been temporarily occupied.
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  SECTION IV. EXCLUSIONS
14. EXCLUSIONS FROM COMPETITIVE PROCEDURES.

a. Mandatory Placement. The types of mandatory placement actions listed below will be accomplished without regard to the competitive 
provisions of this plan.

(I) Placement of individuals having statutory, regulatory, or administrative reemployment or restoration rights, or to whom a similar employment 
obligation exists (e.g., employees returning from military service, employees returning from overseas assignments, reemployment of former 
employees separated by reduction-in-force (RIF) whose names appear on the Reemployment Priority List and Displaced Employee Program
 List, and return of employees from mobility assignment under the Intergovernmental Personnel Act). Employees who have been separated by 
RIF action and who are on the Reemployment Priority List for USASC&FG are entitled to placement in any competitive service position for
 which they qualify, for to the position being filled by transfer of an employee from a different agency or by the new appointment of any person 
other than a 10-point preference eligible. The Reemployment Priority List does not limit internal Army placement actions such as promotions, 
reassignments, and changes to lower grade. It also does not limit the reinstatement of a qualified preference eligible.

(2) Placement actions required in connection with RIF.

(3) Placement of registrants entitled to mandatory placement consideration under the provisions of the DOD Stability of Civilian 
Employment Program.

(4) Placement or promotion of an individual directed by the OPM or other higher authorities in order to correct violations of established laws, policies, 
or regulations. 

(5) Placement of surplus career interns.

   b. Exemption From Competitive Provisions. In addition to the mandatory placement actions listed above, the following actions are also exempt 
from competitive provisions of this plan:

(l) Promotions resulting from correction of a classification error, 0 issuance of a new classification standard, provided there is no significant 
change in the duties and responsibilities.

(2) Promotions from a position having known promotion potential to a position having no higher promotion potential.

(3) Promotions without current competition when at an earlier stage and employee was selected under competitive procedures for a
 position with known promotion potential.
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(4) Promotions resulting from the addition of duties and responsibilities. 
        4a- 4d deleted per change 3 dated 25 Aug 98. 
(5) Conversion of cooperative education students to permanent appointments under FPM, Chapter 308.

(6) Conversion to permanent appointments of eligible veterans with a 30 percent or more compensable disability who are serving on temporary
 appointments under 5 Code of Federal Regulations (CFR) 315..707.

(7) Conversion of Veterans Readjustment Program appointees to competitive service appointments under 5 CFR 315.705.

(8) Placements incidental to removal of employees from supervisory or managerial positions during the supervisory 
probationary period as required by FPM, Chapter 315.

(9) Temporary promotions for 120 days or less.

(10) Details of bargaining unit employees for 60 days or less to bargaining unit positions at a higher grade level, same grade level with known
 promotion potential, or to a set of duties tentatively determined to be at a higher grade level.

(11) Details of nonbargaining unit employees for 120 days or less to bargaining unit positions at a higher grade level, same grade level with known
 promotion potential, or to a set of duties tentatively determined to be at a higher grade level.

(12) Details for 120 days or less to nonbargaining unit positions at a higher grade level, same grade level with known promotion potential, or to 
a set of duties tentatively determined to be at a higher grade level.
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(13) Details for 120 days to a position at the same or lower grade with extensions in 120 day increments.

(14) Lateral reassignments, changes to lower grade, and transfers to positions having no greater promotion potential than that currently held.

(15) Promotions or other position changes of disabled employees serving on Schedule A 213.3102 (u) appointments.

(16) Promotions or other position changes of mentally retarded persons serving on Schedule A 213.3102 (t) appointments.

(17) Promotion after failure to afford the employee proper consideration in a competitive placement action.

(18) Noncompetitive promotion, reinstatement, or transfer up to and including the highest grade previously held in a nontemporary position
 in the competitive service.

NOTE: Noncompetitive actions are exempt from the 180 days requirement (see paragraph 23a(4)).

15. SPECIAL CONSIDERATION.

a. Special consideration for repromotion will be afforded to employees who have been changed to lower grade(s) without personal cause
 and not at their own request. Consideration of qualified eligibles for repromotion will precede efforts to fill the position noncompetitively 
or under competitive procedures. Repromotion eligibles who wish to be considered with merit promotion candidates must submit an SF 171, 
a copy of their last performance appraisal, and any other documentation required by the merit promotion announcement.

b. Employees who are on grade or pay retention are considered to be a "repromotion eligible" for the purpose of receiving special consideration 
for repromotion. Upon acceptance of a developmental position for which the full performance grade is the same as the grade from which demoted,
 the employee will be given the opportunity to indicate in writing continued interest in referral to his/her retained grade. These employees receive 
consideration as long as they continue to receive the retention benefits or excess no interest in consideration for a particular grade level.

16. CAREER MANAGEMENT PROGRAMS. Career program positions at mandatory command (MACOM, United States Army Training 
and Doctrine Command (TRADOC), etc.), DA, or DOD wide referral levels are filled under applicable provisions of command, DA, or DOD 
career program regulations, which serve as the merit promotion and placement plans for such positions.

17. CAREER PROGRAMS LIST. See appendix B.
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18. DIRECT HIRE AUTHORITY. Positions which may be filled under a direct hire authority are filled under the provisions of the authority outlined by the OPM.

19. EXCEPTED SERVICE EMPLOYEES. Excepted service employees may apply for positions for which they are interested and will be considered for promotion 
to the extent authorized by their appointment.

20. NEGOTIATED AGREEMENTS. When the provisions of negotiated agreements or the directives of higher authority conflict with this plan, the negotiated agreements 
or higher directives will take precedence.

SECTION V. APPLICATION PROCEDURES  Deleted in its entirety per Change 3 dated 25 Aug 98.  See Centralized RESUMIX or Jobs Page
SECTION VI. REFERRAL AND SELECTION
24. REFERRAL. after evaluation of candidates, the best qualified will be referred for selection on DA form 2600 (referral and Selection Register). Candidates
 will be listed on the registers alphabetically by last name.

25. ACTION BY THE SELECTING OFFICIAL.

a. Management has the right to select or not select from among a group of best qualified candidates. Management also has the right to select from other
 appropriate sources (competitive or noncompetitive sources), such as reemployment priority, reassignment, change to lower grade, 30 percent 
compensable: disabled veterans, Reinstatement, transfer, disabled, veterans readjustment appointment (VRA) eligibles, or eligible candidates within
 reach on an appropriate OPM certificate, etc. In deciding which Source or sources to use, managers have an obligation to determine the appropriate
 source most likely to meet the agency mission objectives, contribute fresh ideas and new viewpoints, and meet the agency's affirmative action goals.

b. Referral and selection registers will be issued with a suspense date of  7 workdays from the date of issuance. Requests for extensions must be 
approved by the servicing personnel staffing specialist.

c. Although selecting officials are not required to fill a position after receiving a properly developed referral list, management may not receive another
 referral list from the same source without justification for nonselection of candidates referred. The staffing specialist will review the reasons shown to
determine if the action is supportable on merit grounds. If it is established that nonmerit considerations were involved, the Civilian Personnel Office 
may stop recruitment for the position of a period up to 6 months.  Exceptions to this policy may be granted only by the Installation Commander.
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d. The name (s) of selectee (s) and reason (s) for selection (s) will be documented on the referral and selection register and returned to the CPD 
through the EEO Office IAW established procedures. Selections are not final until the selectees' acceptance release dates are obtained by Points 
of contact will be advised by the CPD ofthe personnel action effective date.

e. If an employee is selected for a position and upon being notified of the selection declines the position, his/her name will be removed 
from the active register.

26. REUSE OF REFERRAL AND SELECTION REGISTERS. A selecting official may make additional selection(s) from a properly
 developed DA Form 2600 within 180 days from the original issuance of the referral list from a vacancy announcement provided the position(s)
 to be filled has the same title series, grade, JRCs, promotion potential, and is located in the same directorate/organization for which the referral
 list was initially used.

27. CANDIDATE INFORMATION. To assist supervisors in making their selections, they will make available information on the qualifications
of each of the referred candidates. Selecting officials may review appropriately screened material from the candidates' personnel files in the CPD. 
Conducting interviews as part of the selection process is desirable but is not mandatory unless specifically required by a policy of the activity
 commander/director. The selecting official will make the determination as to which candidates he/she desires to interview and will make 
arrangements for the interviews. Under no circumstances will failure to travel for the purpose of an interview be used as a basis to nonselect
 referred candidates. Guides on proper interviewing and reasons for selections will accompany each referral list.

a. Selecting officials may not give tests to candidates. Prohibited tests include any hands-on, performance-oriented tests and tests of the
schoolhouse variety. Asking job related questions during interviews is not a test. Per change 2 dated 11 Dec 96
b. Information about a candidate is FOR OFFICIAL USE ONLY. Selecting officials are cautioned that divulgence of this information to 
unauthorized persons is a basis for disciplinary action.

c. Upon acceptance of a job offer, employee will be inactivated on all current referral and selection registers except referrals for intern/trainee 
or upward mobility positions. However, upon acceptance of an intern/trainee or upward mobility position, employee will be inactivated on 
ALL current referral and selection registers. To be considered after acceptance of a position and the 180 days restriction, employee must
 resubmit an application of each position for which he/she desires consideration.
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28. NOTIFICATION AND RELEASE. Notification of selection will be made by the CPD to the selectee as soon as possible after receipt
 of the signed and completed DA Form 2600. The point of contact for the selectee's; organization will furnish the release date. Normally, the
 selected employee will be released to report to his/her' new position NLT the beginning of the second pay period following notification of selection.
 Any proposed delays in the release date must be agreed to by the gaining supervisor. The release of an employee will not be postponed for more
 than 30 calendar days unless approval is granted by the Chief, Staffing Services Branch, CPD.

SECTION VII. GENERAL
29. EMPLOYEE COMPLAINTS/GRIEVANCES. Management will be responsible to address employee questions and complaints regarding
 operation of the merit promotion program. Employees may contact their supervisors, union representative, or the Management Support Division
 CPD more information on appropriate procedures.

30. CORRECTIVE ACT10NS. If regulatory, procedural, or program violations are identified during reviews, appropriate corrective actions will
 be taken IAW applicable OPM and DA directives.

31. RESTRICTED PRACTICES. The following occurrences may lead to suspension of the competitive action process and may require notification
 of all candidates under consideration before action is continued or a new action is initiated:

      a. Changes in basic qualification requirements or JRC’s after recuitment action have begun by publication of a vacancy announcement.

     b. Last minute additions to referral and selection registers of best qualified candidates.

     c. Reappraisal of candidates to change initial ratings.

    d. Compromise of evaluation information.

    e. Manpower or funding restrictions imposed prior to final selection.

   f. Increases or reductions in the number of positions to be filled when such changes affect the conditions under which the current placement 
action is being taken.

  g. Discovery that a procedural, regulatory, or program violation has occurred.
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FOR THE COMMANDER:

OFFICIAL ROBERT M. REICH
Colonel, GS
Chi e f of S t a f f

 

JOEL D. SHAW LTC, GS

Director of Information Management
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APPENDIX A
EXPLANATION OF TERMS

1. NEGOTIATED AGREEMENT. The basic document resulting from negotiations between an exclusive representative (the union) and employee
 (management), that sets forth the procedures and policies relative to the bargaining unit employees (those employees represented by the union).

2. AGENCY. Any department or independent establishment of the U.S. Federal Government that has the authority to hire employees.

   3. BEST QUALIFIED. Those qualified candidates who rank at the top when compared with other qualified candidates. They comprise the group from 
which a reasonable number are referred for selection.

  4. CHANGE TO LOWER GRADE. For positions under the General Schedule (GS), or a change under the same wage schedule, a change-to-lower grade 
changes the employee to a lower grade. When both the old and new positions are under the same type ungraded wage schedule or in different pay-method categories, a

change to lower grade changes the employee to a position with a lower rate of basic pay.

 5. CONCURRENT CONSIDERATION. Broadening the search for candidates to sources of applicants not included in the minimum area of consideration.
 Concurrent consideration may be given to applicants from other Federal agencies, OPM ; registers, other sources of applicants (e.g., reemployment priority lists,
 reinstatement eligibles, etc.), and applicants who may be hired under special authorities (e.g., VRA, handicapped program eligibles, etc.). A search outside DA
 may be conducted before, during, or after the in-service search.

6. ELIGIBLE CANDIDATES. Qualified candidates who meet all legal and regulatory requirements and conditions for referral consideration.

7. IN-SERVICE CANDIDATE. Department of the Army appropriated fund employees who are eligible to apply under this plan and who are within the area 
of consideration identified in the announcement.

8. KNOWN PROMOTION POTENTIAL. Positions filled at a lower grade than the established target grade, with subsequent noncompetitive promotion
 potential to the target grade upon meeting qualifications, any formal training, and regulatory requirements.

9. POSITION CHANGE. A move by an employee to another position during his/her continuous service under the same appointment within the same agency
 that established his/her eligibility for grade retention. It is also called a position change when the employee is already entitled to grade retention and moves to
 another position at or below his/her retained grade.
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  10. PROMOTION. The change of an employee to a position at a higher grade level within the same job classification system and pay schedule or to a position 
with a higher pate of basic pay in a different job classification system and pay schedule.

  11. QUALIFIED CANDIDATES. Candidates who meet the established qualification requirements for the position, including any selective placement factor, 
suitability requirements, and physical and medical requirements. 

  12. RANKING. The process of determining whether an applicant will be ranked among the best qualified candidates and referred for consideration.

  13. RATING. The process of comparing applicants to the qualification standards and the requirements of the position.

  14. REASSIGNMENT. The change of an employee from one position to another without promotion OF demotion.

15. REFERRAL LIST. A list of candidates referred to selecting officials for consideration for a job(s).

  16. REINSTATEMENT. The noncompetitive reemployment, on a career or career- conditional appointment, of a person formerly employed in the competitive
 service, who had personal competitive status OF who was serving on a
probationary period when he/she separated.

  17. SELECTIVE PLACEMENT FACTORS. Factors (knowledges, skills, or abilities) essential for job performance that represent an addition to the basic
 standard of requirements for a position (i.e., proficiency in typing).

  18. SUBJECT MATTER EXPERT. An individual(s) who is knowledgeable of the requirements of the position to be filled and can provide information that will
 assist in the identification of JRCs required for successful performance. Subject matter experts should be at least or equal or higher grade level than the position being analyzed.

19. TIME-IN-GRADE. Time-in-grade is the length of time an employee must spend at a grade level prior to promotion to the next higher grade. Office of Personnel
 Management established this Restriction to prevent excessively rapid promotions of employees in GS positions.

20. TRANSFER. Movement of an employee in the competitive service from one agency to another agency without a break in service of 1 full workday.
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APPENDIX B
CAREER PROGRAMS LIST

The following is a list of career programs at the DA career referral level.

For information and procedures pertaining to individual career programs and career program management refer to AR 690-950.

CAREER PROGRAM NUMBER (CP): DA-Wide/TRADOC

10 - Civilian Personnel Administration                                  GS/GM-13 and above

11 - Comptroller GS-11*

12 - Safety Management ASARS Ft Rucker                        GS-12 and above

13 - Supply Management                                                     GS/GM-13 and above

14 - Contracting and Acquisition NA

15 - Quality and Reliability Assurance                                   GS-12 and above

16 - Engineers and Scientists NA (Non-construction)

17 - Material Maintenance Management                                   GS/GM-13 and above

18 - Engineers and Scientists                                                    GS/GM-13*

(Resources and Construction)                                                   GS/GM-14 and above

19 - Physical Security and Law Enforcement GS-I0 and above (DISCAS)
(Security Admin,                                                                       GS-080 and 1810)

20 - Quality Assurance Specialist All grades (Ammunition Surveillance)

21 - Librarian                                                                           GS-9 and above

22 - Public Affairs and Communications                                    GS-I0*  Media GS-11 and above

23 - Automatic Data Processing GS-12*                                  GS/GM-13 and above
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CAREER PROGRAM NUMBER (CP)                                        DA-Wide

24 - Transportation Management                                                  GS/GM-13 and above

25 - Communications                                                                    GS-12 and above

26 - Manpower and Force Management                                       GS-12 and above

27 - Housing Management                                                            GS-11 and above

28 - Equal Employment Opportunity                                             GS-12 and above

29 - Commissary Management                                                     GS-9 and above

30 - Records Management                                                           GS-11 and above

31 - Education Services                                                                GS-11 and above

32 - Training                                                                                 GS/GM-13 and above

34 - Information Mission Area                                                        Pending

35 - General Intelligence                                                                 (CIPMS) Refepence AR 690-950

*Indicates TRADOC referral level

