Guia de Servicios por
Internet para Empresas
(BSO, siglas en ingles) para el
Ano Tributable 2012
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Guia del BSO — Afio Tributable 2012
Solicitando Prorroga de Tiempo para la Presentacion de Informacién Otra Vez

PASO 1: Dirija su navegador a la pagina de «Business Services Online (BSO)» titulada «Welcome to
Business Services Online» (Bienvenido a los Servicios por Internet para Empresas - BSO,
siglas en inglés): www.segurosocial.gov/bso/bsowelcome.htm (solo disponible en inglés).

w\ SE
4

g Social Security

%l & The official website of the U.S. Social Security Administration £ Search...

Busiess Senices onine [

Business Services Online

Login | FAQs | Contact Us n!\fnu

Welcome Business Services Online

The Business Services Online Suite of Services allows organizations, businesses, individuals, ﬂ -Eﬂ_

employers, attorneys, non-attorneys representing Social Security claimants, and third-parties

to exchange information with Social Security securely over the internet. You must register and = .
g . ty _Y ) g Complete Phone Registration
create your own password to access Business Services Online.

& Attention All BSO Users Business Services Online (BSO)
The Business Services Online web site will be unavailable from 9:00 PM EST on Friday, Hours of Operation
December 7, 2012 until 5:00 AM EST on Monday, December 10, 2012. Beginning Monday - Friday: 5 AM - 1 AM ET

i i i _ X Saturday: 5 AM-11 PMET
December 10, 2012, BSO will begin accepting W-2s and W-3s for Tax Year 2012 Sunday- & AM - 11-30 PM ET

; ; . : For Employers
Attention Wage Reporting Employers and Submitters that use Electronic Data

Transfer (EDT) Files For Attorneys & Appointed

The deadline for calendar year 2012 processing of EDT files is 2 PM Eastern Standard Representatives

Time on Friday, December 7, 2012 Any EDT files transmitted after this deadline will be Social Security Number Verification
received, but will not be processed until January 2013. After we begin processing in Services (SSNVS)

late January 2013, it could take a few weeks to process the backlog. Consent Based Social Security Number
Verification Service (CBSV)
The Complete Phone Registration /| option is provided to individuals who began their

Business Services Online registration by phone and need to create a password.

Informacién para el Empleador en Espafiol

Home Policy Related Websites Organizational Info
English FOIA USA gov Site Map
Esparial Mo FEAR Benefits.gov About Us
Other Languages Privacy MyMoney.gov

Web Accessibility Regulations.gov

Website Policies Other Government

Websites
Last reviewed or modified 11/16/2012

PASO 2: Seleccione el boton de «Log In» (Ingresar) en la pagina de BSO titulada «Welcome to Business
Services Online». El sistema mostrara la pagina titulada, «Log In to Online Services» (Ingrese a
la Pagina de Servicios por Internet).
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Social Security Online Business Services Online

www.socialsecurity.gov B50 Welcome | BSO Information | Keyboard Navigation

/7 Log In to Online Services

Online Services Availability For your security, please log out of the application and close all Internet windows when you are finished.

& Monday-Friday: 5 AM -1 AMET New User') Existing User‘)

& Saturday: 5 AM-11 PM ET ) . R _.

o Sunday: 8 AM - 11:30 P ET You must create an account to use this Please log in below:
website Once you do, you will be provided a User ID:

User ID to log in to our online services.
Password:

To create new account you will need to: Foraot user ID?

« Provide personal information Forgot your password?
« Provide contact information
« Create your password and security User Certification:

questions

| understand that the Social Security =
Administration (SSA) will validate the =
information | provide against the
information in SSA's files

[T I have read & agree to these terms.

Create Log In Account

1

Did you register with SSA by phone or

paper form and need to create a
password?

BSO Welcome | |

PASO 3: Ingrese su «User ID» (Nombre de Usuario) y su «Password» (Contrasefia).

PASO 4: Seleccione el encasillado que dice, «I have read & agree to these terms» (He leido y estoy de
acuerdo con estas condiciones) en la pagina titulada, «Log In to Online Services».

Seleccione el boton de «Log In» (Ingresar) para ver la pagina titulada «<BSO Main Menu».

Para regresar a la pagina inicial de BSO «Welcome to Business Services Online», seleccione el
enlace que dice BSO Welcome que esta en la parte de arriba o de abajo de la pagina.
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Social Security Online
www.socialsecurity.qov

ERESUB VALIDATION

Manage Account
« View / Edit Account Info
e Change Password
e Disable Account

Manage Services
e View / Edit Senices
« Request New Services
s View Pending Senices
« Enter Activation Code(s)

www.socialsecurity.gov

Business Services Online

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

e

R
Sl

Welcome, ERESUB VALIDATION
Your password expires on May 05, 2099

Report Wages To Social Security
Submit, download or process W-2s and W-2cs
View submission status, acknowledge resubmission notices or

Request resubmission extensions
View errors and error notices for wage files and/or wage reports submitted by or for your company

Social Security Number Verification Service
Request online SSN verification, or
Submit files for SSM verfication

Manage Employer Information

« Add/Update Employer Information

« Remove Employer Information

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

A Main Menu HELP

PASO 5: Seleccione el enlace que dice «Report Wages to Social Security» en la pagina de «<BSO Main
Menu». El sistema mostrara la pagina titulada «Wage Reporting Attestation» (Confirmacién de

la Presentacion de los Registros de Salarios).

Business Services Online

#

BSO Main Menu | BSO Information | Keyboard Navigation | Logout

"ﬁi‘ﬁ?“ Wage Reporting Attestation

of Business Services Online.

User Certification for Electronic Wage Reporting

| understand that the Social Security Administration (SSA) will validate the information | provide
against the information in SSA's files. | certify that | am the individual authorized to conduct
business under this User ID and have the authority to either attest to the accuracy of the data
andior transmit wage information and to receive employee wage information for the employer.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification

IAccept | [ IDONOT Accept

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Service personnel. For TOD/TTY call 1-800-325-0778.
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PASO 6: Seleccione el boton que dice, «I Accept» (Acepto) en la pagina titulada, «Wage Reporting
Attestation» (Confirmacion de la Presentacion de los Registros de Salarios) para ir a la pagina

Social Security Online

WA SOC B 3B CLTITY 0

".‘.“‘ Electronic Wage Reporting (EWR)

inicial del EWR.

Para regresar a la pagina del «<BSO Main Menu» seleccione el boton que dice, «I DO NOT

Accept» (No Acepto).

Business Services Online

BSO Main Menid | BSD Infofmaton | Keyboand Havigation | Logoat

Reporting Wages to Social Security

Forms W-20WW.-3 Ondine ||qur-mm-| |Llplna:|Furrrﬂ|dWaneF‘ll[

= Create (88 in the ferm). save, print and submit up ko 50 Forms W-2 per Ferm W-3. There is ne Bmit on e
nurmber of Forms W-3 with up to 20 Forms W-2 an employer can enter, even if he multiple Forms W-3 ase for
the sama Employer Identification Mumber (EIN).

= Al any poindin Bme, up to 50 Forms W-3, each containing up 1o 50 Forms W-2, can be saved and
resumedisubmitied at a laler date

# Apre-submission POF is provided fo prind the Forms W-2 for gistribution {o the employees and for the
amployed fiiew

= Readthe st of restrictions b0 determing whialher you can use Forms 'W2AW-3 Onling.

Saed (of Prinl] Submithed W-2 Rapodt 5 VWP0F 16 Yol Cormpulérn
A printable final POF wersion of 3 wage report created and subméfled using Forms W-2/W-3 Online can be sawedio
vour cornputer. The final FOF(s) are avallable for downdoad for only 30 days from the date of submission.

Submission Status Employer Report Status

Checs report status, emors, and natice information for Check wage repodt statss of Wiew emors for repoits
previously submitied wage repors (Forms W-200-3) submitted for your company by & third party.

Resubmission Notice

H you received a Resubmission Nolice, you may use the following link to reguesi a one-time 15-day edension of the
deadline:

Eeguestan Exengion i File 3 Resubmigsion
# Youwill need information from the Matice o request an edension
= fou cannot extend if (3) fhe file has previously been resubmitted or (b) today is more than 45 days from the
date on e Resubmission Motice.

nrxrmacion g0 Escafiol

Online Tutorials & Traming
W ng Han K
S5 VerScaion Handbook
Doling Begiztrason Haninook

EAQS - F yer
Diher Useful Information
*Bafore You Filg
= Ohecking S5Ms
*Liplogding Formatied Files
= For 21 Elecironic Fil
= General Info about Wage Filing
* RS information

»Publication Resources

Hawe a guestion? Call 1-800-772-6270 Mon. - Fri. TAM ta 7PM Eastem Time (o 5neakmﬂ|£nmloir1:u3tamer Serdce personnel For TDOUTTY call 1-800-325-0778
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PASO 7: Seleccione el enlace que dice «Request an Extension to File a Resubmission» (Solicitar una

Prorroga de Tiempo para Presentar la Informacion Otra Vez). El sistema mostrara la pagina
titulada «Request Resubmission Extension».

SocilSecuriyonline  LA€CITONIC Wage Reporting (EWR)

www.socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

Gk

/il Resubmission Notice

Request Resubmission Extension o

Use this form to request a one-time 15-day extension of the deadline for resubmitting your formatted wage file. Please specify the
Employer Identification Number (EIN), Wage File |dentifier (WFID), and Receipt Year exactly as they appear on the resubmission
notice you received from the Social Security Administration.
You may only request an extension if;

» The Social Security Administration has sent you a notice requiring you to resubmit your data,

e Lessthan 45 days have passed since the date on the resubmission notice, and
e This is the firsttime you have resubmitted this data.

ltems marked with an asterisk (*) are required.

“EIN:

“WFID - Version:

*Receipt Year: 2013 ~

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Senvice personnel. For TODDITTY call 1-800-325-0778.

PASO 8: Ingrese su Numero de Identificacion de Empleador (EIN, siglas en inglés), el Identificador
de registro de salario (WFID, siglas en inglés), version y el afio en que se recibe (exactamente

como aparecen en el aviso para presentar la informacion otra vez que recibié del
Seguro Social).

Seleccione el botdn que dice «Submit» para solicitar una prorroga de tiempo para presentar la
informacion otra vez, el sistema muestra la pagina titulada «Resubmission Extension Receipt».

Seleccione el boton que dice «Cancel» para regresar a la pagina inicial del kEWR home».
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ial Security Online Electronic Wage Reporting (EWR)

ww.socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

5" Resubmission Notice

et

Resubmission Extension Receipt @

Date: 15.Fab.2012 Time: 01:42 PM Eastern Time

‘Yaur request has been granted for 3 15-day extension ta resubmit your annual wage data lo the Social Security Administration, Mo further exensions will
be offered. Use your browser menu 1o save or print this Extension receipt for your records

You have received a 15-day extension for WFID KVY436 - 01 and Receipt Year 2010.

The new deadline for filing your resubmission is 03172012, The original deadling was 03/022012.

EWR Home Page

Have a question? Call 1-800-772-6270 Mon. - Fri. TAM to 7PM Eastern Time to speak with Employer Customer Senice personnel. For TODVTTY call 1-800-325-0778,

PASO 9: En la pagina titulada «Resubmission Extension Receipt», seleccione el botén de EWR Home
page para regresar a la pagina inicial del EWR home.
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