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Introduction

Welcome to the FACTSII User’s Guide. This guide describes the features of the Federal
Agencies Centralized Trial-Balance System |l (FACTS 1) Client program.

11 History

FACTSII isacomputer program that enables Federal Program Agencies (FPAS) to
electronically report budget execution information to the Department of the Treasury. FPAS
formerly reported this information in the following documents:

m FMS 2108 Year-End Closing Statement (FMS 2108)
m  SF 133 Report on Budget Execution (SF 133)
m  Program and Financing Schedule of the President’ s Budget (P& F)

For more information on the history of the development of FACTS 11, see FACTSII Client
Application Program Documentation. That document also contains a description of the
FACTS I system architecture.

1.2 System Requirements
The recommended system requirements for FACTS I include:

m  Pentium Processor

= 32MBRAM

= SVGA monitor and video card

m  Mouse (with right and left buttons)

m 56 KB modem

m  Anaog telephone line for data calls, like those used by FAX machines.
m  Microsoft Windows 9x, and Windows NT 3.51 will be supported.

= Web Browser

Windows 9x and Windows NT users will need "Dial-Up Networking" using PPP (Point-to-
Point Protocol) provided on Windows installation diskettes.

U.S. Department of the Treasury
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13 User Access

1.3.1 FACTS Il Client User Roles

FACTSII usesa“role based” concept that includes the “least privilege” principle, to manage
user accessto the FACTS I Client Application. FACTS |1 has defined a number of roles,
which relate to specific access privileges within in FACTS 1. Each role has defined access
privileges that provide the least amount of access to accomplish arelated task specificto a
job requirement. A person can have multiple roles, however, that practice is discouraged
(See section 1.3.2, Separation of Duties Standard for details). The FACTS |1 End User roles
consist of Preparer, Certifier, and Headquarters Reviewer. Theseroles are defined as
follows:

Preparer. The Preparer roleisfor the user who needs data entry and report
generation functionsin FACTS I1. In summary, a Preparer can add, modify, and
delete data, change the status of reported data (during quarters 1-3) and generate
reports. (See chart below for adetailed list of Preparer functions.)

Certifier. The Certifier role enables a user to certify data reported by a Preparer as
accurate and correct in accordance with the guidelines governing the submission of
the Treasury Y ear End Closing Statement, the FM S 2108. Certifiers are required to
certify data during the 4™ quarter, as required by the guidance for submitting the FMS
2108. In addition to certifying data, Certifiers are able to produce reports and view
data. (See the chart below for adetailed list of Certifier functions.)

Headquarters Reviewer. The Headquarters Reviewer role enables users to view
reported datain FACTS Il submitted by others within their organization. In general,
the user who needs this functionality is a person who may be responsible for
overseeing the financial reporting activity for numerousindividualsin their
organization, but is not responsible for submitting or certifying data. In addition to
viewing the reported data by others, the Headquarters Reviewer can view and print
reports. (Seethe chart below for a detailed list of Headquarter Reviewer functions.)

The following table describes, in detail, the FACTS |1 user roles and functions.

Access Role Functions Performed

Preparer : Update contact information (almost all fields)

Update password

View and print broadcast messages

Add Current Quarter

Delete Current Quarter (if “Editing” status or lower)

Add SGL accounts and attributes based on their Admin profile
Add footnotes

Add Category B data, if the SGL account requires it

2 U.S. Department of the Treasury
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Access Role Functions Performed

Delete their own SGL accounts

Restore deleted SGL accounts

Copy rows or quarters of SGL account data

Run all or specific edit checks

View undisbursed balance (cannot change)

Add a supplemental (within administrative constraints)
Update status to certified in Quarters 1 — 3

Update status to pending in Quarter 4

View Processing Window

View Exception Window (for their accounts)

Export transaction records (to Word, Multi-Edit, etc.)
Export and view some table data

View and print all reports

Invoke and use Windows calculator

Certifier - Update contact information (almost all fields)

Update password

View and print broadcast messages

View fund symbols and fund symbol data (cannot update)
Change status to “Certified” or back to “Editing”

View and print all reports

HQ Reviewer - View and print broadcast messages
View and print fund symbols and fund symbol data (cannot update)

View and print all reports

1.3.2  Separation of Duties Standard

Separation of dutiesisthe practice of dividing the critical stepsin afunction among different
people, ensuring that no single individual has sufficient access to defraud, waste or otherwise
abuse government assets. This section will serve to define the separation of duties standard
for FACTSII. With respect to FACTS I, the role of Preparer, a person who can input
reported data, and Certifier, a person who verifies the accuracy of reported data, should be
separate and distinct. No one user should be granted both Preparer and Certifier access
privileges. In other words, the minimum requirement for FACTS || users within afederal
program agency is one Preparer and one Certifier. Therefore, the minimum requirement for
FACTSII users at a Federal Program Agency (FPA) istwo individuals. However, there are
circumstances or situations that may exist that may make it difficult for afedera program
agency to comply with this standard. In such cases where difficult circumstances exist, the
FPA must submit written justification to request a wavier of the Separation of Duties
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Standard. The written justification must explain in detail the specia circumstances that
prevent the agency from complying with the FACTS || Separation of Duties Standard. All
written justifications should be forwarded to the FM'S Budget Reports Division to the
attention of the FACTS Il Team for consideration. All approved waiver request will be
maintained at FM S and certified annually to ensure that the special circumstances and
situations till exist. If the justification for awaiver is rejected, the user will be required to
select one of the two restricted roles before access privileges are approved.

Other combinations of multiple roles are permitted, and do not require written justification.
For example, a Preparer could also have access privileges as a Headquarters Reviewer, or a
Certifier could also have access privileges as a Headquarters Reviewer. FM S discourages the
assignment of multiple roles, however the functional capability is available to support user
needs.

FACTS Il Administrators are responsible for monitoring user accounts on a quarterly basis.
Be advised, FACTS Il Administrators will take immediate action to correct any violations
when found.

1.3.3 ESAAS Form

Any user requesting accessto FACTS || must submit a GOALS Il Enterprise System Access
Request Form (ESAAS) in order to abtain a Securl D card, logon ID and password. An
ESAAS form can be downloaded from the Internet at
http://www.fms.treas.gov/goals/index.html. The completed form can be faxed to GOALS
Marketing at 202-874-6170. On the ESAAS form, one of the following FACTS |1 roles must
be selected:

0 Preparer —aperson that inputs FACTS Il data and ensures that edits are
passed and the statuses of accounts are changed.
0 Caertifier- aperson who rejects or approves data by certifying that the datais
correct.
0 Headquarters Reviewer—a person who isonly able to view and print the
data of all TAFS within a department.
Preparers must be assigned TAFS. Certifiers and Headquarters Reviewers must be
assigned Preparers.

Note: Asof 2™ Quarter 2006, a Headquarter Reviewer will be assigned to one or
more Department Regulars and as aresult, see al Preparers TAFS under their
assigned Department Regular. Upon initial log on to the FACTS |1 application, the
Headquarter Reviewer will be presented with alist of Preparers associated to their
specific Department Regular assighed to the Headquarter Reviewer. The
Headquarter Reviewer will select the Preparer ID for which they wish to view TAFS
information. All TAFS currently assigned to the Preparer will be displayed,
including those with Department Transfers. The role will remain the samein that it
will be view only and have access to all the FACTS Il Reports.
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1.3.4  Obtaining a Secure ID Card

After completing and faxing the ESAAS form to the GOALS Marketing Group, you will be
issued a SecurlD card, logon ID and password from security. After faxing the completed
ESAAS form you must contact your agency representative and inform them that you are a
new FACTSII user. You must also inform your agency representative of which Treasury
Appropriation Fund Symbols (TAFS) will be assigned to your User ID.

If you do not know who your agency representative is, access Contacts page of the FACTSII
website http://fms.treas.gov/factsii/contacts.html.

Note: Dueto FM S security standards, once you receive your Secure ID Card you must log on
to the FACTS |1 System within 180 days or it will be deactivated by FMS' Database
Managers. Also, after you have activated your account you must log onto FACTS1I at least
every 90 days or your account will be deactivated by FMS' Database Managers.

1.4 Starting the FACTS Il Client Program

How you start the FACTS I Client program depends on your connectivity to FMS. Whether
you establish connectivity to FMSviaaT1 line or adial-up connection to FMS using a
Securl D, use the FM S In Touch website to start the program. See your network administrator
if you do not know what type of connectivity to FMS you have.

To start the FACTS 11 Client program

1. Using the communications software on your workstation, establish a connection to FMS.
See your network administrator for steps to connect to FMS.

2. Using Microsoft Internet Explorerél or Netscape Nalvigattorél ,goto
http://intouch.fpafms.treas.gov/.

3. Onthe FMS In Touch home page, click the Programs link.

4. On the Programs page, click the GOALS II/FACTSII link.

5. Onthe GOALSII/FACTSII page, click the FACTS I Client (Production) link.

6. Onthe FACTSII logon window, type ST
your Uy I D and vaord and then I & Enter a User ID and password to log onto FACTS 1.
press ENTER. "m “ersion: PF2CE.1.0 - May 18, 2001 SMB/01 17:11:00
Note: Y our password is case-sensitive. : " d_'jriip“v [ ]
However, the application will = feomeat |
automatically change your entry to upper-
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case.

7. Onthe GOALS2 Message window, |ook for descriptions of the changesto FACTS I for
the current quarter or other important information. Y ou can click Print to print the
information.

8. Click OK and the main FACTS I Client window appears.

15 Password Requirements

The FACTS |1 Password must be atotal of 8 alphanumeric charactersin length. Specifically
the password must include:

* At least 2 digits
* At least 1 special character, such as!,?, #, etc.
* At least 1 uppercase character.

In addition, you cannot use the same password as one of the previous 10 passwords

16 Changing Your Password

To change your FACTS Il password

1. Onthemain FACTSII window, from the Tools

menu, select Change Password.

2. On the Change Password window, in the Current eLgRzsed [
Password field, type your old password. e— |
Confirm Hew Password: —

3. Inboth the New Password and Confirm New
!

Password fields, type your new password and then click
OK.

Note: Your password is case-sensitive. For example, the FACTS Il program considers a
lower case a different than an upper case A. When you type your new password, be awvare
of whether or not you turned on the Caps L ock feature on your keyboard.

6 U.S. Department of the Treasury
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17 Password Expiration

To access FACTS I1 after your password expired

If you attempt to log on to the FACTS |1 application and your password has expired, a
password expiration window will appear. -

Password Has Expired

1. Enter anew password into the Enter Password and Login|D: APANTCHE

Re-enter Password fields and then click OK. Enter Password: |7

Be-Enter Pazsword:
2. TheFACTSII log on window will appear. Enter

your password and click OK. ok | Caneal |
;b ACTS Al QI
|
i ﬁm Enber o Baer 0 and pasawor d o Ing oto FACTE I
[ warEon: PFICT TS - March 3, 2008 SRIGO0S 10054240
User I aperiTcHE El
Fammwr| 2z Cancel |

1.8 Quitting the FACTS 11 Client Program

To quit the FACTS 11 Client program

m  Ontheman FACTS Il window, from the File menu, select Exit.

1.9 Getting Help

The FACTS I Client program includes a comprehensive Help feature.

To see FACTS 11 Help

1. Onthemain FACTS Il window, from the Help menu, select Help Topics.

Do one of the following:
o Doubl e—clic@qo search for aHelp topic and click |__"|_;to open the topic.
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The FACTS Il Processing Cycle

The following diagram illustrates the typical quarterly processing cycle for FPAs using the
FACTSII Client program.

FMS opens
reporting
window

v

Preparer
reviews TAFSs
and notifies FMS
of problems

I

Preparer adds a
submission for
the current
quarter for each
TAFS

I

Preparer adds
submissions’
transaction
details

l

Preparer runs
edits

submissions
pass edits?

Yes

Preparer
corrects
submissions and
reruns edits

Is this
quarter 4?

Preparer
changes status
of submissions

to Certified

I

Preparer prints
final reports

I

FMS closes
reporting
window

See Chapter 3 for steps to see the current quarter’ s open and close dates.

See “TAFSs and Quarterly Submissions’ on page 22.

Y ou can either add a submission or copy an existing submission. See “

Working with Submissions’ starting on page 22.

Y ou can aso either add transaction details or copy existing transaction
details. See®

Working with Submissions’ starting on page 22.

Edit your TAFSs before you attempt to change their statuses to verify that
they will pass the accounting edits. See “Editing Quarterly Submissions”
on page 30.

Y ou cannot change the status of a TAFS if it fails the accounting edits.
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During quarters 1-3, a preparer can change the status of a submission to Certified. See
“Changing a Submission’s Status’ on page 35.

See Chapter 8.
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During quarter 4, the preparer changes the status of a submission to
Pending Certification. The steps to change a status to either Certified or
Pending Certification are the same. See “Changing a Submission’s
Status’ on page 35.

See “Reviewing TAFS Submissions’ on page 46.

The certifier cannot change submissions. Only the preparer can change
submissions. See “Changing a TAFS Submission’s Status’ on page 47.

See*

Working with Submissions’ starting on page 22.

See “Editing Quarterly Submissions’ on page 30.

Y ou cannot change the status of a TAFSif it fails the accounting edits.

During quarter 4, only the certifier can change the status of a submission
to Certified.

See Chapter 8.

U.S. Department of the Treasury
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111 Acronyms and Definitions

The following table contains the acronyms, abbreviations, and terms used in this document.

Acronym Definition

ATB Adjusted Trial Balance

FACTS Federal Agencies Centralized Trial-Balance System

FACTS Il The program used by FPAs to electronically report budget execution
information to the Department of the Treasury instead of on the FMS
2108, SF 133, and P&F paper documents.

FMS Financial Management Service

FMS 2108 FMS 2108 Year-End Closing Statement

FPA Federal Program Agency

GOALS Government On-Line Accounting Link System

GOALS Il A Unix-based server with a relational database management system
(RDBMS), Sybase that serves a variety of purposes, including acting as
a repository for FACTS Il data. GOALS Il is being developed and
maintained by FMS in-house resources.

MAF Master Account File; contains each TAFS’s pre-closing balance, net
outlays amount, and valid preparer ID.

MAX An integrated database for the collection, retrieval, manipulation,
presentation, and publication of budget formulation and budget
execution data as well as other related data. FACTS Il data will be
provided to OMB for use in its MAX system at least four times a year.

P&F Program & Financing Schedule published in the Appendix volume of the

President’s Budget.

Pre-closing Balance

Amount representing a TAFS'’s pre-closing undisbursed or unexpended
balance as of the fiscal year-end.

Revision Period

A period of time, typically one week in January, that allows agencies to
change submissions with a status of certified that were entered during
the 4" Quarter.

RT7 Record Type 7. An RT7 is a unique identifier for other authority types for
a TAFS such as borrowing, contract, and investments.

SF 133 SF 133 Report on Budget Execution and Budgetary Resources

SGL The U.S. Standard General Ledger series of account numbers created to
improve the quality and consistency of data reported by agencies.

STAR A relational database containing budget execution data served by
operational, analytical, and report programs supporting the Treasury’s
central accounting function. The FACTS Il Administrative Module
prepares an output file containing the year-end closing information
needed by STAR.

12
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Acronym

Definition

TAFS

Treasury Appropriation Fund Symbol. A TAFS is a unique identifier for
each of your funds and consists of department regular number,
department transfer number, fiscal years 1 and 2, main account
number, and sub account number.

U.S. Department of the Treasury
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Contact Information

This chapter describes how all FACTS 1 users can review and change their contact
information. Y our contact information is simple demographic information used to contact
you such as your name, your work address, and your work telephone number. Keep your
contact information up-to-date because FMS FACTS |l administrators use it to send you
important information viamail, email, or fax.

The FACTS I program may prompt you to update your contact information when you start
the program.

Asof 2™ Quarter 2004, FACTS I activated the User Contact Information Text Window to
collect current contact information for users. Once you successfully log onto FACTS I
Client Online or Client Bulk Applications you will be prompted to enter two required fields:
Email Address and Supervisor Email Address. First you will be prompted to enter your email
address, when you are finished enter your supervisor’'s email address and click OK. These
fields arerequired, so if you do not remember to enter the information a message window
will display requesting that you enter either your email address and/or your supervisor's
email address. Y ou will not be able to proceed to access data processing and reporting
modules in the applications until thisinformation is provided. We encourage all usersto log
on to FACTS I during this window to update their contact information. Y our cooperation in
this matter is greatly appreciated.

To review and change your contact information

1. Onthemain FACTSII window, from the File menu, select Contact.

2. On the Contact window, change your contact information as necessary. Also, each time
you enter the Contact window you will be required to enter your email address to ensure its
accuracy. The email addressfield will be blank and to continue you must enter your email
address. After you have finished updating your contact information, click OK.

3. Pleasereview all information for accuracy especially Supervisor Info which isused for
FACTS I user recertification. Administer any changes as needed.

U.S. Department of the Treasury
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FACTS Il - Contact

1/6/2006 10:19:00

Save | Cancel |
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3

Processing Window

The processing window includes the dates that FM S opens and closes the reporting window
for the current quarter.

To see the processing window dates

1. Ontheman FACTSII window, do one of the following:

o From the Tools menu, select Processing Window.
o Inthe TAFStreeview, right-click a TAFS or submission and in the menu that
appears select Display Processing Window.

2. After you review the open and close dates, click OK to close the Processing Information
window.

& FACTS Il Processing Information

Open Date Close Date Rpt Fiscal ¥ear  Rpt Fiscal Quarter
10251 11901 2001 4

114 |
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FACTS |1l Preparers

Usethis chapter if you areaFACTS I preparer. If you areaFACTS | certifier, use chapter
5. This chapter describes the following functions available on the preparer’s main FACTS 1|
window:

m  Reviewing the TAFSs assighed to you

m  Adding, changing, and deleting quarterly submissionsfor a TAFS

m  Editing quarterly submissions

m  Changing the status of a TAFS

4.1 The Preparer’'s Main FACTS Il Window

PUATES |

/Click any
column
[T Vi T ot fpprdh i Metmrs L aier sl meprr vt :
Tool ba 3 S Al m-rllmfl Teaa | e e | [ryaT— ¥ Trumetan |M heading once
e Lot | f Crmalli | Ered Loy
b D | £

] [T T B TR g 9Bk

Menu bar

b Deiad Indlc wine

= o =T ~s7in tosortin

1- 3E. 30t oo 0w i Py ascending

5 £ L =0 O e ikl 4 E R A H
Click to ; e T | T BE ordgr, click

) | (el | Emd P ) again to sort
see a TAFS’s i Lot [ Erd Eal e -
bmissions kL = e —_ n
su ¢ PRI descending
i 0 order

Click (select) 1

?OS;I : QES on Right-click a TAFS or submission in the
: left pane to see a menu of commands
transaction .
details fo_r TAF$ and sub_mlssmn_s.
Right-click a row in the right pane to see
a menu of commands for SGL accounts
The selected and transactions details.
submission’s
status 1
/
Left pane: The TAFS V
tree view with the Right pane: The selected submission’s
TAFSs assigned to you transaction details

U.S. Department of the Treasury



FACTSII User’s Guide

411

Menu Bar Icons

Chapter 4 - FACTS || Preparers

|lef P PEOBE (S BL | 4y « |y | & 2|8

Icon

Description

)

Click to view the ATB SGL Transaction records

5

Click to view the MAF

Click to display the Bulk Submission Report

Click to log off the current user and log on as a different user

Click from within the Client Online to submit a bulk file.

Click to save changes

Click to print screen

Click to see a print preview

Click to use the calculator

Click to certify records

First (navigation)

Next (navigation)

4

Prior (navigation)

(d

Last (navigation)

R

Click to perform FACTS Il edit checks.

Click to view FACTS Il information (version number, etc.)

Click to view Help topics

Click to Exit the application

20
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41.2 The Main FACTS Il Window Icons

The following table describes the icons that you seein the TAFS tree view.

Description

Represents one TAFS.

Represents one supplemental TAFS.

Represents one quarterly submission with Editing status. The FACTS Il program assigns
the Editing status to a submission. The assigned preparer can edit the quarterly submission.

Represents one quarterly submission with Pending Certification status. After running the
edit process, the preparer assigns the Pending Certification status to a submission during
quarter 4. The certifier can review the submission and change its status to Certified.

Represents one quarterly submission with Certified status. After running the edit process,
the preparer assigns the Certified status to a submission during quarters 1-3. Only the
certifier can assign the Certified status to a submission during quarter 4.

Icon
,! Represents one TAFS reassigned to a different preparer.

Represents one quarterly submission with Reported On status. The FACTS Il program

assigns this status to a submission. The submission was reported to FMS and OMB.

41.3 TAFS Format

The TAFSisaunique identifier for each of your funds and consists of the following:

2-digit Department Regular Number
2-digit Department Transfer Number — This field may be blank.
4-character Fiscal Year — The Fiscal Y ear field may appear in the following formats:

o 9999 — Multi-year funds. Thefirst two digits are the first year of fund availability
under law that a TAFS may incur obligations. The second two digits are the last year
that a TAFS may incur obligations.

o bb99 — Annual funds. Thefirst two positions are blank. The second two digits are the
year of fund availability under law that a TAFS may incur obligations.

o bbbX —No-year funds. Thefirst three positions are blank. X indicates that funds are
available until the purposes for which the funds were made available are
accomplished.

o bbbM —M account. The first three positions are blank.

4-digit Main Account Number

3-digit Sub-Account Number

3-digit Account Split Sequence Number — A humber > 000 indicates an account split.

3-digit MAF Sequence Number — 000 indicates an original MAF, a number > 000
indicates a supplemental MAF.

U.S. Department of the Treasury
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42 TAFSs and Quarterly Submissions

Your TAFSs appear in the TAFS tree view in the left pane of the main FACTS Il window.
Y ou see only the TAFSs assigned to your preparer User ID. To seea TAFS' s quarterly
submissions, click # next to the TAFS. Each submission contains a set of U.S. Standard
General Ledger (SGL) account numbers and a balance and transaction details for each SGL
account number. The sum of a submission’s SGL account balances is the TAFS's adjusted
trial balance.

In most cases, the TAFSs you see should appear on your SF 6653 report, “ Undisbursed
Appropriation Account Ledger.” Y our TAFSs should not include receipt, deposit, or suspense
accounts. Seeyour FACTS |1 administrator if there are problems with the TAFSs assigned to
you. You must report inactive TAFSs, even if al adjusted trial balances are zero, until your
FACTS Il administrator deletes the inactive TAFSs.

To review a TAFS’s quarterly submissions

1. Inthe TAFStreeview onthe main FACTS Il window, locate the TAFS for which you
want to see quarterly submissions and click ® to see the submissions.

2. Click aquarterly submission. The submission’s SGL account numbers and transaction
details appear in the right pane of the window.

Pl R [oah [l edes Hea
WDkl & 0#® Wk oA k| SR m

™ e AL T T e i ey T (e e ey | Waghthais | Putd
Click H next B it I o 1 l‘-w-l wewatm | Lo
e HA 00 1B i |- G e "
to the TAFS B i o s man
. o) 0] JERIA
and then ‘8 N ok | Ert e
click the B B | o o 0% _|;
1 Lot i Coboar
quarterl o [y e [ s
submission = .
- P TR

43 Working with Submissions

To add a quarterly submission

Y ou can add submissions for the current quarter only. If a TAFS aready has a submission for
the current quarter, you cannot add a second submission.

1. Inthe TAFStreeview onthe main FACTS Il window, right-click the TAFS for which
you want to add a quarterly submission.
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2. Inthe menu that appears, select Add Current Quarter.

Add Current Quarter

[elete EurentiHode

The FACTS I program adds a submission for the current quarter P

inthe TAFStree view. To add transaction details, see the next Copy Quarter

procedure. [Ehange Statins
Expand Al
Collapze All

SpltScEount Funds
Dizplay Undisbursed B alance

Dizplay Met Dutlay
Dizplay Exception Window
Dizplay Proceszing Window

Fefresh

To add transaction details to a quarterly submission

1. Inthe TAFStreeview onthe main FACTS II window, click the Cut

[
quarterly submission for which you want to add transaction details. Eaztye
Seleptl
2. Right-click on theright pane of the window and in the menu that ~ SESEESAZEI
appears select Add SGL Account. E@to;; eleted Kasaurt
opy How
3. Onthe Edit Screen, in the USSGL Account field, type an SGL SR

Dizplay Undisburzed B alance

account number or select one from the drop-down list. Y ou can select Perfom Edit Checks
only the SGL account numbers available for the selected TAFS. Select Edits

Show List buttons, when clicked, will continuously display the account
balances as you work within the Entry/Edit Screen.

FACTSII Client Edit TAFS 12- -X-4218-000-000-0 Fourth Quarter Year - 2007 Net Outlays
Met Dutlays field displays

net outlays,

e — from a

USSGL ACCOUNT hd drop-down

Debit/Credit: menu, for

al the TAFS

— including
accounts.

Credit Cohort:

Ll CETR N TR Tl X - Current Year
Footnote;

Footnote Mot required |

Add Footnote

Perform Edit Checks —
[ eeoneN | Cancel

The Execute button will run
all the FACTS Il Edits

Click the OK button to save.

U.S. Department of the Treasury
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4. Select or type the appropriate information in the remaining fields. The FACTSII
program makes certain fields active (fields with a white background) based on the
SGL account number you selected in step 3. All of the active fields are required.

Program Reporting Categories and Cat B Projects

The Data Entry/Edit Screen now has the Appor Cat B # (Apportionment Category B
Number) field and the Program Rpt Cat # (Program Report Category Number) field. If the
Apportionment is A then the Appor Cat B # fields will be grayed-out (disabled) and the
Program Rpt Cat # fields will be enabled and required as shown below.

|—Perform Edit Checks —

FACTSII Client TAFS 95- -03-0103-000-000-0 Fourth Quarter Year - 2007

Debit Credit EE
Begin/End: Ending Balance =

Reimbursable Flag:

Apportionment Categony: PR Category A =

Prog Rpt Cat &

Prior Year Adjustment: el & G 7

Footnote:
Foothote Mat required |

Add Footnote
oK | cancel

If the Apportionment is B, when you select B- Category B for the Apportionment Category
field, then the Appor Cat B # fields becomes enabled and required as shown below.

24

Begin/End: Ending Balance =

e j

TR
Apportionment Category: [ Category B il
m All Programs

D - Discretion =

!I

Prior Year Adjustment: E@EeTy = R T
Footnote:

Faootnate Mot required |

Add Footnote

|7Perfnrm Edit Checks —

[ ok |
U.S. Department of the Treasury




FACTSII User’'s Guide Chapter 4 - FACTS I Preparers

Once you select/enter input for the Appor Cat B # fields the Program Rpt Cat # fields will
be enabled and required.

FACTSII Client Edit TAFS 95- -03-0103-000-000-0 Fourth Quarter Year - 2007

Undisbursed Ealance

DebitiCredit:

BeginEnd: Ending Balance 2

Amount:

Reimbursable Flag:

Apportionment Category: g™ Category B hil

m All Programs

Footnote:
Footnote Mat required |

Lidd Footnote

Perform Edit Checks —
| T— Cancel

4.3.2  Limitation on Authority Types

Beginning 2™ Quarter 2006, FACTS 1 islimiting the Authority Type selections for
TAFS containing the RT7 941,951, or 962 to Borrowing or Contract Authority. When a
TAFS contains a RT7 of 941,951, or 962 the authority types available to select for the
Authority Typefield in the Data Entry/Edit screen will be limited to Borrowing Authority
or Contract Authority.

Descriptions of the three record types mentioned above are as follows:

m 941 — Unfunded Contract Authority
m 951 — Authority to Borrow from the Treasury
m 962 — Authority to Borrow from the Public

U.S. Department of the Treasury
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FACTS Il Edit Checks

The Perform Edits Checks section of the Data Entry/Edit Screen contains the Execute
button. The Execute button will run will run all of the accounting edits, however the
4™ Quarter edits that run during Quarters 1-3 will be informational only. Refer to
Section 4.4 Editing Quarterly Submissions for more details.

EDIT REPORT: Once you run the edits (either Required Edits or All FACTSII
Edits), areport will display showing your edit results. Refer to the Report below.

All Edits were
Felits Cheel [wporr oo chek ks (n Jats | I '_'_;FFF'EISSEd

DR-TG OT- FV- 0F Main-0891 SU8-000 MSEQ- D i
BT T Dbt sl Cradd Chack

Tokal L e A B L e e A S oo |
PO e e T 1
Leclir & Totad Resources pguad Sates of Resoarcer Check

Tatal Res 1o LR

BEaut 3 Begiwndng Balewce Check
lin pe S e e A e L e (T

[Fdir 4 Faro Aalawce Accowsls
o Inssprops iste USSGL'S Deteoted |
5T 5 Feed Resowrees squal Fumd Bty Chack

PundPgellong - oo S L

FEalE & Freawwey Fund Raleece Wersfecarlion for RTT Sccomnds
Hur bk HRecp I Hui 1F AFS
P T Traawarsy Famd Balascs Weriffoation

Treasury Bndisbursed Balsnce e B

If you do not pass all the edits simply click on the “title line” of the edit you did not
pass, then FACTS I1 will list the SGL Account(s) that relate to the edit failure at the
bottom of the Edit Check Report. In addition, FACTS I will also allow usersto print
the Edit Check Report with the SGL accounts listed at the bottom of the report.

NOTE: The edit check function has been designed to be informational in nature. To
change the status of a TAFSto “ Certified” or “Pending Certification” you must use
the “Run Edit” function from the FACTS Il main screen Tool Bar.

To add footnote information, click the Add Footnote button. The Add Footnote
button will change to a Cancel button and the Footnote field will change from gray to
white. In the Footnote field either type information required by edit 11 (see The
Accounting Edits on page 33) or if afootnote has previously been added then select a
footnote from the drop-down list. If you decide not to enter afootnote click the
Cancel button.
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after you click the I If footnote
Add Footnote =l information
button. S T exists, you

can use the
Once clicked, the d drop-down to
Add Footnote field Required OK cel select

changes to
Cancel.

Use the scroll bars to select

your next SGL to edit

Click OK to save
your footnote

Click cel to
close the

footnote
information

screen.

4. After you complete the footnote information, click OK to save the footnote.

5. After you complete the Edit Screen, do one of the following:

o If youwould like to enter another SGL Account, click OK to save the transaction
details. Then select another SGL account by using the scroll bars to select the next or
previous USSGL or go back to the USSGL Account field and select another SGL
account from the drop-down.

o If you arefinished, click Cancel to close the Data Entry/Edit Screen.
To copy an SGL account and its transaction details

Y ou cannot add duplicate transactions within a quarterly submission. In other words, if you
copy an SGL account and its transaction details, you must change at |east one of the
transaction details. If you change the Debit/Credit Code or the Amount, you must change at
least one other field.

Follow these steps to copy an SGL account and its transaction details E‘;‘Ly

within a quarterly submission: Bate
Selent Al

Add S5GL Account
Delete SGL Account
Eestare Veleted Sccaunt:

1. Intheright pane of the main FACTS Il window, right-click the
SGL account that you want to copy and in the menu that appears,
select Copy Row.

[Eomy Sl At

Display Undisbursed B alance

2. Onthe Edit Screen, change the appropriate fields and then click Pt o
OK . Select E_dits

To copy a TAFS quarterly submission

NOTE: Beginning 3" Quarter 2006, FACTS|I Preparerswill no longer haveto add the
current quarter when reporting. FACTSI1 will automatically add the current quarter
for each existing fund symbol on the MAF. Upon initial entry tothe FACTSII system a
message will appear stating, “ The current quarter has been added to each of the fund
symbols associated with your Preparer ID. Please proceed with normal operations’.
Note: Thisdoesnot replace the Copy Quarter function. To copy all allowable TAFS

U.S. Department of the Treasury
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you will still need to select the quarter you want to copy from and paste the data to the

current quarter.

Take advantage of this feature if you consistently report the same SGL accounts for a TAFS
each quarter. Y ou can copy submissions within one TAFS or copy submissions from one
TAFS to another. After you copy a submission, you need to change only amounts and other

appropriate transaction details for the current quarter.

Y ou can add submissions for only the current quarter. If a TAFS aready has a submission for

the current quarter, you cannot add a second submission.

Follow these steps to copy a TAFS's prior quarterly submission as a
submission for the current quarter:

1. Inthe TAFStreeview onthe main FACTS Il window, right-click the
TAFS to which you want to copy a quarterly submission and in the menu
that appears, select Add Current Quarter.

The FACTS I program adds a submission for the current quarter in the
TAFStreeview.

2. Right-click the quarterly submission that you want to copy and in the
menu that appears, select Copy Quarter.

3. Onthe Copy Quarter TAFS Accounts window, click Yes

Copy Quarter TAFS Accounts [ ]

@ Copy TAFS 97- %-0834-000-000-0 . 2000-Quarter 4 7

Add Current Quarter

[elete EurentiHode
Add Supplemental

Copy Quarter

[Ehatige Statire

Expand Al

Collapze All

SplitAsccaurnt Fands

Display Undisburzed B alance
Dizplay Met Dutlay

Display E xception Window
Dizplay Processing Window

HRefresh

Sdd Curent Buarter,
Welete EurentiHods
Add Supplemental

Copy Quarter

[Ehange Status

Ezpand All

Collapze Al
SplitsecountFunds

Display Undisbursed Balance
Diizplay Met Outlay

Dizplay E xception ‘Window
Digplay Processing “Window

Fefresh

Note: If you select the supplemental, only the supplemental will copy. If you select the
originaland a supplemental exists BOTH the supplemental and original will copy.

If data exists where you are trying to copy the data asin Screen Shot #3, then an error

message will appear. The quarter must be blank.

ALY O ADTED FOOGAO DEDAOT

Copy Quarter Error Report

Copy Quarter Failed!

he 1st Quarter/2008 of Treasury Account-11 0405 1001 000 0 must have no transactions!
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Click on the year and quarter you would like to copy datato. If errors exist the following
report will appear.

& FACTSII COPY QUARTER ERROR REPORT
Copy Quarter Error Report

JUSSGL Debit/Credit BeginEnd Amount Apportionment Category Appor CatB#  Prog Rpt Cat #

19999 Credit Ending F25.00 &pportionment Category - & 1] 99
ERROR : *Borrowdng Sro *Prior Year Adjustment *Adwvance *Awailability Time *Awsilability Time *Function Code

If no errors exist, the following message will appear along with your copied data.

Copy Quarter! |Z|

\;l.]‘) Copy Quarter Successful |

Note: The copy quarter function:
Adds supplemental to original automatically
Does not exclude groups of SGLswhen an error occurs with one SGL in the group.

0
0
0 User hasaprintable report of errors

U.S. Department of the Treasury
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To change a quarterly submission

Do the following to change the transaction details of a TAFS s quarterly submission. Y ou can
change only the submissions that have a status of Editing.

1. Inthe TAFStreeview onthe main FACTS Il window, locate the TAFS for which you
want to see quarterly submissions and click & to see the TAFS' s submissions.

2. Click aquarterly submission. The submission’s SGL account numbers and transaction
details appear in the right pane of the window.

3. Tochange an SGL account’s balance, click the Amount cell and then type anew value.

To change an amount,
click the Amount cell

To change
other
transaction
details, double-
lick anywhere
el e in the row

Amarl |hd-tlmn | igyms Largey |E==:;

G Fr LA

4. To change other transaction details, do the following:

o Double-click anywherein the row of the SGL account that you want to change.

o Onthe Edit Screen, change the appropriate transaction details and then click OK.

44 Editing Quarterly Submissions

When you change a TAFS submission’ s status to Certified or Pending Certification, the
FACTSII program performs a series of accounting edits to verify the accuracy of the
information that you provide in the submission. Y ou can perform these accounting edits
before you change the submission’ s status to ensure that al of the edits will be passed.

To perform accounting edits

1. Inthe TAFStreeview onthe main FACTS Il window, click the
quarterly submission for which you want to perform accounting edits.

2. Right-click anywhere in the right pane of the window and in the menu Add SGL Aeount
that appears, select Perform Edit Checks. AT
Copy Row
The FACTSII Client Online Application will run al of the accounting "
edits, however the 4" Quarter edits that run during Quarters 1-3 will be Display Undisbursed Balance
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informational only.

3. If awindow appears describing an error, note the error and then click OK to continue
performing the accounting edits. The Data Entry/Edit Screen will appear.

FACTSII Client Edit TAFS 16- -03-0106-000-000-0 Second Quarter Year - 2004

Undiz d Balance Met Outlays

I 1010 I

Debit/Credit: Credit

Begin/End: Ending Balance

Amount:

Add Footnote

. Select NHext/Prev. USSGL for edit
Click Execute to

 the Bt = oK |

Enter the necessary data and click the “Execute” button located in the bottom left corner of
the Data Entry/Edit Screen. The text “ Failed Edit Checks” will appear in the top right of the
Edit Checks Report if you failed any of the Edits.

& FACTS I

This text will

display if you failed
Fdits Check Report Bdits check Rux Ch; 6239000 13.20.02 11.30:02 any of the

DR-16 DT- FY- 03 Main-0106 SUB-000 MSEQ- 0

Fail Edits Check = Accounting Edits
Edit T Dedit equal Credit Clreck

Total Debits: .

Discrepancy: 000
\Fdit 2 Total Resources aguaf States of Resonrces Chock

[TotalResources: T mmmmImI T 000
Status of Resources: 000
Discrepaney: 000
\Fdit 3 Beginning Balance Cieck

Unobligated Balances: 000
Prior Year Status: 0.00
Discrepancy: 0.00
Edit 4 Zero Balance Accounts

Ho Inappropriate USSGL'S Detected ! B
\Fdit 5 Fund Resources equal Fand Fquity Chock

[FundResources: T T G iy
Fund Equities : 000

Discrepancy : (2.00)

U.S. Department of the Treasury
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In addition, you will see the following warning. Note: In this example, Edit 5 and 7 failed

during the 3 Quarter. This message will vary based on your Agency’ s data and the Quarter
in which the edits are run.

Change Status? X

FACTS 11 ran the 4th quarter edits (5,6,7, 10 and 11) this quarter as a warning.

- The ATE Failed Edit § and Edit 7 but this Failure will not prevent vou Fram certifying this quarter.
Howewer, you must pass the Edit S and Edit 7 4th quarter.
Please review the ATE before the 4th quarter window opens to ensure it passes all edits,

Are you sUre you wank to change the status to Certified?

‘fes No

Y ou can still chooseto certify your TAFS by clicking Y es or you can cancel the certification
process by clicking No.

If you pass al the edits you can click the Change Status to Certified button at the bottom of
the Edit Check Report to certify your TAFS.

Fdit 5 Fend Resounrces equal Fupd Fguity Check

Fund Resources: (2.00)
Fund Equittes: 0.00
Discrepancy : [2.00)

Change S5tatus To Certified Print

Click to Certify
TAFS

4.4.1 Running Edit Report AFTER the Reporting Window
Closes

FACTSII Client Online Application has been enhanced to allow usersto runthe FACTSI |
accounting edits to view/print the Edit Report after the reporting window has closed. The
process for running the accounting edits after the window closesis exactly the same as
running the edits during the open window. Refer to Section 4.4 for detailed instructions on
running the accounting edits.

Note: You will not be able to change the status of your TAFS once the reporting window has
closed.
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The Accounting Edits

The following table describes the accounting edits.

Edit | Description Performed

1 Debit vs. Credit. Total ending budgetary debits must equal total ending budgetary credits | All quarters
(4000 series of accounts).

2 Resources vs. Status of Resources. Total budgetary resources must equal total status All quarters
of resources, as reported on the SF 133 report.

3 Beginning balance. The beginning budgetary resources less the beginning obligated All quarters
balances must equal the beginning unobligated balances (beginning budgetary debits must
equal beginning budgetary credits).

4 Zero balance accounts. Certain SGL accounts should have no balance for fourth quarter | Informational
reporting. Anticipated amounts, such as SGL account number 4060, "Anticipated Quarters 1-3
Collections from Non-Federal Sources" is one example.

Quarter 4

5 Resource vs. Equity. The SGL account balances that correspond to fund resources on the | Informational
FMS 2108 report must equal the SGL account balances that correspond to fund equities on | Quarters 1-3
the FMS 2108 report. Fund resources include the Post-closing Unexpended Balance
(column 5), Other Authorizations (column 6), and Receivables (columns 7 and 8). Fund
equities include Undelivered Orders and Contracts (column 9), Accounts Payable and Other
Liabilities (column 10), and Unobligated Balances (column 11). Quarter 4

6 Treasury fund balance. SGL account balances for authority types such as contract, Informational
borrowing, and investments reported in your submission must equal the Pre-closing Quarters 1-3
Unexpended Balance (FMS 2108 column 2) that Treasury maintains in its books.

Quarter 4

7 Treasury fund balance. SGL account balances that correspond to the undisbursed fund Informational
balances reported on the FMS 2108 report (SGL account 1010 in column 5, plus or minus Quarters 1-3
SGL accounts 4350 “Canceled Authority” and 4391 “Adjustments to Indefinite No-Year
Authority” in column 4) must equal the Pre-closing Unexpended Balance that Treasury
maintains in its books. Quarter 4

8 SF 133 Proof Edit All quarters
The SF 133 Proof checks the internal consistency of the SF 133. The following SF 133 lines
are used in the proof:

Outlays = Lines 8 — (3D1+3D2+3D5a+3D5b+2A) + 12 + 15 — (18A -18B)
9 Subclass 43 Informational
Ending balances of non-federal investments in FACTS Il using SGL 1620N. Quarters 1-3
The amount reported in SGL 1620N and 1618 will be compared to the Treasury
preclosing balance for subclass 43
Quarter 4

10 Proper cancellations. For the following TAFSs, the SGL accounts that crosswalk to Informational
columns 7-8 (receivables) and 9-11 (payables) on the FMS 2108 report must contain zero | Quarters 1-3
balances:
= All annual TAFSs for the canceling fiscal year (five years prior to the current fiscal year)
= All multi-year TAFSs whose period of availability ended in the canceling fiscal year
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Edit | Description Performed
* All canceling "X" year TAFSs Quarter 4
11 Footnotes. A footnote is required for any Treasury Appropriation Fund Symbol with any of | Informational

the following: Quarters 1-3
= Negative receivables
= Negative payables
= Negative balances in the following SGL accounts:
o 4221 "Unfilled Customer Orders Without Advance"
o 4133 "Actual Adjustments to Contract Authority" Quarter 4
= Non-zero balances in any of the following SGL accounts:
o 4131 "Current-Year Contract Authority Realized - Definite"
o 4132 "Current-Year Contract Authority Realized - Indefinite"
o 4135 "Contract Authority Liquidated"
o 4141 "Current-Year Borrowing Authority Realized - Definite"

12

Outlay reconciliation. Outlay amounts reported in your submission must equal those All quarters
reported on the SF 224 “Statement of Transactions” (year-to-date, cumulative balances).

13

Closing Validation. Current quarter beginning balances must equal the previous year’s All quarters
4" quarter closing balances.

14

4123 Edit. This edit is run only when 4123 is reported. Edit 14 is the reclassification of Quarter 4
4357, 4382 or 4383 where 4123 is also reported. This edit is verifying that 4123 nets to
zero against 4357, 4382 and/or 4383.
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45 Changing a Submission’s Status

Do the following to change the status of a TAFS submission from Editing to Certified
(quarters 1-3) or Pending Certification (quarter 4). When you change a TAFS s status, the
FACTS I program automatically performs the accounting edits. Y ou cannot change the
status of a submission that fails any of the accounting edits.

Y ou cannot change a submission’ s status to Certified during quarter 4. Y ou can change the
status to Pending Certification, and then your certifier can change the status to Certified after
he or she reviews the submission.

To change the status of a submission

Note: The steps to change the status of a submission to either Certified or Pending
Certification are the same. After you perform this procedure, if a submission passes the
accounting edits, then the FACTS |1 program changesiits status to Certified during quarters 1-
3 or Pending Certification during quarter 4.

Lodd Eorrent [Huarter,

1. Inthe TAFStreeview onthe main FACTS Il window, right-click Delete Current Node
the quarterly submission for which you want to change the statusand in | #4d3ueelemental
the menu that appears, select Change Satus. 1

Ezpand All
2. On the Change Status window, click Yes. gi::f;i:ﬂnt L

Digplay Undisburzed Balance
3. If awindow appears describing an accounting edit failure, then Eliﬁlii E:C‘:;i?mndow
note the information and click OK. Display Processing Window

FRefresh

Y ou must correct all accounting edit failures before you can change
asubmission’s status.

46 Creating Supplemental Submissions

Supplemental submissions provide away for you to amend incorrect or incomplete
information that you reported in the previous and/or current quarter’ s submission.

Include in your supplemental submission only the SGL accounts for which you reported
incorrect or incomplete information. If you reported an incorrect amount for an SGL account,
include in your supplemental submission an amount to be netted with the amount that you
previously reported. For example, if you reported a $10,000 credit for a specific SGL
account, but the amount should be $9000, your supplemental submission should contain a
$1000 debit.
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Because several exceptions exist for submissions during quarters 1-3 verses quarter 4, the
supplemental submission process has been divided into two sections:

1. Quarters 1-3

Y ou are able to create a supplemental submission for current quarters during quarters 1-3 and
you are able to create a supplemental submission for the previous quarter during quarters 2-4.
A supplemental record can only be created if the status of the previous/current quarter’s
submission is Certified or Reported On. Y ou will not be able to create a second or
subsequent submission. To have a second supplemental submission created, you must
contact your FACTS Il administrator. Like regular submissions, the preparer must certify
supplemental submissionsin quarters 1-3.

2. Quarter 4

Because of the importance of timely reporting at year-end, only your FACTS Il administrator
can add a supplemental submission for quarter 4, either during the quarter 4 reporting
window or during the Revision Period, a specia reporting period in January. After your
administrator adds the supplemental submission, you can add its transaction details. Like
regular submissions, the certifier must certify supplemental submissions during quarter 4.

To create a supplemental submission

1. Inthe TAFStreeview onthe main FACTS Il window, right-click ﬁdld Eugent Gtur:rtzr
the quarterly submission for which you want to add a supplemental . eup.e,-.u 2
submission and in the menu that appears, select Add Supplemental . Copy Quatter
LChange Status
The FACTS I program adds a TAFS to the TAFS tree view that Eaend il
contains aMAF Sequence Number = 1. gﬁufiiioum e

Dizplay Undisbursed Balance
Display Met Outlay

2. Right-click the new TAFS and in the menu that appears, select Add Display Evoeption Window

Current Quarter . Display Processing Window
Befrezh

3. Click the new supplemental submission and in the right pane of the
window, add transaction details.

4.6.1  Supplemental Submissions with RT7 Association
A RT7 (Record Type 7) isaunique identifier for other authority types for a TAFS such as

borrowing, contract, and investments. Examples of RT7sinclude:

m 911 — Unrealized Discount on Investments

m 921 — Imprest Funds (Funds Held Outside the Treasury)
m 931 — Unamortized Premium and Discount

m 941 — Unfunded Contract Authority
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m 951 — Authority to Borrow from the Treasury

m 961 — Other Monetary Assets

m 962 — Authority to Borrow from the Public

m 965 — Other Monetary Assets

m 971 - Investmentsin Public Debt Securities

m 972 —Investmentsin Agency Securities

A RT7 supplemental record can be added for Quarters 1-4 by contacting the FACTSII
Administrators viaemail. Contact information can be found at. The FACTS Il administrators

arethe only individuals that can http://fms.treas.gov/factsii/contacts.html add RT7sto a
supplemental record.

To view a TAFS with RT7 Association

1. If you are not certain whether the TAFS containsa RT7 identifier mw m,d,

then in the TAFS tree view on the main FACTS Il window, right- Add Supplemental
click the quarterly submission for which you want to add a oy e
supplemental submission. Inthe menu that appears, select Display Expand Al
Undisbursed Balance.
2. An Undisbursed Balance window will appear and display the el
Fund Symbol and Pre-Closing Balance. |f the Fund Symbol has a Dilgley Picosesing Wisdew
RT7 identifier, then you will need to contact aFACTSI Refiesh
administrator to add the supplemental record (for all Quarters).

& FACTS I I i

fle Edi Jook eporls iindow Hep
DD W & < mE | wr «nlvy | 82 B

s FACTS Il - Miepate 1D AHOGE P, JEFF HOGE

JTAFS Tita : Mileage of the Vice Premdent and Senators

-0 oo~  -¥-0101-000-000-0 I 5GL Acct. Debit/ Bean/ Amount Authority Type Appor
= P = Undisbwrsed Balance | Category
4 [ oo~ ~oo-oi01-000-o0 | Fusd Symbel Pie Closing Balance i
+ [ oo~ -0001-0101-000 {0o--%-0101-000-D00-0- .00
# ] oo~ -0102-0101-000 | go-—%-0101-000-000-p=971 .00
# ] o0~  -0109-0100-000 {0o--%-0101-000-000-Bes72 .00
B 14~ —w-soau-o0-00 | g T oy Batance 000
4 ] sz~ -2-1400-000-00
# 5] 95~  -00-1400-000-0
@ ] #5-  -01-1400-000-0
w2 #5- -0z-1400-000-0
4 ] #5-  -#7-1400-000-0 Fund Symbols
# ] 95-  -98-1400-000-0 ~ with RT7
5 [0 95=  =99-1400-000-0 witl
= association
RN | |
< | 2
_ [Gtatus: Editing Troubie cAck. on 1ow [ sea /eat deah, Fght Chck for ofher ophont.

U.S. Department of the Treasury

37



FACTSII User’'s Guide Chapter 4 - FACTS || Preparers

47 Exporting Data

The following table describes the data that you can export using the FACTS |l program.

Types of Data

Description

Transaction data

Selected TAFSs and adjusted trial balances that you entered using
the FACTS Il program, including SGL accounts, balances, and
transaction details.

SF 133 Crosswalk Table

Information used to indicate on which line on the SF 133 report that
SGL account balances appear.

FMS 2108 Crosswalk Table

Information used to indicate in which column on the FMS 2108
report that SGL account balances appear.

OMB Budget Account Table

OMB Budget Agencies, their Bureau Codes and required SGL
account attribute values.

OMB Budget Agency Table

OMB Budget Agency numbers and descriptions.

OMB Budget Bureau Table

OMB Budget Bureau codes and descriptions.

Accounting Edit 1-14 Tables

Information used during accounting edits 1-14.

Accounting Pre-Edit Table

Information used before the accounting edits to determine which
SGL accounts are valid for a TAFS.

SGL Domain Table

Valid SGL account attribute values.

SGL Account Table

The current fiscal quarter’'s SGL accounts and valid attribute values.

To export transaction data (TAFS submissions)

On the main FACTS Il window, from the Tools menu, select Export Transaction Data.

All of the transaction details of your TAFSs appear in the ATB SGL Status Transaction
Records table sorted on the Department Regular Number column.

% FACTS Il

Ele Edi Jools Feports Window Help

lwoeda (Be | Wr ans | &2 8 |

= FACTS Il

[Ath Sal Status Transaction Records

01 05 111
111
22
2222
22
2222
222
22
222
22
222
22
2222
22
2222
222
2222
222
22
222

3¢50 x5 30 3¢ 3¢ 3¢ 3¢ 3 3 38 3T 3 3¢ 3¢ 3

Fiscal ¥ Fiscal Month Dept Reqular Dept Transfer Fiscal Year Main Acct Sub Acct Sym Acct Split Seq Num Maf Seq Num Sgl Acet Num Db Cr Code
11 om0 oo

alance Code Dolla <]
01010

(ilna} oo
(i} oo
(ilna} oo
(i} oo
(i} oo
(ilna} oo
(i} oo
(ilna} oo
(i} oo
(ilna} oo
(i} oo
(ilna} oo
(i} oo
(i} oo
(ilna} oo
(i) oon
(ilna} oo
(i} oo
(ilna} oo

11010
01010
11010
21010
24119
24170
24201
24201
2439
24450
24510
24510
24801
24801
24801
24801
24301
24901
24302

B

E

E

3

E

E 326218
E 20000
E 24100
B 38922
E 8922
3 100
B

3

E

B

E

E

E

B

3

E,

Click Filter to

lect records
/‘fg export

BT
237370

ceooo0000 0060999909999

[Ready
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2. Dothefollowing to select specific records to export. If you want to export all of the
records, skip this step.

o Click Filter.

o Onthe Specify Filter window, build afilter using the Functions, Columns, and
operator buttons.

For example, to export only the TAFS submissions for fiscal year 2001 quarter 2,
your filter should look like the following:

fiscal_yr=‘01" and fiscal_month = ‘06’

Y ou can use standard arithmetic operators (+ - * / = < >) and logical operators (and,

or, not).
Specily Filter
fiscal pr="01"and fiscal_month = '08'
Functions: Calumins:
Click an operator, <] > abs{#) a fiscal_yr N
. pe J J asc(s] A fizcal_month
Function, or avg( #= for all | dept_regular
= = bitmap [ ] dept_transter
Column name to d d cedingl % ) fizcal_year
indicate it in your case| « when a ther main_acct
Yy ﬂ J char x ] sub_acct_sym
filter cosf %1 LI acct solit gea rum LI

o After you build your filter, click Verify.

The FACTS I program verifies that the syntax of your filter is correct. One problem
you may encounter isincorrect data types. For example you may assume that the
fiscal_yr column is numeric, but the fiscal_yr column is a phanumeric and you must
enclose the value after the operator in quotes. For example fiscal_yr =‘01".

o If an error window appears after you click Verify, click OK and correct your filter.

o If the Filter is OK window appears after you click Verify, click OK
and on the Specify Filter window, click OK. & S

The records that satisfy the conditions of your filter appear in the
ATB SGL Status Transaction Recordstable.

3. Dothefollowing to sort the recordsinthe ATB SGL Status Transaction Records table. If
you don’t want to sort the records, skip this step.

o Click Sort.

o On the Specify Sort Columns window, to select the columns on which to sort the
table, use your mouse to drag the column names from Source Data to Columns.

Specify Sort Columns
1) Drag and Drop items 0k
2] Double click column to edit -
) Cancel

Source Data Columns Ascending
dept_regular - |dept regular v
dept_transfer J Iiept transfer v,

= T
liscal_year fiscal_yeat izl .
main_acct main_acct |7 \Clear the Ascendlng
sub_acot_sym sub_acct_sym v checkbox to sort in
acct_split_sen_num acct_split_sen_num v i
mat_seq_num mal_seq_num ~ descending order
sa\ acct_num
db_cr_code

i
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The order in which the names appear under Columns determines the sorting
hierarchy. For example in the sample window, the dept_regular column isthe
primary sort, the dept_transfer column is the secondary sort, and so on.

o To specify sorting conditions for a specific column name, double-click the name
under Columns and on the Modify Expression window, build your sort condition the

same way you build afilter as described in step 2.
o Onthe Specify Sort Columns window, click OK.

The sorted records appear in the ATB SGL Status Transaction Recordstable. The
FACTS I program exports records in the order in which you sorted them.

To export the records, click Export.

On the Save Record Datawindow, click Yes.

Save Record Data

@ Do you want to zave this data to a file?
MHa |

On the Save Aswindow, select the folder where you want to save the TAFS submissions

file.

In the File name field, type a name for the TAFS submissions file that you are saving.

From the Save as type drop-down list, select afile type.

For information on file types, see the following section “File Types.”

Save As H
Save i I {55 My Documents j gl l?
FACTS Il [(dweekly Repart
Mizzelansous
Iy Fictures
RFC Agency Link
Select a folder Tirne Sieetil
Visio Pictures
..type afile
name...
\File harme: I Save I
Save as lype: IESV ith head ﬂ Cancel
selectafiletype. | (SIS = |
i Dbase 3
...and then click DIF
Save ST |
Ewcel with headers
Excels
Erceld with headers
HTHML Table
Powersoft Report =
Click Save.

To return to the main FACTS |1 window, on the ATB SGL Status Transaction Records

table, click Cancel.
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To export table data

On the main FACTS Il window, from the Tools menu, select Export Table Data.
The tables that you can export appear on the Export FACTS || Table Data window.

Under Select Table to Export, double-click the table name that you want to export.
The contents of the table that you selected appear under Table Datato Export.

& FACTS Il =100
Eie Edt Took Repots Window Help

|gnzd|[@amE | 1 [y | & 7%

' Export Facts Il Table Data
Select Table to Export Table Data lo Export
F_2_133cwalk FiptF 1Sl AcctNormal BalBegin End Induthorty Type Bea Cat Ind Def Indsfinke IndLegislation Ind Public Law NelAppor Cal ieinb Flagéwal &
Lo T 2000 100 D 3 N N N N N N N N
—viﬂihudget e 2000 1120 D E K K K N N N
2 budget agency 2000 11310 D E N N N N N N N N
5 st purem 2000 1185 D £ N N N N N N N N
h_12_eai10_r7_appropriation o . . . . . : . . -
h_T2_eanT1 foomnote_teqd o ez o . u u u b o b b .
pf2_edit12_outlay_check 2000 1613 3 N N N N N N N N
b_2_editz_resource_eq_status N = W W W o o o o m
b 12_edit3_begin_deb_eq_cred w0 e q o o o N o N N N
b 12_edié_zero_balance_check o0 ez b E N N N N N N N N
[v_f2_edits_resource_eq_equity 2000 1623 D 3 N N N N N N N N
b 12_editB_n17_fund_bal_check o0 2150 £ N N N N N N N N
b_12_edit7_fund_balance_check 20 4022 D £ c N N N N N N N
b 12_ediE_alloc_urans_check 200 4034 © 3 c N N N N N N N
. b_12_pre_edit 2000 sz D 3 B N i N N N N N
Double-click \ F_2_sal_dormains 2000 4044 € £ B W W N N NN N
A 2000 447 C E N N N N N N N N
to select a 2000 40B0 D £ s N N N N N N N
table name 2000 4070 D 3 s N N N N N N N
2000 4111 D £ P v N ¥ v N N N
—
and YOu see \znnn a2 D E P v N ¥ v N N N
the table 2000 T4 D N P v N \ N N N N_'j
14| | 3
data.
it | Sot Fiter Export Caredl |

|Ready

3. Dothefollowing to select specific rowsin the table to export. If you want to export
all of the rows, skip this step.

o Click Filter.

o Onthe Specify Filter window, build afilter using the Functions, Columns, and
operator buttons.

For example, to export only the SGL accounts that normally have credit balances,
your filter should look like the following:
norma_bal ='C’

Y ou can use standard arithmetic operators (+ - * / = < >) and logical operators (and,
or, not).

Specify Filter

fizcal_yr ="'01" and fiscal_manth = '06" ;I oK
Cancel

Functions: Colurnng:
Click an operator, d j absl ) ﬂ fisaal_yr -
Function, or asels) fizcal_manth
aval #x for all ] dept_regular
Column name to ﬂ ﬂ bitmap [ 5 ) dept_transfer
- | d -t - ceilingl &) fizcal vear
Include 1t in your case] ¥ when a thel main_acct

. charl ) sub_acct_sym
fitter ﬂ J cosl 1) ﬂ acct golit sea num LI
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After you build your filter, click Verify.

The FACTS I program verifies that the syntax of your filter is correct. One problem
you may encounter isincorrect data types. For example you may assume that the
SGL Acct column is numeric, but the column is a phanumeric and you must enclose
the value after the operator in quotes. For example sgl_acct = *1010'.

If an error window appears after you click Verify, click OK and correct your filter.

If the Filter is OK window appears after you click Verify, click OK
and on the Specify Filter window, click OK. & Filer i DK,

The records that satisfy the conditions of your filter appear under
Table Datato Export.

Do the following to sort the records in the table. If you don’t want to sort the records,
skip this step.

Click Sort.

On the Specify Sort Columns window, to select the columns on which to sort the
table, use your mouse to drag the column names from Source Data to Columns.

Specify Sort Columns [ %]

1) Drag and Diop items.
2] Double click column to edit

Cancel
Source Data Columns Ascending

pt_fy | [hormal_bal =
sal_acct begin_end_ind lica
normnal_bal

begin_end_ind .
ol e \Clear the Ascendlnng
bea_cal_ind | checkbox to sort in

def_indefinite_ind

legislation_ind
ublic_law_no
=

descending order

The order in which the names appear under Columns determines the sorting
hierarchy. For example in the sample window, the normal_bal column isthe primary
sort and the begin_end_ind column is the secondary sort.

To specify sorting conditions for a specific column name, double-click the name
under Columns and on the Modify Expression window, build your sort condition the
same way you build afilter as described in step 3.

On the Specify Sort Columns window, click OK.

The sorted records appear under Table Datato Export. The FACTS I program
exports records in the order in which you sorted them.

To export the table, click Export.

On the Save Aswindow, select the folder where you want to save thefile.
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Save As
Save in: I 3 My Documents j gl IE_"
FACTS Il [_d'wWeekly Repart
Miscellaneous
Select a folder My Pictures
RFC Agency Link
Time Sheets
Yisio Pictures
..type afile
name...
File name: | Save I
...select a file type—gave as bype: ICS\-" with headers ﬂ Cancel |
i ) o
...and then click DE
Save DIF
Excel
Excel with headers =
Excels
ExcelS with headers
HTHL T able
Powersoft Report 2

7. IntheFile namefield, type a name for the table datafile that you are saving.

8. From the Save as type drop-down list, select afile type.
For information on file types, see the following section “File Types.”

9. Click Save.

10. To return to the main FACTS 11 window, on the Export FACTS Il Table Data window,
click Cancel.

4.7.1 File Types

The following table describes the file types you can select when you export and save a
transaction or tablefile. If afiletypefailsto work, export the file again and select a different

file type.

File Type Description

Ccsv Comma-separated values (CSV)

CSV with headers Comma-separated values with column headings

dBASE 2 dBASE?@ version 2 format

dBASE 3 dBASE version 3 format

DIF Data interchange format (DIF). A format consisting of ASCII codes in which
database, spreadsheet, and similar documents can be structured for use by
and transfer to other programs.

Excel Microsoft Excel? spreadsheet

Excel with headers Microsoft Excel spreadsheet with column headings

Excel5 Microsoft Excel version 5 spreadsheet

Excel5 with headers Microsoft Excel version 5 spreadsheet with column headings
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File Type

Description

HTML tables

Hypertext Markup Language (HTML). The markup language used for
documents on the World Wide Web.

Powersoft Report

Powersoftd report format

SQL Structured Query Language (SQL) syntax. SQL is a database sub-language
used in querying, updating, and managing relational databases.
SYLK A symbolic link file (SYLK) constructed with a proprietary Microsoft format,

used primarily for exchanging spreadsheet data so that formatting
information and intercellular data value relationships are preserved. This
format is used by Microsoft Multiplan® .

SYLK with headers

SYLK format, the first record contains column headings

Text

ASCII format with each field padded with spaces to maintain field widths
and a carriage return at the end of each record.

Text with headers

ASCII format, the first record contains column headings

WKS

Lotus 1-2-32 spreadsheet

WKS with headers

Lotus 1-2-3 spreadsheet with column headings

WK1

Lotus 1-2-3 spreadsheet

WK1 with headers

Lotus 1-2-3 spreadsheet with column headings

Windows Metafile

Windows metafile format. A metafile is a file that contains or defines other
files. Many operating systems use metafiles to contain directory information
about other files on a given storage device.
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FACTS Il Certifiers

Use this chapter if you areaFACTSI| certifier. If you areaFACTS I preparer, use chapter
4. This chapter describes the following functions available on the certifier’ smain FACTS I
window:

m  Reviewing aTAFS' s quarterly submissions
m  Changing the status of a TAFS

5.1 The Certifier's Main FACTS 1l Window

Menu bar
Toolbar — B W @ W& | W im s | HF @ lick any
column
L R e e T o e e o e e e e /| heading once
lvllgmb— Fraperer b AN e Code A1 fhal Ao el Frmgirt P Pidbaritp Toer  dipgras  Calegop Falia gl s / A -
R T T T ek End Compoe B Dvnd  Low  lndosm to sortin
= wre Fee el ST G bW smemo e ; ascending
warnr ey == 21 Coull  THgn HETIE Cagaph ¥ d lick
= i o o (- B R B bl
L S a8 E {5 EH i again to sort
- & G Bioge LAY ri— .
/ A - WA remg Corteem 0w | g m :: g’;‘;‘ﬁ: N
I PN LT [T Fas == .
Click (select) a AN P T R TR insa descending
TAFS to see its & i Faed PG : order
tran;action — an s Eed R e 100 Spprapshon i
details e 3
| [REETPR-ON IERILT e .
1 oy Eoets .
[T E— | il | | I
[ o i o vt 13 el Bk, Toad U b e i
A e
.  ~— _
Y —~—
Left pane: The Right pane: The selected TAFS's transaction details

preparers and TAFS
assigned to you
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511 TAFS Format

The TAFSisaunique identifier for each fund and consists of the following:

m  2-digit Department Regular Number
m  2-digit Department Transfer Number — This field may be blank.
m 4-character Fiscal Year — The Fiscal Year field may appear in the following formats:

o 9999 — Multi-year funds. The first two digits are the first year of fund availability
under law that a TAFS may incur obligations. The second two digits are the last year
that a TAFS may incur obligations.

o bb99 — Annual funds. Thefirst two positions are blank. The second two digits are the
year of fund availability under law that a TAFS may incur obligations.

o bbbX —No-year funds. Thefirst three positions are blank. X indicates that funds are
available until the purposes for which the funds were made available are
accomplished.

o bbbM —M account. The first three positions are blank.

4-digit Main Account Number

3-digit Sub-Account Number

3-digit Account Split Sequence Number — A number > 000 indicates an account split.

3-digit MAF Segquence Number — 000 indicates an original MAF, anumber > 000
indicates a supplemental MAF.

5.2 Reviewing TAFS Submissions

During quarters 1-3, a preparer can change the status of a TAFS submission from Editing to
Certified. Therefore, acertifier isnot required to perform any certification functions during
these quarters. However, FM'S recommends that certifiers review all submissions each
quarter.

During quarter 4, the preparer changes the submission’ s status to Pending Certification and

then the certifier to which the preparer is assigned must change the status to Certified.
Review the TAFSs of each preparer assigned to you before you change their statuses.

To review a TAFS submission

m Intheleft pane on the main FACTS 11 window, click a TAFS. The transaction details of
the TAFS submission appear in the right pane.
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53 Changing a TAFS Submission’s Status

To change a status from Pending Certification to Certified

After you review a TAFS submission and verify the accuracy of its transaction details, do the
following to change its status to Certified. Y ou can change the status of only a submission
whose current status is Pending.

1. Intheleft pane on the main FACTS Il window, right-click the TAFS whose status you
want to change. |

Certify Records

2. Inthe menu that appears, select Certify Records. Statuz To Editing

3. On the Certification Authorization window, click Yes.

To change a status from Pending Certification to Editing

If the preparer needs to correct a TAFS submission, do the following to change the status of
the submission to Editing.

1. Intheleft pane on the main FACTS I window, right-click the TAFS whose status you

want to change.
|

2. Inthe menu that appears, select Satus To Editing. Ll e

3. Onthe Statusto Editing window, click Yes.

To select a group of TAFS in consecutive rows

Do the following to select multiple TAFS in consecutive rows so that you can change their
statuses at the same time. After you select arange of TAFS, right-click any one of the TAFS
to change all of their statuses.

1. Click the TAFSinthetop row.

2. Pressand hold sHIFT and click the TAFS in the bottom row.

# FACTS Il - Certifier ID MHHON, MARGARET HON

|To certify a range:Click 13t row, hit the Shift Key then click the last row. Ta Certify mulitple

Fund Symbol I Preparer Id  ATB Status Code ATI 5GL Acct.

e

WMURPHY  [Edlting =]oer 4901
...press and hold Shift —| P —

1--¥-1111-000-0 MRURPHY Certified ~ [[Del
MMURPHY Pending 48M
= 480
- Certified
and click the bottom Ll 4510
7--¥-3999-000-0 MMURPHY Ecittir w |0l
TAFS r [Edting 4250

—%-1111-000-1 WNURPHY | Certified =][rei Al
4501
4396

4301
Click the top TAFS\
480
4201
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To select multiple TAFS that are not in consecutive rows

Do the following to select multiple TAFS that are not in consecutive rows so that you can
change their statuses at the same time. After you select several TAFS, right-click any one of
the selected TAFSto change all of their statuses.

1. ClickaTAFS.

2. Pressand hold cTRL and click the other TAFS that you want to select.

& FACTS 1l - Certifier ID MHON, MARGARET HON

|T0 certify a range:Click 15t raw, hit the Shift Key then click the last row. To Certify mulitple ro

Click a TAFS... —_|

Fund Symbol Preparer Id  ATB Status Code ATI SGL Acct.
11--¥-1111-000-0 MMURPHY Pending
1—-%-1111-000-1 MMURPH' jggg
...preSS and hold 1 --){-1111-00- MMURPHY IEdrtlng - ||Ded Total Ending

0-0 MMURPHY Pending Budgetary Debits:

Ctrl and click the
other TAFS you
want to select

[22--¥-2222-000-1
[22--¥-2222-000-2

il -000-0

TRURPHY
MURPHY
hrURPHY
Tk URPHY

Total Ending
Budg y Credits:

|Esiting

Pending

Pending
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FACTS Il HQ Reviewers

Use this chapter if you area FACTS 11 HQ reviewer. FMS created the HQ reviewer user role to
enable agency administrative personnel to review TAFSs. This chapter describes the following
functions available on the HQ reviewer’ smain FACTS |1 window:

m  Reviewing aTAFS' s quarterly submissions

6.1 The HQ Reviewer’s Main FACTS 1l Window

/'nrn'-r-«a WA wrans GFE /:Iickany
P g S Myt M c

Tool bar olumn
ITEFETRE: T of o m ¥ e e s e coperce heading once
= E- 450 [rys— Badban ot p
P e Sl T | b Brmm] ST M tosortin
. . - A A - DO e ) | i — FE] i
Click  to S5 A 00Dt | n D oy ascending
N 2 Wa-E " | o s A H
see a TAFS's rilironaraglll | TR RET B order, click
submissions  flum® Sieowaea [ o fs W R again to sort
O coon-tuarcar L | 1] ok | Frad el ] N
) B=s -::"0 :': e ‘:I‘.:': ol = &l Coir | A [3rT ] descendin
Click (SEIeCt) \\a‘%\ 37 H 200 OO0~ L llm.c:.i-‘.lu T 9
a submission o LR P | I - i order
. - M Barigmt g Vot 0 0
toseelts  RiR e
. = L (- -
transactiom— | R I
details . - |
s i
n B DO R0 ) |
El 5 A DR 1) |
The selected =k |
submission’s -k |
1 al |
status =R I
i [ |
o - - 1
o |
41 [ = |
i D nE- :F il j A
! ;-. i Tt ol movae oo tnd Foiht P L bar e oy
"y =
“ o ~— -
" —~—
Left pane: the TAFS Right pane: The selected submission’s transaction details
tree view with the
TAFS assigned to the
preparer

U.S. Department of the Treasury 49



FACTSII User's Guide Chapter 6 - FACTS Il HQ Reviewers

6.1.1 The Main FACTS Il Window lIcons

The following table describes the icons that you seein the TAFS tree view.

Icon

Description

Represents one TAFS.

Represents one supplemental TAFS.

Represents one TAFS reassigned to a different preparer.

Represents one quarterly submission with Editing status. The FACTS Il program assigns
the Editing status to a submission. The assigned preparer can edit the quarterly submission.

Represents one quarterly submission with Pending Certification status. After running the
edit process, the preparer assigns the Pending Certification status to a submission during
quarter 4. The certifier can review the submission and change its status to Certified.

N d e|® a0

Represents one quarterly submission with Certified status. After running the edit process,
the preparer assigns the Certified status to a submission during quarters 1-3. Only the
certifier can assign the Certified status to a submission during quarter 4.

i

Represents one quarterly submission with Reported On status. The FACTS Il program
assigns this status to a submission. The submission was reported to FMS and OMB.

6.1.2

TAFS Format

The TAFSisaunique identifier for each of your funds and consists of the following:

2-digit Department Regular Number
2-digit Department Transfer Number — This field may be blank.
4-character Fiscal Year — The Fiscal Y ear field may appear in the following formats:

9999 — Multi-year funds. Thefirst two digits are the first year of fund availability under law
that a TAFS may incur obligations. The second two digits are the last year that a TAFS may
incur obligations.

bb99 — Annual funds. The first two positions are blank. The second two digits are the year of
fund availability under law that a TAFS may incur obligations.

bbbX — No-year funds. The first three positions are blank. X indicates that funds are available
until the purposes for which the funds were made available are accomplished.

bbbM — M account. The first three positions are blank.

4-digit Main Account Number
3-digit Sub-Account Number
3-digit Account Split Sequence Number — A number > 000 indicates an account split.

3-digit MAF Sequence Number — 000 indicates an original MAF, anumber > 000 indicates a
supplemental MAF.

mi
o
o
o

]

L]

L]

L]
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6.2 Starting the FACTS Il Client Program

After you start the FACTS |1 program, you are prompted to select a preparer. Select the preparer
whose TAFS you want to review.

Beginning 2™ Quarter 2006, a Headquarter Reviewer will be assigned to one or more Department
Regulars and as aresult, see all Preparers’ TAFS under their assigned Department Regular. Upon
initial log on to the FACTS 1 application, the Headquarter Reviewer will be presented with alist of
Preparers associated to their specific Department Regular assigned to the Headquarter Reviewer. The
Headquarter Reviewer will select the Preparer ID for which they wish to view TAFS information. All
TAFS currently assigned to the Preparer will be displayed, including those with Department
Transfers. Therole will remain the same in that it will be view only and have accessto all the FACTS
Il Reports.

To select a preparer

= Onthe Logon as window, select the preparer whose TAFSs you want to
see and then click OK.

& Logon as

Select the Preparer Id |
Note: After you select a preparer, you must quit and restart the FACTS I e

program to see another preparer's TAFSs.

I Searchl
coca|

U.S. Department of the Treasury
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6.3 TAFSs and Quarterly Submissions

The TAFSs assigned to your preparer appear in the TAFS tree view in the left pane of the main
FACTS I window. Y ou see only the TAFSs assigned to the preparer that you selected when you
started the FACTS Il program. To seea TAFS's quarterly submissions, click & next to the TAFS.
Each submission contains a set of SGL (U.S. Standard General Ledger) account numbers and a
balance and transaction details for each SGL account number. The sum of a submission’s SGL
account balancesisthe TAFS' s adjusted trial balance.

To review a TAFS’s quarterly submissions

1. Inthe TAFStreeview onthe main FACTS Il window, locate the TAFS for which you want to
see quarterly submissions and click # to see the submissions.

2. Click aquarterly submission. The submission’s SGL account numbers and transaction details
appear in the right pane of the window.

P |

AL L
oI & m = HE 4 H[& & 7

3 FACTE 11 - Prapassi 10 I PRI, Lol M iy
|lﬂll|- ol o Ergaay beaVabearn Daerr § samer ans awparewn
P ] = SHL Aerl  Meewar|m Awins Rinmemy Tpmn [ —— Lgrisne | Fued
W o %-abhoio0 a1 i hu| |
L4 dstiai0-000-0 1mn Dot Ewd FIEE ]
s amaiond FE Detr  Esd AR
L = ¥ - 0 B el [t Eegn LAk |
B o001 &0 Cral | Gl 1EZRER
_ ¥IL-Faartar = [ HOIEE
. -+ = =5 Cedl | Ewd IR
Click = next s var 1 e Dol Il =m Compmrh
Om K- -3 - 1 ] e Fagr, 187 B Comgery &
to the TAFS Yamrinn 3 e 2
Bw- -ara aca-i [ ptrivivr S 206 0L I0
and then e i el releeg
click the i B gty et 205 1IN0 10
- e
= T, Y T |
quartgrl)_/ _— B zooL-Fuarvac 3
Submlsslon 1-? ~MEEE - -L
B s —x-nig-000-000-0
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Bulk Files

71 Accessing FACTS II

Effective Quarter 1, 2005 you are able to submit a bulk file viathe Client Online application. You
may do so in two ways:

1. Frominitial accessto the Client Online application

2. From within the Client Online application

How to submit a bulk file from initial access to the Client Online application

1. Onthe GOALSII/FACTSII page, click the FACTSII Client (Production) link.

You are here: FMS Insider > App Launch > Goals Facts II = GOALS II / FAr’ search r Links r’ ook W

GOALS II / FACTS I1

_:7 printer- friendly copy

Home

Watch this space for updates.. Table of Contents

Treasury Links
Home | Phonebook | News | Jobs | Training |
Forms ¥ Prod

News = e -

Manuals | Organization | App Launch | . :
FACTS I Client (Production)
Human Resources Reports

FAC T CHem Bullk iProduciion’

Phonebook

Training GQuestions about this webpage? Ask Latonia

Forms

User Manuals

Standards & Policy

Drganization
App Launch
CITRIX Apps

Reports

Williamson
Last Modified on July 14, 2004

Click the FACTS Il Client (Production)
Link

U.S. Department of the Treasury

FAS1219 (Production)
FAIS51219 Bulk (Production)
FMS5224 (Production)

FAI5224 Bulk (Production)
RFC-Agency Link (Production

FACTS I Admin (Production
GOALS I Admin (Production
P Training
» Testing
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2. A warning message appears to inform you that you have accessed a government computer. Click

OK to proceed.
3. Onthe FACTS I window type your User ID and
aﬁu v i - Enter a User ID and password to log onto FACTS Il
3 ord then click OK. f Wergion PF2CT 6.4 - July & 2004 T/&/2004 17:24:25
User ID: I | p
Password:l p—

4. Onthe GOALS2 Message window, click OK.

5. The FACTSII Application window will appear asking if
you would like to submit aBulk File. Click Yesand the
Select File window will appear. Click No, and you will be Q 55 s bt B
redirected to the Client Online Application to view, correct
and/or submit your TAFS.

FACTS Il Application

6. From the Select File window, choose the bulk file you
would like to submit and click Open.

Select File

Laok in: | 52 C8 on ‘Client’ (C.) | e &k E-

Desktop
My Documents

9 Anon002 on IMETAXPEG

=2 A% on 'Client' [&:)
304 on 'Client’ [C:]
52 D on 'Client' [D:]
52 E% on 'Client' [E:)
=2 APPSVOL V)
=2 Local Disk [wh]
) &5 D Diive %) —
Rlae g My Network Places Open I
Files of typs: [ Tewt Files [ TXT) B Cancel |

How to submit a bulk file within the Client Online application

1. If you arewithin the FACTSII Client Online Application and would like to submit abulk file,
simply click the bulk file icon on the Tool Bar as shown below.

I FACTS I

File Edit Tools Reports Window Help
lwo@E |2 =B2 | <r (v | &l °®

Chck icon to submit a
hulk: file

2. The Select File window will appear. Choose abulk file and click Open.
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72 Download SGL Data

Select File

[2]x]

Look in: | 3 Bulk Test Files

=l =@ ckE-

Chapter 7 - Bulk Files

E FACTZMAR,. Y044 test
E FACTSIINGkEsEME

=] T1_dupraw

=] Tz_duprow

E T3_duprowbadattrib

[Z] TESTFILE_MBEVIRT_CERTIFY_OME_FAILED_TAFS

File hame: ||

Open I

Files of type: IText Files [* TT)

LI Cancel |

The Department of Treasury requires you to report your budget execution information using the U.S.
Standard General Ledger (SGL) account numbers. Y ou are also required to report specific
information for each SGL account number. This required information isidentified by the SGL
account attributes. Use the Client Bulk portion of the FACTS Il Web site to download and save the

SGL account numbers and their attributes.

7.2.1

Downloading and Saving SGL Data

How to download and save SGL Data in Text format or PDF format

1. SGL Data can be accessed through the FACTS I Web site within the Client Bulk section at

http://fms.treas.gov/factsi/bulkfile.html.

2. Todownload and save SGL Datain Text format right click thelink FACTS 1 Client Bulk
Standard General Ledger Account Attributeslink with the text icon next to it.

Related Documents

"FACTS II Client Bulk Standard General Ledger Account Attributes

*EACTS II Client Bulk MAF Chanqesm

*FACTS II New Bulk Job AidlZ}

"EACTS II Bulk File Transfer File Formats El

"E&ACTS II Bulk File Transfer File Formats 1st Quarter 2DD&E‘

3. Click Save Target As... from the menu that appears.

U.S. Department of the Treasury

Open
Cpen in Mew Window

Save Target As...

Prink Targek

Copy Shortcut

Add to Fawarites...

Properties
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4. The Save Aswindow will appear, select the folder where you would like to save the SGL data
file.

Select a folder...

..type afile
name... )
Fiy Dlocursenia

...and then click
Save

fip Ly el adrkabaz (006 gl - T
My Mahvewk | 4% 5100%  |Towd Dacurard -  Cowd

5. If necessary, in the File namefield, type a name for the SGL datafile that you are saving.

6. Click Save.

7.3 Download Master Account File (MAF) Data

The Master Account File (MAF) contains the valid TAFSs (Treasury Appropriation Fund Symbols)
for the preparer currently logged on to the Client Online program. Each MAF record containsa TAFS
and the TAFS's pre-closing balance. When you download the MAF, all TAFS under a preparer or
group of preparerswill display.

To download the MAF

1. TheNew Master Account Download Report islocated under the “Reports’ menu on the FACTS
Il Tool Bar. To accessthe report from the FACTS 11 Client Online Main screen, click on
“Reports’, highlight MAF Download Report, and then select the New Report Format or the Old
Report Format.

File Edt Tools [GECEEEN window Help

w PP 0 14 F 4 M @ 7|
TAFS Status Report » _

TAFS Tile: Fam ~ Category Code
|

Total Res vs, Status Res

Fund Res vs. Fund Equity Acct. I%t'a‘l:‘;llnl' BE?‘i;I Amount Autharity Type l:p;\ppm

ogiam Public Reimbursable
t Law Flag

» e Fils Format
0ld File Format

- -9E99-0704-000-000-
- -9600-0704-000-000-
~  -3701-0704-000-000-
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The“New Report Format” provides the same information as the old format. The change to
the format is the resizing of the Pre-Closing Balance field. Thisfield has been expanded to
18 digits from 15 digits, adding 3 digits to the overall length of the record. Again, no action
isrequired by system users at thistime as aresult this record change. The old format will be
available for use during FY 2005 reporting. Beginning 1% Quarter 2006, the old record
format will not be supported by FACTSII.

The“Old Report Format” produces the old format as presented by the retired FACTSI
Client Bulk Application. Unfortunately, we found a potential error with the old format, in
that the size of the amount fields for the Pre-closing Balance of the MAF down load record
were set too small, and could result in errant information being presented to auser. The “Old
Record Format” is safe to use and only presents a problem when the dollar amounts exceed
15 digits, otherwise the correct dollar amount is reflected in the MAF record. However, we
recommend you use the “New Report Format”, unless you use the old record format as an
input source to an electronic data storage environment. Please refer to the updated MAF
Record layout on this website for details.

2. If you select “New Report Format” from the drop-down menu the following window will appear.

Heady

& FACTS I

Get All
JDOE

JSMITH
JJONES

3. Sdect specific preparers by clicking (highlighting) the preparer.

U.S. Department of the Treasury
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4. Next click “Get File” or “Get Printable Report to view MAF data.

5.

58

Click "Get Printable Report" to
wviews the MAF in a report format

Get Fiintable Report

FErinter Setup

Chapter 7 - Bulk Files

Save File

Click "Get File" to view
the MAF File

If you clicked “Get File”, then the following screen will appear.

]
a9
a9
a9
a9
]
]
a9
a9
a9
]
]
a9
a9
a9
]
]
a9
a9
a9
a9
]
]
a9
a9
a9

*0208000000000
0212000000000
®0213000000000
®0214000000000
®02135000000000
0216000000000
0217000000000
®0218000000000
®0213000000000
0222000000000
*0224000000000
0228000000000
0233000000000
0234000000000
0235000000000
*0236000000000
*0240000000000
0242000000000
X0243000000000
®0244000000000
®0243000000000
*0230000000000
0237000000000
0302000000000
0303000000000
0304000000000

NYLIONES 00000000000464 254 00000000000000000001 3y
NYJJONES 0000000031 4101 057 -0000000035535271 215%
NYJJONES 1000001 023360561 260000000431 4656774015
NYLJOMES 00000000001383997770000000000000000001 5
NYJJCONES 0000000633007 54524000000032637 43730313y
NYJJOMNES 0000000022207 40458000000003731 34307313y
NYJJONES 000000000035901 337 7 0000000000930449306713Y
NYJJONES 00000001 229426044700000001 5340354151015
NYJJONES 000000002071015921 0000000022971 232461 5%
NYJJONES 000000207 2533331 960000003335621 2253915
NYJJONES 0000000541 92430351 0000000700921 8068713
NYLIONES 00000000650371196000000001 275301 376913y
NYJJONES 000000004 49651 63480000000001 2994463515y
NYJJONES 00000000001 0253405000000000001 35340015
NYJJONES 0000000365587 1 067000000000091 50239461 5%
NYJJONES 000000000501 44237 50000000035829067 5581 5%
NYJJONES 00000024195496371 200000062075184207515Y
NYJJONES -0000000061331 41 750000000009493346451 5%
NYJJONES 0000000473350501 96000000067 5395357931 5
NYJJONES 000000003386467990000000032991:21 047915
NYJJONES 000000033797 325858330000000871:5511 09051 5%
NYJJONES 0000000047351 4571 2000000017121 507 22813
N¥JJONES 00000023604549108900000056299401 59931 3
NYJJONES 000000000324504271000000000523587 09361 5
NYJJONES 000000001 753641 0510000000097 6221 4801 5%
NYJJONES 0000000000397:3453000000000000507 32401 5%

N
WYY
A4
NN
N
N
N
A4
A4
N
N
N
Y
A4
NN
N
N
WYY
A4
NN
N
N
N
A4
A4
N

NYJJONES

*O0MFY 2003
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6. Andif you clicked “Get Printable Report”, then the following screen will appear.

|Page1or4 11172005

MAF Record by a Preparer ID - Current Processing Window
TAFS ID Record| Preparerlm Pre Closing Net Outlay |Chapter OWME Recommended Cat A.-’El_ F’_rogram Reporting &
Type 7 Id Id Balance Code Descriptions
Preparer Id : RHAHHA Mumber of Accounts 44

20- - ¥-8004-000-000-000 an JDOE $17,000,000,000.00 §000 18
0. xeoosoo0.000-000 meE T $000000049  § 0004200224 1 T B
0. Eoos0o0-000-000 oM uoE soon soo0 e T B
20 . HE00E-000-000-000 woe T 47328 ssoo0OODEIS®T s B
20- . HE0DB-000-000-000 971 oo §100088BO00DODOOD soo0 sz T B
20 . HE007-000-000-000  ypoe §151076476 200000028021 &3 T B
20 . HE007-000-000-000 871 poE $lE2000236 00000 soo0 sz T B
20 - Mem2000-000.000 moE $14000000025  $46ppopoog0O# 2@ T B
20 - MEns2000-000.000 87 JpoE $45000381 00000 ¢ soo0 22 T B
0 - ¥ewzooooooonn woe saooooOnoOoZd soo0 a7 T B

NOTE: Names and numbers have been changed for privacy purposes.

7.4 Upload New or Existing Bulk Data

The bulk datafile that you upload to FMS contains the adjusted trial balance for each of your TAFS.
Thisfile aso contains the information required by the SGL account attributes and any footnotes that
you have attached to each SGL. Y ou may attach multiple footnotes to a TAFS. Refer to the SF 133
Report to view the multiple footnotes. The FACTS1I Client System will validate the size of
footnotes. A footnote must be 255 charactersor less. If a TAFS contains afootnote greater than 255
characters, then it will be rejected. For a description of the record format for the bulk transfer file, see
the document Bulk File Transfer File Formats.

To Upload a New Bulk Data File

1. After logging onto the FACTS |1 application (refer to directions FACTS Il Application
section 7.1 Submitting a Bulk File). Click Yesfrom the FACTSII Q Do you want £ subrit Bk 7
Application window.

U.S. Department of the Treasury
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2. Select the Bulk file you would like to upload from the drop-
down menu and click Open.

3. The Client Bulk application will then begin to read your
bulk file. (Note: Processing messages are displayed in
yellow at the top of the screen.)

PROCESSING MESSAGE

% Bulk Submission!

Chapter 7 - Bulk Files

Select File

Laak i | 52 C% on 'Chent' [C:) j & 3 -

Desktop
My Documents

g Anon002 on IMETAXPER
2 A% on Tlient' (&)
@ j

52 D% on Chent' (0]
S2 E$ on Clent' (E:]
=3 APPEVOL V]
= Local Disk [w")

5} CD Drive [ I
LS GEE g My Metwark Places Jpen I
Files of typs: [ Text Files [ TT) | Cancel

12 16 X0165000000000000GF
1. 16 X0169000000000000GF Duplicate rows Found, rows in file # 15 and # 17

4
15 16 X0169000000000000GJ4
13

k 16 HOIEI008000000000E.4 Row in file # 15 TAFS: 16 x0169000000000000

USSGL ACCOUNT- 4119

Begin/End: *E* Authority Type: *P* Reimbursable Flag: * * Apportionment
Code: *

Row in file # 17 TAFS: 16 X01659000000000000

USSGL ACCOUNT- 4119
Begin/End: *E* Authority Type: *P* Reimbursable Flag: * * Apportionment

Code: *  *

o | ]

Public Law: *107-116% Transaction Partner: * * Transfer Agency: * * Transfer Account: ¥ * Year of BA: *
Advanced Code: *4* Function Cade: * * Availability Time: * * BEA Cat Code: *D * Cohart: * * Borrowing Src
*

Public Law: *107-116* Transaction Partner: * * Transfer Agency: * * Transfer Account: *  * Year of BA; * %
Advanced Code: *4* Function Cade: * * Availability Time: * * BEA Cat Code: *D * Cohart: * * Borrowing Src

Click, 'O to skip duplicate row in file or Click 'Cancel' to cancel submission and Fix the File |

1 X0165000000000000GJAMES H A B a5 B i}
2 1€ JAMES DSTROTHE: D B 000 00000000168956127D
k3 16 JAMES DSTROTHE: D E 000 000000001689561270D
o 16 JAMES DSTROTHE:; 4500 E 000 00000000019712583C
5 1€ JAMES DSTROTHE: D E 000 00000000011294300C
6 16 JAMES DSTROTHE: D B 0010M - EMERGENCY RESPONSE F B 1] 00000000147 436932C
7 16 JAMES DSTROTHE:; D E 0010M - EMERGENCY RESPONSE F B D 00000000083804161C
& 1€ JAMES DSTROTHE: 710 E 000 000000000121950000
9 16 DSTROTHE: D B 0010M - EMERGENCY RESPONSE F B 1] 000000000018306612C
10 16 JAMES DSTROTHE:; D E 0010M - EMERGENCY RESPONSE F B D 00000000001435488C

n 1 XOIES0000LOD0D0D0GIE
12 [N R Duplicate rows found ! -

Category: * * Category A/B Detail: 000
*

Category: * * Category A/B Detail: 000

4. Inthisexample, there are 4 duplicate rows

4
Your submission ID - 7 §

Your submission D - # §

that have been detected and will 4 Duplicate Rows have been deleted

automatically be deleted. Thiswill be Records in File -
shown at the bottom left of the screen.

5. Depending on your submission, severa informational

windows may display. Click OK to proceed. (3

3873 Records Accepted - 3869

Information ORLY
Reimbursable Flag Field in file should be Blank !
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6. When the Bulk application has finished reading your
file, amessage window will display with the number
of recordsin your file and the number of records
accepted. Click OK to proceed.

7.
Click the flashing GO button to load the files.

i Bulk Submission!

Chapter 7 - Bulk Files

Records accepted for submission.

A\

Records in File - 3873
Records Accepted - 3369

4 Duplicate Rows have been deleted

A message will display at the top of the screen requesting that you load the files into the database.

Click GO to load the files to
the database

Please, Load File into Database

1E SMTIS000000S00MINEJAMES OSTROTHEZOMOBEAZ20I0 E G0d

3834 16 IHNTINO0000S00MN0GIAMES DETROTHEZOMEE4ES0D B 000
535 16 IMNTIN00000800000GIAMES DETROTHEZOMOE4ES0D E 000
3836 1€ 392017400000 0000000GIAMES DSTROTHEZO40E10000 E 009
EIT W AMTE00000S00DDIGIAMES DETROTHEZM40E42000 B D00
3838 18 SHZNTANMKAINHIGIAMES DSTROTHEZM4IE4Z000 E D00
3§13 18 302007 JAMES DSTROTHE2 B 000
R0 16 FMZITI000000090D00GIAMES DETROTHEZM4OE4E50D E 900
3841 1€ 3920740000000 GIAMES DSTROTHEZM4O0E420ID B 00008 CORPS CONSTRUCTION R B
R4 I AM0I0T JAMES DSTROTHE? D E 081408 CORPS CONSTRUCTION R B
2R4T 1§ SHFNTANMHMAISNMEIAMES DSTROTHEZM4IE4E N0 E 060

Load File into Database

DOMIGIS00001 T Ia9E0
2000000000017 TOIEC
OROO0B0HDD0NT TSR
00C00026E5IESEE0)
SORDDO0 T IS FORD
DOOG0B00TOIZ0NTOO0
DO0O00R00H4 2003250
DOO0R0R0D0ETIFROEC
o OG0000 05601802690
o G0H00IBZHEII04EHC
OO0 R0G0 1S5S4 33500

Once the load has completed, a message will display at the top of the screen stating that your load

successfully completed. The next step isto extract the data. The extraction process transforms the
datain your bulk file to aformat for FACTS || to complete a verification/validation process.
Click the flashing GO button to begin the extraction process.

i Bulk Submizzion!

Click GO to Extract
data

X0 Z0E0T0D00000D0NEHARBELLRLOYD
HOZ06 0008000 00000EHARBELLRLOYD

ZO0403I0I00 E
ZODA0BAZ0I0 B

@8 HOZOE000D0000000BEHARBELLRLOYD 20040842010 E

B HOZ0G000D0N00000MEHARDELLALOYD 20040844500 0

#9 HOZOEOOODOO00000FEHARBELLALOYD 200409445000 E

#9  HOZOE0OOCOO00000GEHARBELLRLOYO 20040948010 B 001FY 2004
#8  HOZ0E00000000000FEHARBELLALOYD 20040848010 E 0DIFY 2004
L ARBELLRLOYD Zoo40smion E

HO2120000000000000HARBELLALOYD
HOZ12000000000000FHARBELLRLOYD
K21 2000000000000BHARBELLRLOYD
X0 212000000000 000EHARBELLRLOYD
Hoz LLRLOYD

20040340500 £
20040341190 E
20040942010 B
20040942000 E
Z0040342100 E

U.S. Department of the Treasury

10#1I7 &

arg
DOOOONOO004 64224000
DOOONOORN0TFO2ENTC
OOO0N00BTDITOZEIIC
DOD0000000094 0148
LELDDEEE LD T D IEE T
DODOBHIZI TIG0E1I0
GOHNON0ISE0ZNSBINC
DOOTHEE 044 00000000
BODOBDNOZTAIHOZTAA0
BOOOODNZTADDOZTEAD
DOO00 ONOOE0T S I0600N
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9. When the extraction process has completed the application automatically begins validating the
data. A yellow message will appear at the top of your screen indicating that the
verification/validation process has begun.

o Dulk Gubmission!

Verification of data, Please waitl

NS F IO 1N03 I 0000000000 HANMDELLMLOYI IO040S480103 1§ G0N Y 20603 L1} DR LLE DR DDA DR [ T e

LEa b ARTFOFATOITOODODOGFOHODBHARBELLRLODYID FOS4R48010 E 00iFY 2oad L = (=] LR UL LE DL AL g b L
1213 WE 2200 FOVOOHIDBTOOHINHATIN LLALOYI 0040845020 § 000 Y 2083 (1] (S & O R DR O F S
(Eat ] ARFFaI0E DI F0O00N000G000IHATVELLPL YD  FPoOSdaiiniol i@ i e biaaEno )

LEd L WA FOI04 103 P00 00Se00 I AT LLMLOYD  FO004aseien0 § Frumar P N SR O

LB L ARFFEIGA D ITFOGDODOGESHOORHARDELLNLOYID 0048840000 F o0iFy 2oad L= L&} b S D 0 O
(FI 00 MAnnd LLFLOYEY 200409005 I DD OO HIGG & 1LY

LEal L HANBADOOOOONOOO0OOINHAFEELLFLOYEY  ZO060WNE e o L LR B LR L]

vmam e L L L P R R A RS B B CRAAE WIS s e 0 . P L L L,

10. Once the load has completed, there are three situations that could occur:

1) Your entirefile successfully loadsto the database. In this case, a message will
display stating that the load was successful. Click OK to continue.

2) Part of your file successfully loadsto the database and part of your fieis
regjected. With this scenario a message window will display informing you of the
number of accounts prohibited. 1n the example shown below, two accounts did not
successfully process. The reason for the rejection islisted to the right of the symbol.
In this case, two rows were rejected because they were previously submitted. Click
Y es to process the file without these two accounts or click No to cancel the
submission.

& Bulk Submission!

Data processing for 2 of yours accounts will be prohibited!

>

"2z 99 3108 000 000 O Data for tl as alrea eel ted! Access the FACTS Il Clien -Line System to make any changes.

M2 9394 1953 000 000 0 Data for this account has already been submitted! Access the FACTS Il Client On-Line System to make any changes.

Exclamation!

Data processing for 2 of yours accounts will be prohibited!
Do you want ko conkinue?

Yes

3) All of you accountswill berejected. In this case, amessage window will appear
stating that all of your accounts will be prohibited. Click OK to cancel the
submission.

11. After the data verification/validation process has completed, FACTS || generates a Data
Submission Error Report if errors exist or Accepted Data Report if no errors exist.
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Data Submission Error Report

whum later
" Damedd VTR TRRRat R L oo, MR G et et Fo
- el thoborit -
e
LI} L
i
m
L
Ly o ]
o i it * [
S - i "
[ et el Pttt ]
o e wamat "
I [ THE L 1] [
]
tals plemral ey have rwbake s s dode e mrinck o el (—
[ - ssianity cda
o T
[ T L T p———
I mnnml:lt - mmiapaa
i r
ep ratmmae om0 [paer faiwrwweon Dl
IPmredn s van i e e e
Racurvin i ie - 118 Secode Sroapmed - 178

e b ey

12. The user can stop and save the submission or correct the errors a this point. Each error line
shows the SGL account and other pertinent information as well as an error code at the end of the
line. At the bottom of the report there is an error code legend to for deciphering the codes.

Accepted Data Report

& Bulk Submissiol

can review and edit your data!

View/Edit Data

Accepted Data Avai for Edit or Post
Sgifcot Cohort  Category  Fublc aw thoriy Type, Dbt Crecit Dolar amt
fum  BegniEnd A Ostal Transter AgeneuTransler Account, Vear, Quaner, Femousable Flag el Code
Eudget Authori, BEA Cat Cod
Treasury Account B

oD B Delete TAFS from Subition e G

19 D 0 108108 P 0503 D X Debit 888937000.00

a0 3 0 0750 PEA0IZZ 0503 D Credt 10017000.00

201 € 0 0503 Debit 689949711.49

201 B 0 0503 Debit 68994971149

422 B 0 ¥ 0503 D Debit 1598830.74

451 B [ F 0503 D Debit 1604655.98

1252 ] 0 x 0803 D Debit 175373191

H50 B 0 0503 Credt 27119666.61

450 E 0 0503 Credt 638367.24

510 3 [ 0503 A Credt 8142865.00

%10 3 i 0503 Credt 712916716

01 E 1 B 05030 Credt 535260468.19

501 B 1 B 05030 Credt $12636868.93

802 B 1 B OS03DBAL D Credt 132734.96

802 £ 1 B DSOIDNEV D Credt 29395.00

802 € 1 8 DSOIDEAL D Credt 35921.02

571 E 0 1503 Debit 2635488.63

4901 E 1 B 05030 Credt 84482170.28

4901 B 1 B 05030 Credt 53264927.71

902 ] 1 8 DSOIDNEW D Credt 423752210.00

1902 E 1 B OS0IDBAL D Credt 502847859.74

972 E 0 F o3 D Debit 2878.00

Treasury Accourt 89

1010 3 [l 0503 Debit 2220740458

19 ] 0 MosI0BF 0503 D X Debit 82111000.00

201 3 0 0503 Debit 29387571.73

201 8 0 0503 Debit 20387571.73

H50 E 0 0503 Credt 0.

150 B 0 0503 Credt 4325490.43

510 £ [ 0503 A Credt T40145.05

610 € i 0503 Credt 528220.32 -

& |
Your submission ID - # Save Print Save Submission Close

Records in File - 532 Records Accepted - 533

U.S. Department of the Treasury
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The user can stop and save the submission or right-click the line of the TAFS or SGL account to

delete it from the submission.

To upload an existing bulk data file

1. Click Yesfromthe FACTSII Application window.

FACTS Il Application

0 Do o wank ko submit Bulk File?

Yes |

2. If you have a saved bulk submission, the Previous Submission window will display. Click
Y esto return to your saved bulk submission or click No to delete the saved submission and

submit anew file.

Previous Submission

IF MO previous submission will be deleted and wou will be able to submit news file!

e ‘You have saved submission! Do wvou want to revalidate data and edits and then posted this submission?

You can save your submission to return later!

Treasury Account

1297.00 K
17521638 HI
12820319 HI
25155700 HI
7277328 HI
136591 25 HI
26760069 HI
233636 K
8567695 HI

2051518 HI | |
1573736.33 K
T0755.26 K
1316359.30 K
1254832 K
476383 K
22255 K
2472981 K
123671 K
1430016 K
26662 K
663349 K
42284 K
4504 K
175329 K

=]

16  X01650000000 4972 E o 0406 D Dehit
16 X01740000000 4§01 B 1 A 04080 Creddt
16 X01740000000 4501 E 1 A 04060 Credt
16 X01740000000 4802 B 1 A 0408DBAL D Credit
16  X01740000000 4901 B 1 A 04080 Credit
16  X01740000000 4901 E 1 A 04060 Credit
16 X01740000000 4902 E 1 A 0408DBAL D Creddt
16 X01740000000 4972 E o M5 D Debit
16 X01740000000 4981 E 1 A 04080 Credit
16  X01740000000 1982 E 1 A 0408DBAL D Credit
16  X15210000000 4972 E o 0405 M Dehit
16 X15240000000 4972 E o 405 M Dehit
16 X46010000000 4972 E o M5 D Debit
16  X51420000000 4972 E 0 0408 D Dehit
16  X81310000000 4972 E o 0408 D Dehit
416 0001720000000 4972 E o 0408 D Dehit
16 0001790000000 4972 E o 0406 D Dehit
16 0012000000000 4972 E o 405 D Dehit
16 0082090000000 4972 E o 0406 M Debit
416 0101050000000 4972 E 0 0408 D Dehit
16 0101650000000 4972 E o 0408 D Dehit
16 0102000000000 4972 E o 0406 D Dehit
16 0104000000000 4972 E o 405 D Dehit
16 0112000000000 4972 E o M5 D Debit
Data you provided doesn’t meet FACTS Il requirement!
Either you have omitted a requited data element. or you have included a data element which is not required.
Click on a tow to display the FACTS Il Data EntiyEdit Screen.
FACTS 11 will display input oplions for omitted data elements, and display "Grayed" data fields for data not required

SGL- invalid sgl account B - debit-credit C - balance code E - authority code G - apportionment category
HI - category a/b detail  J - public law K - bransaction partner L - bransfer agency M - transter account
M - year budget authority 0 - function code P - availability time R - bea category code S - cohort year
T - borrowing source code X - reimbursable flag

Your submission ID - #8

4 Duplicate Rows have been deleted

Records in File - 3873 Records Accepted - 3869

Save Submission

The remaining steps to upload an existing file are identical to the stepsto upload a new file which are

detailed at the beginning of this section.

U.S. Department of the Treasury
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7.5 Bulk Functionality

7.5.1 Drop-down Menu

Chapter 7 - Bulk Files

The drop-down menu within the Bulk portion of the application becomes available after the
validation/verification process has successfully completed. The drop-down menu controls the many
functions available when submitting a bulk file. Because of the new bulk process's versatility you can
utilize many of these functions and choose to post or not to post your data to the database. The drop-
down menu located within the Client Bulk portion of the application allows you to view uploaded
data as well as edit uploaded data. The menu islocated on the top right of the screen and can be
accessed simply by clicking (highlighting) the report you would like to view or task you would like to

initiate and clicking GO.
SF 133 Report

To see the SF 133 Report when submitting a bulk file

1. From the drop-down menu at the top right of the View/Edit Data

View/Edit Data

application, click (highlight) SF 133 Report.

2. Click the GO button to the right of the drop-down menu
and the SF 133 Report will display as shown.

Verification of Data
Perform Edit Checks
Post Submission!
'SE - 133 Report

FMS - 2108 Report

Fund Resources vs. Fund Equity
Total Resources vs. Status Resources
Adjusted Trial Bal. Report

Department of the Treasury Financial Management Service
(In dollars and cents})

Report Run On: 119/2006 10:39:41

[
& FACTS I [_[O] x]
SF 133 Report on Budget Execution and Budgetary Resources Page 10f 3 il

Treasury Account: 95 06 17712 000 0 Fiscal Year 06 1 ih Quarter, FiscaiYear: 2006 Statns: Editing
Agency : District of Colubia Eureay : Cistict of Colunbia Courts OB docount : 343 10 1742 Federal payment o the Cistict of Cowswibia courts
Cartifier M1 - bt Vet Cortiiedl |

Pregamr D JHOGEP  Frst Maae | JEFF last Mge | HOGE Phone # 1 2028748179

Ext. 0207 Enail - sowahsi@bgarly

BUDGETARY RESOURCES
1. Unabligzted balance:
A, Brought forward, Dctober 1 ¢4 or)
2. Recoveries of prior year unpaid obligatians:
A #erual
B. Anticipated
3. Budget Adthority:
A, #pprapriation:
ToReual
2. fticipated

$134,599,000.00

B. Bamouing Asthority
. Contract authority
0. Spending autharity from offsetting collections (aross)
1. Eamed:
a. Collected
b. Change in receivables from Federal sources
2. Change in unfilled customer orders (4 ar -3
a. Advance received
b. Without advance from Federal sources
3. #nticipated for rest of year, uithoun adwance
4. Previously unavailable
5. Expenditure transfers from trust funds:
a. Collected

b. Change in receivables from Trust funds
¢. dticipated

jget authority (+or -3

budget autherity + or -
bligated balances (+ or -}

0. Aticipated transfers, uncbligated balances t+ or -
&. Terporary not available pursuant to Public Law ()

I —— 7 W i e W P e

El
Piint I Cloze

U.S. Department of the Treasury
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For more information on the SF 133 Report refer to Chapter 8 FACTS |1 Reports.

FMS 2108 Report

To see the 2108 Report when submitting a bulk file

1. From the drop-down menu at the top right of the
application, click (highlight) FM S 2108 Report.

Click the GO button to the right of the drop-down
menu and the FM S 2108 Report will display as
shown.

& Bulk Submission!

FMS - 2108 Report

Total Resources vs. Status Resuurcesj

View/Edit Data
Verification of Data
Perform Edit Checks
Post Submission!

SF - 133 Report

Fund Resources vs. Fund Equity
Total Resources vs. Status Besources

Adjusted Trial Bal. Report

L ear-End Closing Statérment |
paitment of the: Treasury Financial Management Service

L HSDAC
TUEORROWS
CONTRACT

100,151, 960,753 2

amanss sy 1535,309.40

O an SEOTE A

EREELEED) TEREIA

0016125 o0 SE0.753.38

Certifier Info :

Pursuant to authority vested! in me, | fransmitted to the Financiel Management Service of the Department of the Treasury, by
electroric mears, my cerlification that the obligation balances in each appropristion accourt of the sgency reflect proper existing

e 1585709 40

Your submission ID - #15
1 Duplicate Row have been deleted
Records inFile - 25 Records Accepted - 24

SMEAHL
abigations and that expenditures from the Sccount $ince the preceding revievs were sUpported! by a praper obigation of funds
Pagetort and otherwise meet the criteria of 31 USC 1501(A). In doing so | submit my electronic certification
Save Print

Close

Save Submission

For more information on the FM S 2108 Report refer to Chapter 8 FACTS |1 Reports.

66

U.S. Department of the Treasury



FACTSII User's Guide Chapter 7 - Bulk Files

Perform Edit Checks

Before you can change a TAFS' statusto Certified or Editing, the FACTS 11 program must perform a
series of accounting edits to verify the accuracy of the information that you provide in the
submission.

To perform the edit checks when submitting a bulk file

1. From the drop-down menu at the top right of the SF _ 133 Report =]

SF - 133 Report

FMS - 2108 Report

Fund Resources vs. Fund Equity
Total Resources vs. Status Resources
Adjusted Trial Bal. Report

View/Edit Data

Verification of Data

2. Click theflashing GO button to the right of the drop-
down menu and the results of the accounting edit check will display in summary form listing the
accounts that failed the edits at the top of the report.

E-B--¥-1-1

» 15
Pk Fdil
Faux Ediin
i 1

o =
Fiame Biie
Faus Cdiin
" I

“B-F-T-71-8-F-|

“E-T-1-4-N-

SSEESEEITREITITIINIEINE
BEERRERIBRRRRERRERINILE

3. Right-click the TAFS that passed the edits to change the status to Editing.

4. Youmay click onthe TAFSto display Edit Check Report, which displays a more detailed
description of the TAFS.

U.S. Department of the Treasury
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Edit Check Report

& FACTS Il

DR-16 DT- FY- 02 Main-0106 SUB-000 MSEQ- 0
dit T Debit equal Cradit Check

Total Credits :

Total Debits :

Digcrepancy:
dit 2 Total Reso.

Total Resour

Status of Resou

Discrepancy :

Fund Equities :

Discrepancy:

Ho Edit & Requir
dit 7 Treasury Fund Balance Verification
ATB/SGL Amour

Post Submission

To post a submission to the FACTS 11 Database

68

1. To post the TAFSthat passed the edits click

(highlight) Post Submission from the drop-down
menul.

Click the GO button to the right of the drop-down
menu and the Post Submission? Window will
display confirming your selection. Click Yesto
continue or No to cancel. Y ou can post your edits
with a status of certified or editing.

Fdits Check Repost $dits check Rax On: 6222004 11:30:14 11:20.18
Pass All Required Edits

Chapter 7 - Bulk Files

SF - 133 Report |

View/Edit Data
Verification of Data
Perform Edit Checks

‘Post Submission!

SF - 133 Report

FMS - 2108 Report

Fund Resources vs. Fund Equity
Total Resources vs. Status Resources
Adjusted Trial Bal. Report

Post Submission?

@ Are you sure you want to Post Submission?

U.S. Department of the Treasury
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3. The Bulk Submission Report automatically appears after the bulk submission process has
completed. If you exit the bulk portion of FACTS || and would like to view or print the Bulk
Submission Report you must do so through the Client Online portion of FACTSII.

atulation, Your Submission of 3

Bulk Sedmismion Boport by JHOGEP,

REFRSERRASIRMERERRRRRIRAE
;

N HITT

BAEEEEARERIRREREARARENAE

[ R

-
W HI2 - 000 - Excapled -
“HH - - Excapisd -
-2z - - Encevdod -
¥.hEH- - EaTepha -
. HM. - Eamekad .
- M- - Ecapled -
- H3E- - Excupled -
-HM- - Excaplad -
LB - Esmevdsi-
. E00 . - Eameniad -
L Eacavdad
K- 5FH - - Evraplad-
K- 325~ - Excapled -
T - EADETHA -

- ExTenis) -

- - ENTeTds -

-~ DO - HH - - Excupled -
HAH - - Evcupled -

I His - - Ecaplad-
i N 0 - - EaDeoh -

- ExTo0H -

L Farapiad
xn W - 3551 - - Excaphed -
S800 - 10H - - Exrwpiad -

il Fle sshasimod by JEFF HOGE oa Bai & 2005 BiwFm
UL W newler pesid i Sle REssiis o File - 163 Reosids Aspepaed - 100 F Bisbens Bows s beos delsed
(o

O SO - et acocsind el e Ty Mok Boccand Filsd

FaledMemaed Bl B
Faled Peouied B B
Faiosd Micapsr e Exlia B
Faskan Frenired Eilgs 8
Fasba e By B
Fubed Mucuaed Ecic 8
Filbed Macuired Eriic 8
Fulad Maouied Eciic ®
P Feimared Eily 8
P Feapared Eils 8
P Foinared Faln @
Fuiled Mcuirsd e B
Fubed Mucuaed Eciic 8
Pl Hespae] B B
Fbed Feanired Els 8
oo Feapired Eills ®
FuledPemmed Edc §
Fusd Mucuired Eciz @
[T — ]
Fusban e Eilly B
Fasbs] e Eiy ®
Fusbed Fimirnd balic &
Fulled Macuired Eciic &
Fulad faouired Eciiz 8

W
e e e TR
¥

Fieys Baawr Ly deonedd

158 SGL Accowrs Hires Boos pewtad !

Sbreron conpial

Fund Resources vs. Fund Equity Report

To see the Fund Resources vs. Fund Equity Report

1. From the drop-down menu at the top right of the
application, click (highlight) Fund Resour cesvs. Fund

Equity.

2. Click the GO button to the right of the drop-down menu
and the Fund Resources vs. Fund Equity Report will

display as shown.

U.S. Department of the Treasury

Adjusted Trial Bal. Report

View/Edit Data

Verification of Data

Perform Edit Checks

Post Submission!

SF - 133 Report

FMS - 2108 Report

Fund Resources vs. Fund Equi
Total Resources vs. Status Resources
Adjusted Trial Bal. Report
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It Bulk Submission!

Fund Resources vs. Fund Equity
FACTS Il October 07, 2008 2:59:48 PM 1=
FUND RESOURCES VS. FUND EQUITY (FM52108) REPORT
dth Quarter, FY 2007
SGL Acct. Begin/End. Dr./Cr. Amount
Title: DEPARTMENT OF THE TREASURY
TAFS: 20- - X-4088-000-000-0
Status: Incoming Bulk File
Preparer Hame : FACTS2 FACTS2  Phone : 2028749902
Fund Resources:
4143 Encling Credit §-692 367.00
4149 Beginning Dehit $326,050.00
4149 Beginning Dehit $692 367.00
4221 Ending Dkt $173,250.00 b
4221 Endling Dehit $261 138.00
4283 Endling Dehit $129.33
4283 Endling Dehit $599.40
4283 Endling Dehit 1 ,576.53
4283 Endling Dehit $2 60541
4283 Encling Dehit $3589.74
4283 Encling Dehit $4 48677
4283 Encling Dehit $7509.24
4283 Encling Dehit $9323.91
4283 Encling Dehit $10564.83
4283 Encling Dehit $13380.93
4283 Encling Dehit §20 62116
4283 Encling Dehit §20721 60
Total, Fund Resources: $856,246.85
Fund Equities:
4450 Endling Credit 2874
4450 Endling Credit $133.20
4450 Endling Credit $575.98
4450 Endling Credit $997.06
4450 Endling Credit 1 BE3.72
Page 1 of 3 j
Records in File - 99 Records Accepted - 99

Total Resources vs. Status Resources Report

To see the Total Resources vs. Status Resources Report

1. From the drop-down menu at the top right of the Total Resources vs. Status Resources 7|

N . _ Fund Resources vs. Fund Equi
appllcatlon, click (hlgh“ght) Total Resourcesvs. Total Resources vs, Status Resources

Status Resour ces. Adjusted Trial Bal. Report
SF - 133 Report

. . FMS - 2108 Report

2. Click the GO button to theright of thedrop-down |, e e Checks
menu and the Total Resources vs. Status Resources  |Post Submission!

Report will display as shown. View/Edit Data
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&' Bulk Submission!

Total Resources vs. Status Resources
FACTS Il January 07, 2009 2:48:52 PM =
RESOURCES VS. STATUS (SF133) REPORT
1st Quarter, F¥ 2009
SGL Acct. Begin/End. Dr.iCr. Amount
Title: Department of Agriculture: Department of Agriculture: Office of the Secretary
TAFS: 12- - %-0115-000-000-0
Status: Incoming Bulk File
Preparer Hame : Andrei Pant  Phone : 2025748239
Total Resources:
4201 Beginning Diehit 59,437 90457
4221 Ending Diekit §3,303 944 04
4221 Bedinning Dt 441913347
421 Beginning Dehit §-4,41813347
4231 Endling Dehit $731 342.21
4251 Beginning Diekit $3,208,126.21
4251 Beginning Dekit §-3,208126.21
4252 Ending Debit 5,577 B41 47
4501 Beginning Credit $-1,419,570.99 —
4301 Beginning Credit $-4,082,282.3
4871 Ending Diekit $452072.73
4401 Bieginning Credit §-72,068 54
4901 Beginning Credit §-333863.27
Total, Resources: $13,695,819.21
Status of Resources:
4450 Endling Credit $12,571 946 61
4610 Endling Credit 127 836.35
4801 Encling Credit 1,209,431 .62
4801 Ending Credit 1,241 730 42
4801 Bedinning Credit $-1,419970.99
4501 Beginning Credit $-4,082,252.91
4904 Encling Credit $16,035.08
4901 Encling Credit $150513.57
4901 Bedinning Credit §-72 068 64
4901 Beginning Credit §-333,863 27
Page 10f 2 d
Records in File - 107 Records Accepted - 107

Adjusted Trial Balance Report

To see the Adjusted Trial Balance Report

1. From the drop-down menu at the top right of the View/Edit Data =
i Aot i i i i i Fund Resources vs. Fund Equity
appllcatl on, click (hlgh“ght) AdJ usted Trial Bal. Total Resources vs. Status Resources
Report. Adjusted Trial Bal. Report
SF - 133 Report
FMS - 2108 Report

2. Click the GO button to the right of the drop-down Perform Edit Checks
menu and the Adjusted Trial Balance Report will 3!’5‘ fEudh_:"[;ﬁiﬂnl
18W, 1 ata

display as shown.
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View/Edit Data

To view data after a submission

Select View/Edit Data from the drop-down menu. The Accepted Data report will appear.

you can review and edit your datal
View/Edit Data =

Accepted Data Available for Edit or Post

SglAcct  Cohot  Category  Public law, Apponionment Categony, Authory Type, Transaction Partner,  Debit Credit Dollar Ame
fum  BeginfEnd A Detail Transter Agency Transfer Ascount, ear, Quarter, Reimbursable Flag, Pear Code
Difiindef Eudget Authority, BEA Cat Code

o Account 12 %14200C e
1010 FA
2120
201
201
4262
4263
2460
4510
290
2901
4902

1010 [r———2

USSGL ACCOUNT 11010 Fund Balance with Treasury|

Debit/Credit:

Begin/End: Ending Balance

m@mmommm o m g

Amount: 960,753.24

Verification of Data

View/Edit Data
Verification of Data
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It Bulk Submission! !E

You can save your submission to return later!

erification of Data

Data Submission Error Report Page 7 of ¢
Sglfcct  Cohort  ApporCat ProgRpt  Publiclaw, Apportionment Category, Authority Tups, Transaction Partner,  Diebit Credit Diallar Amt Diata Yalidation
Mum  BegindEnd B Cat#:  Transher Agency, Transker Account, fear, Quarter, Reimbursable Flag, Year Code
Debiindet Erudget futhoriy, BEA Cat Code
Treasury Account 200 X40380000000
1010 00E o 0 o7z P Dabit T759588.32 *

Data you provided doesn’t meet FACTS Il requirement!
Either pou have omitted a required data element, or you have included a data element which is not required.
Click on a row to display the FACTS Il Data Entry/Edit Screen.
FACTS Il will display input options for omitted data elements, and display "Grayed™ data fields for data not required.
SGL- invalid sgl account B - debit-credit C -balance code E - ity code G - gory N - year budget autherity A - advanced Flag O - Function code
HI - category a/b detail  J - public law K - lransaction partner L - transfer agency M - transker account § - cohort year T - borrowing source code X - reimbursable flag

¥ - prior year adjustment P - availability time R - bea category code PRC - program report code
b |

four submigsion 1D - #9
Records in File - 99 Records Accepted - 99

7.5.2 Action Buttons

File Report

The File Report button appears after the datais read. This function allows the user to print areport of
data being read from the user’sfile. While the fileis being read, the application may automatically
correct various lines, i.e., duplicate rows may be deleted, the Public Law field may be corrected,
and/or the Reimbursable Flag field may be made blank. All of these changes will be shown on the
report printed from this option. Once the file is read and the user clicks the GO button to start the
load process, the File Report button disappears.

To print a report using the File Report button
. . Printer Setup
1. Click the File Report button located at the bottom = -
of the screen and the Printer Setup window will Gt on o
appesar.

Client/FM57 72948 Acrobat PDP/riter on

Client/FM577298 Mcrobat Distiler on Ne_l Setup... |

2. Click OK on the Printer Setup Window to
continue.

U.S. Department of the Treasury
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3. Click Print on the Print window shown below.

é Print ﬂ
General |
— Select Printer
G ClientjFMS7 7293 [HP Color LaserJet
f ientFMS7720#/HP LaserJet 8150 Seties PCL
2 Clisnk{FMS7 7293 [Microsoft Office Document Image Wiriter [UPD:PCLSC]
JE—
Status: Ready I™ Printtofile  Preferences
Location: -
Comment: Auto Created Clent Frinter FM57723 GG,
~Page Rang:
4 Number of copies: IT 3:
£ Selection € Gurent Page:
T e
LI

Save

The Save button allows the user to save the screen as afile to his’lher computer in aformat selected
from the drop-down menu.

To save a file using the Save button
1. Click the Save button at the bottom right of the screen and the Save As window will appear.

2. Select afolder, type afile name, and select afile type from the drop-down menu and click
Save.

Save As

Save_\n:la Bulk Test Files j - ok B

Select a folder {

..type afil

name...

...select a file type

typ le name: | Save I

...and then click \Sa\,e aslype: |5V with headers =] Cancel |
Save 1y N

3. When you open thefileit will appear as shown below. In this example, thefileisin Excel
format with headers.
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The Print button allows the user to Print the data that appears on the screen. This function isthe same

asthe File Report function.

To Print data

1. Click the Print button located at the bottom of the screen and the Printer Setup window will

appear.

2. Click OK on the Printer Setup Window to

continue.

Printer Setup
Frinter: ok I
_HThinPrint Output Gateway on Nell: |

Acrobat PDPWriter on LPT1:
Acrobat Disti

r on Me0l:

et 8150 Serl
1 4 senlet on |
Clignt/FME7 7298/ Acrobat PDFwriter on

Client/FM57 7294 /A crobat Distiller on Ne;l Setup... |

3. Click Print on the Print window shown below.

;- Print

General |

- Select Printer

eties POL

Status: Ready
Location:
Comment: Auto Created Client Printer FME577253

cument Image Writer [UPD:PCLSC]

I
™ Printtafile ~ Preferences
Find Printer...

— Page Rang

1 Gelection € Curent Page

= Pages:

& 4 Murmber of copies: IW 3:

it 8 8

Cancel

U.S. Department of the Treasury
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Save Submission

The Save Submission button remains inactive (grayed-out) until the extraction and validation process
has successfully completed. Once the extraction and validation process completes a message will
appear at the top of the application screen stating, “Y ou can save your submission to return later” and
the Save Submission button is no longer grayed-oui.

To save a submission to the FACTS 11 Database
1. Click the Save submission button located at the bottom right of the application screen.
Cancel

How to Cancel a submission

Stops processing and exits the bulk portion of the application.

7.5.3  Delete Functionality when submitting a bulk file

How to delete a TAFS from the Accepted Data Report

1. Right-click the TAFS and select the text Delete TAFS from Submission. You may also
delete an SGL account using the same method (right-click and select Delete TAFS from
submission

& Bulk Submission! |Z”E”z‘

You can review and edit your data!

View/Edit Data ~ /|G

Accepted Data Available for Edit or Post ~

EglAcet  Cohom  Category  Fublic law, Apportionment Categony, Authority Type, Transaction Pantner,  Debit Credit Diollar Amt
Mum  BegidEnd AMEDetal Transier Agency Transfer Account, Year, Quarter, Reimburzable Flag, Year Code
Dietindef Budget Authority, BEA Cat Code

Tregstwy Account 89 XQpasanannan N |
1010 E Delete TAFS from Submition Dekit §33007549.24
19 ED a 105108 P 003 D X Debit 383937000.00
M1 E a 10750 P890222 0503 D Creclit 1001700000
4201 E a 0303 Debit 669949711.49
4201 B a 0303 Debit 669949711.49
4222 B a b3 0303 D Debit 1593830.74
4251 B a F 003 D Dehit 160465598
4252 E a b3 003 D Dehit AT53T 1.9
4450 B a 0s03 Creclit 27118666.61
4450 E a 0s03 Creclit 638367.24
4510 E a 0503 A Credit #142865.00
4610 E a 0503 Credit T129167.16
4801 E 1 B 05030 Credit 535250468.19
4801 B 1 B 05030 Credit 612636868.93
4802 B 1 B 05030BAL D Credit 132734.96
4802 E 1 B 0503DME [ Credit 29395.00
4802 E 1 B 05030BAL D Credit 35927.42
487 E a 0s03 Debit 2635488.63
4901 E 1 B 05030 Creclit B4482170.28
4901 B 1 B 05030 Creclit 53264927.71
4902 E 1 B 0S03DNEW D Creclit 423752210.00
4902 E 1 B 05030BAL D Creclit 502547859.74
4972 E F 0503 D Debit 2578.00

Tregswy Account 89 X02160000000

1010 E a 0303 Debit 22207404.58
419 ED a 108108 P 0303 D X Debit 82111000.00
4201 E a 0303 Debit 2938T571.73
4201 B a 0303 Debit 2938T571.73
4450 E a 0s03 Creclit 0.43
4450 B a 0s03 Creclit 432549043
4510 E a 0s03 A Creclit T40145.45

4610 E a 0503 Credit 528220.32 @

< I >
Your submission ID - #6 Save Submission
in File - 532 Records Accepted - 533 —
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How to delete a TAFS after the edits checks are run

If al of your TAFS failed the edit checks, then you may delete them.
Right-click the TAFS you would like to delete and select Delete TAFS from Submission.

& Bulk Submission!

Perform Edit Checks

FACTS |l TAFS FACTS 1l EDITS

89- - X-0244 - 000 - oS i © (uired Edits
80. . X.0249.000.0 Delete TAFS from Submition

How to delete SGL accounts with or without errors

1. Right click on the SGL account and select Delete TAFS from Submission.

Note: There does not have to be an error for you to delete an SGL account. You may delete any
account for any reason.

Wi Muls Sshmisghan!

ision bo returm later!

B Coboe  CEeey Pl b ARon
s aguiiead A Drisl Tisisie Prprrey b e
[ e
R
H  Culebn PP From Submbon [C1 1 el # ] el
'\_\ an = - W * i il . o (]
- Wb ] ] 1] - =] TEHREIEIE B woL
Wﬁﬁﬂwm—-—-—'—_'—-_:
- B W =r M o Lo Cred (Eabired E
L e L] 19 EL . el LR E] LR L}
Let ] e (] 1087239 aE O Crucit 45T TR B
Tregupydcooont B8 NI MElaE
Vs ¥ 0 AR F [T bl il EIRLL [
vrid ] 0 ieEnEy B el iR i »
wm ] P amnE w0 - TTTEE TR [

7.5.4  Changing the Status of TAFS

How to change the status of a TAFS after the edit checks are run
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1. Right-click the line you would like to change and select Change statusto Editing from the
drop-down menu that appears.

1 Bulk Submission!

FACTS Il TAFS

91- - 00-1901-000-000-0

91 - 01-0241-000-000-0
91- - 01-1000-000-000- 0
91 - 01-1100-000-000-0
91. - 01-1300-000-000-0
91- - 01-1400-000-000-0
91. . 01-1901-000-000-0

91. - 02-1100-000-000-0
91. - 02-1300-000-000-0

91. - 02-1901-000-000-0

Your submission D - #
Records in File - 2497 Records Accepted - 2498

FACTS Il EDITS
Status changed to Editing
Passed all required edits
Passed all required edits

<hange status to "Editing”
Delete TAFS from Submition
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits
Passed all required edits

Save

Print

Save Submission

Close

[Bulk S ubrmission In progress
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FACTS |l Reports

The following table describes the FACTS |1 reports available from the Reports menu on the main FACTS I

window.

Report Submission Type Description

Adjusted Trial Bal. Client Online Reports the balance of each SGL account for a

Report Department Regular Number and Main Account
Number.

TAFS Status Report Client Online Reports all or specific statuses of all TAFS

submissions for a specific fiscal year and quarter.

SF-133 Client Online and Creates an SF 133 report, “Report on Budget
. Execution”, in multiple ways: for a specific TAFS, or
Bulk file o
for a specific Preparer(s).
Agency Wide 133 Client Online and Creates an SF 133 report, “Report on Budget
Bulk file Execution”, by OMB Agency or by Department
Regular.
FMS-2108 Client Online and Creates an FMS 2108 report, “Year-End Closing

Bulk file

Statement,” for a Department Regular Number and
Main Account Number or for all of a preparer’s
TAFSs.

Total Res vs. Status
Res

Client Online

Compares the total budgetary resources to the
total status of budgetary resources for a
Department Regular Number and Main Account
Number. Use this report to help you pass edit 2.

Fund Res vs. Fund
Equity

Client Online

Compares the total fund resources to the total fund
equity for a Department Regular Number and Main
Account Number. Use this report to help you pass
edit 5.

Edit Check Report

Both

Displays results of FACTS Il accounting edits

MAF Download
Report

Displays valid TAFS. Each MAF record contains a
TAFS and the TAFS's pre-closing balance.
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Report Submission Type Description

Accepted Data Bulk file Displays bulk data successfully submitted to FACTS
Report 1.

Data Submission Bulk file Displays errors when bulk data is not accepted by
Error Report FACTS 1l

Bulk Submission Bulk file Displays all bulk data posted to FACTS Il

Report

BEA Category Report | Both Displays the BEA Category Code assigned by OMB

To see the Adjusted Trial Balance Report

1. Intheleft pane on the main FACTS |1 window, click the TAFS' s quarterly submission
that you want to see on the report.

2. Onthemain FACTS I window, from the Reports menu, select Adjusted Trial Bal.

Report.

3. Dothefollowing if you want to report on adifferent TAFS or quarter than those you
selected in step 1. Skip this step if you do not want to select adifferent TAFS or quarter.

o Select aquarter from the Quarter drop-down list.

o Under TAFS Agency/Symbol, type a 2-digit Department Regular Number and a 4-
digit Main Account Number.

% FACTS 1l - Main Report Screen Interface

4. Click OK.

To see the TAFS Status Report

1. Onthe main FACTSII window, from the Reports menu, select TAFS Status Report » All.

80
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P Ect ook Windoes  Help
P E bid & 4 1 8 9 B
EEETTTT .
Sabmctne Syt
Hiok Subrrdtbed
T
Cabegory Code e = . - .
= Tt Poen i SEStE Rt EL Debit! Begind Aamun! Susibanity Tppc Appu1  Frogean  Pelde Resnbuialde Tiansoctsm
z g Crodit  End Categoy  Fapan L Flag
FredRas v, Furs Emy ard
FEF Dacrenr kited gt L
[ EAP———

To limit the report to specific data select Selected Satus. To limit the report to TAFSs not
yet reported to FM S, select Not Submitted, and to limit the report to TAFS grouped and
displayed by Agency, select By Agency.

To see the SF 133 Report

1. Intheleft pane on the main FACTS I window, click the TAFS' s quarterly submission
that you want to see on the report.

2. Onthemain FACTS I window, from the Reports menu, select S--133. The FMS 133
Report window will appear.

Click this line to IS FRCTS NI

create a report with Report by TAFS Report by TAFS and Cohort Year
ALL TAFS or click this reate Report For - Both TAFS

|
line to display the Create Report By - Report by Preparer 1D |

report by Preparer
port by pa Create Report For - 95 05 1712 JHOGEP
Create Report For - 95 06 1712 JHOGEP

Select one of these TAFS
to create a report that
displays data only on the
selected TAFS.

U.S. Department of the Treasury
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The above window contains alist of TAFS which can be reported. The list consists of unique
TAFSs, which include fiscal year. In addition, the list will specifically identify specific

Cohort Year, if applicable, for report

generation.

To display the SF 133 with datafor all of the preparer’s TAFS select Create Report for —
All TAFS. To display the SF 133 for only a specific TAF, select the TAF from thelist.

After one of the linesin the above screen is selected, the SF 133 Report will display.

I FACTS 1l

The new SF 133 displays the
Status of the TAFS

SF 133 Report on Budget Execution and Budgetary Resourges
Department of the Treasury Financial Management Service

Page1of3

Report Run On: 119/2006 10:39:41

(In dollars and cents)

er, Fiscal Year: 2006 Status : Editiny

If the TAFS is
certified, the Treasury Account: 95 06 1712 000 0 FiscalYear 06 1dh
Agerny  Oistriot of Colwdia Bueay : Oistriot of Columbdia Courts OB Accownt @ 348 10 1712 Fedem! payment to the Ofstrhot of Columbis courts
name, Gaatifer 1D - bt et Certified |
te|eph0ne Preparer 1D: JHOGEF  Arst Mame © JEFF Last Mo @ HOGE Phone # 1 20257496179

number, and
email address of
the certifier will
appear.

1. Unobligated balance
A, Brought forward, Detober 1 (+ or-)
Recoveries of prior year unpaid obligations:
A Actual
B. Acticipatad
3. Budget Authority
A, #ppropriation
Vewa
2. Acticipated
8. Bomowing Authority
C. Contract authority
0. Spending autherity from offsetting collections (gross
1. Esmed:
a. Collected
b. Change in receivables from Federal sources
2. Change In unfilled customer orders (+ or -:
a. Advanse reselved
b. Withaut aduance from Federal sources
3. Anticipated for rest of year, without advance
4. Previously unavailable
5. Expenditure transters from trust funds:
3. Collected
b. Change in receivables from Trust funds
&. Acticipatad
4. Nonexpenditure transters, net
A, #otual ransters, budger authority Ct or )
8. Antisipated transters, budget authority C+ or -)
C. Fotuzl transters, unobligated balanses (+ or -)
0. Faticipated transfers, unobligated balances (+ or -
5. Temporary not awailable pursuant to Public Law )

Clicking the Line 7 and 11
button creates a report that
compares lines 7 and 11,
which must be balanced.
Inthe SF(T he Report is shown on
budgetarthe next page.)

allowsyc

houu ve eyuar.
lines more easily. SimplPPF File-

Ext. 0287 Ewal : suaRSIRERA

BUDGETARY RESQOURCES

$134,599,000.00

Ei
jﬁ?,ﬂew Report I F’liy{elSetup l Enql l 7C103e iJ
e New Report button e Printer Set{.lp \/

takes you to the a screen  button takes you to The Print button will
change the month and the Printer setup print the current
year of report data and where you can change report and the Close
click Create to display a i rthe printer that you tu‘button will close the
new report. " print to or choose to " current report.

1 11e 11€Vsave the report as a DU I\GUUIL

and 11 button

and the two lines Will display consecutively highlighted in yellow.

Ty

SF 133 Report on Budget Execution and Budgetary Resources
Department of the Treasury Financial Management Service

{In dollars and cents]

Page 10f 1
Report Run On: 1116403 09:45:38

Treasury Account: 14 X 1036 000 Fiscal Year X
Agensy : Bepadwent of the Interor Burea ; fstional Padi Service  OVME Aecount : 010

Certifier 10 PRIENDEA Frst Wi © PATRICIA Last ame @ BEADEAL Phone # ¢
Frepamr 10 LWLSON A fdme . CADA Last dare © WULSON Phors #7024

7. Total budgetary resources

2 th Quarter, FiscalYear: 2002 Status: Reported On

24 1036 Cperation of the rakional park systen
7OEFENNS B, Ewai  pat_rendeaw@nas.gor
979027 Ext. il : linda_wilson@aps.gor
$38,934,413.41
$38,934,413.1
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6. Todisplay anew report, click the New Report button and the following window will
appear.

First Quarter of 2002  Department Main Click the Create
regular Account .
button to display the

032002 : I 21 I 0390 choices for the data

displayed in the

report.
Create | P

Use the arrows to
change the month and
year of the report data

6. Once you have selected a date and clicked the Cr eate button the SF 133 Report
window will appear (as shown at the bottom of page 45). To display the SF 133 with
datafor all of the preparer’'s TAFS select Create Report for —All TAFS. To
display the SF 133 for only a specific TAF, select the TAF from thelist.

7. If you select adate for areport that isinvalid, then the following window will appear
advising you that no report data is available for the specified date. Click OK to
return to the query window where you may re-enter a date.

Mo Data Found E

@ Mo Data Found Month/vear : 12/2001 Department Fegular : 12 Main Account : 0013

To see the Agency Wide 133 Report by OMB Agency

1. Select Agency Wide 133 from the Reports menu. From the submenu that appears
select “By OMB Agency”.

& FACTS I

File Edit Tools | Reports SWindow Help

ﬁ;‘&?&? EH Adjusted Trial Bal, Report [ 4 F 4 k| F @ ? m:
—| TAFS Skakus Report »

I 5F-133

Agency \Wide 133 By OME Agency
FM3-2108& Alt+F By Department Regular

Category Code
Total Res vws, Status Res
Fund Res vs. Fund Equity

MAF Down load Report 3
Bulk Submission Report
BE& Category Report

U.S. Department of the Treasury
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2. A window will appear as shown below. To view only financing accounts select
“Financing Accounts Only” at the top of the window. Otherwise, the report will
automatically exclude financing accounts. To view the full list of OMB Budget
Agencies, click “All Agencies’.

&= FACTS 11

@ Financing Accounts Only Ll e R 06/2007

I:I'l Leqgislative Branch

001 Legislative Branch
All dgencies

Cancel

3. Sedlect an agency from thelist to display the Agency Wide 133 Report.

A FACTS 11

001 Leqiglative Branch

002 Judicial Branch

005 Department of Adgriculture

006 Department of Commerce

007 Department of Defense--bilitary

009 Department of Health and Human Services
010 Department of the [nteriar

M1 Department of Justice

M2 Department of Labor

014 Department of State

015 Departrent of the Treasury -
| 016 Social Security Administration I )

To see the Agency Wide 133 by Department Regular

1. Onyour tree view expand a TAFS and select the year and quarter for which you want
to view the Agency Wide 133.
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2. From the Reports Menu on the top of the screen, select Agency Wide 133 and from
the submenu that appears select “by Department Regular”.

s FACTS |1

File Edit Tools | Reports Window Help

ﬁ’ &? &? Adjusted Trial Bal, Report i 4 » 4 pl &
TAFS Status Report .4

3F-133

Agency Wide 133 Ey OME Agency

FM3-2108 Al+F By Department Regular
Category Code

Total Res vws, Status Res
Fund Res ws, Fund Equity

MAF Down load Report 3
Bulk. Submission Report
BEA Category Repart

To see the FMS 2108 Report

1. Intheleft pane onthe main FACTS |1 window, click the TAFS' s quarterly submission
that you want to see on the report.

2. Onthemain FACTS I window, from the Reports menu, select FMS-2108.

3. Dothefollowing if you want to report on a different quarter than the one you selected in
step 1. Skip this step if you do not want to select a different quarter.

?  Select aquarter using the arrows. .

= FACTS I

—

4. Click Create to display the report.

To see the Total Resources versus Status Resources Report

1. Intheleft pane on the main FACTS |1 window, click the TAFS' s quarterly submission
that you want to see on the report.

2. Onthemain FACTS I window, from the Reports menu, select Total Res vs. Status Res.

U.S. Department of the Treasury
85



FACTSII User’'s Guide Chapter 8 - FACTS |1 Reports

3. Dothefollowing if you want to report on a different TAFS or quarter than those you
selected in step 1. Skip this step if you don't want to select adifferent TAFS or quarter.

o Select aquarter from the Quarter drop-down list.

o Under TAFS Agency/Symbol, type a 2-digit Department Regular Number and a4-
digit Main Account Number.

3 FACTS Il - Main Report Screen Interface

4. Click OK.

To see the Fund Resources versus Fund Equity Report

1. Intheleft pane on the main FACTS |1 window, click the TAFS' s quarterly submission
that you want to see on the report.

2. Onthemain FACTS I window, from the Reports menu, select Fund Res vs. Fund
Equity.

3. Dothefollowing if you want to report on a different TAFS or quarter than those you
selected in step 1. Skip this step if you do not want to select adifferent TAFS or quarter.

o Select aquarter from the Quarter drop-down list.

o Under TAFS Agency/Symbol, type a 2-digit Department Regular Number and a 4-
digit Main Account Number.

# FACTS 1l - Main Report Screen Interface []

o o |

B &l Essuants

4. Click OK.

To see the Edit Check Report

Online Submission: Once you run the edits (either Required Edits or All FACTS|I Edits), a
report will automatically display showing your edit results.

Bulk Submission: On the summary displaying accounts that passed/failed the accounting
edits click on the TAFS to display Edit Check Report.
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To see the MAF Download Report

The New Master Account File (MAF) Download Report is located under the “Reports’ menu
onthe FACTSII Tool Bar. To access the report from the FACTS 11 Client Online Main
screen, click on “Reports’, highlight MAF Download Report, and then select the New Report
Format or the Old Report Format.

PP 0 4 4 » & 7|
TAFS Status Report v _

TAFS Tife : Fami ~ Category Code
|

Tatal Res vs, Status Res

Acct.  Debit/ Begin/ Amount Authority Type Appor
Credit End Category

Progiam Public Reimbursable -
Report  Law Flag
Code

Fund Res vs. Fund Equity

[  new File Format
0ld File Format:

- -0105-0704-000-000-
~  -9599-0704-000-000-
~  -9600-0704-000-000-
- -3701-0704-000-000-

To see the Accepted Data Report

In the Bulk section of the application, after the data verification/validation process has
completed, FACTS Il automatically generates the Accepted Data Report if no errors exist.

To see the Data submission Error Report

In the Bulk section of the application, after the data verification/validation process has
completed, FACTS Il generates a Data Submission Error Report if errors exist.
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To see the Bulk Submission Report

The Bulk Submission Report automatically appears in the bulk portion of the application after
the bulk submission process has completed. If you exit the bulk portion of FACTS Il and
would like to view or print the Bulk Submission Report you must do so through the Client
Online portion of FACTSII.

To see the Bulk Submission Report through Client Online:

1. Click the Reports menu at the top of the FACTSII T e S
Client Online application. e ’
133 Department Wide Report Alt+5
FMS-2108 ZltHF
2. From the sub-menu that appears, select Bulk Caregory Code

. . Total Res vws, Stabus Res
Submission Report. Fund Res vs, Fund Equity
MAF Down load Report
Bulk Submission Report

& Auis Submssian!

Congrafulation, Your Submission of 358 SGL Accounts Have Been posted |

Bl Sl iom R eper by JHOGEP. S0
ok Pl mubsrettec by JEFF BOGE an Asr S 7085 EMPM
Tﬁ.lhlrmr--r-:o-uhﬂle Foeegon s iy F i - 381 Reedonds Socered - 381 2 Tindoste Ravs have Been deleoed
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To see the BEA Category Code Report
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1. Under the Reports Menu, click BEA
Category Report. File Edit Tools Windaw  Help

Hﬁ &? &? adjusted Trial Bal. Report

TAFS Status Report 3
SF-133

133 Department Wide Report Alk+3
FM3-2105 Alk+F

Category Code
Total Res ws, Status Res

Fund Res ws, Fund Equity

SF-133 by SGEL Account

MaF Down load Report 4
Bulk. submission Repaort

2. The BEA Category Code Report will display as shown below.

6 FACTS 11

Fle ‘“ew Tools Reports WWindow Help

PP EOBE S REBL | r drYy | &P B

i BEA Category Report

BEA Code Report by Preparer: JDOE 10/5/2005
Dept Reg Main Acct Default BEA Title
06 0000 nisc Title Deseription
06 0000 DISC Title Description
06 0000 Disc Title Description
U] 0000 nisc Title Deseription
06 0000 DISC Title Description
06 0000 Disc Title Description
06 0001 nisc Title Deseription
06 0001 DISC Title Description
06 0001 DisC Title Deseription
06 0001 niIsc Title Description
06 0001 Disc Title Description
06 0001 MAND.D Title Deseription
06 0001 DISC Title Description
06 0001 Disc Title Description
U] 0001 nisc Title Deseription
06 0001 DISC Title Description
06 o001 DIsc Title Deseription
06 0001 nisc Title Deseription
06 0000 DISC Title Description
06 0000 MAHD Title Description
05 0000 MAHD Title Description
06 0000 MAHD Title Deseription
| Print Setup Print oK
|Ready
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To print a report

= Report Print Dialog Box

1' On the report wi ndOW’ CI I Ck Prl nt. Printer:  ASD-FMA433356HPESI_9E on NeDl: £ /0 select a
Copess [T _?I/ different
2. Onthe Report Print Dialog Box, select your Fiome vt | (F-:’Ifgl‘(ter-
. . € Cunent Pags |
options and then click OK. cRaes [ |-mmwme | Printer
Enter page numbers and/or page ranges separated by
| commas. For example, 25,810 o

Print: 51 Pages in ange I

To save a report in Portable Document Format (PDF)

Save areport in PDF when you need to distribute the report to other people and you don’t
know what program they will use to see the report. Documents saved in PDF are viewed
using the Adobe Acrobat Reader@ . The Reader is free and can be downloaded at
www.adobe.com.

Y ou can select, copy, and then paste text and graphics from a document in PDF to another
application just like you can from a Microsoft Word@ document. See the Reader Help.

1.

2.

3.

4.

On the report window, click Print.
On the Print Dialog Box, click Printer.
On the Printer Setup window, select the Acrobat PDFWriter driver and click OK.

On the Save PDF File As window, select the folder where you want to save thefile, type

afile name, and then click Save.
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H
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M

main FACTS Il window
certifier's, 29
HQ reviewer's, 33
preparer’s, 11

P

password, 2

changing, 2
performing

accounting edits, 18

selected accounting edits, 18
Portable Document Format (PDF), 40
preparer’s main FACTS I window, 11
preparers, 11

user roles and functions, 1
printing

report, 40
processing cycle, 4

Q

quarterly submissions, 4, 13, 35
adding, 13
adding transaction details, 14
changing, 17
changing the status (certifiers), 31
changing the status (preparers), 4, 5, 18,

21

copying, 16
editing, 18
exporting, 23
reviewing (certifiers), 30, 31
reviewing (HQ reviewers), 35
reviewing (preparers), 13
selected accounting edits, 18
supplemental, 21, 22

quitting
the FACTSII Client program, 3

R
reports, 37

Index

printing, 40
saving in PDF, 40
reviewing

contact information, 7

TAFSs and quarterly submissions
(certifiers), 30, 31

TAFSs and quarterly submissions (HQ
reviewers), 35

TAFSs and quarterly submissions
(preparers), 13

S
saving
reportsin PDF, 40
selecting
TAFSin consecutive rows, 31
TAFS not in consecutive rows, 32
SGL account
copying, 16
starting
the FACTS I Client Program, 2
supplemental submissions, 21, 22

T

table data
exporting, 25
TAFSformat, 12, 30, 34
TAFStreeview, 4, 11, 13, 35
icons, 12, 34
terms, 6

U

user ID, 2
user roles and functions, 1
using
the Calculator, 15
w

welcome, 1
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