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JOINT FEDERAL TRAVEL REGULATIONS, VOLUME 1 (JFTR)

Change 279 — 1 March 2010

A. Authorized Personnel. These regulation changes are issued for all personsin the Uniformed Services.

B. New Regulation Changes. Material new to this changeisindicated by an asterisk (*) and is effective 1 March
2010 unless otherwise indicated.

C. Uniformed Service Principals. The following are the current Uniformed Service Principals:

DANNY G.I. PUMMILL CURTIS B. ODOM
Deputy Assistant Secretary of the Army Director of Personnel Management
(Military Personnel) United States Coast Guard
DR. RUSSELL BELAND JONATHAN W. BAILEY
Deputy Assistant Secretary of the Navy (MPP) RADM, NOAA
(Manpower and Reserve Affairs) Director, NOAA Corps
EDMUNDO A. GONZALES DENISE S. CANTON
Deputy Assistant Secretary of the Air Force RADM, USPHS
(Force Management I ntegration) Director, OCCFM

D. Applicable MAP Items. This change includes all material written in the following MAP items. 95-09(E); 102-
09(R); 109-09(E); 126-09(E); 130-09(1); 138-09(1); and 140-09(1).

E. Brief of Revision. The following are this month’s mgjor revisions:

U1010-B; U5241. Replaces attendant with escort travel per 10 U.S.C. §1036 when the Service determines a
dependent isincapable of traveling alone AW par. U5241.

U4250; APP O, par. T4040-A1d. Addsa Comptroller General decision (47 Comp. Gen. 127 (1967))
confirming that AEA over 300% for uniformed service members OCONUS must be authorized in advance only
and may not be approved after the fact.

U5105-E; U5106; U5210-D; U5417-D and E. Updatesthe MALT rate computation examples to reflect the
change from $.24 to $.165 per mile.

U5207-B. Alignsthe JFTR and JTR when air travel is medically inadvisable.

U5246. Expands the authority for family member travel for a hospitalized seriously ill or injured member to

authorize roundtrip travel and transportation allowances once every 60 days, extend the benefit to individuals
other than family members chosen by the member, allow the member to change any or al of their designated
individuals, and add seriously wounded and serious mental disorder to ‘serioudly injured.’

U5710, item 5. Deletes the termination date of 31 December 2009 for authority to prescribe TLE for 60 days
and the expiration date for Fort Drum was changed to 31 March 2010.

APP Al. Clarifies Government Meal Ratesfor CY 2010.

Change 279 CL-i
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INTRODUCTION TO
JOINT FEDERAL TRAVEL REGULATIONS, VOLUME 1 (JFTR)

FOR UNIFORMED SERVICE MEMBERS
FOREWORD

The Per Diem, Travel and Transportation Allowance Committee (PDTATAC) publishesthese regulations. The
Committee is chartered under the Department of Defense (DoD). Its members are a Deputy Assistant Secretary
from each of the military departments and the Director of the National Oceanic and Atmospheric Administration
Corps (NOAA), the Commandant of the Coast Guard (USCG), and the Surgeon General of the Public Health
Service (USPHS). The Committee Chairman is the Deputy Under Secretary of Defense (Military Personnel Policy
(MPP)).

PURPOSE AND AUTHORITY

This Volume's regulations pertain to per diem, travel and transportation allowances, relocation allowances, and
certain other allowances of Uniformed Service Active Duty and Reserve Component members.

When necessary, a Uniformed Service may supplement these regulations with administrative regulations (see par.
U1010), but may not prescribe allowances that differ in amount or type from those authorized by these
regulations, unless specifically permitted. DoD administrative regulations that implement these regulations must
be submitted to PDTATAC for review and approval before implementation. See 37 USC §1001 and DoD
Directive 5154.29.

If there is a headquarters dispersal, each Committee member has authority to prescribe the allowances in these
regulations. Each Committee member may issue necessary regulations prescribing travel, transportation, and station
allowances (TLA/COLA)//BAH/OHA/FSH/CONUS COLA applicable to that Service (or those Services in the case
of the DON) until the headquarters activities again are centralized. At that time, the Committee is again vested with
the regulation-issuing authority.

The JFTR isissued under the following authorities:

1. The USC, primarily sections found in Title 37 (especially those sections concerning travel and transportation
allowances in Chapter 7) and Title 10;

2. DoD Directives, such as DoDD 1315.07, and 5154.29, and DoD Instructions such as DoDI 1315.18, and
1327.06; and

3. Executive Orders and decisions of the U.S. Comptroller General (CG), Defense Office of Hearings and
Appeals (DOHA), and the OSD General Counsel (OSDGC).

TRAVEL VOUCHER SETTLEMENT APPEAL AND ADVANCE DECISIONS

Under 31 USC 83702, the SECDEF settles claims involving Uniformed Service members’ pay, allowances, travel,
transportation, retired pay, and survivor benefits (including those of non-DoD uniformed members). The SECDEF
also may issue an advance decision with respect to the same subject areas. The SECDEF has delegated claims
settlement appeal authority to the Defense Office of Hearings and Appeals (DOHA).

Change 277 Intro-i
01/01/10
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VOUCHER SETTLEMENT APPEAL

A member appealing atravel voucher settlement must submit the appeal viathe local servicing finance office (i.e.,
the office that made the payment) |AW guidance provided by that Service and |AW detailed procedures set forth in
DoDI 1340.21, effective 12 May 2004. http://www.dtic.mil/whs/directives/corres/pdf/134021p.pdf. Itisthe
member’ s responsibility to properly submit the travel voucher.

DOHA isthefina appeal authority. A member must first submit the appeal viathe proper Service address or the
direction below. An appeal sent directly to DOHA is not properly submitted.

1. Army/Air Force/lMarine Corps. DFAS-IN/JJFT, 8899 East 56th Street, Indianapolis, IN 46249-3700
2. Navy: DFAS-PTCA/CO, PO Box 182317, Columbus, Ohio 43218-2317

3. Coast Guard: Commandant (CG-1222), U.S. Coast Guard, 2100 2nd Street SW STOP 7801, Washington,
DC 20593-7801

4. NOAA Corps: Director, Commissioned Personnel Center, NOAA Corps (Attn: Military Advisory Panel
Member), PDTATAC (CPC1), 8403 Colesville Road, Suite 500, Silver Spring, MD 20910-6333

5. U.S. Public Health Service: Submit to the proper Operating Division |AW guidance provided by Service
agreement.

The address for DOHA is: Defense Office of Hearings and Appeals (DOHA), Claims Division, PO Box 3656,
Arlington, VA 22203-1995.

APPEAL PROCESS

An accountable/disbursing officer desiring an advance decision on an issue involving the interpretation of the JFTR
must forward that request through appropriate command channels. See Feedback Reporting in this Introduction.

A disbursing/certifying official, or the a Component Head may request an advance decision on a question involving
a payment the disbursing official or Component Head has been requested to make; or avoucher presented to a
certifying official for certification. The request must be sent through the General Counsel (GC) of the Component
concerned to the GC DoD. See DoDI 1340.21, effective 12 May 2004. A copy of the request should be sent to the
PDTATAC Chief.

Throughout the JFTR, Comptroller General (Comp. Gen.) Decisions from the GOV’ T Accountability Office (GAO
— formerly the General Accounting Office), decisions from the Department of Defense Office of Hearings and
Appeals (DOHA), and occasionally decisions from the General Services Administration Board of Contract Appeals
(GSBCA) or Civilian Board of Contract Appeals (CBCA) are referenced. Decisions appearing in the published
annual GAO volumes are cited by volume, page number, and date, e.g., 71 Comp. Gen. 530 (1992). Decisions of
the Comptroller General that do not appear in the published volumes are cited by the appropriate file number and
date, e.g., B-248928, 30 September 1992. DOHA decisions on their website are listed by category, type, year, and
case number, e.g., Claims Program, Military Personnel Redacted Decisions, 1999, DOHA Case Number 99030812.
In JFTR, these decisions are cited by DOHA claims case number and date, e.g., (DOHA Claims Case No. 97091101,
5 May 1998). GSBCA and CBCA decisions are cited using a GSBCA or CBCA number and date.

For DOHA information/decisions visit their website at: http://www.defenselink.mil/dodgc/dohal.
For GSBCA decisions visit their website at: http://www.gsbca.gsa.qov/.
For CBCA decisions visit their website at: http://www.cbca.gsa.gov.
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PARAGRAPH NUMBERING SYSTEM

The paragraph numbering system of the JFTR is coordinated with that of the JTR. The letter "U," precedesa JFTR
4- or 5-digit paragraph number (the first or first two digitsindicating the chapter number) and subparagraph
designators, as shown in the following breakdown. NOTE: Not all paragraph numbersarein consecutive
numerical sequence (e.g., U1010, U1011, U1012); numbers may be skipped (e.g., U5305, U5310, U5315) so that
new paragraphs can be added without changing existing paragraph numbering.

Paragraph: U5310-B2a(1)(a)

Volumel ...........

Chapter5 ..............
Paragraph310 ...............
Subparagraphs .....................

JFTR references and citations should be in the following format:

JFTR, par. U5310

JFTR, par. US310-A

JFTR, par. US310-A1
JFTR, par. US310-Ala
JFTR, par. U5310-Ala(1)(a)
JFTR, pars. U5310-U5350

Paragraphs and subparagraphs may contain itemizations. Reference to a specific item should be in the following
format:

JFTR, par. U5310-A2
JFTR, par. U5310-B4a

The most specific reference should be used.
CHANGES

Uniformed Travel Determinations (UTDs) make changesto the JFTR. A UTD is effective on itsindicated date.

The changein aUTD may be effective on the date published in the JFTR, on the date of signature by the PDTATAC
Chair, on a date after the last signature mutually agreed upon by the Services, or, if permitted or required by law,
some other date. When an effective date is earlier than the date assigned to the published change page, changes
reflect the specific effective date.

Published JFTR changes are numbered consecutively and ordinarily are issued monthly. They contain the text and
rate changes directed in determinations. The determinations memorandaincluded in a published change are shown
on the cover sheet of the published change.

New or revised provisions appearing on a change page are indicated by a symbol placed next to the new or revised
portion.

Per Diem Bulletins, published in the Federal Register, change the non-foreign OCONUS per diem rates.
FEEDBACK REPORTING
Recommendations for JFTR changes should contain an explanation of, and rationale for, the proposed change.

When the proposal relatesto an actual situation, the details should be included. Submit feedback reports concerning
inadequate per diem rates AW par. U4179.
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Suggestions that would improve this Volume are encouraged. Route them as follows:

1. Army - Through appropriate command channels to: HQDA (DAPE-PRR-C), 300 Army Pentagon,
Washington, DC 20310-0300;

2. Navy - Through appropriate command channels to: Deputy Chief of Naval Operations (M& P); Washington
Staff/Chief of Naval Personnel (N130E), 2000 Navy Pentagon, Washington, DC 20350-2000;

3. Marine Corps - Through appropriate command channels to: Headquarters U.S. Marine Corps, Manpower
and Reserve Affairs (MPO), 3280 Russell Road, Quantico, VA 22134-5103;

4. Air Force - Through appropriate command channels to: HQ USAF/A1PA, 2221 S. Clark Street, Crystal
Plaza 6 Ste 500, Arlington, VA 22202-3745;

5. Coast Guard - Directly to: Commandant (CG-1222), U.S. Coast Guard, 2100 2™ Street SW STOP 7801,
Washington, DC 20593-7801,

6. NOAA Corps - Directly to: Director, Commissioned Personnel Center, NOAA Corps (Attn: Military
Advisory Panel Member), PDTATAC (CPC1), 8403 Colesville Road, Suite 500, Silver Spring, MD 20910-
6333;

7. U.S. Public Health Service - Directly to: Office of Commissioned Corps Force Management, (Attn:
PDTATAC MAP Member), 1101 Wootton Parkway, Plaza Level, Suite 100, Rockville, MD 20852-1061; or

8. Office of the SECDEF and other DoD Components - Directly to: Per Diem, Travel and Transportation
Allowance Committee, 4601 North Fairfax Drive, Suite 800, Arlington, VA 22203-1546.

HOW TO GET THE JFTR

JFTR material may be downloaded and printed from the following website:
http: //mww.defensetravel.dod.mil/perdiem/trviregs.html .

*HOW TO OBTAIN LOCALITY PER DIEM RATES

For current per diem rates, please see the Per Diem, Travel and Transportation Allowance Committee website at:
http://www.defensetravel .dod.mil/perdiem/pdrates.html.
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PART A: APPLICABILITY AND GENERAL INFORMATION
U1000 APPLICATION

A. Authority. The JFTR contains basic statutory regulations concerning a Uniformed Service member’ stravel and
transportation, certain OCONUS station allowances (COLA, TLA), housing allowances (BAH, FSH, and OHA), and
CONUS COLA. These regulations have been interpreted to have the force and effect of law. The JFTR isissued
primarily under the authority of 37 USC 8411 and 37 USC Chapter 7.

B. Application. Each Active and RC member, without regard to the Service, Agency (i.e., DIA), or other GOV'T
entity (e.g., DHS, DOS) to which assigned, is covered by JFTR. APPs Al and A2 contain definitions and A4 for
acronyms.

C. Authorization Not Stated. There may be circumstances under which payment of certain allowancesis prohibited
in JFTR. Those circumstances are stated. However, the absence of a prohibition does not imply or grant authority
or permission for any action for which authority does not exist/is not explicitly allowed in JFTR (i.e., just because
the JFTR does not say something cannot be done does not mean that it can be done).

D. Duplicate Payment. A duplicate payment isa GOV’ T payment claimed by atraveler for an expense paid/to be
paid to the traveler by another entity. If an expense isincurred and reimbursed by another entity that would
otherwise be reimbursed by the GOV’ T, that expense must not be claimed against, nor paid by the GOV'T. Par.
U4165-D for an exception. A non-deductible meal aslisted in par. U4167 provided to a traveler in a per diem
status does not result in a duplicate payment. Thetraveler isfinancialy responsible to the GOV'T for al duplicate
travel and transportation allowance payments received. Thisincludes any and all allowances covered in these
regulations. The Improper Payments Information Act of 2002, Public Law 107-300 may apply.

http: //mww.whitehouse.gov/omb/memoranda/m03-13-attach.pdf.

U1005 GENERAL

Except asindicated in par. U1006, a member on loan, assignment, or detail to another department or agency is
authorized JFTR allowances as opposed to the allowances of the department or agency to which loaned, assigned, or
detailed, unless otherwise provided for by law (5 USC 85536).

U1006 COMPLEMENTARY REGULATIONS

DIA prescribes regulationsin DIA Manua (DIAM) 100-1, Volume 1, Part 4. NOTE: DoDD 5154.29 requires that
PDTATAC saff review all written material that implements JFTR provisions. The DIAM 100-1 provides special
allowances for aDoD member, who isa U.S. national, assigned to or in designated training for assignment to a DAS
or DIA liaison detachment station outside the U.S or in a non-foreign OCONUS location. The DIAM 100-1 also
affects dependents. A member may not receive allowances under the DI A regulations and allowances prescribed
in JFTR for the same purpose. The member isfinancially responsible for all duplicate travel and transportation
allowances received under par. U1006 authority. The allowancesinclude:

1. Environmental and morale leave transportation NOTE: Funded EML (FEML) and the ‘ Special R&R
Program’, covered under DIAM 100-1, are one in the same program. This meansthat trips under both
programs are not authorized. If atotal of two trips are authorized (for a 36-month tour), one may be taken
under each program or both under one program. If onetrip isauthorized for a 24-month tour, only one trip
may be taken, but it may be taken under either program.,

2. Travel and other expenses for dependent education,

3. Home visitation between consecutive tours,

4. Dependent travel ICW TDY,
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5. Dependent visitation,

6. Dependent care expenses connected with training of responsible dependents,
7. Dependent representational travel,

8. Removal of dependents and HHG,

9. Transportation of a POV.

Address requests for copies of DIAM 100-1 to Department of Defense, Defense Intelligence Agency, Attn: DA,
Washington, DC 20340-5339.

U1007 COMPUTATION RULES
A. Computation Rules. The computation rules in these regulations may be unique to this Volume. Consult the

relevant Chapters and Parts to determine the correct computation process for the specific travel and transportation
allowances.

1. Usethe actual amount without rounding when computing TDY mileage, MALT, TLA/TLE and per diem
computation. AEA and PMR computations are rounded to the next highest dollar with the par. U1007-A2
provisionsin force.

2. AEA computation is rounded up to the nearest dollar. For example, $29.25 = $30.00. The AEA must not
exceed the approved maximum locality per diem rate percentage. When AEA for M& | E exceeds the
maximum locality AEA M& I E rate, decrease the AEA M&IE rate to the allowable AEA dollar amount and
add the extra cents to the AEA lodging rate. For example, reduce an AEA M&IE of $76.50 to $76 as shown in
par. U4265, Example 3.

3. PMR computation is rounded-up to the nearest dollar.

NOTE: A conference lodging allowanceis a pre-determined allowance of up to 125 percent of the applicable
lodging per diem rate (rounded to the next highest dollar). For example, the locality lodging rate of $100 may be
increased to $125. A conference lodging allowance is not an AEA and must not used with AEA per diem. APP
R, Part 2, par. M.

B. AEA Limitation. The AEA limit is 300% of the maximum locality per diemrate. For OCONUS travel, the
PDTATAC Chief may authorize a per diem rate exceeding 300% only prior to the official travel IAW par. U4250.

U1008 CHAPLAIN-LED PROGRAMS

Title 10 USC §1789 authorizes the Secretary of a military department (i.e., Air Force, Army, Navy) to provide
Chaplain-led programs that provide assistance to an active duty and/or RC member in an ‘active status' as defined in
10 USC § 10141, and the member’simmediate family, in building and maintaining a strong family structure. A
chaplain and/or other member ordered, and/or family members authorized, to attend these functionsin an official
capacity as outlined in APP E, Part | are to be sent using an official TDY authorization/order or an ITA, as
appropriate. For all others, the JFTR is not the authority for payments connected with attendance at these
programs and the payments are not travel and transportation allowances. An I TA isnot used to document
attendance at, or payments related to, attendance by an individual participating in an unofficial capacity at these
Chaplain-led programs. The travel-directing/sponsoring organization or agency should be consulted to determine
the appropriate funds (for attendees not attending in an official capacity) for these events.
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U1010 IMPLEMENTATION

A. Allowance Regulations. The allowance regulationsin this Volume require no further allowances
implementation. When necessary, they may be supplemented by administrative regulations that must not prescribe
allowances different from those in these regulations. 1t is recommended that each supplemental directive paragraph
reference the JFTR. DoDD 5154.29 requires that PDTATAC staff review all DoD written material that implements
JFTR provisions to ensure per diem, travel and transportation, and other allowances are uniformly applied. Non-
DoD Uniformed Services may submit their written material as desired. Par. U1000 for the applicable JFTR
provisions which are subject to review by the PDTATAC staff. Written material in Word should be forwarded, via
the Service MAP representative found in the Introduction Feedback Reporting section, for review to:

1. Email address: pdtatac@dtmo.pentagon.mil; or

2. Fax: (703) 696-7890 (DSN 312-426-7890); or
3. Mail to:

Per Diem, Travel and Transportation Allowance Committee
Attn: Regulations Branch

4601 North Fairfax Drive

Suite 800

Arlington, VA 22203-1546

B. Implementation Regulations. Each Service or Servicesjointly, should issue implementing administrative and/or
procedural directives for certain allowances. The listing below cites allowances that do or should have implementing
instructions provided by Service regulations. There may be additional implementing instruction requirements that
are not specifically cited below.

1. Completion and submission of travel vouchers (Ch 2, Part F);

2. Appropriate authority/approval level for business-class air travel (par. U3125-B2b);

3. Authorization/order endorsements related to foreign flag carrier use (par. U3125-C3);

4. Meal ticket issuance, use, and care, and for the payment for meals procured with the tickets (par. U1500);
5. Procedures and conditions under which advance payments are authorized including those in:

a. Permanent Duty Travel: Ch 5, Parts B (par. U5104); C (par. U5204); D (par. U5319); E2 (par. U5479);
F (par. U5560); G (par. U5600); and H (par. U5725) may be paid IAW par. U5020.

b. Evacuation Allowances: Ch 6, Parts A and B (pars. U6001-F and U6050-F);
¢. Recruiting expenses (par. U7033);
d. TLA (par. U9157);
e. OHA (par. U10028) NOTE: Advance MIHA isnot authorized.
6. Appropriate separation or retirement activities (pars. U5125-A3 and U5130-A3);

7. Required documentation for personally procured transportation reimbursement or POC travel for dependents
ICW a ship being constructed or undergoing overhaul or inactivation (pars. U5222-M5 and U7115-B);

8. Claimsfor personally procured HHG transportation (par. U5320-D);
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9. Member financia responsibility (pars. U2010, U3015, U5340-A2, U5380-A, U5417-A1d, U5420-C, U5445,
U5474, and U5520);

10. Personal emergency determination (par. U7205-A);

11. Transportation of the remains of a deceased member and/or a deceased dependent (Ch 5, Part R);
12. Currency loss/gain procedures for OHA (Service Regulations IAW par. U10028-D);

13. Command sponsorship criteria (APP A DEPENDENT, COMMAND SPONSORED definition);
14. Establishing children’s dependency (APP A DEPENDENT definition),

15. CTO/TMC use policy (par. U3120) ;

16. Travel and transportation for a family member incident to the repatriation of a member held captive (par.
U5258);

17. Proceduresfor extending safe haven allowances incident to an evacuation (par. U6054-D2); and
18. Authorization/order writing procedures for certain foreign uniformed personnel (Ch 7, Parts Z1 and Z2).
*19. Dependent escort travel and transportation allowances (par. U5241-E).

U1015 EXPENDITURE AUTHORITY

Nothing in these regulations provides authority for expenditures for purposes not provided for in appropriations and/
orinlaw.

U1020 REGULATION CHANGE EFFECTIVE DATE

A change to this Volume is effective, unless otherwise noted, on the published change date in which it first appears.
This date appearsin the lower |eft corner of each page. When an effective date is different from the published
change date, that effective date is indicated.

U1025 GAO (COMP. GEN.), DEFENSE OFFICE OF HEARINGS AND APPEALS (DOHA), GENERAL
SERVICES ADMINISTRATION BOARD OF CONTRACT APPEALS (GSBCA) OR CIVILIAN BOARD
OF CONTRACT APPEALS (CBCA), AND OFFICE OF THE SECRETARY OF DEFENSE (OSD)
GENERAL COUNSEL (GC) DECISIONS

The application of basic laws, appropriation acts, JFTR, JTR, and departmental instructions to specific travel
circumstances is subject to interpretation by the Comp. Gen., DOHA, occasionally GSBCA or CBCA, and OSD GC.
GAO, DOHA, GSBCA, CBCA and OSD GC decisions provide guidance for similar cases/situations involving the
same circumstances.

U1030 TERMINOLOGY
The terminology used in JFTR may be unique to this Volume. Consult APP A, and the relevant Chapters and Parts,

to determine the exact definition of a specific term. Definitionsin JFTR are not necessarily applicable to other
Volumes or to other GOV'T regulations.
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U1031 REIMBURSEMENT OF DEPARTMENT OF DEFENSE DOMESTIC DEPENDENT SCHOOL
BOARD MEMBERS FOR CERTAIN EXPENSES

The SECDEF may provide for reimbursement of a school board member for expenses incurred by the member for
travel, transportation, lodging, meals, program fees, activity fees, and other appropriate expenses that the Secretary
determines are reasonable and necessary for the performance of school board duties by the member. Department of
Defense Domestic Dependent School Directives. DDESS funds and issues necessary travel authorizations/orders.

Effective 15 May 2008
U1035 PAY AND ALLOWANCES CONTINUATION (PAC) PROGRAM

If amember is authorized PAC AW OUSD (P&R) Memorandum, 15 May 2008, and DoDFMR, Volume 7A,
Chapter 13, the member is authorized |E as part of the PAC even though not in atravel status.

U1039 DEFENSE TRAVEL SYSTEM (DTS)

A. General. Atlocations at which DTS has been fielded, TDY vouchers are paid using DTS. The Services must
require that the CTO/TMC arrange commercial transportation lAW law, JFTR, GOV'T policies, agreements and
contracted rates using U.S.-certificated carriers and coach/economy-class accommodations whenever possible along
usually-traveled routes.

B. Travel Computed under DTS. DTS coversindividual TDY travel for business, travel for schoolhouse training,
deployment or personnel traveling together with or without no/limited reimbursement, and certain travel under
special circumstances. It does not cover travel for PCS (Ch 5), or evacuation (Ch 6). It does, however, cover RC
travel in locations where RC travel has been fielded by the particular Service except for:

1. Senior ROTC,
2. RC member travel for medical and dental care,
3. Retiree called to active duty,
4. A Ready RC member authorized a muster duty allowance, and
5. Active duty for training tours of 140 or more days at one location (except as noted in par. U2146) and active
duty for other than training for more than 180 days at one location (except when due to unusual circumstances
per diem has been authorized IAW par. U7150-A4b(3)).
TDY performed as part of a PCS move (i.e.,, TDY en route) isnot paid under DTS.
C. AO's Responsihilities. The AO has broad authority to determine when TDY travel is necessary to accomplish
the unit’s mission, authorize travel, obligate unit travel funds, approve trip arrangements and authorize travel
expense incurred ICW that mission and IAW these regulations. The AO must determine the travel purpose (APP H)

for notation on the Trip Record. The information provided by the DTS Reservation Module or directly from the
CTOI/TMC iscentral in helping to execute those responsibilities. The AO also must:

1. Usethe cost estimate on the Trip Record to determine if the travel budget can support the travel. If the
standard arrangements made in compliance with travel policiesusing GOV’ T negotiated airline, lodging and
rental car rates do not meet mission needs, the AO may authorize other travel options requested by the traveler,
provided they conform to law, regulation, policy and contractual obligations. The AQO authorizes the cost
estimate.

2. Get information on policies relating to transportation and travel arrangements from the CTO/TMC and TO,
command channels or Service headquartersto assist in travel decisions.
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3. Assurethetraveler has accessto a GTCC (the unit’'sor a CBA) if the traveler does not have a GTCC IBA.
Refer inquiries about card usage to the local GTCC program coordinator or the TO.

4. Adhereto policies and procedures IAW these regulations, use good judgment in obligating unit funds, and
ensure the traveler receives adequate reimbursement | AW these regulations.

5. Review the amounts claimed on the traveler’s expense report as soon after receiving it as possible. The AO’s
signature on the expense report certifies that the travel was taken, the charges are reasonable, the phone calls
authorized for reimbursement are in the GOV’ T’ s best interest, and approves the reimbursement of the
authorized expenses. Expense reports are subject to random selection for examination based on financial
management directives.

6. Permit atraveler to combine official travel with leave or personal travel. However, contract fare travel must
not be used for personal travel (APP P, Part I1, item 12). The officia portion isto be arranged through the
CTO. Transportation reimbursement is authorized for the cost of official round trip travel between duty stations
only. The traveler may make other travel plans and pay the excess above the official cost; no excess costs for
travel or M&IE are paid by the GOV'T. A member is not authorized per diem on any day leaveis charged. The
AO isnot to permit a TDY trip that isan excuse for personal travel.

D. Traveler's Responsibilities

1. A traveler who does not use a CTO/TMC or the GTCC to purchase transportation must forward the ticket
receipt (if $75 or more) for reimbursement.

2. A traveler updates the trip record as soon as possible after personally making arrangements.
3. Whenusing the DTS for TDY over 45 days, atraveler should include arequest for scheduled partial
payments with the authorization/order so the traveler is paid every 30 days. This ensuresthe traveler is paid for

expenses in about the same time asthe IBA bills are received.

E. A Typica Business Trip

1. Beforethe Trip

a. Cost Egtimate. A traveler should obtain a should-cost estimate for the trip. It isthe key to several travel
and trip funding decisions. It lets the traveler and the AO know up-front the standard and actual
arrangements, their associated costs, and the allowance maximums. It includes transportation costs to and
fromthe TDY location, lodging costs (including tax), and rental car (if authorized) fees as determined by
the DTS Reservation Module or directly fromthe CTO/TMC. The estimate also must reflect the per diem
rate broken out by M&IE and lodging and should also include any known planned miscellaneous expenses.
A traveler may ask the CTO/TMC to estimate the amount for using a private vehicle or other commercial
transportation.

b. Tailoring the Trip. The AO decidesif the traveler should use non-standard arrangements for mission
reasons. The AO may authorize certain changes for the traveler’s convenience (for example, using a POC
instead of flying). However, the standard arrangement’ s should-cost estimate (as the AO approves for
mission reasons) is the reimbursement baseline.

c. Authority for Travel. The AO authorizesthe TDY, the arrangements, determines the fund cite, and
obligates funds to pay for the trip, to include the payment of atravel advance or scheduled partial payment
if included. The resulting document isthe Trip Record.

d. Travel Packet. The CTO/TMC updatesthe Trip Record with the confirmed reservations and commercial
ticket information. The TO provides the documents needed for GOV'T transportation if the CTO/TMC
does not provide this service.
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e. Paying for Arranged Service and Getting Cash to Pay Expenses while Traveling. The CTO/TMC must
charge airline or rail tickets, lodging, and rental car reservations on the traveler’ sindividual or unit GTCC;
airline or rail ticketsin some cases may be charged to a GTCC CBA. While on the trip, the traveler should
charge other expensesincident to official travel on the IBA or unit GTCC whenever possible. For official
travel-related expenses that cannot be charged, the traveler can avoid using personal funds by using the IBA
to obtain cash advances or travelers checks. An advanceisnot an option on aunit GTCC.

2. During the Trip

a. Changing Plans. If travel plans change from the itinerary, the traveler should call the CTO'STMC's 24-
hour toll-free number, if possible, to have the needed changes made. The AO may approve the changes
after the trip is complete. However, it isbest if the traveler gets the AO’ s authority up-front, and has the
Trip Record updated. In any case, the traveler is reimbursed only for changes the AO approves on the Trip
Record.

b. Receipts. The traveler must be able to produce each lodging receipt and each receipt for any individual
official travel expense of $75 or more.

3. After the Traveler Returns

a. Completing the Expense Report. A traveler should complete and submit the Trip Record expense report
portion within 5 working days after returning from the trip. The receipts (lodging, and individual expenses
of $75 or more) must be attached to the expense report.

b. AO Approval. The AO must approve the expenses on the Trip Record for the traveler to get paid. This
includes reviewing the required receipts.

¢. Turning in the Expense Report. If using the DTS, the expense report is automatically routed to a
disbursing office for payment. If not using the DTS, afinance office or an office contractually arranged by
the traveler’s Service or Agency may provide this service. The amount paid is the amount the AO
approves.

d. Random Audits. Random audits of travel expense reports are conducted. The traveler or AO may be
required to provide additional information to the audit team.

e. Lost or Stolen Tickets. Par. U2515.

U1040 GAIN-SHARING PROGRAM

The Gain-Sharing Program is a bonus-oriented incentive program designed to share GOV’ T travel and transportation
cost savings with atraveler. While authority existsin 5 USC, Chapter 45, Subchapter 1 for a Gain-Sharing Program
for civilian employees, there is no known authority for such a program for uniformed personnel. Participationin a
Gain-Sharing Program is not covered by, nor addressed in, the JFTR.

U1041 PILOT PROGRAM ON CAREER FLEXIBILITY TO ENHANCE RETENTION
Effective 1 January 2009 through 31 December 2012

Sec 533 of FY09 NDAA (P.L. 110-417) allows the Secretary of each military department to set up a pilot program
on career flexibility to enhance retention. The pilot program allows up to 20 enlisted personnel and 20 officers of
the Regular Components of each Armed Force each year to be inactivated from active duty to the Ready Reserve to
meet personal or professional needs and return to active duty within 3 years. The pilot program runs from calendar
years 2009-2012. A member chosen for the pilot program is authorized to select aHOS in the U.S. and receive
travel and transportation allowances to that HOS upon release from active duty, rather than being limited to the HOR
or PLEAD asdescribed in pars. U5125, U5225, U5360 and U5410-A3. Upon return to active duty the member is
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authorized travel and transportation allowances from the PLEAD, limited to the HOS at the time of release from
active duty (pars. U5000-B3, U5120-A, U5201-A2a, U5222-A1, U5345-A, U5345-B, U5410-A2). A member must
return to active duty within 3 years of release but NLT 31 December 2015.

U1045 GOV’'T QTRS USE/AVAILABILITY

A. QTRSAvailable. A member orderedto aU.S. INSTALLATION (as opposed to a geographic location like a
town or city) isrequired to check GOV'T QTRS availability (e.g., through the CTO) at the U.S. INSTALLATION to
which assigned TDY. The AO may direct adequate (based on DoD and Service standards) available GOV'T QTRS
use for auniformed member on aU.S. INSTALLATION only if the uniformed member is TDY to that U.S.
INSTALLATION. Availability/non-availability must be documented asindicated in par. U1045-C. A member
should use adequate available GOV'T QTRS on the U.S. INSTALLATION at which assigned TDY'; however, when
adequate GOV'T QTRS useis directed, those QTRS are available on the U.S. INSTALLATION to which a
member isassigned TDY, and the member uses other lodgings as a personal choice, lodging reimbursement is
limited to the GOV’ T QTRS cost on the U.S. INSTALLATION to which assigned TDY (44 Comp. Gen. 626
(1965)). Per diem cannot, however, be limited based on the presence of ‘nearby’ GOV'T QTRS (i.e., not on the
U.S. INSTALLATION to which the member isassigned TDY but on another ‘nearby’ U.S. INSTALLATION or
other uniformed facility). The documentation of non-availability indicated in par. U1045-C isrequired only for
GOV'T lodging ‘AT’ the U.S. INSTALLATION at which the member isassigned TDY.

NOTE 1: FOR COAST GUARD, NOAA, AND PHS PERSONNEL ONLY: GOV'T QTRS are available only if
useisdirected in the authorization/order.

NOTE 2: The member isnot required to seek (or check for) GOV'T QTRSwhen TDY to a U.S. INSTALLATION
after non-availability documentation has been initially provided. Checking QTRS availability isa one-time
requirement at a TDY U.S. INSTALLATION. (Ex: A member, who isrequired to check QTRS availability on
arrival at a U.S. INSTALLATION, does so and isissued non-availability documentation, cannot be required to
re-check later for QTRS availability at that U.S. INSTALLATION during that TDY period there). Par. U1045-C.

B. QTRS Not Available. GOV'T QTRS are not available:

1. WhenaTDY/delay point is at other than aU.S. INSTALLATION;

2. When an AO determines that GOV’ T QTRS use would adversely affect mission performance, except for:
a. A member attending a service school at a uniformed service facility; and
b. Anofficer in grades O-7 through O-10 who personally determines QTRS availability;

3. During all periods of en route travel;

4. For any TDY/delay of less than 24 hours at one location;

5. When travel isICW aPCS:
a. When per diemis payable under ‘MALT-Plus (par. U5105-B);

b. When amember is authorized concurrent travel, and the family (including the member) cannot lodge
together in GOV’ T QTRS at a POE/POD; or
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c. Toaship/afloat staff with an OCONUS home port, and;

(1) A member isaccompanied by dependents authorized concurrent travel;

(2) Isput on TDY at the home port while awaiting ship/staff arrival or onward transportation;
and GOV'T QTRS are not available for the entire family; or

6. When amember isTDY at amedical facility as anon-medical attendant accompanying a dependent in an
outpatient status. Par. U7551.

C. Travel Authorization/Order or Voucher

1. Documentation. A travel authorization/order/voucher must document availability/non-availability by:
a. Confirmation number provided by the Service'slodging registration process;

b. The date the member attempted to make reservations, and the phone number and name of the billeting
office PoC; or

c. Member certification that GOV’ T QTRS were not available on arrival.
2. Authorization/Approval. When a member provides acceptable documentation on atravel authorization/

order/voucher of GOV'T QTRS non-availability, the AO must authorize/approve reimbursement for commercial
lodgings.

3. Paper Non-Availability Statement Not Required (Effective 1 October 1995). Per USD memorandum, dated
29 August 1995, a DoD traveler is not required to obtain paper non-availability statementsto justify
reimbursement for commercial lodging and per diem.

U1050 CONFERENCE/TRAINING AT THE PDS

Registration fees, meals, lodging, travel, and/or other expenses required for conferences/training at the PDS may not
be paid as travel allowances per 37 USC, 8404. Authority to pay related training costs at the PDSisin 10 USC
§2013; 5 USC 8§4109; 42 USC §218a; and 14 USC 8469. The costs must clearly be integral to the training (39
Comp. Gen. 119 (1959); and B-244473, 13 January 1992). When training events require lodging and subsistence
costs at the PDS, authority for training expense payment is made through the training and/or comptroller personnel
using the above legal authority.

U1051 HOTEL AND MOTEL FIRE SAFETY - APPROVED ACCOMMODATIONS

GOV'T policy isto save lives and protect property by promoting the use of fire safe hotels and other establishments
that provide lodging. Each DoD component must ensure that not less than 90% of all official travelers who use
commercial lodgings while on official travel in the U.S. or non-foreign OCONUS areas are booked in fire-safe
approved places of public accommodation. Lodgings that meet GOV’ T requirements are listed on the U.S. Fire
Administration's Internet site at http: //www.usfa.fema.gov/hotel/index.htm. Services are in compliance with the
90% requirement if travel arrangements are made through use of an agency-designated TMS (APP A TRAVEL
MANAGEMENT SYSTEM (TMS) definition) whenever possible (5 USC §5707a).

U1055 APPROPRIATE ACTION FOR FAILURE TO FOLLOW JFTR

Each command/unit is expected to take appropriate disciplinary action when a member and/or AO failsto follow the
JFTR. Disciplinary action should be for willful violations and may be in the form of counseling (oral/written), non-
judicial action, or other appropriate means. Action must not be through refusal to reimburse. Par. U3120-A4 for
exceptions when reimbursement is not allowed.
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U1060 REGISTERED AND/OR TRUSTED TRAVELER PROGRAM MEMBERSHIP FEE

A. General. Registered and/or trusted traveler programs (i.e., FlyClear) are voluntary individual private sector
programs designed to expedite the security screening process at participating airports. Registered/trusted travelers
pass through special, shorter security lines, which require the individual traveler to provide personal information in
advance. Collection of the personal information requires memberships to be obtained by individual travelers as
opposed to an agency.

B. Participation. Participation in this program isvoluntary and is not required by the GOV'T. GOV'T fund useto
obtain membership in such a program is statutorily prohibited by 5 USC 85946 per GSA Bulletin FTR 08-05 of 25
June 2008.

C. Enrollment Fee. Enrollment feesin this program are not reimbursable (APP G).
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PART B: GIFTS, GRATUITIES AND OTHER BENEFITS RECEIVED FROM
COMMERCIAL SOURCES

U1200 RETAINING PROMOTIONAL ITEMS

A. General
1. A traveler on official business traveling at Gov’t expense on the funds of an agency (See definition in
Appendix A) may keep promotional material (including frequent traveler benefits such as points or miles,
upgrades, or access to carrier clubs or facilities) for personal use. This applies to promotional items received

before, on, or after 31 December 2001.

2. The promotional material must be obtained under the same terms as those offered to the general public and
must be at no additional Gov’t cost.

3. Promotional items received for travel using funds other than those of an agency are not covered by this rule.
Travelers should seek guidance from those funding authorities.

B. Seat Relinquishing

1. Voluntary. A traveler may keep payments from a carrier for voluntarily vacating a transportation seat.
However, no additional expenses (per diem or miscellaneous reimbursable) may be paid as a result of the
traveler’s delay. Additional travel expenses incurred as a result of voluntarily giving up a seat are the
traveler’s financial responsibility.

2. Involuntarily. Ifa traveler is involuntarily denied boarding on flight, compensation for the denied seat
belongs to the Gov’t (59 Comp. Gen. 203 (1980)).

C. Lost or Delayed Accompanied Baggage. A traveler may keep payments from a commercial carrier for
accompanied baggage that has been lost or delayed by the carrier. If the traveler intends to make a claim against the
Gov’t, the traveler should see the Claims Office prior to accepting a carrier’s compensation. By accepting the
carrier’s compensation, the traveler may be accepting that amount as payment in full.

U1205 STANDARDS OF CONDUCT AND PAYMENT ACCEPTANCE FROM NON-FEDERAL
SOURCES FOR TRAVEL AND TRANSPORTATION EXPENSES

See the Joint Ethics Regulation (JER), DoD 5500.7-R, at
http://www.defenselink.mil/dodgc/defense_ethics/ethics_regulation/index.html (or appropriate Service regulations
for Non-DoD Services) regarding Standards of Conduct and how to accommodate non-Federal sources for travel
and transportation expenses. Also see the JER concerning acceptance of gratuities, favors, payments in cash or in
kind, contributions, or awards ICW official travel.
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PART C: RESERVED

Information in this Part Moved to APP G
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PART D: ISSUANCE OF MEAL TICKETS
U1500 MEAL TICKETS
A. Issuance. Meal tickets may beissued only:

1. Asspecifically authorized in Ch 5 (for PCS), Ch 4 (for TDY and for members traveling together under an
authorization/order directing no/limited reimbursement), Ch 7 (for personsin specia categories), and

*2. To members traveling together with no/limited reimbursement directed in the authorization/order (par.
U4102-0) on acommercial airline flight on which courtesy meals are not served and prior arrangements have
been made for the airline to serve mealsin exchange for meal tickets.

B. Procedures. Service regulations apply (par. U1010-B4).

C. Vaue. The maximum rate per meal per member is NTE the applicable amount below. Meals may be acquired
at lower cost.

Meal *Rate
(Eff 13 October 2009)

Morning $7
Noon $11
Evening $23
Change 277 U1D-1
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PART A: TRAVEL POLICY
U2000 GENERAL

A. Travel and Transportation Policy. The following applies to every uniformed member and/or their dependents:

1. They must use economy (less than premium) -class transportation accommodations unless otherwise
provided for in par. U3125-B, U3130, or U3135.

2. Premium (First and Business)-class Travel/Accommodations. (APP A1l): Pars. U3125-B2a, U3125-B2b and
U3135-C (trains only) to determine whose authority is required for GOV’ T-funded premium-class
transportation to be provided. APP H2, Sec C, for first-class and H3, Sec B for business-class decision support
tool.

NOTE: Thetravel order MUST include the cost difference shown in items 13 and 14, and the information in
items 16 and 17, of APP H, Part I, Section A (Premium-class Travel Reporting Data Elements and
Procedures). Example: “Business (or First) —class accommodations have been justified and authorized/
approved based on JFTR, par. U3125-B4a. The cost difference between the business-class fare and the
coach-classfareis $765.00. LtGen. Aaaaa Bbbbb, HQ USA/XXXX, authorized/approved this use of
premium-class accommodations. Full documentation of the authorization/approval for use of these
premium-class accommodationsis on file in the office of the premium-class AQ.”

a. Requests for premium-class accommodations must be made and authorized in advance of the actual
travel unless extenuating circumstances or emergency situations make advance authorization impossible. |If
extenuating circumstances or emergency situations prevent advance authorization, the member must obtain
written approval from the appropriate authority within 7 days of travel completion. If premium-classtravel
is not approved after-the-fact, the member is responsible for the cost difference between the premium-class
transportation used and the transportation class for which the member (and/or dependents(s)) was/were
eligible. A travel order authorizing premium-class accommodations due to extenuating circumstances or
emergency situations must clearly explain the situation circumstances (i.e., not simply state the JFTR
phrase, but provide the background and justification to enable an audit of the upgrade rationale) and include
the difference in cost between the premium-class and coach-class fares, authority and authorization source
(memol/letter/message/etc.), including date and position identity of the signatory for premium-class).
Appropriate GOV’ T transportation documents must be annotated with the same information.

b. Only aperson senior to the member may authorize/approve premium-class accommodations for the
member/dependents (DoD 4500.9-R, par. E.3.1.4, Encl 3, 12 February 2005). Par. U3125-B2.

*¢. Premium-class accommodations may be authorized/approved by the premium-class AO due to medical
reasons only if a competent medical authority certifies sufficient justification of medical disability/special
need exists and that the medical condition/special need necessitates (for a specific time period or on a
permanent basis) the premium-class accommodations upgrade. The premium-class AO must be ableto
determine that, at the time of travel, premium-class accommodations are/were necessary because the
member or dependent is/was so disabled/limited by the special need that other lower-cost economy
accommodations (e.g., ‘bulk-head’ seating, or providing two economy seats) cannot/could not be used to
meet the traveler’ Sdependent’ s requirements.

NOTE: The attendant who is authorized transportation under par. U7250-B or U7251-B may be
authorized/approved for premium-class accommodations use to accompany the attended member or
dependent, when the attended member or dependent is authorized premium-class accommodations use
and requiresthe attendant’s services en route. Authorization for one member of a family to use
premium-class accommodations due to a disability does not authorize the entire family to use premium-
class accommodations during official travel. Premium-class authorization islimited to the disabled
traveler and attendant (if required). See APP A SPECIAL NEEDS definition.
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d. Use of premium-class accommodations is not authorized during travel incident to PCS, COT leave,
emergency leave, R&R, FEML, or personnel evacuations unless for physical handicap or medical reasons
in par. U2000-A2c.
3. Travel other than by a usually traveled route must be justified.
4. A member or dependent may not be provided contract city-pair airfares provided under GSA contract (APP
P) or any other airfares intended for official GOV’ T business for any portion of a circuitous route traveled for
personal convenience.

5. The member and/or dependent(s) is/are personally financially responsible for any additional expense accrued
by not complying with par. U3125-C.

6. Personnel directives dictate if/how leave isto be charged for workday time not justified as official travel.

7. A member may voluntarily use/accept, and the GOV’ T may furnish, accommodations that do not meet
minimum standards if the member’s or Service's needs require use of these accommaodations.

8. A member may not be reimbursed for travel at persona expense (par. U3120-D) on non-U.S.-certificated
shipg/aircraft, except as specified in par. U3130-F.

9. Each dependent is allowed a seat.

B. Service Responsibility. Each Service must:

1. Authorize only travel necessary to accomplish the GOV’ T's mission effectively and economically.
2. Establish internal controlsto ensure that only travel essential to the GOV’ T’ s needs are authorized.
U2010 OBLIGATION TO EXERCISE PRUDENCE IN TRAVEL

A. A member must exercise the same care and regard for incurring expenses to be paid by the GOV'T aswould a
prudent person traveling at personal expense.

B. A traveler must maintain records to validate individual expenses of $75 or more and for all lodging costs. All
receipts should be maintained as required by finance regulations.

C. Excess costs, circuitous routes, delays or luxury accommodations that are unnecessary or unjustified are the
member’ s financial responsibility.

D. Travelersare advised that the Army Lodging Success Program, Navy Elite Lodging Program, and GSA’s
FedRooms Lodging Program provide quality lodging at or below per diem and properties often are close to
worksitesat TDY locations. NOTE: The FedRooms Lodging Program isindicated by the use of an ‘XVU’ rate
code as opposed to a ‘GOV’ or other rate code. Use of lodging facilities in these programs often resultsin cost
savingsto the GOV'T. Not al programs are available to all travelers.

U2015 GOV’T TRAVEL CHARGE CARD (GTCC) USE

A. General Policy. “It isthe general policy of DoD that the (GTCC) be used by DoD personnel to pay for all costs
incidental to official businesstravel, including travel advances, lodging, transportation, rental cars, meals and other
| E, unless otherwise specified,” (OSD (C) memo of 28 March 1995, subject: Travel/Reengineering |mplementation
Memorandum #2--Maximized Use of the Travel Charge Card).

B. DoD Palicy. The policies and procedures for the GTCC program (including central billing and unit cards)
arefound in the DODFMR(DoD 7000.14-R), Volume 9, “ Travel Policy and Procedures.” The DoD Comptroller
Finance Management Regulation websiteis found at http://mww.dtic.mil/comptroller/fmr/.

Change 278 U2A-2
02/01/10



http://www.defenselink.mil/comptroller/fmr/�
http://www.defenselink.mil/comptroller/fmr/�
http://www.dtic.mil/comptroller/fmr/�

Ch 2: Administration and General Procedures U2000-U2025
Part A: Travel Policy

C. Non-DoD Pdlicy. The policies and procedures for the GTCC program are found in Service regulations.

D. Centrally Billed Account (CBA)/Individually Billed Account (IBA) Statements. A statement must be on each
travel authorization/order indicating whether transportation tickets ordinarily are purchased using a GTCC CBA or
an IBA. This statement alerts voucher examiners when a transportation cost shows up as a reimbursable
expense, and assistsin preventing duplicate payments.

NOTE: DoDEMR 7000.14-R, Volume 9, Chapter 3, par. 030607 (available at:

http: //mww.dod.mil/comptroller/fmr/09/09_03.pdf) indicates the purposes for which a DoD GTCC may be used.
Charging personal travel expensesis GTCC misuse. A DoD traveler who misusesthe GTCC is subject to
administrative or disciplinary action. To prevent misuse of the GTCC IBA and city-pair airfaresfor leisure
travel, a copy of the relevant travel authorization/order must be provided to the CTO/TMC before the final
ticketing. Electronic DTS generated authorizations, available on line for viewing or reproducing, suffice to meet
this requirement and preclude the necessity of the authorization being physically provided. A CTO/TMC may
issuetickets for official travel authorized by proper oral, letter, or message authority if travel must begin or is
performed before a written travel authorization/order isissued; however, the official who directed the travel is
responsible for providing a confirmatory travel authorization/order to the CTO/TMC as soon as possible.

U2020 OFFICIAL DISTANCE DETERMINATION

A. POC (Except Airplane). The DTOD:

1. Istheonly official source for worldwide PCS and TDY distance information.
2. Replacesall other sources used for computing distance (except for airplanes asin par. U2020-B below).

Effective 1 March 2009
3. Useszip code to zip code distance within the CONUS and non-foreign OCONUS areas and city to city
distance elsewhere (e.g., within foreign locations or to/from foreign locations).

NOTE: All DoD facilities (CONUS and OCONUS) are supposed to be listed in the DTOD. If a facility
cannot be located, SDDC should be informed of the missing location. A missing facility can be added to the
DTOD system. All feedback should be directed through the DTOD website at http://dtod.sddc.army.mil.

4. Provides distances which must be rounded to the nearest mile for each leg of ajourney.

5. Doesnot apply to the following travel distances that are determined by odometer readings:
a Inand around the PDS/TDY sites,
b. Between home/office and transportation terminal,
c. For short distance moves, within the same city, or

d. Round trip travel between home and active duty tour site for an RC member performing active duty
when the member commutes under the provisions of par. U7150-A1b.

6. Website isfound at http://dtod.sddc.army.mil.

B. Privately Owned Airplane

1. When privately owned airplane use is authorized/approved for transportation, the distance between origin
and destination must be determined from aeronautical charts issued by the Federal Aviation Administration
(FAA).
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2. If adverse weather, mechanical difficulty, or unusual conditions cause necessary detours, the additional air
distance must be explained.

3. If distance cannot be determined by aeronautical charts, the flight time multiplied by the aircraft's cruising
speed is used to determine distance.

C. Official Distance Use. The official distance is used in determining the distance between any two locationsin
par. U3010.

D. Personally Procured Moves. The DTOD (shortest distance) isthe only official source for distances for
personally procured moves.

U2025 STANDARD CONUS PER DIEM RATE

A. The Standard CONUS per diem rate is the rate for any CONUS location not included in a defined locality
(county/area) in the CONUS per diem rates.

B. The Standard CONUS per diemrateis:

Effective 1 October 2009
LODGING M&IE TOTAL
$70 $46 $116
Change 278 U2A-4
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PART B: TRAVEL AUTHORIZATIONS/ORDERS
U2100 GENERAL

A travel authorization/order used for reimbursement of travel and transportation expenses is a written document
issued or approved by the Secretarial Process directing a member or a group of membersto travel between
designated points. The travel authorization/order establishes the conditions for official travel and transportation at
GOV'T expense, and provides the basis for the traveler's reimbursement. A travel authorization/order should be
issued before the travel is performed. Travel reimbursement is not authorized when the travel is performed before
receipt of awritten or oral authorization/order.

Generally, awritten travel authorization/order is not necessary when:
1. Travel is performed within the PDS limits or in the immediate vicinity of such station (local travel), and

2. Itisknown that the travel claim involves only reimbursement for commercial transportation or MALT for
POC use authorized/approved as being to the GOV’ T's advantage.

If atravel authorization/order is not issued for local travel, voucher approval is sufficient for reimbursement
purposes.

U2105 RETROACTIVE MODIFICATION AND AUTHORIZATION/APPROVAL

Except to correct or to complete an authorization/order to show the original intent, a travel authorization/order must
not be revoked or modified retroactively to create, deny, or change an allowance (24 Comp. Gen. 439 (1944)). (Ex:
It would be improper to amend a travel authorization/order to 'un-authorize' POC travel, after travel had been
completed, that the travel authorization/order had clearly permitted.) Some allowances may be authorized only in
advance of travel. Other allowances may be approved after travel is completed. Other allowances may be
authorized and/or approved. APP A1 for definitions of “authorize” and “approve’. Approval after the fact, when
permitted, does NOT constitute 'retroactive modification' of an authorization/order to create, change, or deny an
allowance. Par. U4145 regarding the effect of deductible meals on per diem rates.

U2115 AUTHORIZATION/ORDER FOR TRAVEL AND REIMBURSEMENT

A. Written Authorization/Order. A written authorization/order issued by competent authority is required for
reimbursement of expenses incident to official travel. For reimbursement purposes, a written authorization/order
that quotes or references an authority authorized to initiate the authorization/order is competent. A written
authorization/order that does not have a box to check for a particular allowance must include a statement authorizing
the allowance (Ex., DTR, 4500.9-R, Part 1, Chapter 106, par. B indicates that a statement authorizing commercial
vehicle rental must be contained in atravel authorization/order to expedite processing at rental location).

B. Oral Authorization/Order. An urgent or unusual situation may require that official travel begin or be performed
before a written authorization/order can be issued. Under these circumstances an oral authorization/order, conveyed
by any medium including telephone, may be given. When this occurs, the AO must promptly issue a confirmatory
written authorization/order. An oral authorization/order:

1. Givenin advance of travel,
2. Subsequently confirmed in writing giving the date of the oral authorization/order, and
3. Approved by competent authority

meets the requirement for a written authorization/order.

C. Authorization/Order Not Originated by Competent Authority. The AO must approve atravel authorization/order
issued under unusual conditions and not originated by competent authority before travel expense reimbursement.
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U2135 ITINERARY VARIATION
A travel authorization/order may include authorization/approval for itinerary variation to permit:

1. Omission of travel to places stated in the travel authorization/order,

2. Changesin the sequence of placesto be visited,

3. Changesin the original specified time at a place stated in the travel authorization/order, and/or

4, Travel to additional places not shown in the travel authorization/order.
Generally, the trip purpose and TDY locations are known when atravel authorization/order isissued. Itinerary
variation should not be substituted for adequate advance planning. This authority does not create a blanket travel
authorization.
U2140 EFFECTIVE AND EXPIRATION DATE OF CERTAIN AUTHORIZATION/ORDER TYPES
A. Amended, Modified, Canceled or Revoked Authorization/Order. When determining the travel and

transportation allowances under a PCS authorization/order that is amended, modified, canceled or revoked before
the effective date, the authorization/order is effective:

1. When received by the member for travel performed by the member or dependents, or

2. When any transportation of HHG, mobile home or POV transportation is begun or completed, even though
leave, delay, proceed time, or TDY en route isinvolved.

NOTE: Par. U2105.

B. Blanket/Repeat TDY Travel Authorization/Order. A blanket/repeat TDY travel authorization/order does not
expire upon the traveler’ sreturn to the PDS. It continues in effect until expiration by time limit contained in the
authorization/order, by automatic cancellation upon PCS, end of fiscal year, or revocation. The following
statements when applicable must be written into the blanket/repeat travel TDY authorization/order.

1. Identification as a “blanket/repeat TDY travel” authorization/order;

2. Authorization for the member to depart at such times and to travel to such locations/places within the
specified geographic area, and with such frequency as the member deems necessary;

3. The specific geographic area (e.g., continents, countries, states, etc.) limitations;

4. TheTDY travel period within agiven fiscal year (i.e., a blanket/repeat travel authorization/order cannot
crossfiscal years);

5. The reason(s) making the blanket/repeat TDY authorization/order necessary;

*6. Estimated TDY travel costs (transportation, per diem, and reimbursable expenses (APP G)) for the period
indicated in the blanket/repeat TDY travel authorization/order;

7. Authorization for special conveyance use reimbursement when approved on atravel voucher as being to the
GOV’ T's advantage, if appropriate;

8. Excess accompanied baggage authorization, if necessary; and

9. Other conditions, limitations, and instructions as appropriate such as the use of GOV'T QTRS/dining
facility/messis required if available to the member. Par. U1010.
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NOTE 1: The blanket/repeat TDY travel authorization/order isnot usedin DTS.

NOTE 2: A blanket/repeat TDY travel authorization/order must never authorize premium-classtravel. If travel
in premium-class accommodations becomes necessary for one or more specific trips, an authorization/order
amendment, containing the necessary separate required statements for each such trip, must be issued.

NOTE 3: NOTE 3 does not apply to the Coast Guard. AEA is prescribed only on an individual trip basis, and
only after consideration of the facts existing in each case. AEA must not be authorized as part of a blanket/
repeat travel authorization/order or used as blanket authority to authorize/approve automatic AEA for all travel
to an area. Par. U4215.

C. Time Limitation for a PCS Authorization/Order. Unless otherwise prescribed in JFTR, amember’'s PCS
authorization/order is valid for travel and transportation allowances to the new PDS named in that PCS
authorization/order while the authorization/order remainsin effect and prior to receipt of further PCS authorizations/
orders (45 Comp. Gen. 589 (1966)).

U2145 TIME LIMITATIONS FOR TDY PERIODS (GENERAL)

A. 180-Day Time Limitation

1. Except when authorized under par. U2145-B, aTDY assignment at any one location is limited to 180 or
fewer consecutive days (36 Comp. Gen. 757 (1957)).

2. Bonafide assignment extensions that, when added to the originally authorized period, total 181 or more
consecutive days may be directed.

3. Extensions are limited to those cases in which there has been a definite change or unforeseen delays were
encountered. This limitation does not apply to personnel:

a. Under aTDY authorization/order assigned to uniformed units deployed afloat asindicated in pars.
U4102-J and U4102-M;

b. Assignedto TDY periods a more than one location that total 181 or more days if the duty period at each
location is 180 or fewer days;, or

c. TDY for training periods less than 140 days (20 weeks), including personnel extended due to additional/
extended instruction.

4. Assignment to a course of instruction of 140 or more days (20 or more weeks) at one location is a PCS (APP
A2, definition of PERMANENT DUTY STATION), except when the course is authorized as TDY under par.
U2146-B.

B. TDY Period in Excess of 180 Consecutive Days

1. When mission objectives or unusual circumstancesrequire TDY at one location for more than 180
consecutive days, the appropriate authority must determine if TDY of greater than 180 daysis appropriate (38
Comp. Gen. 853 (1959)).

2. A written request and justification must be forwarded to the appropriate authority as soon as practicable.
This determination should be made before the authorization/order isissued.

3. If the situation does not permit determination before authorization/order issuance, the authorization/order
may be issued and the case submitted immediately to the appropriate authority who must:
a. Approve the authorization/order as written, or
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b. Direct that the authorization/order be amended to:

(1) Terminate the duty thereby returning the member to the old station or assigning a new station,

(2) Change the assignment from TDY to a PCS, or

(3) Fix the period at 180 or fewer days from the reporting date at the TDY station.
4. Authorization/approval to exceed the 180-day TDY limitation is essential. If a member isTDY in excess of
180 days without authorization/approval, the member’s per diem stops as of the 181st day (54 Comp. Gen.
368 (1974) and B-185987, 3 November, 1976).
5. If an RC member received a Secretarial waiver IAW par. U7150-A4, a second waiver is not required.
6. The appropriate authority for authorizing/approving TDY assignments in excess of 180 consecutive days at
any one location is the Secretary Concerned, the Chief of an appropriate bureau or staff agency specifically
designated for that purpose, or Commanders/Deputy Commanders of Combatant commands. This authority
must not be re-delegated.

U2146 TIME LIMITATIONS FOR TDY PERIODS (COURSES OF INSTRUCTION)

A. TDY for Training Less Than 140 Days (20 Weeks)

1. General. Course(s) of instruction at a school or INSTALLATION with a scheduled duration of less than 140
days (20 weeks) are TDY. No per diem is payableif prohibited by par. U7125-B. If the scheduled course
duration is 140 or more days, the school or installation is that member's PDS, except when the courseis
authorized as TDY under par. U2146-B.

2. Scheduled Duration. The "scheduled duration” of a courseis the actual period, including weekends, students
receive instruction. Intervening holiday periods (e.g., recess for Christmas) and incidental time spent prior to,
or following conclusion of, a course are not part of the scheduled course duration (53 Comp. Gen. 218 (1973)).

Example 1: A member is scheduled for training (classis held 5 days a week) for 150 days to a course that
normally lasts 139 days. During thistime students are given 5 class days (an entire week) off ICW a
holiday. This reduces the 150-day period to 143 days (5 class days plus 2 days for weekend). Students are
also given 4 additional class days off on other holidays. Even though the length of time from the class start
date to the graduation date is 150 days, the actual training period is 139 days (exclude 11 days - relating to
time off for holidays). Therefore, the assignmentisaTDY .

Example 2: The scheduled duration for XY Z courseis 137 days (19 weeks/4 days) and the member, due to
holidays and in/out processing, remains at the training site for 143 calendar days. Since the scheduled
duration of the course isless than 140 days, regardless of the individual's time on station, the statusis TDY..

3. Extensions. When a member attending a course(s) of instruction of less than 140 days (20 weeks) is
assigned additional/extended instruction, the assignment convertsto a PCS if the scheduled duration exceeds
139 daysincluding the time remaining on the original authorization/order and the additional/extended
instruction (B-143017, 17 June 1960; 46 Comp. Gen. 852 (1967); 66 id. 265 (1987)).

Example 1: A member isTDY for training for 133 days. On day 100, the training is extended for an
additional 42 days. Since the scheduled duration of training from the date of the extension is less than 140
days (33 days remaining on the original authorization/order plus 42 days extension = 75 days), the training
continuesas TDY .
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Example 2: A member isTDY for training for 133 days. On day 33, the training is extended for an
additional 42 days. Since the authorization/order extends the scheduled duration beyond 139 days, (100
days remaining on the original authorization/order + 42 days extension = 142 days), the training location
convertsto the member's PDS effective the date of the extension authorization/order. Per diemis no longer
payable on/after the date of the authorization/order directing the additional/extended training.

4. Limitations. A member's PCS authorization/order to a course of instruction may not be changedto aTDY
authorization/order after arrival at the new PDS, unless the authorization/order was erroneously issued.

B. TDY vs. PCS Status for Training Courses of 20 or More Weeks

1. The Secretary Concerned (without delegation) may authorize a designated course (excluding initial entry
courses) scheduled for:

a 20 or more weeks,
b. But not more than 180 daysin length
to be attended and completed inaTDY status, rather than in a PCS status.

2. Requests for such action must be forwarded through Service channelsto the Secretary and must include
course number, description, length, school location, specific Service(s) of attendees, number of attendees who
traditionally return to the previous PDS, and written justification for TDY vs. PCS.

3. The status (either TDY or PCS) of any member, regardless of Service affiliation or component, attending a
course of instruction of 20 or more weeks must be the same. Exception: A member assigned permanently at
the location of the course immediately before attending isin a PCS status during course attendance. A
member who isto be assigned immediately after attending isTDY until the PDS is named.

4. For courses attended by multiple Services, the Secretary Concerned must obtain agreement from the other
affected Service Secretaries before changing the course.

C. TDY vs. PCS Status for Training Courses of more than 180 Days. When unusual circumstances (e.g.,
infrastructure destruction caused by hurricanes, floods, and similar events) require training courses at one location of
181 or more consecutive days to be attended ina TDY status, the Secretary Concerned must obtain authorization/
approval from PDTATAC for that specific course or courses to be designated aTDY course.
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PART C: TRAVEL STATUS

U2200 TRAVEL STATUS

A. Importance of Travel Status. A member is authorized travel and transportation allowances only while in a
"travel status". Travel status exists while performing travel away from the PDS on public business under competent
travel orders, including necessary delays en route. Travel status begins when the member leaves the residence,
office, or other departure point and ends upon return to the residence, office, or other arrival point at the trip
conclusion.

B. Conditions under which Travel Status Exist. "Travel status," except as a member of ship's complement,
includes:

1. Travel ICW necessary TDY including time spent at a TDY station, without regard to whether duty is
performed while traveling, and without regard to the length of time away from the PDS;

2. PCS travel;
3. Necessary delay while awaiting further transportation after travel status has begun;

4. Travel to and/or from a hospital for observation or treatment (for travel to/from medical facilities in the local
travel area, see par. U3500-C);

5. Travel by Gov’t or other aircraft, including:

a. Flights for training purposes made under orders of competent authority that require one or more
landings away from the starting point; and

b. All necessary delays incident to the mode of travel,

6. Flights for training purposes made in the absence of travel orders when it is necessary to remain away
overnight; and

7. Other circumstances determined jointly by the Secretaries concerned before, during, or after occurrence to
constitute a travel status.

C. Travel Status Beginning and Ending

1. Aircrew Members or Couriers Only. See Table U2C-1.

2. Other Than Aircrew Members or Couriers. See Table U2C-2.

3. Member Assigned to a Two-Crew Nuclear Submarine (SSBN). Travel status ends and the member begins a
training and rehabilitation status when:

a. The member arrives at the submarine’s home port, and

b. No further travel away from the home port is required by the PCS orders before reporting on board the
submarine

whether or not the submarine is at the home port (57 Comp. Gen. 178 (1977)).

D. TDY Departure/Return from/to Dependents' Residence. See par. U4345.
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Table U2C-1
Part I -- Beginning of Travel Status
Departure from PDS -- Aircrew Members'

Travel Status Begins

Rule When Member And Proceeds To And Then To ‘When Member
Departs Departs From
1 Home Office Flight ops/terminal at the Terminal 4/
PDS 3/
2 Home Flight ops/terminal at the N/A Terminal 4/
PDS 3/
3 Home Office Flight ops/terminal not at Office 2/
the PDS 3/
4 Home Flight ops/terminal not at N/A Home
the PDS 3/
Part II -- Ending of Travel Status
Travel Status Ends
Rule When Member And Proceeds To And Then To ‘When Member
Returns To Returns To
5 Flight ops/ terminal Office or home N/A Terminal 4/
at the PDS 3/
6 Flight ops/ terminal Office Home Office 2/
not at the PDS 3/
7 Flight ops/ terminal Home N/A Home

not at the PDS 3/

1/ Members performing TDY as aircrew members include those members for whom aircrew duty is an additional
duty. Also includes Armed Forces couriers and other members whose primary duty makes the air terminal a regular
duty place. This does not apply to Reserve Component members for first and last day when called to active duty.
Aircrew status for Reserve Component members only applies after the member arrives at the active duty location
and terminates when the member departs upon relief from active duty.

2/ Disregard travel to and from office if no duty was performed there.

3/ “At PDS” means within the limits of the PDS as defined in Appendix A.

4/ ‘Departs from/returns to terminal’ refers to “wheels up/wheels down.”

Table U2C-2

Part I--Beginning of Travel Status

Departure from PDS--Other than Aircrew Members and Couriers

Travel Status Begins
Rule | When Member And And And When Member Departs
Departs From: Proceeds to: Then To: Then To: From:
Transportation
1 Home 6 Terminal N/A N/A Home 6
Transportation
2 Home Office 1 Terminal N/A Office 2,5
Another
duty/departure Another duty /departure
point within Transportation point within PDS 3,4
3 Home Office 1 PDS 5 Terminal
Change 264 U2C-2
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Part II-- Ending of Travel Status
Travel Status Ends
Rule | When Member And And And When Member Returns
Returns To: Returns To: Then To: Then To: To:
4 Terminal Home 6 N/A N/A Home 2,6
5 Terminal Office 1 Home N/A Office 1,2,5
Another

duty/arrival

point within Another duty/arrival point
6 Terminal PDS 3,4 Home N/A within the PDS 5

1/ Disregard travel to/from office or other duty point if no duty was performed thereat.
2/ Applicable even though terminal is located at the PDS.

3/ Example: Member departs Navy Annex and proceeds to Pentagon for briefing prior to departing on TDY.
Pentagon then becomes “another duty point.” Member departs Navy Annex and proceeds to restaurant for lunch
and after lunch proceeds to terminal. Restaurant becomes the “other departure point.”

4/ “Another departure/arrival point is never a transportation terminal.

5/ Does not prevent reimbursement of transportation between home and PDS on travel days IAW pars. U3320-C,
U3410-B and U3420-B.

6/ The AO may permit the member to begin/end official travel from the location at which the member maintains the
family residence if it is not the residence from which the member commutes daily to the PDS. If advantageous to
the Gov’t, POC use may be authorized/approved to begin/end at the: (1) member’s residence (from which the
member commutes daily to the PDS), (2) location at which the member maintains the family residence if it is not
the residence from which the member commutes daily to the PDS, or (3) place near the member’s residence where
the POC is garaged/stored. Relative cost should be a consideration. EXAMPLE: The member’s PDS is
Alexandria, VA. The member resides in Alexandria during the workweek and commutes daily to the PDS. The
member maintains the family residence in Norfolk, VA. The member may be permitted to begin and/or end official
travel on TDY at Norfolk, VA.
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PART D: ADVANCE OF FUNDS
U2300 ADVANCE PAYMENTS

A. General. A member may be paid an advance payment of (i.e., loaned) specified travel and transportation, station
(COLA and TLA), and housing (OHA & FSH) allowances.

B. Advance Payment Information. Additional information on advance payment of allowances is located as follows:

1. Discounted Conference or Training Registration Fee, APP R, Part II, par. H;
2. Temporary duty travel (including advance lodging deposits), Ch 4, Part J;
3. Member PCS, par. U5104

4. Dependent outpatient travel, par. U5240-G3;

5. Dependent PDT, par. U5204;

*6. HHG transportation, par. U5319;

7. Mobile home transportation, par. U5560;

8. DLA, Ch 5, Part G, and pars. U6013 and U6060;

9. Recruiting expenses, par. U7033;

10. SROTC members, par. U7150-E2d;

11. Attendants on behalf of member patients, par. U7252-A;

12. Escorts and attendants of dependents, par. U7555; and

13. Station (COLA and TLA) and housing (OHA & FSH) allowances, pars. U9157 and U10028. NOTE:
Advance MIHA is not authorized.
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PART F: TRAVEL CLAIMS AND RECEIPTS
U2500 TRAVEL VOUCHER SUBMISSION
Members should submit travel vouchers as specified in Service administrative and/or procedural directives and

DODFMR, Volume 9. The DOD Comptroller Finance Management Regulation website is found at
http://www.dtic.mil/comptroller/fmr/.

U2505 FRAUDULENT CLAIMS
See DODFMR, Volume 9, or appropriate Service regulations for non-DOD Services, for the requirements regarding
payments when fraudulent expense(s) are suspected. Generally, when there is a reasonable suspicion of a falsified
expense (other than the cost of lodging, meals or incidentals), the suspect expense is not allowed. When there is a
reasonable suspicion of a falsified expense for lodging, meals or incidentals, the applicable per diem or AEA is
denied for the entire day on which the suspected expense is claimed. Per the DODFMR, or Service regulations for
non-DOD Services, if payment is made before discovery of a suspected falsified expense, the payment recipient
must reimburse the Government (57 Comp. Gen. 664 (1978) and 61 id. 399 (1982)).
U2510 RECEIPT REQUIREMENTS
A. General. Receipts are required for:

1. Lodging expenses regardless of amount, and

2. Expenditures of $75 or more.
The receipt must show when specific services were rendered or articles purchased, and the unit price.
B. Lost Receipts. If receipts are impracticable to obtain or have been inadvertently lost or destroyed, a statement
explaining the circumstances must be furnished. For lodging, a statement must include the name and address of the
lodging facility, the dates the lodging was obtained, whether or not others shared the room, and the cost incurred.
NOTE: Travelers are advised to retain ALL receipts for tax or other purposes.

U2515 LOST/STOLEN/UNUSED TICKET/GTR REIMBURSEMENT

A. Lost/Stolen/Unused Tickets. The traveler:

1. Must safeguard tickets, if issued, carefully at all times;
2. Must immediately report a lost or stolen ticket to the issuing CTO;
3. Is financially responsible to purchase a replacement ticket;

4. Must not be reimbursed for the purchase of a replacement ticket until the Government has received a refund
for the lost/stolen ticket;

5. Is authorized reimbursement initially only for the first ticket purchased (if the traveler paid for both tickets).
If that first ticket is recovered, turned in for refund, and the Government is repaid, reimbursement may be made
for the second ticket, NTE the cost of the first ticket; and

6. Must return unused tickets to the CTO. NOTE: SF-1170, Redemption of Unused Tickets, found at
http://www.gsa.gov, is usable, if authorized in Service regulations, ICW turning in unused tickets.
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B. Lost/Stolen/Unused GTR. Travelers and other personnel accountable for GTRs must safeguard them
carefully at all times. However, the traveler or other accountable person must immediately notify the proper official
(as prescribed in Service procedures) if a GTR is lost or a GTR in the care of any of them is stolen. If the lost or
stolen GTR shows the carrier service desired and point of origin, the named carrier and other local initial carriers
also must be promptly notified IAW Service procedures. A GTR, recovered after it has been reported lost, must not
be used but rather be sent to the activity specified in Service procedures. A traveler or other accountable person may
be held liable for any Government expenditure caused through negligence on that person’s (the member for the
dependent also under most circumstances) part in safeguarding GTRs.

NOTE 1: Travelers without sufficient funds to purchase duplicate transportation may be furnished the necessary
transportation on a cost charge basis according to individual Service procedures (see DOD 4900.9-R (DTR, Part
1). for DOD personnel and Service regulations for the non-DOD Services). The necessary transportation is
furnished as a personal loan for the traveler’s benefit. The traveler remains financially responsible to the
Government for the cost of the lost or stolen ticket, regardless of fault or negligence.

NOTE 2: A GTR may be issued and used only for official travel. A GTR must not be issued or used for personal
travel regardless of the reason, even on a reimbursable basis.
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PART H: MILEAGE AND MALT RATES
U2600 TDY & LOCAL TRAVEL

A. TDY Mileage Rate Chart. TDY mileage rates for local and TDY travel are:

POC Rate Per Mile | Effective Date | NOTE
Airplane *$1.29 *1 Jan 2010 1
Automobile (if no GOV is available) *$0.50 *1 Jan 2010 1
Motorcycle *$0.47 *1 Jan 2010 1

POC use instead of a GOV’ T-furnished vehicle (if aGOV is
available) when use of a GOV’ T-furnished vehicleisto the $0.285 4 Feb 2005
GOV’ T's advantage

Partial reimbursement for POC use when the member is committed
to use a GOV and a GOV has been procured and is available for the
member’ s use but the member elects to use a POC $0.125 4 Feb 2005

NOTE:
1 For travel performed on or after 1 January 2010.

B. Helicopter and Privately-owned Boat. Use of a privately owned aircraft other than an airplane (e.g., helicopter)
and a privately-owned boat are not reimbursed on a TDY mileage basis. Pars. U3305-C and U3305-D.

C. POC UseInstead of GOV. Par. U3345 details POC use instead of a GOV.

D. GOV Advantageous POC Rates. GOV advantageous POC rates consist of:

1. $0.285/mile (fixed cost $0.16 and variable cost $0.125) if GOV useisto the GOV’ T's advantage, thereisa
GOV available, but one has not been procured specifically for the member’s use.

2. $0.125/mile (variable cost) when a GOV is directed, has been procured for the member’s use, is available for
the member’ s use and the member elects to use a POC.

U2605 PCS TRAVEL

A. General. The MALT amount for authorized POC use during official PCS travel is determined using the official
distance for which MALT may be paid under the circumstances as determined | AW the applicable JFTR provisions.

*B. MALT Rate

1. Effective 1 January 2010, the MALT rate per authorized POC is $.165/mile. The MALT rate in effect from
1 January — 31 December 2009 was $.24/mile.

2. The $.165/mile rateis effective for all PCS travel that commences on or after 1 January 2010 (i.e., theinitial
travel is started).

3. PCStravel that commenced prior to 1 January 2010 must be paid at the old rate ($.24/mile) evenif the travel
was not completed until after 1 January 2010.
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4. Par. U5015 clarifies general information and reimbursement ICW MALT.

NOTE 1: Regardless of the POC type used (except as described in par. U2615), thisisthe PCStravel MALT rate.
Par. U2020 details official distance determination.

NOTE 2: Par. U5105-B explains when more than one member travels as an authorized traveler in a POC.
U2610 CONVERTING KILOMETERS TO MILES

One kilometer equals .62 mile. To convert kilometers to miles, multiply the number of kilometers times .62 to give
the equivalent number of miles. The equation for this would be Kilometers x .62 miles’km = Miles.

EXAMPLE: To convert 84 kilometers to miles, multiply 84 times .62 which equals 52 miles. The equation for this
would be 84 km x .62 miles’/km = 52 miles.

U2615 SELF-PROPELLED MOBILE HOME

Mileage reimbursement for a self-propelled mobile home driven overland/over water is the automobile mileage rate
in par. U2600 for the official distance between authorized points. Also par. U5510-B.
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PART A: APPLICABILITY AND GENERAL RULES
U3000 SCOPE

A. Applicability. This Chapter appliesto all travel incident to TDY and PCS by any transportation mode. It
prescribes rules concerning accommodations a member or dependents may use on a specific mode, U.S.-certificated
carrier use, travel agency use, transportation expense reimbursement, travel within and around a member’s TDY or
PDS location, and accompanied baggage transportation authorization.

B. Transportation Mode. Official TDY or PCS travel may be authorized/approved on any combination of the
following:

1. GOV'T (including foreign government) aircraft, train, bus, vehicle, or vessel (ocean, waterway or ferry),

2. Commercial (including GOV’ T-contracted) aircraft, train, bus, or ship (ocean, waterway or ferry), NOTE:
The English Channel Tunnel (CHUNNEL) used for travel between the United Kingdom and Europeisa
ferry for computation purposes.

3. POC,

4. Specia conveyance,

5. Taxicab, bus, streetcar, subway or other public conveyances, and
6. Airport limousine, or courtesy conveyance.

NOTE: For the limited number of senior officials designated by Secretary of Defense as*“ required use” travelers
on military aircraft see DoDD 4500.56, DoD Palicy on Use of GOV’ T Aircraft and Air Travel, Encl. 2.

U3001 ALLOWABLE TRANSPORTATION EXPENSES

Transportation expenses include the cost of airling, train (including sleeping accommodations or parlor car seats),
ship (including ocean, waterway or ferry), and bus tickets, transportation to/from carrier terminals and special
conveyance cost. POC operating expenses ordinarily are reimbursed through a mileage allowance. Transportation
expenses reimbursement and mileage are in addition to the per diem or actual expense allowances prescribed in Ch
4, Part B and C.

U3002 DIRECTING TRANSPORTATION MODE

NOTE: Throughout par. U3002 and the rest of these regulations, users must remember that it is MANDATORY
DoD policy to use CTOSTMCsfor all official transportation requirements.

A. General. The AO official may direct the use of one or more transportation modes for a member on TDY travel
that does not involve a PCS move. Service regulations may, under limited circumstances, specify when a particular
mode (other than a POC or special conveyance) may be directed (par. U5107) for an individual PCS move. See par.
U5108-A for transoceanic PCStravel. A member may not be directed to use a POC or a special conveyance, nor
may dependent travel be directed by a particular mode. The member may select POC for overland PCStravel. If
no mode is directed, the member may select a transportation mode that allows the mission to be completed within
the prescribed time limits. The member is bound by all regulations pertaining to the directed or, if appropriate, the
selected transportation mode.

B. Travel Reimbursement. Except PCS transoceanic travel (par. U5108-A), when a specific transportation mode is
directed a member may be reimbursed for personally procured transportation NTE the directed mode cost. NOTE:
This policy does not apply to pars. U5108-A, U7200-Cla, U7205-A, U7206, U7400, U7401, U7450-A, U7451,
U7500 and U7551, items 3 and 4. See par. U3120 regarding mandatory CTO/TMC use.
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C. Other Reimbursable Expenses. Reimbursement for additional TDY transportation expenses (e.g., taxicab, bus,
streetcar fares) is allowable as authorized in Ch 3, Part E.

U3003 AUTHORIZED MODE

The AO, when not required to direct the transportation mode, ordinarily determines the authorized transportation
mode, taking into account mission requirements, time limits, transportation availability, and economic
considerations. If the AO failsto make a determination or direct the mode, air transportation is the authorized mode
for travel time and per diem calculation purposes for TDY and transoceanic PCS travel, unless the member
demonstrates that air transportation cannot meet the mission requirements efficiently or economically.

U3005 TRAVEL TIME

A. Travel by GOV'T Conveyance and/or Common Carrier on GOV’ T-Procured Transportation. Travel time for
travel by GOV'T conveyance (except GOV’ T automobile) and/or common carrier obtained by GOV’ T-procured
transportation is allowed for the actual time needed to travel over the direct route including necessary delays for the
transportation mode used. Travel time for travel by GOV’ T automobile is computed under par. U3005-C.

B. Travel by other than Directed Mode. A member, directed to travel by an available specific transportation mode
but who electsto travel by another mode, is limited to the actual travel time used, NTE the allowable travel time for
the directed transportation mode.

C. POC

1. TDY. Generdly, 1 travel day is alowed for each 400 miles of official distance of ordered travel. If the
excess distance is 1 or more miles after dividing the total official distance by 400, one additional travel day is
allowed. When the total official distanceis 400 or fewer miles, 1 day of travel timeisalowed. Thisappliesto
travel by:

a. POC if to the GOV’ T’ s advantage, and

b. Special conveyance (vehicle) as an authorized TDY transportation mode, and

c. GOV'T vehicle.
2. PCS. Generally, 1 travel day isallowed for each 350 miles of official distance of ordered travel. If the
excess distance is 51 or more miles after dividing the total official distance by 350, one additional travel day is
allowed. When the total official distance is 400 or fewer miles, 1 day of travel timeisalowed. See par.
U5160-E ICW additiona travel time.

*3. Driving Distance Per Day. There is no mandatory distance that must be driven per day.

D. Travel by Aero Club. When atravel authorization/order does not direct travel by a specific transportation mode
and the member travels by Aero Club aircraft, allowable travel time is the actual travel time, including necessary
delays, up to the time allowed if commercial transportation had been used.

E. TDY Travel by Mixed Mode

1. POC Useto the GOV'T’s Advantage. If amember travels partly by POC and partly by common carrier for a
leg of ajourney, travel timeis computed IAW par. U3305-C for the distance traveled by POC, to whichis
added the actual travel time using commercial transportation. The total allowable time cannot exceed that
authorized in par. U3305-C for POC travel for the official distance of the ordered travel.
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2. POC Use Not to the GOV’ T’s Advantage. If a member travels partly by POC and partly by common carrier
for aleg of ajourney, travel timeis computed IAW par. U3305-C for the distance traveled by POC, to whichis
added the actual travel time using commercial transportation. The total time cannot exceed that authorized in
par. U3305-A for commercial transportation for the official distance of the ordered travel.

F. Travel by Special Conveyance. When special conveyance use is authorized/approved, allowable travel timeis
the actual time needed to perform travel. NOTE: If travel is by vehicle, authorized travel timeis computed under
par. U3005-C.

U3006 TRAVEL SCHEDULE

In determining atravel schedule, select the scheduled transportation that most nearly coincides with the departure
and arrival times needed to carry out the mission and the provisions of par. U3006. Consider:

1. Duty hours;

2. Duty requirements,

3. Lodging availability at points of origin, destination or intermediate stops;
4. The need for onward transportation;

5. Thetraveler's comfort and well being; and

6. Thetraveler not being scheduled for departures and arrivals between 2400 and 0600 unless that is the only
schedule available or is required by the mission.

*U3010 SEPARATE JOURNEYS

When determining payable allowances, travel between any two points in the following categoriesis computed
separately as a separate journey:

1. PDS,

2. TDY station,

3. POE,

4. POD,

5. First duty station,

6. Last duty station,

7. HOR,

8. HOS,

9. PLEAD,

10. A designated place,
11. A COT leave location,

*12. Safe haven location AW par. U5120-I,
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*13. POV loading port/VPC,
*14. POV unloading port/VPC, and
*15. POV storage facility.
U3015 ACCOMPANIED BAGGAGE TRANSPORTATION

A. General. Par. U3015 prescribes transportation authority for accompanied baggage (transported free on a
transportation ticket) and excess accompanied baggage. Accompanied baggage in excess of the weight, size, or
number of pieces carried free by atransportation carrier is excess accompanied baggage. APP A definitions of
baggage and baggage, accompanied. Excess accompanied baggage limitations:

1. Do not include pets (par. U5810-D); and

2. A traveler who purchases an airline ticket to accommodate circuitous or personal convenience travel ICW
official travel is not authorized reimbursement for excess baggage costs that would not be incurred if GOV’ T-
procured airline tickets were available and used (par. U2010).

B. Authorization/Approval for Excess Accompanied Baggage. Excess accompanied baggage may be authorized/
approved by the Secretarial Process under official travel IAW Service regulations. The traveler should be
financially prepared to pay for excess accompanied baggage while traveling. Examples of when excess
accompanied baggage transportation may be necessary involving official travel only are:

1. Family size; or
2. A traveler with adisability/specia needs (i.e., ambulatory or respiratory aids); or

3. Professional article(s)/material required for the performance of official duties at the TDY /next PDS location.

C. Baggage Cost Payment. See APP G regarding excess accompanied baggage expenses reimbursement.

1. Excess Accompanied Baggage Transportation Charges. Excess accompanied baggage transportation costs
may be paid only when authorized/approved under par. U3015-B IAW a Service's policy. Excess accompanied
baggage charges that have been authorized before travel occurs may be included in documents for GOV’ T-
procured transportation, or the member may be reimbursed for the charges.

2. Accompanied Baggage Transfer. Itemized necessary accompanied baggage transfer expenses are
reimbursable except when the member isreceiving TDY mileage or MALT.

3. Accompanied Baggage Checking and Handling. Itemized accompanied baggage checking expenses are
reimbursable except when the member isreceiving TDY mileage or MALT. See APP G for accompanied
baggage handling tip reimbursement.

4. Excess Accompanied Baggage Reimbursement. An excess accompanied baggage charge/fee reimbursement
may be authorized prior to/approved after the completed official travel IAW Service regulations.

D. Return of Accompanied Baggage that Was Part of a Troop Movement to the Member. When a member's
accompanied baggage is shipped as part of atroop movement but the member's nameis later deleted from the
movement authorization/order, an expedited transportation mode may be used to return or forward the accompanied
baggage to the member. This expedited transportation must be authorized/approved |AW Service regulations.
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SECTION 1: GENERAL
U3100 GENERAL

A. Transportation Policy

1. General. 1tisGOV'T policy that economy-class (less than premium-class) accommodations should be
used for all passenger transportation modes. Pars. U3125, U3130, and U3135 for exceptions.

2. Prudence. Each member must and each dependent should exercise the same care in incurring expenses paid
by GOV'T funds as a prudent person would when traveling on personal business at personal expense.

3. GSA City-Pair Program/Airfares. APP P. Contract city-pair program regulations are found in DoD
4500.9-R, Part |, Chapter 103, pars. A2 and B2 available at:_http://mwww.transcom.mil/{5/pt/dtr.cfm.

4. Official Travel. Transportation procured and/or paid for by the GOV’ T may be used only for that portion of
atrip properly chargeable to the GOV’ T. Any additional expenseisthe traveler’s financial responsibility.

5. Usual Routing. The AO must justify travel other than by a usually traveled route. More costly unjustified
circuitous travel (e.g., personal travel detours from the usually traveled route) is the traveler’s financial
responsibility.

6. Time. All time not justifiable as official travel time must be accounted for | AW appropriate personnel-
related regulations.

*7. Accommodations. Common carrier accommodations, applicable to al official travel, are addressed
specifically in pars. U3125 (Commercial Air Transportation), U3130 (Commercia Ship Transportation), and
U3135 (Train Transportation). Par. U2000-A2c for medical reasons/justification for premium-class
accommodations. A traveler may voluntarily use/accept, and the GOV’ T may furnish, accommodations that do
not meet minimum standards if the member's or Service's needs require use of these accommodations.

8. Foreign Flag Reimbursement. Travelers may not be reimbursed for travel at personal expense on foreign
flag vesseld/aircraft, except as specified in par. U3125-C or U3130-F.

*9. Dependent Seating. Each dependent is authorized a seat.

10. Interlining. If atraveler must change airlines to get to a destination, and one (or both) airlines do not
interline baggage (i.e., automatically transfer baggage between airlines), then the traveler is not required to use
that airline, even if lessexpensive. NOTE 1: This does not apply to AMC Patriot Express (Category B) flights
nor doesit permit ‘Fly America’ Act violation. NOTE 2: In the absence of ‘interlining’, the traveler must go
to the baggage area, pick up the luggage, then go back to the terminal, stand in line, recheck through
security, etc. This seriously inconveniences the traveler and could lead to missed flight connections and
mission delay/failure.

B. TDY Travel Involving Non-PDS Location(s). A member onaTDY authorization/order is authorized travel/
transportation allowances NTE the actual transportation cost for the transportation mode authorized and used NTE
the constructed transportation cost between the member’s PDS and TDY location. When TDY travel isto/from a
non-PDS location:

1. The member isresponsible for al excess travel/transportation costs; and

2. Constructed costs for each trip leg must be based on the non-capacity-controlled city-pair airfare, if available
(not the capacity-controlled city-pair if both airfares are available).

NOTE: Par. U4105-F for TDY travel/transportation allowances when a TDY authorization/order isreceived
while a member ison official leave.
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U3105 COMMON CARRIER TRANSPORTATION PROCUREMENT

DoD 4500.9-R, (DTR), Part | for Defense Transportation Regulation (DTR) Passenger Movement. For policy and
FAQs regarding the City-Pair Program, APP P.

U3110 PERSONALLY-PROCURED COMMON CARRIER TDY TRANSPORTATION
REIMBURSEMENT

NOTE 1: Throughout par. U3110, users must remember that it is MANDATORY DoD and NOAA Corps policy
to use CTOsfor all official travel transportation requirements. The payment options provided below should in no
way be interpreted to suggest that use of other than the CTO/TMC is authorized or encouraged. The payment
options are provided for situations when the CTO/TMC cannot be used. Par. U1055 applies to those who violate

policy.

NOTE 2: The cost paid by the GOV’ T for GOV’ T/GOV’ T-procured transportation, in house or CTO/TMC
transportation, frequently includes a transaction fee for arranging the transportation. A CTO/TMC transaction
feeincurred by a member isreimbursable under APP G. When a CTO/TMC is not available to the member, the
transaction fee incurred by the member for arranging transportation through other than a CTO/TMC is
reimbursable under APP G.

A. General. Except for PCS transoceanic travel (par. U5108-A), when a specific transportation mode is directed, a
member, who must procure transportation without benefit of using a CTO/TMC, may be reimbursed for personally
procured transportation NTE the directed mode cost. Otherwise, the member is authorized transportation cost
reimbursement in pars. U3110-B, U3110-C, U3110-D, U3110-E and U3110-F. Reimbursement may not be more
than the accommodations cost in pars. U3125, U3130 and U3135. Ch 3, Part D when the transportation is partly by
POC. If amember uses GOV’ T-procured transportation for part of ajourney (par. U3010), the limitsin pars.
U3110-B and U3110-C must be reduced by its cost. NOTE: This policy does not apply to pars. U5108-A, U7200-
Cla, U7205-A, U7206, U7400, U7401, U7450-A, U7451, U7500 and U7551, items 3 and 4.

*B. GOV'T/GOV'T-contracted Transportation/In-house or CTO/TMC Is Available. When GOV’ T/GOV'T-
contracted transportation/in-house or CTO/TMC (APP A1 for definition) services are available and the traveler
procures common carrier transportation (including sleeping accommodations) at personal expense under atravel
authorization/order, the traveler may elect to receive reimbursement for the actual transportation cost for the
transportation mode authorized and used NTE the constructed transportation cost between authorized points. For air
transportation, constructed costs are based on the non-capacity controlled city-pair airfare, not the capacity-
controlled city-pair airfare, if both are available. If acity-pair airfareis not available between origin and destination
(e.g., Thereis often no city-pair airfare connecting origin and destination. Several policy airfares (APP A) (between
several origins/destinations) must be combined to accomplish the travel from required origin to required destination.
Evenif all airfares being combined are city-pair airfares, the combined airfares that eventually get the traveler from
required origin to required destination does not constitute a city-pair airfare.), the constructed transportation cost is
limited by the policy-constructed airfare (with the par. U3125-B1h exception). Y CA city-pair airfare transportation
is presumed availableif there isacity-pair airfare established between the origin and destination points (as opposed
to combining airfares, city-pair or otherwise between origin and destination).

C. GOV'T/GOV'T-contracted Transportation/In-house or CTO/TMC Is Not Available. When GOV’ T/GOV'T-
contracted transportation/in-house or CTO/TMC (APP A for definition) service is not available and the traveler
procures common carrier transportation at personal expense, the traveler may elect to receive reimbursement for the
actual transportation cost for the transportation mode authorized and used NTE the constructed commercial
transportation cost between authorized points. NOTE: CTO/TMC service not being available should be an
extremely rare occurrence. Each event of non-availability should lead to correction(s) that make CTO/TMC
service available should the same situation arise again.
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D. Transoceanic Travel - GOV'T/GOV' T-procured Transportation Is Available. When travel by GOV’ T/GOV'T-
procured transportation is authorized (except member PCS transoceanic travel - par. U5108-A) and transoceanic
travel is performed by common carrier at personal expense, the traveler is authorized reimbursement for the
transportation NTE the amount that would have been paid for the available GOV’ T/ GOV’ T-procured
transportation. If both GOV’ T and GOV’ T-procured transportation are available, the lower priced mode isthe
maximum reimbursement measure. When GOV’ T/GOV'’' T-procured transportation is not available, the traveler is
authorized reimbursement for the transportation (par. U3120 regarding mandatory CTO/TMC use) cost NTE the
policy-constructed airfare (APP A) available over the direct route between the origin and destination. If air travel is
medically inadvisable, par. U3130.

E. Transoceanic Ferry Fares. When atraveler on TDY travels at personal expense aboard atransoceanic ferry that
has been authorized/approved as advantageous to the GOV’ T, reimbursement is authorized for the cost incurred,
including any part attributed to movement of a POC (55 Comp. Gen. 1072 (1976)). For transoceanic ferries of
foreign registry, par. U3130-F.

F. Other Reimbursable Expenses. Reimbursement for additional transportation expenses (e.g., taxicab, bus and
streetcar fares) incurred in the performance of duty is allowable as authorized in Part E.

U3120 ARRANGING OFFICIAL TRAVEL
A. CTOTMCUse

1. Mandatory Policy

a. ItisDoD mandatory policy that a DoD Uniformed Service member use an available CTO/TMC to
arrange official travel, including transportation and rental cars, except when authorized | AW par.
U3110. A command must not permit a CTO/TMC to issue premium-class tickets purchased at GOV' T
expense without prior proper authorization.

b. A command must not permit a CTO/TMC toissue a YCA airfare purchased at GOV’ T expenseto a
traveler when a_CA airfare isavailable and the AO determinesthat a_CA airfare meets mission needs.

NOTE: Thisdoes not establish the CA airfare asthe basis for policy-constructed airfare — that remains
the YCA airfare.

2. Service Regulations. Service regulations for CTO/TMC use information.

3. Failureto Follow Regulations

a. A command/unit is expected to take appropriate disciplinary action when a member and/or an AO fails
to follow the regulations concerning CTO/TMC use. Par. U1055.

b. A command/unit is expected to take appropriate action for reimbursement to the GOV’ T when a
member and/or AO acquires/allows a 'Y CA airfare to be acquired when thereisa_CA airfare available that
meets mission needs. CBCA 1511-TRAV, 7 May 2009.

c. Disciplinary action should be for willful violations and may be in the form of counseling (oral/written),
non-judicial action, or other appropriate means. Action must not be through refusal to reimburse. Par.
U3120-A4 for the exceptions when reimbursement is not all owed.

4. Reimbursement Not Allowed. Reimbursement is not allowed when the member does not follow the
regulations for foreign flag carriers (par. U3125-C5) and directed transoceanic transportation. Par. U3110-
A NOTE, and par. U5108-A.
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B. Requirements

1. When making travel arrangements, travelers should use the following:
a A CTO/TMC (APPAL), or
b. In-housetravel offices, or

2. All travel arrangements must be made IAW:

a. DoDD 4500.9 (Transportation and Traffic Management) at
http: //www.dtic.mil/whs/directives/corres/html/45009.htm;

b. DoDI 4500.42 (DoD Passenger Transportation Reservation and Ticketing Services) at
http: //mwww.dtic.mil/whs/directives/corres/html/450042.htm; and

c. Service regulations that supplement the DoDD and the DoDI.

C. Non-U.S.-certificated Ship or Aircraft Transportation. Transportation on a non-U.S.-certificated ship or aircraft
must not be authorized/approved unless the par. U3125-C or U3130-F conditions are met.

D. Transportation Reimbursement

1. CTO/TMC Available. When aCTO/TMC isavailable but not used by the traveler, reimbursement for the
transportation cost is limited to the amount the GOV’ T would have paid if the arrangements had been made
directly through a CTO/TMC.

2. CTO/TMC Not Available. When the AO certifiesthat a CTO/TMC wag/is not available to arrange the
required official transportation, reimbursement is for the authorized/approved transportation actual cost NTE
the policy-constructed airfare (APP A1) airfare that meets mission requirements.

NOTE 1: CTO/TMC service not being available should be an extremely rare occurrence. Each event of
non-availability should lead to correction(s) that make CTO/TMC service available should the same
situation arise again. When a CTO/TMC is not available to the member, the transaction feeincurred by the
member for arranging transportation by other than a CTO/TMC isreimbursable under APP G.

NOTE 2: The cost paid by the GOV’ T for GOV’ T/GOV’ T-procured transportation, in house or CTO/TMC
transportation, frequently includes a transaction fee for arranging the transportation. A CTO/TMC
transaction fee incurred by a member isreimbursable under APP G. When an available CTO/TMC is not
used and no transaction fee isincluded in the GOV’ T/GOV’ T-procured transportation, the transaction fee
for personally procured transportation from other than a CTO/TMC may be reimbursed as long as the total
reimbursable amount for the transaction fee and transportation cost does not exceed the GOV’ T/GOV' T
procured transportation cost.

NOTE 3: DoDFMR 7000.14-R, Volume 9, Chapter 3, par. 030607 (available at:

http: //mww.dod.mil/comptroller/fmr/09/09_03.pdf) indicates the purposes for which a DoD GTCC may be
used. Charging for personal travel expensesis GTCC misuse. A DoD traveler who misusesthe GTCC is
subject to administrative or disciplinary action. To prevent misuse of the IBA GTCC and city-pair airfares
for leisure travel, a copy of the relevant travel authorization/order must be provided to the CTO before the
final ticketing. Electronic DTS generated authorizations, available on line for viewing or reproducing,
suffice to meet thisreguirement and preclude the necessity of the authorization being physically provided. A
CTO may issue tickets for official travel authorized by proper oral, letter, or message authority if travel must
begin or is performed before a written travel authorization/order isissued; however, the official who directed
the travel isresponsible for providing a confirmatory travel authorization/order to the CTO as soon as

possible.
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U3122 UNUSED GOV’T-PROCURED TRANSPORTATION DOCUMENTS AND TICKETS

A. General. A member who returns unused GOV’ T-procured transportation documents, compl ete tickets, or unused
portions of tickets obtained on these documents is authorized travel and transportation allowances under Ch 3 and
Chs4 and 5 if otherwise authorized.

B. Cost to the GOV'T Involved. When cost to the GOV'T isinvolved, the cost for any sleeping or parlor car
accommodations furnished and used, and/or the cost of shipping baggage on tickets without the passenger must be
deducted from the amount otherwise payable to the member in par. U3122-A for the travel involved.
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SECTION 2: COMMERCIAL AIR TRANSPORTATION
U3125 COMMERCIAL AIR TRANSPORTATION

*A. General. Transportation by common carrier air is generally the most cost efficient and expeditious way to
travel. Official transportation arrangement through an available CTO is mandatory. Par. U3110 for
reimbursement for personally procured transportation (whether properly or improperly personally arranged) in lieu
of using GOV'T or GOV’ T-procured transportation under this Part. NOTE: Grantees (whether civilian or foreign
military personnel) cannot use GSA city-pair airfares. Use the chain of command for " grantee" status
determinations.

*B. Service Class
1. General. GOV'T policy isthat:

a. Each member and/or dependent must be provided economy/coach-class airline accommodations for all
official businesstravel (including PCS, TDY, COT leave, emergency leave, any R& R, FEML, flights over
14 hours, personnel evacuation) unless proper documentation/justification is provided (ordinarily before
travel, par. U2000-A2a) and substantiated to justify premium-class transportation.

b. Each command, member, and/or dependent should determine travel requirements in sufficient time to
reserve and use economy/coach-class accommodations.

¢. The AO may authorize/approve the following:

(1) “Economy Plus/Coach Elite/Etc. Seating”. The AO must be able to determine that, at the time of travel, the
additional cost of ‘ Economy-plug/etc.” accommodations are/were in the GOV’ T’ sinterest and/or
necessary because the member and/or dependent is'was limited by a special need that other lesser-cost
economy/ coach accommaodations cannot/could not be used to meet. APP A for SPECIAL NEEDS.

(a) Thisstyle of seating istypically designated by the airline within the economy/coach passenger cabin.
The seats typically have additional legroom.

(b) ‘Economy-plus/Coach Elite /etc., seating’ accommodations include any seating in economy/
coach-class provided to the general public for an additional fee. ‘ Economy-plus/Coach Elite/etc.,
seating’ service may vary from airline to airline and use various names but isin the economy/
coach cabin and should not be confused with premium-classtravel. In addition to any
designated ‘ Economy-plus, etc.’ seating areas, aise, window, exit row, or bulk-head in the
economy/coach cabin may also have additional costs depending on the airline and the expenditure
of additional GOV’ T funds to specifically get a seat assignment in one of these seats must be
authorized/approved as being in the GOV’ T’ sinterest.

(2) Advance Seat Assignment: Any advance seat assignment (not the seat ‘type’, but merely getting
ANY reserved seat) in an airliner cabin in which the traveler is authorized/approved to travel at
GOV'T expense when the airline charges an additional fee for an advance seat assignment to the
general public. Having that seat assignment isto the GOV’ T's advantage for official travel or when a
member and/or dependent is regarded as having a special need. APP A for SPECIAL NEEDS.

d. A member/dependent who purchases an airline ticket to accommodate circuitous/indirect or personal
convenience travel in conjunction with official travel is not authorized reimbursement for * Economy-plus/
Signature-seating/advance-seat-assignment’ costs on legs of travel to/from personal (as opposed to official)
destinations. Par. U2010.

e. First-class accommodations may be used at GOV’ T expense only as permitted in par. U3125-B3.

f. Business-class accommodations may be used at GOV'T expense only as permitted in par. U3125-B4.
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g. Par. U2000-A2a regarding authorizing premium-class transportation before or after travel.

h. If an airline flight has only two classes of service (i.e., two ‘cabins’) with two distinctly different seating
types (i.e., girth and pitch) available and the front cabin is termed business-class by the airline and the
tickets are fare-coded as business-class, then the front cabin is business-class. If an airline flight has only
two cabins but equips both cabins with one type of seating (i.e., seating girth and pitch are the same), codes
the airfaresin the front of the airplane as full-fare economy-class, and only restricted economy airfares are
available in the ‘economy’ cabin, the entire aircraft is economy seating. In this second situation, qualifying
for premium-class travel is not required to purchase a non-restricted economy-fare seat in the front of the
aircraft asthe entire aircraft is ‘economy’.

i. Lessthan minimum standards may be authorized as permitted in par. U3100.

NOTE 1: Commands must not permit CTOs to issue travelers premium-class tickets without prior proper
authorization.

NOTE 2: Specific justification and the paragraph reference number detailed to the “ specific” reason for
travel must be placed on a travel authorization/order (par. U2000-A2a) for premium-classtravel (e.g., JFTR,
par. U3125-B4c (followed by details) (representative of first-classtravel); JFTR, par. U3125-B3b (followed
by details) (representative of business-class). (APP A, BLANKET TRAVEL AUTHORIZATION/ORDER for
an exception concerning a Blanket Travel Authorization/Order that requiresindividual amendments for
each trip requiring premium-class transportation to be provided.)

2. Officials Who May Authorize/Approve Premium-class Air Accommodations Use

a. First-class. The officials listed below may authorize/approve first-class air accommodations use by a
member and dependentsif any criteriain par. U3125-B3 are met. (DoDD 4500.9, par. 3.4.3.1, USD memo
of 17 November 2003 for a DoD member).

(1) Office of the Secretary of Defense and Defense Agencies: Director, Administration and
Management, with no further delegation.

(2) Military Departments: The Secretaries of the Military Departments. Approval authority may be re-
delegated to Under Secretaries, Service Chiefs or their Vice and/or Deputy Chiefs of Staff, and four-
star major commanders or their three-star vice and/or deputy commanders, and no further.

(3) Joint Staff and Combatant Commands: Director, Joint Staff, or as delegated. Re-delegation may
be no lower than to the three-star major commanders.

(4) The Secretary of Health and Human Services (for Public Health Service officers).
(5) The Director, NOAA Corps (for NOAA Corps officers).
(6) The Coast Guard Commandant or Vice-Commandant (for a Coast Guard member).

b. Business-class. In addition to the officials with authority to authorize/approve first-class air
accommodations as detailed in par. U3125-B2a, only flag officers at the two-star level or their civilian
equivalents, to whom authority has been delegated by the first-class authorizing/approving authority, may
authorize/approve business-class transportation. Delegation of authority for business-classtravel below
the two-star flag officer or civilian equivalent level is prohibited. Business-class authorization/approval
authorities must obtain authorization/approval for their own business-class travel from the next higher
approval authority. Par. U2000-A2b.
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c. Premium Class Authorization/Approval Authorities

First Class Business Class
(DoDD 4500.9)

Same, except may be
OSD and Defense Director, Administration and Management with | delegated no lower than

Agencies no further delegation to three-star or civilian
equivaent level.
Joint Staff and Same, except may be

Director Joint Staff or as delegated delegated to two star or

Combatant Commands L )
civilian equivalent level.

Secretary may re-delegate to Under Secretary,
Service Chiefs, Vice/Deputy Chiefs, and four-
star major commanders or their three-star
deputy/vice commanders and no further.

Same, except may be
delegated to two star or
civilian equivalent level.

Military Departments

3. Firgt-class Air Accommodations Use. (OMB Bulletin 93-11, 19 April 1993) Only the officialslisted in par.

U3125-B2a may authorize/approve first-class air accommodations use when: (APP H2, Sec C, for afirst-class
decision support tool.)

a. Lower class accommodations are not reasonably available. “Reasonably available” means that
accommodations, other than first-class, are available on an airline scheduled to leave within 24 hours of the
member’ s proposed departure time, and scheduled to arrive within 24 hours before the member’s proposed
arrival time. “Reasonably available” does not include a scheduled arrival time later than the member’s
required reporting time at a duty site, or a scheduled departure time earlier than the time the member is
scheduled to complete duty. When par. U3125-B3ais used to justify premium-class accommodations, the
AO must cause the travel authorization/order to be clearly annotated asto whenthe TDY travel was
identified, when travel reservations were made, and the cost difference between coach-class and first-class
accommodations. “Not reasonably available” does not apply during official travel involving PCS, COT
leave, emergency leave, R& R, FEML, or personnel evacuation and flights over 14 hoursin duration, since
arrival time/ reporting time in these casesis not mission critical .

b. Medical Reasons. First-class may be considered for use when and if business-class transportation is not
available. Par U2000-A2c.

c. Exceptional security circumstances require such travel. Examples are:

(1) A member whose use of other than first-class accommodations would entail danger to the
member's life or GOV'T property.

(2) Agents of protective details accompanying individual s authorized to use first-class
accommodations.

(3) Couriersand control officers accompanying controlled pouches or packages and business-class
accommodations are not available.

d. When required by the mission. This criterion isexclusively for use ICW Federa advisory committees,
special high-level invited guests, and U.S. armed forces attachés accompanying ministers of foreign
governments traveling to the U.S. to consult with U.S. Federal GOV'T officials (not applicable to NOAA).
For DoD, the approval authority isthe Director, Administration and Management, Office of the SECDEF,
or as delegated by the Director. Business-class should be used if available.

e. Regularly Scheduled Flights. When regularly scheduled flights between the authorized origin and
destination (including connection points) provide only first-class accommodations.
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f. Non-Federal Source. When a non-Federal source makes full payment for the transportation servicesin
advance of travel (the Joint Ethics Regulation (JER), DoD 5500.7-R, at

http: //Amww.dtic.mil/whs/directives/corres/html/55007r.htm, or
http://imww.defenselink.mil/dodgc/defense_ethicg/ethics regulation/index.html, or Service regulations for
the non-DoD Services.) One of the preceding criteria also must be met (par. U3125-B3a, U3125-B3b,
U3125-B3c, U3125-B3d, or U3125-B3e. Thetravel authorization/order must state that transportation
services have been paid in advance by a non-federal source.

0. Congressional travel. Travel of an armed forces member accompanying a Member of Congress or a
congressional employee on official travel under the authority in 31 USC §1108(g). Ch 7, Part U.

4. Business-class Accommodations Use. (Only the officials listed in par. U3125-B2b may authorize/approve

busi

ness-class accommodations.) Use of business-class accommodations must not be common practice.

Business-class accommodations must be used only when exceptional circumstances warrant. Business-class
authorizing/approving officials (par. U3125-B2b) must consider each request for business-class airline service
individually and carefully balance good stewardship of scarce resources with theimmediacy of mission
requirements. Par. U4325 about scheduling travel and NOTE 1 in par. U4326 on rest periods. Par. U2000-A2.
APP H3, Sec C, for business-class decision support tool. Business-class accommodations may be
authorized/approved when:

a. Spaceis not available in economy/coach-class accommodations on any scheduled flight in timeto
accomplish the official (TDY) travel purpose/mission, a purpose/mission that is so urgent it cannot be
postponed. When “spaceis not available in economy/coach-class’ is used to justify premium class
accommodations, the business-class authorizing/approving official must require that the travel
authorization/order be clearly annotated as to when the TDY travel was identified, when travel reservations
were made and the cost difference between economy/coach and business class. Business-class
accommodations may not be provided for official travel for PCS, COT leave, emergency leave, R& R,
FEML, and personnel evacuations. When TDY travel in business-class accommodations is authorized/
approved because the mission is*“so urgent it cannot be postponed,” business-class accommodations may
only be authorized to the TDY site. Economy/coach accommodations are to be used for the return flight if
thereturn flight is not critical and the member can rest before reporting back to work. Each TDY
authorization/order on which return transportation in premium-class accommodations is not required must
require economy/coach class accommodations use for the return flight. Par. U2000-A2d.

b. Par. U2000-A2c for medical reasons.
c. Exceptional security circumstances require such travel. Examples are:

(1) A member whose use of other than business-class accommodations would entail danger to the
member's life or GOV'T property.

(2) Agents of protective details accompanying individuals authorized to use business-class
accommodations.

(3) Couriersand control officers accompanying controlled pouches or packages.

d. When required by the mission, this criterion is exclusively for use ICW Federal advisory committees,
special high-level invited guests, and U.S. armed forces attachés accompanying ministers of foreign
government’s traveling to the U.S. to consult with U.S. Federal GOV'T officials (not applicable to
NOAA). The approval authority isthe Director, Administration and Management, Office of the SECDEF,
or as delegated by the Director.

e. When regularly scheduled flights between the authorized origin and destination (including connection
points) provide only business-class accommodations.
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f. When a non-Federal source makes full payment for the transportation services in advance of travel (the
Joint Ethics Regulation (JER), DoD 5500.7-R, at

http: //mww.dtic.mil/whs/directives/correshtml/55007r.htm,
http://imww.defenselink.mil/dodgc/defense_ethicg/ethics regulation/index.html, or Service regulations for
the non-DoD Services.) The travel authorization/order must state that transportation services have been
paid in advance by a non-federal source.

g. Economy/coach-class accommodations on non-U.S.-certificated carriers do not provide adequate
sanitation or meet health standards and non-U.S.-certificated carrier service use is authorized/approved
IAW the Fly America Act. Par. U3125-C for rules governing U.S.-certificated carrier use.

h. Business-class accommodations use would result in an overall savingsto the GOV’ T based on economic
considerations (e.g., the avoidance of additional subsistence costs, overtime, or lost productive time) that
would be incurred while awaiting economy/coach-class accommodations. An actual cost-comparison must
be made and the details made part of the travel authorization/order.

i. TDY travel isbetween authorized origin and destination points (at least one of which is OCONUS), the
scheduled flight time (including non-overnight airport stopovers and plane changes) isin excess of 14
hours, and the TDY purpose/mission is so unexpected and urgent it cannot be delayed or postponed, and
arest period cannot be scheduled en route or at the TDY site before starting work. NOTE 2 below.

NOTE 1: The*“length of flight (14, 20, 30, 40 hours)” in and of itself is not sufficient justification to
authorize premium class accommodations. The justification must be that the TDY mission was so
unexpected that traveler was unable to schedule a flight arriving the day prior to allow rest before
starting work or a layover en routeto allow rest before traveling on to the destination to begin work.
When using length of flight to justify business-class accommodations, the business-class authorizing/
approving official must cause the travel authorization/order to be clearly annotated as to when the TDY
travel was identified, when travel reservations were made, and the cost difference between economy/
coach-class and business-class accommodations.

NOTE 2: The 14-hour flight time criterion isrestricted to TDY travel only and may not be used to justify
business-class accommodations for PCS, COT Leave, Emergency Leave, R& R, FEML, personnel
evacuation, or any other transportation.

NOTE 3:

(1) The member or dependent isnot eligible for business-class accommodations at GOV' T expense, if:

(a) A ‘stopover’ en route, regardless of who pays the expenses during the ‘ stopover’, is an overnight
stay,

(b) A rest stop en route is authorized, or

(c) An overnight rest period occurs at the TDY location before beginning work.
(2) Scheduled flight time is the time between the scheduled aircraft departure from the airport serving
the PDS/TDY point and the scheduled aircraft arrival at the airport serving the TDY point/PDS
including scheduled non-overnight time spent at airports during plane changes.
(3) On TDY travel, the 14-hour rule (in par. U3125-B4i above) only applies en route to the TDY site.
Lessthan business-class (e.g., economy/coach) accommodations are to be used for the return flight if

thereturn flight is not critical and the member can rest before reporting back to work.

(4) When use of business-class accommodations is authorized/approved, use of available business-
class airfares provided under the Contract City Pair Program is mandatory.
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j. Congressional travel. Travel of an armed forces member accompanying a Member of Congress or a
congressional employee on official travel under the authority in 31 USC §1108(g). Ch 7, Part U.

k. Required by Another Country’s Government Regulations, MOU/MOA/SOFA. Travel of personnel
employed by a another country’s government if required by that country’s regulations, a memorandum of
understanding (MOU), a memorandum of agreement (MOA), and/or a status of forces agreement (SOFA)
when travel is donein the GOV’ T’ sinterest.

5. Documentation Requirements. APP H for document requirements/procedures.

a. Authorization/Order. Par. U2000-A2a.

b. Travel Certification. The member must certify, on the travel authorization/order, or by travel
authorization/order attachment, the reason(s) for the use of premium-class airline accommodations.
Circumstances justifying use of premium-class transportation accommodations are limited to those listed
in pars. U3125-B3 and U3125-B4). Specific authorization/approval, including which specific condition(s)
was met, and the cost difference between the premium- and economy/coach-class, must be attached to, or
stated on, the travel authorization/order and kept as part of the record. When regularly scheduled flights
between the authorized origin and destination (including connection) points provide only premium-class
accommodations, the member must certify these circumstances on atravel authorization/order attachment.
In the absence of specific authorization/approval from an authority designated in par. U3125-B2, the
member is personally financially responsible for all additional costs resulting from premium-class airline
accommodations use. Additional costs are the difference between the premium-class cost of transportation
used and the transportation class for which the member or dependent was eligible.

C. U.S.-certificated Air Carrier Use

NOTE 1: Title 49 USC 840118(d) permits the Secretary of State and the Administrator of AlD to authorize
their employees to travel by non-U.S.-certificated air carriers between two placesin foreign areas even if
U.S.-certificated air carriersare available. Thisauthority does not apply to a Uniformed Service member
(Army, Navy, Air Force, Marine Corps, Coast Guard, NOAA, PHS), DoD civilian employee, or their
dependents. A Uniformed Service member, DoD civilian employee, and dependents are required to use
available U.S.-certificated carriersfor all commercial air transportation asindicated in par. U3125.

NOTE 2: The‘Fly America Act’ does not mandate travel acrossthe CONUS when traveling between two
OCONUS locations (e.g., Travel from Europe may be routed in an easterly direction to Asia instead of west
via CONUS. When it isdetermined that a U.S.-certificated air carrier is or was not reasonably available for
the most direct route between two OCONUS locations, use of a non-U.S.-certificated air carrier may be
authorized/approved (GSBCA 16632-RELO, 15 July 2005)).
1. Requirements. Available U.S.-certificated air carriers must be used for all commercial air transportation of
persons/property when the GOV’ T funds the air travel (49 USC 840118 and B-138942, 31 March 1981).
Except as provided in par. U3125-C3, U.S.-certificated air carrier service isavailableif the:

a. Carrier performsthe required commercial air transportation, and

b. Service accomplishes the mission, even though:

(1) A comparable/different kind of service by a non-U.S.-certificated air carrier costs less,

(2) Non-U.S.-certificated air carrier serviceis preferred by the service/traveler,

(3) Non-U.S.-certificated air carrier service is more convenient for the service/traveler, or
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(4) Theonly U.S.-certificated air carrier service available between pointsin the CONUS (or non-
foreign OCONUS location) and foreign OCONUS points (49 USC 8§40102) requires boarding/leaving
the carrier between midnight and 6 am., or travel spanning those hours (the traveler may have a brief
non-work period not to exceed 24 hours may be authorized/approved, for "acclimatization rest” at
destination as well as per diem during the rest period when the destination is other than the traveler's
PDS) (56 Comp. Gen. 629 (1977)).

NOTE: When using code share flightsinvolving U.S.-certificated air carriers and non-U.S.-certificated
air carriers, the U.S.-certificated air carrier flight number must be used on the ticket to qualify asa U.S
certificated air carrier. If the non-U.S.-certificated air carrier flight number is used on the ticket, the
ticket ison a non-U.S.-certificated air carrier and a non-availability of U.S.-certificated air carrier
document is needed.

2. Exceptions. When one of the following exceptions exists, U.S.-certificated air carrier serviceis not
available.

a. Transportation is provided under a bilateral/multilateral air transportation agreement to which the
GOV'T and the another country’ s government are parties, and which the Department of Transportation has
determined meets the Fly America Act requirements.

b. No U.S.-certificated air carrier provides service on a particular route leg, in which case non-U.S-
certificated air carrier service may be used, but only to or from the nearest interchange point on a usually
traveled route to connect with U.S.-certificated air carrier service.

c. A U.S-certificated air carrier involuntarily reroutes atraveler’stravel on anon-U.S.-certificated air
carrier; (if the traveler is given a choice as to substitute service, a U.S.-certificated air carrier should be
selected if it does not unduly delay the travel) (59 Comp. Gen. 223 (1980)).

d. Non-U.S.-certificated air carrier service would be three hours or less, and U.S.-certificated air carrier
use would at |east double en route travel time.

e. Air transportation on a non-U.S.-certificated air carrier ispaid in full directly, or later reimbursed, by a
another country’s GOV'T (e.g., under Foreign Military Sales (FMS) case funded with foreign customer
cash or repayable foreign military finance credits), an international agency or other organization. (B-
138942, 31 March 1981 and 57 Comp. Gen. 546 (1978)); NOTE: Security Assistance Management
Manual, DoD 5105.38-M, Chapter 4, par. C4.5.12, when travel ison Security Assistance Business.

f. If aU.S.-certificated air carrier offers nonstop/direct service (no aircraft change) from origin to
destination, U.S.-certificated air carrier service must be used unless such use would extend travel time,
including delay at origin, by 24 or more hours.
0. If aU.S.-certificated air carrier does not offer nonstop/direct service (no aircraft change) between origin
and destination, U.S.-certificated air carrier must be used on every route portion in which it provides
service unless, when compared to using a non-U.S.-certificated air carrier, such use would:

(1) Increase the number of foreign OCONUS location aircraft changes made by 2 or more; or

(2) Extend travel time by at least 6 hours or more; or

(3) Require a connecting time of 4 hours or more at a foreign OCONUS interchange point.

h. The AO determines that a U.S.-certificated air carrier cannot provide the needed air transportation, or
cannot accomplish the mission.

i. Non-U.S.-certificated air carrier use is necessary for medical reasons, (including use to reduce the
number of connections and possible delays when transporting persons needing medical treatment).
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j. Non-U.S.-certificated air carrier useis required to avoid an unreasonable safety risk (e.g., terrorist
threats). NOTE: Approval based on an unreasonable safety risk must be in writing on a case-by-case
basis. Determination and authorization/approval of non-U.S.-certificated air carrier use based on a
threat against a U.S.-certificated air carrier must be supported by a travel advisory notice issued by the
Federal Aviation Administration and the DoS. Determination and authorization/ approval of non-U.S.-
certificated air carrier use based on a threat against GOV’ T employees or other travelers must be
supported by threat(s) evidence that forms the determination basis and authorization/approval.

k. Only first class accommaodations can be furnished by a U.S.-certificated air carrier but less than first-
class accommodations are available on a non-U.S.-certificated air carrier (60 Comp. Gen. 34 (1980)).

|. Thetota delay, including delay ininitiation of travel fromaTDY point, in en route travel and additional
time at the TDY station before the traveler can proceed with assigned duties, involves more than 48 hours
per diem costs in excess of per diem that would be incurred if non-U.S.-certificated service was used (56
Comp. Gen. 216 (1977)).

m. The only U.S.-certificated air carrier service between foreign OCONUS points requires boarding/
leaving the carrier between the hours of midnight and 6 am., or travel spanning those hours, and a non-
U.S.-certificated carrier is available that does not require travel at those hours (the traveler may travel by
non-U.S.-certificated carrier to the nearest practicable interchange point on ausually traveled route to
connect with aU.S.-certificated air carrier) (56 Comp. Gen. 629 (1977)).

n. Thetraveler’ stransportation is paid for in full by a non-Federal source IAW the Joint Ethics Regulation
(JER), DaoD 5500.7-R, at http://www.defenselink.mil/dodgc/defense_ethicg/ethics regulation/index.html
or service regulations for non-DoD Services.

3. Non-availability Documentation. When the AO determines U.S.-certificated air carriers are unavailable,
commercial air transportation on anon-U.S.-certificated air carrier may be authorized/approved.

Documentation explaining why U.S.-certificated air carrier serviceis not available must be provided to the
traveler. Endorsements on the travel authorization/order and/or GOV’ T travel procurement document, made
IAW Service regulations, are acceptable. The documentation should include the name of traveler, non-U.S. flag
ship(s) or air carrier(s) used, flight identification no(s), origin, destination and en route points, date(s),
justification, and authorizing/approving official’ s title, organization and signature.

4. Air Travel Schedule Selection

a. General. Schedules maximizing U.S.-certificated air carrier use must be selected. Schedule selection is
made using the following guidelines when:

(1) U.S.-certificated air carrier serviceis available at the origin, schedules providing service by a
usually traveled route, between origin and destination, and originating with a U.S.-certificated air
carrier must be used;

(2) U.S.-certificated air carrier serviceis not available at origin or an interchange point, non-U.S.-
certificated air carrier service should be used only from origin to the nearest practicable interchange
point on ausualy traveled route, between origin and destination, to connect with a U.S.-certificated air
carrier;

(3) Schedule selection leaves the traveler at alocation from which there is no choice but to use non-
U.S.-certificated air service between the CONUS (or non-foreign OCONUS) location, and a foreign
OCONUS location, the travel should be rerouted so that available U.S.-certificated air carriers are
used.

b. Selecting a Schedule. The following example applies par. U3125-C4a when selecting a schedule.
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U3125

EXAMPLE

Assuming there are no constraints on the departure or arrival time, atraveler requiring transportation
between Ankara, Turkey, and Stuttgart, Germany, can accomplish required travel by any of the four
schedules shown (schedules are for illustrative purposes only and do not reflect actual airline schedules):

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Schedule |
M onday/T uesday/Thursday/Saturday/Sunday
City Time Air Carrier
Ankara 0830 Non-U.S.
Frankfurt 1210
Frankfurt 1325 Non-U.S.
Stuttgart 1410
Schedule 11
Wednesday/Friday/Saturday
City Time Air Carrier
Ankara 0800 u.s.
Rome 1100
Rome 1650 Non-U.S.
Stuttgart 1940
Schedule 111
Wednesday/Friday/Saturday
City Time Air Carrier
Ankara 0800 u.s.
I stanbul 0855
Istanbul 1430 u.s.
Frankfurt 1620

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Frankfurt 1650/2120 Non-U.S.
Stuttgart 1730/2200

Schedule IV
Daily (except Saturday)

City Time Air Carrier
Ankara 1130 Non-U.S.
|stanbul 1220
Istanbul 1430 u.s.

Frankfurt 1620

Frankfurt 1650/2120 Non-U.S.
Stuttgart 1730/2200

Using par. U3125-C4a, the example schedule choiceis limited to schedules 1| and |11, because serviceis
provided by ausualy traveled route and originates with U.S.-certificated air carrier service. Schedulelll
provides U.S.-certificated air service from Ankaravia lstanbul to Frankfurt, while U.S.-certificated air
service is available under schedule Il between Ankara and Rome. Schedule I11 should be selected because
it uses U.S.-certificated air service to the farthest practical interchange point on ausually traveled route. |If
the schedules in this example were limited to those shown in schedules | and IV, schedule 1V would be
selected since it clearly involves more travel by U.S.-certificated air carriers than does schedule I. 55
Comp. Gen. 1230 (1976).
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5. Reimbursement. Thereis no reimbursement (for any leg of the journey) for transportation cost when
unauthorized/unapproved non-U.S.-certificated air carrier serviceisused. If U.S.-certificated air carrier
serviceisavailable for an entiretrip and the traveler uses a non-U.S.-certificated air carrier for any part,
or all, of thetrip, the transportation cost on the non-U.S.-certificated air carrier is not payable (41 CFR
§301-10.143).
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SECTION 3: COMMERCIAL SHIP TRANSPORTATION
U3130 COMMERCIAL SHIP TRANSPORTATION

A. General. Commercial transoceanic ship transportation may be directed only for operational reasons and may be
authorized/approved only as prescribed in par. U3130-B. A member and/or dependents travel by car ferry IAW par.
U5116-C3. Without authorization/approval, reimbursement for transoceanic ship transportation is based on
constructed air transportation costs.

B. Commercial Ship Use Authorization. Commercial ship use may be authorized/approved by the AO when the
travel can be:

1. Completed only by ship.
2. Performed more economically or efficiently by ship.
NOTE: See. par. U2000-A2c for medical reasons.

C. Ship Accommodations. A member and/or dependents authorized to travel by ship at Gov’t expense must use the
least costly room accommodations. More costly room accommodations at Gov’t expense must be authorized/
approved IAW par. U3130-D for reimbursement to be paid for the more expensive accommodations. Rooms aboard
ship are normally sold based on double occupancy and there is a rate per person. A person traveling alone is
normally charged 1.5 times the per person rate when not sharing the room.

D. Authorization/Approval for More Costly Ship Accommodations Use at Gov’t Expense. NOTE: See par.
U2000-A2b.

1. Authorization/Approval. Use of more costly accommodations, under the circumstances specified in par.
U3130-E, may be authorized/approved IAW par. U3125-B2.

2. Requirements. Authorization for more costly ship accommodations use at Gov’t expense should be received
in advance of the travel unless extenuating circumstances or emergency situations make advance authorization
impossible. In these cases, the member must request written approval from the appropriate authority at the
earliest possible time. See par. U2000-A2a.

E. More Costly Ship Accommodations Use. (OMB Bulletin 93-11, 19 April 1993) (See APP H, Part I, Section C
for requirements/procedures.) More costly accommodations at Gov’t expense may be authorized/ approved only
when:

1. Less costly accommodations are not available.
2. Medical reasons require the more costly accommodations. See par. U2000-A2c.
3. There are exceptional security requirements. Examples are:

a. A member or dependent whose use of less costly accommodations would entail danger to the member’s
or dependent’s life or Gov’t property.

b. Protective detail agent accompanying an individual authorized to use more costly accommodations.

c. A courier and/or control officer accompanying a controlled pouch or package and adequate lower cost
accommodations are not available.

F. Use of Ships of U.S. Registry

1. General. Ships of U.S. registry must be used except as provided in pars. U3130-F2 and U3130-F3 (46 USC
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§1241 (a)). This applies to all official travel and accompanied baggage transportation without regard to the
source of funds used to pay (57 Comp. Gen. 546 (1978)). When ship transportation is authorized/approved and
a ship of U.S. registry cannot provide the transportation service required, transportation may be obtained aboard
a foreign-registered ship (B-190575, 1 May 1978).

2. Ship of U.S. Registry Use Impracticable. When use of a ship of U.S. registry would seriously interfere
with/prevent the performance of official business, the AO official may authorize/ approve foreign-registered
ship use. Documentation required by par. U3125-C4 explaining why use of a ship of U.S. registry is
impracticable must be provided to the traveler to justify transportation reimbursement. An authorization/order
endorsement is acceptable.

3. Ship of U.S. Registry Unavailable. When a ship of U.S. registry is not available, the transportation/other
appropriate officer may authorize/approve foreign-registered ship use. Documentation required by par. U3125-
C3 is used explaining why a ship of U.S. registry is unavailable, and must be provided to the traveler to justify
transportation reimbursement. An authorization/order endorsement is acceptable.

4. Determination Required. The authorizations/approvals referred to in pars. U3130-F2 and U3130-F3 must
not be based on inconvenience in securing transportation on a ship of U.S. registry, short delays in awaiting
transportation, arranging circuitous routes for traveler convenience, or similar reasons.
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SECTION 4: TRAIN TRANSPORTATION
*U3135 TRAIN TRANSPORTATION

*A. Policy. A traveler who travels by train must use coach-class accommaodations, except when premium-class
service is authorized AW this Section and APP H. When adequate reserved coach-class accommodations are
available, an AO must require those accommodations be provided. For overnight travel, atraveler must be provided
slumber coach sleeping accommodations, or the lowest deeping accommodations class available on atrain that does
not offer sumber coach accommodations.

B. Train Class Accommodations

1. Coach-class. The basic accommodations class offered by arail carrier to passengers that includes alevel of
service available to all passengers regardless of the fare paid. Coach-classincludes reserved coach
accommodations as well as umber coach accommodations when overnight train travel isinvolved.

2. Slumber coach. Includes slumber coach accommodations on trains offering such accommodations, or the
least expensive level of sleeping accommodations available on atrain that does not offer slumber coach
accommodations.

*3. Premium-class. Any accommodations class above coach, e.g., first-class or business-class.

*a. Firg-class. Includes bedrooms, roomettes, club service, parlor car accommodations, or other premium
accommodations.

*hb. Business-class. A service class offered on AMTRAK Acelaor Metroliner extrafare train service that
is offered above coach class, but islower than first-class, as described in par. U3135-B3a.

*NOTE: If atrain only has two accommodations classes available, i.e., first- and business-class, then the
business-class (lowest class offered) becomes coach-class for the purpose of official travel.

C. AO Authorization/Approva. The AO can authorize/approve the following:

1. Coach-class. Any ‘standard’ economy (lower than premium-class) train fares anywhere in the world. This
includes slumber coach when overnight travel isinvolved.

*2. AMTRAK Acelaand Metroliner in CONUS. Travel by extra-fare trains in the CONUS may be authorized/
approved by the AO when its useisto the GOV’ T's advantage or is required for security reasons. Extra-fare
train service (including Acela Express) is a class above the lowest class offered on a‘ standard’ economy train.
When an extra-fare train is authorized/approved by the AQ, it isto the GOV’ T's advantage. No further agency
approval is needed except for the U.S. Coast Guard. NOTE below. If the lowest class availableisfirst-class,
the AO must comply with the par. U2000-A2 requirements for a premium-class travel authorization/ order.
“Coach” classisthe lowest available class on Amtrak Regional trains. AMTRAK Acelaand Metroliner first
class-accommodations may be authorized/approved only AW pars. U3135-D and U3135-E.

3. Train Service OCONUS. Travel by extra-fare trains OCONUS (e.g., ‘bullet’ trainsin Japan and Korea) may
be authorized/approved by the AO when its use is to the GOV’ T’ s advantage or is required for security reasons.
The lowest service class available isto the GOV’ T' s advantage and no further agency authorization/approval is
needed. However, if the lowest class available is premium-class, the AO still must comply with the par. U2000-
A2 requirements for a premium-class transportation annotation on the travel authorization/order. 1f coach-class
accommodations on any train OCONUS do not have assigned seating, the AO (NOTE for U.S. Coast Guard)
may authorize the lowest-class accommodations (even if that is called ‘first-class’) that have assigned seating.
All other premium-class train travel accommodations may be authorized/approved only IAW pars. U3135-D
and U3135-E.
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NOTE: Premium-class travel accommodations, regardless of transportation mode, must be authorized/approved
by the USCG Commandant or Vice-Commandant when Coast Guard funds are used for official travel.

D. Premium-class Train Accommodations Use. APP H includes the Premium-class decision support tool and
procedures.

1. Authorization/Approval. The premium-class authorizing/approving authority official in par. U3125-B may
authorize/approve the premium-class train accommodations use except for travel using Coast Guard funds.
Only the Coast Guard Commandant/Vice Commandant may authorize/approve premium-class accommodations
use when Coast Guard funds are being used (par. U2000-A2b).

2. Requirements. Par. U2000-A2a.

E. Circumstances. (OMB Bulletin 93-11, 19 April 1993) Premium-class train accommodations may be authorized/
approved only when:

1. Tothe GOV'T’s Advantage and No Coach-class Train Accommodations Are Reasonably Available.
“Reasonably available” means available coach-class train accommodations that are available and scheduled to
leave within the 24-hour period before the traveler's proposed departure time, or scheduled to arrive within the
24-hour period before the traveler's proposed arrival time. In the case of adirect route that requires overnight
travel, “reasonably available” must also be based on slumber coach sleeping accommodations availability.
“Reasonably available” does not include accommodations with a scheduled arrival time later than the traveler's
required reporting time at the duty site, or with scheduled departure time earlier than the time the traveler is
scheduled to complete the duty.

*2. Use of Premium-class Accommodations Is Necessary to Accommodate a Medical Disability/Special Need.
Par. U2000-A2c and APP H4.

*a. A disability must be certified every six months in a written statement by a competent medical
authority. When unforeseen circumstances preclude recertification an AO may approve a onetime
extension NTE 30 days. If the disability is alifelong condition, then a certification statement isrequired
every two years. Certification statements must include at a minimum:

*(1) A written statement by a competent medical authority stating special accommodation is
necessary;

*(2) An approximate duration of the special accommodation; and
*(3) A recommendation concerning the appropriate transportation accommodations class based on the
disahility.

*h. A special need must be certified every six months in writing lAW par. U2000 and APP H. If the

special need isalifelong condition, then a certification statement is required every two years,

*c. If an accompanying attendant is authorized IAW pars. U7250-B or U7251-B, and the attendant’s
services are required en route, the attendant may be authorized/approved to use Premium-class
accommodations.

*3. Exceptional Security Circumstances Requiring Premium-class Rail Accommodations. These circumstances
should only be authorized to the minimum Premium-class accommodation necessary to meet the mission.
Examples are:

a. A traveler whose coach-class accommodations use would endanger the traveler'slifeor GOV'T
property,

Change 278 u3B4-2
02/01/10



Ch 3: Transportation, Accompanied Baggage, and Local Travel U3135
Part B: Travel by Common Carrier/Section 4. Train Transportation

b. An agent of a protective detail accompanying an individual authorized to use Premium-class
accommodations, and

c. A courier and a control officer accompanying controlled pouches or packages.

4. Coach-class accommodations on an authorized/approved foreign country rail carrier do not provide adequate
sanitation or meet health standards.

*5. Required because of agency mission.
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PART C: GOV’T CONVEYANCE TRAVEL
U3200 GOV’T CONVEYANCE USE ON TDY

A. Limited to Official Purposes. Use of a GOV’T conveyance is limited to official purposes, including
transportation to and from (65 Comp. Gen. 253 (1986)):

1. Duty sites,
2. Lodgings,
3. Dining facilities,
4. Drugstores,
5. Barber shops,
6. Places of worship,
7. Cleaning establishments, and
8. Similar places required for the traveler's subsistence, health or comfort.
*B. Reimbursable Expenses. Reimbursement is authorized for allowable expenses incurred in operating a GOV’T

conveyance on TDY travel between two points which are a separate journey. When GOV’T supplies or facilities are
not available, examples of allowable expenses are:

1. Gasoline and oil;

2. Parking fees;

3. Repairs;

4. Ferry fares;

5. Bridge, road or tunnel tolls;

6. Trip insurance for travel in foreign countries. See APP G;
7. Guards; and

8. Storage fees.

C. Allowable Travel Time for Computation of Per Diem or Actual Expenses. When TDY travel is directed and
performed by GOV’T conveyance, allowable travel time is computed under par. U3005-A.

U3210 AERO CLUB AIRCRAFT USE ON TDY

*A. General. The use of Aero Club owned or GOV’T loaned aircraft does not take precedence over normal GOV’T
conveyance. When the use of these aircraft is authorized/approved, reimbursement is authorized for the necessary
expenses. The accompanying passengers receive no payment for transportation in the Aero Club aircraft.
Necessary expenses incurred include:

1. The hourly fee imposed by the Aero Club,
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2. Fuel charges if not reimbursable by the Aero Club, and

*3. Landing and tie-down fees (includes the hangar in severe weather) charged at en route and destination
airports.

* Authority for travel by Aero Club aircraft must be IAW Service regulations.

*B. Allowable Travel Time for Per Diem or Actual Expenses Computation. See par. U3005-D.
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PART D: POC TRAVEL
U3300 TDY BY POC

A. Palicy. Uniformed Service policy is to authorize/approve (as distinguished from permit) POC travel if
acceptable to the member and to the GOV’ T’ s advantage, based on the factsin each case.

B. Authorization/Approval. The AO should authorize/approve POC travel only if it isto the GOV’ T's advantage
when compared to travel by GOV’ T conveyance or commercial carrier, and not solely for member’s convenience.
POC use may be to the GOV’ T’ s advantage when, for example:

1. Itsuseis more efficient, or economical, or results in a more expeditiously accomplished mission;
2. Thereisno practicable commercial transportation; or
3. Common carrier use would be so time-consuming that it would delay the mission.

POC use cannot be directed

C. Official Distances. See par. U2020.

D. PCSTravel by POC. See Ch 5, PartsB and C.

U3305 POC USE ON TDY TO THE GOV’T’S ADVANTAGE

A. TDY Mileage Plus Per Diem or AEA. Reimbursement of parking fees, ferry fares, road, bridge, and tunnel tolls
is authorized for POC travel over the most direct route between the official stationsinvolved. The member also is
authorized per diem or AEA, whichever applies, asin Ch 4, Part B or C, for the allowable travel time as computed
under par. U3005-C. See par. U3335 for non-reimbursable expenses when a member ispaid TDY mileage.

1. Member Responsible for Paying POC Operating Expenses. The member responsible for paying the POC
operating expenses (i.e., the cost or cost portion directly associated with POC use for official travel) is
authorized TDY mileage for the ordered official travel distance at arate per mile for the POC type used. See
par. U2600 for applicable TDY mileage rates.

2. Passengers Not Responsible for Paying POC Operating Expenses. A passenger in a POC, not responsible
for paying the POC operating expenses, is not authorized TDY mileage. The passenger is authorized per diem
or AEA, whichever applies, asin Ch 4, Part B or C, for the allowable official travel time computed under par.
U3005-C.

3. ExtraMileage to Transport Passengers. When two or more official travelerstravel in the same POC to the
TDY location, the official traveler responsible for paying the POC operating expenses is authorized
reimbursement for any additional distance involved if the passenger(s) is/are picked up/dropped off at home.
The extra distance is based on odometer readings (or other acceptable evidence) of the actual necessary extra
distance traveled.

B. Reimbursement for Actual Transportation Costs. A member ordinarily is paid TDY mileage asin par. U3305-A.
However, instead of paying TDY mileage, the AO may authorize/approve reimbursement for actual transportation
costs when to the GOV’ T’ s advantage under the provisions of par. U3300-B. When actual transportation cost
reimbursement is authorized, the authorization/order should reference par. U3305-B. Reimbursement of actual
expenses must be limited to the following for the POC type used. Privately-owned:

1. Automobile or motorcycle: fudl; oil; parking; ferry fares; road, bridge, and tunnel tolls; winter plug-ins; and
‘trip insurance’ for travel in foreign countries. See APP G.

2. Aircraft: fuel, ail, parking fees, tie-down fees and hangar fees;
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3. Boat: fuel, oil, and docking fees.

Expensesincurred for hire or subsistence of operators or periodic maintenance, regardless of cause, must not be
reimbursed.

NOTE: Chargesfor repairs, depreciation, replacements, grease, oil, antifreeze, towage and similar speculative
expenses are not reimbursable expenses | CW using a POC on official travel. However, atraveler may be eligible
to submit a claim for repairsto a POC used for official travel, using Service procedures, under the Military
Personnel and Civilian Employees Claims Act (31 USC §3701-3721).

C. Privately-owned Aircraft other than an Airplane. When a privately owned aircraft other than an airplane (e.g.,
helicopter) is used, the actual operation cost rather than TDY mileageis paid. The following expenses may be
reimbursed: fuel; oil; and aircraft parking, landing, and tie-down fees. The following are not reimbursable expenses:
charges for repairs, depreciation, replacements, grease, oil change, antifreeze, towage and similar speculative
expenses.

D. Travel by Privately Owned Boat. A member who uses a privately owned boat, authorized as being to the
GOV’ T's advantage, as a POC is authorized actual expense reimbursement. A mileage allowance must not be paid.
These expensesinclude fuel, oil and docking fees. The member is also authorized per diem or AEA, whichever
applies, asin Ch 4, Part B or C, for the allowable travel time as computed under par. U3005-C.

E. Mixed Mode Transportation. If a member travels partly by POC and partly by common carrier at personal
expense for aleg of ajourney, the member is authorized the appropriate TDY mileage, plus per diem from par.
U3305-A, for the distance traveled by POC, plus the cost of transportation purchased with personal funds and per
diem under Ch 4, Part B, for actual travel. Thetotal amount reimbursed may not exceed the amount of TDY
mileage plus per diem from par. U3305-A (based on the rate for the POC used for a portion of the travel) for the
official distance of the ordered travel. The AO may authorize/approve actual travel cost (mileage plus per diem
from par. U3305-A for the official POC-traveled distance, plus the cost of transportation purchased from personal
funds and per diem under Ch 4, Part B) of the ordered travel when justified in documented unusual circumstances.

U3310 POC USE ON TDY NOT TO THE GOV’T’S ADVANTAGE
A. Limitation

1. When, for personal preference, a POC is used instead of common carrier transportation for official travel,
travel reimbursement is computed at the TDY mileage ratein par. U2600 plus constructed per diem. NOTE: If
amember uses a privately owned aircraft other than airplane or uses a privately owned boat, reimburse the
actual transportation costs as described in par. U3305-C or U3305-D, instead of paying TDY mileage and the
reimbursable expenses cited in pars. U3310-B1 and U3310-B2 below.

2. Thetota allowable payment is limited to the total constructed cost of common carrier transportation
including constructed per diem for that transportation method.

3. Par. U3310 does not apply to travel performed under par. U3345 (B-183480, 4 September 1975).

B. TDY Mileage and Per Diem Computation

1. The TDY mileage allowance is computed for the DTOD distance between authorized points.

2. Ferry fares; bridge, road, and tunnel tolls; and vehicle parking fees (related to official business) are added to
the amount in par. U3310-B1.

3. The per diem rate authorized in the travel authorization/order is used for computing per diem.
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C. Constructed Transportation Cost and Per Diem Computation

1. The GOV’ T’s constructed transportation cost is computed on fares or charges for policy-constructed airfare
(APP A) between authorized points.

2. Air transportation constructed cost includes any taxes or feesthe GOV'T would pay if GOV’ T-procured
transportation had been provided.

3. Taxi fares and excess baggage costs that would have been allowed are included.
4. The constructed POC transportation cost includes transportation expenses for:
a. The member claiming mileage, and

b. A person performing official travel as a passenger (uniformed member and/or civilian employee only) in
the same conveyance.

D. Comparison. Computed POC TDY mileage and per diem are compared with the total constructed travel cost
including per diem by common carrier. Reimbursement is made for the lesser amount.

E. Passengers
1. Passengers, accompanying the member claiming mileage, are not authorized TDY mileage.
2. Per diemfor digible passengersis computed by comparing the total per diem payable for the:
a. Travel performed, and
b. Appropriate common carrier constructed travel.
The lesser amount is reimbursed.

F. Mixed Mode Transportation

1. If the member is not authorized to travel by POC as being to the GOV’ T’ s advantage and travels partly by:
a. POC for personal convenience, and
b. Common carrier at personal expense,

the member is authorized:
c. Appropriate TDY mileage plus per diem under par. U3305-A for the distance traveled by POC, plus
d. Transportation cost purchased with personal funds and per diem under Ch 4, Part B, for actua travel.

2. Thetotal amount islimited to the cost had GOV’ T-procured transportation been used, plus per diem under
Ch 4, Part B, for constructed travel time for the official distance of the ordered travel.
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U3320 POC USE TO AND FROM TRANSPORTATION TERMINAL OR PDS

NOTES:
1. A member performing TDY asan aircrew member, Armed Forces courier, or any other member whose
primary duty makesthe air terminal a regular duty place may not be reimbursed for POC operating expenses
to and/or from the air terminal. See par. U2200.
2. If amember of thetraveler’sfamily drives, it is presumed that the traveler incurs the expense.

A. Round-trip Expenses Incurred for Drop-off and/or Pick-up at a Transportation Terminal. When a POC isdriven

round trip to drop-off and/or pick-up an official traveler at a transportation terminal, the official traveler paying POC
operating expensesis.

1. Paid TDY mileage for the round-trip(s) distance, and
2. Reimbursed parking fees, ferry fares, road, bridge and/or tunnel tolls

B. Expenses Incurred for Two One-way Tripsto and from a Transportation Terminal. When a POC is used for one-
way travel from aresidence or duty station to atransportation terminal to begin a TDY trip and then from the
terminal to aresidence/PDS when the TDY is completed, the member responsible for incurring the POC operating
expensesis:

1. Paid TDY mileage and
2. Reimbursed for parking fees, ferry fares, road, bridge and tunnel tolls for the most direct route.

NOTE: Transportation terminal parking feeswhile TDY may be reimbursed NTE the cost of two one-way taxicab
fares, including allowable tips. In extenuating circumstances (for example, when a short TDY is unexpectedly
extended after departure), the AO may waive this cost limitation.

C. Departurefrom PDSon TDY. When aPOC isdriven fromaTDY traveler's residence to the PDSonthe TDY
traveler’ s departure day fromthe PDSon aTDY trip requiring at least one night's lodging, and from the PDS to the
residence onthe TDY traveler’sreturn day, the TDY traveler who incurs the POC operating expensesis:

1. Paid TDY mileage, and

2. Reimbursed for parking fees, ferry fares, road, bridge and tunnel tolls for the most direct route from and to
the residence.

D. Another Official Traveler Transported in the Same POC

1. WhenaTDY traveler transports another official TDY traveler to and/or from the same transportation
terminal, TDY mileage is authorized for the additional distance involved.

2. Only one TDY traveler (usually the driver) who incurs the expense is paid the TDY mileage for the trip.

3. Terminal parking feeswhile TDY may be reimbursed to the official traveler who incursthe fees NTE the
cost of two one-way taxicab fares, including allowable tips.

U3325 POC USE BETWEEN RESIDENCE AND TDY STATION
When POC use is authorized/approved as being to the GOV’ T’ s advantage for travel between the member's

residenceand a TDY station, instead of having the member report to the PDS and then to the TDY station, the
member is authorized reimbursement for the distance traveled between the residence and the TDY station.
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U3330 POC TRAVEL INVOLVING A CAR FERRY

A. General. When acar ferry is used during POC travel, the transportation allowances in pars. U3330-B, U3330-C,
and U3330-D are authorized. See par. U4160 for per diem for TDY travel by car ferry and par. U5116-C3 for PCS
travel. Par. U3130 prescribestravel by commercial ship transportation.

B. Transportation

1. Vehicle. Only a passenger automobile, station wagon, light truck, or other similar vehicle used primarily for
personal transportation, regardless of size, may be authorized.

2. TDY Travel Only. TDY mileage is authorized for the official distance from the PDS to the car ferry POE
and from the car ferry POD to the TDY location.

3. PCSTravel Only. MALT isauthorized for the official distance from the old PDSto the car ferry POE and
from the car ferry POD to the new PDS.

4. More Than One Car Ferry. If more than one car ferry isused, TDY mileage/MALT, whichever is
applicable, is payable for overland travel between ferries.

C. Ferry Fees. The member isauthorized:
1. GOV’ T-procured ferry transportation; or

2. Reimbursement for personal transportation costs on the car ferry NTE the GOV’ T-procured ferry
transportation cost.

D. Foreign Registered Ship Use. See par. U3130-F for required documentation if a U.S. registered ferry is not
available.

*U3335 EXPENSES WHEN TDY MILEAGE OR MALT IS PAYABLE

*A. Reimbursable Expenses. See APP G.

*B. Non-Reimbursable Expenses. A member who travels by POC for the entire journey and ispaid TDY mileage
or MALT may not be reimbursed for:

1. Fudl, ail, winter plug-ins, and trip insurance for travel in foreign countries; and
2. Transportation to or from carrier terminals (par. U3320).

*C. POC Repairs

1. Charges for repairs, depreciation, replacements, grease, oil, antifreeze, towage and similar speculative
expenses are not ordinarily reimbursable expenses ICW using a POC on official travel.

2. A traveler may be eligible to submit aclaim for repairs to a POC used for official travel, using Service
procedures, under the Personnel Claims Act (31 USC §3721 (2004)). See http://141.116.74.201/regs/comp-
gen-dec/31USCS3721-2004.PDF.

U3340 POC USE IN AND AROUND PDS OR TDY STATION

For allowances when a POC is used within or around aPDS and TDY station, see Ch 3, Part F.
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U3345 POC USE INSTEAD OF GOV’T VEHICLE

A. General. TDY mileage reimbursement for POC useis based on the cost incurred if a GOV'T vehicle could have
been used. In addition to TDY mileage reimbursement (see par. U2600 for current rates) for the official distance,
the member is authorized reimbursement for expenses authorized under par. U3305-A1 that would have been
incurred if a GOV’ T vehicle had been used.

B. TDY Mileage Reimbursement Rates. The POC TDY mileage reimbursement rate (except an airplane) is
determined using the DTOD distance (see par. U2020), and the appropriate TDY mileage rate in par. U2600.

C. GOV'T Vehicle UseIsto the GOV'T's Advantage. When GOV'T vehicle useisto the GOV’ T’ s advantage but
the GOV’ T authorizes, and the member uses, a POC instead of using aGOV' T auto, the rate in par. U2600 applies.

D. GOV'T Vehicle Use Directed

1. GOV'T Vehicle Makesthe Trip. When a member isdirected to usea GOV’ T vehicle as a passenger or as
adriver, with one or more other travelers, but the member uses a POC for TDY travel, the member isnot
authorized any reimbursement if the GOV’ T vehicle made the trip without the member.

2. Traveler Authorized to UseaPOC. If, under par. U3345-D1 circumstances, the GOV'T vehicleis used by
some of the travelers but the AO authorizes atraveler to use a POC as a matter of personal preference, that
traveler is authorized reimbursement at the par. U2600-D partial rate for POC use (62 Comp. Gen. 321 (1983)).

3. GOV'T Vehicle Does Not Make the Trip. When amember isdirected to usea GOV’ T vehicle, oneis
available, the member uses a POC for TDY travel, and the other travelers do not use the GOV’ T vehicle for the
sametrip, TDY mileage reimbursement is at the par. U2600-D rate for POC use when GOV'T vehicle useisto
the GOV’ T's advantage.
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PART E: TRAVEL BY TAXICAB, SPECIAL CONVEYANCE, BUS, STREETCAR,
SUBWAY OR OTHER PUBLIC CONVEYANCE

U3400 GENERAL

This Part prescribes the allowable reimbursements for commonly incurred expenses associated with public or
special conveyances use during TDY or PCStravel. Part F for non-PCS/TDY transportation expensesincurred in
and around duty stations.

*U3405 REIMBURSABLE EXPENSES
A member may be reimbursed for transportation-related reimbursable expenses described in this Part (and APP G)
which areincurred for travel between two points that are a separate journey (par. U3010) when TDY mileageis not

payable, even though the member begins or endsina TDY mileage status during the same calendar day. A member
who ispaid TDY mileage for the entire journey may not be reimbursed for reimbursable transportation expenses.

U3410 TAXICAB/LIMOUSINE SERVICE USE

A. To/From Transportation Terminal. Reimbursement is authorized for taxi/limousine service fares plustip as
follows:

1. Between place of residence, lodging, or place of duty at the PDS or TDY station and the transportation
terminal;

2. Between transportation terminals to change conveyance when afree timely transfer is not provided; or

3. From transportation terminal to lodging and return when needed due to en route transportation delays beyond
the member’s control; and

4. Between atransportation terminal and limousine service terminal.

The member's PDS boundary for travel reimbursement to/from a transportation terminal serving that areaincludes
the place, within areasonable distance, from which the member commutes daily to/from the place of duty.

B. Between Residence and PDS on the Day Travel Is Performed. Reimbursement is authorized for taxi/limousine
fares plus tip from the member's residence to the PDS on the member’s departure day on TDY requiring at least one
night's lodging, and from the PDS to the residence on the return day fromthe TDY ..

U3415 SPECIAL CONVEYANCE USE

A. General. An AO may authorize/approve a special conveyance when to the GOV’ T's advantage. A traveler's
personal preference or minor inconvenience must not be the basis for authorizing/approving special conveyance use.
When the AO does not authorize/approve special conveyance use, reimbursement is limited to the appropriate TDY
POC mileage rate in par. U2600 plus constructed per diem for the official distance NTE the GOV’ T's constructed
cost. Par. U3310-A.

B. Selecting aRental Vehicle

1. Defense Transportation Regulation (DTR), (DoD 4500.9-R) Part I, Passenger Movement, Chapter 106,
Policy (website address: http://mmww.transcom.mil/j5/pt/dtrpartl/dtr_part_i_106.pdf)

a Itismandatory, within DoD and in the NOAA Corps, to obtain rental vehiclesthrough the CTO/
TMC, when available. NOTE: It isnot mandatory to use a CTO/TMC when renting an airplane or bus.
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b. The lowest cost rental service that meets the mission requirement must be selected when selecting
commercially rented vehicles.

¢. Use of acompany and rental car location participating in the DTMO rental car agreement is encouraged
because its GOV'T rate includes full liability and vehicle loss and damage insurance coverage for the
traveler and the GOV'T. NOTE: To view appropriate rental car companies and rates go to the DTMO
website at http://www.defensetravel .dod.mil and click on Car/Truck Programsin the left-hand column.
A vehiclelisted in the rental car agreement on the DTM O website is covered under the DTMO rental-car
agreement. A vehicle, offered by a company that is under the DTMO rental car agreement but not listed
on the DTMO list asa vehicle “in that category”, does not have the full liability and vehicle loss and
damage insurance coverage for the traveler and the GOV’ T and should not be rented for official GOV'T
travel. Usually, thereisat least one company listed that has a vehicle necessary for official GOV'T
travel and this company should be used.

Example: Rental Car Company A may have a standard SUV to rent listed on the DTMO website. If this
type SUV isrented, it is covered under the DTMO rental car agreement and has full liability and vehicle
loss and damage insurance coverage for the GOV' T traveler traveling on official GOV’ T business.
However, Rental Car Company B may not list any SUVs on the DTMO website but may have an SUV to
rent at the rental office at which atraveler picks up the vehicle. If thetraveler rentsan SUV from
Rental Car Company B who does not have SUVslisted on the DTMO website as participating vehicle
under the DTMO rental car agreement, the SUV is not covered with liability and vehicle loss and
damage insurance coverage and should not be rented for official GOV'T travel.

d. A traveler disregarding rental car arrangements made by a CTO/TMC may be required to provide
justification for additional rental car costs before reimbursement is allowed.

e. DTR, Part I, Chapter 106 and Service regulations for policies, instructions, and guidance regarding
motor pools and rental of automobiles from commercial rental companies.

2. DTMO Palicy (website address: http: //www.defensetravel .dod.mil)

a. DTMO vehicle rental agreements apply to all DoD components and activities and non-Defense GOV' T
Agencies.

b. Current domestic and foreign rental car ceiling rates and additional rental vehicle information may be
obtained from:

Defense Travel Management Office (DTMO)
Commercial Travel Division

Travel Management Branch

4601 North Fairfax Drive, Suite 800
Arlington, VA 22203-1546

or viathe DTMO website at http://www.defensetravel .dod.mil.

3. Reimbursement. When an available CTO/TMC is not used, reimbursement is limited to what it would have
cost if aCTO/TMC had made the rental vehicle arrangements.

4. Non-DoD Services. Service regulations for CTO/TMC use ICW rental cars.

C. Specia Conveyance (Includes Aircraft) Reimbursement

1. Reimbursable Expenses

a. Itismandatory to obtain arental vehicle (except for an aircraft or a bus) through the CTO/TMC per
TRANSCOM policy, when the CTO/TMC is available.
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b. The AO may authorize/approve an appropriately sized vehicle AW mission requirements when a
compact car (the ‘standard’ for TDY travel) does not meet the requirement.

¢. When the AO authorizes/approves special conveyance/rental vehicle use for official business, the
following reimbursements are authorized per APP G:

(1) Renta codt, tax and local assessments on rental vehicle users, necessary gas and oil, aircraft
landing and tie-down fees, and transportation to and from the rental facility.

*(2) Parking; ferry fares; bridge, road and tunnel tolls; traveler access fee (when charged); any per-day
GARS called for in the DTMO rental car agreements; garage (POC parking is a reimbursable expense
— APP G), hangar or boathouse rental; operator’s subsistence; and optional extra collision hull
insurance for rental aircraft.

(3) Mandatory rental car insurance coverage required in foreign countries.

(4) A claim for damageto arental vehicle, while the vehicle is being used for official business, may
be reimbursable to the traveler or the rental car company when appropriate as a miscellaneous
reimbursable transportation expense. The claim must be adjudicated as payable per the DODFMR,
Volume 9, Chapter 4, (found at http://www.dtic.mil/comptroller/fmr/) or appropriate Service directives
for the non-DoD Services.

d. The AO has authority to authorize/approve the following rental-rel ated expenses when a special
conveyance/rental vehicle is authorized/approved for official business. Reimbursement for purchase of
any itemsis not authorized.

(1) Snow tires and similar non-standard equipment necessary for travel by the GOV'T renter, may
incur additional charges which are reimbursable when authorized in the travel authorization/order.
Reimbursement is limited to the rental conveyance upgrade costs necessary for the required non-
standard equipment. A traveler who disregards a special conveyance arrangement made by a CTO/
TMC must be prepared to provide justification for additional special conveyance costs before
reimbursement (beyond the cost using the CTO/TMC) is allowed.

(2) Global Positioning System (GPS) rental when necessary for the official use.
(3) Toll Collection Transponder installed in rental car when necessary for official use (for both tolls
and daily/weekly fee). Activation of the Toll Collection Transponder installed in a rental car for

optional use is not reimbursable unless the AO can determine it was necessary for official business.

2. Rented Automobile Insurance

NOTE: Par. U3415-B1c for information on other vehicles that are not covered with liability and vehicle loss
and damage insurance for the traveler or the GOV’ T when rented for official GOV'T travel.

a. Insurance Cost. The cost of buying collision insurance (e.g., Collision Damage Waiver (CDW)
Adjustment, Theft Protection, etc.) isreimbursable only if:

(1) Theinsuranceisrequired by the rental agency in aforeign area or country to provide full coverage
insurance but only when renting an automobile, or

(2) Certain classified special operations are involved.
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b. Rented Motor Vehicle Damage. A member may be reimbursed for persona funds paid to car rental
companies for damage sustained by a rented motor vehicle that is damaged in the performance of official
businessif the claim is adjudicated as being payable. The GOV'T may make direct payment to car rental
companies instead of to the member, if appropriate. In either case, the reimbursement is a miscellaneous
reimbursable transportation expense. Reimbursement for personal funds paid for damage sustained by a
rented automobile while being used on other than official businessis not authorized.

c. Damage Claims. Requests from a member, or from arental company for reimbursement or payment
should be documented and submitted |AW the DODFMR, Volume 9, Chapter 4, (found at website

http: //www.dtic.mil/comptroller/fmr/), or appropriate Service regulations for the non-DoD Services.
Statements, itemized bills, and an accident report are typical requirements (47 Comp. Gen. 145 (1967)).

3. Special Conveyance Receipts. Par. U2500-B.

NOTE:

1. Atraveler isnot reimbursed for rental car insurance coverage purchased in the United States or in a non-
foreign OCONUS location regardless of from whom the rental car is rented.

2. Reimbursement for personal funds paid for damage sustained by a rented automaobile while being used on
other than official businessis not authorized.

3. Some vehicles are not covered with liability and vehicle loss and damage insurance for the traveler or the
GOV’ T when rented for official GOV'T travel. To view appropriate rental car companies and rates go to the
DTMO website at http: //www.defensetravel.dod.mil and click on Car/Truck Rental Agreementsin the left-
hand column. A vehiclelisted in therental car agreement on the DTMO website is the only vehicle covered
under the DTMO rental-car agreement. A vehicle, offered by a company that isunder the DTMO rental car
agreement but not listed on the DTMO list asa vehicle “in that category”, does not have the full liability and
vehicle loss and damage insurance coverage for the traveler and the GOV’ T, and should not be rented for
official GOV'T travel. Usually, thereisat least one company listed that has a vehicle necessary for official
GOV'T travel and this company should be used.

D. To/From Transportation Terminals. The member:

1. May be authorized/approved special conveyance use for travel to and from local transportation terminals;

2. May be authorized/approved special conveyance use to, from, and between transportation terminals, other
than local terminals, by the AO when neither public nor GOV’ T transportation between the terminals meets the
ordered travel requirements; and

3. Cannot be directed to use a special conveyance for transportation to/from transportation terminals.

E. Between Duty Stations. The AO may authorize/approve travel by special conveyance to, from, or between TDY
stations under circumstances not permitting travel by the usual transportation modes, or when specia conveyance
useis determined to be advantageous to the GOV’ T. Reimbursement is authorized for the total expense incurred in
the conveyance use. Par. U5105-A for rental vehicle use on a PCS.

F. Special Conveyance Usein and around PDS or TDY Station. Part F for reimbursement for special conveyance
use within and around the PDS and TDY station.

G. Limited to Official Purposes. Special conveyance useis limited to official purposes, including transportation to
and from (65 Comp. Gen. 253 (1986)):

1. Duty sites,

2. Lodgings,
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3. Dining facilities,

4. Drugstores,

5. Barber shops,

6. Places of worship,

7. Cleaning establishments, and

8. Similar places required for the traveler's subsistence, health or comfort.
U3420 BUS, STREETCAR, AND SUBWAY USE

A. To/From Transportation Terminals. Reimbursement is authorized for bus, streetcar, and subway fares as
follows:

1. Between places of residence, lodging, or duty at the PDS or TDY station and the transportation terminal;
2. Between transportation terminals to change conveyance when free/timely transfer is not provided; or

3. From transportation terminal to lodging and return when needed due to en route transportation delays beyond
the member’s control.

The member’s PDS boundary for travel reimbursement to/from a transportation terminal serving that area includes
the place, within a reasonable distance, from which the member commutes daily to/from the place of duty.

B. Between Residence and PDS on the Day Travel Is Performed. Reimbursement is authorized for bus, streetcar,
and subway fares from the member's residence to the PDS on the member’ s departure day on TDY when the TDY
requires at least one night's lodging and from the PDS to the member's residence on the return day from TDY .

U3430 COURTESY TRANSPORTATION USE

Auvailable courtesy transportation services furnished by a hotel, motel, or similar facility should be used to the
maximum extent possible.
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PART F: LOCAL TRAVEL IN AND AROUND PDS OR TDY LOCATION
U3500 GENERAL
A. Authority. Service-designated officials may authorize/approve transportation expense reimbursement incurred
by atraveler conducting official businessinthe PDS/TDY local area. These expenses are those not specifically
included in travel under authorizationsin Ch 3, Parts B, C, D, and E, and Ch 4.

B. Local Area. Thelocal areaisthe area

1. Withinthe PDS/TDY limits and the metropolitan area around the PDS/TDY area served by local common
carriers,

2. Withinalocal commuting area of the PDS/TDY station, (NOTE: A local area boundary is determined by
the AO/local Servicein awritten directive.); or

3. Separate cities, towns, or uniformed service facilities adjacent, or close, to each other, between which the
commuting public travels during normal business hours on a daily basis.

For DOD - If several DOD components are present, the senior commander establishesthe local area for all DOD
personnel. An arbitrary distance radius must not be established to define a local commuting area (59 Comp.

Gen. 397 (1980)).

C. Control and Delegation

1. A commander/agency head must designate, in writing, appropriate personnel who may authorize/approve
local transportation facilities use by atraveler, other than atraveler under an official travel order/authorization,
in the performance of official business.

2. These officials also are responsible for:

a. Furnishing public carrier tokeng/tickets, when appropriate; and

b. Authorizing/approving reimbursement claims when a traveler incurs expenses for authorized/approved
local transportation.

*D. Reimbursable Expenses. APP G.

E. Travel to and from Medical Facilities

1. Official Ordered Travel at GOV'T Expense

a. A member ordered to a medical facility within the local areato:
(1) Takearequired physical examination, or
(2) Obtain amedical diagnosis and/or treatment,

ison official business and must be reimbursed for the transportation, unless GOV'T transportation is
provided.

b. Ordered travel includes additional visitsif the visits are part of the required physical examination.

2. Unofficial Travel at the Member’s Expense. A member who voluntarily travelsto a medical facility to
obtain a medical diagnosis and/or treatment (e.g., sick call, appointments) is not on official business, and
reimbursement for the transportation is not authorized.
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U3505 PDS AREA TRAVEL

A. General. The AO may authorize/approve reimbursement for transportation expenses in the PDS areafor travel
between:

1. Office/duty point and another place of business;
2. Places of business; or
3. Residence and place of business other than office or duty point.

during usual official duty hours.

B. Commercia Transportation. Commercial transportation expense reimbursement is authorized/approved only if
the expenses incurred for travel to the alternate work site exceed the expenses ordinarily incurred by the traveler to
commute to the PDS workplace. When reimbursement is authorized/approved, atraveler who travels by
commercial meansis authorized reimbursement of actual and necessary expenses, that exceed the ordinary costs
incurred, for:

1. Local public transportation (when tokens, tickets or cash fares are not furnished);

2. Taxicab fares plus transportation-related tips; and

3. Hire and operation of a special conveyance including necessary parking fees.
C. POC Travel

1. General. When authorized/approved:

a. POC travel isreimbursed using the authorized TDY mileage (par. U2600) based on odometer readings
(or other acceptable evidence) of the actual necessary distance traveled for conducting official business.

b. Reimbursement is for the actual cost of parking fees, ferry fares, bridge, road and tunnel tolls, and
mandatory ‘trip insurance’ for travel in foreign countries. APP G.

c. TDY mileage payment and expense reimbursement are made only to the traveler defraying the POC
operating expenses, regardless of the number of passengers who accompany the traveler or which
passengers contribute funds to defray the POC operating expenses.

2. Between Residence/PDS and Alternate Work Site within the Local Area

a. Par. U3320 for travel to/from atransportation terminal.

b. If aPOC is ordinarily used to/from home, and POC travel is authorized/approved between the residence/
PDS and one or more alternate work sites within the local area, TDY mileage must be paid for the distance
that exceeds the normal commuting distance.

c. If thetraveler does not ordinarily travel by POC to and from home, and POC travel is authorized/
approved between the residence/PDS and one or more alternate work sites within the local area, TDY
mileage must be paid for the distance driven, less the traveler’s ordinary transportation cost to get to work
and back home.

D. Both Commercia Transportation and POC Travel. When use of a POC and/or commercial transportation is
authorized/approved for travel between the residence and one or more alternate work sites within the local area, the
traveler is paid:
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1. TDY mileage for the POC useto travel to/from the commercial transportation stop/station/terminal for the
distance that exceeds the commuting distance to the regular work site;

2. Actual cost of necessary POC parking; and

3. Cost of local public transportation when tokens, tickets or cash fares are not furnished.

E. Examples

1. Example 1. Thetraveler ordinarily commutes by POC and the one-way commuting distance to the PDSis
35 miles. Thetraveler drives from the residence to alternate work site #1 (50 miles) and then to alternate work
site #2 (25 miles). Thetraveler returnsto residence (10 miles). Thetraveler isauthorized TDY mileage for the
distance that exceeds the ordinary round trip commuting distance (70 miles). Thetraveler ispaid TDY mileage
for 15 miles (50 + 25 + 10 - 70 = 15).

2. Example 2. Thetraveler ordinarily commutes by POC and the one-way commuting distance to the PDS is
15 miles. The traveler drives from the residence to the alternate work site (5 miles). Thetraveler returns to the
residence (5 miles). Thetraveler isnot authorized TDY mileage for the travel performed (10 miles), since the
distance traveled is less than the ordinary round trip commuting distance (30 miles) to the usual duty site.

3. Example 3. Thetraveler's one-way commuting distance to the PDS is 15 miles; however, the traveler
ordinarily commutes by public transportation at adaily cost of $7. The traveler drivesto the PDS. The traveler
then drives to an alternate work site (30 miles). The traveler returnsto the residence (15 miles). Thetraveler is
authorized TDY mileage for the distance traveled, less the $7 ordinary commuting cost. Thetraveler ispaid for
60 miles (15 + 30 + 15 = 60 milesx TDY mileage) minus $7.

4. Example4. Thetraveler ordinarily commutes to work by driving to a public transportation station (5 miles
each way) and taking public transportation at adaily cost of $10. In the morning the traveler drives from home
to an alternate work site (45 miles). In the afternoon the traveler returns to the PDS (67 miles). The traveler
returnsto the residence (12 miles). Thetraveler isauthorized TDY mileage for the distance less the roundtrip
distance to the public transportation station (10 miles) and daily commuting cost ($10). Thetraveler is paid for
114 miles (45 + 67 + 12 - 10 = 114 milesx TDY mileage) minus $10.

5. Example 5. Thetraveler's one-way commuting cost to the PDSis $3 ($6 round trip) by bus. The traveler
uses the busto the PDS ($3). Later, the traveler uses public transportation to travel to aternate work site #1 and
then to alternate work site #2 using a GOV’ T-furnished fare card. The traveler returns to the residence by bus
at acost of $2. The traveler is not authorized any reimbursement since the cost to the traveler isless than the
traveler’ s ordinary cost to get to work.

6. Example 6. Thetraveler ordinarily commutes to work by car pool and the one-way commuting distance to
the PDSis 20 miles. Thetraveler drivesto the PDS (20 miles). Later, the traveler drives to alternate work site
#1 (10 miles) and then to alternate work site #2 (5 miles). The traveler returnsto residence (2 miles). The
traveler is not authorized TDY mileage for the travel performed (37 miles) since the distance traveled is less
than the commuting distance (40 miles) to the usual work site.

7. Example 7. Thetraveler ordinarily commutes by POC and the one-way commuting distance to the PDS is
10 miles. The traveler takes public transportation to an alternate duty site at atotal cost of $7.50. The traveler
isreimbursed the entire $7.50 (no deduction is made for the ordinary POC commute).

U3510 TRAVEL AT THE TDY LOCATION

A. Travel Points. Transportation expense reimbursement in the TDY area may be authorized/approved for travel
between:

1. Lodging and duty site;
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2. Duty sites; or
3. Lodging or duty site and dining facility.

B. Meals and/or L odging Unavailable at Duty Site. The AO may authorize travel reimbursement whena TDY
traveler cannot obtain suitable meals and/or lodging at the place of duty. Thetraveler must furnish a statement that
GOV'T transportation was not available or, if available, was not suitable for the travel involved. The traveler may
be reimbursed for:

1. Daily round trips between lodging and place of duty; and

2. Tripsto dining establishments when suitable dining establishments are not near the lodging and/or place of
duty.

C. Commercial Travel. When authorized/approved, atraveler who uses commercial transportation is authorized
reimbursement of:

1. Loca public transportation fares;
2. Taxicab fares plus transportation-related tips (when to the GOV’ T' s advantage); and

3. Special conveyance costs between lodging and duty site and between lodging/duty site and dining facility
(when to the GOV’ T' s advantage).

D. POC Travel. If authorized/approved, POC travel in and around the TDY station is reimbursed using the rulesin
par. U3505-C.

U3535 TAXICAB USE INCIDENT TO AUTHORIZED WORK OUTSIDE REGULARLY SCHEDULED
WORKING HOURS

A. General. Reimbursement for taxicab fares and transportation-related tips between the office/duty site and
residence may be authorized/approved, |AW Service regulations, under the following conditions. The traveler is:

1. Officialy authorized to work outside of the traveler’s, regular working hours, and
2. Dependent on public transportation for travel, and
3. Traveling during hours of infrequently scheduled public transportation or darkness.
B. Authorization/Approval Authority. Taxicab fare reimbursement may be authorized/approved by the official who

authorized duty outside the regular working hours or by the traveler’ s supervisor, if such authority has been
delegated.

C. Finance Regulations Requirements. Finance regulations may require that authorization/approval indicating the
use of taxis as advantageous to the GOV’ T be written separately or be placed on the reimbursement voucher.

D. POC Mileage. Thereisno authority to reimburse POC mileage for travel |CW authorized work outside
regularly scheduled working hours (58 Comp. Gen. 188 (1978); B-171969.42, 9 January 1976; B-202836, 19
November 1981; and B-307918, 20 December 2006).

U3540 VOUCHERS AND SUPPORTING DOCUMENTS

Ch 2, Part F.
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PART G: PARKING EXPENSES FOR CERTAIN MEMBERS

U3550 GENERAL
NOTE: See par. U7030 for reimbursement for recruiter itinerary stop parking.
An Army, Navy, Air Force, or Marine Corps member is to be reimbursed for that portion of the monthly parking
expenses in excess of $25, but not to exceed $200. This reimbursement covers all expenses for parking a POV at a
PDS work site or TDY site at which assigned to duty:

1. As arecruiter for any of the armed forces;

2. Atan armed forces military entrance processing facility; or

3. While detailed for instructional and administrative duties at any institution where an SROTC unit is
maintained.

For example: Monthly parking expenses of $135.00 warrant reimbursement of $110.00 ($135 - $25 = $110) while
monthly parking expenses of $320.00 would warrant reimbursement of $200.00 ($320 - $25 = $295 but NTE
$200.00). Additionally, the statutory authority for this payment only extends to reimbursement of parking
expenses. Contracting for parking must be derived from other legal authority, if any.
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CHAPTER 4
TEMPORARY DUTY TRAVEL

*PART A: TEMPORARY DUTY TRAVEL
*U4000 JUSTIFICATION

*1. A TDY assignment may be authorized/approved only when necessary ICW official Uniformed Service
activity or GOV’T business.

*2. Travel must be planned and scheduled to accomplish multiple objectives whenever possible.
*3. Procedures must be in place to evaluate TDY requests to ensure that the:
a. Purpose is essential official business;

b. Objective cannot be satisfactorily accomplished less expensively by correspondence, teleconferencing
or other appropriate means;

c. Duration is no longer than required; and
d. Number of persons assigned is held to the minimum.

*4. TDY travel should not be authorized for secretaries, or clerical personnel when such services are available
at the TDY site, unless essential for mission accomplishment.
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PART B: PER DIEM
U4100 GENERAL

Per diem is designed to offset the costs of lodging, M&IE incurred while performing travel, and/or TDY away from the
PDS. Per diemis payable for whole days, except for PDS departure/return days that are reimbursed |AW par. U4147.
The per diem rate isdetermined based on the TDY location, not the lodging location. Par. U4129-G if neither
GOV'T QTRS nor commercial lodgings are available at the TDY location.

NOTE: When the TDY point or new PDSisa reservation, station, or other established area (including established
large reservation subdivisions (e.g., McGuire AFB and Ft. Dix) that fallswithin two or more corporate city limits
(e.g., thedistricts of Honolulu and any other such as Ewa, Hawai’i) or crosses recognized borders (e.g., Ft.
Campbell isin Tennessee and Kentucky)), the per diem rate isthe locality rate specifically listed for the reservation,
gtation or other established area. When the location (reservation, station or other established area) is not
specifically listed in the per diem tables, the applicable per diem rateis based on the front gate location for the
reservation, station or other established area. Refer to the U.S. Census Bureau website
(http://quickfacts.census.gov/cgi-bin/afd/lookup) which can help determine in which county a destination islocated.
If the specific location (e.g., city or town) isnot listed in the per diem list, but the county is, then the county per diem
rateistheratefor that entire county —including all encompassed cities and towns. If neither the city/town nor the
county islisted, that area isa Standard CONUS per diem rate location (par. U2025).

U4101 WHEN IS PER DIEM AUTHORIZED

Unless otherwise specifically provided for or restricted in JFTR, the per diem prescribed in this Part appliesfor al
TDY periods, and related travel, including but not limited to the following:

1. Periods of necessary delay awaiting further transportation,
2. Periods of delay at POEs and PODs ICW a PCS,

3. TDY periods directed in a PCS authorization/order,

4. Delaysto quaify for reduced travel fares (par. U4326-E).

U4102 CIRCUMSTANCES IN WHICH PER DIEM IS NOT AUTHORIZED

A. When Not in aTravel Status. A member is not authorized per diem for any day before the day during which a
travel status begins or for any day after atravel status ends (par. U2200-C).

B. Day of Leave or Proceed Time. A member is not authorized per diem on any day classified as |eave or proceed
time. Par. U7225 when on leave during a CONTINGENCY OPERATION TDY or par. U7226 when on leave from
aTDY siteto visit evacuated dependents at a safe haven location.

NOTE: A day used in a constructed PCS mixed-mode travel computation does not make that day a travel day
(par. U5160).

C. When PCS ‘MALT-Plus Per Diem IsPaid. A member isnot authorized ‘Lodgings-Plus’ per diem for any day
that PCS ‘MALT-Plus' per diemis paid.

D. Travel or TDY within PDS Limits. Except as authorized in par. U4105-H, a member is not authorized per diem
for travel or TDY performed within the PDS limits. This does not preclude per diem payment on the departure day
from or return day to the PDSICW TDY away from the PDS. Ch 3 for transportation allowances. Par. U4102-D
does not prohibit reimbursement under par. U4510 for occasional meals and lodgings necessarily procured within
the PDS limits by a member escorting arms control inspection team/a member while engaged in activities related to
the implementation of an arms control treaty or agreement during the in-country period referred to in the treaty or
agreement (DoD Authorization Act, FY 93, P.L. 102-484, dated 23 October 1992.) Except asindicated below, per
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diemis not payable at the old or new PDSfor TDY en route ICW PCStravel. Thisapplies even if the member
vacated the permanent residence at the old PDS and was in temporary lodgings during the TDY. Exception: A
member who detaches (signs out PCS) from the old PDS, performs TDY en route elsewhere, and returns TDY en
route to the old PDS is authorized per diem at the old PDS (B-161267, 30 August 1967). Example: A member
departs the Pentagon (Arlington, VA) PCS on 15 June, performs TDY enroute at Ft. Leavenworth 1 -31 July,
returns TDY en route to the Pentagon 5-15 August, and then signsin PCSto Ft. Polk on 31 August. The member is
authorized per diem at the Pentagon (old PDS) 5-15 August. If the member had departed on 15 June but performed
TDY in Arlington, VA, first, no per diem is payable for the TDY in Arlington immediately after detachment. This
does not preclude per diem ‘IE’ payment IAW par. U1035 for a member hospitalized at the PDS.

E. TDY within the PDS L ocal Area (Outside the PDS Limits). A member is not authorized per diem for TDY
performed within the PDS local area (outside the limits) as defined in par. U3500-B, unless overnight lodgingis
required. Occasional meals may be paid under par. U4510 when the member is required to procure meals at personal
expense outside the PDS limits. Par. U3001 for transportation allowances. This does not preclude per diem ‘IE’
payment |AW par. U1035 for a member hospitalized within the PDS local area.

F. Round Trip within 12 Hours. A member is not authorized per diem for TDY that is performed entirely within 12
hours. Occasional meals may be reimbursed IAW par. U4510 when the member is required to procure a meal/meals
at persona expense outside the PDS limits. Ch 3 for transportation allowances.

G. Members Traveling Together with No/Limited Reimbursement. Members traveling together under an
authorization/order directing no/limited reimbursement (par. U4102-O) are not authorized per diem except asnoted in
par. U4102-P. Occasiona meals or QTRS necessarily procured are paid under par. U4510.

H. Navigational and Proficiency Flights. A member is not authorized per diem for a navigational and proficiency
flight when the flight is authorized at the member's request.

|. Assigned to Two-crew Nuclear Submarines. A member under a PCS authorization/order is not authorized per
diem after 2400 on the day the member, assigned to a two-crew nuclear submarine (SSBN), arrives at the ship’s
home port and no further travel is performed away from the home port under that authorization/order (57 Comp.

Gen. 178 (1977).

J. TDY or Training Duty aboard a GOV'T Ship. A member is not authorized per diem for any TDY period or training
duty aboard a GOV’ T ship when both GOV’ T QTRS and dining facility/mess are available. The period during which
this prohibition isin effect begins at 0001 on the day after the arrival day aboard and ends at 2400 on the day before the
departure day. Thereisno per diem paid for thefirst and/or last travel day by GOV’ T ship when it departs from the
port at the member’s PDS and/or returnsto the port at the PDS. The TDY training duty is unbroken when a member
transfers between GOV'T ships at the same place and the transfer is made within a 10-hour period. When lodgings are
required to be retained at the same or aprior TDY location, reimbursement for the lodgings cost is AW par. U4135.

K. Aboard Ship Constructed by a Commercial Contractor. A member is not authorized per diem for the period
aboard a ship constructed by a commercial contractor during acceptance trials before commissioning when both
QTRS and all meals are furnished without charge. The period during which this prohibition isin effect begins at
0001 on the day after the arrival day aboard and ends at 2400 on the day before the departure day. When lodgings
arerequired to be retained at the same or aprior TDY location, reimbursement for the lodgings cost is made under
par. U4135.

L. Field Duty. A member on field duty is not authorized per diem except when the:
1. Senior commander in charge of the exercise (or designated representative) for each operating location issues
a statement to the member indicating that either GOV’ T QTRS at no charge and/or GOV’ T meals at no charge
for an enlisted member, were not available during stated field duty periods.

2. Member is participating in the operation advance planning or critique phase.
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3. Secretary Concerned authorized per diem payment to a member who is performing field duty whilein a
travel status IAW par. U4105-D.

The period during which this prohibition is in effect begins at 0001 on the day after the day on which field duty
begins and ends at 2400 on the day before the day on which it ends. Par. U4102-L does hot prohibit reimbursement
under par. U4510 for occasional meals or lodgings necessarily procured. NOTE: Par. U4800-E for a member on
TDY within a Combatant Command or Joint Task Force AOR.

M. TDY aboard Foreign (Non-government) Ship. A member is not authorized per diem for any TDY period aboard
a non-government foreign ship when both QTRS and all meals are furnished without charge. The period during
which this prohibition isin effect begins at 0001 on the day after the arrival day on board and ends at 2400 on the
day before the departure day. If amember is required to retain unoccupied lodgings at the location where TDY was
performed just before performing duty aboard a non-government foreign ship, reimbursement for the lodgings cost
must be made under par. U4135.

N. Member in aMissing Status. A member is not authorized per diem after 2400 of the day the member is
officially carried as, or determined to be, absent in a missing status under the Missing Persons Act (44 Comp. Gen.

657 (1965)).

O. Members Traveling Together. ‘Memberstraveling together’ refersto travel away from the PDS during which the
mission requires the travel ers to remain together as a group while actually traveling. Ordinary travel reimbursements
apply unless the members’ authorization(s)/order(s) direct(s) limited or no reimbursement, in which case transportation,
food, lodging, and other items ordinarily reimbursed, must be provided without cost to the members. No per diemis
payable on days memberstravel when the authorization(s)/order(s) direct(s) limited or no reimbursement for
memberstraveling together. Therestriction appliesto per diem payment only on the travel days between duty
locations and does not include per diem for full days at the duty locations. The per diem prohibition begins when the
member departsthe PDS and ends at 2400 the day the member arrives at the TDY location. The prohibition begins
again at 0001 the departure day from the TDY location and continues until arrival at the PDS. Directing several
membersto travel together with limited or no reimbursement must never be done smply to save travel funds. If
meals or lodgings are not available, occasional meals and lodgings are paid lAW par. U4510. Limited reimbursement
refersto reimbursement for occasional meals and lodgings.

P. Straggler. A member, who becomes separated from the others while traveling as one of several members
traveling together under an authorization/order directing limited or no reimbursement, must be provided for in the
manner prescribed in Ch 7, Part N.

U4105 PER DIEM PAYABLE IN SPECIFIC CASES

A. TDY ICW Fitting-out or Conversion of a Ship or Service Craft. A member, assigned to TDY ICW fitting-out or
conversion of a ship (or service craft) is authorized per diem during each fitting-out or conversion period. This
period includes the day the ship is commissioned or service craft is placed in-service and day the ship is
decommissioned or service craft is placed out-of-service. Per diem authority ends on the date the member's
assignment is changed from TDY |CW fitting-out or conversion of a ship (or service craft) to permanent duty
aboard that ship (or service craft) (or from permanent duty aboard the ship ICW ship decommissioning or service
craft placement out-of-service), even if that status change is effected prior to the ship commissioning/
decommissioning or service craft placement in- (or out-of-) service date. Par. U4102-K applies after a ship, or
service craft, under construction is delivered to the GOV'T.

B. Travel by U.S. or Foreign Government Ship for 24 or More Hours

1. Member Not Charged for Meals. A member is not authorized per diem when traveling aboard a U.S. or
foreign government ship when meals are furnished without charge, except on days of embarkation and
debarkation if otherwise authorized under par. U4105-C.
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2. Member Charged for Meals. A member traveling aboard a U.S. or foreign government ship, other than an
oceangoing car ferry, of 24 or more hours as a passenger (except those aboard for TDY or training) who is
charged for mealsis authorized per diem equal to the cost of the meals furnished, except on the embarkation
and debarkation days.

C. Travel, TDY Aboard a Commercial Ship or aU.S. GOV'T Ship Totally L eased for Commercial Operation.
Except for the days of arrival/embarkation and departure/debarkation, for travel aboard a commercial ship, a per
diem rate equal to the anticipated expenses should be set. The AO should state in the authorization/order the
circumstances warranting the rate.

D. Field Duty. The Secretary Concerned may authorize a per diem rate in alesser amount for a unit deployed
OCONUS away from the unit's PDS. Thisrateispaidin lieu of the prescribed rate regardless of the OCONUS location
and may be paid during a period that would otherwise be field duty, taking into account the reduced expenses, if any, a
member would have while performing field duty during the period covered by the authorization/order. The authorized
rate should be paid for the specified time period and be such that the total per diem paid during the entire period that the
member is subject to the authorized rate is about equal to the per diem rate that would have been received for the same
period, calculated |AW the computation proceduresin this Part and excluding the time during which the member
performsfield duty. The Secretary Concerned may delegate this authority to prescribe such arate to achief of an
appropriate bureau or staff agency of the appropriate Department headquarters or to acommander of an appropriate
naval systems command headquarters, but there may be no further re-delegations. NOTE: Par. U4800-E for a
member TDY within a Combatant Command or Joint Task Force AOR.

E. Member DieswhileinaTDY Status. When a member dieswhileinaTDY status, per diem accrues through the
date of death. Reimbursement for transportation, TDY mileage, or MALT, accrues from the PDS, old station, or last
TDY station (as appropriate) to the place of death NTE the ordered travel official distance.

F. Orderedto TDY whileon Leave. Par. U4105-F appliesonly if the need for the TDY is unknown to the member
prior to the member’sdeparture on leave. If the TDY isknown by the member before departure on leave, the member
isreimbursed actua travel expenses NTE the constructed round-trip cost between the PDS and TDY location. City-
pair airfaresare not authorized for use to/from the leave point if the TDY requirement isknown before leaveis
begun (APP P2).

1. TDY at Leave Point. A member on leave away from the PDS, who receivesa TDY authorization/order to
perform TDY at the leave point, is authorized per diem for the TDY performed in compliance with the
authorization/order.

2. TDY at other than Leave Point

a. Authorized to Resume L eave upon TDY Completion. A member on leave away from the PDS, who
receivesa TDY authorization/order to other than the leave point, is authorized round-trip transportation and
per diem for travel between the leave address (or the place at which the authorization/order is received,
whichever applies), and the TDY location (par. U3100-B). TDY allowances are payable at the TDY
location.

b. Directed to Return to PDS upon TDY Completion. A member away from the PDS, who receivesa TDY
authorization/order at other than the leave point, is authorized transportation and per diem for travel from
the:

(1) Leave address (or place at which the authorization/order is received, whichever applies), to the
TDY station (par. U3100-B), and

(2) TDY gtation to the PDS.

TDY dlowances are payable at the TDY location.
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c. Directed to Proceed to New PDS upon TDY Completion. A member is authorized PCS travel and
transportation allowances for travel performed from the:

(1) Old PDS to the leave address or to the place at which the authorization/order was received,
whichever applies, NTE in either case the officia distance from the old PDS to the new PDS; and

(2) Leave address or place at which the authorization/order is received, as applicable, to the TDY
station; and

(3) TDY station to the new PDS.
TDY alowances are payable at the TDY location.

G. Authorization/Order Canceled while the Member Isen routeto aTDY Station. If aTDY authorization/order is
canceled while amember isenrouteto a TDY station, round trip travel and transportation allowances are authorized
from the PDS (or residence, as appropriate) to the point at which the cancellation notification was received (includes
aleave point) and return to the PDS, NTE the round trip distance from the PDSto the TDY station. Per diem isnot
authorized for any day on which member was in a leave status (51 Comp. Gen. 548 (1972)).

H. TDY within the PDS Limits. Travel and transportation allowances are authorized for a member performing
TDY (other than at the member’s residence or normal duty location) within the PDS limits when authorized by
competent authority. Par. U4105-H allowances are authorized when such duty is performed under emergency
circumstances that threaten injury to human life or damage to Federal GOV’ T property provided overnight
accommodations are used by reason of such duty. Ch 3 for transportation allowances.

I. CONTINGENCY OPERATION Flat Rate Per Diem. The Secretary Concerned may authorize a CONTINGENCY
OPERATION flat rate per diem for amember assigned TDY to a CONTINGENCY OPERATION for more than 180
consecutive days at one location. The CONTINGENCY OPERATION flat rate per diem isequal to 55% of the
applicable maximum locality per diem rate. Retroactive application of this authority to an existing travel authorization/
order dated prior to par. U4105-| effective date of 1 February 2008 violates par. U2105. Except to correct or to
complete an authorization/order to show the original intent, atravel authorization/order must not be revoked or
modified retroactively to create, deny, or change an alowance (24 Comp. Gen. 439 (1944)) (APP A).

1. Limitations. The following circumstances may affect per diem reimbursement.
a. Retained lodging expenses during a member’s authorized absence (pars. U7225 and U7226).
b. CONTINGENCY OPERATION flat rate per diem appliesto TDY at the specified location. If a
member issent TDY to another location, the appropriate per diem, computed using the ‘ Lodgings-Plus
method, for that area applies.
c. Dual lodging (par. U4135).

2. Delegation Authority. The Secretary Concerned may delegate authority to prescribe a CONTINGENCY

OPERATION flat per diem rate viathe Secretarial Process to an official at the O-6 or GS-15 level with no
further re-delegation authorized.

3. CONTINGENCY OPERATION Per Diem Exception. The Secretary Concerned or authorized delegated
authority may adjust the CONTINGENCY OPERATION flat rate per diem when the 55% rate is determined to
be insufficient or overly generous. Per diem rate adjustment must be authorized before travel. For example,
the Secretary Concerned or the authorized delegated authority, before travel begins, may authorize the
following per diem rate adjustments:

a. Lower the 55% to 50% to accommodate slightly lower than expected anticipated expenses; or

b. Increase the 55% to 60% to accommodate dightly higher than anticipated expenses; or

Change 278 U4B-5
02/01/10


http://redbook.gao.gov/2/fl0005243.php�
http://www.defensetravel.dod.mil/perdiem/pdrates.html�
http://redbook.gao.gov/8/fl0039765.php�

Ch 4: Temporary Duty Travel (TDY) U4100-U4183
Part B: Per Diem Allowance

c. Increase the per diemin 10% increments above 60% (NTE 100%) if 60% is insufficient.

d. Full locality per diemrate (and ‘ Lodgings-Plus' computation) continuation when reduced cost long-term
rental or lease facilities are not available at the specified location.

*4. Per Diem Computation. The CONTINGENCY OPERATION flat rate per diem rate is rounded up to the next
higher dollar and paid in afixed amount NTE 55% of the applicable TDY locality per diem rate, plus lodging tax
(par. U4105-14c). A lodging receipt isnot required for lodging reimbursement; however, a lodging receipt may
be necessary to support a lodging tax reimbursable expense (APP G) if required by Service regulations. Ensure
the member has asked about and taken advantage of any tax exemption that may exist.

*a. Pay 55% (or the appropriate percentage) of the locality per diem rate (plus CONUS lodging tax asa
reimbursable expense (APP G) if applicable on the 55% or appropriate percentage) except for the days of
departure from and/or return to the PDS (par. U4147).

b. Pay 75% of the M&IE rate plus the lodging cost if applicable on the arrival date at the TDY location and
75% of the M&IE on the return day at the PDS.

*¢. Lodging tax in CONUS and in a non-foreign OCONUS areais areimbursable expense (APP G) in
addition to the 55% (or appropriate percentage) per diem. Lodging tax in a foreign OCONUS area is part of
the per diem lodging ceiling and is not a reimbursable expense.

d. If authorized travel requires more than one day en route to the TDY CONTINGENCY OPERATION
location where a CONTINGENCY OPERATION flat per diem rate is authorized, per diem at the stopover
point is based on the stopover locality per diem rate and is not at the 55% rate (par. U4145-B). The
CONTINGENCY OPERATION flat rate per diem rate is effective the day after the member reportsto the
TDY location (pars. U4149 or U4151).

e. For multiple TDY assignments between the CONTINGENCY OPERATION TDY location and other
locations such as a uniformed service facility where GMR or PMR or similar deductible meals are available
(par. U4165) or commercial lodging the locality per diem applies for the official travel days. When dual
lodging is authorized, pay NTE the maximum locality per diem lodging rate (not the flat rate per diem
amount) for the CONTINGENCY OPERATION TDY location (par. U4105-11c). The applicable per diem
rate is effective the day after the reporting date to the TDY location (pars. U4149 or U4151).

5. Computation Example. A member isordered TDY to a CONUS location for two years ICW a
CONTINGENCY OPERATION. The Secretary Concerned authorizes 55% CONTINGENCY OPERATION
flat rate per dieminthe TDY authorization/order at the onset. Thelocality per diem rate for the location is $259
($198/ $61). The actual long-term lodging cost is anticipated to be $95/night (on a monthly or yearly lease) and
the daily lodging tax is $15, areimbursable expense (APP G).

The CONTINGENCY OPERATION flat rate per diem is set at 55% or $143 ($259 x 55% = $142.45, rounded
up to $143), plus lodging tax of $15/night.

Pay the reduced flat rate per diem of $143, plus $15 lodging tax/night. NOTE: If the $95/night rateis
known before the fact, the flat rate percentage could be reduced to 50% (or $198 x .5 = $99) plusthe
appropriate lodging tax.

Pay the first TDY day - $140.75 (Lodging - $95 + M&IE - $45.75 ($61 x 75% = $45.75)) plus lodging tax
of $15.

Pay the second TDY day up to the day before departure from the TDY location - $143/day plus $15
lodging tax.
Pay the departure TDY day to the PDS - $45.75 ($61 x 75% = $45.75).
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Ch 4: Temporary Duty Travel (TDY)

Part B: Per Diem Allowance

U4100-U4183

J. Whenthe TDY Station Becomes the PDS. A member, who whileat aTDY station receives a PCS authorization/

order or information indicating that the member will be transferred to the TDY station on a specified future date, is
authorized payment of otherwise proper TDY allowances for the TDY involved and return travel to the old PDS.

Par. U7125-C if the