
 

Transmittal Letter No. 678                     Volume I 
 
To:  Heads of Government Departments, Agencies, and Others Concerned 
 
1.  Purpose 
 

     This transmittal letter releases revised TFM Volume I, Part 5,  Chapter 1000: Introduction. This 

part prescribes procedures and forms Government departments, agencies, corporations, and others 

concerned use to make deposits for credit to the account of the U.S. Treasury and other related 

matters. 
 
2.  Page Changes 
  

Remove      Insert 
 
Table of Contents for Part 5 (T/L 677)  Table of Contents for Part 5 
 
I TFM 5-1000 (T/L 656)    I TFM 5-1000 
 

3.  Effective Date 
 
     This transmittal letter is effective immediately. 
 
4.  Inquiries 
 

     Direct questions concerning this transmittal letter to the TFM staff members via email to 

tfm@fms.treas.gov. 
 
 

 
Date: March 27, 2012   David A. Lebryk 
       Commissioner 
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Part 5—Chapter 1000  
     

INTRODUCTION 

 
This part prescribes procedures and forms Government 
departments, agencies, corporations, and others concerned use to 
make deposits for credit to the account of the U.S. Treasury 
(Treasury) and other related matters. 

 

Section 1010—Scope and 
Applicability 

Government departments, agencies, 
corporations, and others concerned use 
the procedures and forms prescribed in 
TFM Volume I, Part 5, to make 
deposits for credit to Treasury’s 
account and for other related matters.  

The following TFM Volume I, Part 
2, chapters contain procedures Federal 
agencies use to report deposit 
documents to Treasury: 

 Chapter 3100: Instructions for 
Disbursing Officers’ Reports; 

AND 

 Chapter 3300: Statement of 
Transactions (FMS 224) 
Reporting by Agencies for 
Which the Treasury Disburses; 

Section 1015—Authority 

The Secretary of the Treasury has 
reporting responsibility as set forth in 
31 United States Code 331 and 3513. 
Other statutes and Executive Orders 
specifically place regulatory respon-
sibility with Treasury for other subject 
matter covered in the TFM. 

Section 1020—Contacts Page 

The Contacts page of each chapter 
directs users to the organization(s) 

responsible for the technical content of 
the chapter. The first contact is the 
area with ownership responsible for 
the chapter. If the chapter contains 
specific or technical material relating 
to other areas, the Contacts page also 
includes the contact information for 
those areas.  

For questions regarding a TFM 
chapter, users should contact the 
responsible area listed on the Contacts 
page. 

Section 1025—Forms 

1025a—Electronic Forms 

In compliance with the 
Government Paperwork Elimination 
Act requirement that Federal agencies 
provide electronic options for 
transactions with Government, FMS 
has done the following:  

 Created electronic formats for 
data submissions to and 
transactions with Treasury.  

 Supported a business environ-
ment where electronic processes 
are becoming more common. 

FMS has developed a Web site at 
http://www.fms.treas.gov/forms.html 
that includes some FMS-produced 
forms to support products and services. 
Unless exempted by law or FMS, all 
departments and agencies use standard 
accounting and reporting forms and 
related procedures, including those the 

Government Accountability Office has 
prescribed. 

1025b—TFM Forms  

The following forms are used for 
TFM release updates, new TFM 
releases, TFM release certification, 
and TFM release rescission: 

 FMS 481: TFM Release 
Initiation, Clearance, and 
Approval—The FMS 481 is 
used to initiate a TFM release 
update and to document the 
final clearance and approval.  

 FMS 7034: TFM Release 
Certification—The FMS 7034 is 
used to certify the currency of 
TFM releases that are 2 years 
old or older.   

 FMS 485: TFM Request To 
Rescind (Without Revision or 
Replacement)—The FMS 485 
is used to rescind a TFM 
release. 

Section 1030—Distribution 

Users may access the TFM via the 
Internet at http://www.fms.treas.gov/tfm. 
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CONTACTS 
 

Direct inquiries concerning this chapter to: 
 

TFM Staff  
U.S. Standard General Ledger Advisory Division 
Governmentwide Accounting 
Financial Management Service 
Department of the Treasury 
3700 East-West Highway, Room 221A 
Hyattsville, MD 20782 
Email: tfm@fms.treas.gov 
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 Table of Contents 

Chapter Section  Title 

 
1000     INTRODUCTION 

 
1010   Scope and Applicability 

1015   Authority 

1020   Contacts Page 

1025  Forms 

1030   Distribution 

  Contacts 

 

1500     GENERAL TERMS AND CONDITIONS GOVERNING COLLECTION SERVICES 

 
1510   Authority 

1515   Need for This Chapter 

1520   Other Provisions 

1525  Conflict Between TFM and Agency Agreement 

1530   Depositaries and Agents 

1535  Account Ownership 

1540  Required Use of FMS Services 

1545  Payment Network Rules 

1550  Voucher Numbers 

1555  Reversals, Returns, and Refunds 

1560  Electronic Data 

1565  Security Controls 

1570  Property 

1575  No Warranty 

  Contacts 

 

2000     CHECKS AND CASH RECEIVED IN COLLECTIONS 

 
2010   Conditions Under Which Collecting Officers Will Accept Checks 

2015   Inscription on Checks 

2020   Record of Checks Deposited 

2025   Depositors’ Endorsement and Legend on Checks Deposited 

2030   Sorting and Listing Deposits to General Depositories 

2035   Sorting and Listing Deposits to Federal Reserve Banks 

2040   Counterfeit Currency 

Contacts 

Appendices 

1. Endorsement and Legend for Deposits Made With a General Depositary 

2. Endorsement and Legend for Deposits Made With an FRB 

3. CA$H-LINK Identification Number (CIN) 

4. Federal Reserve Bank Addresses for Government Agencies To Use 

When Making Check Deposits 
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3000     DEPOSIT TICKET 

 
  Rescinded by TFM Announcement No. A-2011-01, dated September 2011. 

 

4000     MAKING DEPOSITS 

 
4010   Where Deposits Should Be Made 

4015   Frequency of Deposits 

4020   Reporting Large Deposits 

4025   Postage, Registration, and Other Expenses 

4030   Coverage of Deposits Under Government Losses in Shipment Act 

Contacts 

 

4100    REQUIREMENTS FOR USING DEPOSITARIES TO HOLD  

PUBLIC MONEY 
 

4110   Scope and Applicability 

4115  Authority 

4120  Guidance 

4125  Overseas Depositaries 

4130  Accounts of Agency Contractors 

4135  Assistance 

4140  Additional Guidance 

  Contacts 

 

4500     DEPOSITS TO TREASURY THROUGH THE FEDWIRE DEPOSIT SYSTEM 

 
4510   Scope and Applicability 

4515   Authority 

4520   Definition of Terms 

4525   Background and Concepts 

4530   Required Information for Funds Transfers 

4535   Agency Notification of Deposits and Deposit Adjustments 

4540   Erroneous Agency Reporting of Deposits 

Contacts 

Appendices 

1.  Required Information for Funds Transfer Message to Treasury and Funds 

Transfer Message Format 

2.  Daily Support Listing of FDS Deposits 

3.  SF 215C: Deposit Ticket 

 

4600     TREASURY AUTOMATED LOCKBOX NETWORK 

 
4610   Scope and Applicability 

4615   Authority 

4620   Definitions 

4630   Background and Concepts 

4640   Lockbox Description 

4650   Lockbox Implementation 

4660   Agency Monitoring Requirements 

4695   Inquiries 
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4700     PLASTIC CARD COLLECTION NETWORK 

 
4710   Authority 

4715   Definition of Terms 

4720   Plastic Card Services Offered Through the Network 

4725   Application/Implementation Process 

4730   Types of Credit and Debit Card Collections 

4735   Compensation/Agency Expenses 

4740   Deposit Regulations 

4745   Agency Monitoring Requirements 

Contacts 

 

5000     UNCOLLECTED AND LOST CHECKS 

 
5010   Introduction 

5015   Authority 

5020   Depositary and Agency Procedures for Unpaid Checks 

5030   Replacement of Lost, Destroyed, and Mutilated Checks 

Contacts 

 

6000     DISPOSITION OF FOREIGN CURRENCY AND CHECKS DRAWN 

ON FOREIGN BANKS 

 
6010   Authority 

6015   Disposition of Checks 

6020   Disposition of Foreign Currencies 

Contacts 

 

7000     CREDIT AND DEBIT CARD COLLECTION TRANSACTIONS 

 
7010   Scope, Applicability, and Network Rules 

7015   Authority 

7020   Application 

7025   Honoring of Cards and Surcharges 

7030   Use of Service Marks 

7035   Validation and Authorization 

7040   Settlement 

7045   Limitations on Card Collection Transactions 

7050  Dispute Processing: Retrieval Requests and Chargeback Processing 

7055  Audits 

7060  Disclosure and Display of Cardholder Information 

7065  Retention and Storage of Card Data/Payment Card Industry Data Security Standard 

7070  Training of Key Personnel 

7075  Disability Compliance 

7080  Failure to Respond 

7085  Fines and Penalties 

7090  Processing Procedures for Signature Based Transactions 

7095  Processing Procedures for Mail Order, Telephone Order, Delayed Delivery, and E-

Commerce Transactions 

70100  Processing Procedures for PIN-Based Transactions 

70105  Returned Merchandise 
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70110  Cash Payment/Cash Disbursement/Cash Deposit 

70115  Multiple Sales Draft and Partial Consideration 

70120  Delivery of Sales Drafts 

70125  Credit Drafts 

70130  Delivery of Nonelectronic Sales Draft and Credit Drafts (Short Term Contingency Only) 

70135  Equipment, Supplies, and Third Party Software 

70140  Intragovernmental Card Transactions 

Contacts  

 

7500     FEDWIRE AND AUTOMATED CLEARING HOUSE (ARC) CREDIT 

DEPOSITS TO THE ACCOUNT OF THE FINANCIAL MANAGEMENT 

SERVICE (FMS) 

 
7510   Scope and Applicability 

7515   Authority 

7520   Definition of Terms 

7525   Background and Concepts 

7530   General Guidelines 

7535   Agency Notification of Deposits and Deposit Adjustments 

7540   Erroneous Agency Reporting of Deposits 

7545   Fedwire Processing Guidelines 

7550  ACH Operational Guidelines 

Contacts  

Appendices 

1.  Required Information for Funds Transfer Fedwire Message to FMS 

2.  Required Information for Funds Transfer ARC Message to FMS 
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