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Introduction

The ARS Resource Management System (ARMS) is a comprehensive annual resource planning
process to plan the budget year’s expenditures by cost category, at all levels of ARS
management. The Automated Annual Resource Management Plan System (ARMPS) automates
the information collection and reporting for the ARMS process. This ARMPS User Manual
provides instruction for operation of this automated system. Please refer to the ARMS Manual
(dated May 1991) for concepts, policies, responsibilities, and interactions regarding the ARMS
process.

A. Background

The Annual Resource Management Plan System (ARMPS) began when ARS entered into a
contract with Program Resources, Inc. (PRI) in February 1985. The system was first used in
1986 to prepare the FY 1987 ARMP. Revisions to ARMPS have been made periodically to
enhance system features, to provide additional information to ARS Management, and to improve
system functionality.

The original ARMPS program was developed in a DOS-based language (Clipper). With the
advances in technology, it became more and more difficult to maintain and manage the ARMPS
program without updating its platform to conform to advancing personal computer (p.c.)
platforms. In addition, ARMPS was designed to be operated and managed at the local p.c. level.
In order to update a management unit’s (MU’s) information, a user had to physically go to that
p.c. where the information was stored. If a vacancy occurred and another location was asked to
provide assistance in developing or updating the information, a download of all the information
had to be aggregated and moved to the servicing location’s p.c. If a problem occurred with the
software or a new version was released, all users in the Agency had to update their software on
site. In order to transmit the ARMP, each location had to prepare a disk and mail it to their Area
Office. The Area Office had to aggregate and check the data, make a new transmit disk, and
mail that disk to Headquarters, and so on.

In 2003, preparations began [through a partnership with the Office of the Chief Information
Officer (OCIO) and the Financial Management Division (FMD)] to migrate ARMPS to the
Agency’s web-based platform (Oracle). This platform was already being used to house the
Agency’s Agricultural Research Information System (ARIS) and was projected to house the
Salary Management System (SAMS), which was also scheduled for migration. Housing all of
the financial management systems on the same platform offered numerous opportunities for
sharing information and reducing duplication of effort further down the road.
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In May 2004, the new ARMPS was implemented across the nation for use in the development of
the FY 2005 ARMPs.

ARMPS is designed to be flexible enough to accommodate the largest Management Unit and
produce the reports required at all agency levels—Ilocations, area, and headquarters. It is a user
friendly system with controls and consistency built in wherever possible. The controls are
performed by the use of predefined selections and dynamic screens. The user can enter data by
selecting choices found in predefined lists of values (LOVs) available via drop-down menus or
direct entry. This reduces the possibility of typographical errors. The data entry procedure is
further controlled with the use of dynamic screens. Dynamic screens allow the user to enter data
only in the required fields. This reduces the possibility of entering incorrect information. If
errors are made, corrections are easily made using the horizontal menus displayed on each of the
data input screens. Screens are broken into several types, each type offering the same options.

The planning screens were designed to assist the fund holders in their resource planning process.
Planning screens displaying the Total Allocation Amount, the Total Amount Budgeted, and
the Balance Remaining to be Budgeted for the Management Unit (MU) and all the Current
Research Information System (CRIS) units within the MU are visible at all times from the CRIS
Allocation sub-menus. The Amount Budgeted and the Balance Remaining to be Budgeted are
dynamic and change with the moving of dollars. Migrating ARMPS onto the Oracle database
provided the ARMPS with sophisticated planning screens that combine the best qualities of
databases and spreadsheets. These screens eliminate the need for a calculator or separate
spreadsheet.

Although ARMPS is still being enhanced, in the short time since implementation quite a few
benefits and efficiencies have already been realized from the new system:

e Updates to the software are handled centrally by the OCIO. No updates or adjustments are
required to the local p.c. using the data. A computer technician is not required to load the
software at each location.

e Each Area Office has the authority and ability to access each of their location’s ARMP
information. Therefore, if problems are identified, an Area Office person can look at the
location’s data from their own computer and help research the issue. If corrections to the
data are required, the Area Office can make that correction or instruct the location on-line in
what to do and see immediately if the correction was accomplished.

e If an administrative vacancy occurs at the location, the Area Office can assist in the
development of the ARMP or can assign rights to those MU’s to another location to enter the
information.

e The OCIO automatically backs-up the data in their nightly routine, eliminating the risk of
data being lost or unrecoverable and the requirement for the locations to prepare daily back-
up disks.

e Transmit disks are no longer required. Once the ARMP is finalized at the location level, the
Area is notified for review and necessary corrections. Each location and/or Area runs reports
at their level for file retention. Areas then notify Headquarters when the ARMP exercise is
complete for their respective Area. Headquarters then reviews the data and runs Agency
Executive reports.
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As ARIS, SAMS and ARMPS are on the same platform, the exchange of information has
greatly improved. This is especially true in ensuring accurate organizational codes and CRIS
information is used.

With the migration of the ARMPS onto the Oracle platform with access via the Internet, the
need for any type of aggregation has been eliminated. Based on the authorized level of
access, all ARMPS users can now query, view, and edit ARMPS data from any computer.
All reports can also be generated and printed from any computer or saved as Adobe PDF files
for reference.

OCIO and FMD will continue to explore opportunities for more efficient exchange of
information between the ARS systems. User suggestions can be submitted to
ARIS@ARS.USDA.GOV with the words “ARMPS Suggestion” in the subject line.

B.

Structure of This Manual

The ARMPS User Manual follows this structure:

Chapter One describes the process for accessing ARMPS from a personal computer.

Chapter Two describes how the system is organized and the processes of navigating within
the system.

Chapter Three describes how to enter information in ARMPS.

Chapter Four describes the use of the Dynamic and Working Scenario ARMPS systems.
Chapter Five describes the reports and how to generate them.

Chapter Six describes the information available under Reference.

Chapter Seven describes the functions available under Help.

The appendices (1 through 6) provide additional information about ARMPS:

Appendix 1 is a listing of available footnotes and their meanings.

Appendix 2 lists Indirect Research and Shared Research Costs.

Appendix 3 itemizes the Facility Deficiency (and Safety) Codes (FDC’s)

Appendix 4 provides a sample IT Resources Narrative for the State of the MU/Location.
Appendix 5 provides additional information on calculations used by the ARMPS program.
Appendix 6 provides definitions of the different position category codes.

Appendix 7 provides some helpful hints before beginning the data entry process.
Appendix 8 suggests recommended steps to follow to build the ARMP

Appendix 9 provides guidance on developing the Multi Year Analysis
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C. ARS Account Management Terms and Definitions

A variety of terms such as ORG Code, Accounting Code, and CRIS Number will be used in this
Manual. The following is an explanation of different account management terms.

ARMP:  Annual Resource Management Plan

ARMPS: Automated Annual Resource Management Plan System

ARMS: ARS Resource Management System

Accounting Code: The Accounting Code is similar to a bank account number. As goods and
services are procured, they are charged to an account at the National Finance Center (NFC—the

bank). An Accounting Code is required for all transactions. The Accounting Code is 10 digits
long, organized as follows:

XXX-XXXX-XXX  where: The first three digits indicate the fiscal year and
appropriation type. The next four digits indicate the
location (4™ level ORG Code). The last three digits
are the Account Number.

The Appropriation Code

The first three digits of the Accounting Code indicate which account at the bank is to be
charged. Generally, the first digit of the Appropriation Code is the last digit of the Fiscal
Year. The second two digits signify which pot of money is to be used. The digits may
either be 01 (Direct Appropriation), 02 (Hazardous Waste), 08 (Reimbursable), etc. For
example, an FY 2005 direct appropriation account for ARS would start with 501, while a
reimbursable would start with 508.

Location Code
The Location Code is identical to the 4™ level ORG (Mode) Code.

Account Number

Within the Location’s allocation, there can be up to 999 different accounts. There is no
specific Agency guidance regarding specific values for these last three digits. However,
there are several “rules of thumb”. If the last 3 digits start with a 9, the unit is an Indirect
Research Cost (IRC) account. If the last 3 digits start with an 8, the unit is a Shared
Research Cost (SRC) account. If the last 3 digits start with a 1, the unit is a research
management unit (RMU). Finally, if the last 3 digits begin with an “R”, the account
relates to a capitalized improvement of a facility. Consult the Area Budget and Fiscal
Office (ABFO) to see if they have any additional requirements for the Account Number.
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Accounting Codes are established by the ABFO. Accounting Codes in SAMS can be loaded
from ARMPS and then maintained in the MU/CRIS Information screen or established directly in
this screen. Confirm that all Accounting Codes established in SAMS have also been established
at NFC.

Account Type: Direct — Appropriated and soft (outside) funds
IRC - Indirect Research Cost Account
SRC - Shared Research Cost Account

Acquisition: The obtaining by procurement (including small purchase contracts) of supplies,
equipment, services, or construction by and for the use of the Federal Government through
purchase or lease. (Exclusions include lease or purchase of real property and the sale of surplus

property.)

Assistance: The purchase of research support from another organization when such action
furthers the ARS mission. This includes grants or specific cooperative agreements.

Base Funds: Congressionally appropriated funds available to the Management Unit (excludes
temporary funds). Defined in ARMPS as Net to MU less Temporary Funds.

CRAS: CRIS Resource Allocation Schedule. This term refers to a report or to the data entry
screens.

CRIS: Current Research Information System
CRIS Number: For each direct research account, there is at least one associated research
program. In ARS, these are called CRIS projects, which have individual CRIS numbers. CRIS

Numbers are assigned by the National Program Staff (NPS) and relate to a single research
project being performed. CRIS Numbers are 15 digits long as follows:

XXXXK-XXXXX-XXX-XXA  where: The first four digits indicate the location performing
the research.

The next five digits indicate research project(s).

The next three digits indicate the Activity Number
relating to the research project at the location.

The last three places (two numeric and one alpha)
are the sequential number.

The location performing the research is generally the 4™ level ORG Code, unless the project is
sponsored by NPS, in which case, the first four numbers are 0500.
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Research projects are usually two digit codes that indicate a project relating to the 22 National
Programs identified in the strategic plan of the Agency. Up to two research projects may be
specified in the five digit field.

The Activity Number is a sequential number within the research project at the location. If there
are research projects occurring at the same location performing research using the same project
codes, the first project would have an Activity Number of 001, while the second would have 002.

The last three digits are the sequential number. If the appropriation is direct (X01), the last digit
will always be D. If the appropriation is Reimbursable (X08), the last digit will be R. If the
authority for the funds is through a Trust Fund (X93 or X91), the last digit will be T.

CRIS Numbers are maintained in the MU/CRIS Information screen.

Direct Costs: All research costs which are not in an IRC account and can be directly associated
with CRIS projects and Research MUs. These costs are controlled by the fund holder of the
research MU.

Discretionary Costs: Overtime/premium pay, travel of persons, transportation, printing and
reproduction, other services, RSA other costs, supplies and materials, miscellaneous services,
equipment, and land & structures.

EOD: Entrance on Duty date; the projected starting date of an employee.
EXP: Expiration dates; required for temporary or term appointments.

Extramural Agreement: An R&D contract, grant, or specific cooperative agreement between
ARS and another party(ies) for research performed by the outside party that supplements or
correlates with ARS programs.

Facilities: Planned expenditures for construction or improvement of existing federal facilities.

Fixed Costs: Federal salaries, lump sum leave, promotions, RSA salaries, RSA utilities, support
service contracts with FTE identified, rent and utilities, repair and maintenance, extramurals,
IRC, and SRC.

Footnotes: Located on the Position Staffing Plan (PSP) and assigned to individual positions.
Footnotes provide additional information about the position. There is a limit of 5 footnotes per
position. See Appendix 1 for a listing of available footnotes and their definitions.

FTE: Full Time Equivalency. Based upon a yearly level of 2088 hours, a full-time employee
would have an FTE of “1.0”. A part-time employee would have a value less than “1.0”. Do not
assign more than 1.0 FTE per position.

If the employee/position represents a “Split FTE” (position is paid by more than one account),
include only the FTE applicable to the time actually devoted to the MU. For example, a
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Permanent Full Time (PFT) employee who is split 50/50 between two MUs should show 0.50
FTE in each MU.

In another example, a Permanent Part Time (PPT) employee who works a total of 32 hours per
week should be shown as 0.80 FTE if he/she devoted all time to one MU. If this PPT employee
were split 50/50 between two MUs should show 0.40 FTE in each MU.

Fund holder: The person designated as having financial accountability for program funds, as
evidenced on the Annual Operating Plan (AOP). This person is typically the MU’s Research
Leader, or other type of fund holder for an IRC account, but in some cases it may be a higher
level manager, e.g., Center Director (CD) or Laboratory Director (LD).

HPRL: High Priority Requirements List; a consolidated list of current-year unfunded items
represented in the 550 (Procurement, Extramural, Facilities, Miscellaneous Plans) files.

Indirect Research Costs: (IRC) Common costs that are used to maintain the facility. Examples
of these costs are utilities, salaries of maintenance and LAO staff, motor pool, etc. See
Appendix 2 for a comprehensive list of IRC and SRC.

Management Unit (MU): There are two definitions for Management Unit in ARMPS. When
referring to data entry and MU reports, Management Unit refers to the 10 digit Accounting Code
(501-3625-112). When used in all other reports, Management Unit means a specific 18 digit
ORG (Mode) Code (03-30-36-3625-12-00-00-00).

Mode Code: See ORG Code.

Net to Location: Permanent funds available to the Management Unit prior to the IRC and SRC
assessment.

Net to MU (CRIS): Funds available to the Management Unit or CRIS after the IRC and SRC
assessment.

ORG Codes (Commonly referred to as MODE Codes): The ORG Code is an 18 digit number
that uniquely identifies an organization within the Department of Agriculture. Its structure is as
follows:

10,0/ 0.0.90.0.9.9.0.0.9.0 90.0.0.0.9.4
Each of the X groupings are known as levels. Level 1 is represented by the first two numbers of

the ORG Code, while Level 8 (also known as the 8" level ORG or Mode Code), is represented
by the last two digits. Each level means something unique.
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Levell = The Agency. For ARS, it is the number 03.
Level2 = The region. At one time, ARS was subdivided into regions for
management purposes. The region numbers are:
01 Headquarters
10 Northeast Region
30 Midwest Region
50 Western Region
60 Southern Region
Level 3 = The Area. There are fourteen areas/entities in ARS (including

Headquarters) that have been created to perform the various research and management
functions in the Agency. The Area Numbers are:

01 Administrator and Immediate Staffs
02 International and National Research Programs
03 Administrative and Financial Management
04 HQ Operational Programs (i.e., OCIO, OTT, etc.)
12 Beltsville Area (Beltsville, MD)
19 North Atlantic Area (Philadelphia, PA)
40 International Research (Overseas Labs)
36 Mid West Area (Peoria, IL)
53 Pacific West Area (Albany, CA)
54 Northern Plains Area (Ft. Collins, CO)
62 Southern Plains Area (College Station, TX)
64 Mid South Area (Stoneville, MS)
66 South Atlantic Area (Athens, GA)
82 National Agricultural Library
Level4 = The Location. This level denotes the next subunit below the Area, also

known as the Division. The fourth level ORG Code is used to uniquely

identify a large cost center within the Area. The first two digits of the

ORG Code always equal the Area Number. Some examples of 4™ level
ORG Codes are:

0310 Financial Management Division
3625 Ames, IA
6217 Stillwater, OK

Level 5

The Lab or Branch. This level denotes a Management Unit within the

Location or Division.

Level 6

Denotes a subunit of the Lab.

Annual Resource Management Plan System (ARMPS) User Manual

January 2006

10



Level 7 Denotes a subunit of the Level 6 ORG Code.

Level 8 Denotes a subunit of the Level 7 ORG Code.

Levels 7 and 8 are rarely used within ARS.

So, an ORG Code like 03-01-03-0310-30-00-00-00 would mean:

Agency: ARS (03)
Region:  Headquarters (01)
Area: Administrative and Financial Management (03)
Division: Financial Management Division (0310)
Branch:  Fiscal Operations Branch (30)

ORG Code information is maintained by the Human Resources Division (HRD). Updates
are loaded into ARMPS when importing from SAMS.

For simplicity’s sake, ARMPS uses and displays ORG codes starting with Level 3 and
ending with Level 6. Therefore, the above example would be displayed as:

03-0310-30-00

Position Staffing Plan (PSP): All positions/employees officially assigned via a position
description and the latest personnel action and supervised within a particular MU must be
included in the PSP for the MU’s “X01” ARMP package. This includes all positions/employees
that are assigned to one MU, but spend 100% of their time in a different unit. In such a case, the
unit to which the position/employee is officially assigned includes the information on the PSP
with a standard footnote C explaining the situation, lists the FTE as “0”, and the full-year salary
as “$0”.

Shared Research Costs (SRC): Costs that are associated with direct research, but may be
shared by more than one MU/CRIS and, therefore, may be jointly controlled or funded. They
can be characterized as direct research support costs such as livestock operations and shared
research equipment, distinguishing them from IRC costs. These costs must be excluded from
IRC development. See Appendix 2 for a comprehensive list of SRCs.

Space Type:
e [Federal — space owned by the Federal Government
e Mixed —a combination of space utilized by the Federal Government at a location that
includes both owned and non-owned facilities.
e Other — space that could include leased GSA property or MUs located on State owned

property.

SY: Scientific Year; an ARS scientific professional position that has a Position Category (CAT)
of either 1 or 4. See Appendix 6 for a listing of all Position Category Codes and their
definitions.
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NSY: Non-scientific Year; an ARS position that is not defined as a SY.

For further definitions and a discussion of ARS policy related to Resource Management, please
see The ARS Resource Management System (ARMS) manual last revised in May 1991.
Copies are available from FMD - Fiscal Operations Branch (FOB). They may be reached on
301-504-1270.

D. The SAMS — ARMPS Interface

In order to minimize duplication of effort, interfaces between ARMPS and SAMS have been (or
will be) developed. These interfaces were established to transfer salary projection information
between the two systems.

From ARMPS to SAMS

The ability to import data from ARMPS to SAMS has not yet been implemented.

From SAMS to ARMPS

The Rollover (under Action) function in SAMS allows current year data in SAMS to be rolled
over and projected for the next fiscal year. This information can then be imported to ARMPS
through the ARMPS software under Action, Update ARMPS with SAMS. NOTE: Users should
ensure the data reflected in SAMS is completely accurate. This information will be imported
into ARMPS exactly as it is reflected in SAMS.
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Chapter One — Accessing ARMPS

This chapter provides the instructions necessary to access the Annual Resource Management
Planning System. After verifying that authority to access ARMPS has been requested by the
Area Budget and Fiscal Office and received (a user name and password will be issued), confirm
that Microsoft Internet Explorer (MSIE) 5.5 or higher is installed on the computer. To confirm
this, follow these instructions:

1. Open the current version of MSIE residing on the computer
Click on “Help”

Click on About Ipternet Explorer

ZAARS - AF M : Adminizstrative and Financial Services - Microsoft Internet Explorer

File  Edit “iew Fawortes Tools | Help
Contenits and [nde
« = Sontenls e oy Q [ <o) <P
Eack Eorward P 2 orme Search Fawvarites tedia Hizstorny
For Hetzcape Usergs - i~
Address I@ http: A afm. ars. usda. gon Ol SEreet ;I = Go |L|nks
Send Feedback =

Good Afternoon , MWe & to our site! The time is 2:41p.m. ES
Administrative and Financial USDA
Movember 8, 2004 _——
Management = |
s Eztramural Financial Hurnan Acquisition
SEM Hivictons -o0 Agresments Baclii== Panage ment Re=sources & Froperty

Site Search
I GD!l

Spotlight on...

Thrift Savings Plan
Open Season

Servicing the
Research, Education, and Economics (REE) Agencies

AFM Resources

® Admin Issuances
* Policies & Procedures
* Manual=s
* Bulletins

" Forms Library

" Smart Center

" Vacancy
Announcements

" Virtual Library

ARS Information

*" ARS Home

" ARS Area Offices

REE Information

" REE Agencies

" DEE Niractnms

The George Washington Carver Center
& The Portals Building

Home of the Administrative and Financial
hManagement

Dizplays program information, version number, and copyright.

Begins October
15th. Find out
more...

The REE Human
Capital Plan has
been published!
Find out more...

REE Competitive
Sourcing [A-F6]
Information now
available ...

2004 T&A Temnlate

N[

st || @ 4 ® =3 >

| @9 Hovell Gro..| B SAMS Us... | Bl Micesoit .. [[ETa R S

.. |[BN#IBHOORA®S 2a2rM
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This screen will appear:

3 About Internet Explorer

¥ /3
£ I;t f

[ Milirmﬂ_'

YWersion: 6.0.2500.1106

Zipher Strenath: 1Z2§%-hik

Produck ID:S5736-4 1\ -0363Z231-044567

Updakte YWersions:; SPN QS22925; Q3138529 QS32594;
831167 OEa7F301; F3289; QE34707;

Based an MCSA Mosaic \MRiZS8 FMosaic{ THM); was

Zharmpaian.

Copywright 11 9952001 Microsoft Corp, oo s :

acknowledgements

In the middle of the screen, the version of MSIE will appe;.

If it is MSIE 5.5 or higher, click “ok” and go to Step 4.

If it is not at least MSIE 5.5, please continue with Step 2.
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2. To update Microsoft Internet Explorer (MSIE):
From Main Screen, Click on “Toals
Click on “Windows Update

ZHARS - AF M : Administrative 7 d Financial Services - Microsoft Internet Explorer
File  Edit “iew Faworites | Tools Help

- > iieanes /oY Q @« 2@ 2 3
Eack Farnard Sunchronizs. . Harmne Search Fawarites redia Histony
Address IE hittp: v afrn. ars. ;I ﬁ Go | Links **
Create Mobile Favarite. .. —
Show Belated Links —

d Afternoon , W e to o FReset Web Settings... The time

Administrative an, InemetOptions.. USDAaE
==

movember 8, 2004
Management
Extrarmural Financial Hum=an Acquisition

AFM Divisions »=» iliti
e Agresmerts Fooilitie taragement Rescources & Froparty

Site Search Spotlight on... i

Servicing the A A
I 1 Thrift Savings Plan
EI Research, Education, and Economics (REE) Agencies Open Seasugn

The George Washington Carver Center Begins October
* Admin Issuances & The Portals Building 15th. Find out

* Policies & Procedures more...

* Manuals

* Bulletins
" Forms Library
® Smart Center
® Vacancy
Announcements
" Virtual Library
ARS Information

The REE Human
Capital Plan has
been published!
Find out more...

REE Competitive

" ARS Home Sourcing [A-F6]

* ARS Area Offices Information now

REE Information Home of the Administrative and Financial available ...

* REE Agencies hIanagement

il 2004 TSA Temnlate |
Opens the Windows Lpdate Web page to update compaonents L

3. Once this screen appears, click on “Scan for updates”. MS Windows Update will test the
computer to see what updates are available.

3} Microsoft Windows Update - Microzoft Internet Explorer
File  Edit

Wi Favorites Tools  Help

L = D Zal
Back Earnisand Stop Refresh Home Favorites

Address @ httpc s Svd windowsupdate. microzoft. comdenddefault azp

P Kindows Update

Home | Windows Catalog | Windows Family | Office Update | Windows Update Worldwide

Weloome to Winfiows Updale

Get the latest updates availfble for your computer's operating systemn, P'Dte;::
[ *welcame software, and hardware. gt
B o : : 3 steps to
ick updates to insta 5 . . g
B windows Update scans your computer and provides you with a zelection help EES.L"B
[] Review and install updates of updates tailored just fof wou. E?.;;C[e.'js

Other Options

[ “iew installation histam

] Perzonalize “windows Update
[ Get help and suppart

g] Scan for updates

Mote “Windows Lpdate does not collect any form of perzonally identifiable information from pour
Cornpiiter.

Fead our privacy statement

See Also

1 About wWfindows Lpdate
1 Hardware Support

|@ I_l_l_la Internet o
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The following screen will appear:

“} Microzoft Windows Update - Microzoft Internet Explorer

Fil=  Edit “iew Favarites Tools Help
= ) - DD % 7| Eh s
Back Earisrand Stop Refresh Home Search Faworites kdedia Hiztony

Address I@ hittp: /¢ wd windowsupdate. microsaoft. comsensdef ault. azp ;I & Go | Links *>
ch osoft. =

All Products

i icrosoft

‘¥ Windows Update

Home | Windows Catalog | Windows Family | Office Update | Windows Update Worldwide

Total Selected Updates

= Rewiew and install your zelected updates

. - Fewiew the list of items pou have chosen to download and install on your computer. ou can remowve any
E Pick updates to install iterm vou don't want

[ Critical Updates and
Service Packs [1]

[ wWindows 98 and Irnstall Nows I Total 1 = 214 KB, < 1 minute
Windows 98 Second
E dition [45]

[ Drriver Updates [0]

[0 Review and install updates
1

[ welcome

Miosoft GDI+ Detection Tool [KBEF3374)

Cpwnload size: 214 KB, < 1 minute

e bicrozoft GDI+ Detection T ool helps detect the prezence of kMicrozoft products [other than
indowz] that contain the GO+ component. Microsoft customers can run this tool to help determine if
a GO+ security update is required. Microsoft recommends pou wvisit the Office Update site ta determine
if wour computer requires security updates for OFfice Family products. Bead more. ..

Femove I

Dther Options

[ wiew installation histary

[ Perzonalize “windows Update
| S S P | | 13

e / I_ ’_ I_ | o Intemet L

Ll

|@ Do

Click on “Install Now” and follow the prompts as instructed for installation.

After the initial download of MSIE 5.5 (or higher), it is strongly recommended that the Critical
Updates Package also be downloaded for the version downloaded.

4. Setting the ARMPS Address (NOTE: this does not need to be done if the p.c. already has
access to ARIS.)

Place the mouse cursor on any blank place on the desktop and press the right mouse
button. A box will be displayed with these options: arrange icons by, refresh, undo
delete, graphic option, display modes, new, and properties. Select new and then
shortcut. This will create a new shortcut on the desktop. The screen below will be
displayed. In the box, type: https://arisapp.ars.usda.gov (the web address for the
ARMPS application).

Create Shortcut

addresses.

Twpe Ehe location oF Ehe item:
| | | [ Erovese. .. ]

Zlick Mlexkt bo conkinue.

Zancel
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Once the address has been entered, press the Next button at the bottom. The screen below will
appear. In the box, type the name to be displayed on the desktop for this shortcut. It could be
ARMPS. After typing the name for the shortcut, press the Finish button at the bottom.

Select a Title for the Program El

Twpe a name For this shorkcuk:

Wewy Imkernet Shorkcuk

Click Finish ko creake the shorkcut,

[ = Back ]l Finish ] [ Cancel ]

5. In order to run ARMPS, the p.c. must have a piece of software called Jinitiator installed.
If SAMS is accessed without Jinitiator installed, a blank screen will be displayed with
this message along the top. This site requires the following ActiveX control: “Oracle
Jinitiator” from “Oracle Corporation”. Click here to install. Close this screen by
pressing the “X” in the upper right hand corner. This will bring back the Application
Main menu. On the Application Main Menu, in the upper right hand corner, press the
button labeled ‘Download Jinitiator’. BE AWARE, THE USER MUST HAVE
ADMINISTRATOR RIGHTS IN ORDER TO INSTALL SOFTWARE. If administrator
rights are not available, please contact the local technical staff first.
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A ARIS Main Menu - Microsoft Internet Explorer, ] _|

File Edit Wiew Favorites Tools  Help "

eBack - |ﬁ @ _;} /._‘J Search ‘;:{Favontes €5 3~ :‘ = - _J E i 3

Address | @] http://arisappdey.ars.usda.gov/db_selection_ssa.htrl ~| B ee Links >

USDA United States Department of Agriculiure

ERsur 2

Home Registration Jinitiator Solutions Contact Us

Applications

<> wro

&= ,;;i‘?« SAMS

=y WATS

Aglearn + == The President's

i ’FIRSTGOV &

it Clica 1o the LS.

ARS Home | USDA Home
FOLS | Statements and Disclaimers | Information Gualty | FirstGoy | White House

£=1] = # Internet

Once the Download Jinitiator button is pressed, the following screen will display. Press
‘download Oracle Jinitiator 1.3.1.18’ (or whatever version is deplayed). This screen will
always display the correct version of Jinitiator required for ARMPS

Ell=  Edit wiew Favorites Tools Help -:,’
x A ) e 2" A ! 3
e . © = B @ /P % & @ ‘= . B
Back Stop Refresh Hormne Search Favorites Media Hiskary Mail Prink Edit Messenger
Address |&] https: farisapp. ars. usda. gov/formsa0jjnitiator jusfini:_dfwnioad.htm = R
Google - | v B searchweb - /@ | & site popups allawed | [ cptions

Oracle Jinitiator 1.3.1.18 Download Page

This page will allow you to download and install Oracle Jinitiator
Click on the download link below and save thg file named jinit.exe to your filesystern

When the download finishes vou can instalfOracle Jinitiator by locating the file using the Windows Explorer and double-clicking on it to start the
installation process

Wwhen the installation process has finishgd, exit vour browser and restart it. Return to the initial application starting page and the browser will then load
Cracle Jinitiator and start your ARIS system applications.

Download Oracle Jinitiator 1.3.1.18

&] Done 2 @ Internet
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The system will next display a file download dialog box. Here, choose Save.

File Download

zawe thiz file.

File name: jinit.exe
File type: Applicaktion

From: arisapp.ars.usda.go

&, This type of file could harm pour computer if it contains
rnalicious code.

wh'old you like to open the filepr zave it to pyour computer’?

[ Open ] I Save ] [ Cancel ] [ kore Info ]

A save dialog box will be displayed. This will show the directory where this file will be saved.
Please make sure and note the name of the directory where the file will be saved and press the
save button. It will save as Jinit; do not change this name.

Save in: | I M Download Files / vl G 1;" i Ev

Recent

o)

Dezktop

¥

Ay D'ocuments

z
z
0

amputer

lonare [iricess vl
ke M etwaork Save as type: |,&,pp|icatign - |

Annual Resource Management Plan System (ARMPS) User Manual 19

January 2006



Once the file has been downloaded, go to the directory where the file was saved and double click
on the Jinit file. The file will start to install and the following screen will be displayed.

Oracle linitiator Setup

Choose Destination Location

Select folder where Setup will install files. l
Setup will inztall Jnitiator 1.2.1.18 in the following folder.

To inztall to thiz folder, click Mext. To install ta a different folder, click Browse and select
anather Falder.

Deztination Folder

C:A\Program Files\OraclehInitiator 1.3.1.18 Browse. . |
Mext = | Cancel |

Press next and the software will install to the correct location. Do not change the destination
folder. A couple of other screens will quickly display and then the message Jinitiator
successfully installed will be displayed. ARMPS should now be able to be accessed.
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6. This screen will appear every time the system is accessed. Click “I Agree

R ARIS Security Warning - Microsoft Internet Explorer

File Edit *“iew Fawortes Toolz Help | SE
- . > @ Y Q Cd =y -
Each Fanwand Stop Refresh Home Search Fawvaorites edia Histary

Address I@ https: A/ arizapp. ars.usda. gow/ / ;I ©* Go | Links *

el o ol bk ok kR L A DTG o R o kol o ok ok

Unauthorized access to this United States Government Computer System and s are is prohibited
by Public Law 99-474, Title 18, United States Code. Public Law 99-474 and Chapter *1, Section

1030 states that: Whoever knowingly, or intentionally accesses a computer
exceeds authorized access, and by means of such conduct, obtains, alters,
discloses information or prevents authorized use of {data or a computer
the Government of the United States shall be punished by a fine under
not more than 10 years, or both.

ithout authorization or
damages, destoys, or

wined by or operated for)
is title or imprisonment for

All activities on this system and network may be monitored, intercgpted, recorded, read, copied, or
captured in any manner and disclosed in any manner, by authoriZed personnel. THERE IS MO RIGHT
OF PRIVACY IN THIS SYSTEM. System personnel may give to lAdw enforcement officials any potential
evidence of crime found on USDA computer systems. USE OF/THIS SYSTEM BY AMNY USER,
AUTHORIZED OR UNAUTHORIZED, COMNSTITUTES COMSENTY TO THIS MOMNITORIMG, INTERCEPTION,
RECORDIMG, READIMNG, COPYING OR CAPTURIMNG AMD DISZLOSURE, REPORT UNALUTHORIZED LUSE
TO AN INFORMATION SYSTEMS SECURITY OFFICER.

Ak R R R R R R o DG R e e R R

[&] Done I_ l_Ele Internst o

The following screen will appear. Those programs available on the ARIS platform will be
identified. Click on ARMPS System Application.

M ARIS Main Menu - Microsoft Internet Explorer

Fil=  Edit ¥ew Favorites Tools Help

esa:k > ] Iﬂ IELI _h /,_‘J Search \?f:(Favnritas &)

Address @ http:ffarisappdey, ars usda, govfdb_selection_sso.hkml

USDA United States Department of Agriculture

Home Registration Jinitiator Solutions Contact Us

Applications

) aATs

Fom!

AglLearn+

i e "FIRSTGOV

Your First Glick 10 the U.%. Government

ARS Home | USDA Home
Fol2 | Statements and Disclaimers | Information Guality | FirstGoy [White House:

& (=] B Internet
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The log-on screen will appear. Enter the user name and password and click on “Login”. User
passwords will need to be changed every 60 days. The password is case sensitj¥e, so do not
enter as capitals.

2 Unified Login Page - Microsoft Internet Explorer,

USDA

T

Welcome To Urified Login Page

TTzername:

7. Adobe Software

In order to display reports in ARMPS, either Acrobat Reader or Adobe Acrobat (full
version) must be loaded on the computer. The Area Computer Specialist can assist with
obtaining this software.
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Chapter Two — Organization and Navigation

The ARMPS automates the resource planning process and generates the ARMP documents. The
user must enter data into the ARMPS, perform the planning process, and generate the ARMP
documents.

The ARMPS is designed for easy modification of data once entered. Use the tab key or mouse to
move the cursor from one field to another within the different screens.

The ARMPS consists of drop-down menus with list of values (LOV), data input screens,
planning screens, and the report generation functions. Menu screens are used to display the
system options available to the user. Data Input screens are used to enter data into the ARMPS.

When entering ARMPS, the user will be presented with three choices.

_\

& ARMPS - Area Resource Management Plan System
@ ARMPS “Welcorme
Eile Subsystem Help
e 7

Fiscal Year
2005

Record: 11 =05C=

Official ARMPS: This choice is the one to use to develop and maintain the official ARMP. It
has all of the abilities and functions described in this Manual. Once the ARMP has been
developed and finalized, the information can be imported into the Dynamic ARMPS or the
Working Scenario ARMPS systems.
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Dynamic ARMPS: Official ARMP information can be imported into the Dynamic ARMP
system and then can be modified and updated as needed without changing the Official ARMP.
Locations can choose to maintain their Position Staffing Plan information in an up-to-date
manner. The Area can request HPRL updates through the Dynamic ARMP process.

Working Scenario ARMPS: Occasionally, the need arises for the Areas to change data within
an ARMP to determine the impact of those changes. Importing the Official ARMP (or Dynamic
ARMP) information into the Working Scenario ARMP system allows the Areas to make changes
and analyze outcomes without impacting the official ARMP information.

This Manual is written to describe the workings of “Official ARMP”. Although “Dynamic
ARMP” and “Working Scenario ARMP” may not contain all of the abilities as “Official
ARMP”, they look and work the same way.

Click on the icon or the words under the icon to enter the system required. The following
sections will describe general features of each type of screen and the functions available during
their use.

A. Main Menu

The primary menu in ARMPS is the ARMPS Main Menu. The ARMPS Main Menu is the
starting point for ARMP navigation. This screen also reflects the name of the user and the Fiscal
Year active. Through the drop-down menus, the user can enter data, print reports, reference
mode code information, obtain help, and exit the program.

& ARMPS - Area Resource Management Plan System

T8 ARMP S “Wvelcame
File Action Eepors Reference Help
B 7 )

User Id Fiscal Year
|LBEALDUS |zooe

OFFICIAL ARMPS

Record: 11 =05C=
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B. Status Line

Most ARMP screens contain the following basic features
Screen heading

e Menu bar

e Tool bar

e Status line

The Screen heading (blue bar) consists of the title of the automated system, ARMPS-Annual
Resource Management Plan, and the title of the screen being used (black bar).

The Menu bar contains drop-down features.

The Tool bar (grey bar) will appear once a selection is made from the menu bar.

C. Menus/Data Entry

The menu bar displays a list of options currently available to the user. These options allow the
user to work with the various data entry screens. Each menu screen has the automated system
name displayed on the first line, followed by a unique menu name in white type on the black bar
directly beneath it. For detailed information about a specific data entry screen, refer to Chapter
3, Entering Information in ARMPS.

D. Data Entry Screens

Data entry screens allow structured entry and modification of ARMP data. Data entry screens
are composed of labeled fields. The ARMP system monitors the information entered into each
field to ensure that it matches the information that is required by the field. For example, the
system would not permit a phone number to be entered in a field that requires a dollar amount.
Each value entered must meet the requirements specified for the particular field. Use the List of
Values (LOV) and search feature (identified by a question mark) where available. Refer to the
individual screen descriptions in the Data Entry section for specific field requirements.

Select the Add option to add new data using the Data Entry screen.
Select the Delete option to delete the currently displayed record.
Select the Query icon located on the tool bar to search the database.

The tool bar icons are similar to other Windows-based programs, such as cut, copy, and paste
options. The Print icon functions only as a print screen, not an entire document print.

Data entry screens also function as customized spreadsheets, showing updated total and balance
figures as data elements are changed. Data input screens monitor funding levels to prevent over-
allocation of management unit budgets.
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As data is entered or changed in a data entry screen, totals and balances are automatically
adjusted and displayed to reflect the new data. This process allows the user to experiment with
data on the screen in order to see the effects of resource allocation on current balances and totals.
The MU Balance and Unassigned Balance figures on each data entry screen show the user the
amount that has not been assigned to a CRIS unit. If the entry of a new amount results in MU
over-allocation, a negative balance will appear. To allow for flexibility, negative balances are
allowed while assigning the funds within data input screens. However, the user must be
certain not to leave the plan reflecting any negative amount on the **Balance to Budget"
line in the Assistance and Acquisition section or the “MU Balance” line in the CRIS
Resource Allocation section.

NOTE: Select the Save icon %%, when available, to save data . If fields require data, the
program will prompt the user to enter data before saving or exiting.

WARNING: It is possible to delete information in ARMPS. Please ensure approval of this

deletion is obtained, and that the appropriate line is highlighted prior to deleting any
records. Once deleted, the information can not be restored; it must be re-entered.

ARMPS is the tool used to plan and manage the unit’s resources each fiscal year (October 1°
through September 30™).

e Each ARMPS user enters data for the Mode Code(s) and Accounting Codes for which they
are responsible.

e The following items are consistent throughout the program:

o The T nextto afield means there is a List of Values (LOV) available to select from
0 The * next te.a field name means the information is required

‘ @‘_ﬁ?ljj DIT/CRIS Information

C_ . ‘Mode Coae | | [ [ 2]

‘Acct Type DIRECT -

Space Type | -

Rewvolving FTE Revolving Fund Amount

Donated FTE [ Other State Funds |
Other FTE ’7 Other Funds ’7 |
4| ] 3 -
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e Tabs allow users to navigate within the different data screens. The gray tab is information
currently displayed. The blue tabs are the available screens which are currently not in use.

e % allow for searching the database (i.e. %dough%)

.t Supervisar

Sligel s dough s

Last Hame First_Mame Fosition Ro =
THOMAS 1w 036
ARDERSOM JAOSEFH T T 222
BRAMMDT A Do, Tuwdl 43
BREEDEM JdILL Twg1 2T
CAaMB RO SLUE Svwgl 45
CAaVALETTO JESSICA Twg1 28

CHARLES 4Wg 91 2
I

e Tool Bar:

o} First, Back, Next & Last arrows — also located under Record; allow user to move
betwegn records with ease.

£ ARMPS - Area Resource Maragement rient Plan System |Z| |E|E|
iz ) nfarmatior. : i v x

File Edit Eecord Action Heference Hey File Edit

ol Action Eeference Help

SAD AP P HO SAKTE [y P [EGHE
Cancel
‘ ﬁ@ﬂj ‘ ﬁi@\ﬁ First MU/CRIS Information
Previous
List | MUlnfo | CRSinfo Lt || et PRSI
Last
Acct Code | Modecode | ActfTode]  Modecode | AIC Type | Acctllame | Contact

360z [110[36 [3602 [10|oo| | [@E |60z [110[36 (3602 (1000 [0 [CROP PRODUCTION & PEST CONTE|LARRY D. DUNKLE
5013602 [115[36 (3602 15 00| | [so1[se0z (11536 (3602 [15[00 D [MATIONAL SOIL EROSION RESELE|CHI-HUL HUANG
501 [3s0z [120[36[3602 [20/[00) | [so1lssoz [1z0fss|360z 20(o0p [LIVESTOCK BEHAVIOR RESEARCH [DOMALD C. LAY JR.

| »

501 [3602 |910|§|3 §02 |01 E 501 (3602 |910(36 3602 |01 |5|1 \LOCATION SUFPORT STAFF \JMMET L. OVERTCHN
|50 3802 |110|§|3 £02 |10 lﬁ 508 (3602 |110[36 3602 [10 E|D |INCOMING FUND3 |LARRY D. DUNELE

sos 3602 [120[36 (3602 [z0 (00| | [sos[seoz [1z0f36[3e0z 2000 b [INCOMING AGREEMENTS (R)- LBE[DCMALD C. LAY JR
533 3602 |120[36 (3602 [20 00| [593 360z [120[36 (3602 20 (00 D |INCOMING AGREEMENTS (T) - LE|[DOMALD C. LAY JR.

[ T ey T Trf | |
[ T Ty T T T 1 |
[ T T TT TTWCT T T TTT 1 |

<

Add Add Delete
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o Cut, Copy and Paste — also located under Edit; function like any Windows program.
=)

E‘f ARMPS - Area E:' ARMPS - Area Resource Management Plan System

PYLs

4> PR H R

MII/CRIS Information

501 (3602

List l MU Inf Li Edit Hinfo  CRISInfo
. )
Acct Codj| Acct Code | Modecode | AIC Type | Acct Hame Contact
|3802 [z60z [110[36 (3602 [10[o0[p |cRoP PRODUCTION & PEST CONTE[LARRY D. DUNELE

501 (3602

[115[38 3602 [15 [00 D

|N)1TIONEL 30IL EROIICN RESEJ.E|CHI—HU)1 HUANG

501 (3602

501 (3602

[1z0[36][360z [z0][oo][D

501 (3602

[s01 3802

[510[35 (3602 01 oo [z

508 (3602

508 [3602

[110[38][3602 [10 00 D

508 (3602

508 [3602

[1z0[36][3602 [20 00 D

|[LIVESTOCK BEHAVIOR RESEARCH [DONALD C. LAY JR.
|LOCATION SUPPORT STAFF |JANET L. OVERTON
|1wconInG Fimps |LARRY D. DUNELE

|INCOMING AGREEMENTS (R)- LEE|DONALD C. LAY JR
|INCOMING AGREEMENTS (Tj - LE|DONALD C. LAY JR.

[593 (2602

[120[35 [0z [20[on[p

[593 [3602
[ ] [ ]

L 1

[ ]

L 1

[ ]
[ ] [ ]

4 4|

[T 1

Add

1

m%ﬂ««»»%@%@
Exit

faal

|| MU Info

List Li
Acct Code

4

A

y@

MU/CRIS Information

|»

st | MUInfo  CRIShfo

Acct Code | Modecode | AIC Type | Acct Hame | Contact
[B® [350z [110[36 [s602 [10/[oo[p |CROP PRODUCTION & PEST CONTE|LARRY D. DUNKLE
[so1seoz [115[36 (3602 [15o0/[p  [NATIONAL SOIL EROSION RESEAE[CHI-HUAL HUANG
[s01 3602 (12036 (3602 [20 |00 [p |LIVESTOCK BEHAVIOR RESEARCH |[DONALD C. LAY JR.
501 [s80z [o10[z6 [s602 [01[oo] |LOCATION SUPPORT STAFF |JANET L. OVERTON
[sos 360z [110[36 (3602 [10foo/[p [imcominG Fumps |LARRY D. DUNKLE
[sos [se0z [120[36 (3602 [z0/|on/[p [INCOMING AGREEMENTS (R)- LBE[DONALD C. LAY JR
(503 [3s0z [120[36 (3602 [20 (00 [D |INCOMING AGREEMENTS (T) - LE[DONALD C. LAY JE.

L T

LTI T

[l

Add

4]
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EBX

File Edit Becord Action Refetggice HYl Fie Edit Record [ASq00 eténce Help

& b a4 4 » p @IZI e a 58 4 Query Screen |§‘|z|" »
Lﬂ | Modecode Infarmation
ﬁ;‘ﬁ ﬁ;sﬁ\ﬁ MI/CEIS Information

Lst || MUInfo | CRISinfo List | MUlnfo | CRISIfo
Acct Code | Modecode | Acct Code | Modecode | AIC Type | Acctllame | Contact
[3602 [110[36 [3602 [10 E [z602 |110[36 |3602 [10 IE|D |CROP PRODUCTION & PEST COMTE|LARRY D. DUNELE &
501 360z [115[36 (3602 [15 [on) [so1seoz [115[36[se0z (15 [00[p |MATIONAL SOIL EROSION RESEAR [CHI-HUA HUANG
(501 [3602 [120[36 (3602 [20[no)| [s01[3e0z [1z20[36 [3602 [zo[oo][ |LIVESTOCK BEHAVIOR RESEARCH [DONALD C. LAY JR.
[s01 2602 [910]36 [3602 [1 [oo| [s01 360z [s10[36[z60z [o1fool[t  LocaTrom suproRrT sTAFF |JANET L. OVERTCN
(508 [3602 [110[36 [3602 [10 [00| [s08[se0z 11036 ][s60z[1o][on][p |INCOMING FUNDS |LARRY D. DUNKLE
|s08 [3602 (120386 3602 |20 ’ﬁ [s08 3602 [120[36][3602 |20 IE|D [INCOMING AGREEMENTS (R)- LEE[DONALD C. LAY JR
[s93 [3602 [120[36 [3602 [20 [ao) (593 [360z [1z0[36 [360z 2000 [0 [mwcoMING AGREEMENTS (T) - LE[DONALD C. LAY JR.

T T T TN e |
[T T T T OO | [
.

[
L L L1 | [T T TT T | 5
Add Add Delete

Do NOT use the X.

[ ﬁ‘?:ﬁ[ﬁ MOU/CRIS Information
List || MUInfo | CRISInfo
Acct Code | Modecode | AC Type | Acct Hame | Contact |
3soz (11036 [3s0z [10 [oo | [cROP PRODUCTION & PEST CONTE|LARRY D. DUNKLE =
501 [3s0z [115[36 [360z [15 |00 D [MATICNAL SOIL EROSION RESEAE|[CHI-HUAL HUANG
so1 [s3eoz |[1zdss][zeoz]zo][oco]|r [LIVESTOCK BEHAVIOR RESEARCH |DONALD C. LAY JR.
501 [3s0z [210[36 [360z o1 [oo [T [LOCATION SUPPORT STAFF [JANET L. ovERTOM
sos [a3s0z [110(36 360z (10 |00 (D [IncoMInG FUNDS |LARRY D. DUNELE
s0s [3s0z [1zd|se [se0z [zo[oo D [INCOMING AGREEMENTS (R]- LEE|DONALD C. LAY JR
553 [3soz [1z0[36 [360z [zo oo | [INCOMING AGREEMENTS (T) — LE|DONALD ©. LAY JE.
[ T T T L] [ [
[T T 1 .| | |
[ T T T L L I [ = B
Add Delete
-~
A -
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Note — This affects only
When system is re-acceg

=4 ARMPS - Area Resource Management Plan System
Tgn ARMPS - MUICTs Information
File Edit Record Action Refefence Help

< o€ 1 «@ 4 »

Sorting

0 The system allows sorting within the “list’ screen by ascending or descending order when user
clicks on any ofthe gray header boxes.
o Clicking once will sort in ascending, click again to get descending.

the order of the data on the screen - not the way the data is stored.
ssed, data will be displayed in the original format.

G (7

F]

‘ !‘E’? ‘ﬁ[ﬂ MU/CRIS Information

Li

| muInfo  CRISINfo

4

Acct Code | Modecode

B [ +02 [116[3 [5 502 [10 [0

(Soi[se0z [115[36 360z [15 [o0

501 [360z [1z0[36 [3s0z [z0 (0o
o

AIC Type | Acct Hame Contact

|CROP PRODUCTION & FPEST COMNTE |LARRY . DUNELE -
|NATIONAL SOIL EROSION RESEAF [CHI-HUA HUANG

|LIVESTOCK BEHAVIOR RESEARCH |[DONALD C. LAY JR.

=}

[~}

=]

01 [ssoz [210[ss [3soz o1 I [LocaTIOM SUPPORT STAFF [7amET L. owvERTON
o8 [3s0z (11036 [360z [10 |00 [ImcomMIns FUNDS [LARRY D. DUNKLE
S05 (3602 [1z0(36 (3802 (20 (oo [D [INCOMING AGREEMENTS (R)— LEE|DONALD C. LAY JR
o3 [ssoz [1zolze [ssoz [zo D |IMcoMING AGREEMENTS (T) - LE|DONALD C. LAY JE.

I I =

BREEEEE
BBNEEEEEEE .

| ) .
[ rr 1]
[ T T 0 T ]

|
L

Add

2

EES ARMPS - Area Resource Management Plan System

=
i
Ei

MPS - MLICris Information
le Edit Eecord Action Eeference Help
a8 “ 4 » B Hy SEoag g
| @:ﬁlﬂ DITCRTS Informmation
List MU Info || CRISInTo
tAcct Code |[EEEl [0z [110 *Mode Code =6 |zeo0z [10 |00 i
MU Hame [CROP PRODUCTION AND PEST CONTROL RESES
Location [WEST LAFAYTETTE, IMNDIATIA
Area [Midwest
Acct Hame |cpop PRODUCTION & PEST CONTROL RESELRCH
Contact [LLFRY D. DUNELE
‘Acct Type DIRECT -
Space Tvpe [orher -
Rewvolving FTE Rewvolving Fund Amount
Donated FTE Other State Funds:
Other FTE Other Funds
Remarks [T5E=51z4, 350:; Iows State Universitcy—551, 555 Il
| 3

White fields require data entry. Shaded fields are system generated.
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Chapter Three — Entering Information in ARMPS

Before beginning data entry, review Appendix 7, Before You Begin, for some helpful hints
that may make the development of the ARMPS easier. Also, Appendix 8, Suggested Steps
for Developing Your ARMPS, may also provide some assistance.

A. MUJ/CRIS Information

This screen captures the general MU information required for the ARMPS process.

Select Action, then MU/CRIS Information

& ARMPS - Area Resource Management Plan System [ZI[EI[‘EI

me

File (ll Reports Reference Help

JI'Q MLCRIS Information ,J
Personnel Information User Id Fizcal Year
CRIS Resource Allocation r |LBLLDU= 2006

Aszsistance and Acguisitions
High Priority Reguirements List
MU Location/Comments
Update ARMPS with SAMS
LUpdate CRIS Allacation

Load CRIS Project Titles

OFFICIAL ARMPS

-

Record: 11 =205
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NOTE: If the following screen does not appear, please proceed to the next diagram.

If a mode code(s) or accounting code(s) needs to be established, the following screen may appear.
This screen allows a user to query codes within their authority. Use the question mark icon to
view existing accounting codes and mode codes. Browse the list to see if the accountrieeded has
already been entered. Select appropriate account. To add an account, press Entee” To have FMD
establish a mode code, go through the proper chain of command (i.e. LAO

E;i ARMPS - Area Resource Management Plan System

h Query Screen

File Edit Eecord Action Reference Help

SR [ A 4> By T B

&l @lﬁ MU/CRIS Informati

cuery [

Mode Code [ [ [ [ ;I

Acct Code [501 | |[3825 [325 2

Contact | Acct Hame |
Space Type | - Acct Type I:I
| | » -
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Select Add button to establish a new account.

E=Z ARMPS - Area Resource Management Plan System

Ten MILMC RIS Information
Eile Edit Becoyd Action Reference Help
< R ) W 4 » B Fm iy
‘ ﬁ;@\ﬂ DIT/CRIS Informnation
List || MU Info I=Info
Acct Code | Modecode | | AiC Type | Acct Hame Contact
mlﬁﬁlﬁ 3o|[zs [p |[RESPIRATORY DISEASES OF LIVE|DR. JOHN DOUGH =
[ T T TN T | [
[ [ [ || | |
[ T T [ | |
T 7] Ll | |
[ T T T ] [l | |
[ T T [ | |
[ T T T° [0 | [
[ T T ! [ [
N I | A | [ =) I
Add Delete
4| | » -

Selecting Delete will completely delete all the information for this MU. Therefore, the delete
button is only accessible by the Servicing Budget and Fiscal Office staff. If a user mistakenly
establishes an account, they should notify the SBFO to delete it.

Add brings up the MU Info screen. Shaded fields are system generated. If corrections to the

shaded fields are necgssary, contact FMD through the LAO. Enter the data in the white fields as
appropriate by tabbing between fields. FTES received via RSAs, contributed, or donated from a
non-Federal sourc
Plan.

EEZ ARMPS - Area Resource Management Plan System

e MLCRIS Information
Eile Edit Eecord Action Reference Help

e % 1 /4 4 p P Sy IF S5 0

‘ lﬁ;‘ﬁﬁj ¥ DIT/CRIS Informmation
Li=st

MU Info || CRISINTG

“Acct Code |EEFl 2625 325 *Mode Code |36 |[35z25 [30 [z5 [2
MU Hame [RESPIRATORY DISEASES OF LIVESTOCE
Location |[AME=, ICWA
Area ([HMidwestc
AcctHame |[pEpSpPpIRAaTORY DISEASES OF LIVESTOCK

Contact |[JOHIN DOUGH

tAcct Type DIRECT —

Space Tvpe | Federal —
Rewolving FTE | Rewolving Fund Amount [ ¢

Donated FTE [ Other State Funds | ¢ R .
other FTE | Other Funds [ Use of thls Sectlon may
Remarks |oUTSIDE FUNDS = $25,500 /Val’y by Area. Consult B

el Area policy.
4] > -
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After the MU info has been selected or entered, select the CRIS Info tab and add the CRIS
Numbers for the unit. To navigate between fields, use Tab key, Arrow keys, or the mouse.
Select the Sava.icon to save the data. MU Setup is no complete. Exit - Also logédted under
File; returns usenNo previous screen. Do NOT ys

%24 ARMPS - Area Resource Management Plan System

em MUICRIS Information

File Edit Eecord Action EeferencenH

DR 44 P P

‘ ﬁ?‘ﬁlﬁ / MIU/CRIS Information

Li=st MU Infa  CRISInfo [

AcctCode (501 |3625 325 Modecgde |35 |[3625 |30 (25

CRIS HO's
EXEE [szooo [oa7 oo
|3ez5 [3z000 |osq |00
|3625 |3zooo |o67  |oo

¥

NOTE: The CRIS number is
15 digits long. If the
appropriation is X01, the last
digit must always be D. If the
appropriation is X08, the last
digit must be R. If the
appropriation is X9X, the last |
digit must be T.

-
4] I3

To delete a CRIS Number, click on the CRIS Number to be deleted, then click the Delete icon.

HREEREREEN

1

NOTE: The CRIS Numbers added must match those provided by the Budget and Program
Management Staff (BPMS) on the Area’s initial ARMP guidelines.
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B. PERSONNEL

This screen captures all personnel information related to a specific MU.

A Position Staffing Plan must be prepared for each MU under which personnel are assigned. For
a large organizational unit having several subordinate MUs (e.g., a Center, Institute, or Division),
a Master PSP/ Component PSP approach should be used. A Master PSP (based on the 4th level
mode code) should include complete PSP data only for those positions/employees within the
immediate office of the Center Director, Deputy Area Director, Division Director, etc.

This information can be entered directly into ARMPS through the Personnel Information screen
or may be imported from SAMS under the Update ARMPS with SAMS function.

Select Action, then Personnel Information

& ARMPS - Area Resource Management Plan System

came
Fil Reports Reference Help

Jl'p MINCRIS Infarmation ,J

Personnel Information User Id Fiscal Year
CRIS Resource Allocation *| [LBALDUS 2006

Assistance and Acquisitions
High Priority Reguirements List
MU Location/Comments
Update ARMPS with SAMS
Update CRIS Allocation

Load CRIS Froject Titles

OFFICIAL ARMPS

-

Record: 11 =05C=
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Select the question mark iconfor a list of accounting codes or type in the required accounting
code. Select the appropriate cqde, then Enter and the code will appear. Once the accounting code
is selected, Enter to get to the Personnel list.

& ABRMPS - Annual Resource Manacement Plan System

g8 Personal Information
File Edit Action Record Help
< o8 L L R el J

‘ !ﬁg@lﬂ FPersomnmel Information

CIery l
Acct Code S01 3602 110 i‘ Modecode 55 360z i0 oo ?_I
Hame (Last, First) | | Position #
Eod Date Grade
Pay Plan [ HE Position Title

N E— R -
Vecaney status [ ]

Recard: 11 =05C=

The list of personnel for the acgounting code will be displayed for editing. If a new position must
be added, select Add to bringAip the data entry screen, or to access information on current
position, click the name of the person to highlight the record, then Personnel Information tab.

[Z2 ARMPS - Area Resource Management Plan System
L P

EIB&]

78 Annual B ersonnel Information
Eile Edit Action d Helf:
= a4 4 B {7 S g
!‘|§§ \j}j Personnel Information
&7 Cpde [soi1 ||zszs5 |[zzs | ModeCode |35 |[aszs [zo |zs
List [ FPer=zonnel Informati
Account Code ModeCode | Pos Ho | Eod Date | Exp Date | Last Hame | First Hame
[EER (3625 32# 36 (3625 |30 |25 [iw4074 (1070172004 | |snITH |7 2ME =]
501 |3625 [325 |36 |3s25 |30 |25 [1wao9a  [1o0/01/z004 | [JOMES |CARYI
so1|[aszs |[z25] [z |[3sz2s5 [[30 |25/ [1wa134 |[1os01/2004 [ [vIN DIESEL |STEPHANIE
501 3625 [325 |36 [3625 |30 |25 |[1wW4144 |10/01/z004 | |MARTIN |SANDY
so1|[3szs |[z2s5] |36 |[3s2s5 [[30 |[25|[1wa16a |[1o/01/z004 [ [DUHAMEL HEATHER | |
s01 |se6z5 [3z25 |36 |3ezs |30 |25 [1wa4o0s | [10/01sz004) | |MAXWELL |\ JOHTT
501 [36z5 [325 [56 [3825 [30 [25 [1wasow [1o/01/z004 | [BROWTI [saMDRA
so01 |ssz5 (325 |36 |3szs |30 |25 [1wevva | [1o/01/zo04 | [SIMATRL FRANE
s01 |3sz5 (325 (368 |3s25 |30 |25 [1w7ee7  [10/01/z004 | [Davs PNy
5013625 ||3z25] |36 3625 |30 ||2&5 |1m8—,.-25 |1D,H|31j2|qu | |DOUGH |JOHIT -
Add | Delete | ]
|
arenrdd 17 LI5S0 u
4] N
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All positions/employees officially assigned to and supervised within a particular MU must be
included in the PSP for the MUs “X01” ARMP package. This includes all positions/employees
that are officially assigned to one MU, but spend a portion or 100% of their time in a different
unit or paid out of a soft fund account. In such cases, the unit to which the position/employee is
officially assigned includes the information on the PSP with a standard footnote C explaining the
situation, lists the FTE as “0”, and the Full-year salary as “$0”.

EE5 ARMPS - Area Resource Management Plan System

Eile Edit Action Eecord Help

s K[ 4 4 » B 5y O FF g
Ii’;’? I_ﬂ FPersomnnel Information

=7 Acct Code cn1 | |3625 325 ModeCode 55 3625 |30 25

E: or b

List Personnel Information

*Acet Code 501 Z6Z5 30 25

n .
(Last, First) [SHITH ‘Supervisor 1774144 7
Pos Title

Pay Plan EOD Date [10/01/ 2004

R
Grade COTTORTAIL EXP Date
DAWIS
DoUGH
L1 = DUHAMEL
FFNIMORE
A

make sure the Vac Stat is set to vacant),

e Position number—Ensure that the gcdtrent official position numbers are used for each
approved and funded position (wheéther filled or vacant). The first digit of each position
number corresponds to the "PaSition Category™ column of the Annual Operating Plan.
(See Appendix 6 for an explanation of these codes.) Once this number is entered and
saved, it can not be chdnged. To change the number, delete the record and re-enter it
with the correct pgsition number. NOTE: Official position numbers are assigned only
by the Human Résources Division (HRD).

e Supervisor-=The Supervisor position number can be found by using the question mark
icon to bring up the drop down menu. Select Supervisor by last name; the information
will automatically go to the correct field. Enter the Supervisor's Position Number (the
Research Leader, Center Director, or Area Director is the MU's Supervisor and must be
seven zeros '0000000"). There can only be one position with an all zero Supervisor
Position Number per MU. There must be a supervisor assigned for the MU or the report
will not print. The system will not allow the user to enter a Supervisor’s Position number
which has not already been established.

NOTE: If asupervisor position is deleted in the Personnel Information Screen, all of the
employees reporting to the deleted supervisor will not be printed on the PSP unless the
position number of the deleted supervisor is used for another position or the people are
reassigned to an active supervisor.
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e Position title (as abbreviated on Employee Roster obtained from the LAO)—An
incumbent's name, title, grade and other data must appear on only one PSP unless the
incumbent's duty time is actually split between two or more MUs and explained with
either a standard C or D footnote.

e Pay plan (GS, WG, etc.)

e Grade (1-15, etc.)

e FPL—The Full Performance Level (FPL) is the highest grade determined for the position
by the HRD and must be entered on the PSP. Zero "0" must be used for all SES, ST, and
Category 1 SY positions or the field may be left blank for these types of positions only.
If the established full performance level is unknown or is equal to the position's current
grade level, repeat the current grade. Do not put the employee's within-grade step in this
space.

e Bi-weekly salary—ODbtained through import from SAMS. Not necessary for ARMP
calculations.

e Full-Year salary (rounded to the nearest $100).

e FTE (to enter a fractional FTE, i.e. .5 FTE, enter a period and the number five)—If the
employee/position represents a "Split FTE" (i.e. when either standard footnote C or D
applies) include only the FTE applicable to the time actually devoted to the MU. For
example, a Permanent Full Time (PFT) employee who is split 50/50 between two MUs
should show 0.50 FTE in each MU. A Permanent Part-Time (PPT) employee who works
a total of 32 hours per week should be shown as 0.80 FTE if he/she devoted all time to
one MU. If this PPT employee were split 50/50 between two MUs, each MU would only
show 0.40 FTE along with the proper C or D footnote. Make sure that more than 1.0
FTE per person is not assigned among the Management Units.

e Job status (Permanent or Temporary)

e Tour duty (Full Time, Part Time, or Intermittent)

o EXP date (Temporary or Term Appointments; Footnotes E1, E2 or F require Expiration
Dates)

e Vacancy Status—Select the current Status of the position, with either 'Filled’, "Vacant',
‘New’ or 'New Vacancy' (indicating a proposed vacancy). If 'Vacant' or ‘'New Vacancy'
has been selected, then an Entrance on Duty Date (EOD) must be entered.

e EOD—Vacant Positions require an EOD date. Indicate the earliest possible starting date
for this position by entering a date between 10/1 of the current calendar year and 9/30 of
the following calendar year (the end of the fiscal year). Name fields for vacant positions
should be left blank. The word "vacant" will be printed on the reports for vacant
positions. If a name has been entered on the Personnel Information screen, ensure the
Vacancy Status field shows “FILLED” or the report will show the position as VACANT.

NOTE: Be realistic in estimating the date—consider the typical lead time needed

for the type of position in addition to the anticipated date the MU will submit the
request to HRD.

e Footnotes: See Appendix 1 for a complete listing of footnotes.
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If footnotes are necessary, select the question mark icon to bring up the Footnote LOV screen.
For special C, D, M, S, X, or Z footnotes, enter gxplanatory information in the space provided.

Up to five footnotes per employee are alloweg.

E=2 ARMPS - Area Resource Management Plan System

P+
Acct Code 5071 |36z 32E

Personnel Infarmation ]L

/

‘Acct Code (501 | (3625 ][325@

H
[La;t,n-ll:?rst] [SHITH

/
/  |lamE

Pos Title |MICREICL

/

Pay Plan

Footnote Comments

Biweekly | 4,01
Full-vear | 1o

A —
[ =

LEVEL I 37¥

(I.E.

LEAD SICIENTIZT]

=3 ARMPS - Area Resource Management Plan System

{2 ual ur
Eile Edit

S € [

B
“

ement Plan

4

rd Help
P B gy

m 1P F nel Infarmation

&

Technical IT and telecommunications contact{s) re
Person respaonsible for maintaining unitweb site

FPerson responsible for secure telecommunication
Recruiterment incentives include:
Recruitement incentives include:
Recruiterment incentives include:
Recruiterment incentives include:
Recruiterment incentives include:
Recruitement incentives include:
Recruiterment incentives includea:
Recruiterment incentives include:
Recruiterment incentives include:
ML defined footnote
MU defined faotnote

1) cash incentive
{1} cash incentive
1) cash incentive
1) cash incentive
1) cash incentive
{13 cash incentive
1 cash incentive
1) cash incentive
1) cash incentive

il

~ Footnotes £

Per=san
*Acct Code
Hame
{Last, First)
Pos Title

Pay Plan

Grade

Explain

W 1cE: 5. cLim : i
zz |[MEw posITION, FY OS5
23  [POSITION RELATED TO PROG INC FY O3

Z4 [VICE: <. POWELL, SEFARATED 04/16/0%

25  [ACTING RL

Z5

z7

zs

zo

zi0

=

TR

1/2004
L

Close Window

Bacard 1026
4]
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After previous screen has been completed and saved, the data will be added to the list of
personnel.

ﬁi ARMPS - Area Resource Management Plan System |z||i| ﬁ

1ent Plan S * el |nfi ation =
e Edit n d Help
@ R 4 4 » p 5y dyEy
" @ @ Personnel Informaation
& AcctCode |cn1  [35z5 [32z5 | ModeCode |35 [3ezs |30 |25
Lit | personmel ntormation
Account Code ] ModeCode ] Pos Ho ] Eod Date ] Exp Date ] Last Hame ] First Hame ]
[HEH (5625 (325 [36 (3625 [30 [25 [1waovwa 10/01/2004 SMITH JANE =]
501 [2625 |[225) |35 ||2e25 |30 |[25][1wa0sa 10/01/2004 JCMES CARYH
501 |3625 |325 |36 [3625 |30 |25 |1waiza 10/01/2004 VIN DIESEL |STEPHANIE
501 (53625 325 |36 I625 |30 |25 |1wa144 10/01/2004 MARTIN SANDY
501 |3625 |325 |36 |3625 |30 |25 [1waiea 10/01/2004 DUHAMEL HEATHER | |
501 [3625 [[325) |35 |[3625 |30 |[z5]|1waans 10/01/2004 MALXWELL JOHN
501 3625 325 |36 3625 |30 |25 |iwaao7 10/01/2004 EROWL SAWNDRA
501 |3625 |325 |36 |[3625 |30 |25 [1we77s 10/01/2004 SINATRAL FRANE
501 [3625 [[225) |35 |[2e625 |30 |[25]|1w7es7 10/01/2004 DAVIS SAMMY
501 |36z25 325 |38 3825 |30 |25 [1wavzs 10/01/ 2004 DOUGH JOHN 1=l
Add | Delete |
Record: 157
=
‘<| ''''''''''''''''''''''''''''''''''''''''''''''''''''''''''' =
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C. CRIS Resource Allocation and Planning

These screens allocate funds and level of effort for various categories and allow user to assign
resources to specific CRIS within the MU.

1. MU Allocation by CRIS

This screen captures the allocation, Indirect Research Costs, Shared Research Costs, and
Temporary Funds for the MU and for each CRIS project.

Select Action, then CRIS Resource Allocation, then MU Allocation by CRIS.

£ ARMPS - Annual Resource Management Plan System

Eersonnel Information | Meeer Ied Fiscal Year
CRIS Resource Allocation MU Allocation by CRIS | lzoos
Assistance and Acquisitions Assign Positions to CRIS

High Friority Regquirements List Assian Salary Related to CRIS

ML ocation/Cormments * Assign All-Other to CRIS ARMPS
Update ARMPS with SAMS
Update CRIS Allocation
Load CRIS FProject Titles

Record: 11 - =0SC=

£ ARMPS - Area Resource Management Plan System [Z”Elgl

TR ARMPS - MU Allocation by CRIS
File Edit Record Action Query Help
w 8 4 4> P En iy J

3

Iﬂ WIIT Allocation by CRIS

‘ﬁ?@

List || MUInfa

Select the 7 e Modecode | A Tvpe | Acct Hame | Contact J
. [fo1 ss35 [110 [36® [s635 |10 [0 [p [SUGARBEET & BEAN RESEARCH [bR. RENFU LU, acTING RI |-
ACCOUHtlng 501 3635 (120 |36 (3635 (20 |00 [0 |Avian Disesse &nd Oncology Rei|Dr. Aly M. Fadly
COde from [s01 3635 [310 (36 [3s35[o1 oo [T [Location Adwin Support [c. p. Glasscock
,ESESS m’?lﬁ’?’?’rﬁugsrheet £ Bean Research |[renfu Lu
the L|St 508 3635 (120 |36 |3635 (20 |00 |0 |ivian Disesse and Oncology Lal|Dr. Aly M. Fadly
593 3635 (110 |36 |3635 (10 |00 [0 [SUGARBEET AND BEAN RESEARCH W|RENFU LU
[ ] | I I N | |
| | I I I N |
[ ] L I 1 |
[ ] | I I . | =
Record: 1/6 =0SC=
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If the necessary Accounting Codes are not listed, select Action then Query Screen.

E;i ARMPS - Area Resou
Yem WL Infarmation 71
File Edit Record

&g «EB | = &5

4 Modecode Information BITT Allocation bv CRIS
ﬁ‘ﬁlﬂ Eersonal Information — Mode Code| [ [ [

List || MU Info

Acct Code | Modecode | AIC Type | Acct Hame Contact

rce Management Plan System

Query Help

|®

1]

1] I >

From the Query Screen, enter Acct Code and press Enter key.

E=3 ARMPS - Area Resource Management Plan System

=

Eile Edit 1

EEaE

¥y Help

P e

@@lﬂ MU Alloeation by CRIS
Query I
AcctCode [501  [3825 [525 j Mode Code (oo (oo [ [ ﬂ
Contact | Acct Hame |
e — e —
User Last Mod | Date Last Mol
User Created | Date Created [ |
1] B .
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On the next screen, select MU Info tab.

25 ARMPS - Area Resource Manazement Plan System

fen MUNC RIS Infarmation
Eile Edit Eecord Action Help
o £ “« LR
MIT Allocation by CRIS
‘ ﬁ‘ﬁlﬂ AcctCode 501 [ze6z25 [325 Mode Code[zs [36z5 [30 [25
List || wUInfo

Acct Code | Modecode | AIC Type | Acct Hame Contact

3625 (325 |36 (3625 |30 |25 |p  |RESPIRATORY DISEASES OF LIVES |JOHN DOUGH

L I [ I

|

1]

|
| [ 1 |
| L 0 | |
| ) |
R RN :
| I |
| L 0 | |
| N |
| L0 |

1] L IC

Enter the dollar amounts in the MU Allocation column. The Net to Location amount can be
obtained from ARIS. Shared Research Costs and IRC Assessments will be provided by your
Location Administrative Officer (LAQO). See explanation on Temporary Funds below.

:g ARMPS - Area Resource Management Plan System

e MUICRIS Information
File Edit Eecord Action Help
@ % L L I )
=& MU Allocation by CRIS
‘ ‘Bﬁgﬁ\.ﬂ Acct Code [501 (3625 [52]5 Mode Code[55 [36z5 |30 |25
List M Info |
Acct Code ,ﬁ Im Iﬁ Mode Code IW ,m Iﬁlﬁ

MU Hame |RESPIRATORY DISEASE OF LIVESTOCHK Acct Type DIRECT -

Location |aAMES, Towa

Area [wrawesc space Tyne
AcctMame |RESPIRATORY DISEASEF OF LIVESTOCH

Contact  |JOHN DOUGH

A 4
CRIS WW's:
MU ALLOCATION MU BALAHCE [Gezs J[zzooo [oar oo o (%
Hetto Location - Permanent: || 5, 550, 532 | a | 517,343 | Zz
Less Shared Research Costs: | 337,995 | [m] | 75,303 | ZZ
Less IRC Assessments: | 049, 179 [ [} [ 303, 751 3z
Hetto MUICRIS - Permanent: [ 2,393, 660 [ o | 438,259 15
Add Temporary Funds: | —-3%1,558 | [u] | —6,0‘18' iz
Het to MU/CRIS - Total: [ =, 362,074 [ =) [ 432,211 15
Hetto bench: | =, 700,067 | o | 507,514 19
Record: 11 . =05C=
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Use the question mark icon to bring up the CRIS Number LOV. Select appropriate CRIS project
to begin entering data.

E‘;’i ARMPS - Area Resource Management Plan System

o
File Edit Recordh\ Action Help
@ R0 «
u—fj MU Allocation by CR
lﬁ;& 501 |3625 325 Mode Code 35 30 |25
List rL Info

Acct Code 501

Mode Code 36 IeZ5|[S

MUHame |[RESFIRATORY DISD LA

Location LMES, IOWh
Area Miduwest

Acetlame |[REZPIRATORY DISEASES OF

Contact JOHN DOUGH

LSES OF LIVEZITOCE

Space Type Feders =

LIVESTOCHE

CRIS WI's:
IZ2000 047

MU ALLOCATIODH BALAHCE

3625

Het to Location - Permanent: 3,680,532 c s ol LI ] G L e e s

Less Shared Research Costs: 337,993
Less IRC Assessments: 949,179
Het to MU/CRIS - Permanent: 2,393,660
Add Temporary Funds: -31, 5886

Hetto MUICRIS - Total: | 2,362,074l | o R

Het to bench: z,700,067 32000
32000
Choices in list: 3

FF!r:nrH"H'I =08 C=
4

Enter the dollar amounts in the Net to Location, Shared Research Costs, IRC Assessments, and
Temporary Funds for each CRIS project. After the allocation is entered in the first data entry
screen, the Total Allocation, Amount Budgeted, and the Balance to Budget amounts are
displayed on the screen continuously and will reflect the status of all changes. The Amount
Budgeted line will equal the Alloc-Net to MU/CRIS line when all funds are allocated. The
Unassigned Balance Column and the Balance to Budget line will reflect zero amounts when all
funds are assigned. Monitor balances to be sure they are not negative when the data entry
process is completed.
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MU Allocation Net to Location — Permanent dollar amounts must agree with the final
guidelines issued by BPMS in mid-August which are also reflected in ARIS as Net to Location —

File Edit Record Action Help
G AN 4 4r P IHHGE /
ﬁj MU Allocation by CRIS
ﬁ?‘ﬁ Acet Code |501 [3525 [325 Mode Code|35 [5625 |30 |29
List  Milinto |
AcctCode [501 (3625 [325 Mode Cod 36 3825 |30 |z5
MUName [RESPIRATORY DISEASES OF LIVESTOCK | BEC P
Location |imMES, IoOWA I
Area |Hidwest. Space Type
AcctHame  |[RFSPIRATORY DISEIJLSES OF LIVESTOCK
Contact [JOHN DOUGH ‘
MU ALLOCATION MU BALAHCE CRIS W'
3625 |3z000 |047 D ?
Het to Location - Permanent: | 3,680,832 | u] | 81'?,343| ZZ
Less Shared Research Costs: | 337,993 | ] | 75,303 | 22
Less IRC Assessments: | 049, 179 | o] | 303,'?81| 3z
Het to MUWCRIS - Permanent: | Z,393, 660 | ] | 438,259| 15
Add Temporary Funds: | -31,586 | u] | —E,D‘lal 19
Net to MU/CRIS - Totak: [ =, 362,074 | 0 | 432,211 15
Hetto bench: | z,700,067 [ ] | 507,514 13
Record: 11 =05C=
=

Temporary Funds - Determine if any of the following items apply to the project. If so, add all
that apply and enter the total sum in the Add Temporary Funds field. This field’s title is
misleading as funds can be added or subtracted. If funds are to be subtracted, a minus sign must
be placed in front of the dollar amount. The National Program Staff or LAOs will advise if
temporary funds will be added.

e The Farm Bill assessment of biotechnology research is a temporary reduction made to
operating levels of current projects coded as biotechnology to be issued by BPMS and
incorporated into the final guidelines. The percentage will be determined by BPMS. To
figure CRIS project assessment, add the dollars associated with all BT codes on the AD-
417 for the CRIS project and multiply by the percentage assessed.

e BPMS will advise if Global Climate Change budget costs are not going to be covered by
the Agency. To figure CRIS project assessment, add the dollars associated with all
global climate change codes on the AD-417 for the CRIS project and multiply by the
percentage assessed.

e Radiological Safety License Assessment.

e Salaries associated with Headquarters-funded Post Doc positions.
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2. Assign Positions to CRIS

This screen captures the level of personnel/salary effort for each CRIS.

Select Action, then CRIS Resource Allocation, then Assign Positions to CRIS.

LINZRIS Information

> ™
B | Informat Fiscal Year
[ lzoos
fat s 1o
High Friority Requirements List =1
MY LocationfComments L Assign all-Other to CRIS ARB’IPS

Update ARMPS with SAMS
Update CRIS Allocation
Load CRIS FProject Titles

=0SC=

Record: 171

£ ARMPS - Area Resource Management Plan System

sign Positions to CRIS

Eile Edit Record Action Query Help

e A 44 »r B Py LYY P )

‘ ﬁ?@\ﬂ Assign Positions to CRIS

List || Details

Acct Code | Pos No | Pos Title | First Name | Last Hampe |
Bl |z 655(110[1w394  [SUPVY RES GEMET PLANTS| [racanT H i i i

501 [3635(120(1Ws301 [SUPVY VETNRY MEDCL OFF ALY M |[FanLy This WI” dISp|ay the list of
501 |2635(910[1WE301 |SUPRVY VETNRY MEDCL OF|[ALY M. [FapL¥ aCCOUﬂtIng codes that

508 |3635(|110(1W394  [SUPVY RES GEN: TS [VACANT

5058|3635 (|120(1Ws301 [SUPVY VETWRY MEDCL OFF|ALY M. have_been SeF u_p for the
593 |3635(|110(1W394 [SUPVY RES GENET FLANTS| [VACANT |0cat|0n_ Th|S 1S the

— | | | procedure for accessing
1 I I I I I all Data Entry Screens
throughout the ARMPS
application.

Record: 176 =0SC
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Select the Details tab to bring up the positions for the highlighted accounting code.

=2 ARMPS - Area Resource Management Plan System

4 4 » B 5 g L NE G

E E
e o
Assion Positions to CRIS

lﬁ?‘.ﬁl.ﬁ ¢ Acet Code (501 [zez5 [325 Mode Code|z s [zszs5 (30 [z5

LsT | Details

Acct Code | Pos Ho | Pos Title ] First Hame | Last Hame
|[soi|sezs|325(1wsvzs [SUPVY MICREIOL| |JoHM |[poucH =
|| T [ [ [
[l [ | [ |
[l [ | [ |
[l [ | [ |
[l [ | [ | -
[l [ | [ |
[l [ | [ |
[ | | [ |
Ll [T | [ | =
=
4] ] ¥

Use the question mark icon to bring up the CRIS Number LOV. Select the appropriate CRIS
project to begin assigning position percentages to CRIS.

EE3 ARMPS - Area Resource Management Fizn System

File Edit Record Action Query Help

380 W 4> B TG LY e
[ﬂ Assign Positions to CRIS
?g‘ﬁ AcctCode |5o1 |z36z25 325 Mode Code s | 3625 308

LIST Details

2,362,073

Alloc — Het to MUFCRIS:
Amount Budgeted: TE, 709
Full Year Tnassigned Balance FEZ5 ||F3zZ2000) 0377 00| D 7

Employee Hame Po= Ho Salarwy S FTE Salary S FTE = Salary S FTE £
SFACATIT E2WI 663 850,200 1.00 o o.oo ] ] o.oo o)==
ANMMETTE KELLERMALTT IWTrIEZ 65,500 1.00 o o.oo ] ] o.oo ]
SFALCATIT W07 S I 6,500 1.00 o o.oo o o o.oo o
LAUTRR AMATL TW2113 s0, 300 1.00 o a.oo o a o.o0o0 o
FETEER. COTTONTATIL TWS205 53, 400 1.00 o o.oo o 1s,100 0o.z5 25
EROOEE Lo ATy TWEL33 s0, 300 1.00 o o.oo o o o.00 o I
LUEE SPENCER TWTIIST B3, 700 1.00 o o.oo o o O.00 o
LATRELN FENIMORE TWSS2Z G5 51,700 1.00 o o.oo o Z25,550 O.50 [=1u]
LEONARD SEYINARD TWS4303 sl ,500 1.00 o o.oo o 51,500 1.00 100
STAR RATINE W SWAISS Sz, 100 1.00 o o.oo [u] 17,714 0.3 -
Total Salary & FTE 1,530,100|=21.5C S.000 .50 =) 343, 4 .04 79 ~
< / 4 [ >

Assign positions within each project in the appropriate CR1S. Even though a position may have
zero FTE, it must be 100% assigneeto the CRIS projeet(s). Assign percentages in whole
numbers — no fractions. The Unassigned Salary and’Balance FTE columns must be zero when
completed. If not, review for errors. This example shows .50 FTE Balance. Therefore, the CRIS
projects would need to be reviewed to verify that employees have 100% of their salary assigned.
Consult with Unit fund holder to determine distribution of salary percentages across CRIS
projects.
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NOTE: An outside funds ARMP package (i.e. X08 or X93) would be input the same
way. For example, supervisors will have zero FTE; however, 100% of their time
must be assigned to the CRIS project(s).

Assigning positions to CRIS is not required for IRC/SRC accounts.

3. Assign Salary Related to CRIS

This screen captures the salary-related costs (i.e., promotions, overtime, etc.) and allows
the user to assign these costs to the appropriate CRIS projects within the MU.

Select Action, then CRIS Resource Allocation, then Assign Salary Related by CRIS.

£ ARMPS - Annual Resource Management Plan System

File Ul Feports Reference Help
Jl'? MICRIS Information J
Eersonne rmation Hser Id N Fiscal Year
e Allocation L allocation by CRIS |2|:|I:|6

ions to CRIS

High Priority Reguirerments List
ML LocationfComments
Update ARMPS with SAMS
Update CRIS Allocation

Load CRIS Project Titles

|

b
Assistance and Acquisitions ey

2

SHARMPS

Record: 171 =0SC=

EEZ ARMPS - Area Resource Management Plan System

"zgl I F ST TR S Jelelelalela o la Tl T et T T e T T e e T T T T T T T e e e e T T e e e T e T e T T e T e e e T e e T e T e e T T T e T e e T e e e e
File Edit Record Action Help

< R ) A 4 » B T O S e

Ijl] Assign Salary Related to CRIS
t‘lﬁﬁg‘ﬁ Acct Code [sn1 |sez5 |sz25 Mode Code|z s [sezs5 |z0 lzs

List || Details

Acct Code |

BER [ 525 525 s
[ ]

Highlight the
appropriate
accounting code, then
select the Details tab
= to assign salary
related to CRIS

4| | [

.
|
T
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Enter the MU Totals for each Salary Related item. Assign the MU Salary Related Amount to the
proper CRIS project(s) by using the question mark icon to pull up the CRIS Numbers. The

allocations to the individual CRIS project(s) may not exc
the Unassigned Balance column to determine the amount avai

E;i ARMPS - Area Resource Management Plan System

g8 MUICRIS Infarmatian

Eile

Edit Eecord Action Help

@ L) 4 4> Pyl EaRdp

EEX

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr A

d the sum of the MU total. Monitor
able for each salary-related cost.

‘ dalll

List | Details |

Assign Sal

AcctCode |coi (3625|325

v Related to CRIS

Mode Code 55 |z525 |20 |25

Acct Code |S501 | (3625 (325 MU Total Unassigned |3¢z5 (32000 (047 |00 Ll
BALANCE
Alloc-Het to MUSCRIS: ZFEZ07T4 [ o | 332211
Amount Budgeted: | 5zi574 | 77 Sz1574 | 73547 | 17
_____ ' oo
Promtn/Awrd/iast: 5000 | o | 2000
Merit Pay: 0 | 0 | ] =
Lump Sum Leave: o | a | a
——— Hon-5¥ —-——-
Prontn/Awr d/0Sl: 11000 [ 0 [ 1000
Merit Pay: 0 [ 0 | o
Premium Pay: o [ o | o
Overtime: o [ o | o
Lump Sum Leawve: 0 0 o
Salary Related Cost: | 17000 | 27| 0 | 3000
Balance to Budget: | 2362074 [ gz | -521574 | 355664
-
1] B
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4. Assign All-Other to CRIS

This screen captures the all-other costs and allows the user to assign the funding level for
these costs to each CRIS project within the MU.

Select Action, then CRIS Resource Allocation, then Assign All-Other to CRIS.

£ ARMPS - Annual Resource Management Plan System

lcorme

Eile Reports EBeference Help
§* MUICRIS Information | )
Personnel Information | Neer Id Fiscal Year

s source Allocation ML) Allocation by CRIS [z00s
i ce and Acgquisitions Assion Positions to CRIS
High Friarity Reqguirements List Assigh Sal
MU LocationdComments L o
Update ARMP S with SAMS
Update CRIS Allocation
Load CRIS Project Titles

Record: 111 =05C=

=2 ARMPS - Area Resource Management Plan System

Fea MUSMCRIS Inforrmation
File Edit Record Action Help

L 1 W 4 » B Ty I aE e

I Ij{j Assign All-Other to CRIS
dﬁﬁg‘ﬁ Acct Code |Soi 5625 325 Mode Code|z s [|z5z25 |30 |25

List || Details
AcctCnd:\'Emﬂd\l

I3625 325 Iaﬁ I3525 ISD I25 =
| 1 I
I I I I I I Highlight the appropriate
1 1l 1 accounting code, then
— ——r— select the Details tab to
I I I I I I B assign other information
| ann_rﬂ_ e IYou cannot create records here. e | . —
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Use the question mark icon to bring up the CRIS NUMBER LGV screen. Select the appropriate
CRIS project to begin assigning All-Other information.

E;’i ARMPS - Area Resource Management Plan System

Eile Edit Eecord Action BRelp
=
= B[] 4 4 » \B S 7 EE G
Ij’.'j Agsion All Other to CRIS
ﬁ?‘ﬁ Acct Code ANO1l 3625|325 Mode Code| 5 5 =20 |llzs
List Details
Acct Code [501 |[z6z25| 325 MU Total afssigned 3625 |3z000 047 oo o ?
BALOAHCE
Alloc—Het to MUSCRIS: Z36zZ073 432211
Amount Budgeted: EETATS 53
Travel of Pers 2100: C WU oLt . 5100
Transportation 2200: 100
Rent, C o, Uil 2300 : o
Print & Repro 2400 : s00
Cntct & Oth Swe 2500 : 1325
REM 2530: &
RSA - Other 2554: o
RSA - Salary 2554 : o
RSA - WHilities 2554 : =
Supplies & Mat 2600 : GE52Z
Equipment 3100: o
Land & Struct. 3200: ] [u] ]
Extramural 4000 : 0 o o
Total Al1l Other: 521574 2z o 73547 17
Choices in list: 3
Record: 11 =0SC=
& T

Enter the MU Totals for All-Other items. Assign the MU All Other Amount to the proper CRIS
project(s) by using the question mark icon to display the CRIS NUMBER LOV. The

MCRIS Information

Eile Edit Becord Action Help
2N
23 € [0 W 4 P B 5 I G J
Ijj MAssign -
EF ke Acct Code (501 [56z5 |az5
List Details |
Acct Code [501 (3625 [3=25 MU Total [z6z5 [z3zaoa [oa7 [=1=] o =
Alloc—Het to MUFCRIS: 2352074 45zz11
Amount Budgeted: [ 1=a7i00 [ [ 227375 [ S
Travel of Pers 2100: 25515 [ \ [=} [ |s1o0
Transportation 2200 : 00 \ © 100
Rent,Comm, Uil 2300: ) \ ~ [5]
Print & Repro 2400: zzoo \o =00
Cntct & Oth Swe  2500: 15030 2N} 1325
RamM 2530: ) [ o | =)
RSA - Other 2554: 12662 [ [=} [ =]
RSA - Salary 2554 : zz300 [ o [ o
RSA - Utilities 2554 : o | ) | o
Supplies & Mat 2600: 432365 [=) 55522
Equipment F100: Zs00 =) o
Land & Struct. F200 : o a [=]
Extramural 4000 : =) O \ =]
Total A1l Other: | R [ Zz | o [ 73547 | 17
Balance to Budget: [ EET R [ [ =) 10659 [ =0
Record: 141 =0SC=
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D. Assistance and Acquisition

These screens capture the data required for the Extramural Plan, Facilities Plan, Procurement
Plan, and the Miscellaneous Requirements Plan for the MU.

Select Action then Assistance and Acquisition

& ARMPS - Annual Resource Management Plan System

File giuilily@ Feports Eeference Help

J];-b UG RIS Information | )
~ | Persaonnel Information User Id Fiscal Year

esource Allocation * |LELLDUS |zooe

stance and Acquisitions
h Priarity Reguirements List

mlfLocationfComments

Update ARMP S with SAMS

Update CRIS Allocation

Load CRIS Project Titles

o
H

OFFICIATL ARMPS

L3

Record: 111 - =05C=

Options:
e Extramural Plan (550A)
Select Extramural from the available drop down menu to enter data related to funded
and unfunded extramural agreements (i.e., RSA, SCA, etc.) for the MU.

e Facilities Plan (550B)
Select Facilities from the available drop down menu to enter data related to funded
and unfunded facilities projects for the MU.

e Procurement Plan (550C)
Select Procurement from the available drop down menu to enter data related to
funded and unfunded procurement requirements for the MU. Procurements entered
into the plan are only for procurement purchases equaling $25,000 or more.

e Miscellaneous Requirements Plan (550D)
Select Miscellaneous from the available drop down menu to enter data for any
funded or unfunded miscellaneous items not captured on any of the above plans for
the MU.
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1. Extramural Plan

This screen captures the data for funded and unfunded Extramural requirements for the
MU.

The Extramural Plan includes all Research Support Agreements (RSA), Interagency
Reimbursable Agreements (IA), Grants (G), Assistance Type Cooperative Agreements
(ATCA), Specific Cooperative Agreements (SCA), and Intergovernmental Personnel Act
(IPA).

Select the Type 550 drop down arrow to choose the appropriate category.

< R[4 4 » P LT P
ﬁ;‘ﬁlﬂ All 550 Query

cluery [

Facilities

-
Acct Code [Procurement, 2 Mode Code I—I—I_ I_ j

Miscellaneous

- Ascsistance and Acguisitions (5500
Eile Edit Eecord Action Query Help

@ 8 4 4 » » Gy O 65 g )
‘ ﬁgﬁi@ QUERY 550
Qiuery [

Type 550 |Ex|:ramural v|

Acctcode || [ [ [z Mode Code (36 [36% | [ | [z]

Select the Acct Code
guestion mark icon to
display accounting
codes. Select
appropriate
accounting, then Enter

Record: 111 List ofvalu... =05C=
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To modify existing data, highlight the appropriate agreement, then select the Extramural tab.

Add

Lot |/ Extramural
Acct Code | Modecode |  SEGHO 550 | Fund Code | BOC | ITEM DESC ]
[EEH [ss555 [110 [36 (3835 |10 [oo [ [F 2554 |Grad Students (z.75 FTE) ==

501 |3635 110 |36 |3635 |1D |DD B IF— 4000 Ongoing agreement #55-363E

Il I B
i —

| Toenter anew

| Extramural Agreement,

—| select Add.
[ [ T |
L [] =

Delete

54
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When adding a new agreement, select the appropriate accounting code by using the Acct Code
question mark icon. The item number in this plan is program-assigned and shown next to the
Accounting Code. This is a non-modifiable field. Verify the Mode Code information is correct.

Enter the Budget Object Class Code (BOC) from the LOV. Choose FFund Type (funded or
unfunded: consult with fund holder to determine fund type).

The Amount Available is the amount entered for this Budget Object Class Code in the Assign
All Other planning screen. The Amount Budgeted reflects the amoynt entered on all of the

funded 550's for thixBudget Objéct Class Code. The Amount Avajlable and Amount Budgeted
are non-modifiable fie

Eile Edit Record Action Help _ The |tem # iS
DB DL el ext to the Acct )
‘ ﬁ?ﬁ?ﬁj Extramural/ COde and is
List Extrarnural | referred to as
the sequence #.

*Acct Code [501 (3435 (110 (2] 4 *Mode Code 3635 [10 [oo0 | (2]
*BOC |2554 *Fund Type Amount Available 128, 498

. Amount Budgeted a
AICRIS [ 11] cris = Twpe [E3L | [2]

Congressionalhy Mandated Agreement Salary 91,718
FTE 3 .90 Other 36,773

Performing Organization LHilities ]
‘HICHIGJIN STATE TNIVERSITY

em Cost 125,496
Performing Organization is Limited to 60 Characters

Balance to Budget a
hem Description

Grad Students (2.75 FTE) Stipend=5§43,841;
Waivers/Fees=5§15,451.

Tuition

-
Undergrad students (.65 FTE: 3$972Z0). Temp o
P/T La.b7 (.5 FTE]: $19,676. Supp/Mat: $25,096. Overhead at 10%: -

Record: 11

=0SC=
=]

/

In the Item Description field, enter the status of the research agreement (i.e., new, ongoing) and

a brief explanation of the need. For Research Support Agreements, detail the support services to
be obtained.
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Consult with the fund holder to determine if All CRIS or Select CRIS benefit. If Select CRIS is

chosen, a CRIS Benefits box will appear. Click on the ? 1o bring up the CRIS Number LOV,
select the correct CRIS. When it returns to the CRISAumber box, enter the percentage (PCT) of

benefits.

2 ARMPS - Annual Resource Management =lan System

=

r..

PR () s ) e EGH) (R Fee () (i

Close Wind

Performing Organization
Hem Description

reople

Choices in list: 4
Record: 151 =05C=

EIBIE

Use the question mark icon to select the Type of Extramural Plan. The Congressionally
Mandated Agreement field (formerly referred to as PASSTHRU funds) identifies funds
appropriated by Congress to be used for a specific agreement:
about the correctsglection.

£ ARMPS - Annual Resource Management Plan System
&
Eile Edit Eecord Action Help

s € [[1 « 4 » B 55
E‘?‘ﬁf[ﬂ

List Extramural

*Acct Code S0O1 IB3IS 110 z
Grant

BOC (2554 *Fund Type Funded Specific Cooperative Agreement
Assistance Type Cooperative Adreement
ANCRIS | 21] cris - E— b B =
Interagency Agreeament
Congressionall Mandated Agreement | 1o Intergovernmental Personsal Act

FTE

Performing Organization

Performing Organization is Limited to 60 Characters
Hem Description

Choices in list: 6
Recaord: 151 - =OSC=

onfer with the LAO if in doubt

If the Agreement Type has personnel associated with it, determine FTE and Salary. Other
Costs may include supplies, travel, and overhead.
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Item Cost will be automatically calculated for RSA’s. Enter the amount for other types of
agreemeqts. Add Performing Organization and Item Description, which must include an
explanation of FTE, graduate student tuition, services, overhead, etc. The Balance to Budget
line reflects the amount remaining foy the Budget Object Class Code not on a 550 plan. The
displayed Balansg to Budget of each Rudget Object Class Code is recalculated as funded 550
items are entered ts.ensure that the amounts on the 550 form do not exceed any given object

class total.

2% () 4 4 > B XY S P
ﬁ‘ﬁ\.ﬂ |Ext,r

List Extramural [

“Acct Code |co1  |3625 | [325 2 3 de |35 |3625 |30 |25 @ 2
'0C |z554 “Fund Type :

AllCris | 311 cris  =|[ 2| Type (R | 2
Congressionlly Mandated Agreement

FTE .50

Performing Organization

| IOWA STATE UNIVERIITY

Performing Organization is Limited to 60 Characters

hem Description

Chemical supplies, telephone &€ computer hookup at ISUT, and
Sequencing services (Tabatsbai) = $7,500; tuition = $1,000. Cne

P

- _ P e -

I
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2. Facilities Plan

This screen captures the data related to funded and unfunded Facilities needs for the MU.

Select the Type 550 drop down arrow to choose the appropriate category. Select the Acct
Code questjon mark icon to display accounting code. Select appropriate accounting code,
then Enter.

EE& ARMPS - Area Resouice Management Plan System

Actior Query Help

Edit B
R[] A 4 |r P sl P

ﬁ;@@ All 550 Query

Query |

Type 550 Extramural 57

E Mode Code I— ’— l_

Facilities

Acct Code |’ FProcurement
Miscellaneous

& ABMPS - Annual Resource Management Plan System

&

File Edit Record Action Help

EE 4 I EEEE R

gl

550 List

Gluery
Twpe 550 | Foeilities i
Acct Code (501 |[3635 |[910 |2 Mode Code 36 3635 [[01 ||oo | [z

Mode_Codel Mode_CodeZ  Mode_Code3  Mode_Coded

Choices in list: 3 (Choices in full list: 509)
Record: 11 =08C=
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To enter a new Facilities item, select Add. To delete an item, select Delete. To modify existing
data, highlight the appropriate item, then select the Eacilities tab.

& ABRMPS - Annual Besource Management Plan System

P nce and Acguisitio
File Edit Record Action Help
@ R0 44D BEE P )|
‘ ﬁ?ﬁ\ﬂ / 550 List
List || Facilities
Acct Code | Modecode |  SEQHO 550 | Fund Code | BoOC | ITEM DESC |
B (ze35 (510 [36 [3635 [0t [oo (4 [F (2530 [RM UPDATE GREENHOUSE 24 |
[s01 [3635 [510 |36 [3s35 o1 oo [s [F 2530 [RM INSTALL AEROTECH 24" I
[s01][5635 |[310 |56 |[3835 |[o1 ][on ] [s F [2530 |[RM UPGRADE ENVIROMMENMTAL
[s01 [3g35 [o10 [36 [3sas |01 [oo | [7 [F |2530 |RM REPAIR ROOF VENT SHAF]
[sn1 [3s35 [910 |36 [3635 o1 oo |5 [F |2530 [RM PROVIDE POSITIVE AIR [
[s01 [3e35 [o10 36 [3835 o1 [oo | [o [F |2530 |RM REMOVE ROOFTOP EXHAUSE
[s01 [3635 [910 |36 [3s35 o1 oo [10 [ |2530 |[RM INSTALL COOLERS IM GRE
[s01 [se3s [o10 |36 [sezs o1 oo [1z [F 2530 [RM REPLACE CEILING TILE s
[s01 [5835 [210 36 [3835 [o1[oo | [13 F 2530 [RM MISC SUPPLIES AND MATE
[sn1 [3635 [910 |36 [3s35 (o1 [oo [1a [0 |2530 |RM REPLACE GENERATORS (D) |+
Add Delete
Record: 157 =05C=

NOTE:

The Amount Available is the amount entered for this Budget Object Class Code in the Assign
All Other planning screen. The Amount Budgeted reflects the amount entered on funded 550's
for this Budget Object Class Code (2530). The Amount Available and Amount Budgeted are
non-modifiable fields.

When a funded plan contains less than the 4% mandated base funds for R&M, enter a statement
in the Facilities Paragraph of the State of the MU indicating the authority for the partial or total
exemption (Waiver) and the amount of the Waiver.
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- Area Resource Management Plan System

File Edit Action Help

FREIIE RN T8 R
@:ﬁlﬂ Facilities Plan
List Facilities |
*Acct Code m’ﬁmj [a ‘Mode Code [35 (335 [01 |00 A

*ocC 4
Z530 LG Amount Available [ 41, £58
Type |RM 2 All Cris ? Amount Budgeted 0

Replace Value FOC g 2 Cy Design In]
Real Property [Guyned Building @ 2 B 5, 500
Procur Office |LDcatiDn .,| Item Cost 5,500 -
Balance to Budget 36,158
ftemDesc oy [PDATE GREENHOUSE 24 (o) Comments jpgate cooling for greenhouse 24,

includes 6 went motors.

4 »

e Select Acct Code from the drop-down LOV and hit enter or type in the code and hit tab

e Next to the Acct Code is the sequence number for the item automatically assigned by the
system

e The correct Mode Code will be populated

e Select the correct Object Class for the type of plan being entered from the drop-down
LOV

e Select the Fund Type from the drop-down LOV

e Select the Type—Includes Hazardous Waste Cleanup (HWC), Headhouse/Greenhouse
(H/G), Miscellaneous (M1S), Repair & Maintenance (RM), Ten Percent Alteration
(TPA), Ten Small Building (TSB), Unlimited Small Building (USB)

e Select All CRIS—Consult with fund holder to determine if All CRIS or Select CRIS
benefit. If Select CRIS is chosen, a CRIS Benefits box will appear for the user to select
the related CRIS Number(s) and assign the Percentage(s) (Pct)

e Enter Replace Value—If the type selected is TPA or RM, enter the Replacement Value.
e Select FDC (Facility Deficiency Code)—If this is a Repair and Maintenance item, enter
the Facilities Deficiency Code to be remedied by this action (Refer to the list of valid

FDC's in Appendix 3)

e Select Real Property—Options include Owned Land (O), Leased Building (L), Leased

Land (N), Owned Building (B), or No Interest (1)
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Select Procurement Office—Options include Location, Area, or Headquarters

Enter CY Design—The current year design cost for this item

Enter CY Const—The current year construction cost for this item

Item Cost—Generated by the system by summing CY Design and CY Cost. Only
itemswith a cost of at least $1,000 should be reflected on the Funded Facilities Plan.
Funded items with a cost of less than $1,000 should be listed on the Miscellaneous
Requirements Plan

e Enter Item Description—Complete description of project entered in all CAPS

e Enter Comments—Can be typed in upper and lower case. For projects expected to be
completed beyond 2 years, identify the remaining costs in the Comments field describing
project schedule in more detail. Enter justification and any other essential remarks, e.g.
In-house Construction

e Save the record with the save icon “ or answer ‘Yes’ when the system asks if the record
is to be saved

Continue entering records as needed following the same procedures.
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3. Procurement Plan

This screen captures the data related to funded and unfunded procurement needs greater
than $25,000 for the MU.

Select the Type 550 drop down arrow to choose the appropriate category. Select the Acct
Code question mark icon to display accounting code. Select appropriate accounting code,
then Enter.

h o€ ) A 4> B\ TS

ﬁﬁg‘ﬁl_ﬂ ATl 550 Ouery

cuery [

Tyme 550 Extramural

Facilities

-
Acct Code |' Frocurement > Mode Code l—’— ’_ j

Miscellanseous

File Edit Eecord Action Help

< 4 4 »r P £7 &g g J
‘ ﬁ?ﬁlﬂ 550 List
cluery I

Type 550 |Procurement v|

acct Code [EEH (3525 (325 | (7] Mode Code |36 3625 (30 (25 [z

Record: 11 ... | Listof¥alu... =Q5C=
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& ABMPS - Annual Resource Management Plan System IZIIEIFXI

ance and Acguisitions (9500
File Edit Eecord Action Help
< a4 4> PRI P )
‘ E‘?@?Iﬁ 550 List
List [ Procurement
Acct Code | Kzodecode |  SEQMO 550 | Fund Code | BOC | ITEM DESC |
[s01 (3625 [325 [36 [de25 [30 [25 s [ [2625 |[oligc Synthesis for Boraet |
[s01 (3625 [325 [36 [3k2s5 [0 [25 s [1r] |z629 | |Pig-irray Ready Oligonucle
[s01 [3625 [32s E|3é@5 [z0 [z |7 [v |[3122  |Multimek 96-Pipetting Robe
| | | L\ T [ | |
| | | C L\ [ | |
[l I ERY [ ] | [
[l [ T N ] [ | |
[l [ I NC T ] [ | |
o i
Ll [ 1 [ ] [ ] | | T
Add Delete
Record: 1/3 =05C=
' \

To enter a new Procurement item, select Add. To modify existing data, highlight the appropriate
item, then select the Procurement tab to display the following screen. To delete a record,
highlight it and then select Delete.
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& ARMPS - Annual Resource Management Plan System

’E__E ARMPS - Assistance and Acquisitions (550)
File Edit Record Action Guery Help
B =
o€ 4 4 > P Ry P J
ﬁ? Lﬁ Procurement Plan
‘-g Acct Code |501 |3555 (120 Mode Code |36 |3655 |20 |00
List Prucurementl
*Acct Code §|:|1 3655 |[1z0 j i0 *Mode Code |35 (3655 |20 |00 ll
*BOC |51 ~| Fund Tvpe |gnfundeq - Amount Available 145, 500
Amount Budgeted 145, 500
an s : .
a1l Cris - Quantity Iil S&H 1.7 unded Heed ,m
IT Resource Plannin
< [FULE olele Balance to Budget ]
Contributed Amt a
Method of Procurement | Federal Supply v| Procuring Office | ooarion v|
item Desc Comments
AUTOMATED DNAL EEXTRACTOR = |Needed to enhance DNL extractions. =]
= =
Fecord: 11 =05C=

e Select Acct Code from the drop-down LOV and hit enter or type in the code and hit tab

e Next to the Acct Code is the sequence number for the item automatically assigned by the
system

e The correct Mode Code will automatically populate

e Select the correct Budget Object Class Code (BOC) for the type of plan being entered
from the drop-down LOV

e Select the Fund Type from the drop-down LOV

e The Amount Available is the amount entered for this Budget Object Class Code in the
Assign All Other planning screen. The Amount Budgeted reflects the amount entered on
funded 550's for this Budget Object Class Code. The Amount Available and Amount
Budgeted are non-modifiable fields

e Select the correct CRIS determination(s) from the Select CRIS drop-down LOV. If all
CRIS benefit from the item, leave the field reflecting All CRIS

e Enter the Quantity required

e Enter the Safety & Health Code S&H, if applicable, from the drop-down LOV. (Refer to
Appendix 3 for the list of codes)

e Enter the Funded/Unfunded Need—~Planning efforts and priorities must also recognize
and include the full costs associated with equipment acquisition such as salaries for
dedicated operators, peripheral equipment maintenance contracts, and facilities
modification. When such costs are applicable, the MU Heads should indicate in the
Comments field that such costs have been recognized and budgeted in their base
allocations
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e Select the applicable IT Resource Planning answer (yes or no) from the drop-down LOV

e Enter the FTE—Enter the number of FTE associated with recurring contract support
services costing $25,000 or more per year

e The Balance to Budget line reflects the amount remaining for the Object Class Code not
on a 550 plan. The displayed Balance to Budget of each Object Class Code is
recalculated as funded 550 items are entered to ensure that the amounts on the 550s do
not exceed any given object class total

e Enter the Contributed Amt—If the MU is contributing any funds towards the
procurement in this record, enter the amount. This is recommended for large-cost
unfunded items

e Select the Method of Procurement—Open Market is to be used only when an item is not
available through any other mandatory source or on a GSA Contract. Federal means it is
available on a GSA Contract

e Enter the Procuring Office—Location, Area or Headquarters

e Enter the Item Desc in all CAPS.

e Enter Comments to define/justify the necessity for the procurement. Planning efforts and
priorities must also recognize and include the full costs associated with equipment
acquisition such as salaries for dedicated operators, peripheral equipment, maintenance
contracts, and facilities modification. When such costs are applicable, the MU Heads
should indicate in the Comments field that such costs have been recognized and budgeted
in their base allocations

e Save the record with the save icon & or answer “Yes’ when the system asks if the record
is to be saved
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4, Miscellaneous Requirements Plan

This screen captures data for Miscellaneous Requirements for the MU. The
Miscellaneous Requirements Plan should include one-time requirements (salary costs,
travel, training, IT, real property lease/purchase, telephone system upgrade, utility hook-
up, etc.) or recurring costs under $25,000 that could not be appropriately included in the
other plans.

Select the Type 550 drop down arrow to choose the appropriate category.

QUERY 550

Query I Extr=unar=al
Facilities
Frocurement
Type 550 i -

Acct Code 2] Mode Code |36 365 [ =

& ARMPS - Annual Besource Management Plan System
~e and Acguisitions (550)

File Edit Record Action Help

G CE 0 4 4 B = e )]
‘ ﬁ?ﬁ?lﬂ 550 List
auery |

Type 550 |Hiscellaneau3 '|

Acct Code |[EEE 3655 [1z0 |2 Mode Code |36 3655 |[zo0 |[oo ] B2

Record: 111 . Listofvalu. . =05C=

Select appropriate accounting code from the drop-down LOV, then Enter.
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To enter a new Miscellaneous item, select Add. To modify existing data, highlight the
appropriate item, then select the Miscellanegus tab to display the data entry screen. To delete a
record, highlight it and then select Delete:

& ABMPS - Annual Besource Managerient Plan System

Y50 ARMPS - ; stance and Acguisitions (5500
Eile Edit Eecord Action Help
o K a4 4 » » HTEH B )
‘ rﬂﬁ\ﬂ / 550 List
List [ Miscellaneous
Acct Code | Modecode SEQHO 550 | Fund Code | BoOC | ITEM DESC

|3151 |SROWTH CHAMEER =
|3151 |PLATE RELDER

|3151 |ULTRACOLD FREEZER

|3151 |THERMOCYCLER (3)

[3151 |THERMoOCYCLER

|3151 |DISHWASHER

|3150 |cOMPUTER iz}

|[3141 |MICROSCOPE LENS

.

FE—

-
15
22
23
4
25

[fo1 [z655 [120 |36 [s6ss
[s01 [3655 [120 |36 [3sss
[s01 [ze55 120 [s6 [ses5
[s01 [3655 [120 |36 [3sss
[s01 [3655 [[120 |36 [3sss
[s01 [ze55 120 [s6 [ses5
[s01 [3655 [120 |36 [3sss
[s01 [3655 [120 |36 [sess

[ | [T
[ [ T

[
[m]
]
[m]

HB

5]
[m]
[m]
[m]

5]
[m]
[m]
[m]

L IEELELE
TTQ?EQTTTT—
I

BRlERNERREE

1

Add _ Delete |
Record: 1/8 =05C=
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=2 o€ (1 A 4 » B SE Em 7 G e J

!ﬁ lﬂ Mliscellaneous Plan
ﬁ Acct Code (501 (3555 (120 Mode Code |35 |3 655 (20 |00
List Miscellaneous[
*Acct Code [So1 (3555 [1zo (2] 12 *Mode Code |35 [3s55 |zo [oo | (2]
BOC “Fund Type Amount Available 148,500

Amount Budgeted 145,500

All CRIS |All Ccris -|
Hem Cost 10,000

IT Resources Planning [p;n = ~| S&H 7
Balance to Budget 135,500

hem Description Comments

I

UTLTRACOLD FREEZER = HMeeded for storage of Ssamples.

- -

Record: 171 . =05C=

e Select Acct Code from the drop-down LOV and hit enter or type in the code and hit tab

e Next to the Acct Code is the sequence number for the item automatically assigned by the
system

e The Mode Code will be automatically populated

e Select the correct Budget Object Class Code (BOC) for the type of plan being entered
from the drop-down LOV

e Select the Fund Type—Funded or Unfunded

e The Amount Available is the amount entered for this Budget Object Class Code in the
Assign All Other planning screen. The Amount Budgeted reflects the amount entered on
funded 550's for this Budget Object Class Code. The Amount Available and Amount
Budgeted are non-modifiable fields

e Select the correct CRIS determination(s) from the Select CRIS drop-down LOV. If
Unfunded, identify the CRIS impacted

e Select the applicable IT Resource Planning answer (yes or no) from the drop-down LOV

e Enter the Safety & Health Code S&H, if applicable, from the drop-down LOV. (Refer to
Appendix 3 for the list of codes)

e Enter the Item Cost

e The Balance to Budget line reflects the amount remaining for the Object Class Code not
on a 550 plan. The displayed Balance to Budget of each Object Class Code is
recalculated as funded 550 items are entered to ensure that the amounts on the 550s do
not exceed any given object class total

e Enter the Item Desc in all CAPS

e Enter Comments to define/justify the necessity for the procurement

e Save the record with the save icon & or answer ‘Yes’ when the system asks if the record
is to be saved

Continue to add records as needed following the same procedures.
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E. High Priority Requirements List

This screen allows the user to prioritize the items listed on the Unfunded ARS 550s by MU,
Location, or Area. The HPRL must be created with the Create High Priority List option (Section
E) from the Action menu on the ARMPS Main Menu first.

Select Action, then High Priority List Requirements

CRIS Information
Personnel Information User 1d Fiscal Year
CRIS Resource Allocation > ILBALDUS zO0es
Assistance and Acgu
High Friarity Reqguirer
MU Location/Comments
Update ARMP S with SAMS
Update CRIS Allocatiaon
Load CTRIS Project Titles

OFFICIAL ARMPS

(Record:1.f1 [ | e | | =osC=

Select Account to obtain the high priority list by descending account number.

Details |

Area Acct Ogde  Type Scanc Item Description Cost

Priarity or Account Code ordering
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The screen will display all unfunded 550 records. The user will prioritize applicable items
within its own accounting cod¢. The Center Director or Location Coordinator will assist the
LAO with Location prioritization, and the Area will prioritize the entire Area.

RMP al Resa ana F -
: =
T x
% [ 4 4 > P EE Ly
@@@ High Friority Bequirements List
IERPEIREN
Details |
Area Loc My / Acct Code Type Seqno tem Description Cost
/ S01 3602 110 || 7 I|CENTRIFUGE 36,800 @
/ 501 |2e02 110 ||Dr SQOLYMPUZ SEX REZSEARCH ZITEROC M 2,137
/ S01 |3e0z 1i0 ||I 10 |WAIMODEDF IMD1004A W I3 SFPECTE 7,535
/ 501 |2e02 110 ||Dr 12 |ULTRL LOW FREEZER 2,540
/ S01 |3802 1i0 ||T 11 |OLYHMPUS EX41l MICROSCOPE 15,323
11 501 3602 115 ||C S|ICP-MASE SPECTROPHOTOMETER 115,000
Fid S01 |3802 115 || S |FORTAELE SAMFLE FEEEZEER 7,000
2 501 |2e02 115 ||C 1 |GAS CHROMATOGRAPH WITH MASS 100, 000
3| S01 3602 115 ||C 4 |EXTENDED CAE <4 WHEEL DEREIWVE 1T 40,000
501 |2e02 izo ||C 2 |MANNURE TANE 50,000
S01 |3802 210 |EBE Z|EM FPAVIING OF DERIVEWAY AT LEF 15,000
501 |2e02 910 |E 11 |FEM W3IERL - REPLACE FLEXEIELE 37,000
S01 |3802 210 |EBE S |EM EEYLESS ENTEY I¥ITEIN AT I B3, 000
Iz
Delete
=
2 [ e »

High Priorvity Fegquirements List

Details 1

Arca Loc nMu Acct Code Type Seqno Item Description Cost
s01 [3e0z2 [110 ([ 7 |CENTRIFUGE 36,800 (=
s01 360z [110 (D o |[OCL¥MPUS SzZxX RESEARCH STERO M 5,187
E01 |360z2 110 |[D 10 [MAMODROP MD100AL UV IS SPECTH 7,535
so01 (3502 [110 (D 1z |[ULTRA LOW FREEZER S, 540
s01 3602 [110 [[D 11 |[OL¥MPUS BX41l MICROSCOFPE 15,323
1 E01 (3602 115 |[© 5 [ICP MASS SPECTROPHOTOMETER 113, 000
E 501 [3502 (115 [D o [PORTAELE SAMPLE FREEZER 7,000
z so01 (3502 [115 [[= 1|GaS CHROMATOGRAFH WITH MALSS 100, 000
3 E01 (3602 115 |[= 4 [EXTEMDED CAE 4 WHEEL DRIVE 0 40, 000
501 (3602 |[1=20 [o z [MAMURE TAMK S0, 000
s01 [z50z2 (210 (B z/[RM PAVING OF DRIVEWAY AT LER 15,000
501 (3602 210 |[B 11|RM MNSERL - REPLACE FLEXIBLE 57,000
501 (3602 210 (B = [rRM KEYLESS ENTRY SVSTEM AT M &3, 000

NOTE: If any of the items are not prioritized, they will not be reflected on the HPRL report.
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To view items in priority order, re-enter the same window by selecting Action, then High
Priority List Requirements as shown previously. Then select Priority.

High Priorvity Reguirements List\

Details |

\
\

Area Loc MU Acct Code Type Seqno \t.em Description Cost
\
\
\
\
\

Priarity or Account Code ardering

.

High Prionity Requ.hx?lents Liast
Details | \
Area Loc MU Acct Code Type Seqno / \ Item Description Cost
/1 \ =
/ \

\

\
/ \

Locatian
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F.  State of the MU/Location/Comments

These screens allow the user to enter the narrative description of the State of the Management
Unit and State of the Location. The State of the MU should be a narrative which will serve as a
resource document to the AD (DAAFM, OA) in developing the State of the Area (AFM, PM).
The State of the MU should address programmatic issues, financial condition, personnel matters,
R&M, HWC, IT issues, procurement, extramural agreements, and other important issues which
should be brought to the attention of the AD (DAAFM, OA). Review the Agency’s annual
ARMP guidance for additional instructions on completing the State of the Management Unit.
Suggested items to include are listed below.

1. State of the Management Unit

Select Action then MU/Location/Comments then State of Management Unit.

& ARMPS - Annual Resource Management Plan System

Ten ARMPS -Welcome

File giainlill Eeport= Eeference Help

[§*+ MUICRIS Information | )
Personnel Infarmation User Id Fiscal Year
CRIS Resource Allocation J |LEALDIS |z00s

Assistance and Acquisitions
High Priarity Requirements List

MULocationfComments ﬁtatg Df_l_D;;'l T ARMPS

Update ARMP S with SAMS

Update CRIS Allocation
Load CRIS Project Titles

Recard: 151 =0S5C>=
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Select the Acct Code from the drop-down LOV, then Enter.

=3 ARMPS - Area Resource Management Plan System

’;;_EI Annual Resouce Management Pla A *Sy-State ofthe Management Linit

Eile Edit Eecord Action Query Help
< 2% 4 P B 5P Sy O Sr g
s State of NManagement Unit
‘ Iﬁ?@[ﬂ B
Query [

Acct Code I— I— ,— LI Mode Code I_ I— ,_ I_

4 | | »

To enter data into any one of the sections of the State of the MU, select Add.

& ARMPS - Annual Resource Management Plan System EIE

ate of Management Linit =
Eile Edit Record Query Help
w o€ I 4 4 » B 5 7y
i State of Management Unit
‘ M Acct Code | | Mode Cogde [ ] [ 1
List || Details
Acct Code | Modecode | Type Comment
[l | [ [ [ ] I =
[ T CJ— T ] [
[ o ° F 1 71 ] [
[ T 7 CJ 1 T 7 I
[ T CJ— T ] [
[ o ° F 1 71 ] [
[ o T 1 L. T T ] [
[ T I 1 ] [
[ T 7 1 1T 7 I
I B R S [ =
Add Delete B
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Select the Details tab to display the following screen. Select the Acct Code from the drop-down
LOV, then select the Type of Comments from the drop-down LQ

]

% ABRMPS - Annual Besource Management Plan System

75

Eile Edit RBecord Query Help

B Ofh 4 4 b By IEE

"Bﬁg @ State of 1R RS i i S R N S N M S >
@ Acct Code S01 (3602 (110 pAode

Type_Comments  Com_Desc

CEEX

List Details

Mode Code ! Acouisition
AlS Asgistance

Acct Code B

ARE Director's Comments kU
Type of Comments FAC Facilities
FLM Funding
ETIETD m IT Resource Flanning The State of
hll Major lssue the MU/
FER FersonneliPosition Mgt -
RES Research Program Locatlon
allows for
Comments are limited to 4000 Cha data to be
‘ I entered
according
— to cateqgory.

R | 4 > P Sy L A

ﬁ; @ State of Management Uit
2] Acct Code |501 (3635 [110 Mode Code|z5 3535 |10 |00

List Details |

Acct Code Bl (5635 (110 |[2| MeodeCode |35 [3535 |10 |00

Twpe of Comments |Acquisition ?

Commems |, yIS/NIR Camera is needed for CRIS 3635-43000-004-00D for

mesasuring optical properties of fruit in the wisible and near-—
infrared regions. The estimated cosSt i= approximately $35,000: the
CRIZ can contribute $15,000. CRIZS 3635-21000-011-00D0 reguires
nuclectide sequence information for gene discovery activities.

Comment=s are limited to 4000 Characters
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To modify existing data, highlight the appropriate accounting code/section.

E=Z ARMPS - Area Resource Management Plan System El@lgl

’%El T e e

File Edit Record Action Query Help

s € 1 4 4 » P SN L7 T R

@ Ij’j State of Management Tt
£ Acct Code 5031 (3535 (110 Mode Code|35 |3535 |10 |00

List || Details

Acct Code | Modecode | Type Comment
[EER (3535 [110  [3s8 [3635 |10 oo [Rcouisition =]
[s01 [zes5 110 [z6 3835 [10 oo [aszistance
[s01 [zes5 110 [z6 3835 [10 oo [Facilities
[s01 [zes5 110 [z6 3835 [10 oo [Funding -
[s01 [zes5 110 [z6 3835 [10 oo [IT Rescurce Planning
[s01 [zes5 110 [z6 3835 [10 oo [Major Issue
[s01 [zes5 110 [z6 3835 [10 oo [Fersonnel/Position Mgt
[s01 [zes5 110 [z6 3835 [10 oo [Research Program
| | | [ ] [ |
| | | [ ] [T | =
Add Delete
-~
4 | 3

e Research Program—Identify any significant research issues. Refer to Area guidance
for specific information requirements for this section

e Funding—Identify any significant funding issues. Capture any changes in program or
operations that will impact the MU’s funding level

e Personnel/Position Management—Anticipated or impending vacancies and plans to
restructure the position prior to recruitment, or plans to abolish the position

0 Explanation of the need to establish new positions, change the nature or status of
existing positions, add more staff reporting to certain positions, etc.

o0 Plans to acquire or terminate additional "work support” through Research Support
Agreements with the state cooperative institutions (and any related problems
anticipated).

0 Needs for/plans to divide the work effort of a position in the MU with a different
MU (any related problems anticipated).

o Identification of Position Numbers for any SY position abolished in the previous
fiscal year or proposed for abolishment in this fiscal year.

o Rationale for planned adjustments of work schedules (e.g., FT to PT or PT to FT).

e Acquisition—Identify any major purchases planned within the fiscal year or any high
priority needs

e Facilities—If applicable, identify and explain any exceptions granted to the MU
regarding the mandatory 4% base-funded R&M set-aside

e Assistance—Identify relationships with cooperators and anticipated funding to be
received or to be spent

e IT Resources—Funded and unfunded IT and telecommunications needs (documented on
the funded or unfunded Procurement or Miscellaneous Plans);
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0 Any single IT procurement exceeding $25,000 and any single IT project with
multiple procurements exceeding $25,000 that require submission of a waiver
request to the USDA Office of the Chief Information Officer (OCIO)(see REE
Bulletin 00-001).

o0 Life cycle management of IT infrastructure by addressing plans to meet minimal
replacement schedules recommended by the OCIO;

o0 Plans for keeping IT skills current for all employees (documented on the funded
or unfunded Miscellaneous Plan).

Accurately reflecting these requirements will ensure that the Agency Advanced IT
Acquisition Plan is complete.

See Appendix 4 for a sample narrative for the IT section.
e Major Issues—All significant issues should be summarized for the MU/Location. Only
the first 5 lines of this section will be reflected on the Agency Executive Summary

Reports. Therefore, this section should be as precise and concise as possible to ensure
the issues are reviewed by the Agency

2. State of the Location

Together with the Center Director, Lab Director, or Location Coordinator, the LAO will
compile the major issues from each unit into one document for the State of the Location,
following the same procedures for data entry as for the State of the MU.

& ARMPS - Annual Resource Management Plan System

fea ARMPS “Welcome

File gi=ilily@ Feports Eeference Help
* MUICRIS Information | )
Fersannel Information

User Id Fiscal Year
|LEALDUS lzooe

CRIS Resource Allocation »
Assistance and Acguisitions
High Priarity Reguirements List

ML LocationfCamments
Update ARMP S with SAMS
Update CRIS Allocation

Load CRIS Project Titles J

Record: 101 =05C=
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Enter the four digit mode code and hit Enter. The following screen will appear. Follow the
same procedures used for entering the sections of the State of the Management Unit.

E=Z ARMPS - Area Resource Management Plan System

E Edit rd  Action Querny

4 4> P Py (Y

ﬁ @ State of the Location
EébuitE]
ot | (Dt
Modecode Type Comment |
3 5 Loguisition B
3635 LAzzistance
[z635 Facilities
-3635 Personnel/Position Mgt
-3635 IT Resource FPlanning
-3635 Major Issue
.3635 Research Program
(5635 Funding
=
Ada | Delete |
A e ie e
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G. Update ARMPS with SAMS

This function allows the user to update ARMPS with data from SAMS. This will update the data
in the MU/CRISINFO and PERSONNEL files. Please ensure that the data in SAMS in accurate
before importing into ARMPS.

Select Action/Update ARMPS with SAMS from the Main Menu.

2 ARMPS - Annual Resource Management Plan System

File galaislyl Feports Eeference Help
§* MUICRIS Information | A
| Bersonnel Information User Id Fiscal Year

CRIS Resource Allocation > |ILBEALDUS lzoos

Assistance and Acquisitions
High Friority Requirements List

MU LocationdComments L OFFICIAL ARI\/IPS

Update ARMP S with SAMS
Update CRIS Allocation

Load CRIS Froject Titles

Record: 151 - =0SC=

Select the range of accounting codes from the drop-down LOV to be updated into ARMPS.
Click Update ARMPS with SAMS. A message will be displayed verifying ARMPS has been
updated.

§ AEBRMPS - Annual Besource Management Plan System |:||§||z|
Uen| =
Eile Help
= I+
ﬁ?‘ﬁ?lﬂ Tpdate ARMES with SAMWS
-IIZ': hoose Accounting Code  C-l-l-lrlelelelelelele el 3 >
s Fin< R
CI - I » -
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H. Update CRIS Allocation File

One of the executive reports available in ARMPS is a summary of the MU’s information (the
MU Summary Report). This Report lists all the CRIS’ identified in the MU/CRIS Information
Screen and pulls in their titles from the ARIS database (see Chapter I. Load CRIS Titles). In
certain cases, the title may not be available in ARIS and the information has to be entered into
ARMPS in order to be reflected correctly on the MU Summary Report.

Select Action/Update CRIS Allocation from the Main Menu.

2 ARMPS - Annual Resource Management Plan System

Eile Xl Eepors Refersnce Help
[§» MUICRIS Information | !
~ | Personnel Information veer 1d Fiscal Year
CRIS Resource Allocation > [LEaLDUS lzooe
Assistance and Acquisitions
High Friarity Reguirements List

mMfLocationfComments L3 OFFICIAL ARMPS

Update ARMP S with SAME

Update CRIS Allocation

Load CRIS Project Titles

Record: 111 - =0SC=

@ 2RI A 4 » B 5 Ey Oy R g

‘ Eﬁ?-ﬁ@ Update CRIS Allocation File Enter the first two
stiesil digits of the mode code,
then the location 4-digit
/ mode code to get all
Modecode [36 G625 | | crsHumber | [ [ ] prOjeCtS for the

location. For a specific
MU, enter the mode
code for that MU in the
3" and 4" fields.

1
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Select the project to be modified from the displayed list for that location/MU.

& ABMES - Annual Besource Management Plan System

Eile Edit Eecord Action Query Help

€[ 44> PR LT P
‘ ﬁ;-ﬁlﬁ Update CRIS Allocation File

List || Details

ACCHHO | CRIS HUMEBER | MODECODE | START DATE | TERM DATE |

|z64160 [z6z25 [z6216 ([ooo (o1 [r |36 [3szs (15 (10 [a [1z/01/z004 |[11/30/2007 =

|lz65740 [z625 [26672 ([ooo [or [T [36 [3sz5 (15 [10 | [a [os/zo/z004 |os/19/z005

|z65030 3625 [26s0z [ooo |01 [r [3s [3szs 30 [o1 | 2 [1ov/01/z004 |os/30/2005

[zesez0 625 [2es6z [ooo (oo [r | [36 [3e25 (30 [zo0 | (& [o7s01/z004 [1z/31/z004

|#0z0e2 [ze25 [3zooo [os7 [or [T [36 [3sz5 (30 [z0 | [a [oes01/1999 |03/31/2002

ECELEE 3625 [1z130 [oo3 |01 [T | [3s [3sz5s 15 [10 (2 [o3vzssisos |o3/2z2/2002

EEEEEE  [s25 [1i000 [oor (oo [p [se [sezs (15 (15 (& [o2s/03/z000 [04s02/2005 |

EGEEER [z6z5 [1zes0 [oo1 oo [p | [3s [3szs (15 [os | [x [1o/01/1938 |o4/058/z004

|#03053 [z625 (12660 [ooz [or [r |36 [3sz5 (15 [os | [a [osso1/1999 |os/31/2004

ECEEED 3625 [21000 (031 [oo [p | [3s [3szs 1z Joo | [z [oesioszo00 |oz/s07/2004 -~

Add Delete

o PO R T s Y. Y. et
4] | »

Click the Details tab to modify the data that is displayed, as necessary.

& ABRMPS - Annual Resource Management Plan System
n File
File Edit Eecord Action GQuery Help

< R ) 4 4 > B S Hn L7 T g

‘ @-ﬁ\ﬂ Update CRIS Allocation File

List Details |

Modecode E 5] 3625 30 |15

CRIS Humber (3625 31320 [oo1 oo o]

Accession (104747
Fiscal Year |2005

Allocation |45z503

Project Title |y 1-poRTAl FACTORS/PATHOGENESIS OF SUBLCTUTE RUMEN ALCIDOSTS (SARL)
IN CATTLE TO ASSURE FOOD SAFETY

Fnr‘nrd"ll"l =S
4
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Select the Save icon, or click “Yes’ when prompted to save the changes.

E.E‘: ABMPS - Annual Resource Management Plan System

ARMPE - Lipdate ¢ cation File
File Edit Record Action Guery Help

(S0 AP BT e

ﬁ@ﬁ Update CRIS Allocation File

-j Details

Modecode L= Forms
CRIS Humber E
Accession @
Fiscal Year

P
Allocation 452503

IN CATTLE TO ASIURE FOOD 35AFETYhoorrorroin

Project Title |y popIAlL FACTORS/PATHOGENESIS OF SUBACUTE RUMEN ACIDOSIS

(SARL)

(nnmm-qm |
|

@ ABRMPS - Annual Resource Management Plan System

2] S - Update ¢ cation File
Eile Edit EBecord Action Query Help

P IR Y L L

CRIS Humber 3625 |[31320 [[oD1

Accession (304747
Fiscal Year zZ005S

Allocation 452503 ]

[ﬁ@ﬂ Update RIS Allocation File
The system
-j Details | . -
will confirm
the record
Modecode Farms b4 WaS Saved .

IN CATTLE TO ASSURE FOOD SAFETY

Project Title |\ y1opopIAl FACTORS/PATHOGENESIS OF SUBACUTE RUMEN ACIDOSIS

{SARL)

(F‘nr‘nrd' 171 1
(e
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To add a new record, select Add from the list screen

& ARMPES - Annual Resource Management Plan System

e

/R ARMP'S - Upd

Eile

Allocation File

Edit Record Action Query Help

SR A4 P BHETH R
‘ ﬁ‘i@ﬁ’]

Update CRIS Allocation File

Delete
& ARMPS - Annual Besource Management Plan System

S - LUp , le
Eile Edit Eecord Action Query Help

List | Details
ACCHHO | CRIS HUMBER | MODECODE | START DATE | TERM DATE |

S 3625 |sssss (999 |00 |p |36 3625 (00 |00 |a [10/01/2001  [09/30/200e ]
(147548 [3625 |s@sss |777 |00 |p |36 3625 (0o (oo |a [10/01/z001  [09/30/200e
[156640 [3625 |[i8664 |oo0 o1 |T |36 [3e625 (15 (10 |a [12/13/2000  [12/12/200s
[z04010 [3625 [zo401 [ooo [o1 [T (36 [3e25 (1o [oo |a [o7/11/2001 [03/31/200s

[zz 6700 [3625 |z2679 |ooo ot |7 (36 [3625 (10 oo [a[osszs/zooz | [0s/si/zoos |
[z31960 (3625 |z3196 |ooo o1 |T |36 [3625 (30 (15 [a [07/14/z003  [04/30/200s
[z3z230 (3625 |z3zz3 |ooo o1 |R |36 [3625 (30 (15 [a [07/01/z003 [0s/30/2004

[z32 600 (3625 |z3zea |ooo (oo |T |36 (3625 (10 (oo [a [os/o1/zo03  [os/31/z00s
[z50320 (3625 |zs032 |ooo (oo [T (36 (3625 (30 [z0 [a [0i/D1/z004  [1z/31/2004
[z51890 (3625 |2516a |ooo |01 |7 (36 [3625 (15 [05 [a [10/08/z003  [1z/31/2005 =

S8 4 4 > B Ry T ES
‘ ﬁ‘?@ﬁ’}

List | Details | 4’/——/’/

Update RIS Allocation File

Modecode |36 J6E5 i0 oo
CRIS Humber | | [ | [
Accession

——

Fiscal Year

Allocation

Project Title

Racord: 11 =MS

ull

Select the
Details tab to
display the
data entry
screen.
Enter new
data; Save
the record
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I.  Load CRIS Project Titles

This function allows the user to import the active CRIS project titles from ARIS into ARMPS.
This can be accomplished any time during the ARMP process but must be completed after the
final allocation guidelines are published (mid-August). This information is needed to generate
the MU Summary Report correctly.

Select Action/Load CRIS Project Titles from the Main Menu.

& ARMPS - Area Resource Management Plan System

Eile il Eceports Reference Help

@ MUICRIS Information | A
Personnel Information User Id Fiscal Year
CRIS Resource Allocation L3 [LEsLDUS ET=-X]

Assistance and Acquisitions
High Friaority Requirement=s List

mMiYLocationfCaomments L OFFICIAL ARMPS

Update ARMPS with SAMS
Update CRIS Allacatian
Load CRIS Project Titles

Record: 171 - =0OSC=

Enter the Area Mode Code and (if necessary) the location Mode Code and select Load Titles.

& ARMPS - Area Resource Management Plan System El@lgl

Eile Eecord Action Help

e S5 2 0 & J

‘ !‘ﬁ’?ﬁjlﬂ Load CRIS Project Titles

Area [ [z]
Location %% 2

Load Titles Cancel

Record: 111 =05C=

Annual Resource Management Plan System (ARMPS) User Manual 83

January 2006



Once completed, the user will receive the following message:

2 ARMPS - Area Resource Management Plan System

gHlAnnual Resource Management Plar tern - ARMPS
Eile Record Action Help
(S F 2 & )
‘ [ﬁ@ﬂ Load CRIS Project Titles
Area
| A— ]

Completed updating AR ith C: oject titles.

[Record: 11 | | | =0s5C= J

Click on OK and exit to the Main Menu.
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Chapter Four — Dynamic and Working Scenario
ARMP Systems

Once the Official ARMP has been completed, the user has the option of importing the
information into 2 other systems. The Dynamic ARMPS allows the user to maintain the data in
an up-to-date manner (i.e. keep the PSP current, change funding levels to reflect recissions or
pay cost increases, etc.) without impacting the Official ARMP data (which is required when
building the future year’s ARMP).

At the Area Office level, either the Dynamic ARMP or the Official ARMP data may be imported
into the Working Scenario ARMP system to allow the user to change information and run “what
if” scenarios. For instance, if the Area wanted to determine how much the Discretionary $ per
SY would change if a certain amount of funding was added along with the salary for another
position. This can be accomplished without impacting the Official or the updated Dynamic
ARMP data.

These 2 systems work exactly the same as the Official ARMP system. The information

contained in the other Chapters of this Manual work for these systems as well. There are,
however, a few differences.

A. Dynamic ARMPS

From the Main ARMP Menu, click on the Dynamic ARMP icon or title box to enter Dynamic
ARMPS.

££: ARMPS - Area Resource Management Plan System

Fiscal

Official ARMPS |

Recard: 171 =05 C=
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The following screen will appear.

££: ARMPS - Area Resource Management Plan System

TEH ARMPS Welcome
Eile Action Reports Reference Help
g 7 )
User Id Fiscal Year
[LBALDUS lzooe

DYNAMIC ARMPS

Record: 111 - =05C=

This system does not allow the user to enter State of the MU or State of the Location
information. Nor can the user Update ARMPS with SAMS information, Update the CRIS
Allocation figures, or Load CRIS Titles. All of this information will come in during the import
from the Official ARMPS and does not need to be maintained on a dynamic basis.

To import information from the Official ARMP into the Dynamic ARMP, access Action, then
Rollover Official to Dynamic Scenario

Eersonnel Information User Id Fiscal Year
CRIS Resource Allocation *» LEarDUs lzoos
Assistance and Acguisitions

High Friority Reguirements List

| Eollover Official to Dynamic Scenario 'YN AMIC ARMP S

Record: 1/1 . =08C=
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The following screen will appear:

- Area Resource Management Plan System

’%}l ARMPS - Create Dynamic Arr

File Help
b P

e

Creating Dynamic ARMPS (From OFFICIAL)

Starting Acct Code || 2
Ending Acct Code | [ [ 3
ohéamic ARMPS from OFFICIAL ARMPS |
A

4]

Enter the accountin!gode(s) to be imported. Either 1 specific accounting code may be identified
or multiple codes may be selected to import more|than 1 at a time. Then click on the Load
Dynamic ARMPS from Official ARMPS button.

A message box will identify when the process is completed. Click OK.

& ARMPS - Area Resource Management Plan System

75

File Help
o P

=

Creating Dynamic ARMPS (From OFFICIAL)

Starting Acct Code s01 S30z 030 E

Ending Acct Code | g01 S30z 930 E

Load Iymamic ARMPS from OFFICIAL ARMPS

Complete

4]
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The information will now be available to modify or update. Click on the Exit icon or File, Exit,
to return to the main menu.

Dynamic ARMPS has all of the detailed MU Reports as well as the same Agency Executive

Summary Reports as those found in Official ARMPS. The Area Reports in Official ARMPS are
not available in Dynamic ARMPS.

B. Working Scenario ARMPS

From the Main ARMP Menu, click on the Working Scenario ARMP icon or title box to enter
Working Scenario ARMPS.

££: ARMPS - Area Resource Management Plan System

LEALDITS

Recard: 171 =05 C=

The following screen will appear.

& ARMPS - Area Resource Management Plan System

58 ARMP S - WWorking

File Action Reports Reference Help

= ?

User Id Fiscal Year
[LEALDU lzoos

WORKING ARFA ARMPS

4 | ] »
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This system does not allow the user to enter State of the MU or State of the Location
information. Nor can the user Update ARMPS with SAMS information, Update the CRIS
Allocation figures, or Load CRIS Titles. All of this information will come in during the import
from the Official ARMPS and is not required to develop working scenarios.

To import information from the Official ARMP or from Dynamic ARMP into Working Scenario
ARMPS, access Action, then Rollover Official to Working Scenario or Rollover Dynamic to
Working Scenario.

£ ARMPS - Area Resource Management Plan System

Tem ARMPS - Working

File pasislil Reports Reference Help

Jl;-» MUICRIS Information
~ | Bersonnel Infarmation / user Id Fiscal Year
CRIS Resource Allocation vEayDus =006
Assistance and Acquisitions /
High Priority Requirerments List
Rollover Officlal to Working Scenar /KING AREA ARNMPS

Rollover Dynamic o wworking Scenario

4| | »

The process works exactly the same as importing information into Dynamic ARMPS. See
Section A of this Chapter.

The information will now be available to modify or update.
Working Scenario ARMPS has all of the detailed MU Reports as well as the same Agency

Executive Summary Reports as those found in Official ARMPS. The Area Reports in Official
ARMPS are not available in Working Scenario ARMPS.

Annual Resource Management Plan System (ARMPS) User Manual 89

January 2006



Chapter Five — ARMP Reports

A. MU Reports

To print individual components of the MU ARMP, select Reports, then MU Reports, then select
any report from the displayed list.

- Area Resource Management Plan System

File Action

Jts ? W =epo Annual Operating Plan . )
| AreaReports * CRIS Resource Allocation Schedule ) vear

Agency Executive Summaries ¥ Catrarnural Plan

User Account Report by User Mame Eacilities Plan
UserAccount Report by Modecode High Priority Requirerments List

Ul" | Miscellaneous Flan

Frocurement Plan

Position Staffing Plan ¥
State ofthe Location

State of the Management Unit

ARMPS Package

Record: 11 =08C=
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After selecting the desired report, click on the question mark to display the accounting code LOV

or type in the accounting code.

E;‘a' ARMPS - Annual Resource Management Plan System

%@ Annual Resource Management Planning Systemn

File Action Help

53 ?
‘ ﬁj@lﬂ Report name will display here
Accounting Code Mode Code | |

Print Cancel

EZ% ARMPS - Annual Resource Management Plan System

= e

File Action Help

e ?
M START_ACCT_CODE

Find CE
Acct_Codel | Acct Code2 | Acct_Code3

501 3602 110 Select the

’ appropriate
accounting
code from the
list, then select

Accounting Code

OK
4| I >
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Select print.

2 ARMPS - firva Resource Management Plan System

Eile Action

e I Y

‘ t‘lfg‘ﬁl.ﬂ Annual Operating Plan

Help

Accounting Code | SO1 IEZ 140 = Mode Code |55 FIez0 40 oo

FOOD ARD INDUSTRIAL OIL RESEAR

Cancel

| >

File| Edit View Favorites Taools Help 7

<) © - ¥ B @ Psewn Jrramed -2 E B

adcies| €] hitp://arisamp, ars.usda.gov/iemart s/ nser T GetiobidZ 674 Fserver=en_arisapp ~| B ks ¥

Goo¥~ | & | @seocnwen - o Sie popups sloned | ) | Fd options & -
Bl saveacopy (=Pt @ Emai @) search |- 1] ) Review & commert - sign -

‘ ] | T select Text

©\vd|:|\5|@ms% - @0y o

=

]

ﬁ; Rs of: 04/13/2005 Annual Resource Management Plan System Page: 1

o Acoount Code: 601-3855-110 Annual Operating Plan

dl Mode Code: 36-3655-10-00-00-00-00-00

g MU Name: CEREAL CROPS RESEARCH

E, Location Name: MADISON, WISCONSIN

@ Area Name: Midwest

@ Agency: 03 Thisg MU occupies only Federal space

Z||| pistr. of Resources Pos  Obj Prior Year Current Year Difference CRIS/IRC

o Cat  Cls Dollars FTE Dellars FTE Dellars FTE Disgtribution

@ L

-]

o Persanal Services 3655-21000-029-00D 17.70%
Scientific Effort 3655-21000-040-00D 21.83%
Research Scientist 1 1000 784,200 7.00 824,800 7.00 40,600 3655-21430-006-00D 25.92%
Service Scientist 4 1000 76200 100 79,500 1.00 3,300 3655-22000-015-00D 10.80%

3655-43440-003-00D 23.53%

Support Effort
I Non Perm Res/Serv Sci. 2z 6000 1.00 1.00
Support Scientist 3 6000 158500  2.00 162,500 2.00 4,000
Technician/Aid/Asst 5 6000
Specialist & 6000
Technician/Aid (Eng. & Sci) 7 6000 525000  10.25 584,855 13.05 50,855 2.80
Trades & Crafts 8 6000
Admin. Support 9 6000 43100 100 80,500 2.00 37,400 1.00
(Other) 6000 30,700 205 27.000 3.20 -3,700 115
Overtime
Premium Pay
Promation/Award/QSI/Merit Pay 9,100 9,100
£
£
S||| PERSONNEL SUBTOTAL 1626,800 2330 1768255 20.25 141455 5.95
iz
Travel of Persons 2100 37,200 -37,200
Transportation 2200
Rent Camm._Utilities 2300 1he]
R B.5x1lin
10f1 ]
&) Done B Intemet
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Repeat the previous procedures for compiling and printing any desired ARMPS Report(s).

The following is a list of the ARMP component reports and their functions available under MU
reports:

Annual Operating Plan (AOP)—Summarizes all ARMP financial data and provides statistical
data and management criteria calculations for the MU.

CRIS Resource Allocation Schedule (CRAS)—Displays available funds and planned levels of
effort for various categories and displays assigned resources for each CRIS project.

Extramural Plan—Identifies funded and unfunded agreements between ARS and outside
organizations for research performed by the outside organization that supplements or correlates
with ARS programs.

Facilities Plan—Identifies funded and unfunded construction and architectural-engineering
items planned.

High Priority Requirements List (HPRL)—Identifies current year unfunded items identified on
the Extramural, Facilities, Procurement, and Miscellaneous Plans in priority order.

Miscellaneous Plan—Identifies funded or unfunded items to be purchased that could not be
identified elsewhere in the ARMP.

Procurement Plan—Identifies funded and unfunded equipment, supplies and services over
$25,000 to be purchased within the next fiscal year.

Position Staffing Plan (PSP)—Displays summarized personnel data including supervisory
relationships, existing filled and vacant positions, and all new positions being approved or
established.

State of the Management Unit—Provides narrative descriptions and comments on pertinent
issues for the MU,

ARMPS Package—Compilation of the Annual Operating Plan, State of the Management Unit,
CRIS Resource Allocation Schedule, Position Staffing Plan, Extramural, Facilities, Procurement
and Miscellaneous Plans, and High Priority Requirements List.
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To print an entire ARMPS package for each MU, select Reports, then MU Reports, then
ARMPS package.

£ ARMPS - Area Resource Management Plan System

[

File Actian Reference Help
_Il'.'! ? Annual Operating Plan jl
~ pAreaRepors * CRIS Resource Allocation Schedule Year
Agency Executive Sumimaries L Extrarnural Plan
User Account Report by User Marme Eacilities Plan
UseraAccount Report by Modecode High Priarity Reguirements List
Ub | Miscellaneous Flan
Erocurement Plan
Eosition Staffing Plan »
State ofthe Location
State of the Management Linit
Record: 1/1 =05C=

Select appropriate accounting code from the list, then select OK.

=3 ARMPS - Annual Resource Management Plan System
¥l
Eile Action Help
‘2 > ?
HPS Package

il M :

Acct_Code

E 501

Accounting Code

Report T

4| -
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Select print.

f=32 ARMPS - Annual Resource Management Plan System

File Action Help

i I e

ﬁ?@lﬂ ARMPS Package

Accounting Code (501 3602 110 ? | Mode Code |0 [u}

Report Typ -

Cancel

4| N

An Adobe (pdf) file is generated. A sample report is shown below. Select Print and/or Save a Copy,
then select the B to exit this document.

e | http:ffarisappdev.ars. usda.govfascii_out/fSABRENNANZ0050105043521.pdf - Microsoft Internet Explorer

File  fdt  wview Favorites Tools  Help -
1 1 A ») <f - 3 .= =]
€ =] \i‘ IELI x| ) search 7 Favaries &) —gE _]
Addresd @http:ﬁarisappdev ars.usda. goviasci_outSABRENRMAR, 043521 .pdf v\ Go Links > | &y -

Googe - | vlw 52 [ optians
I8l seveacopy () Print m 0 search s <) Reviews & Comment - Z Sign -

@ - e s - e iRy

| 2] | Tt select Text -

[

[ns of: D1/0572005 Annual Resource Management Plan System Fage: 1
2 ont Code: -3602-110 5
seeoun ode SEEEATL RS Annual Operating Plan

36-3602-10- o

ROF PRODUC

Bookmarks

Mode Code
MU Name

ST CONTROL RESEARCH

||| Tocation Wame: WEST LAFAYE 5N
&
’g Area
& Zgency: g3 This MU occupiss only Non-Federal space
=
Distr. of Resources Pos Obj Prior Year Current Yearxr Difference CRIS/IRC
Cat Cls Dollars FTE Dollacs F Dollars FTE Distribution

Personal Services 3602-21000-004-00D 9.95%

Scientific Effort 3602-21220-008-000 25.77%
Research Scientist 1 w00 1,030,400 2.00 1,030,400 200 3602-21220-009-00D 9.42%
Service Scientist 4 1000 72,800 100 78.800 100 };?;fﬁ?,?,?ﬁfﬁfg ;2 ‘igi
Support Effort -
Non Perm Res/Serv Sci 2 8000 131,400 2.00 131.400 200
Support Scientist 3 8000 66,800 100 66,200 1.00
Technician/Aid/Asst 5 8000
” Specialist 6 8000
£ Technician/aid (Eng. & Sci) 7 000 739,000 16.00 739,000 16.00
2 Trades & Crafts 3 8000
& Admin. Support 9 8000 48,300 100 48,300 1.00
(Other) €000 30,600 117 30,600 117
Owertime
Premium Pay
Promotion/Award/Qsiiiert Pay 1,000 1,000
w
V] BExiiin
kb k. =
Tof 17 [ | [ = L
&] Done 8 Internet
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Printing ranges of accounting codes:
Several reports allow the user to select a range of accounts to be printed rather than just one.

EXAMPLE: To print all of the Position Staffing Plans for a Location at one time, select
Position Staffing Plan from the Main Menu Reports for the MU. Enter the range of accounting
codes for which the report is needed. Select Print. The Adobe report will be generated for
review and/or printing.

Follow the same procedure for printing any report for which an option for selecting a range of
accounting codes is available. The range option may not be available for all reports.

5 e 7

‘ ﬁ‘ﬁ\_ﬂ Position Staffing Plan (Range)

Starting Acct Code | | | 2| Mode Code | | | |
Ending Acct Code | | | 7| Mode Code | | | |
Print Cancel
4] » -
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State of the Location—Summarizes key location issues, problems, concerns, and opportunities
that may not be identifiable in individual MU packages. This report includes all of the sections
the State of the Management Unit contains and reflects the data relative to the entire Location as
opposed to just the Management Unit.

& ARMPS - Area Resource Management Plan System

File Action

= %2

Reference Help

Annual Dperating Plan _J
* CRIS Resource Allocation Schedule

Year

Agency Executive Summaries
User Account Report by User Mame
User Account Report by Modecode

¥ Extrarnural Flan
Eacilities Flan
High Priority Requirements List

UB | Miscellaneous FPlan
Procurement Flan
FPosition Staffing Flan

State of the Location

State of the Management Linit

=05C=

Record: 111

Select State of the Location from the MU Reports Menu

& ABMPS - Area Besource Management Plan System

%L_H Annual Res rce Man EQEITIEI'IT Fla T
File aAction Help
g g 7 |

‘ ﬁg.ﬁjlﬂ State of the Location Enter the Iocatlon
mode code and the
fiscal year for
which the report is

Location Code |3 502 oz Fiscal Year |Z 005 deSired. SeIeCt
YWEST LAFAYETTE, IMNDIARA Prlnt -I—he Adobe
report will be
displayed.
Print Cancel
ol = -
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B.

Area Reports

Special reports have been developed to support the Area Office when reviewing ARMPS. These
reports (not all have been developed at the time of this printing) can be accessed under the Area
Reports selection under Reports.

To print one of these reports, select Reports/Area Reports from the Main Menu, then select the
type of report desired.

£ ARMPS - Area Resource Management Plan System

Eile Action g==ldelyt0 Feference Help

= ? Ml Reports v : )
D 2o Reports Area Annual Operating Plan cal Year
Agency Executive Summaries P ARMP Cornparative Report 5
User Account Report by User Mame CRIS Summary by location
User Account Report by Modecods Extramural Report by Location
UV | =508 Facility Plan Surmmary )

Record: 111 - =05C=

High Friarity Reguirements List
5500 HPRL Ildentification Summary
IT Resource Repart
Location FTE Summary
Management Unit Surmmary by CRIS
Non_SY Wacancy Listing
Fotential Position Deletions

A Fosition Listing by FTE Summary
550C Frocurement Standard Report
ROVLD Listing
State of the ML Paragraphs
Sy vacancy Listing
Wark Force Characteristics

Follow the same procedures for selecting and printing Area Reports as for MU reports:

e Select the report desired

e Enter the criteria required for the report screen displayed

e Select Print

e The report will be displayed in Adobe and can be printed and/or saved as a PDF file.
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C. Executive Summary Reports

Several reports have been developed to support Area management and Headquarters personnel in
gathering data related to ARMPS. These reports may be found under the Agency Executive
Summaries option under Reports.

To print one of these reports, select Reports/Agency Executive Summaries from the Main Menu,
then select the type of report desired.

& ARMPS - Area Resource Management Plan System

File Action BEldelel Feference Help
1§+ ? Ml Reports > _,;I
Area Reports * | lser Id Fi=scal Year

Agency Executive Summaries Analysis of Financial Condition oG
User Account Repart by User Mame Area Agency SUmMMmany »
User Account Repart by Modecode Area Summary by MU

UB | Executive Data Sumimary E’S

Location Summary
Management Unit Summary
Underfunded Comparison
Underfunded ML

Record: 101 . =05C=

Follow the same procedures for printing Agency Executive Summaries as for MU and Area
reports:

Select the report desired

e Enter the criteria required for the report screen displayed

e Select Print

e The report will be displayed in Adobe and can be printed and/or saved as a PDF file.
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D. User Account Report by User Name

This report allows the user to print a listing of ARMP users for the range selected in alphabetical
order.

To print this report, select Reports/User Account Report by User Name from the Main Menu.

[0 =1[E3]

£ ARMPS - Area Resource Management Plan System

File Action s
J!l" ? nMl Reports > J
Area Repors » User Id Fiscal Year
Agency Executive Summaries LA i1 |2E|l:|6

ser Account Report by User Mame

W=er Account Report by Modecode

OFFICTIAT. ARMPS

=05C=

Record: 111

Enter the range required and select Run Report.

& ARMPS - Area Resource Management Plan System
42|
File Action REeports Reference Help

Usery Id

LEALDUS

Tem|User Account Report foirl el e e e e e e e e e T e e e e e e e T e e L e e e e e LT

User Account Report

Enter Area ModeCode ;

Enter Loc ModeCode :

Cancel

Record: 11 =05C=

The report will be displayed in Adobe and can be printed and/or saved as a PDF file.
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E. User Account Report by Mode Code
This report allows the user to print a listing of ARMP users for the Mode Code.

To print this report, select Reports/User Account Report by Modecode from the Main Menu.

(=0i=13]

& ARMPS - Area Resource Management Plan System

Eile Action g=ElaEliE=l Eeference Help

A= ? MU Reports » )
Area Reports * User Id Fiscal Year
Agency Executive Summaries L = |zooe
User Account Report by Ulser Mame

ICIAL ARMPS

=0SC=

Record: 171

Enter the range required and select Run Report

& ARMPS - Area Resource Management Plan System
&

Eile Action Reports Reference Help

User Id

LEALDITS

"enlser ACCOUNT REPOM fririririr i e e e e e e e C e e L e Dt T S S fe D L e S T S S Ee E e

User Account BReport by Modecode

Enter Area ModgCode :

Enter Loc ModgCode -

Run Repo Cancel

Record: 11 =0SC=

The report will be displayed in Adobe and can be printed and/or saved as a PDF file.
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Chapter Six — Reference

The Reference function of ARMPS provides the user with information and the ability to move
from one serviced location’s information to another without exiting ARMPS. Also, several
information tables are available but access may be limited to the Area and/or Headquarters
levels.

A. Listing of Modecodes

This table allows the user to view all the exiting Modecodes available in ARMPS.

To view this information, select Reference/Listing of Modecodes from the Main Menu.

& ARMPS - Area Resource Management Plan System [ZI[EI[‘SEI

%8 ARMPS -Welcome

File Action Reports WEEEN

 ?

Listing ofModecodes | _,J

Change Modecode User Id Fizcal Year
Erozen ARMPS LLDUS 2006

Facility Deficiency Codes

Footnote Codes 1
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A query screen will appear. Enter the information required (i.e., enter 12 to see all Mode Codes
for the Beltsville Area).
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A list of the applicable Mode Codes will be displayed.
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More information about Kat Mode Code may be found by selecting the Modecode Info and/or
Mission Statement tabs.
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B. Change Modecode

Some ARMP users support customers under more than one Mode Code. This function allows
the user to jump from one Mode Code to another without exiting ARMPS.

To change Mode Codes, access Reference/Change Modecode from the Main Menu.

& ARMPS - Area Resource Management Plan System E”E|El

_@3 ? Listing of Modecodes
Change Modecode Us=er Id Fiscal Year
Frozen ARMPS bIDTIS [z008
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Click on Choose Mode Code.
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A list of the Mode Codes that the user has authority to access will be displayed. Highlight the
Mode Code required and click OK.

& ARMPS - Area Resource Management Plan System =[]
7| -]

Eile Edit Help

=S P
ﬁ?‘ﬁlﬂ Change Modecode

Area  Locati.. Mode3d  hloded

4] [

C. Frozen ARMPS

Once the ARMPS are finalized, they are “frozen” so that the users may not be able to make any
changes. This ensures the integrity of the information for the start of the next year’s ARMP
process.

This function may only be accessed by the Servicing Budget and Fiscal Officer and/or the
Financial Management Division.

D. Facility Deficiency Codes

The Facility Deficiency Codes (and Safety) are used in the ARS-550 Procurement and Facilities
Plans. This function allows the Financial Management Division to modify or add codes as
required.
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E. Footnote Codes
Footnotes are assigned to personnel in the Personnel Information data entry screen. This

Reference function allows the Financial Management Division to modify or add codes as
required.

F.  Real Property Codes

Real Property Codes are used in the ARS-550 Facilities Plan. This Reference function allows
the Financial Management Division to modify or add codes as required.
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Chapter Seven — Help

ARMPS has a Help function which may be accessed from any of the screens. This function may
be helpful in trying to articulate to the Helpdesk which screen an error is referencing.

To access this information, click on Help from any menu. The user may then select to Display
Error, obtain Field Help, obtain other Help, or access the version information by selecting
About.

& ARMPS - Annual Resource Management Plan System

?;_‘::l Ferzanal Infarmation
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When reporting issues to the ARMPS Helpdesk, screen prints of these reports may be helpful.

User problems and issues can be submitted to ARIS@ARS.USDA.GOV with the word
“ARMPS” in the subject line.
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Appendix 1 — Footnotes for the PSP

Al Incumbent will be reassigned out of the MU and position to be abolished (arrangements
have been made).

A2 Position can no longer be supported (e.g., position’s function is superfluous to the MU
mission; inadequate funding for the position; etc.) and assistance is needed in placement
of current incumbent.

B When vacated, resources will be redirected.

C (Numbered C1, C2,...C9) Position/employee is officially assigned to and supervised
within this organization, devoting ___ percent of work time, yet remainder of the time is
spent in . (Can list up to three Accounting Codes.)

D (Numbered D1, D2,...D9) Position/employee devotes ___ percent of work time to this
MU, but is officially assigned to and supervised within . (One Accounting
Code.)

NOTE: A position cannot have both a C and a D footnote.

El Research Associate — headquarters approved, headquarters funded.

E2 Research Associate — headquarters approved, some/all locally funded.

F Research Associate — locally approved, locally funded.

G Student Career Enhancement Program (formerly Cooperative Education Program).

I L/A Appointment.

J Student Temporary Employment Program (formerly Stay-in-School position).

K Summer Aid position.

LC  Location Coordinator.

L1 Level I SY (i.e., Lead Scientist/Project Leader).

L2 Level 11 SY (i.e., Research Leader).

L3 Level 11l Scientist (i.e., Director).
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L4 Level IV Scientist (i.e., Area Director).

M1  Exigency employee that must report to or remain on work site for weather or other
emergency condition.

M2  Exigency employee that must report to or remain on work site for budget shutdowns.

N1  Safety Officer.

N2 BioSafety Officer.

N3 Radiological Safety Officer (RSO).

N4  Collateral Duty Safety Officer (CDSO).

P Position will be examined for performance by extramural effort (i.e., grant, contract, or
Research Support Agreement).

Q Position is reserved for the eventual return of an ARS employee who is currently
assigned to an ARS overseas position administered by the Assistant to the Administrator,
Office of International Research Programs (OIRP).

R Includes funding from other sources.

S (Numbered S1, S2,...526) Employee is technically supervised by position number

Tl Person responsible for assuming the security of IT systems including
telecommunications.

T2 Technical IT and telecommunications contact(s) responsible for local area network
administration, e-mail management, and voice, video, satellite and radio transmissions.

T3 Person responsible for maintaining unit web site.

T4 Person responsible for security telecommunications (for COOP sites only).

X (Numbered X1, X2,...X9) Recruitment Incentives Apply.

Z (Numbered Z1, Z2,...Z226) Other (MU must explain).

Z99 Employee on long-term OWCP.

Annual Resource Management Plan System (ARMPS) User Manual 109

January 2006



Appendix 2 — Indirect Research Cost/ Shared
Research Costs

Indirect Research Costs (IRCs) are those costs that are associated with the basic operations of
the location and are distributed to CRIS’. They can be characterized as things needed to “open
the doors” of the location — utilities, facility operations, janitorial, communications,
administrative support, EAP, OHMP, copier maintenance, facility R&M, etc. These are assigned
to an IRC account with costs spread to CRIS’ using a formula, weighted factor, or actual cost

basis.

Cost Category

Description

Facility Operations

Salaries of personnel responsible for the operation of the
location’s facilities, 4% R&M, supplies and materials
needed for facility operation, janitorial, maintenance
contracts, etc.

Telephone Base telephone line and equipment charges, long distance
and internet costs.
Utilities Water, gas, electricity, fuel, sewer, etc.

Administrative Support

Salaries, supplies, travel, training, equipment, etc. Typical
positions include LAO, Accounting Technician,
Purchasing Agent, etc.

Postage

US mail, express mail charges, etc.

Computer Network

Costs associated with the administration of a computer
network (salaries, supplies, contracts, equipment, etc.)

OHMP/EAP

Contracts, fees, etc.

Center Director, Institute
Director, Lab Director,
Location Coordinator

Salaries, supplies, travel, training, equipment, etc.,
associated with this office. Includes % of CD, ID, LD, LC
and support staff time assigned to administrative duties.

Office Equipment

Copiers, fax machines, maintenance costs, paper, etc.

Rent/Lease Rent or lease costs paid for lab/office facilities. Does not
include rent or lease costs for research field plots.
Safety/Health and Salaries, equipment, supplies, contracts, travel, training,
Hazardous Waste etc., associated with providing the basics of the location’s
Disposal safety and health program and waste disposal costs.
EEO/CR Salaries, supplies, contracts, travel, training, etc.

Vehicle Costs

Administration of non-research motor pool costs.
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Shared Research Costs (SRCs) are those costs that are associated with direct research activities,
but may be shared by more than one MU/CRIS and therefore may be jointly controlled or
funded. They can be characterized as direct research support, distinguishing them from IRC
costs. These costs must be excluded from the IRC development.

Cost Category Description
Special laboratory services, Salaries, equipment, supplies, contracts, travel,
analytical labs, quarantine training, etc.

facility, common laboratory
services spread to CRIS’s and
laboratory support costs

Scientific Equipment Contracts for maintenance of scientific equipment.

Maintenance

Library services Salaries, publications, subscriptions, equipment,
supplies, contracts, travel, training, etc.

Livestock operations Salaries, equipment, supplies, contracts, travel,

training, animal feed, animals (can be charged
directly to benefiting CRIS), etc.

Land/Greenhouse operations Salaries, equipment, supplies, contracts, travel,
training, fertilizer, irrigation, etc.
Computer/Data Processing Salaries, contracts, supplies, equipment, etc.,

associated with providing direct computer service
for research activities.

Vehicle Expense (related to Gas, repairs, and maintenance for farm and

research only) scientific vehicles.

Human Studies Stipends, honoraria, dietetic nursing services, etc.

Aircraft Services Salaries, equipment, supplies, contracts, travel,
training, etc.

Photographic services, graphics, | Salaries, equipment, supplies, contracts, travel,

information services training, etc.

Leases Lease costs for land associated with research

projects. (Leases for lab and administrative
facilities should be in Location Indirect Research
Costs.)

Annual Resource Management Plan System (ARMPS) User Manual 111

January 2006



Codes

Appendix 3 — Facility Deficiency and Safety

DEFICIENCY AND SAFETY CODE INDICATORS

FUNCTIONAL
SAFETY AND SECURITY DEFICIENCIES / NEEDS DEFICIENCIES /
NEEDS
Correct | Correct Repair or Repair or | Correct | Repair or alteration
IMMINENT| Existing | alteration work | alteration | OTHER work to correct
DANGER |SERIOUS| to enhance work to THAN BUILDING
conditions | HAZARD |[LABORATORY| enhance |SERIOUS| DETERIORATION,
(Safety) | (Safety & | SECURITY SITE& |HAZARD | FUNCTIONAL and
Health) BUILDING | (Safety & | CODE deficiencies.
SECURITY| Health)
CODE 1 2 3 4 5 6
URGENT
PRIORITY HIGH PRIORITY MEDIUM PRIORITY LOW PRIORITY
Code 1 Imminent Danger: A condition or practice which could reasonably
be expected to cause death or serious physical harm immediately
or before the imminence of such danger can be eliminated through
normal administrative/engineering procedures. Situations identified
must be immediately referred to location management for
intervention to mitigate the situation.
Examples:
. Bare electrical wires near grounded surfaces.
. Pressure relief valves tied off or corroded shut.
Code 2 Serious Hazard: Shall be deemed to exist if there is a substantial

probability that death or serious physical harm could result from a
condition which exists or from one or more practices, means,
methods, operations, or processes which have been adopted or are

in use.
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The test:
1. Is there a violation of the recognized standard?

2. What is the severity of the type of injury that could
reasonably result?

3. Will the resulting injury make a body part functionally
useless or substantially reduce the effectiveness of
the body part?

Examples:

. Unguarded machinery that would cause amputation.

. Ungrounded electrical systems.

. Reduced air flow in hoods in areas of toxic chemical
use.

. Unguarded floors.

. Any activity that could cause explosion or fire.

Code 3 Repair or alteration work to enhance Laboratory Security:
Examples:

. Laboratories and plant and animal care areas are to
be separate from the public areas of the buildings in
which they are located.

. Laboratories and plant and animal care areas must be
locked at all times.

. Use of key cards or similar devices to permit and
record entry of all authorized personnel into laboratory
and animal care areas.

. All refrigerators and freezers containing pathogens
are to be locked and/or contained in a secure
laboratory as described above.

Code 4 Repair or alteration work to enhance Site and Building Security:
Examples:

. Use of physical barriers, parking controls, lighting,

and Closed Circuit Television Monitoring (CCTV).
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. Use of access control (i.e., providing a combination of
walk-through metal detectors and X-ray devices,
some combination of ID check, electronic access
card, and turnstiles at entrances).

. Use of CCTV to monitor exterior of the facility. Use of
security locks on all doors and windows and an
intrusion detection system. All life safety systems,
intrusion alarms, and CCTV monitoring devices must
have emergency power backup. All access to utility
areas must be secured and access limited to
authorized personnel.

Code 5 Other Than Serious Hazard: Defined as an accident or illness
resulting from a hazardous condition (code violation) that would
probably not cause death or serious physical harm, but would have
a direct and immediate relationship on the safety and health of the

employee.
Examples:

. Those mandated regulations and standards where
"shall" and "will" are active in the regulations.

. Those standards or code violations where the word
"should" or “may” are the active words of the code
paragraph.

. If there is a specific problem with a building /
equipment / procedure not covered by a specific
code, but would enhance the overall safety and health
opportunity for the employees.

Code 6 Repair or alteration work to correct building deterioration, functional

and code deficiencies:

Examples:

. Improve operational utilization, increase energy
efficiency, extend useful life of an existing facility, and
compliance with current code requirements.
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Appendix 4 — Sample Narrative for IT
Resources Section of State of MU/Location

The following is an example of how an IT Resource Planning narrative may look. Adequate
length of a typical narrative is envisioned to be approximately one-half to one page.

Location IT Resource Planning:

The Location upgraded internal network wiring in FY 2005 as phase 1 in a three-year plan to
modernize the Location IT infrastructure. Network switches will be replaced in FY 2006 at
an estimated cost of $12,000, refer to Miscellaneous Plan. The network server is planned to
be replaced in FY 2007, but due to a need for increased capacity, we are requesting $18,000
in HPRL funds to replace the server in FY 2006, refer to unfunded Miscellaneous Plan, and
the HPRL list priority #2. The Location is planning to replace 14 PCs used by scientific and
administrative personnel to comply with the Agency’s recommended life cycle replacement
policy, refer to Procurement Plan. In order to facilitate better coordination and
communication with the Quincy work site, a new video conferencing system is planned for
FY 2006, refer to Miscellaneous Plan.

The Location network obtains Internet services by way of the USDA IAN. The local
network is protected by a firewall. Several workstations at the Quincy work site are not
connected to the USDA IAN. These workstations connect to the local University network.
We have submitted a request for a Technical Waiver from the Department. The workstations
are protected with personal firewalls and anti-virus software.

Key individuals responsible for IT functions are designated by T footnotes on the Position
Staffing Plan. On-line training will be provided to staff adopting new word processing
software. Network Administrator will be attending Advanced Network and Security
Training ($2,500 has been allocated for this training). All PCs have recommended virus
protection and are backed up to ensure data and information protection.

The Location telephone system has reached its expected life cycle and will need to be
replaced in FY 2006. Plans will be developed with the Area Office and the OCIO in FY
2006 to ensure compliance with Departmental policy DR 3300-1.

Management Unit IT Resource Planning:

In FY 2006, the MU will replace outdated analog data collectors with a digital data logger
and a wireless network dedicated scientific LAN. The application of this technology will
facilitate the collection and use of data essential to field studies and will provide new
capability for the research program. Cost will be $60,000 for data loggers, wireless
transmitters, remove network server, UPS and new data communications circuit, refer to
Procurement Plan.
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Appendix 5 — Calculations for Management
Criteria

Several Management Criteria/Indicators are used to forecast the health of a MU. These
indicators, their “rule of thumb” value levels, and formulas are as follows:

1. Total Dollars per SY = Net to Location Dollars
Number of SY’s in the MU (Cat. 1 & 4)

e Rule of Thumb: $250-300,000 per SY for a viable research program
e  Varies by research program (animal/insect/modeling, etc.)

Net to Location Dollars = Permanent and temporary funds available to the MU CRIS prior to the
IRC assessment.

Total Dollars Net to Location less IRC costs
Number of SY’s in MU

2. Bench Dollars per SY

e  Addresses disparity of IRC levels
e Levels the playing field in comparing across research programs
e Reflects what level of funding is actually at the bench

3. Discretionary $’s per SY = Discretionary Costs
Number of SY’s in MU

e Rule of Thumb: $25,000 Discretionary Dollars per SY
e  Ensures sufficient operating funds for travel, supplies, etc., to run the research
program

Discretionary Costs = Overtime/premium pay, travel of persons, transportation, printing, other
services, RSA non-salary/non-utilities costs, supplies, miscellaneous services, equipment, and
land & structures.

Fixed Costs = Federal salaries, lump sum leave, promotions, RSA salaries, RSA utilities, support
service contracts with FTE identified, rent and utilities, repair and maintenance, extramural
agreements, IRC, and SRC.
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4. Percent in Soft Funds = Total Soft Funds
Net to Location $’s

Agency Average is 7%; $60 Million

Rule of Thumb: 7% to 15%

Too much incoming funds may impact accomplishment of base research program
Will not be considered in funding decisions on base allocations

5. Percent in Outgoing Funds = Total Extramural Funds (BOCC 4000) 1/
Net to Location $’s

1/ This figure excludes Congressionally mandated pass through funds

e Agency average: 9%, $76 Million
e Measures extent to which appropriated funds are going outside the agency
e Level of funding may impact accomplishment of base research program
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Appendix 6 — Explanation of Category Codes
for Position Numbers

Research Scientist (CAT 1): These are SY positions and are established on a permanent basis.
The highest level of work, for a major portion of the time, involves personal conduct and/or
leadership of theoretical and experimental investigations primarily of a basic or applied nature.
[CAT 1 positions that meet the supervisory/manager definitions remain in this code]. Examples
are: Laboratory Directors, Laboratory Chiefs, Research Leaders, Supervisory Research
Scientists, Research Biologist, Research Physiologist, Research Plant Pathologist, Research
Entomologist, etc.

Service Scientist (CAT 4): These are SY positions and are established on a permanent basis.
Incumbents serve as project or program leaders over, or personally perform, work assigned to
ARS which involves professional scientific services to the public or to other Government
agencies.

Non Permanent Research/Service Scientist (CAT 2): These are professional scientific positions
which are established on a non-permanent basis; these are filled through temporary or term
appointments; positions entail research and/or service science work. Examples are: Research
Associates, Visiting Scientists, individuals reemployed in ARS after having retired from CAT 1
or CAT 4 positions.

Support Scientist (CAT 3): Professional scientific positions which function to provide direct
support of service to one or more positions in Categories 1 or 4; are responsibly involved in one
or more, but not all phases of research, particularly not the problem selection and definition
phases; and participate responsibly in the analysis and preliminary interpretation of data, but are
not responsible for the final interpretation and conclusion which relate the results to the field of
research involved.

Technician/Aid/Assistant (Non-Engineering & Non-Scientific) (CAT 5): Includes all
technicians, aids, and assistants in non-engineering and non-scientific single-interval
occupational series (except those within the GS-300 group). Examples: Safety Technician,
Personnel Clerk/Assistant, Accounting Technician, Purchasing Agent, Procurement Assistant,
Library Technician, Supply Clerk, Photographer, Guard, Firefighter.

Specialist (CAT 6): Positions in which incumbents perform managerial, advisory, or
administrative work based upon established principles which require training equivalent to that
represented by college graduation. They are typically in two-grade interval series and
encompass non-SY staff scientists and staff specialists. Examples: Area Director, Deputy Area
Director, Center Director, Deputy Administrator, Agricultural Administrator, Safety Specialist,
Personnel Officer, Personnel Staffing Specialist, Computer Specialist, Administrative Officer,
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Program Analyst, Accountant, Public Affairs Specialist, Technical Publications Writer, Facility
Management Specialist, Budget Officer, Librarian.

Technician/Aid (Engineering & Scientific Support) (CAT 7): ldentifies technician and aid
positions in one-grade interval series in the GS-400, -600, -700, -800, -1300, or -1500 Groups.
Examples: Biological Technician/Aid, Electronics Technician, Hydrological Technician,
Statistical Clerk/Assistant.

Trade and Crafts Occupations (CAT 8): Positions having trade or craft knowledge as the
paramount qualifications requirement. Examples: Boiler Plant Operator Foreman, Animal
Caretaker Leader, Laborer, Farmer, Motor Vehicle Operator.

Administrative Support Occupations (Clerical/ Secretarial) (CAT 9): General occupations
involved in structured work in support of office operations within one-grade interval series in the
GS-300 occupational group. Examples: Clerk Typist, Secretary, Clerk-Stenographer and
Reporter, Computer Operator, Administrative Technician/Clerk.

Other (CAT 0): Includes all positions that do not fit any of the above codes. Example: Student
Temporary Employment Program (STEP).
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Appendix 7 — Before You Begin (Helpful
Hints)

There are several things the user should keep in mind or can accomplish before beginning data
entry into ARMPS to make the process run smoothly. The following are recommended before
beginning:

o] Ensure salary information in SAMS for the current fiscal year is complete and up-to-
date. Ensure that the information for the last pay period is accurately recorded. This
final pay period’s information will be used to project the future year’s salary when
rolling over the data. Ensure that the appropriate pay cost percentage is reflected.
(NOTE: users have to identify this percentage for each Location they service. Updating
the percentage for 1 Location will not update it for others.) Ask each RL to mark up the
Position Staffing Plan to identify any promotions, QSI’s, retirements, etc. Incorporate
this data in SAMS. Roll over the information to the next fiscal year; add within grade
and promotion information, and ensure that all the data is completely accurate. Please
refer to the SAMS Manual for instructions for the above. In short, ensure the
information in SAMS is perfect before importing to ARMPS.

(o] Identify the CRIS number information for the location IRC and SRC accounts. There is
a CRIS number for these accounts and it usually looks like: XXXX-88888-999-O0D.
Do not use program CRIS numbers in IRC and SRC accounts.

o] Make sure the Mode Code information is correct. If the same mode code is used for
more than 1 account, then the information is combined on the executive summary
reports. IRC accounts usually have the 5" level Mode Code of 01 or 00. If personnel
are assigned to the wrong Mode Code in SAMS, do not import into ARMPS. Contact
FMD to see if there may be a way to change the Mode Code prior to import. Otherwise,
the information can not be imported and will have to be individually entered into
ARMPS under the correct Mode Code.

o] Do not categorize soft funds as IRC. Although they may relate to an IRC function or
account, they have to be categorized as “Direct” on the MU/CRIS Information screen
and they should have a CRIS number. This CRIS number is the number assigned in
ARIS for those with a budget greater than $25,000 or “made up” using the ARIS log
number (if possible) for those agreements less than $25,000. If assistance is needed
identifying a CRIS number, contact your SBFO. Soft fund accounts may be “lumped”
together under one ARMP as long as the fund type (i.e., X08, X91, X93) is the same.
Each account lumped into one ARMP must have a separate CRIS number as stated
above.
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(o] When developing soft fund ARMPS, list the funding as “temporary” on the MU
Allocation by CRIS screen. Do not label these funds as permanent.

For the leader of the MU, enter the Supervisor’s Position Number on the Personnel

Information screen as “0000000”. This tells the system that this position is first on the
Position Staffing Plan.
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Appendix 8 — Suggested Steps for Developing
Your ARMPS

There is more than one way to accomplish the development of the ARMPS for the MU’s and
for the Location. The following provides only a guideline to assist Location personnel.

Locations:

1. Ensure salary information in SAMS for the current fiscal year is complete and up-to-date.
Ensure that the information for the final pay period is accurately recorded. This pay
period’s information will be used to project the future year’s salary when rolling over the
data. Ensure that the appropriate pay cost percentage is reflected. (NOTE: users have to
identify this percentage for each Location they service. Updating the percentage for 1
Location will not update it for others.) (Note: Some SBFO’s perform this function for
their locations.) Ask each RL to mark up the Position Staffing Plan to identify any
promotions, QSI’s, retirements, etc. Incorporate this data in SAMS. Roll over the
information to the next fiscal year; add within grade dates and promotion pay period
information, recalculate, and ensure that all the data is completely accurate. Please refer
to the SAMS Manual for instructions for the above.

2. Calculate the Location’s Indirect Research and Shared Research Costs and assign these
costs to the MU’s and CRIS’. This is done outside of ARMPS by using prescribed
methodologies. Please consult your Servicing Budget and Fiscal Office for assistance.

3. Import salary information for all accounts from SAMS into ARMPS (See Chapter 3,
Section G). Add footnotes, EOD and Expiration Dates as necessary. If you Area
requires it, round off the salaries to the nearest $100". Or, this can be done in SAMS
prior to import so that the SAMS salary figures match the ARMP salary figures.

4. Enter the CRIS Allocation Screens and access the MU Allocation by CRIS Screen. Enter
the Permanent, IRC, SRC, and Temporary funding for the MU and for each CRIS. (The
Permanent and Temporary Funding levels are provided by BPMS through the issuance of
the ARMP Guidelines. These will be provided by the Area or may be obtained from
ARIS. These figures MUST match the final ARMP Guidelines.)

5. Access the Assign Position to CRIS screen and distribute each positions FTE to the
appropriate CRIS’.

6. Access the Assign Salary Related to CRIS screen and identify the funding for overtime,
promotions/awards, and any lump sum payments for the MU and by CRIS. As a starting
point, use the funding levels used in the prior year and confirm with the Research Leader
that these amounts are acceptable. Provide guidance to the RL on any changes you may
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be aware of (i.e., the need for a lump sum payment or the potential promotion of several
employees, etc.).

7. Access the Assign All Other to CRIS screen and distribute the remaining funds to each
Object Class Code for the MU and by CRIS. Again, as a starting point, it might be useful
to distribute the funds in a similar manner as the previous year while using OCC 2600 as
the “difference”. The Balance to Budget should be “$0” for the MU and all CRIS” when
completed. This gives the RL a starting point for making adjustments based on
knowledge of upcoming events. For instance, perhaps an RSA will be discontinued or
reduced.

8.  Enter recurring 550’s (i.e., recurring agreements in the Extramural screen; known
facilities projects using the 4% set-aside in the Facilities screen; known procurements
(i.e., maintenance and/or service contracts) in the Procurement screen; and recurrent
miscellaneous costs (i.e., utilities, postage, safety and health supplies, FedEXx, etc.) in the
Miscellaneous screen.

9. Prioritize the unfunded requests in the HPRL. This can be arbitrary at this point so that
they will print on the HPRL reports. The RL and the LC/LD will need to provide the
official priorities.

10. Provide a draft ARMP to the RL for review and revision. At this point, the RL will need
to:

O review position assignment percentages to ensure they are correct

o review the Position Staffing Plan to make sure it accurately reflects all the known
data (promotions, etc.)

o ensure funding levels for the salary-related costs and each object class code are
accurately reflected

o identify an other items which should be reflected on the 550°s

o prioritize unfunded requirements (HPRL)

11. Work with the RL’s to develop the State of the MU. Recommend this is drafted and
finalized in Word and cut and pasted into ARMPS. Some Areas require the State of the
MU be submitted in Word so that edits can be identified on the document and returned to
the Location for finalizing before pasting into ARMPS.

12. Develop ARMPS for anticipated incoming soft funds.

13. Finalize the draft ARMPs for review by the Area.

14. Print the MU Summary Report and the Location Summary Report and ensure that the
data is accurately reflected on these reports. If the reports are not reflecting the data

correctly, ensure that the data is accurately reflected on the screens. The MU Summary
Report pulls information from the ARIS files for CRIS Titles. The titles for soft funds
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are not in ARIS; they will need to be entered by the Location in ARMPS. (See Chapter
3, Sections Hand 1.)

15. Work with the LC/LD to develop the State of the Location. This should be a compilation
(but not a complete combination) of the information prepared for the State of the
Management Units.

16. Develop the Multi Year Analysis (See Appendix 9). (Note: This report may be prepared
by the SBFO.)

17. Notify the Area that the Location’s ARMPS are ready for review.

Area Budget and Fiscal Officers:

In addition to the functions required to ensure that the detailed ARMPS are developed in
accordance with the Area specifications and the Agency’s published ARMP guidance,
ABFQO’s should also do the following:

1. Run the Executive Briefing Book reports (i.e., the Area Agency Summary, the Area
Summary by MU, the Location Summaries, and the Management Unit Summaries).
These can be run individually or as a group by selecting ARMP Briefing Book under
Agency Executive Summaries in ARMPS.

2. Ensure the information reflected on these reports is accurate. The funding levels must
match those provided by BPMS in the final ARMP Guidelines. Review the MU
Summary Reports carefully and ensure there are no “Title Unavailable” listings under the
CRIS Titles and ensure that any * next to the allocation amounts are correct.

3. Consolidate the Location Multi Year Analysis into the Area Multi Year Analysis. See
Appendix 9 for additional guidance.

4. Once everything has been reviewed and corrected, freeze the ARMP data (under
References) to ensure the data is not changed. Notify the FMD that the information is
ready for review. E-mail the Area Multi Year Analysis and the State of the Area to
FMD.
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Appendix 9 — Multi Year Analysis

One of the tools used by Agency Management is the Multi Year Analysis. This report identifies
the number of scientists, the total dollars available by scientist, and the discretionary dollars
available by scientist for the current and 2 future years. This report is not generated by the
automated ARMPS system but is considered part of the ARMP submission required by the
Areas.

Parameters:

0 The yearly guidance published by the Administrator will provide the percentages to use for
general pay cost to project salaries for the upcoming and future fiscal years.

o0 Theincrease in IRC or other fixed costs can be determined at the MU/location level.
However, if you prefer to use a standard percentage for inflationary increases, use 2.1 percent
for the 2 future fiscal years.

0 Hold the number of SYs constant in the out-years.

Use the data reflected on the MU ARMP Annual Operating Plan and MU Summary Report to
compute the future year’s Discretionary Dollars/SY as follows:

1. Calculate the next year salary increase (SI) and IRC increase plus any other significant
increase in a fixed cost that would reduce discretionary resources.

Total Salaries = Federal permanent and temporary salaries plus RSA Salaries.

FY current plus 1 - SI = ARMP Total Salaries x Annualized Pay Cost Rate

FY current plus 1 - IRC Increase = Change in IRC or other fixed costs over ARMP amount
(determined locally).

2. Total the increases derived in Step 1 and divide by the # of SYs shown on the MU Summary
Report. The result is the [lOut-year Reduction Factor” or ORF to the Discretionary Dollars
per SY.

Current year plus 1 Sl + current year plus 1 IRC Increase)/# of MU SYs = ORF

3. Subtract the ORF from the current year Discretionary Dollars per SY figure reflected on the
MU Annual Operating Plan (AOP) to determine the current year plus 1 Discretionary Dollars
per SY.

Current year Discretionary Dollars per SY - ORF = current year plus 1 Discretionary Dollars
per SY
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Repeat Steps 1-3 to determine the second out year’s (current year plus 2) Discretionary Dollars
per SY, subtracting the current year plus 2 ORF from the derived current year plus 1
Discretionary Dollars per SY figure.

4. Summarize the information for the 3 FY's by MU on the “Summary of Multi Year Analysis”
shown on the following pages.

Example Multi-year Analysis:

Location A
MU 1

Factors:

FY 2006 Discretionary Dollars per SY = $35,250
FY 2006 Total Salaries = $395,250

FY 2006 SY Total =13

FY 2007 Annualized Pay Cost Rate: 2.55%

FY 2008 Annualized Pay Cost Rate: 2.55%

To compute FY 2007 Discretionary Dollars per SY:

Step 1:

FY 2007 SI: FY 2006 Total Salaries of $395,250 x 2.55% = $10,079
FY 2007 IRC Increase = $17,500 (derived locally)

Step 2:

($10,079 + $17,500)/13 = $2,121 ORF

Step 3:

FY 2007 Discretionary Dollars per SY = $35,250 - $2,121 ORF = $33,129
To compute FY 2008 Discretionary Dollars per SY:

Step 1:

FY 2008 SI: ($395,250 + $10,079) x 2.55% = $10,336
FY 2008 IRC Increase = $20,500 (derived locally)

Step 2:
($10,336 + $20,500)/13 = $2,372 ORF
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Step 3:

FY 2008 Discretionary Dollars per SY = $33,129 - $2,372 = $30,757
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Example Summary Multi Year Analysis

Summary of FY 2006 Multi-year Analysis

Area
Total $ FY 2006 | FY 2007 | FY 2008
Org. # of ° aSY PET | Discret. | Discret. | Discret.
Location MU Name Code SYs $’s $’s $’s
Per SY | PerSY | PerSY
Location XXXX-XX- | 13 $401,250 | $35,250 | $33,129 | $30,757
MU 1
A XX
XXXX-XX- 8 $350,800 | $19,800 | $11,014 | ($2,300)
MU 2
XX
Location XXXX-XX- | 12 $382,000 | $35,000 | $28,450 | $25,733
MU 1
B XX
etc. etc. etc. etc. etc. etc. etc.
Note: Listall MUs in each location.
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