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BASE ORDER P5100.3F Ch 1

From: Commanding General
To: Distribution List

Subj: Base Safety Program
Encl: (1) New page inserts to Base Order P5100.3F

1. Purpose. To transmit new page inserts and direct pen changes to the basic Order
of 9 March 1981.

2. Action

LA((’ nemove the letterhead pace, pages iii, v =17 1-2, F=3 ah-1, .52 and rerlac
with correspon<ing pages containred in the enclcsure.

A-d nev H.apte! 1,’ wit a]-l nev igures contained 1 the enclosure to this
l\ angfe.

c.~~Page 2-1, paragraph 202, subparagraph 4, delete "Ground Safety Specialist,
,arfﬁ; Corps Air Station (Helicopter), New River" and add "Safety Officer, Naval
egional Dental Center; Safety Officer, Marine Corps Exchange; Representative, Americarn
Federation of Government Employees." Change "Safety officer, Naval Regional Medical
Center" to "Safety Officer, Naval Hospital.®

\jﬁ//df/ Page 2-1, paragraph 205, sixth line, delete "Regional Medical Center" and add

ospital."”

g//éf/—Page 2-1, paragraph 206, second line, change "pPO 6260.2" to "BO 6260.4."

. {//;age 3-1, paragraph 306, subparagraph 2, fourth line, change "NAVMAT P5100" to
b 29 CFR 1910.94."

,/gf Pace 4-1, paragraph 401, delete third, fourth, and fifth lines.

L/h{/’Page 6-2, subparagraph (d), second line, change "BO 6260.2" to "EO 6260.4."

i Page 6-2, paragraph 602, subparagraph 3, delete "Supply Department, AS-130, as
opriate." Subparagraph 5, delete "or Marine Corps Air Station (Helicopter), New
River, Building 130." Paragraph 603, delete "or Marine Corps Air Station (Helicopter),

New ;i;;r, Buildina 130, and/or through the normal supply system."

3/ Page 7-1, paragraph 701, subparagraph 3, fourth lire, delete "Regional Medical
C er" and add "Hospital." Fifth line, delete "c-4 Officer, Marine Corps Air Station
(Helicopter), New River." Subparagraph 3d, delete from secend line, "and Commanding
Officeps Marine Corps Air Station (Helicopter), New River."

k. Page 10-1, paracraph 1001, subparagraph 2, delete "Ccommanding Officer, Marine
rps Air Station (KEelicopter), New River, as appropriate."” Faragraph 1003, delete

ijig;fagraph 1b; change subparagraph (c) to (B):.

1. Pace 11-1, paragraph 1102, delete "and Chapters 3 ané ¢ of the current edition
of MCAS(E)O P1710.4C."

L/é. Page 12-1, paragraph 1201, first line, delete "NAVMAT P-5100."

\B// Figure 1, delete "MCAS(H)."
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o. Figure 8, page 3, paragraphs 1, 2, 3, and 4, delete "NAVMAT P5100 refers."

Fage 7, paragraphs 2, 15, ané 16, delete "NAVMAT P5100 refers." Page 8, paragraph 1,

delete "NAVMAT P5100 refers." Page 11, paragraph 12, change "man" to "many."

3. Summary of Change. Delete all references to the Marine Corps Air Station and
NAVMAT P5100, and to provide new page inserts and direct pen changes to the beasic
Order. ’

4. Filing Instructions. This change will be filed immediately following the
signature page of the basic order.

5. Certification. Reviewed and approved this date.

. N RFETrS PR
Chief of Staff
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Base Safety Program

CHAPTER I

. ADMINISTRATION
101. Policy. This command and the personnel thereof are by law committed to a policy

of conservation of manpower and material to the maximum degree practicable by the
application of a comprehensive and effective accident prevention program. In the
accomplishment of this, it is the policy of this command to prevent accidents before
they happen by the continuous use of sound and accepted safety practices. This com-
mand recognizes its responsibility for the safety of the individual and will exploit
every possible means tc create safe surroundings. It is also incumbent upon each indi-
vidual to remain alert and cognizant of his own safety and the safety of his associates.

102. Scope

1. This program applies to safety education and training, industrial motor vehicle
accidents, occupational or industrial-type accidents, training accidents, athletic
accidents, and off-duty accidents. It further applies to all other accidents caused
by equipment or personnel failure resulting in any of the following consequences:

a. Injuries to military personrel, including reserves on active duty, while on or
off-duty.

b. Injuries to civilian employees of the Marine Corps (including civilian em-

cloyees of appropriated and non-appropriated fund activities) when arising out of or in
the course of employment.

c. Injuries to non-Marine Corps personnel and damage to property when occurring
incident to this activity or on the premises under the control of the Marine Corps
(N62470 contracts and N62470 contractor personnel excepted).

d. Injuries tc personnel on the base employed by concessionaires.
2. Except as otherwise provided by the Commandant of the Marine Corps, the safety
program and procedures established in the current edition of MCO 5100.8 are applicable
and will continue in effect.

103. Responsibility

1. There will be one installation-wide safety program constituting the organized
effort to keep to a minimum accidents in all operations and activities at Camp Lejeune.

2. In addition, each command located in the physical area of Camp Lejeune and not
under the command of the Commanding General, Marine Corps Base, will estaklish and
maintain a command safety program to fulfill its peculiar needs.

3. Commanding officers at every echelon are responsikle for incorporating and
enforcing safe practices, and establishing and maintaining safe physical standards in
all operations, maintenance, and training under their cognizance. They will also,
through proper channels, initiate corrective action necessary for the elimination
and/or control of all inherent hazards.

4. cCommanding officers and supervisors of clubs, cafeterias, special services, ex-

change activities, etc., will establish and conduct effective safety programrs within
their activities.

Ch 1 (25 Cet 1983) |
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Base Safety Program

including N62470 contracts, contain a clause requiring the contractor to observe Marine
Corps and Mavy safety precautions and regulations, and ensure compliance therewith.
N62470 contracts will not be otherwise included in this program.

5. Public Works Officers and other contracting officers will ensure that all contracts, .

6. It is the responsibility of all personnel to observe the standards and regulations
which are established for the prevention of injury to themselves and others, or damage .
to property and equipment.

104. Base Safety Manager. The Base Safety Manager will establish, coordinate and
administer the overall safety program of this base. He will assume responsibilities
as a special staff officer of this command, under the cogrizance of the Assistant Chief
of Staff, Manpower. The Base Safety Unit, under the direction of the Base Safety Man-
ager, shall render assistance to all commands, organizations and personnel of Camp
Lejeune in establishing and conducting an adequate safety program for regquirements.
This shall include the performance of safety inspections, technical surveys, studies,
etc., as required, and to implement and coordinate the Marine Corps Safety Program in
accordance with current editions of MCO 5100.8, MCO 5101.8, NAVFAC P-300, MCO 6260.1,
BO 6260.4, BO 6260.3, BO 12792.1, BO 11320.1, BO P4600.1, BO P5560.2, BO 12810.1,
NAVMC 2692, BO P1710.27, OSHA 2206 (29CFR1910), MCO 5100.19, NAVFAC DM-8, and
49CFR171-179. For organization relationship, see Figure 1.

105. Unit Commanders

1. Establish a procedure for the proper application and determination of accident
controls. This will be accomplished with the advice and assistance of safety personnel
specialized in the specific technical fields, and in accordance with current Marine
Corps directives.

2. Appoint a Unit Safety Officer in accordance with paragraph 106 of this Order. The
Unit Safety Officer, at the discretion of the unit commander, may also be assigned
responsibility for supervision of special phases of accident prevention, such as
traffic safety, electrical safety, industrial, training, recreation, ané miscellaneous
safety.

3. Prior to assigning personnel safety responsibilities, unit commanders will ensure
that safety officers/safety NCO's are oriented regarding safety duties, current poli-
cies, regulations, accident reporting procedures, etc., in accordance with the current
edition of MCO 5101.8. Assistance and guidance will be provided by contacting the
Base Safety Office.

4. Unit commanders will immediately notify their command safety officer, who will
notify the Base Safety Manager, telephone 5725 or 3891, when personnel from their com-
mand are involved in fatal accidents. Reports will include name/names of deceased,
duty or work status, orcanization, cause, hour, date, location and circumstances, in
accordance with the current edition of MCO 5101.8.

5. Submit via the appropriate chain of command, and keep current, a list of appointed
safety personnel, indicating name, rark and organization, to the Base Safety Manager
to enable personnel of the Base Safety Office to contact such personnel and render
assistance as needed.

106. Safety Officers

l. One safety officer shall be appointed in the 2d Marine Division, FMF, and one in
2d Force Service Support Group (Rein), FMF, Atlantic. One Unit Safety Officer and NCO

Ch 1 (25 pet 1003)
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Base Safety Program

shall be appointed in each subordinate regiment, battalion, or smaller separately
aéministered unit of the 2d Marine Division, FMF; 2d Force Service Support Group
(Rein), FMF, Atlantic, Marine Corps Base; and other specialized activities as deemed

necessary.

2. The organizational safety officer will be responsible to the commanding officer for
the safety program within his organization and for the supervision and execution of
requireé reports as defined in this Order.

107. Supervisors

1. All levels of supervision, military and civilian, will act directly to eliminate
all observed accident hazards existing within the activity over which they have
jurisdiction.

2. Notify the Base Safety Manager immediately when accidents resulting in disabling
injuries or death or damage to equipment occur, in accordance with. the current edition
of MCO 5101.8.

3. Prepare necessary accident reports as required by appropriate orders and
instructions.

108. The Assistant Chief of Staff, Manpcwer, Marine Ccrps Rase. Responsibility fer
submitting monthly strength reports to the Base Safety Manacer rests with the Assis-
tant Chief of Staff, Manpower, Marine Corps Base.

109. The Commanding Officer, Naval Hospital. Routine morning reports will be made
available to the Base Safety Manager by the Commanding Officer, Naval Hospital.

110. The Assistant Chief of Staff, Personnel Services, shall submit quarterly reports
to the Base Safety Manager, prior to 1630 on the fifth calendar day after the close of
the calendar quarter, reflecting all occupational accident experience and the total
number of occupaticnal man-hours worked by all direct-hire civilian employees paid
from Marine Corps and non-appropriated funds, and the total number of miles driven in
all government-owned or leased vehicles under the cognizance of non-appropriated fund
activities.

111. The Assistant Chief of Staff, Comptroller. Quarterly reports shall be submitted
to the Base Safety Manager by the Assistant Chief of Staff, Comptroller, prior to 1630
on the fifth calendar day after the close of the calendar quarter, reflecting the total
number of occupational man-hours expended by civil service employees.

112. The Base Motor Transport Officer. Monthly reports shall be furnished the Base
Safety Manacer by the Base Motor Transport Officer, prior to 1630 on the tenth calendar
day after the close of the calendar month, reflecting the number of miles driven in
government-owned or leased commercial vehicles assigned to Marine Corps Base.

112, The Commanding Officers of Marine Corps Service Support Schools and Reserve
Support Unit, Marine Corps Base. Monthly reports shall be submitted to the Base Safety
Manager by the Commanding Officers of Marine Corps Service Support Schools and Reserve
Support Unit, prior to 1630 on the fifth calendar day after the close of the calendar
month reflecting the total number of miles driven in government-owned or leased tacti-
cal vehicles assigneé to Marine Corps Base.

<
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Base Safety Program 206

CHAPTER 2

SAFETY COUNCIL AND COMMITTEES

201. Policy. The following Safety Council and Committees are established as a part of the
Base Safety Program to initiate and take action to prevent accidents and injuries, through

supervision, education of personnel,

202. Safety Council

and by stressing safety consciousness.

1. The purpose of the Safety Council will be:

a. To review periodically the accident experience of the activity and reports of fatal

and other serious accidents.

b. To make recommendations to the Commanding General for his action or the action of

higher authority for:

(1) Physical or structural alterations designed to eliminate or control hazards.

(2) Changes in policies or procedures to minimize unsafe acts.

(3) Plans to strengthen the

activity safety program.

c. The planning of educational and promotional efforts designed to create and maintain
interest in safety and promote increased emphasis on accident prevention.

2. The Safety Council shall meet quarterly or more frequently as circumstances warrant.

3. The Base Safety Manager will ensure that all arrangements are made for the meetings and

serves as recorder for all sessions.

4. The Safety Council will consist of the following members:

Assistant Chief of Staff, Manpower - Chairman

Security Officer/Provost Marshal,

MCB

Safety Officer, 2d Marine Division, FMF
Safety Officer, 2d Force Service
Special Services Officer, MCB
Maintenance Officer, MCB

Motor Transport Officer, MCB
Fire Chief, MCB

Training Facilities Officer, MCB-, (
Safety Officer, Naval :

$0p W i\

203. Sup&rvi-or'- Safety énnitteel.

in accordance with the current edition of MCO 5100.8.

Support Group (Rein), FMFLant

; tt 5 nrr_;—mmv.E; At
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Supervisor's Safety Committees shall be entablisbedLE(?¢¢1 Q*ﬁ”‘é"b'

204. Shop Safety Committees. Shop Safety Committees shall be established in accordance

with the current edition of MCO 5100.

8.

205. Eye Hazard Determination Committee. The purpose of the Eye Hazard Determination

Committee is to survey areas, processes and operations within their command to determine which

are eye hazardous and require the use of eye protection, and whether or not others in the

vicinity of these areas or operations should be provided with appropriate safety eyewear.

This committee shall meet at the call of the chairman, and shall consist of: Base Safety “ 5 (

Manager, Chairman; Chief, Occupational and Preventive Medicine Service, Naval Regional eMedtrT=l ﬁbfpufuu
; Assistant to the Aessistant Chief of Staff, Logistics; Base Maintenance Officer; and

Base Motor Transport Officer (or other designated representative).

206. Hearing Conservation Program.

A Hearing Conservation Program is established and

implemented in compliance with the current editiomns of MCO 6260.1, BO 6260.27 And BO 6260.3.
It consists of audiometric hearing tests, noise-reduction measures, and personnel protection.
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CHAPTER 3

SAFETY PRECAUTIONS AND PROCEDURES

301. General. Safety is the responsibility of all personnel. Civilian or military personnel
noting unsafe conditions or practices will report them to their supervisor immediately. The
supervisor will ensure that corrective action is taken.

302. Supervisors

1. Civilian and military supervisors will be responsible for the safety of personnel working
under their supervision. Particular care should be exercised in indoctrinating new employees
in safety procedures and rules. Shop supervisors of industrially employed personnel, or their
designated representatives, shall conduct at least ome five-minute standup safety meeting each
week. Personnel will be assigned only to such jobs as they are physically and professionally
qualified to perform, and they shall be permitted to work only when they are physically fit,
in accordance with the current edition of BO 12792.1.

2. Supervisors having recommendations for improvement of safety devices, protective equipment,
and methods of operation should send them concurrently to the Base Safety Manager and the
Civilian Personnel Officer if a Beneficial Suggestion is involved.

303. Fire Protection. Fire protection regulations are contained in the current edifion of
BO 11320.1.

304. Personal Protective Equipment. See Chapter 6.

305. Motor Vehicles and Materials Handling Equipment. All vehicles on this base shall be
operated in conformity with the current editions of BO P4600.1 and BO P5560.2.

306. Toxic Materials, Gases and Acids

1. All containers of toxic material shall be inspected periodically for leaks by personmnel in
custody of materials. Contents of leaking containers shall be immediately transferred to new
containers and properly labeled in accordance with Chapter 7 of this Order.

2. Personnel handling or working with acids, solvents, vapors, fumes, poisons, or other

substances harmful either by ingestion, inhalation, or by contact, shall wear adequate

protective clothing and equipment and have the working area properly ventilated. Instructions

regarding ventilation may be found in the current edition of Instructions

regardin rotective clothing and equipment may be found in Chapter 6 of tR{s » .
g g P g quip y P _‘Ig;g&xr‘ "2‘]) ('\‘\ l‘flc’).fjt/,

307. 1Installation and Use of Electronics Equipment. Precautions to be followed in order to
prevent serious injury or fatal consequences are outlined in the current edition of
NAVMAT P5100.

308. The Application of Color to Shore Establishments. The basic uses of color coding for
safety purposes are contained in the current edition of NAVFAC P309.







Base Safety Program 402

. CHAPTER 4
MOTOR VERICLE ACCIDENT PREVENTION PROGRAM

401. Enforcement of Traffic Regulations. Enforcement of traffic regulations aboard Marine
Corps Base shall be in accordance with the provisions of the current edition of BO 5560.2.
1o Marine —~River, Bhall
4 ;:;;%%ii;i:jLEjitloa—trtfffc’fékulatlons as outlimed—in—the current—edition of MGAS(H)Q

402, Enforcement of Safety Principles and Regulations. Enforcement of safety principles and
regulations shall be in compliance with the provisions of the current edition of BO 5101.1

b and the responsibility of the Safety Manager, commanding officers, and others charted with this
responsibility as specifically outlined in current Marine Corps and Navy safety regulations.
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CHAPTER 5

INVESTIGATIONS AND REPORTS

501. Reports. In order to evaluate injuries and accidents, it is necessary that
reports include how the accidents occurred, what caused ther, and how they could have
been avoided. This information is reguired to evaluate injuries and accidents for
consolidation and study. The following reports shall be submitted on the occasions
indicated.

502. Injuries tc Military, Civil Service and Other Civilian Personnel

1. Emergency Care and Treatment Report, SF-558, shall be utilized by medical facil-
jties, for reporting injuries treated, and a copy will be forwarded to commanding
officers and the Base Safety Manager. An example of the Emergency Care and Treatment
Report is cortained in Figure 2. :

2. Occupational Eealth Permit, MCBCL 5100/3, shall be made out by the immediate
supervisor on all injured civilian (civil service) employees electing treatment by a
Fecderal Medical Officer. Employees will repcrt to the Occupational Nurse cor the Chief
of Dispensary Services for treatment. Occupational Eealth Permit will be completed in
triplicate as illustrated in Figure 3. Upon completion of treatment, the original copy
of the Occupational Eealth Permit shall be returned to the immediate supervisor, one
copy to Civiliar. Personnel, and one copy tc the Base Safety Office.

3. NAVMC 10767 (Mishap and Injury Report) shall be prepared by the immediate super-
visor, reviewed and initialed by the Safety Officer or NCO, and approved by the depart-
ment head orn all accidents involving military, civil service, or other civiliar per-
sonnel as follows:

a. Vhen military personnel suffer a fatality, a disabling injury (on or off-duty)
which results in their absence from duty or inability to return to duty or when placed
on restricted or light duty on any full day or any full shift following the day of

injury.

b. Wren civil service, or other civilian personnel suffer a fatality or sustain
an occupational injury while in the perforrance cf duty and are unable to return to
duty cr when placed on restricted or light duty on the day following the day of injury.

c. When the total cost of property damace paid by the government resulted from
accidents with property damage of $500 or more. The exact cost should be used, but

when the cost cannot be determined within the time limit of this report period, rea-
sonable estimates shall be made.

d. The original and one copy of the report will be forwarded to the Base Safety
Office within five days after the accident occurs.

e. Detailed instructions are contained in MCC 5101.8D, enclosure (4). A sample
of NAVMC 10767 is contained@ in Figure 4.

4. Corsolidated Accident Report, NAVMC 10323:

a. As required by the current edition of MCO 5101.8, a Consclidated Accident
Report, NAVMC 10323, shall be submitted quarterly by Marine Corps PBase to the
Commanding General, Marine Corps Development and Education Command, Quantico, Virginia
22134, Attention: Command Safety Office, Building 3035, Code CO51-2, within 20 days
following the last day of each quarter. 2 copy of NAVMC 10323 shall also be submitted
to the Commandant of the Marine Corps, Code MPH-70, Washington, D. C. 20380.

Chr-31(25 Cct gl98%)
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502 Base Safety Program
b. Detailed instructions for the preparation of NAVMC 10323 are contained in the
current edition of MCO 5101.8.

5. Occupational Injuries and Illnesses Report, OPNAV 5100/5:

a. As required by the current edition of MCO 5101.8, separate OPNAV 5100/5 reports g
for civilian and military personnel sustaining occupational injuries and illnesses
shall be submitted quarterly by Marine Corps Base to the Commanding General, Marine
Corps Development and Education Command, Quantico, Virginia 22134, Attention: Command
Safety Office, Building 3035, Code CO51-2, within 20 days following the last day of the
quarter. A copy of OPNAV 5100/5, Occupational Injuries and Illnesses, shall be sub-
mitted to the Commandant of the Marine Corps, Code MPH-70, Washingten, D. C. 20380.

b. Detailed instructions for the preparation of OPNAV 5100/5 are contained in the
current ecdition of MCO 5101.8.

c. P separate report for civilian and military personnel shall be consolidatecd
annually from the four quarterly reports of Occupational Injuries and Illnesses, OPNAV
5100/5, and posted in a conspicuous location at the endé of the calendar year, no later
than 45 days after the close of the calendar year and left in place for at least 30
days.

503. Other Requirements. In addition to the reguirements contained in this Base Order
incident to the occupaticnal injury of a Federal employee, the current edition of
EC 12810.1 also contains certain required actions incident to the Rase Safety Program.

Ch..1 (25:0cts kO1)
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Base Safety Program 601.5
CHAPTER 6

PERSONAL PROTECTIVE EQUIPMENT

601. General. Personal protective equipment is furnished for the express purpose of pre-
venting injuries to employees working in hazardous areas and/or occupations. The areas of
such hazards, including occupations involving personal hazards, are determined by careful
study of accident records and local conditions and are divided into two groups:

1. Those areas or occupations wherein workers or visitors are subject to the possibility

of injury resulting from falling objects, moving equipment or the inherent dangers of
operating power machinery, are designated as hazardous areas or hazardous occupations. Such
areas must be clearly indicated as set forth in the current edition of BO 12792.1.

2. Certain areas or occupations create a hazard to the workers' eyes. These include occu-
pations or operations involving chipping, grinding, cutting, and other instances in which

there is a possibility or probability of flying chips, clinkers, or other matter which could

be injurious to an individual's eyes. In these cases, the employee must be required to wear
safety eyewear of the impact-resistant type appropriate to the occupation or operation. In
addition, many other occupations or operations expose the employee to concentrated dust or
abrasives, splashing chemicals or acids, bright flashes, or surges of light, and other
hazardous materials injurious to the eyes but not of high impact nature. In these cases,
protective eyewear must be worn, but the impact-resistant type is not a requirement. Eye
hazardous areas will be identified by signs as indicated in the current edition of NAVFAC P309.

3. The responsibility for designating a hazardous area, either personal injury or eye
hazardous, rests jointly with the supervisor of the area and the Base Safety Manager (Division
Safety Officer in 2d Marine Division shops and areas, and 2d Force Service Support Group (Rein)
Safety Officer in 2d Force Service Support Group (Rein) shops.) Personal protective equipment
required in each area or case shall be designated within this responsibility and the enforcement
of safety procedures/precautions and personal protective equipment requirements will be the
responsibility of the supervisor.

a. No specific standard can be established for all cases in designating areas of occu-
pational or operational hazards; therefore, each area or case must be determined on its own
degree of hazard.

b. In the course of routine inspections of the base by representatives of the Base
Safety Office, 2d Marine Division, or the 2d Force Service Support Group (Rein) organizationms,
occupations and areas may be noted which should be designated as hazardous and personal
protective equipment specified.

4. Personal protective equipment is varied in its applicability to various occupations and
conditions. Care must be exercised to specify equipment which will adequately protect the
individual while not unduly restricting his ability to perform all assigned tasks. Personal
protective equipment will be of a quality commensurate with recommendations contained in

the current edition of NAVMAT P10470. Instructions to supervisors shall be given by competent,
authorized personnel from the Base Safety Office regarding the proper use of various protective
devices. The supervisors, in turn, will instruct their men. The instructions shall include:

a. An explanation of the need for the device
b. 1Its operating principle
c. Steps to be taken to assure it is in good operating condition
d. Proper adjustment to the wearer
e. Proper use and maintenance of equipment.
5. The following is an outline of protective equipment available:

a. Protective footwear, such as safety shoes, shin guards, etc., are designed for use
where a possibility of injury to the feet exists. Toe guards are no longer acceptable
substitutes for the issuance of permanent safety shoes; however, in cases where foot pro-
tection is necessary on a temporary basis, toe guards may be issued as an interim measure
for the protection of personnel. Protective footwear is divided into groups according to
the degree of foot hazard as illustrated in Figure 5. Supervisors, equipment operators,
and inspectors are not required to wear foot protection unless they physically work inm the
area or handle material.

b. Protective headwear, commonly called "hard hats," is designed for areas or occupations
involving danger of injury from flying, falling, or swinging objects and from bumping the head
against objects. There are many and varied types for various operations encountered in
industrial areas, as illustrated in Figure 5.
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c. As in the case of personal protective equipment, protective eyewear is divided into
groups according to the degree of eye hazard. The current edition of MCO 5100.8 sets forth
the requirements for protective eyewear. (Illustrations are shown in Figure 5.)

d. Hearing protection shall be provided in accordance with the current editions of
MCO 6260.1, BO 6260.l(und BO 6260.3.

e. In addition to the safety footwear, headwear, eyewear and hearing protection described
above, the following items are available to personnel engaged in hazardous areas of occupations
as appropriate. These items are available through the Self-Service Center, Building 1606:

(1) Respirators (NIOSH/MSA approved)
(2) Protective creams

(3) Gloves

(4) Aprons, etc.

6. Personal Protective Equipment Chart, Pigure 5, sets forth a guide in establishing the
appropriate personal protective equipment for various operatiomns. This chart is intended as a
guide only, and is not the final authority in all cases listed. Each individual case, area, or
operation must be determined on its own merit. This determination is the joint respcnsibility
of the employee, supervisor and the Base, 2d Marine Division, or 2d Force Service Support Group
Safety Officers.

602. Procurement

1. Safety shoes for supervisors and officer personnel must be procured at the individual's
expense, unless those individuals physically work in a designated foot hazardous area or handle
material.

2. Because of the specific nature of the hazards encountered, special safety footwear shall be
provided for electricians, refrigeration mechanics, ordnancemen, and forestry technicians.
Shoes may be purchased through local shoe and department stores.

3. Safety shoes for military enlisted and civilian personnel must be procured through normal
supply channels. Safety shoes are found in Self-Service Center, Building 1606, or Supply
tment, AS—»30,”  as appropriate, for try-on purposes. Information regarding procurement

is also available through those sources.

4. Rubber or synthetic material safety toe boots are used for protection against acids,
caustic and other liquid chemical hazards. Requests for this type boot will be forwarded to
Commandant of the Marine Corps (Code LMC). These requests will specify the type of hazard
involved and the initial and replacement quantities for the item required.

5. Other personal protective equipment, except corrective safety glasses, may be procured for
civilian employees through the Self-Service Center, Building 1606, or Mazine Corps Adr Station
(Helicopter), New River, Building 130.

6. If in doubt as to the proper protective equipment to be used, contact the Base Safety
Office, Building 1403, for assistance.

603. Exchange of Unserviceable Items. All items of personal protective equipment (excluding
corrective safety eyevelrs worn out in service or otherwise rendered unserviceable other than
those items normally expended in use; i.e., filter pads, liquids, suspension, etc., will be

exchanged or replaced as needed at Self-Service Center, Building 1606, or Meriane Cerps ALY
Station (Helicopter), New Riwer, Buildtfg 130, _and/or through the normal supply system._ . -

604, Care and Maintenance

1. Recipients of personal protective equipment are respomsible for its proper care, cleaning,
and maintenance. Negligent loss or destruction may subject the individual to disciplinary
action.

2. Every effort shall be made to impress upon the individual that the safety glasses provided
are for his protection. Protective-corrective eyevear prepared from the prescription of omne
person is not medically appropriate for reissuance to another person. Reclamation of such
eyewear is not economically practical. For personnel who are retiring, resigning or otherwise
separating from service, their protective-corrective eyewear may be assumed to be an expendable
item which has served its useful life cycle.
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CHAPTER 7

LABELING TOXIC, INFLAMMABLE, CHEMICAL, AND OTHER HAZARDOUS MATERIALS

701. Labeling of Toxic, Inflammable, Chemical, and Other Hazardous Materials

1. The rapid development of new chemical products and the introduction of new chemical
processes make it mandatory that precautionary measures be taken during the handling of toxic
and dangerous chemicals. Warning labels affixed to containers of hazardous chemicals are one
of the most practical means of accomplishing this objective.

2. This chapter applies to the labeling of all hazardous chemicals and materials at this
activity where distribution is made to the actual consumer (shop, office, or unit), and
governs labeling of materials received from any supply source 1f such material is intended
for use at this activity. It refers to labeling of the original containers as well as any
other containers to which the material may subsequently be transferred. The following cate-
gories of labels are not covered by this chapter:

a. Materials being held in storage for reshipment shall be labeled to comply with state
and federal laws depending upon the nature of the material and whether the shipment is
interstate or intrastate. In addition, procurement specifications require that materials
be labeled in accordance with the Warning Labels Guide published by the Manufacturing
Chemists' Association.

b. Chemicals and drugs used or dispensed by Medical Department pharmacies and chemicals
used by clinical or chemical laboratories which may be waived will be designated by directives
from various bureaus, offices, and Marine Corps Headquarters.

c¢c. Explosives, fuels, and compressed gases are adequately covered by current Orders.

3. A Hazardous Material Control Committee is established under this Order. Membership will
consist of the Assistant Chief of Staff, Logistics, who will act in the capacity of Chairman;

representatives will be the Base Safety Manager, Base Fire Chief, B{gi-gir:ctor of Natural
Resources and Environmental Affairs Division, Naval Regional_ ndustrial
Hygienist, afmiOffécer;~Marine Corps Air Station—(HeIicopter), New River, and such other
members as may be authorized by the Commanding General. The Committee shall meet at the
call of the Chairman.

a. The Hazardous Material Control Committee will administer the technical phases of the
labeling program and will maintain a current labeling guide for hazardous chemicals and
materials used throughout this activity.

b. Assistant Chief of Staff, Logistics shall be responsible for the labeling of outside
containers of hazardous materials upon receipt. If outside containers are opened for stock
or issue, all inner containers therein will be labeled.

¢. Commanding Officer, all Marine Corps Base Units, will:

(1) Be responsible for the proper labeling of any containers to which hazardous
materials may be transferred after initial issue by Support Division, Assistant Chief of
staff, Logistics.

(2) Conduct necessary instructional programs to thoroughly familiarize unit
personnel with the labeling program.

d. Commanding Generals, 2d Marine Division, FMF, and 2d Force Service Support CGroup (Rein),
FMF, Atlantic 4ad—Go-aad&ag_0&544o#T—Mt1iee—Gos94—A4z_sLA;1na—480&*eo,&0&4,-8&a—&4~0¢. will
take appropriate action to ensure compliance with the provisions of the Code of Federal
Regulations, Title 49, Parts 171-179, with respect to labeling of hazardous materials by
elements of their commands.

4. Pressure sensitive paper labels in accordance with the specified hazard classifications
are available at the Self-Service Center. Their form numbers and ordering information are
given in NAVSANDA Publication 2002, Navy Stock List of Forms and Publications.
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EMPLOYEE REPORTS OF UNSAFE OR UNHEALTHFUL WORKING CONDITIONS

801. General. This chapter outlines instructions for the submission, evaluation, and appeal
procedures for reports of unsafe or unhealthful working conditions by Marine Corps personnel.

1. Commanding officers shall assure prompt attention to reports by employees of unsafe or
unhealthful working conditions and will assure prompt abatement of those conditions. Many
safety and occupational health problems can be eliminated as soon as they are identified; docu-
menting the problems is intended to supplement oral reports of unsafe conditions made by
employees to their supervisors, not replace them. .

2. The prevention of accidents, injuries and occupational illnesses is the primary objective
of the Marine Corps Occupational Safety and Health Program. Detection of unsafe or unhealthful
working conditions at the earliest possible level is an essential element of accident pre-
vention. Supervisors shall encourage Marine Corps personnel, military and civilian, to report
all unsafe or unhealthful working conditions; shall ensure prompt investigation and repomnse to
all such reports; and shall implement the procedures for appeal to higher authority 2s outlined
below.

802. Initial Reports and Actions

1. Any employee, or representative of such employee, who observes an unsafe or unhealthful
working practice or condition, or a violation of a safety or health standard, should orally
advise the workplace supervisor of the condition. 1In lieu of orally reporting a deficiency
to their supervisors, employees desiring anonymity may file a written report with the
installation safety and health official. This official shall delete the employee's name and
refer the matter to the workplace supervisor for appropriate action. Figure 6 is a sample
form which will be utilized by civilian employees for reporting unsafe or unhealthful working
conditions.

2. Upon receipt of a report, the designated safety and health official will verify the
reported condition and will notify the workplace supervisor, who shall initiate appropriate
corrective action. 1Inspections and investigations, as appropriate, shall then be conducted
by the safety office to determine if a hazard exists.

3. Within five working days after notification, the workplace supervisor shall advise the
command safety office in writing, via the cognizant department head (or equivalent) of what
corrective action has been taken.

4. The originator of the report shall be notified in writing within 10 working days of action
taken regarding the reported condition. This notification shall be signed by the installation
commanding officer or deputy. If the l0-workday suspense cannot be met for any reason, an
interim reply shall be made to the originator of the report.

5. 1If the safety officer determines that the reported condition is not unsafe or unhealthful,
the originator of the report shall be advised within 10 working days by letter. This notifi-
cation shall be signed by the installation commanding officer, or deputy, and will contain

the rationale for the determination.

803. Appeals. If the originator of a report is dissatisfied with the determination made by
the commanding officer, that person shall be encouraged to confer with the head of the safety
office to discuss the matter further and attempt a resolution at the local level. 1If dis-
satisfaction still exists, the originator is authorized to submit an appeal following the
procedures as set forth in the current edition of MCO 5100.8.

804. Stopping of Work. 1In all "Imminent Danger" situations, as defined in enclosure (7) of
MCO 5100.8E and verified by the activity safety officer, the appropriate management official
shall stop all work, withdraw employees, and initiate immediate abatement action.

805. Posting of Notices. 1In all cases where employees are exposed to unsafe or unhealthful
conditions which are defined and verified by the safety office as being "Serious,”" as defined

in enclosure (7) of MCO 5100.8E, a Notice of Unsafe or Unhealthful Working Conditions, signed

by the commanding officer, shall be posted by the workplace supervisor in the immediate vici-
nity of the hazardous condition. Figure 7 is a sample form which will be utilized by the safety
office for this requirement. Information on abatement actions may also be posted. These
notices shall not be removed until the condition has been corrected or for three days, which-
ever is later.

806. Activity Respomsibilities. To minimize the necessity for employees to resort to written
reports or appeal procedures, all commanding officers shall:
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1. Ensure that all management and supervisory personnel are clearly apprised of their
responsibility for initiating prompt corrective action of unsafe or unhealthful conditions
existing within their areas of authority and for initiating work stoppage where "Imminent
Danger" situations are determined to exist.

2. Apprise immediate superiors of "Imminent Danger" or "Serious" situations which are outside
the activity's capability to correct.

807. Retention of Records. Copies of reports and records of action shall be retained for five
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