UNITED STATES MARINE CORPS
Marine Corps Base
Camp Lejeune, North Carolina 28542-5001
BO P4600.1G
MTO/pgf
19 Sep 1986

Base orDER P4600.1¢ |, 2

From: Commanding General
To: Distribution List

Subj: STANDARD OPERATING PROCEDURES FOR GARRISON MOBILE EQUIPMENT

Ref: (a) JAGINST 5822.2 (NOTAL)
(b) JAGINST 5800.7B (NOTAL)
(c) NAVSEA OP 2239 (NOTAL)
(d) NAVSEA OP 5 (NOTAL)
(e) NAVMC 1101 (NOTAL)

MCO 11262.2

—~
m
~

(g) MCO P11240.106

(h) MCO 11240.66A

(i) MCO 8020.1F

(j) MCO 5110.1B

(k) MCO 5100.19C

(1) MCO 4643.5C

(m) BO P8023.3G

(n) BO P5560.2J

(o) TM 11240-15/3 (NOTAL)
(p) TM 4700-15/1 (NOTAL)

(g) FPM/CMMI 752 (NOTAL)
(r) Motor Vehicle Laws of N. C. (NOTAL)
(s) Federal Motor Carrier Safety Regulations

‘ Encl: (1) LOCATOR SHEET

1. Purpose. To issue a consolidation of current directives pertaining to the
administration, operation and maintenance of administrative use motor vehicles at
Marine Corps Base, Camp Lejeune, North Carolina and the Marine Corps Air Station,
New River, Jacksonville, North Carolina.

2. Cancellation. BO P4600.1F.

3. Summary of Revision. This directive has been completely revised and should be
reviewed in its entirety.

4. Concurrence. This Order has been coordinated and concurred in by the Commanding
Generals, II Marine Amphibious Force, 2d Marine Division, FMF, 2d Force Service
Support Group, (Rein), FMF, and the Commanding Officers, Marine Corps Air Station,
New River, and Naval Hospital.

5. Certification. Reviewed and approved this da

Chief of sSta
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MTO (200)






STANDARD OPERATING PROCEDURES FOR GARRISON MOBILE EQUIPMENT

RECORD OF CHANGES

Log completed change actiqn as indicated.

Change Date of Date Date Signature of Person
Number Change Received Entered Entering Change
/ 23 an ?0Yma. | 2 0-(@4. }LL-‘_%‘
2 [2moed 89| 76 oege | 2/ Mecp9 5&[071&%_







UNITED STATES MARINE CORPS
MARINE CORPS BASE
CAMP LEJEUNE, NORTH CAROLINA 28542-5001 BO P4600.1G Ch 1
MTO/crb
23 Mar 1987

BASE ORDER P4600.1G Ch 1

From: Commanding General
To: Distribution List

Subj: STANDING OPERATING PROCEDURES FOR GARRISON MOBILE EQUIPMENT

1. Purpose. To direct pen changes to the basic Manual.

2. Action. On the signature page and throughout the entire Manual, change the
subject and heading to read "STANDING OPERATING PROCEDURES FOR GARRISON MOBILE
EQUIPMENT".

3. Filing Instructions. This Change transmittal will be filed following the
signature page of the basic Manual.

4. Certification. Reviewed and approved this dat

e

M. C. HARRINGTQN
Chief of St

DISTRIBUTION: A
MTO (200)







UNITED STATES MARINE CORPS
MARINE CORPS BASE

CAMP LEJEUNE, NORTH CAROLINA 28542-5001 :

BO P4600.13 Ch 2

BMT /rms

2 Mar 1989

BASE ORDER P4600.1G Ch 2

From: Commanding General
To: Distribution List

Subj: STANDING OPERATING PROCEDURES FOR GARRISON MOBILE EQUIPMENT

Encl: (1) New page inserts to BO P4600.1G

1. Purpose. To transmit new page inserts and direct pen changes to the basic Manual.
v 2. Action

va. Remove present Chapters 3, 5, and 6, and replace with the corresponding pages
contained in the enclosure hereto.

v//b. Throughout the entire Manual where the phone number 2803 appears, change to
read "1639.*

3. Summary of Change. Change encompasses revised procedures for requesting some
categories of transportation; for establishing a minimum one way walking distance; for
designating the attire to be worn while riding or operating Garrison Mobile Equipment;
and for revising the Garrison Mobile Equipment Licensing Program. Cosmetic changes
are as a result of forthcoming changes to MCO P11240.106.

4. Change Notation. Significant changes contained in the revised pages of this
change are denoted by an arrow ( ® ) symbol.

. 5. Filing Instructions. This ch.az-: transmittal will be filed immediately following
page three of the basic Manual.

6. Certification. Reviewed and approved this date.

G. W. KEISER
Chief of Staff

DISTRIBUTION: A plus MTO (200)
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STANDARD OPERATING PROCEDURES FOR GARRISON MOBILE EQUIPMENT

CHAPTER 2
VEHICLE ASSIGNMENT AND UTILIZATION

2000. ASSIGNMENTS

1. Administrative use motor vehicles will be operated from motor pools established by
the Base Motor Transport Officer, except for those vehicles assigned on a Class "B"
assignment.

2. Class "B" assignment is defined as a vehicle assigned to a section, department,
unit or activity on a recurring dispatch for the efficient and orderly conduct of
official business. These vehicles will be dispatched by the using activity. Security
of assigned vehicles is the responsibility of the using activity.

2001. REQUESTS FOR VEHICLE ASSIGNMENT. Requests for vehicles to be assigned on a
Class "B" basis will be addressed to the Base Motor Transport Officer. Such requests
will contain detailed justification for such assignment, i.e., type vehicle required,
job to be assigned, estimated miles per month.

2002. UTILIZATION OF MOTOR VEHICLES

1. Administrative use motor vehicles will be used only for official purposes. What
constitutes official purposes is a matter of administrative discretion to be exercised
within applicable laws (25 Comp Gen 844) and Title 5, 10, 20, 40, U. S. Code, Execu-
tive Order and Department of Defense Instructions. It is a general rule that where
transportation is essential to the successful operation of any activity, the military
services are authorized to provide such transportation if for an official purpose.
Official purposes as applied to personnel would be transportation for travel performed
by persons in their capacity as military or civilian employees of the Marine Corps.
The travel must be related to the performance of official duties or in connection with
duties conducted under official authorization. This precludes the use of motor
vehicles for purely personal use.

2. Transportation to and from work is a personal expense. Consequently, government
vehicles will not be utilized to transport military or civilian personnel to and from
work or for meals except in the case of personnel on temporary duty when existing
public transportation facilities are inadequate, non-existent or unless orders states
government transportation required.

3, Full time assignments of motor vehicles at field installations to officials of the
Department of Defense will be subject to the approval of the Secretary of the military
department concerned. .

L. Defense personnel authorized full time use of official vehicles will not use such
vehicles for other than actual performance of official duties. Vehicles authorized on
a full time basis will not be reassigned to others not entitled to such use.

5. Use of motor vehicles, on a full time or trip basis, is not authorized for the
official concerned, family members or others, for private business or personal social
engagements. Questions with regard to the official nature of a particular use shall
be resolved in strict compliance with statutory restrictions.

6. Ambulances, radio-equipped vehicles, tank trucks, wreckers, fire trucks, dump
trucks and other special purpose vehicles will be.used exclusively for the purpose
intended.

7. The utilization of administrative use motor vehicles will be limited to improved
roads that can be utilized safely without damage to the vehicle. These vehicles will
not be used for cross country or fording operations. Administrative use motor
vehicles will not utilize the following roads: Piney Green Road, the cutoff between
Highway 24 and Route 70 to Cherry Point (nine mile cutoff), Bear Creek Road and Queens
Creek Road. The exception will be PMO or TMO Inspectors when in the performance of
official duties.

2-3



2003 STANDARD OPERATING PROCEDURES FOR GARRISON MOBILE EQUIPMENT

8. Administrative use motor vehicles will not be loaded (at dockside or through the
surf) aboard any type boat or ship.

9. A minimum number of vehicles will be authorized on Class "B" assignments. Such
assignments are restricted to cases where transportation requirements exist that
cannot be economically or efficiently handled by the Base Motor Transport motor pool.

10. Reviews will be made annually by the Base Motor Transport Officer of all Class "B"
assignments to ensure such vehicles are not being used on a convenience basis and are
actually required to support the conduct of official business of the activity to which
assigned. Vehicles which are not efficiently utilized will be reassigned.

11. Major modifications to administrative use motor vehicle equipment will not be :
permitted except as approved by the Commandant of the Marine Corps. .

12. Minor modifications to administrative use motor vehicles will not be permitted
except as approved by the Base Motor Transport Officer.

2003. RESPONSIBLE OFFICER

1. Responsible Officers for Garrison Mobile Equipment will be appointed in writing by
the Commanding Officer of the unit and appointing letters will be submitted to the
Base Motor Transport Unit Property Officer.

2. The responsible officer will inventory all Garrison Mobile Equipment and colla-
teral equipment semi-annually (January and July) and report the <inventory results to
the Base Motor Transport Unit Property Officer.

3. In the event of a change of responsible officer, a joint inventory will be con-
ducted with the present and the newly appointed responsible officer.

L. Within 10 days of assignment, the relieving responsible officer will sign the
original Equipment Custody Records maintained by the Base Motor Transport Unit
Property Officer.

2004. INSPECTION OF ADMINISTRATIVE USE MOTOR VEHICLES PRIOR TO ASSIGNMENT OR
REASSIGNMENT. Upon notification that an administrative use motor vehicle is to be
assigned, or that one assigned to an organization is to be turned in, the following
action will be taken.

a. Responsible Officer/Noncommissioned Officer of the command or unit will:

(1) Inventory the vehicle to ascertain that all "on equipment material" (OEM)
charged to the vehicle is physically present.

(2) Deliver the vehicle to the Base Motor Transport Property Section, Bldg
#1502. The gas charge plate will accompany the vehicle.

b. The Base Motor Transport Maintenance Control Supervisor or the designated
representative will:

(1) Inspect the vehicle and note on the Vehicle Assignment Sheet (VAS) all
OEM. All shortages and damages will be reconciled with the command or unit prior to
accepting the vehicle.

(2) The duplicate VAS will be given to the driver of the vehicle as a tem-
porary credit receipt. The original VAS and gas charge plate will be turned into the
Base Motor Transport Property Section, Bldg #1502.

c¢. The organization receiving the vehicle, upon notification that the vehicle is
ready will:

(1) Have the responsible officer report to the Base Motor Transport Property
Section, Bldg #1502, to pick up the VAS, gas credit card, and sign the custody card.
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STANDARD OPERATING PROCEDURES FOR GARRISON MOBILE EQUIPMENT

CHAPTER 1
MISSION AND ORGANIZATION

1000. MISSION. The mission of Base Motor Transport, Marine Corps Base, Camp Lejeune,
North Carolina, is to provide efficient, economical and safe motor vehicle services
to Marine Corps Base, Marine Corps Air Station Units, Fleet Marine Force Units and
other activities as may be assigned utilizing the minimum number of vehicles and
personnel to meet essential transportation support within the Camp Lejeune Complex.

1001. ORGANIZATION

1. Base Motor Transport is composed of the personnel and equipment assigned to the
branches and sections and in such shops and motor pools as may be required to
accomplish the mission.

2. The Base Motor Transport Officer, as Fleet Manager, is assigned responsibility for
the administration, operation and maintenance of all Garrison Mobile Equipment assigned
Marine Corps Base and Marine Corps Air Station.

3. The Base Motor Transport Officer is assigned operational control of Motor Transport
Division, Logistics Company, Support Battalion, Marine Corps Base, to include the
technical training of personnel. All other military training of personnel is the
responsibility of the Commanding Officer, Support Battalion, Marine Corps Base.

L. The Base Motor Transport Officer will continually review the quantities and types
of vehicles and personnel required to provide essential support to the Base, Air
Station and Fleet Marine Force units; will ensure that all vehicles are operated in
the most efficient and cost effective manner within the guidelines prescribed by
higher authorities; and will make timely and appropriate recommendations to the
Commanding General, Marine Corps Base. The Base Motor Transport Officer will ensure
the maximum utilization of vehicles. Safe operating procedures will be employed at
all times.

5. The Base Motor Transport Officer will supervise the activities of the Motor
Vehicle Safety Council and will participate as a member of the Base Safe Driving
Council.
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(2) Have the person accepting delivery inspect the vehicle and ascertain that
all OEM charged is with the vehicle and sign for receipt of the vehicle on the
original of the VAS. The triplicate copy of the VAS will be retained by the signee
for comparison with the custody card.

2005. JUSTIFICATION FOR CLASS "B" ASSIGNMENT CONTINUATION. When a vehicle utiliza-
tion review is conducted by the Base Motor Transport Officer, vehicles failing to

meet utilization miles/hours will be indicated by annotation on a utilization report
and forwarded to appropriate units. Activities possessing Class "B" assigned vehicles
with inadequate usage will be required to submit justification to the GME Fleet
Manager, Marine Corps Base for continued assignment of vehicles. Insufficient or
untimely submission of justification may result in vehicles being reassigned. In all
cases Class "B'" assignments shall be authorized by the installation commander in y
writing.

2006. GARRISON MOBILE EQUIPMENT ANNUAL UTILIZATION STANDAEDS

EQUIPMENT CLASSIFICATION ANNUAL TARGET MILES
Buses up to 29 pass 14,000
Buses 30 pass and above 13,000
Sedan and station wagon 10,000
Sedan Law Enforcement 30,000
Truck pass 14,000
Truck cargo 7,000
Truck, pickup 4x2 10,000
Truck Law Enforcement A4x2 27,000
Truck pickup 4x4 8,000
Truck 1%-3 ton 4x2 10,000
Truck 1%-3 ton 4xk 7,000
Truck 5-7% ton 7,000
Truck 10 ton 4,000
Forklift (all) 400
Tractor (all) 400
Crane 400
Pallet truck (all) 400

25
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STANDING OPERATING PROCEDURES FOR GARRISON MOBILE EQUIPMENT

CHAPTER 3

OPERATIONS

3000. POOLING OF ADMINISTRATIVE-USE MOTOR VEHICULAR EQUIPMENT. Commanding officers
or officers-in-charge of activities having administrative-use motor vehicular
equipment on Class "B" assignment will ensure the economical utilization of such
vehicles. Centralized motor pools will be established by such activities in order to
ensurc proper dispatching, record-keeping, expenditure of funds and to obtain maximun
care and utilization of this equipment. The Base Motor Transport Officer will provide
technical assistance upon request regarding the establishment of such motor pools,
dispatching, record-keeping, expenditure of funds and maintenance effort.

3001. VEHICLE CONTROL. All administrative-use motor transport equipment on Class "B"
assignment will be made available upon request to the Base Motor Transport Officer
when required to accomplish an assigned mission.

3002. REQUESTS FOR TRANSPORTATION

1. Base Radio-Controlled Vehicle Service

a. Base radio-controlled vehicle service for passengers and light cargo will be
furnished for trips throughout the Camp Lejeune and MCAS, New River area. Officers,
staff noncommissioned officers and civilian personnel in charge of sections may
request radio-controlled vehicle service as required for the performance of official
duties or services. 1In order to consolidate requests and to ensure maximum number of
passengers per trip, users are expected to wait as much as ten minutes for service.

b. Base radio-controlled vehicle service cannot be arranged in advance.
Operators are not authorized to pick up passengers or cargo upon requests of
individuals but must receive their instructions from the Base Motor Transport radio
dispatcher. Neither radio-controlled vehicles nor operators will be used for mail
runs, laundry runs or messenger service.

c. Operators of Base radio-controlled vehicles will wait a maximum of three
minutes at the pick-up point to pick up passengers or cargo. Personnel requesting
radio-controlled vehicle service must meet the vehicle at the reporting location (tha%
is, front of Bldg #1; rear of Bldg #1, etc.). The operator is not authorized to leave
the vehicle to locate passengers or cargo.

d. Requests for radio-controlled vehicle service will include the following
information:

Using Unit:

Requested by (name of individual and activity):
Report to:

Reporting Location:

Destination:

Specific Purpose of Trip:

e. Radio-controlled vehicle service will be provided continuously on a 24-hour
basis and may be obtained by calling the Base Motor Transport Radio Dispatcher,
telephone 1639 or 3585 prior to 1630 on Monday through Friday. After 1630 and on
holidays and weekends, the Duty Dispatcher, telephone 3585, will honor requests for
radio-controlled vehicle service for official business. Personnel based on Marine
Corps Air Station, New River may request vehicle service by calling Motor Transport
Dispatcher telephone 451-6558. Except in emergencies, radio-controlled vehicles will
not be utilized to transport personnel to or from their residence or barracks or for
meals.

f. Radio-controlled vehicle service will not be provided if distance to be
travelled is less than 1 1/2 miles from original departure point, except where the
hauling of bulky or heavy items of cargo is involved, or inclement weather.

3=3
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3002 STANDING OPERATING PROCEDURES FOR GARRISON MOBILE EQUIPMENT

2. VIP Transportation Request I

a. Requests for VIP transportation services will be made through the requesting :
unit's, or host command's, G-4/Logistics Officer and forwarded to the Base Motor .
Transport Officer via Base Protocol. Requests will be in writing and must be

submitted five (5) working days prior to date of requirement. Should an impromptu

visit occur, requests may be made, via telephone, to Base Protocol, extension 2523/

2528.

b. Requests must include point of contact, date and time vehicle is to report, to
whom, and where vehicle is to report, destination of vehicle, number and status of
personnel to be transported, and any special requirements/instructions.

c. Base Motor Transport will provide equipment quantities and types based on
information contained in the request, as approved by Base Protocol; however, vehicle
operators are to be provided by the requestor.

3. Routine Transportation Request

a. Requests for transportation services within the confines of Marine Corps Base,
Camp Lejeune, North Carolina, will be submitted to the Base Motor Transport Officer,
Bldg #1502, via appropriate chain of command, at least twenty-four (24) hours in
advance. Request for transportation service within confines of MCAS, New River will
be -submitted to the MCAS Motor Transport Section,, Bldg #119. The requestor for a one
and one half ton and below will be required to provide a vehicle operator. MCBCL
Form 4600/4, Transportation Request, will be utilized when requesting transportation,
to include the following information:

Number of personnel and/or amount and type of cargo to be transported:
Date and time vehicle is to report:

To whom and where the vehicle is to report:

Destination of vehicle:

Whether or not operator is required:

b. Vehicles will be dispatched in the quantity and capacity required to meet the ‘
objective for which requested. Determination of the quantity and capacity of vehicles

required will rest solely with the Base Motor Transport Officer or designated

representative consistent with vehicles which are available and as dictated by

consideration of economy and efficiency.

c. A minimum walking distance is the one way distance between two points, that by
virtue of being in the same general area, makes it unreasonable to provide
transportation. Minimum one way walking distance ruling will be applied when it is
determined that government transportation is infeasible or non-cost effective. For
purposes of GME, the minimum walking distance is established as one and one half
miles.

- 4. Transportation for Movement of Personnel or Cargo

. During working hours - call 5608
After 1630 (MT Staff Duty NCO) - call 451-1639
MCAS, New River - 451-6558 (all hours)
Emergency Transportation (telephone 1639)

5. Transportation Request from a Medical Officer or Duty Corpsman, Bldg #15, or the
Naval Hospital. Requests for transportation from a medical officer or duty corpsman,
Bldg #15, or the Naval Hospital will be honored for transporting military patients of
Marine Corps Base and MCAS units whenever an ambulance is not required.

Transportation for FMF personnel will be provided to barracks and government quarters
duning non-operating hours of the Base Bus System. During hours of operation of the
Base Bus System, military patients normally will be transported to the Base Bus
Terminal in lieu of the barracks or quarters, providing a military bus services such
areas. The Base Motor Transport Dispatcher will honor requests for transportation
only from the Command Staff Duty Officer, Air Station Duty Officer, Head, Branch
Clinics, Bldg #15, or Officer of the Day, Naval Hospital for patients who are military
personnel, whenver such patients are not transported in an ambulance or are unable to “

utilize the regularly scheduled bus service.

3-4
Ch 2



STANDING OPERATING PROCEDURES FOR GARRISON MOBILE EQUIPMENT 3004

6. Transportation for Personnel Reporting Aboard for Duty. Transportation for
personnel reporting aboard Marine Corps Base for duty will be coordinated by the
Assistant Chief of Staff, Manpower.

7. Transportation to Camp Lejeune and New River for Personnel on Official Business
Arriving at Cherry Point/New River, North Carolina.

a. The senior person aboard the aircraft upon arrival at Cherry Point or New
River will contact the Marine Corps Air Station's Duty Officer for transportation to
their destination. x

b. The Duty Officer will call the person's parent organization at Camp Lejeune or
New River, reporting arrival, number of personnel and request necessary
transportation.

c. The parent organization will handle the request if it is within.its capability
(Less than seven passengers); otherwise, the request is relayed to the next higher
@chelon. Should these organizations be unable to handle the request, the Duty Officer
will request transportation from the Base Motor Transport Dispatcher, telephone 3585.

8. Request for utilizing administrative-use motor vehicles outside the Marine Corps
Base, Camp Lejeune, North Carolina and MCAS, New River area will be submitted a:t least
five days prior to the desired departure date to the Commanding General, Marine Corps
Base, Camp Lejeune, North Carolina (Attention: Base Motor Transport), via appropriate
chain of comand, for approval. All requests for transportation must be mission
essential related. The permissible operating distance (POD) is 250 miles in a
westerly direction (Fort Bragg, N.C.), 250 miles northerly (Norfolk, VA), and 250
miles southerly (Charleston, S.C.).

3003. CANCELLATION OF TRANSPORTATION REQUESTS. When it becomes necessary to cancel a
transportation request, such cancellation will be made known at the earliest possible
time by telephone to the Base Motor Transport Operations Branch (telephone 3585/3537).

3004. DISPATCHING "OFF-BASE" TRIPS

1. Vehicles being dispatched outside the confines of Marine Corps Base, Camp l.eijeuna,
North Carolina Complex will be properly dispatched and will have stamped across the
face of the Trip Ticket (DD Form 1970), “Ruthorized for Use Off Station". Under rc
circumstances will such authorization on the DD Form 1970 be considered as authority
for removal of government property other than the dispatched vehicle from Marine €orps
Base, Camp Lejeune, North Carolina.

2. For the purposes of this order, the areas listed below are considered to be within
the confines of Marine Corps Base, Camp Lejeune, North Carolina.

a. All government housing areas and trailer parks under the control of the
Commanding General, Marine Corps Base, Camp Lejeune, North Carolina.

b. All outlying camps and facilities; such as Camp Johnson (Montford Point); Camrp
Geiger; Marine Corps Air Station, New River, North Carolina; Verona Loop Training
Area; Rifle Range; and Courthouse Bay.

c. All highways utilized to gain access to the above camps, facilities and
housing areas, such as from Highway #24 via Highway #172 and Sneads Ferry Road to
flighway #17 South; from Highway #17 South and Sneads Ferry Road to the intersection . f
Highway %24 and Highway #17 North; and from the intersection of Highway #17 North and
Highway #24 via Highway #24 to Highway #172.

3. When providing motor vehicles for movement to destinations beyond the confines of
the Marine Corps Base, Camp Lejeune, and outlying areas, the motor vehicle operators
will ensure that the vehicles depart with gasoline tanks, crankcases, gear cases,
etc., for changing tires, emergency flares and fire extinguishers.

4. Motor vehicle operators making extended trips beyond the normal operating radius
from Camp Lejeune will, prior to departure, obtain a commercial gasoline credit card
as p2r instructions in paragraph 4003 of this Order.
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3005. GOVERNMENT VEHICLES DISPATCHED TO DOMICILE. Government vehicles will not be
dispatched to nor travel in the proximity of the domicile of any person, including
public quarters, bachelor officer's quarters, or transient officer's quarters, for the
purpose of transporting personnel to or from their home or place of employment or
duty, except as authorized by the Commanding General, Marine Corps Base, Camp Lejeune,
North Carolina.

3006. WRECKER SERVICE

1. Administrative-use motor vehicle wrecker service can be obtained, during normal
working hours (0800-1630, Monday through Friday), by calling 5167 (mainside) or 6705
(MCAS). After working hours, weekends and holidays, wrecker service can be obtained
by calling 3585 (mainside) or 6558 (MCAS). Wrecker service requests are to be
screened by the Base Motor Transport Maintenance Shop, during normal working hours, in
order to use the Road Service Mechanic when practicable.

2. Administrative-use wreckers when requested, by Base PMO or MCAS PMO, will back up
or assist as necessary to move military vehicles which are involved in accidents in
order to minimize or prevent injury or damage to personnel and property and to
eliminate traffic hazards.

3. Administrative-use wreckers, when requested by Base PMO or MCAS PMO, will be
immediately dispatched to move private vehicles which are to be impounded or retained
by the Provost Marshal.

3007. LOADING OF MARINE CORPS VEHICLES AND SPEED LIMITS OF OVERLOADED/OVERSIZED/
OVERHEIGHT VEHICLES

1. The Commandant of the Marine Corps, by the most current edition of Marine Corps
Order 4643.5, requires strict compliance by Marine Corps personnel with highway
regulations as established by state/municipal authorities and outlines the
responsibility for proper loading of motor vehicles.

2. Passenger cars/station wagons/other administrative-use vehicles, other than buses,
will not exceed the passenger capacity designated by the manufacturer.

3. The Base Motor Transport Officer may permit the passenger seating capacities of
buses to be exceeded within safety limitations. However, the weight limitations
established by the manufacturer will be strictly adhered to. The Motor Vehicle Laws
of North Carolina make allowances for a slight overload on a vehicle; however, only in
cases of extreme necessity will this overload be permitted. A vehicle operator will
not move a vehicle that is overweight/overheight without written orders issued by a
commissioned officer who will then assume full responsibility for any deviation from
existing orders and directives and will, at the same time, provide the operator with
their name, rank and organization.

4. Weighing of vehicles may be accomplished at Bldg #1414 in the Industrial Area at
Hadnot Point by making arrangements with the Weighmaster, Traffic Management Division
at Bldg #1011, telephone 2541.

5. When vehicles exceeding the legal weight limitations and dimensions are required
to be operated on the highways, a request will be submitted to the Base Motor
Transport Officer in sufficient time to obtain the necessary federal and state
approvals. A copy of the North Carolina State Highway Permit will be provided the
operator and will be carried in the vehicle at all times while in operation.

6. Speed limits for overweight/oversize/overheight vehicles will be as prescribed in
the Motor Vehicle Laws of North Carolina but will not exceed 30 miles per hour unless
authorized by the Base Motor Transport Officer. An additional restriction is that
vehicles exceeding the dimensions stipulated in the Special Permit will not be
operated in excess of 20 miles per hour.

7. The provisions of current edition of Marine Corps Order 4643.5 and the Motor
Vehicle Laws of North Carolina will apply to vehicles operating within the confines of
Marine Corps Base, Camp Lejeune, North Carolina and MCAS, New River.
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3008. TRANSPORTING OF EXPLOSIVES AND DANGEROUS MATERIALS

1. Ammunition, explosives, gasoline or other dangerous articles will be transported
in strict compliance with instructions contained in the Motor Carrier Safety
Regulations, U.S. Department of Transportation NAVSEA OP 2239 (5th Revision) of 15 May
1980; NAVSEA OP #5; current edition of Marine Corps Order 8020.1 ; Base Order
P3023.3__ ; and all state and municipal laws and regulations. g

2. cCommanding officers and officers-in-charge of activities will ensure that
operators of administrative-use vehicles transporting ammunition, explosives or
gasoline are licensed to transport such items and that they are thoroughly familiar
with instructions set forth in the above publications, laws and regulations and
instructions set forth therein and in this order.

3. Liquid flammables will be transported on vehicles only in sealed drums and safety
or expeditionary cans. The transporting of open containers is prohibited.

4. All administrative-use vehicles transporting Class "A" or "B" explosives or
chemical ammunition (Class "C" excluded) will be marked with correct explosive signs
properly displayed. These signs will be removed whenever vehicles are empty.

5. When convoys transporting explosives or dangerous materials are authorized, a SNCO
will be in charge of all convoys of five or more vehicles, on or off Marine Corps
Base, Camp Lejeune, North Carolina; and will remain with the vehicles until the final
destination is reached. Military police escorts are required for all convoys of five
or more vehicles.

6. Responsibilities

a. Operator

(1) safe and efficient transportation of ammunition and explosives.

(2) List mechanical condition of vehicle in remarks column of DD Form 1970;
(3) Proper loading, compatibility of load and security of vehicle.

(4) pDisplaying proper signs or placards.

(5) Having explosives license renewed and taking the required annual physical
examination.

(6) Having one fully charged fire extinguisher, Type C, on vehicle.
(7) Delivering DD Forms 626 and 836 at destination.

b. Operations Officer, Base Motor Transport

(1) Conducting a continuous safety program as outlined in current directives.

(2) Having correct explosive signs and placards available for operator's use.

(3) Conducting the vehicle inspection phase on all ammunition carrying
vehicles as outlined in chapter 4-3 of NAVSEA OP 2239.

(4) Preparing and delivering to the operator DD Form 626 for all off base
runs for which no Government Bill of Lading is required. File copy will be
maintained.

(5) Giving written instructions to the operator in regards to routing and
other related information.

c. Ammunition Branch, Support Battalion, Marine Corps Base, Camp Lejeune, North
Carolina

(1) Preparing and delivering to the operator DD Form 836 for all off base
runs for which no Government Bill of Lading is required.
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(2) Preparing and delivering to the operator DD Form 626 and 836 for all off
base runs for which a Government Bill of Lading is required.

3009. SAFETY PRECARUTIONS. The following safety precautions will be observed for
highway operations.

a. AMdministrative-use vehicles over public highways must be equipped with
directional turn signals, emergency flares, running lights or other equipment as
directed by State Law and Dspartment of Transportation Regulations.

b. All buses, tractor-trailers, ambulances, wreckers, police and patrol vehicles,
and vehicles capable of carrying ten or more passengers, or with a rated cargo
capacity of more than one ton, will be egquipped with approved type highway warning
kits (meeting local, state and Department of Transportation Regulations). Vehicles
with lesser capacity which regularly operate over public highways at night will be
equipped with warning kits.

c. When vehicles must make emergency stops on a traveled portion of a highway or
shouldzr adjacent thereto, the following action will be taken immediately:

(1) Every reasonable effort will be made to remove the vehicle from traveled
portions of the highway to the shoulder of the roadway and beyond if practicable.

(2) When lights are required, a flasher light, lighted flare or fuse will be
immediately placed in the obstructed lane, or on the shoulder if the vehicle is on or
over the shoulder cf the road, at a point between the vehicle and the directior. from
which traffic using that lane will approach. This will be done before any attempt is
made to repair the vehicle.

(3) Flasher lights will be on and lighted flares or reflectors will be placed
around a stalled vehicle in the following manner:

(a) One in the center of the lane of traffic occupied by the vehicle
placed not less than 200 feet distance therefrom in the direction of traffic i
approaching in that lane. If the vehicle is on or over the shoulder and does not :
occupy a traffic lane, the warning device will be placed on the edge of the roadway to ‘
avoid cbstructing the traffic lane as follows:

(b) One placed not less than 200 feet from the vehicle in the.opposite
direction.

(c) One placed on the traffic side of the vehicle ten feet rearward
thereof, in the direction from which traffic using that lane would approach.

(d) If a vehicle is stopped within 300 feet of a curve, crest of a hill,
or other obstruction to view, the warning device in the direction will be placed to
afford ample warning to other users of the highway. 1In no case will it be less than
200 feet nor mcre than 300 feet from the vehicle. Vehicle emergency flashers will be
kept flashing while the vehicle is disabled.

(e) During times that lights are not required, red flags or reflectors
with flags attached will be placed as prescribed above for flasher lights, lighted
flares and fuses.

(f) To prevent ignition of flammables or other materials, care will be
taken in the lighting and placing of flares and fuses.

(g) When convoys or any components thereof must be stopped under the
conditions outlined above, the convoy commander or person in charge will be
responsible for ensuring that adequate guards or emergency warning devices are
utilized.

d. Towed trailers will be connected to the towing vehicle by means of two safety

chains_or cables, in addition to the tongue. The chains or cables will be crossed and

attached to the vehicles near point of bumper attachment to the chassis of such

vehicles. The length of chain used will be no more than necessary to permit free

turning of the vehicles. The chain will be attached to the tow bar at the point of |
crossing or as close thereto as is practicable. Rear lights/reflectors will be .
utilized.

3-8
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e. Vehicles will be dispatched only when in safe operating condition.

3010. BASE BUS TRANSPORTATION

1. The Base Motor Transport Officer is responsible for the operation of suitable
motor vehicles to maintain Base bus schedules, for their publications and
distribution, and for making schedule changes based on passenger utilization and
availability of funds. ’

2. Buses will operate from the Base Bus Terminal (Bldg #235) and will service the
Hadnot Point, Naval Hospital, Paradise Point, Berkeley Manor, Tarawa Terrace, Midway
Park, Rifle Range, Courthouse Bay, Onslow Beach, Camp Geiger, Camp Johnson (Montford
Point) areas and MCAS, New River. This service is available to:

a. Military personnel, their dependents and guests.

b. Civilian personnel, both appropriated and nonappropriated fund employees, who
possess Identification Cards of civilian employees.

c. Retired military personnel and their dependents.

3. The bus schedules will be published in a Base Order. Information relative to bus
schedules may be obtained by calling the resident Military Manager of the Base Bus
Tarminal, extension 3632.
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