U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcipac.marines.mil/MCIPAC/CampButler/CHRO/MLCIHAAnnouncements.aspx
Announcement No. 06-13 Date: 07 Feb 13

POSITION VACANCY ANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required
documents listed below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg.
#495(2F), Camp Foster by the closing date. Incomplete applications will not be processed. Applications are subject to
screening prior to referrals and only individuals selected for interviews will be contacted. Applications will also be accepted by
fax (645-7115/comm. 098-970-7115) or by email (chro_jn_empl@usmc.mil). (Up to 10 pages). Submitted applications
will not be returned. For information call 645-3370.
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PWO #004 \ Position title: Safety Technician, #287, BWT-1, Grade-5
MLC F/T, Permanent Number of position(s): | Location: Camp Foster

1
Organization: MCB, Camp S. D. Butler, Safety Office
Area of consideration ZEEEHi[H: Closing date: (#2HHi[R)
Okinawa Wide (MLC/IHAs employed in Okinawa) 14 Feb 13
HRENIZER STV MLC/IHA X8

Summary of duties:

Performs duties pertaining to driver testing and licensing for military personnel, their dependents, DOD civilians, and
authorized contractors for privately owned vehicle operator permits. Conducts written examinations and maintains a licensing
records database on all applicants for USFJ Form 4. Reviews and interprets official government orders for military and U.S.
civilian personnel assigned to Army, Navy and Marine Corps commands. Forwards lists of licensing applicants to the Marine
Corps Base, Provost Marshal Office to initiate license back ground checks on individuals to determine eligibility status for
license issue. Administers vision tests to ensure proper color identification, recognition, and depth perception, and acuity far
for authorized POV SOFA license candidates. Assists in the development of course criteria, facilitates driver safety training,
and issues driver licenses to qualified MLC and IHA Japanese employees assigned to operate U.S. GOV’s. Translates U.S.
military traffic laws into Japanese for training and education of MLC and IHA personnel. Conducts traffic safety lectures and
stand downs for host nation employees as assigned and assists with the development, planning, and operation of traffic
safety fairs, conferences, and special events. Provides translation of host nation traffic laws into English for training and
education of military personnel. Prepares and reviews administrative correspondence (letters, messages, memorandums,
etc.) for correctness and proper format. Reviews incoming correspondence, reports, regulations and directives for
interpretation and application of office operations.

Qualification Requirements & #5414

1. Must have experience with providing customer service.
2. Must be able to read, write, and communicate fluently in both Japanese and English. (LAD-3 or

equivalent).
3. Must have experience with office automation software (e.g. Microsoft Office Suite).
Required documents W
1. USFJ Form 196aEJ 1. USFJ Form 196aEJ
2. Questionnaire 2. Bi#
3. Copies of certificates/licenses 3. RFFRE - K TREO 2 B —
4. Marine Corps Vacancy Announcement Application Form 4, YRR AR I B
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