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Instructions for Subscribing to the NGS News Mail List 
 
Option 1  
To receive news items as soon as they are sent: 
 
Choose the email account you would like to use for your incoming email subscription.  
From that email account, send an email to the NGS News mailing list at 
requests@willamette.nos.noaa.gov  
Use the following as your subject line:  
subscribe NGS.news 
 
Shortly after sending your “subscribe NGS.news” message, you will receive an automated reply from 
the mailing list service with a subject line similar to: Subscribe NGS.news Confirm 111111 {where 
111111 is a random number assigned to your request}. The email will instruct you to confirm your 
request by replying to the confirmation message. 
 
You will receive one final message welcoming you to the NGS News mailing list. The email will 
include a help message explaining how to get help and how to unsubscribe from the list. 
 
Option 2  
To receive a list of NGS news items on a weekly basis: 
Choose the email account you would like to use for your incoming email subscription.  
From that email account, send an email to the NGS News mailing list at 
requests@willamette.nos.noaa.gov  
Use the following as your subject line:  
subscribe digest NGS.news 
 
Shortly after sending your “subscribe digest NGS.news” message, you will receive an automated reply 
from the mailing list service with the subject line similar to: Subscribe Digest NGS.news Confirm 
111111 {where 111111 is a random number assigned to your request}.  The email will instruct you to 
confirm your request by replying to the confirmation message. 
 
You will receive one final message welcoming you to the NGS News mailing list. The email will 
include a help message explaining how to get help and how to unsubscribe from the list. 
 
 
Instructions for Unsubscribing to the NGS News Mail List 
 
Choose the email account you would like to have unsubscribed. Send an email to the NGS News 
mailing list at requests@willamette.nos.noaa.gov  
Use the following subject line:  
unsubscribe NGS.news 
 
Shortly after sending your “unsubscribe NGS.news” message, you will receive an automated reply 
from the mailing list service informing you that your email address has been removed from the list. 
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