
 Process for NIH Intramural Investigators to Access Datasets in dbGaP 

Are you an intramural principal investigator (e.g., tenure-track  

investigator, senior investigator, adjunct investigator, senior scientist, or 

senior clinician) or qualified extramural scientific staff? 
 (Consult GWAS Policy Memo for qualification information) 

Yes No 

Establish collaboration with  

qualified investigator  

to access dbGaP data 

Investigator fills out an access request form and  

obtains signatures from his/her: 

1) Direct supervisor 

2) The Intramural Research Program Scientific Director (SD)  

3) The authorized Institute or Center Signing Official (SO)  

Investigator emails the signed access request form to the  

GWAS mailbox or faxes it to 301-496-9839, with attention to  

Genomic Data Sharing (GDS) Policy Staff 

GDS Policy Staff registers the investigator in dbGaP and provides 

notification when access is approved 

Investigator logs onto the dbGaP Authorized Access page and submits an 

online request to access data for specific genomic research datasets 

Completed requests to access data are forwarded to the designated SO for 

approval and co-signature 

Approved requests to access data are automatically forwarded to the 

appropriate Data Access Committee (DAC) for review 

Approved 
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 Steps for the investigator

 Administrative actions 

vestigator 

nloads data 
Investigator decides to address the 

issue(s) with a revised request 

Disapproved with reason(s) for disapproval 

provided to the investigator 
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https://dbgap.ncbi.nlm.nih.gov/aa/docs/NIH_GWAS_Staff_Access_Memo.doc
http://gwas.nih.gov/pdf/NIH_Staff_Request_for_Permission_to_Access_GWAS_Data.pdf
mailto:GWAS@nih.gov
https://dbgap.ncbi.nlm.nih.gov/aa/wga.cgi?page=login

