
Headquarters 
US Anny Garrison Command 
Fort Knox, Kentucky 40121 -57 19 
14 February 2011 

*Fort Knox Regulation 1-3 

Administra tion 

INSTALLATION MEMORIALIZATION AND FACILITIES NAMING PROGRAM 

Summary. This regulation covers procedures of the Insta ll ation Memoria lizati on and Facilities 
Naming Program. It is to bc used in conjunction with AR 1-33, The Anny Memorial Program. 
It outlines the process and cri teria for the mcmorialization, dedication, and naming of pemlanent 
or semi-penl1anellt buildings, group o f buildings, structures, rooms, streets, roadways, ranges, or 
general areas that are on, or part, of the Fort Knox mi litary reservation. 

Applicabil ity. This policy applics to all US Anny Accession Command and Fort Knox major 
commands, activities, directorates, staff offices/departments, and Partners in Exce llence. 

Suggested Improvements. The proponent of thi s po licy is the US Anny Garrison (USAG), 
Dircctorate of Human Resources (DHR). Users are invited to send comments and suggested 
improvements on DA Form 2028 (Recommended Changes 10 Publications and Blank Fonns) 
di rect ly to DHR (IMSE-KNX-HRMDl, Fort Knox, Kentucky 40121-4215. 

I. PUr}JOse. Thi s pol icy provides guidance and procedures for memoriali zation, dedicat ion, and 
the na.ming of enclaves and those facult ies that compose enclaves as described in paragraph 3a of 
th is regulat ion. Naming o f facili ties should not be confused with l11emoria lizat ion. 
MCl11orial ization is to honor distinguished or heroic deceased Soldiers and civilians, and in 
exccptional cases, li ving persons (dedications). Memorializati on requires a more fonna l approval 
process as prescri bed by AR 1-33. For thc init iati on of a memoriali zation requcst, units and 
organizat ions will fo llow the same process as described in thi s regulat ion but should consult both 
AR 1-33 and the Memorial Affairs Coordinator, Adjutant General (AG) (lMSE-KNX-I-IRMD) 
li st of on-post memorialized sites first. The AR 1-33 wi ll show the level of authority requ ired to 
approve the memori al ization recommendation and thc on-post memorialized list of sites wi ll 
identify whether the proposed cntity being memorial ized, has alrcady bcen memorialized and 
should not be considered a candidate. 

2. References. 

3 . AR 360-1 , The Arm y Public Affa irs Program, 15 Septcmber 2000. 

b. AR 1-33, The AmlY Mcmorial Program, 30 May 2006. 

c. SECARMY Direct ive 2008-03, The Ann y Memorial Program, 20 October 2008. 

· This regulation supersedes Fort Knox Reg 1-3, 4 December 2009. 
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d. Fort Knox Po licy Memo No. 24-09, Communi ty Partnershi p Program, 18 November 
2009. 

c. Command Area of Respons ibility (A OR) Map, dated 20 10. 

3. Explanation of Terms. 

a. Command Area of Responsibi lity (A OR). A geographical area within the boundaries ofa 
cantonment assigned by a higher command to a lower command to maintain, police, and secure 
(when ordered). 

h. Enclave. The genera l area around or near a unit o r command that contains any 
penllanenl or sem i.pennanent building, group of bui ldings, structures, rooms, str eets, hallways, 
roadways, ranges, parks, or areas belonging to an Army installation . 

c. Proponent agency. An organization which has overa ll responsibility for the fac ility, 
nonnally the higher- level command or parent organi zation of the sponsoring agency. 

d . Sponsori ng agency. The organization that occupies the fac ility o r has responsibili ty for 
the property as specified by USAG AOR assignment and is requesting the naming act ion. 

e. Ceremony. Any public or socia l gathering where the name of a faci lity is announced in 
an official manner. 

f. Community Partnershi p Program. Any outreach program between a Fort Knox unit or 
o rgani zation and the surround ing community designed to promote communication, 
understand ing, and positive public relations. 

4. Policy. 

a. COlllmands, activities, o r organizations with a permanent presence on Fort Knox may 
submit recommendations or nominations for mClllorialization and naming of a fac il ity. An 
ind ividual may also submit rccommendations for Illemorialization nami ng through a command, 
act ivity. or o rgani zation that has a pennanent presence at Fort Knox and ownership of the 
property being nom inated fo r naming. 

b. Enclaves and/o r their con tents will not be named in lieu of memorializat ion fo r the 
purpose of honoring distinguished or heroic deceased Soldiers, civilians, or li vi ng persons. This 
honor is reserved so lely for mellloria li zalion as defined in AR 1-33 . 
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c. The memorialization imd naming convention to be ro llowed is shown in Table 1-1 below: 

RECOMMENDED j\,IEMORlALlZATION AND NAMING CONVENTION BY 
FACILI TY TYPE 

Commands Unil Battles and Significant 
Local or 
Il istorical Patriotic Themes 

and Units Motlos Campaigns Individuals 
Sieniflcllncc 

Complex l X X 

Buildingsl X X X X 

Chapels X· X' X* 

Roads X X X 

Ranges X' 

Parks ., 
X X 

Fields 

Rooms X 

Ha llways X X 

Lobbies X 

Gales X* 

l\1olorpool X X 

Unit 
X X Areas 

Tllg Arcas X· X* 

" I able 1-1 

X· Denotes special enclave naming cnlilics rcsen-cd fo r preserving the heritage of ForI Knox and the 
surrounding co mmunities. 

1 If a complex is to be memorial ized then it IIllls t be named after an individual, 
If a bu ild ing is to be memorialized then it must be na llled after an individual. 
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d. Gates, trai ni ng areas, ranges, and chapels are set-<1sidc as naming candidates in order to 
provide a hi stori ca l link to Fort Knox heritage. The intent is to provide a means by which the 
present Fort Kno x communi ty can honor the proud hi story and traditions a r paSl occupants or the 
installation whi le reserving other potential naming ent ities for spec ific association wi th new 
organizations and funct ions. 

C. The US Posta l Service (USPS) mai l managemen t and address ing po lic ies requi re tw o 
additional submission considerat ions fo r street naming changes: 

( I) For simpl i fying addressing and mail delivery, the name change fo r a particu lar street 
mllst foHow the enti re length or the street unti l its natural conclusion. 

(2) Every March, the USPS updates its data banks wi th new street addresses. For that 
reason, all submiss ions requesting a street name change must be submi tted betwccn I Apri l and 
I December for process ing and boarding in time fo r the USPS March update. Submiss ions 
received aner I December will be rctu med for re~submiss ion sometime aner 31 March of 
the following year. 

f. When memorializing, naming or re~n al11 i ng streets, units and organizations need to 
consider not only the costs invo lved fo r the manufacturing of new street signs, but also the 
ancillary costs and resources required to repri nt maps, update GPS systems, infonn emergency 
and law enfo rcement organi zati ons, and disseminate this infonnat ion. The intent is not to 
discourage the memoria lizat ion andlor renaming of streets, but to ensure that units and 
organi zat ions care fu lly consider thi s option and not capriciousl y submit blanket requests for 
street renaming. 

S. C andida te Submission Process. 

a. Organizat ions desiring to memoriali ze or name an entity (bu ilding, room, park, ha ll way 
motor pool, etc. ,) within their enclave will submit a recommendation packet to the Memorial 
A ffairs Coordinator, AG (IMS E-KNX-HRMO), using a Fort Knox Routing and Transmittal 
Sheet, Fort Kn ox Fonn 5, refl ect ing coordinat ion within the uni ts ' chain of command and 
adjacent organizations. The Fort Knox Routing and Transmitta l Sheet must also be 
accompanied by a memorandum o f recommcndat ion signed by the parent organ izational 
cOlllmander or senior civ ilian supervisor. (Sec Ap pendix A, th is regu lation.) 

b. The accompanying memorandum of recommendat ion must include the fo llowing 
infonnution. as a minimum: 

( I) Command enclave involved. 

(2) Faci lity to be named. 
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(3) I f named after a person, submit the following: 

(a) Biographical sketch. 

(b) Outstanding achievements that fonn the basis for the recommendat ion, e .g. , awards 
granted, contributions made to the Army or command, andlor other outstandi ng achievements, 
c.g., unselfi sh e fforts andlor contribut ions made for the good of the community and or the 
country. 

(e) The link between the entity being named and the person being recommended for 
namlllg. 

(4) I r recommended naming is for a non-person, the recolllmendation mllst address the 
following infonllat ional requirements: 

(a) Proposed name. 

(b) Rationa le for the recommended name (no more than 200 words). 

(e) Relationship between the recommended name and the organi zation submitting the 
recommendation. The name should renect some fonn of hi stori ca l associat ion, or intrinsic 
characteristic o f the recommcnding organization. 

c. No two facilities on Fort Knox will bear the same name. 

d. Fac ili ties may be renamed in the event of a change in ownership. Ex isting memorialized 
fac ilit ies will not be re-memoriali zed. 

e. Temporary faci li ties will not be named. 

f. If the naming or re-naming of an ent it y Illay hold hi storic or tradi tional interest to the off
post community, the Memorial Affairs Coordinator, AG (IMSE- KNX-HRMD) will coordinate 
with the Public Affa irs Office for relevant off-post community input before fo rward ing the 
recom mendat ion to the approval board. 

6. Signagc. 

a. The parent headquarters of the nominating organi za ti on will appo int a project o ffi cer to 
coordinate the install ation of the signage. The project officer will be responsible for the 
foll owing: 
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(1) Acquiring the signagc infomlat iol1 (size is to be detennined by display area) and 
submitt ing a request to the Mission and Install ation Contracting Command (M iCe) Center at 
IC,15( 120 days before the proposed installation date. Signagc will be purchased with 
app ropriated funds based upon the fo llowing: 

(a) For oll tdoor signage (less street signs), prepare a request to Director, Directorate of 
Pub lic Works (DPW) using DA Fonn 4283, Facil iti es Engineering Work Request. Coordinate 
the locat ion and the insta ll at ion of the sign with DPW at le,lst 14 days before installation. 

(b) Submit the request for a facility sign (i.e., GRA HAM HALL) to DPW using a DA 
Fonll 4283, Facili ties Engineering Wo rk Request. The DPW determines size and color of 
lettering based on size and exterior color of building. 

(2) Noti fy DES, DPW, and Post Office of the name change 111 writing (e-mail wi ll 
suffice). 

(3) For indoor signage prepare a Fort Knox Fonll 5098-E, Request for Supplies and 
Services (Appendix B of thi s regulat ion), at least 30 days before the scheduled mounting date. 
Coordinate with the building manager for location and insta ll ation o f the sign at least 14 days 
before mounting. 

b. With the exception of streets, signage will conform to standards established by the 
insta ll at ion and wi ll use iden tica l branding pallems, icons, co lors, and theme fon ts. 

c. For buildi ngs and complexes to be memorial ized, the organization wi ll acq uire a bronze 
·plaque (size is to be detennined by disp lay area). Submit a request fo r the plaque to M ICC 
Center at least 120 days before proposed cercmony date. Plaque wi ll be purchased with 
appropriated funds using specifications at Appendi x C, thi s rcgulation. For physica l security and 
protection from wcather, plaques may be mounted insidc the facility to be memorialized. 
Plaques mounted on the ex terior o f govemment fac ili ties wi ll be placed on thc right front of the 
facili ty at the same height as the facili ty number, as spec ified in Appendix D, this regulation. 
The cost of the plaque, per thi s regulation, will be bome by the nom inating organization or the 
first level in that organization having operations and maintenance Arm y (OMA) funding 
resources. For examples of bronze mcmorialization plaques organizations should con tact the 
Memorial Affairs Coordinator, AG (lMSE- KNX-HRMD). 

d. Wi th the except ion of streets, signage wi ll be limited to one sign located at the entrance 
o f the en tity to be named. 
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C. Enclave street signagc will conform to install ation street sign specificat ions. The Fort 
Knox Foml 5, starring o f recommended street name changes must include coord inat ion wi th all 
commands located on the street, the Insta llation Post Master, Directorate of Emergency Services, 
and DPW prior to submission o f the recommendation package to the approval board. 

f. The cost of new street signage will be borne by the insta ll ation. 

g. The size of interior signage will confonn to established standards for the entity being 
named. It will neither be larger nor smaller than the signagc it rep laces or the signage used fo r a 
simi lar nature. The cost for interior signagc will be borne by the nom inating organization or the 
!irsl leve l in that organizat ion having OMA funding resources. 

h. For exterior signage, submit request 10 DPW using a DA Fonn 4283, Facili ties 
Engineering Work Request. The DPW detennines the size of the signage based on ex ist ing 
signage or building size. 

7. Responsibilities. 

<l. Submitting organi zation is responsible for the fa llowing: 

( I) Prepare the submission packet IA W the prov isions contained in Paragraph 5 of this 
policy. 

(2) Ensure complete starti ng of the package uti lizing Fort Knox Fonn 5 prior to submit
ting the package to Memoria l Affairs Coordinator, AG (IMSE- KNX-HRMD). 

(3) Wi th the exception of st reet signage, assume all costs fo r signage production and 
installation. 

(4) Organi ze and fund any ccremOl1les assoc iated wi th the naming, dedication o r 
mcmorial izat ion. 

b. Approva l Board wi ll complete the below: 

(1) Thc Install at ion Memorial izat ion and Naming Approval Board wi ll meet bi -annually 
during the first week in December and June of each year. At each of these meetings they will 
review and consider all nominat ions submitted for the preceding G month period. 

(2) The composition of the Insta ll ation Memorial ization and Naming Approva l Board is 
as follows: Both the primary representat ive and the designated representative must be on 
appointing orders signed by the senior commander of tile organi zation they represent. The board 
may convene if a quorum is present. 
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(a) President. Commander, Fort Kn ox Garrison. 

(b) Members. 

I. Chief of Sta ff, or designated representat ive fro l11 US AmlY Access ions Command. 

2. Chie f of Stafr, or designated representative, Human Resources Command. 

3. Chie f of SlafT or designated representative, 3rd (Expeditionary) Susta inment 
COlllmand. 

4. Chief of Staff or des ignated representat ive, 3d Brigade. 1 Sl ln fan try Division. 

5. ChicfofStaffor designated representative, US Army Recruiting Command. 

6. Chie f o f Starr or designated rep resentative, US Army Cadet Command. 

7. Chief o f Staff or designated representat ive, M EDDAC/OENTAC. 

8. Chief of Staff or des ignated representative, ARRTC (upon arri val o f HQ). 

9. Chief o f Starr or designated represen tat ive, 841h Training Command. 

10. Chi ef of Staff or des ignated representative, 100lh Division (upon arrival of HQ). 

I I. Command Sergeant Major or designated representat ive, US Anny Accessions 
Command. 

12. Command Sergeant Major or designated representative, Fort Knox Garrison US 
AnllY Access ions Command. 

13. Two area cOllll11unity representatives recommended by Fort Knox PAD and 
approved by the Garrison Commander. (Recolllmended and approved at least 30 days before the 
app roval board meets.) 

J 4. Director of the Patton Museum (non-voting member) . 

15. US Army GmTison, Directorate o f I-hunan Resources Recorder (non-vot ing 
member). 

(3) The board wi ll mect at the call oft lli~ presidcnt to evaluate recolllmendations. 
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(4) The board is responsib le for reviewing nomination packets and recommending 
approv.a l or di sapproval of personnel fo r Il1cllloriai ization, naming or dedication to the board 
president. On ly personnei mccling the criteria of AR 1-33 and thi s regulation will be considered 
for Illcmoria lization . 

(5) The board may convene at a single or multiple ioc;:uioIlS, as deemed appropriate by 
the board president. When possible, the board president may choose 10 convene the board using 
video teleconferencing. 

(6) Seven voting board members consti tute a qllorulll. 

(7) The board pres ident will , thro ugh the board 's minutes and recommendations, 
coord inale the approved findings wi th the senior cOlllmander. 

(8) Disapproval req uires the board recorder to prepare a letter of rationale for the 
pres idcnt o f the board to sign and send back to the submi tt ing organization. 

(9) The board pres ident will , through the board' s minutes and recommendations, 
coordinate the approved fi ndings with the senior commander or hi s designated representat ive. 

c. Board reco rder is responsible for the fo llowing: 

( I) Provides admin istrati ve staff advice. 

(2) Sets dates/times fo r the board to convene based upon Board Pres ident guidance. 

(3) Collects nominations and ensures packets are complete and meet the requ irements 
contained in thi s policy. For mClllori al ization nominations obtains DO Foml 214/2 15(s) frol11 
appropriate sources to verify service and awards and decorat ions when not received with a 
lllcl11oriali zation request. 

(4) Prepares all nomination packets and di stributes them to members o f the board. 

(5) Prcpares board minutes. 

(6) Forwards, with recommendation, all completed packets along with board minu tes to 
the board president. 

(7) Prepares approval memorandum or di sapprova l letter of rationale fo r signature by 
the board pres ident and Senior Commander or his designee. 

(8) Notifies nominating organization o f final decision. 
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(9) Maintains hi storica l data ofalln<lming actions. 

(10) Adds/approved 
memorial ization/naming list. 

names and locations 10 the facili ties composite 

d. Proponent Agency. Upon receipt of approval action to memorialize, dedicate or name 
fac ility, appo int a sponsoring agency appropriate to the task (directorate, subordinate command 
or scction etc .) 

c. Sponsoring Agency. If a ceremony is to be condllcted prepare and mail memorandum 
located at Append ix E, thi s regu lation. Appoint a proj ect officer to coordinate all aspects of the 
ceremony. As a minimulll the project of ricer will accomplish the fo llowing tasks commensurate 
with the level of ce remony required . 

(I) Coordinate with the facility manager. 

(2) Obtai n pert incnt information aboll t thc Soldicr o r civili an the faci li ty IS 

memoria lizing, dedicating or being named a fter. 

(3) Iden tify immediate next of kin's name and address. 

(4) Estab lish proposed date and timc ofmcmorial ization cercmony. in coordinat ion with 
the proponent agency, nex t of kin, AG, Directorate of Plans, Trai ning, Mobi lizat ion and Security 
(DPTMS), and install ation Master Activities Calendar. 

(5) Prepare a ceremon y memorandum of ins tructi 011. 

(6) Ident ify the host und host respons ibi lit ies. 

(7) Develop a sequence of events. 

(8) Develop the guest li st and ex tend invitat ions. 

(9) Write or obtain the c itation to be read if required. 

(10) Coordinate reception arrangements (i f requ ired) . 

(II) Obtai n requ ired flags. 

( 12) Arrange fo r a photographer. 

( 13) Coord inate with PAO for media coverage of the ceremony. 

10 
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(14) When necessary acqu ire the plaque (size is 10 be determined by display area). 
Submit a request fo r the plaque to M iCe at least 120 days before proposed ceremony date. 
Plaq ue will be purchased with appropriated funds using spcciiications at Appendix C. thi s 
regulation. For physical securit y and protection from weather, plaques Illay be mounted inside 
the faci li ty to be memoriali zed. Plaques mOllllted on the exterior of government tllc ilitics w ill be 
placed on the right front of the fac ility at the same height as the facility number. as spcci ti cd in 
Appendix D. this regulat ion. 

(15) Submit the request to conduct a ded icat ion ceremony through the AG (IMSE-KNX
HRMD), DPTMS (IMSE-KNX-PL), and Protocol (ATAL-CX). \0 the Garri son COlllmander and 
Senior Commander. The rcqucst will inclllCle approved name. t:lcili ty to bc named. building 
number and strect address. proposed date and time o f ccremony. itinerary. sequcnce of even ts. 
and guest li st (Family members and distinguished gucsts). 

8. Ceremonies. 

a . Ceremonies are required for memorialization and wi ll be commcnsurate with and 
appropriate to the person being memorialized and thc cost of the entity to be dedicated. The 
paren t organizat ion will appointed a project onicer to plan and oversee the execution of the 
event. 

b. Ceremonies arc 110t required tor dedication or naming. However. if 11 ce remony is to be 
conducted it will be commensurate with and appropriate to the natu re of the naming cvent. 

c. For dedicat ion or naming events the paren t headquarters of the nominating organizat ion 
will determine whether a ceremony is appropriate. If the parellt headquartcrs o t" Ihe Ilominaling 
organizmion decides to hold a ceremony the typc and exlCn\ of cc remonies will be determ inl;.'d by 
them with all costs absorbed and all resources prov ided by the parent organization. Ceremony 
planning will fo llow the salllc process as described in paragraph 7e thi s regulation. 

OFFICIAL: 

MICHAEL G. CARROLL 
Directo r. 1-lul11an Resources 

DISTRIBUTION: 
A 
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Appendix A 
Installation Naming Program 

SAMPLE 

(Letterhead) 

(Office Symbol) (Dale) 

MEMORANDUM FOR Memorial Affairs Coordinator, AG ( IMSE- KNX-I-I RMO) 

SUBJEC r: Submission ofa Nami ng Recommendation fora Faci lity 

( If named after a person.) 

I. Biographical sketch . 

2. Outstanding achievements which foml the basis for the recommendation, awards granted, 
contributions made to the Army or command, andlor other outstanding achievements, c.g., unselfis h 
crforts and/or contributions made fo r the good or the community. 

3. The link between the entity be ing named and the person be ing recommended for naming. 

(If recommended naming is for a non-person.) 

I. Proposed name. 

2 . Rati onale for the recommended name (no more tban 200 words). 

3. Relationship between thc rccommended name and the organi7..ation submitting the recommendation. 
The name should reneet some history, association. or intrinsic characteristic of the recommending 
organizati on. 

4. A rendering depicting the proposed sign or plaq ue and for the dedication of an area a diagram of the 
area to be named or memoria lized. 

5. If you w ish to discuss this with me, please feci free to call me at (502) 624-XXXX. 

(Na mc) 
(Ran k and branch) 
Cr it le) 

A- I 
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Append ix B 
Request For Supplies and Services 

RE.QoUE!ST FOR SUPPLIES A'~O SERVICES 
f.., • •• ""t ..... __ "'"'H_~., .' 

' • .oGT"",rr: ; . " ~Q)C'lT t',"n,; 1. u·ur~ r ,DEU'IERVCATE . 

... LOU .. rUReHof,SII " UIH""'''': II.CUWTIN: 11. W1 Cf'1:;.:;v!. I" urllT~ct: I II.. TOT.o'LPI'ICE: 

10. 0[$.(J1Pl1Ct10r W"'I..I1!!6 ttl! !.I!fMCE!i : 

• t . :o!.)o •• IIICor_ANC>OIt "Jl£CI'II. INSTl'iUCll:>k6, 

llo >lD!;:;'I' .... "'.,'1I ""U""" , ' 3. $" P1Ol.OCAl\O't; 

H , 'Lt.DCmiI NIID~l "H"":""r~I""""TUR£: -
" . A;l .'rD~C;O:;:N1,.cr H'Cl PHCI'I [ IIU'_ft: ,a. ccwu.~tCn ""toOft CII'.ftlClt .oPPROV"L ,:;IGNoO.1URE): 

I r. NlOmCNoL ","PROII"L (:'J1Ij: 1 • . ~!IOIll!)p ..... JPP~I'1.IP'fICf): 

'''IO~A#'PAJ:NIL ,"WiI'(JWER): Z~ . .IOD,l~.w.)JIp~.o'Llr I\fO~II.E'" 

21, ......oRtCiEPT HOU)IiR~ tw.It. l)UmFll;Anou "1I',u!~.""D ~~TU"E: 12 I!EQIJI~'II' r:ot. M,WO[1\: 

FK FORM SOM- NOV 2010 , . 1 "'2 
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IWSTRUcn o NS FOR REQUEST FOR6UPPllEfI AND flERVlCE9 

3. Unt D.:l~ : t;. r~~. 

". Ddlwfy~~ pt<d.o:l".n;.o . .. dod ..... 

S L«oil F'\«t<f •• ~~: 1I"~IoIIln. erA, Tt)oIo 1~'I_.~_ III. ''''''~ ..... 
Il I.l'OOl",. :;.I/.oo, .. -... 

8.lk>LP,iOf. ln,h o.... "" ,,<rI iu m .. ..... i;. , 

10 rlO<U1_ otlllPflIK.~r 9''''»00: O .......... ..-oIot.,.. ~ ••. IJIIII'. "':fU_._~ .. t<\) 

" ~J.o( •• O'~r,.p,.;: OIIW1""'o~.: O~);i" _t1ht +l~i .. JII ... I·. b ..... "" • ..o.li".'\j,~';'",\_,JO''''Iv.''' . 

" ~~I' ",,1..-1(11 IUI.- ~fNr' 11M pt/lO!Q(C VIlli tl4 "" I~~~ 1':0" ~t ... ot> ....... .,. will b • ..to"" .... 

' ;&' ~V.:l c ........ ~........,.,. IOII"_: ~ .".~ flU>! ~_. ' .... "' ....... 'III'Igu ,a I I., I D' U" twr ...... Il:oIi. t r"",....,. ...... ol .bIob tho 1.''';,.JnonI. 

,'. Comm,n •• , "n"'" DIrId" "".,.vt.l1 ts •• >f'Ij<C;l:J>Ii .... "' .. ~ i ...... . ".~. '" CI...Jgn •• Nq"''''' 

F/( FORIff6~. NOV 1010 
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Appendix C 
Sample Plaque 

Fort Kllox Reg 1-3 (14 Feb II) 

TH IS BU ILDING IS DEDICATED 
fN MEMORY OF 

(NAME) 

(DATES OF SERVICE) 

KILL ED IN ACTION 
(DATE) 

(S HORT SUMMARY OF CIRCUMSTANCES) 

(NAME) WAS AWARDED THE (MEDALS) 

C- I 
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Plaque Mounting 0 11 Quarters 
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SAMPLE 

PLAQUE MOUNTING 
ON FACILITY 

BLDG 
FRONT 

PLAQUE BLDG # 

D- I 
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Appendix E 
Installation Mcmorialization Prognlln 

(Name ofOrliee) 

(Mr. XXXXX X. XXXX) 
(Address) 
(Address) 

Dear 

Fort Knox Reg 1-3 (14 Feb II) 

SAMPLE 

(Let terhead) 

(Dale) 

For many years, it has been a policy at Fort Knox to honor Soldiers and civilians whose careers 
and lives have contributed significantly to the United Stales AnllY and our country. 

At a recent meeting of the Installation MCl1lorializatioll Board, a recommendation was made to the 
Garrison Commander thaI (building/area/street) be ll<Hllcd in honor of your latc (relationship, grade, 
and name). He approved the board 's recommendation. 

An appropri ate mcmoriali zation ceremony wi ll be planned in the future, and you and your Family 
will be invited. We will be happy to assist you in making arrangements for your stay should you plan 
to attend. I would greatly appreciate you informing me of your plans at your earli est convenience. 

I f you wish to di scuss this with me, please fee l free to callmc at (502) 624-XXXX. 

Sincerely, 

(Name) 
(Tille) 
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